
AGENDA 
UTILITY BOARD OF THE CITY OF KEY WEST, FLORIDA 

REGULAR MEETING - WEDNESDAY, JUNE 22, 2022 – 5:00 P.M. 
    1001 JAMES STREET – KEYS ENERGY SERVICES BOARD ROOM 

1. Pledge of Allegiance

2. Invocation

3. Mission and Vision

4. Roll Call

5. Set Agenda

6. Recognition and Presentation
a) American Public Power Association (APPA) Spence Vanderlinden Public Official

Award – Mona C. Clark
b) American Public Power Association (APPA) Manager Certification - Rob DePhillips

7. Informational Items:
a) Department Staff Report – Legislative Update, Nick Batty – Director of Legal

and Regulatory Services
b) Generation Report – May 2022
c) Rate Comparison Report – April 2022
d) Power Cost Adjustment (PCA) Update
e) Discuss Renewal of KEYS’ Self-Insured Health Benefits Plan and Employee

Assistance Program with Cigna Corporation
f) Discuss Renewal of KEYS Self-Funded Dental Benefits Plan with Connecticut

General Life Insurance Company (CGLIC)
g)  Discuss Renewal of KEYS Vision Benefits Plan with Connecticut General Life

Insurance Company (CGLIC)
h) Discuss Renewal of KEYS Long Term Disability Insurance Benefits with Standard

Insurance
i) Discuss Renewal of KEYS Basic Life, AD&D and Supplemental Life Insurance

Benefits with Standard Insurance

8. Consent Agenda*
a) Approve Minutes – Natural Gas Pricing Workshop – June 2, 2022
b) Approve Minutes – Regular Utility Board Meeting – June 8, 2022
c) Approve Disbursement Report
d) Approve After-the-Fact Unit Price Purchase of Miscellaneous Inventory Items
e) Award Unit Price Contract for Local Lodging during Emergency Situations, Bid 09-22,

and Approve Price Amendments to Existing Contracts
f) Award Unit Price Contract for Local Laundry during Emergency Situations,

Bid 10-22
g) Declare Non-Stock HP DesignJet Multifunction Printer as Surplus

9. Action Items
a) Approve Quinquennial Report for Five-Year Period Ending September 30, 2021
b) Award Unit Price Contracts for Purchase of Pole and Padmount Transformers,

Bid 16-22

10. Public Input / Other Business

11. Adjournment

* Item is routine and enacted by one motion with no separate discussion, unless requested by a
Utility Board Member or citizen, in which event the item will be considered independently.

      Mona C. Clark, Chair  ●  Timothy Root, Vice Chair 
Robert Barrios, Member  ●  Patrick Labrada, Member  ●   Steven Wells, Member 
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Agenda Item Summary Sheet 
Meeting Date:   June 22, 2022 

Proposer:  Lynne E. Tejeda, General Manager & CEO 
Department:   HR & Communications 

 Agenda Item: 7e 

1 of 3 

INFORMATIONAL ITEM 

AGENDA ITEM WORDING: Approve Renewal of KEYS’ Self-Insured Health Benefits Plan and Employee 
Assistance Program with Cigna Corporation 

REQUESTED ACTION FOR JULY 20 MEETING:  Motion to Approve Renewal of KEYS’ Self-Insured 
Health Benefits Plan and Employee Assistance Program (EAP) with Cigna Corporation for the period 
October 1, 2022, through September 30, 2023 

DISCUSSION: KEYS has self-insured its health and dental benefits since October 1, 2003. CIGNA has 
been KEYS’ health insurance carrier since October 1, 2011, when they were initially selected through the 
competitive bidding process. For the 2017-18 plan year, Gehring Group released a request for proposals 
for both self-funded and fully insured medical programs and Cigna was selected over Florida Blue and 
United Healthcare. Due to the current demographic makeup of KEYS’ plan (especially the large retiree 
population) no fully-insured proposals were received and several carriers declined to quote.   

Over the past 12 months, the average claims cost per employee has increased by approximately 1.2%. 
However, for the 2020-21 plan year average claims costs per employee had increased 35% as a result the 
return of delayed care from the pandemic, costs associated with Covid-19, an increase in cancer-related 
claims, and inflation.  This trend has been consistent across the industry for other entities.   As a result of 
increased utilization and market costs a 9.8% premium increase is projected to be necessary to cover the 
projected Self-Insured Health Benefits Plan expenses for plan year 2022-23.   

The EAP benefit allows KEYS employees and their families to seek support in achieving work and life 
balances which is available to the member 24/7, with a total of six (6) sessions per employee/dependent 
per year. The EAP renewal reflects no increase to premiums and no changes to benefits. CIGNA provided 
a rate guarantee for these coverages that expires September 30, 2023.   

A current highlight of the Health Benefits Plan schedule of benefits is shown below:  
__________ 

Calendar Year Deductible  Individual $1,000/Family $3,000 
Calendar Year Out of Pocket Limit Individual $5,000/Family $10,000 
Coinsurance  30% 
Physician Office Visit  $30 Copay 
Specialist Office Visit  $45 Copay 
Diagnostic Services 30% Copay after Deductible 
Hospital Services 30% Copay after Deductible 
Prescription Drug Benefits $15 Copay – Generic 

$30 Copay – Brand 
$50 Copay – Non-Preferred Brand 

Mail Order Prescription Drug Benefit $30 Copay – Generic 
$60 Copay – Brand 
$100 Copay – Non-Preferred Brand 

Specialty Drugs 20% to a maximum of $200 

As required under applicable health care regulations, all copays (including prescription drug copays) are 
applied to the individual’s calendar year out-of-pocket limit, which is currently set at $5,000 per individual. 
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The proposed Self-Insured Health Benefits Plan renewal reflects a 9.8% increase, utilizing the current plan 
design and premium schedule with no changes to the Specific Stop Loss Deductible of $175,000. The EAP 
renewal reflects no increase to premiums and no changes to benefits. 
 
The proposed plan includes increased benefits under KEYS’ pharmacy rebate contract, including increases 
in average wholesale pricing AWP discounts for 2022-23.  Based on current utilization, rebates for 2022-23 
are projected to exceed $150,000, which represents an increase of over $20,000 from current rebates 
earned. 
 
Gehring Group advised that the regional market trend for insurance premiums is an increase of between 
9% - 12%.   
Gehring Group has projected a 9.8% premium increase based on KEYS experience over the past year and 
actual/projected medical claims for the plan year. As in previous years, KEYS and Gehring Group will monitor 
the plan and report back to the Utility Board if any mid-year funding changes are necessary. 
 
SELF-INSURANCE FUNDING REQUIREMENTS:  On September 8, 2010, the Utility Board established 
the “Self Insured Health Insurance Contingency Fund”, equal to four (4) months average activity plus one-
half the value of any laser imposed by the reinsurance, to ensure that self-insurance funding is available 
and the reserve account is not depleted.  In accordance with the approved funding policy, the FY22 Self-
Insured Health Insurance Contingency Fund balance, based on expected annual medical claims plus 
fixed fees, has been set at $1,401,621. 
 
SUPPORTS STRATEGIC PLAN: Goal #4 – Maintain a highly effective workforce and foster a positive 
working environment 
 

FY23 Fixed Cost Guarantee  
Fee Per Employee Per Month (PEPM): 

# 
Current            
FY 2022 

Proposed         
FY 2023 

Annual Cost 

Administrative Services & Network Fees 276 $44.96 45.86 $151,888 
Specific & Aggregate Stop Loss Coverage  276 $172.23 185.85 $615,535 
Patient Protection Affordable Care Act 
(PPACA) 

391 Annual fee  
$1,045 

Annual fee 
$1,138 

$1,138 

Total Fixed Costs Annually    $768,561 
 

FY23 Health Benefits Premium Schedule (9.8% Increase) 
 Tier # Total Employer Employee 
Employee Only 87 $1,251.22 $1,251.22 $0.00  
Employee/Ret + Spouse 17 $2,083.30  $1,251.22 $832.08 
Employee/Ret + Child(ren) 28 $1,878.94  $1,251.22 $627.72 
Employee/Ret + Family 10 $2,710.96 $1,251.22 $1,459.74 
Retiree w/Medicare 70 $1,251.22 $1,251.22 $0.00  
Retiree w/o Medicare 56 $1,251.22 $1,251.22 $0.00  
Retiree + Spouse w/o Medicare 1 $2,083.30 $1,251.22 $832.08 
Retiree + Spouse w/ Medicare 6 $1,854.12 $1,251.22 $602.90  
ANNUAL FUNDING 275 $4,738,247 $4,129,026 $609,221 
Retiree Only 0 $1,251.22 $0.00 $1,251.22 
Retiree + Spouse 1 $2,083.30 $0.00 $2,083.30 
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Retiree + Child(ren) 0 $1,878.94  $0.00 $1,878.94  
Retiree + Family 0 $2,710.96 $0.00 $2,710.96 
ANNUAL RETIREE 
CONTRIBUTION (NO KEYS 
SUBSIDY) 

1 $24,999 $0 $24,999 

 
 

FY23 EAP Premium Schedule (0.0% Increase) 
Fee Per Employee Per Month (PEPM): 

# 
Current            
FY 2022 

Proposed         
FY 2023 

Annual Cost 

Fee Per Employee Per Month (PEPM): 132 $3.44 $3.44 $5,449 

 
  FINANCIAL IMPACT:  
   

Expected Annual Premium:  Health Plan: 
$4,763,246 based on fixed costs and total 
expected claims. 
 
EAP: $5,449 

Budgeted:   Yes     (included in Proposed FY23) 
$1,831,786 – Regular EE (Employer) 
$   150,146 – Generation (FMPA) 
$2,147,094 – Retiree (Employer) 
$4,129,026 -  Total 
$   634,220– EE/Retiree Responsibility 
$      5,449 – EAP  

 Source of Funds:  O&M 
1-XX-926100-60 Regular EE 
        580961-60 
        560961-60 
        903961-60 
1-22-926105-60 Retiree 
1-22-926111-60 EAP 

 



Keys Energy Services
ASO & Stop Loss Evaluation
Effective Date:  October 1, 2022

FIXED COSTS
MEDICAL ADMINISTRATION

Rate Guarantee
Rate 

ANNUAL MEDICAL ADMINISTRATION 275
DENTAL ADMINISTRATION

Rate Guarantee
Rate 

ANNUAL DENTAL ADMINISTATION 171

TOTAL ADMINISTRATIVE COSTS
$ Increase / (Decrease)
% Increase / (Decrease)
SPECIFIC STOP LOSS

Specific Deductible
Covered Benefits
Contract Basis
Annual Max Reimbursement
Composite Rate 

ANNUAL ISL ANNUAL PREMIUM 275
AGGREGATE STOP LOSS

Claims Corridor
Covered Benefits
Contract Basis
Annual Max Reimbursement
Composite Rate 

ANNUAL ASL PREMIUM 275

TOTAL STOP LOSS ANNUAL PREMIUM 275

$ Increase / (Decrease)
% Increase / (Decrease)
TOTAL FIXED COSTS
$ Increase / (Decrease)
% Increase / (Decrease)
CLAIMS COSTS
EXPECTED CLAIMS COSTS

Composite Rate 
ANNUAL EXPECTED CLAIMS COSTS 275
$ Increase / (Decrease)
% Increase / (Decrease)

$ Increase / (Decrease)
% Increase / (Decrease)
MAXIMUM CLAIMS COST

Composite Rate 
ANNUAL MAXIMUM CLAIMS COSTS 275
$ Increase / (Decrease)
% Increase / (Decrease)

$ Increase / (Decrease)
% Increase / (Decrease)

N/A $106,758
N/A 1.8%

TOTAL MAXIMUM & FIXED COSTS $5,919,524 $6,026,282

N/A $58,719
N/A 1.1%

N/A $95,014
N/A 1.9%

125% 125%
$1,574.96 $1,592.75

$5,197,359 $5,256,078

$1,259.97 $1,274.20
$4,157,887 $4,204,862

TOTAL EXPECTED & FIXED COSTS $4,880,052 $4,975,066

N/A $46,975
N/A 1.1%

$722,165 $770,204
N/A $48,039
N/A 6.7%

100% 100%

$8.40 $8.90
$27,720 $29,370

$568,359 $613,305
N/A $44,946
N/A 7.9%

125% 125%
Medical & Prescription Medical & Prescription

Paid Paid
Unlimited Unlimited

Unlimited Unlimited
$163.83 $176.95

$540,639 $583,935

N/A 2.0%

$175,000 $175,000 
Medical & Prescription Medical & Prescription

12/36 12/36

Through 9/30/2022 Through 9/30/2023
$2.65 $2.71

$5,438 $5,561
$153,806 $156,899

N/A $3,093

$148,368 $151,338

Current Renewal
Cigna Cigna

Through 9/30/2022 Through 9/30/2023
$44.96 $45.86



Keys Energy Services
Medical Insurance Evaluation
Effective Date: October 1, 2022

In-Network Out-of-Network In-Network Out-of-Network
Lifetime Maximum
Deductible

Single $1,000 $3,000 $1,000 $3,000

Family Aggregate $3,000 $9,000 $3,000 $9,000
Out of Pocket Maximum

Single $5,000 $10,000 $5,000 $10,000

Family $10,000 $20,000 $10,000 $20,000
Coinsurance (EE Pays)

Level of Coverage 30% 50% 30% 50%
Physician Services

Preventive Care No Charge CYD + 50% No Charge CYD + 50%

Primary Care Office Visit $30 CYD + 50% $30 CYD + 50%

Specialist Office Visit $45 CYD + 50% $45 CYD + 50%

Lab and X-Ray CYD + 30% CYD + 50% CYD + 30% CYD + 50%

Urgent Care $50 $50 $50 $50
Hospital Services

Inpatient CYD + 30% CYD + 50% CYD + 30% CYD + 50%

Outpatient CYD + 30% CYD + 50% CYD + 30% CYD + 50%

Emergency Room $100 $100 $100 $100

Ambulance - Air & Ground CYD + 30% CYD + 30% CYD + 30% CYD + 30%
Mental Health & Substance Abuse

Inpatient CYD + 30% CYD + 50% CYD + 30% CYD + 50%

Outpatient (Provider Office) $45 CYD + 50% $45 CYD + 50%

Outpatient (Hospital) CYD + 30% CYD + 50% CYD + 30% CYD + 50%
Prescription Drug Benefit

Generic Drugs $15 $15

Formulary Drugs $30 $30

Non-Formulary Drugs $50 $50

Injectibles CYD + 20% CYD + 20%

Mail Order (90 day supply) 2x Retail Copay 2x Retail Copay

CYD + 50% CYD + 50%

Includes Coinsurance, Deductibles, Copays, Includes Coinsurance, Deductibles, Copays, 

Current Renewal
CIGNA 

OAP Plan
CIGNA 

OAP Plan

Unlimited Unlimited



Keys Energy Services  
Employee Benefits Executive Cost Scenarios
Effective Date: October 1, 2022

Medical

EE/Retiree Only 213 $1,139.55 $0.00 $0.00 $1,139.55 0.0% $1,251.22 $0.00 $0.00 $1,251.22 0.0% $0.00

EE + Sp or R + Sp w/o MC 18 $1,139.55 $757.80 $378.90 $1,897.35 39.9% $1,251.22 $832.08 $416.04 $2,083.30 39.9% $37.14

R + Sp w/ MC 6 $1,139.55 $549.09 $274.55 $1,688.64 32.5% $1,251.22 $602.90 $301.45 $1,854.12 32.5% $26.90

Employee + Child(ren) 28 $1,139.55 $571.69 $285.85 $1,711.24 33.4% $1,251.22 $627.72 $313.86 $1,878.94 33.4% $28.02

Employee + Family 10 $1,139.55 $1,329.45 $664.73 $2,469.00 53.8% $1,251.22 $1,459.74 $729.87 $2,710.96 53.8% $65.15

Retiree Medical (No Keys Subsidy)

Retiree Only 0 $0.00 $1,139.55 - $1,139.55 100.0% $0.00 $1,251.22 - $1,251.22 100.0% -

Retireee + Spouse 1 $0.00 $1,897.35 - $1,897.35 100.0% $0.00 $2,083.30 - $2,083.30 100.0% -

Retiree + Child(ren) 0 $0.00 $1,711.24 - $1,711.24 100.0% $0.00 $1,878.94 - $1,878.94 100.0% -

Retiree + Family 0 $0.00 $2,469.00 - $2,469.00 100.0% $0.00 $2,710.96 - $2,710.96 100.0% -

Annual Medical Totals 276 $3,760,515 $577,609 $4,338,124 $4,129,026 $634,220 $4,763,246

$ Increase / Decrease N/A N/A N/A $368,511 $56,611 $425,122

% Increase / Decrease N/A N/A N/A 9.8% 9.8% 9.8%

Dental 
Employee 95 $0.00 $45.62 $22.81 $45.62 100.0% $0.00 $45.62 $22.81 $45.62 100.0% $0.00

Employee + Family 77 $0.00 $107.83 $53.92 $107.83 100.0% $0.00 $107.83 $53.92 $107.83 100.0% $0.00

Annual Dental Totals 172 $0 $151,642 $151,642 $0 $151,642 $151,642
$ Increase / Decrease N/A N/A N/A $0 $0 $0
% Increase / Decrease N/A N/A N/A 0.0% 0.0% 0.0%

Annual Totals $3,760,515 $729,251 $4,489,766 $4,129,026 $785,862 $4,914,888

$ Increase / Decrease N/A N/A N/A $368,511 $56,611 $425,122

% Increase / Decrease N/A N/A N/A 9.8% 7.8% 9.5%

9.8% Increase

0.0% Increase

Employee
EE Per Pay

(24)
Total

EE % 
Prem

EE Per 
Pay 

Increase
9.8% Increase

Current Renewal

En
ro

llm
en

t

Employer Employee
EE Per

Pay (24)
Total

EE % 
Prem

Employer



Keys Energy Services
Employee Assistance Program
Effective Date: October 1, 2022

Current/Renewal
Cigna

Employee Services

6 sessions / year

Additional Sessions Coordinates with health plan

Workplace Positive Drug Testing Provided at additional fee

Locations - List All Nationwide

Employer Services

Manager & Supervisor Training Included in 4 Employer Service Hours

Brochures & Workplace Posters Provided at no cost

Comprehensive Reporting Quarterly Online Reporting

Initial Orientation Sessions Included in 4 Employer Service Hours

Wallet ID & Information Care Included

Employee Seminars Included in 4 Employer Service Hours

Critical Incident Debriefings Included in 4 Employer Service Hours

Quarterly Newsletters Included

Legal / Financial Services 30 Minute Free Legal Consultation

Rate Guarantee Period 9/30/2023

Rate / Employee / Month 132 $3.44 

Monthly Premium $454 

Annual Premium $5,449 

$ Increase N/A

% Increase N/A

Number of Sessions per EE/Dependent
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INFORMATIONAL ITEM 

AGENDA ITEM WORDING: Approve Renewal of KEYS Self-Funded Dental Benefits Plan 
with Connecticut General Life Insurance Company 

REQUESTED ACTION FOR JULY 20 MEETING: Motion to approve renewal of KEYS Self-
Funded Dental Benefits Plan with Connecticut General Life Insurance Company 
(CGLIC), utilizing the In-Network and Out-of-Network Benefit and Premium Schedule, for the 
period October 1, 2022 through September 30, 2023. 

DISCUSSION: The current program utilizes Connecticut General Life Insurance Company 
(CGLIC), also known as “Cigna,” to administer its self-funded dental plan. In 2017 Gehring 
Group issued a request for proposals, resulting in a determination that Cigna was the most 
competitive and offered appropriate network discounting. The Dental Plan allows for a 
participant to utilize the In-Network benefit option or the Out-of-Network benefit option with 
no penalties. Both the In-Network and Out-of-Network benefits have employee cost share at 
the same level. If a participant utilizes an In-Network provider, which is limited in Monroe 
County, they will enjoy greater services as the network discounts are applied.  

Based on a detailed review of claims experience for the dental program, Gehring Group is 
recommending that KEYS continue utilizing the Cigna Dental Plan as the carrier for the 
October 1, 2022 through September 30, 2023 plan year. This renewal requires no change to 
current plan funding as current funding adequately covers the cost of the program. A 
summary of benefits is listed below: 

• Network discounts - lower cost share when seeing a network provider
• Reimbursement level under both In/Out of Network at 95% Usual & Customary

Rate Schedule
• Access to nationwide network
• $2,000 Annual Maximum Benefit
• Deductible: Single $50; Family $100 (Deductible is waived for preventative

services)
• Preventative Services paid at 100%
• Basic Services paid at 80%
• Major Services paid at 60%
• Child Orthodontia Services $1,500 maximum benefit

The self-insured dental program is an employee paid benefit and there is no cost to KEYS. 

Premium Class Current 
Premium 

Proposed Premium 
Eff. 10/1/22 

Employee/Retiree Only $  45.62 $  45.62 
Employee/Retiree & Family $107.83  $107.83 
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SUPPORTS STRATEGIC PLAN: Goal #3 – Maintain a highly effective workforce and foster 
a positive working environment 

  FINANCIAL IMPACT: 

Total Cost:  $0.00 – this is an employee 
expense  

Budgeted:   N/A 

Source of Funds:  N/A 
1-00-242201
Account for Tracking Purposes



Keys Energy Services
Voluntary Dental Insurance Renewal Evaluation
Effective Date: October 1, 2022

Plan Basics In-Network Out-of-Network In-Network Out-of-Network

Calendar Year Maximum

Deductibles

Single $50 $50 $50 $50

Family $100 $100 $100 $100

Deductible Waived for Preventative 
Services

Yes Yes Yes Yes

Benefits

Preventative 100% 100% 100% 100%

Basic 80% 80% 80% 80%

Major 60% 60% 60% 60%

Out-of-Network Reimbursement Level

Orthodontia

Child Orthodontia 50% 50% 50% 50%

Orthodontia - Lifetime Max

Waiting Period

Basic Restoration

Basic Other

Major Services

Endodontic & Periodontic Level

Orthodontia 

None None

Basic Basic

None None

$1,500 $1,500

None None

None None

Cigna Cigna

$2,000 $2,000

95th Percentile of R&C 95th Percentile of R&C

Current Renewal
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INFORMATIONAL ITEM 

AGENDA ITEM WORDING: Approve Renewal of KEYS Vision Benefits Plan with 
Connecticut General Life Insurance Company 

REQUESTED ACTION FOR JULY 20 MEETING: Motion to approve renewal of KEYS 
Vision Benefits Plan with Connecticut General Life Insurance Company (CGLIC), 
utilizing the In-Network and Out-of-Network Benefit and Premium Schedule, for the 
period October 1, 2022 through September 30, 2023 

DISCUSSION:  In 2017 Gehring Group issued a competitive bid for vision proposals and 
received several responses. CGLIC, also known as “Cigna”, was selected as the carrier for 
the Vision Plan.  The Vision Plan allows a participant to utilize the In-Network or the Out-
of-Network benefit option. If a participant utilizes an In-Network Provider, which is limited 
in Monroe County, network discounts are applied.  If a participant utilizes an Out-of-
Network provider, benefits are still available, but at a lower reimbursement level.   

Gehring Group recommends that KEYS continue the vision program with the existing 
carrier and has negotiated guaranteed rates at 5% increase through September 30, 2025. 
The cost increase is reflective of inflationary increases for care and materials. This is a 
voluntary benefit and all premiums are paid by the employee.  The proposed premium by 
class is shown in the following table. 

Premium Class Current 
Premium 

Renewal Premium 

Employee & Retiree Only $  5.89 $  6.18 
Employee + Spouse $11.79 $12.38 
Employee + Child/Children $11.91 $12.51 
Employee + Family $18.77 $19.71 

SUPPORTS STRATEGIC PLAN: Goal #4 – Maintain a highly effective workforce and 
foster a positive working environment 

FINANCIAL IMPACT: 

Total Cost:  $0.00 – this is an employee 
expense  

Budgeted:   N/A 

Source of Funds:  N/A 
1-00-242011
Account for Tracking Purposes



Keys Energy Services
Voluntary Vision Insurance Renewal Evaluation
Effective Date: October 1, 2022

SCHEDULE OF BENEFITS

In-Network Non-Network In-Network Non-Network

Exam Copay $10 Up to $45 $10 Up to $45

Materials Copay $25 Varies $25 Varies

Frequency

Exam Copay

Lenses

Frames

Benefits Payable Copay Reimbursement Copay Reimbursement

Eye Exam $10 $45 $10 $45

Single Lenses $25 $32 $25 $32

Bifocal Lenses $25 $55 $25 $55

Trifocal Lenses $25 $65 $25 $65

Lenticular Lenses $25 $80 $25 $80

Lenses and Frames

Contact Lenses (Elective) Up to $130 Up to $105 Up to $130 Up to $105

Contact Lenses (Medically Necessary) Paid in Full Up to $210 Paid in Full Up to $210

Frames Up to $150 Up to $83 Up to $150 Up to $83

Employee 82

Employee + Spouse 40

Employee + Child(ren) 12

Employee + Family 24

Monthly Premium 158

Annual Premium

$ Increase

% Increase

Renewal

Cigna

12 months

Current

Cigna

$5.89

12 months

12 months

24 months

12 months

24 months

9/30/2025

$6.18

Rate Guarantee 9/30/2022

$11.79

$11.91

$18.77

$12.38

$12.51

$19.71

N/A

$1,548

$18,576

N/A

$1,625

$19,501

$926

5.0%



Agenda Item Summary Sheet 
Meeting Date:  June 22, 2022 

Proposer:  Lynne E. Tejeda, General Manager & CEO 
Department:  HR & Communications 

Agenda Item #: 7h  

INFORMATIONAL ITEM 

AGENDA ITEM WORDING: Approve Renewal of KEYS Long-Term Disability Insurance 
Benefits with Standard Insurance 

REQUESTED ACTION FOR JULY 20 MEETING: Motion to approve renewal of KEYS’ 
Long-Term Disability Insurance Benefits with Standard Insurance, in accordance with 
the Rate Schedule below, for the period October 1, 2022 through September 30, 2023 

DISCUSSION: Long-Term Disability insurance provides active full-time employees who 
incur a catastrophic illness and deplete all their leave with compensation protection.   

Gehring Group received renewal proposals from Standard Insurance for KEYS’ Long-Term 
Disability Insurance. The proposed renewals reflect no premium increases or benefit 
changes. 

Gehring Group recommends that KEYS select Standard Insurance as its Long-Term 
Disability Insurance carrier for the plan year October 1, 2022 through September 30, 
2023.    

A summary of the long-term disability benefit is listed below: 

• 50% of the first $6,000 of monthly pre-disability earnings.
• Maximum monthly benefit - $3,000
• Elimination period – 60 days

PROPOSED 
TERM/RATE 

CURRENT 
TERM/RATE 

Name of Carrier Standard Insurance Standard Insurance 
Rate Guarantee n/a Expires 9/30/23 

Rate / $100 $0.335 $0.335 

SUPPORTS STRATEGIC PLAN: Goal #4 – Maintain a highly effective workforce and 
foster a positive working environment 

FINANCIAL IMPACT: 

Estimated Annual Cost:  $29,147 Budgeted:   Yes - $29,147 FY 23 
Source of Funds:  O&M 
1-22-926112-60 LTD Insurance



Keys Energy Services
Long Term Disability Insurance Evaluation
Effective Date: October 1, 2022

Current/Renewal
The Standard

Core Benefit 

All Eligible Employees Full Time - 35 hours each week

Elimination Period 60 days

Monthly Benefit 50% of first $6,000 of monthly pre-disability earnings

Maximum Monthly Benefit $3,000 

Minimum Monthly Benefit $100 

Own Occupation Period 24 Months

Duration of Benefit SSNRA

Mental Health Limitations 24 Months

Substance Abuse Limitations 24 Months

Pre-Existing Condition Limitations 3/12

Survivor Benefit 3x monthly benefit

Rate Guarantee 9/30/2023

Rate / $100 $0.335

Estimated Volume $725,056

Monthly Premium $2,429

Annual Premium $29,147

$ Increase / Decrease N/A

% Increase / Decrease N/A



Agenda Item Summary Sheet 
Meeting Date:  June 22, 2022 

Proposer:  Lynne E. Tejeda, General Manager & CEO 
Department:  HR & Communications 

Agenda Item #: 7i  

Page 1 of 2 

INFORMATIONAL ITEM 

AGENDA ITEM WORDING: Approve Renewal of KEYS Basic Life, AD&D and Supplemental Life 
Insurance Benefits with Standard Insurance  

REQUESTED ACTION FOR JULY 20 MEETING: Motion to Approve Renewal of KEYS Basic 
Life, AD&D and Supplemental Life Insurance Benefits with Standard Insurance, in accordance 
with the Proposed Rate Schedule listed below, for the period October 1, 2022 through September 
30, 2023 

DISCUSSION:  Gehring Group received renewal proposals from Standard Life for KEYS Basic 
Life, AD&D and Supplemental Life Insurance.  The renewals reflect no premium increases and no 
changes to benefits, and include a rate guarantee through September 30, 2023. Gehring Group 
recommends that KEYS select Standard Insurance as the carrier for Basic Life, AD&D and 
Supplemental Life Insurance for the plan year October 1, 2022 through September 30, 2023.  

Basic Life insurance is provided to all Utility Board members, active employees, and retirees as 
described below and does not include an age reduction component.  Active employees can 
purchase supplemental life insurance, which is subject to age reduction, for themselves, their 
spouses, and their children, at the rates listed below:   

Class 1: Active Board Members - $50,000 policy 
Class 2: Active Members – 1x earnings in increments of $1,000, not-to-exceed $200,000 
Class 3: Retired Members – The life amount in force prior to retirement reduced by 50%. 

PROPOSED TERM/RATE 
Name of Carrier Standard Insurance 
Rate Guarantee 24-months

Basic Term Life Rate / $1,000 $0.570 
AD&D Rate / $1,000 $0.035 

Supplemental Employee & 
Dependent Life Rate / $1,000: 

0-19 $0.12 
20-24 $0.12 
25-29 $0.12 
30-34 $0.13 
35-39 $0.17 
40-44 $0.25 
45-49 $0.44 
50-54 $0.72 
55-59 $1.13 
60-64 $1.76 
65-69 $3.16 
70-74 $5.07 
75> $8.00 

Children – per Family $1.10 



 

Agenda Item Summary Sheet 
Meeting Date:  June 22, 2022 

Proposer:  Lynne E. Tejeda, General Manager & CEO 
Department:  HR & Communications 

Agenda Item #: 7k      

 

Page 2 of 2 
 

SUPPORTS STRATEGIC PLAN: Goal #3 – Maintain a highly effective workforce and foster a 
positive working environment 
 
FINANCIAL IMPACT: 
 
Estimated Total Cost:        $ 113,073 Budgeted:   Yes    

 $80,063 Regular EE 
 $33,010 Retiree  

Basic Term Life:                $  108,442 
AD&D Insurance:              $      4,631 

Source of Funds:  O&M 
1-XX-9261XX-60 
1-30-580961-60 
1-31-560961-60 
1-40-903961-60 
1-50-580961-60 
1-60-580961-60    

 



Keys Energy Services
Basic Life and AD&D Insurance Evaluation
Effective Date: October 1, 2022

Current/Renewal
The Standard

Life and AD&D Benefit:

Class 1:
Active Board Members

$50,000 

Class 2:
All other active Members

1x Earnings in increments of $1,000. Not to Exceed $200,000.

Class 3:
Retired Members

The amount in force at retirement, reduced by 50%

Features:

Accelerated Benefit 75% to $500,000

Waiver of Premium Included

Conversion Privilege Included

Age Reductions None

Rate Guarantee Period 9/30/2023

Active Basic Term Life Rate / $1,000 $0.570

Active Basic AD&D Rate / $1,000 $0.035

Active Total Rate / $1,000 $0.605

Retiree Basic Term Life Rate / $1,000 $0.570

Active Basic Life and AD&D Volume 11,028,000

Retiree Basic Life Volume 4,826,000

Monthly Premium $9,423

Annual Premium $113,073

$ Increase / Decrease N/A

% Increase / Decrease N/A



Keys Energy Services
Supplemental Life Insurance Evaluation
Effective Date: October 1, 2022

Employee Formula

Guarantee Issue

Spouse Formula

Guarantee Issue

Child Formula

Guarantee Issue

Age Reduction 

Rate Guarantee

Age Banded Age Bracket Rate/$1,000

0-29 $0.120

30-34 $0.130

35-39 $0.170

40-44 $0.250

45-49 $0.440

50-54 $0.720

55-59 $1.130

60-64 $1.760

65-69 $3.160

70-74 $5.070

75+ $8.000

AD&D Rate $0.035

Children rate - per family $1.100

Up to 3x salary in increments of $1,000.  Not to exceed $200,000

Current/Renewal

The Standard

$150,000

Up to 50% of EE amount in increments of $10,000

$20,000

9/30/2023

Employee and Spouse rates

Up to 50% of EE amount. Not to exceed $5,000

$5,000

65% at Age 65
50% at Age 70

35% at Age 75 and up



Agenda Item Summary Sheet 
Meeting Date: June 22, 2022 

   Proposer:  Lynne E. Tejeda, General Manager & CEO  
Department:  Executive        

Agenda Item #: 8a 

AGENDA ITEM WORDING:  Approve Utility Board Minutes for the Natural Gas 
Workshop – June 2, 2022 

REQUESTED ACTION: Approve Utility Board Minutes for the Natural Gas 
Workshop – June 2, 2022 



MINUTES FROM THE NATURAL GAS PRICING WORKSHOP 
THE UTILITY BOARD OF THE CITY OF KEY WEST, FLORIDA, 

THURSDAY, JUNE 2, 2022 – 1:30 P.M. 
KEYS ENERGY SERVICES BOARD ROOM 

The above referenced workshop of the Utility Board of the City of Key West, 
Florida, convened at 1:30 P.M., on the above date and location and was called to order 
by Utility Board Chair Ms. Mona Clark.  

Utility Board Members Present 
 Mona C. Clark, Utility Board Chair 
Timothy Root, Utility Board Vice Chair 
Robert Barrios, Member 
Pat Labrada, Member 
Steve Wells, Member 

Staff Present 
  Lynne Tejeda, General Manager & CEO 
Nathan Eden, Utility Board Attorney 
Dan Sabino, Director of Engineering & Assistant General Manager 
Edee Delph, Executive Assistant to GM/CEO & Utility Board 
Nick Batty, Director of Legal & Regulatory Services 
Jesse Perloff, Director of Finance & CFO 
Julio Torrado, Director of Human Resources & Communications 
Joe Weldon, Director of Generation 
Erica Zarate, Director of Customer Services  
Jeanette Williams, Supervisor of Accounting & Financial Analysis  
Amy Haas, Accounting & Financial Analyst 
 Katherine Lansdown, Accounting & Financial Analyst 
Michael Wedincamp, Communications Coordinator 

Others Present 
Jacob Williams, FMPA General Manager & CEO 
Navid Nowakhtar, FMPA Resource and Strategic Planning Manager 
Tom Geoffroy, Florida Gas Utility, General Manager & CEO  

Mrs. Tejeda stated that natural gas prices have recently risen substantially, and 
today’s workshop is to provide the Board with information on the status of customer 
bills, offer an overview of natural gas prices and discuss natural gas hedging 
opportunity.  

Mrs. Tejeda reviewed the components of KEYS bill and discussed the charges 
associated with customer bill, description of charge, current rates and total amount for 
1,000-kilowatt hour (kwh). 
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Mr. Williams reviewed and discussed the following with the Board:  

• U.S. Energy Prices Up 100% – 260% in Last Year 
o Global Energy Prices Up 120% – 400% Year Over Year 

• U.S. Agricultural Prices Up 30-130% in Last Year 
o Global Dependency on Raw Materials Increasing Prices 

• FY 2022 New York Mercantile Exchange (NYMEX) Contract $3.85/MMBtu 
above Budget 

o NYMEX Natural Gas FY22 Settlement as of May 31, 2022 
• Futures Pricing Drops Substantially After Winter 2023 

o Summer 2023 Averages $5.03 vs. $8.35 for Summer 2022 
• Natural Gas Production Flat Despite Changes in Oil Prices 

o Average Monthly Change Since 2019 to Date (5/27/22) 
• Drilling Rig Count Slight Increase, Oil Prices Remain Elevated 

o Witnet (WTI) Prices above $100 for Past 3 Months (as of May 27th) 
• Most Natural Gas Use Immune to Price Increases 

o Transport Uses of Oil Will Decline on High Prices 
• Gas Storage Inventory as of Week Ending May 27th   

o 2022 Storage Season forecasted to remain in the Lower Level of 
the 5 Year Average 

 
Mr. Williams provided the Board with estimated seasonal gas usage for the All-

Requirements Project (ARP) Generation mix. 
 
Mr. Williams informed the Board that gas prices drive range the cost of energy 

with every dollar increase in natural gas driving the ARP all-in cost of electricity by an 
estimated $6.50 per megawatt hour.  

 
Mr. Williams also discussed the implications of purchasing gas at fixed prices for 

the period of April 2023 through March 2024. 
 

 After discussion the Board requested additional information and generally 
indicated an interest in purchasing gas at known prices to reduce the risk associated 
with high natural gas prices.  
 
 Mrs. Tejeda suggested that the Board have additional discussion at the next 
Utility Board meeting and be prepared to provide direction on whether or not they wish 
to hedge gas and if so to consider the volume to hedge, the duration of the hedge and 
the price target for the purchase.   
 
 It was the consensus of the Board to discuss and take action at the next Utility 
Board meeting. 
 

 
(Documents provided at the meeting are available upon request) 
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ADJOURNMENT 
 

 The Utility Board Natural Gas Pricing Workshop of June 2, 2022, was adjourned 
by Utility Board Vice Chair Mr. Timothy Root at 2:57 P.M. 
 
 
  APPROVE: 
        
                                 
                                                                        _____________________________ 
  Mona C. Clark, Utility Board Chair  
ATTEST: 
 
 
__________________________________________ 
Lynne E. Tejeda, General Manager/CEO & Secretary 
 
/ed 



Agenda Item Summary Sheet 
Meeting Date: June 22, 2022 

   Proposer:  Lynne E. Tejeda, General Manager & CEO  
Department:  Executive        

Agenda Item #: 8b

AGENDA ITEM WORDING:  Approve Utility Board Meeting Minutes for the 
Regular Utility Board Meeting – June 8, 2022 

REQUESTED ACTION: Approve Utility Board Meeting Minutes for the Regular 
Utility Board Meeting – June 8, 2022 



MINUTES FROM THE REGULAR MEETING OF 
THE UTILITY BOARD OF THE CITY OF KEY WEST, FLORIDA, 

HELD AT 5:00 P.M. ON WEDNESDAY, JUNE 8, 2022 
KEYS ENERGY SERVICES BOARD ROOM 

1001  JAMES STREET, KEY WEST, FLORIDA 

1. Pledge of Allegiance

2. Invocation

3. Mission and Vision

4. Roll Call
Present: Mr. Robert Barrios, Mr. Pat Labrada, Mr. Steve Wells, Utility Board Vice
Chair Mr. Timothy Root (virtual), Utility Board Chair Ms. Mona Clark

Also present at the meeting:
Lynne Tejeda, General Manager & CEO; Nathan Eden, Board Attorney; Dan Sabino,
Assistant General Manager & Director of Engineering & Control Center; Nick Batty,
Director of Legal & Regulatory Services; Fred Culpepper, Director of Transmission &
Distribution; Julio Torrado, Director of HR & Communications Director; Jesse Perloff,
Director of Finance & CFO; Erica Zarate, Director of Customer Services and Joe
Weldon, Director of Generation.

5. Set Agenda
Motion: To Approve Agenda as set, Moved by Mr. Robert Barrios, Seconded
 by Mr. Steve Wells. 

6. Informational Items:
a) Department Staff Report – Stock Island Power Plant Grounding Transformer

Instillation, Joe Weldon – Director of Generation

b) Power Supply Report – May 2022
c) Generation Report – April 2022
d) Financial & Operational Indicators – April 2022

e) Power Cost Adjustment (PCA) Update

7. Consent Agenda*
a) Approve Minutes – Regular Utility Board Meeting – May 11, 2022
b) Approve Minutes – Utility Board Strategic Planning Workshop – May 12, 2022
c) Approve Disbursement Report
d) Award Unit Price Contracts for Transmission and Distribution Crews during

Emergency Situations, Bid 08-22
e) Award Unit Price Contracts for Fiber Optic Services and Materials during

Emergency Situations, Bid 13-22
f) Award Unit Price Contract for Security Services during Emergency Situations,

Bid 14-22

 Motion: To Approve Consent Agenda, Moved by Mr. Pat Labrada, Seconded 
 by Mr. Robert Barrios. 




Regular Utility Board Meeting Minutes 
Wednesday, June 8, 2022 
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 8.  Action Items  
 

a) Approve Strategic Plan for Fiscal Years 2023 – 2025    
 

   Motion: To Approve Strategic Plan for Fiscal Years 2023 – 2025, including Mission, 
     Vision, Values, Goals and Strategies, Moved by Mr. Steve Wells, Seconded  
     by Mr. Robert Barrios. 
 

   Board Discussion 
 

   Vote: Motion carried by unanimous roll call vote (summary: Yes = 5). 
    Yes: Mr. Robert Barrios, Mr. Pat Labrada, Mr. Steve Wells, Utility Board Vice  
   Chair Mr. Timothy Root, Utility Board Chair Ms. Mona Clark. 
 

b) Approve Renewal of Federal Flood Insurance Policies with Wright National Flood 

 Insurance Company through Gehring Group, Inc.    
 

   Motion: To Approve Renewal of Federal Flood Insurance with Wright National 
        Flood Insurance Company through Gehring Group, Inc., for the period June / July  
        2022 through June / July 2023 in the estimated total premium amount of  
        $159,741.00, Moved by Mr. Steve Wells, Seconded by Mr. Robert Barrios.  
 

   Vote: Motion carried by unanimous roll call vote (summary: Yes = 5). 
     Yes: Mr. Robert Barrios, Mr. Pat Labrada, Mr. Steve Wells, Utility Board Vice  
     Chair Mr. Timothy Root, Utility Board Chair Ms. Mona Clark. 
 

c) Authorize General Manager & CEO to Pursue Forward Natural Gas Purchase    
 

   Board Discussion  
 

   Motion: To Authorize General Manager & CEO to Pursue Forward Purchases of  
     Natural Gas through Florida Municipal Power Agency (FMPA) for 50 percent to begin  
     in Spring 2023 through Spring 2024 and 25 percent from Spring 2024 through  
     Spring of 2025, not to exceed $6.50 per, one million British thermal unit (mmBtu),  
     Moved by Mr. Steve Wells, Seconded by Mr. Pat Labrada. 
 

   Vote: Motion carried by unanimous roll call vote (summary: Yes = 5). 
      Yes: Mr. Robert Barrios, Mr. Pat Labrada, Mr. Steve Wells, Utility Board Vice  
     Chair Mr. Timothy Root, Utility Board Chair Ms. Mona Clark. 
 
  Vice Chair Mr. Timothy Root was attending virtually and due to technical issues  
   he was disconnected from meeting.  
 

d) Approve June 20, 2022, Juneteenth, as an Additional Holiday for KEYS  

Employees    
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   Motion: To Approve June 20, 2022, Juneteenth, as an Additional Holiday for KEYS 
     Employees, Moved by Mr. Robert Barrios, Utility Board Chair Ms. Mona Clark,  
     passed the gavel to Mr. Steve Well and Motion was Seconded by Utility Board Chair  
     Ms. Mona Clark. 
 

   Board Discussion 
 

   Vote: Motion carried by unanimous roll call vote (summary: Yes = 4). 
    Yes: Mr. Robert Barrios, Mr. Pat Labrada, Mr. Steve Wells, Utility Board Chair Ms.  
    Mona Clark.  
 

 9.  Public Input / Other Business    
 

10. Adjournment    
 
   Motion: To Adjourn the Regular Utility Board Meeting of Wednesday, June 8,  
    2022, at 6:01 p.m., Moved by Mr. Steve Wells.  
 
 
       APPROVE:       

                               
  
_____________________________ 
  Mona C. Clark, Utility Board Chair 

 ATTEST:                   
 
 

_________________________________  
Lynne E. Tejeda, General Manager & CEO 

 
/ed 
   



Agenda Item Summary Sheet
Meeting Date: June 22,2022

Proposer:  Lynne Tejeda, General Manager & CEO
Department: Finance 

Agenda Item #: 8c

AGENDA ITEM WORDING: Approve Disbursement Report

BRIEF BACKGROUND

Type of Disbursement
Operation & 

Maintenance Fund:
Renewal & 

Replacement Fund:

Check Payments 109,418.59$              -$  

EFT Payments 489,717.91 13,471.00 

Wire/Debit Payments 736,352.86 - 

Voids - issue date in prev report (4,523.49) -  
Total Disbursements 1,330,965.87$        13,471.00$             

STAFF RECOMMENDATION:

Approve the Disbursement Report for the Operation & Maintenance Fund and Renewal & 
Replacement Fund.

Payments are processed under Section 11 of Florida Statute 69-1191 and in accordance with 
Resolution No. 679 approved October 13, 1999.  Staff has processed payments from the Operation 
& Maintenance Fund and from the Renewal & Replacement Fund.  Check Registers and listings are 
attached for review.

This is a recap of the amounts reported and then deducts items such as wires and PR related which 
get funded as they occur.  The purpose of this schedule is to assist in determining how much 
money has to be funded without duplicating previously funded amounts.



Ref # Date Amount Payee Purpose
O&M EFT Payments

7115 06/10/22 6,864.94 ADP INC PAYROLL SERVICES
7116 06/10/22 255.00 ALACHUA PEST SERVICES LLC FACILITIES SERVICES
7117 06/10/22 4,224.96 ALTEC INDUSTRIES INC VEHICLES, PARTS, SERVICES
7118 06/10/22 522.50 AMERICAN SUPERCONDUCTOR CORPORATION DISTRIBUTION MATERIALS
7119 06/10/22 22,680.00 AMERICAN WIRE GROUP DISTRIBUTION MATERIALS
7120 06/10/22 6,943.20 ASPLUNDH TREE EXPERT CO TREE TRIMMING SERVICES
7121 06/10/22 367.00 BARRET & CO INC OFFICE SUPPLIES
7122 06/10/22 316.80 BENEFITS WORKSHOP INSURANCE
7123 06/10/22 10.00 CANCER FOUNDATION OF THE FL KEYS PAYROLL SERVICES
7124 06/10/22 414.00 CHRISTOPHER M CLYNES MEAL ALLOWANCE
7125 06/10/22 1,614.25 D&V COMMERCIAL AC CONTRACTED SERVICES
7126 06/10/22 1,324.00 DANA SAFETY SUPPLY INC AUTO PARTS/SUPPLIES
7127 06/10/22 835.45 DELL COMPUTER CORPORATION LICENSES
7128 06/10/22 2,259.90 ELECTRIC SUPPLY INC HURRICANE ITEM
7129 06/10/22 470.00 EPLUS SERVICES
7130 06/10/22 457.52 EVERNORTH BEHAVIORAL HEALTH, INC. EMPLOYEE & RETIREE BENEFITS
7131 06/10/22 37,986.00 GRESCO CAPSTONE UTIL SUPPLY INC DISTRIBUTION MATERIALS, HURRICANE ITEM
7132 06/10/22 464.84 GRICEL OWEN TRAVEL
7133 06/10/22 871.95 HYDRO ENGINEERING, INC. AUTO PARTS/SUPPLIES
7134 06/10/22 3,098.00 IBEW LOCAL 1990 PAYROLL SERVICES
7135 06/10/22 2,193.36 INFOSEND INC. CONTRACTED SERVICES
7136 06/10/22 414.00 JAMIE SCHLIEBLE MEAL ALLOWANCE
7137 06/10/22 1,120.00 KEYS EMPLOYEE RECREATION FUND PAYROLL SERVICES
7138 06/10/22 127,687.46 KEYS PENSION FUND PAYROLL SERVICES
7139 06/10/22 491.58 KM PEDERSEN ENT, INC DBA HOMESTEAD TIRE & AUTO CTR VEHICLES, PARTS, SERVICES
7140 06/10/22 3,173.89 MARK MCCAIN CONSULTING SERVICES TRAVEL
7141 06/10/22 690.00 MCCLARY CO. INC SERVICES
7142 06/10/22 4,145.97 NATHAN EDEN LEGAL SERVICES
7143 06/10/22 4,375.66 POWER SYSTEM ENGINEERING, INC CONSULTING SERVICES
7144 06/10/22 19,363.85 TYNDALE CO INC APPAREL
7145 06/10/22 116.00 UNITED WAY OF COLLIER AND THE KEYS PAYROLL SERVICES
7146 06/10/22 107.62 VERIZON WIRELESS TELEPHONE EXPENSE
7147 06/10/22 3,004.63 WASTE MANAGEMENT OF THE FLORIDA KEYS FACILITIES MATERIALS FACILITIES SERVICES 
7148 06/17/22 3,167.74 ALTEC INDUSTRIES INC HURRICANE, VEHICLES PARTS
7149 06/17/22 1,476.99 AMERICAN SAFETY UTILITY CORP SAFETY
7150 06/17/22 57,198.66 AMERICAN SUPERCONDUCTOR CORPORATION CONTRACTED SERVICES
7151 06/17/22 560.00 AMERICAN WIRE GROUP HURRICANE ITEM
7152 06/17/22 10,414.80 ASPLUNDH TREE EXPERT CO TREE TRIMMING SERVICES
7153 06/17/22 682.50 BARNES ALARM SYSTEMS INC FACILITIES SERVICES SAFETY EQUIPMENT
7154 06/17/22 3,776.33 BENEFITS WORKSHOP INSURANCE
7155 06/17/22 650.00 BURNDY TOOL REPAIR REPAIRS
7156 06/17/22 662.18 D&V COMMERCIAL AC CONTRACTED SERVICES
7157 06/17/22 6,925.00 DINA COYLE DBA DINA DESIGNS INTL PRINTING SERVICES
7158 06/17/22 7,713.00 DIVERSIFIED SERVICES CO SERVICES
7159 06/17/22 470.00 EPLUS SERVICES
7160 06/17/22 212.59 FASTENAL HURRICANE ITEM
7161 06/17/22 1,250.00 FLORIDA MUNICIPAL POWER AGENCY SAFETY
7162 06/17/22 6,008.33 GEHRING GROUP EMPLOYEE & RETIREE BENEFITS
7163 06/17/22 52,281.50 GRAYBAR HURRICANE ITEM
7164 06/17/22 1,480.00 H-J FAMILY OF COMPANIES DISTRIBUTION MATERIALS
7165 06/17/22 2,762.03 INFOSEND  INC. CONTRACTED SERVICES
7166 06/17/22 903.77 ISLAND PURE FACILITIES SERVICES
7167 06/17/22 1,980.00 KEY WEST TRANSFER STATION FACILITIES SERVICES
7168 06/17/22 964.26 KM PEDERSEN ENT, INC DBA HOMESTEAD TIRE & AUTO CTR VEHICLES, PARTS, SERVICES
7169 06/17/22 849.30 KONK LIFE RADIO ADVERTISING
7170 06/17/22 52,271.50 Lamifil, Inc TRANSMISSION MATERIALS
7171 06/17/22 85.38 Lawson Products, Inc. FREIGHT MATERIALS
7172 06/17/22 835.00 MAGNUM BROADCASTING, INC. ADVERTISING
7173 06/17/22 1,667.00 REACH SERVICES
7174 06/17/22 1,032.00 Stearns Weaver Miller Welssler Alhadeff P.A. LEGAL SERVICES
7175 06/17/22 7,056.20 STUART C IRBY CO DISTRIBUTION,TRANSMISSION MATERIALS
7176 06/17/22 56.00 SUNSHINE STATE ONE CALL SERVICES
7177 06/17/22 1,420.00 WEISS SEROTA HELFMAN COLE & BEIRMAN SERVICES
7178 06/17/22 1,225.00 WIIS - ISLAND RADIO ADVERTISING
7179 06/17/22 2,816.52 XEROX CORP RENTAL EXPENSE

Total O&M EFT Payments 489,717.91$         

OM Wire Payments
117 06/10/22 356,346.92 ADP ACH NET PR PAYROLL SERVICES
118 06/10/22 78,355.03 ADP TAXES PAYROLL SERVICES
119 06/10/22 1,689.51 ADP WAGE GARNISHMENT PAYROLL SERVICES
120 06/10/22 11,136.46 FL LEAGUE OF CITIES PAYROLL SERVICES
121 06/10/22 166.86 FLORIDA PREPAID COLLEGE PROGRAM PAYROLL SERVICES
122 06/10/22 13,331.33 NATIONWIDE RETIREMENT SOLUTIONS PAYROLL SERVICES

Utility Board of the City of Key West
Disbursement Report

For the Period June 6, 2022 to June 17, 2022



123 06/10/22 1,845.00 VOYA RETIREMENT INS AND ANNUITY PAYROLL SERVICES
124 05/31/22 192,471.46 CIGNA HEALTHCARE INSURANCE
125 06/17/22 81,010.29 CIGNA HEALTHCARE INSURANCE

Total O&M WIRES 736,352.86$         

O&M Check Payments
179382 06/07/22 299.60 ANABEL ALVAREZ RODRIGUEZ CUSTOMER REFUND
179383 06/07/22 31.75 CAROLYN A LAWSON CUSTOMER REFUND
179384 06/07/22 933.73 LISA DOMENECH CUSTOMER REFUND
179385 06/10/22 45,353.00 ALTEC CAPITAL SERVICES LEASE AGREEMENTS VEHICLES
179386 06/10/22 2,686.93 CARQUEST VEHICLES, PARTS, SERVICES
179387 06/10/22 178.08 FLORIDA KEYS AQUEDUCT AUTHORITY WATER SEWER
179388 06/10/22 267.30 KEYS AUTO SUPPLY INC HURRICANE ITEM
179389 06/10/22 526.98 MSC INDUSTRIAL SUPPLY CO HURRICANE ITEM
179390 06/10/22 1,717.36 NILES SALES & SERVICE AUTO PARTS/SUPPLIES
179391 06/10/22 480.00 VACATION HOMES OF KEY WEST DAMAGE CLAIMS
179392 06/17/22 180.65 ALEXANDER MORSE STEVENS CUSTOMER REFUND
179393 06/17/22 46.47 ANDREA LYNN MARION CUSTOMER REFUND
179394 06/17/22 71.18 CARLO FARRUGIA CUSTOMER REFUND
179395 06/17/22 34.77 CATHOLIC CHARITIES OF THE ARCHDIOCESE OF MIAMI INC CUSTOMER REFUND
179396 06/17/22 48.40 CLP LITTLE TORCH LLC CUSTOMER REFUND
179397 06/17/22 54.87 CYNTHIA L MURO CUSTOMER REFUND
179398 06/17/22 106.97 DIVINE MEDICAL SPA LLC CUSTOMER REFUND
179399 06/17/22 47.88 FUTURE INVESTMENTS OF KW LLC CUSTOMER REFUND
179400 06/17/22 125.82 JOHN MALONEY SPOTTSWOOD JR CUSTOMER REFUND
179401 06/17/22 58.12 KATHLEEN IRENE LOVE CUSTOMER REFUND
179402 06/17/22 63.27 L J GATORS LLC CUSTOMER REFUND
179403 06/17/22 425.06 LJ GATORS LLC CUSTOMER REFUND
179404 06/17/22 216.79 MASON BROTHERS MARINE LLC CUSTOMER REFUND
179405 06/17/22 483.79 MEYERS & WARD LLC CUSTOMER REFUND
179406 06/17/22 174.01 MICHAEL S PROCACCINI CUSTOMER REFUND
179407 06/17/22 61.00 NOAH TOPHAM CUSTOMER REFUND
179408 06/17/22 48.26 PETER JAMES SCHLIEP CUSTOMER REFUND
179409 06/17/22 54.99 ROBERT E CLARK CUSTOMER REFUND
179410 06/17/22 119.90 ROBERT WILLIAM WHITE CUSTOMER REFUND
179411 06/17/22 22.42 ROBYN LEE HOLCOMB CUSTOMER REFUND
179412 06/17/22 137.41 RYLEIGH KENDALL JOY BIBBY CUSTOMER REFUND
179413 06/17/22 100.65 SANTIAGO FAMILY PARTNERSHIP CUSTOMER REFUND
179414 06/17/22 86.16 SR4A PROPERTIES INC CUSTOMER REFUND
179415 06/17/22 161.76 US UH BIG PINE 2019 LLC CUSTOMER REFUND
179416 06/17/22 40.21 WENDY MICHELLE HOLIFIELD CUSTOMER REFUND
179417 06/17/22 1,247.75 ALTRA MEDICAL CORPORATION FREIGHT SAFETY SUPPLIES
179418 06/17/22 1,195.92 AT&T TELEPHONE EXPENSE
179419 06/17/22 136.38 FEDERAL EXPRESS SERVICES
179420 06/17/22 3,640.92 FIRST STATE BANK OF FL KEYS BANKING SERVICES
179421 06/17/22 670.47 FLORIDA KEYS AQUEDUCT AUTHORITY WATER-SEWER
179422 06/17/22 4,044.80 FLORIDA KEYS MEDIA ADVERTISING
179423 06/17/22 110.00 HASKINS PLUMBING FACILITIES EQUIPMENT
179424 06/17/22 55.80 KEYS AUTO SUPPLY, INC. SAFETY
179425 06/17/22 556.00 POSTMASTER ANNUAL PAYMENT
179426 06/17/22 22,972.25 PREFERRED GOVERNMENTAL INSURANCE TRUST INSURANCE
179427 06/17/22 260.00 PUBLIC RELATIONS SOCIETY OF AMERICA C/O MEMBER SER MISCELLANEOUS
179428 06/17/22 15,879.18 STANDARD INSURANCE COMPANY INSURANCE
179429 06/17/22 2,625.00 THE WEEKLY NEWSPAPERS ADVERTISING
179430 06/17/22 578.58 THOMSON REUTERS- WEST LEGAL SERVICES 

Total O&M Check Payments 109,418.59$         

R&R Payments

Total R&R -$                       

R&R Wire Payments

Total R&R -$                       

R&R EFT Payments
446 06/10/22 2,405.00 HARRIS COMPUTER SYSTEMS COMPUTER SOFTWARE/MAINTENANCE
447 06/10/22 9,316.00 HIGHMAN EQUIMENT COMPANY DBA SIGGINS CO. COMPUTER SOFTWARE/MAINTENANCE
448 06/17/22 1,750.00 KEY WEST TRANSFER STATION DISPOSAL SERVICES

Total R&R EFT Payments 13,471.00$           



REF
O&M  Check 

# Vendor Name
Reason 

Code Check Date Check Amount
179339 CAROLYN A LAWSON A 5/29/2022 31.75                    
7148 ALTEC INDUSTRIES INC D 6/17/2022 3,167.74                
7126 DANA SAFETY SUPPLY INC H 6/10/2022 1,324.00                

Total O&M CK $4,523.49

REF OM WIRE Vendor Name
Reason 

Code Check Date Check Amount

Total O&M WR $0.00

REF OM EFT Vendor Name
Reason 

Code Check Date Check Amount

Total OM EFT 0.00
Total O&M 4,523.49              

Vendor Name

REF RR Check #
Reason 

Code Check Date Check Amount

Total RR CK 0.00
Vendor Name

REF RR EFT #
Reason 

Code Check Date Check Amount

Total RR EFT 0.00
TOTAL RR $0.00

Reason Code:
A Cust/Vendor did not receive, lost check or stale date, stop payment search performed and ck replaced 
B Wrong vendor entered into system and detected when matching check with invoice
C Customer service processed a work ticket requesting check to be voided (i.e. deposit 

should have been transferred and not refunded, change of name, etc.)
D Wrong amount   
E Printed check in error, should not be paid at this time
F Vouched in error
G Research performed on stale dated checks/Abandoned Property
H Other

Utility Board of the City of Key West, FL
Voided Payment List

Utility Board Meeting 



Agenda Item Summary Sheet 
Meeting Date:  June 22, 2022 

Proposer:  Lynne E. Tejeda, General Manager & CEO 
Department:  Finance – Purchasing 

Agenda Item #:  8d 

AGENDA ITEM WORDING: Approve After-the-Fact Unit Price Purchase of Miscellaneous 
Inventory Items  

REQUESTED ACTION: Motion to Approve After-the-Fact Unit Price Purchase of Miscellaneous 
Inventory Items, Advanced Utility Resources & Supply, Inc. (AURSI) Event # RFQ-28-6/2/2022-
AR, from Stuart C Irby Co. at unit prices and in quantities on the attached schedule, in the total 
estimated amount of $ 149,534.26 

DISCUSSION:  On June 2, 2022, KEYS posted an AURSI event requesting quotes for 43 
inventory items to increase stock for the upcoming hurricane season. Items requested for 
purchase included crossarms, insulators, cutouts, wire, clamps, nuts, bolts, and washers. A 
tabulation sheet detailing the AURSI event results is attached.  

Staff selected the lowest cost, technically compliant inventory items for each class. KEYS does 
not advertise stock item solicitations because purchases from a single vendor do not typically 
exceed $50,000.00. In this case, Stuart C. Irby Co. offered the lowest cost for 24 categories of 
stock items, for a total aggregate cost of $149,534.26. Staff proceeded with the purchase to 
ensure item availability and expedite receipt. 

Pursuant to Resolution No. 21-02, Utility Board approval is required for purchases over 
$50,000.00. Staff requests after-the-fact approval for the inventory purchase. 

Vendor Item # Awarded 

Complies 
with 

Technical 
Specs 

Complies 
with Terms 

and 
Conditions 

Total Cost 

Stuart C 
Irby Co. 

1,2,3,4,5,6,7,13,17,18,20,22, 
23,26,27,28,30,31,35,36,37,40

,41,43 
Yes Yes  $149,534.26 

SUPPORTS STRATEGIC PLAN: Goal #1 – Provide reliable electric service that exceeds industry 
standards; Goal #3 – Provide affordable electricity at the lowest reasonable rates 

FINANCIAL IMPACT: 

Total Estimated Cost:  $149,534.26 Budgeted:   Yes 
Source of Funds:   O&M & Capital 
Stock items are charged to Budgeted O&M or Budgeted 
Capital accounts, as appropriate. 
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tayYXO
 
 
 
 
 
 
 
~��~����� ����� �������� �������� �������� ������������ ����� �������TM PQOMMMMM QoTMOMMMMM QM ]Ẑd[Z
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Agenda Item Summary Sheet 
Meeting Date: June 22, 2022 

Proposer:  Lynne E. Tejeda, General Manager & CEO 
Department: Human Resources 

Agenda Item #:   8e

AGENDA ITEM WORDING: Award Unit Price Contract for Local Lodging during Emergency 
Situations, Bid 09-22, and Approve Price Amendments to Existing Contracts 

REQUESTED ACTION: Motion to Award Unit Price Contract for Local Lodging during Emergency 
Situations, Bid 09-22, to Island Hotel Properties, and Authorize the General Manager & CEO or 
Designee to Issue a Not-To-Exceed Task Order in the Event of a Declared Emergency, and Approve 
Price Amendments to Existing Contracts 

DISCUSSION: KEYS places local lodging contracts, with pre-negotiated pricing and terms, for 
activation in the event of a declared emergency. The contracts accommodate lodging for disaster 
response contractors and mutual aid workers. 

KEYS issued a Request for Proposals seeking responses from local hospitality providers. The 
specifications provide for a three-year contract duration, with two available one-year renewals. 

KEYS received four proposals. After reviewing the proposals, Staff recommends entering into a 
contract with Island Hotel Properties, which operates the Almond Tree Inn on Truman Avenue or 
Orchid Key Inn on Duval Street.  

KEYS has active contracts in place with the other proposers, who have provided updated pricing for 
the current year. Staff recommends the Utility Board approve amendments to these contracts 
incorporating the updated pricing. 

Company Name 
Complies with 

Terms & 
Conditions 

Compiles with 
Technical 

Specifications 
Casa Marina Key West Active contract in place, price amendment 
Island Hotel Properties Yes Yes 
RLJ DBT Key West Lessee LLC (Double Tree Resort) Active contract in place, price amendment 
The Reach Key West Active contract in place, price amendment 

In the event of a declared emergency, the Utility Board authorizes the General Manager & CEO or 
designee to issue task orders, as deemed appropriate, against these unit price contracts. The task 
orders will include a not-to-exceed amount and will be reported to the Utility Board at the next 
available board meeting after issuance. 

All emergency assistance Request for Proposals include specific terms and conditions in accordance 
with FEMA’s current requirements. KEYS will prioritize activation of contractors based on pricing. 

SUPPORTS STRATEGIC PLAN: Goal #1 – Provide reliable electric service that exceeds industry 
standards 

FINANCIAL IMPACT: 

Total Cost: TBD Budgeted:   No  
Source of Funds: Potential for FEMA and State Cost Share 
Reimbursement 



C22-0030 

CONTRACT 

THIS CONTRACT, executed this 8th day of June 2022 by and between the UTILITY BOARD OF 
THE CITY OF KEY WEST, FLORIDA d/b/a KEYS ENERGY SERVICES, hereinafter called 
KEYS, and Island Hotel Properties, a business operating in Key West, FL. 

WITNESSETH: 
That for the consideration and under the provisions hereinafter stated and referred to moving 
from one to the other of said parties respectively, it is mutually understood and agreed as follows: 

1. That Island Hotel Properties is the lowest and/or best responsible bidder for
supplying the requirements of KEYS Bid 09-22 Specifications for Local Lodging during 
Emergency Situations. 

2. Island Hotel Properties agrees to perform all aspects of this Contract in accordance
with the specifications and addendum as attached hereto and incorporated herein as Exhibit A – 
Request for Proposal; Exhibit B – Vendor or Contractor’s Proposal and Exhibit C – Clarifications. 

3. Wherever and whenever the provisions of this Document or attachments hereto conflict
with KEYS Bid 09-22 Specifications for Local Lodging during Emergency Situations, 
Exhibit A the provisions of the specifications for the bid, shall control.   

4. On the faithful performance of this Contract by Island Hotel Properties, KEYS will
pay Island Hotel Properties in accordance with the terms and conditions stated in said 
proposal, award, specifications, and the Contract Documents hereinbefore specifically referred to 
and, by reference, made a part hereof. 

5. This is a Unit Price Contract for Local Lodging during Emergency Situations for a
not to exceed cost to be provided on each task order, refer to the proposal page in Exhibit B 
for details. 

IN WITNESS WHEREOF, the parties hereto have duly executed this Contract, the day and year 
first above written. 

ATTEST: 

 Secretary Utility Board of the City of Key West, Florida d/b/a Keys Energy Services 
 Utility Board Chair           

ATTEST: 

      Witness  Island Hotel Properties 



EXHIBIT A 
(Original Specifications) 



KEYS BID 09-22 SPECIFICATIONS FOR LOCAL LODGING DURING EMERGENCY 
SITUATIONS 

CALL FOR BIDS 

THE UTILITY BOARD OF THE CITY OF KEY WEST, FLORIDA, operator of Keys Energy Services (KEYS), hereby gives notice 
to prospective bidders that sealed proposals will be received by KEYS electronically until 1:30 p.m. on Friday, April 15, 2022 for: 

KEYS BID 09-22 
SPECIFICATIONS FOR LOCAL LODGING DURING EMERGENCY SITUATIONS 

KEYS has instituted VendorLink and DemandStar systems to provide current information to potential bidders.  These systems will 
allow you to receive bid information quickly and at your convenience 24 hours a day, 7 days a week. Specifications may be obtained 
from their websites at www.myvendorlink.com or www.DemandStar.com.  Registered vendors will be notified automatically of all 
Requests for Proposals.  You may also visit www.KeysEnergy.com for links and download information for all KEYS bid specifications. 

It shall be the sole responsibility of each bidder to have their bid electronically delivered on or before the time for opening proposals 
last announced to bidders. Bid bonds and/or cashier’s checks are to be delivered via FedEx or UPS to: 

Keys Energy Services 
Bid Opening Committee – KEYS Bid 09-22 
6900 Front Street Extended 
Key West, FL 33040 
Note: This address does not receive US Postal Service. 

Any proposal received after the time last announced for opening proposals may be retained by KEYS or returned to the bidder, but 
such proposal may be rejected as not responsive. 

Vendors with questions pertaining to this bid specification must submit them in writing via email to purchasing@keysenergy.com 
no later than Friday, April 1, 2022 at noon.  Any questions received after noon on April 1, 2022 will not be addressed. 

Each proposal should constitute an offer to KEYS, as outlined therein, and should be irrevocable after the time announced for the 
opening thereof.  

At a meeting of the BID OPENING COMMITTEE to be held virtually on Friday, April 15, 2022 at 1:30 p.m. Proposals will be 
opened and vendor names will be publicly read aloud.  

KEYS reserves the right to reject any or all proposals, to waive irregularities and informalities in any or all proposals, and to 
separately accept or reject any item, items, bid schedule or bid schedules of the proposal which KEYS deems to be in the best 
interest of the Utility Board.  

Tyler Randolph, Purchasing Supervisor 

http://www.myvendorlink.com/
http://www.demandstar.com/taf/agencycp.taf?_function=list&A=335
http://www.keysenergy.com/
mailto:purchasing@keysenergy.com


 

KEYS BID 09-22 SPECIFICATIONS FOR LOCAL LODGING DURING EMERGENCY 
SITUATIONS 

GENERAL 
Keys Energy Services (KEYS) is a municipal electric utility suppling power to residents of the lower 
Florida Keys. KEYS is located in the extreme southern tip of peninsular Florida, situated in Monroe 
County, Florida, primarily what is considered the “Lower Keys”, which extends eastwardly from 
Key West to the west end of the Seven-Mile Bridge. Corporate Offices are located in Key West, 
Florida and the Transmission and Distribution (T&D) Facility is located on Stock Island at 6900 
Front Street Extended, Key West, Florida 33040. 
 
KEYS continually plans and prepares to deal with emergencies, such as hurricanes and other 
unusual events that can impact its electric systems.  When electric systems experience damage 
from these events, utilities call on other utilities and private entities across the state and the 
country to assist with utility restoration efforts.  
 
In order to have a plan in place for these emergency situations, KEYS is seeking proposals for 
local lodging. The purpose of this agreement is to have a pre-negotiated price and terms in place 
so that assistance can be provided upon request. 
 
Current contracts will remain active.  It is KEYS intent to award as many contracts as possible for 
the same service to ensure KEYS has FEMA compliant vendors to call on following an emergency.   
 
Individual task orders will be issued for each emergency situation that arises during the contract 
period.  Each task order will include a not to exceed amount.  Contractor shall notify KEYS if the 
not to exceed amount is estimated to be met within one (1) week.  Not to exceed amounts will 
be based on severity of the situation.  KEYS will not be responsible for invoices submitted once 
the not to exceed amount is met.  
 
KEYS and its representatives have exercised due care in preparing this Request for Proposals 
(RFP).  All information contained herein is believed to be substantially correct.  However, bidders 
should verify information independently if desired.  KEYS and its representatives do not warrant 
the accuracy of information contained herein. 
 
SPECIFICATIONS 
KEYS is seeking prospective bidders to provide local lodging options to authorized KEYS 
employees and Contractors working to restore power during and after a hurricane or other 
emergency event.  
 
Vendors submitting proposals shall indicate the number of rooms that will be available to KEYS 
in the event of an emergency.  Emergency events usually take place during the Atlantic Hurricane 
Season, June 1st through November 30th.  The exact number of rooms required by KEYS will be 
established at the time of the emergency. 
 
Vendor shall submit double occupancy room rates that are non-commissionable and do not 
include any applicable taxes, fees, or assessments.  KEYS is tax exempt; KEYS’ Tax Exemption 
Certificate will be provided to awarded vendors. 
 
Vendor shall agree to rekey rooms weekly on a designated day of the week in order to verify the 
identity of the occupants. Vendor and KEYS will establish the designated day after the first week 
of occupancy.  



 

KEYS BID 09-22 SPECIFICATIONS FOR LOCAL LODGING DURING EMERGENCY 
SITUATIONS 

All rooms must have two beds to ensure double occupancy.  Should an individual in a room check 
out, Vendor is responsible for placing another single in the room.  KEYS is not responsible for 
payment of single occupancy rooms if double occupancy can be accommodated by Vendor. 
 
Vendor shall agree to weekly meetings with KEYS to reconcile the charges from the prior week. 
Incidental charges will be the responsibility of the room occupants and not KEYS. 
 
SCHEDULE 
As need arises, notification will be made by telephone or email to the person listed as the contact 
person on your proposal.  If you have other employees you would like notified please include 
their contact information on a separate sheet in your proposal. 
 
DOCUMENTATION 
Contractor to provide detailed documentation of each room and its occupants daily.  Daily 
information is to be provided to KEYS at weekly meeting.   
 
ADDITIONAL CONTRACTUAL DOCUMENTS 
During an event, KEYS may activate the contract using a task order.  Within the task order, KEYS 
will establish a not to exceed amount based on the proposed pricing submitted and the emergency 
situation circumstances.  
 
PROPOSAL CONTENTS & EVALUATION 
The proposal should include a description of the firm’s capabilities and experience with providing 
the requested services, including a description of any special qualifications which are indicative 
of working familiarity with similar projects.   
 
The proposals will be evaluated by a review team.  The evaluation criteria will include a variety 
of considerations, which may include: 
 

a. Experience with similar projects 
b. Range and suitability of services provided 
c. Project management approach 
d. Pricing  
e. References  

 
BID SUBMITTAL 
Proposals shall be submitted electronically via VendorLink or DemandStar prior to the opening 
date and time. Emailed proposals will not be accepted. Should a vendor not be able to submit via 
VendorLink or DemandStar, paper submittals will be accepted. Paper submittals must be received 
prior to the opening date and time in order to be considered. 
 
Bid bonds and/or cashier’s checks, if applicable, must be sent via FedEx or UPS only to: 
 
Keys Energy Services 
Bid Opening Committee – Bid 09-22 
6900 Front Street Extended 
Key West, Florida 33040 
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In addition to the Proposal Page, Bidders shall also submit the following: 
1. Bidder’s Statement 
2. Public Entity Crimes Sworn Statement 
3. Drug-Free Workplace Statement 
4. Insurance Agent’s Statement 
5. Certification Regarding Debarment, Suspension, etc. 
6. Certification for Contracts, Grants, Loans, & Cooperative Agreements  
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Terms and Conditions Required under Disaster Funding Projects Eligible for Reimbursement by 
FEMA and the State of Florida 

 
In as much as KEYS costs incurred under this RFP may be eligible for Public Assistance Funding by FEMA and/or 
the State of Florida State, additional terms and conditions are required, as follows [please note that, in an 
abundance of caution, KEYS has included all Disaster Funding requirements by both FEMA and Florida State. This 
section may duplicate some of the requirements included in KEYS standard terms and conditions]. 

 
1) Remedies 

 
a) If any work performed by contractor fails to meet the requirements of the Contract, any other 

applicable standards, codes or laws, or otherwise breaches the Contract, KEYS may in its sole 
discretion: 

i) elect to have contractor re-perform or cause to be re-performed at Contractor’s sole expense, any of 
the work which failed to meet the requirements of the Contract; 

ii) hire another contractor to perform the work and deduct any additional costs incurred by KEYS as a 
result of substituting contractors from any amounts due to Contractor; or 

iii) Pursue and obtain any and all other available legal or equitable remedies. 

b) This Section shall in no way be interpreted to limit KEYS’s right to pursue and obtain any and all other 
available legal or equitable remedies against Contractor. 

2) Termination—all contract in excess of $10,000 must address termination for cause and for convenience by 
KEYS, including the manner by which it will be effected and the basis for settlement. 

3) Changes—the contract will include a provision that describes how, if at all, changes can be made by either 
party to alter the method, price, or schedule of the work without breaching the contract. 

4) Equal Employment Opportunity—required for “federally assisted construction contracts” as defined at 41 
C.F.R. § 60-1.3. 

During the performance of this contract, contractor agrees as follows: 

a) Contractor will not discriminate against any employee or applicant for employment because of race, 
color, religion, sex, sexual orientation, gender identity, or national origin.  Contractor will take affirmative 
action to ensure that applicants are employed, and that employees are treated during employment 
without regard to their race, color, religion, sex, sexual orientation, gender identity, or national origin.  
Such action shall include, but not be limited to the following: 

Employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or 
termination; rates of pay or other forms of compensation; and selection for training, including 
apprenticeship.  Contractor agrees to post in conspicuous places, available to employees and applicants 
for employment, notices to be provided setting forth the provisions of this nondiscrimination clause. 

b) Contractor will, in all solicitations or advertisements for employees placed by or on behalf of contractor, 
state that all qualified applicants will receive consideration for employment without regard to race, color, 
religion, sex, sexual orientation, gender identity, or national origin. 

c) Contractor will not discharge or in any other manner discriminate against any employee or applicant for 
employment because such employee or applicant has inquired about, discussed, or disclosed the 
compensation of the employee or applicant or another employee or applicant.  This provision shall not 
apply to instances in which an employee who has access to the compensation information of other 
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employees or applicants as a part of such employee's essential job functions discloses the compensation 
of such other employees or applicants to individuals who do not otherwise have access to such 
information, unless such disclosure is in response to a formal complaint or charge, in furtherance of an 
investigation, proceeding, hearing, or action, including an investigation conducted by the employer, or 
is consistent with contractor's legal duty to furnish information. 

d) Contractor will send to each labor union or representative of workers with which he has a collective 
bargaining agreement or other contract or understanding, a notice to be provided advising the said labor 
union or workers’ representatives of contractor’s commitments under this section, and shall post copies 
of the notice in conspicuous places available to employees and applicants for employment. 

e) Contractor will comply with all provisions of Executive Order 11246 of September 24, 1965, and of the 
rules, regulations, and relevant orders of the Secretary of Labor. 

f) Contractor will furnish all information and reports required by Executive Order 11246 of September 24, 
1965, and by rules, regulations, and orders of the Secretary of Labor, or pursuant thereto, and will 
permit access to his books, records, and accounts by the administering agency and the Secretary of 
Labor for purposes of investigation to ascertain compliance with such rules, regulations, and orders. 

g) In the event of contractor's noncompliance with the nondiscrimination clauses of this contract or with 
any of the said rules, regulations, or orders, this Contract may be canceled, terminated, or suspended 
in whole or in part and contractor may be declared ineligible for further Government contracts or 
federally assisted construction contracts in accordance with procedures authorized in Executive Order 
11246 of September 24, 1965, and such other sanctions may be imposed and remedies invoked as 
provided in Executive Order 11246 of September 24, 1965, or by rule, regulation, or order of the 
Secretary of Labor, or as otherwise provided by law. 

h) Contractor will include the portion of the sentence immediately preceding paragraph (a) and the 
provisions of paragraphs (a) through (h) in every subcontract or purchase order unless exempted by 
rules, regulations, or orders of the Secretary of Labor issued pursuant to section 204 of Executive Order 
11246 of September 24, 1965, so that such provisions will be binding upon each subcontractor or 
vendor.  Contractor will take such action with respect to any subcontract or purchase order as the 
administering agency may direct as a means of enforcing such provisions, including sanctions for 
noncompliance:  Provided, however, that in the event a contractor becomes involved in, or is threatened 
with, litigation with a subcontractor or vendor as a result of such direction by the administering agency, 
contractor may request the United States to enter into such litigation to protect the interests of the 
United States. 

5) Davis-Bacon Act and Copeland Anti-Kickback Act (not required by FEMA PA Program; required for HUD CDBG 
DR) 

a) Contractor.  Contractor shall comply with the Davis-Bacon Act (40 U.S.C. §§ 3141-3144 and 3146-3148), 
as supplemented by the regulations at 29 C.F.R. Part 5 and the Copeland Anti-Kickback Act (18 U.S.C. 
§ 874, 40 U.S.C. § 3145), as supplemented by the regulations at 29 C.F.R. Part 3, as may be applicable, 
which are incorporated by reference into this contract. 

b) Subcontracts.  Contractor or subcontractor shall insert in any subcontracts the clause above and such 
other clauses as the FEMA may by appropriate instructions require, and also a clause requiring the 
subcontractors to include these clauses in any lower tier subcontracts.  The prime contractor shall be 
responsible for the compliance by any subcontractor or lower tier subcontractor with all of these contract 
clauses. 

c) Breach.  A breach of the contract clauses above may be grounds for termination of the Contract, and 
for debarment as a contractor and subcontractor as provided in 29 C.F.R. § 5.12. 
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6) Contract Work Hours and Safety Standards Act—required for all contracts in excess of $100,000 that involve 
the employment of mechanics or laborers. 

Compliance with the Contract Work Hours and Safety Standards Act. 

a) Overtime requirements.  No contractor or subcontractor contracting for any part of the contract work 
which may require or involve the employment of laborers or mechanics shall require or permit any such 
laborer or mechanic in any workweek in which he or she is employed on such work to work in excess of 
forty hours in such workweek unless such laborer or mechanic receives compensation at a rate not less 
than one and one-half times the basic rate of pay for all hours worked in excess of forty hours in such 
workweek. 

 

b) Violation; liability for unpaid wages; liquidated damages.  In the event of any violation of the clause set 
forth in paragraph (a) of this section contractor and any subcontractor responsible therefor shall be 
liable for the unpaid wages.  In addition, such contractor and subcontractor shall be liable to the United 
States (in the case of work done under contract for the District of Columbia or a territory, to such District 
or to such territory), for liquidated damages.  Such liquidated damages shall be computed with respect 
to each individual laborer or mechanic, including watchmen and guards, employed in violation of the 
clause set forth in paragraph (a) of this section, in the sum of $26 for each calendar day on which such 
individual was required or permitted to work in excess of the standard workweek of forty hours without 
payment of the overtime wages required by the clause set forth in paragraph (a) of this section. 

 

c) Withholding for unpaid wages and liquidated damages.  The KEYS shall upon its own action or upon 
written request of an authorized representative of the Department of Labor withhold or cause to be 
withheld, from any moneys payable on account of work performed by contractor or subcontractor under 
any such contract or any other Federal contract with the same prime contractor, or any other federally-
assisted contract subject to the Contract Work Hours and Safety Standards Act, which is held by the 
same prime contractor, such sums as may be determined to be necessary to satisfy any liabilities of 
such contractor or subcontractor for unpaid wages and liquidated damages as provided in the clause 
set forth in paragraph (b) of this section. 

 

d) Subcontracts.  Contractor or subcontractor shall insert in any subcontracts the clauses set forth in 
paragraph (a) through (d) of this section and also a clause requiring the subcontractors to include these 
clauses in any lower tier subcontracts.  The prime contractor shall be responsible for compliance by any 
subcontractor or lower tier subcontractor with the clauses set forth in paragraphs (a) through (d) of this 
section. 

 
7) Clean Air Act and Federal Water Pollution Control Act—required for all contracts in excess of $150,000. 

a) Clean Air Act 

i) Contractor agrees to comply with all applicable standards, orders or regulations issued pursuant to 
the Clean Air Act, as amended, 42 U.S.C. § 7401 et seq. 

ii) Contractor agrees to report each violation to the KEYS and understands and agrees that the KEYS 
will, in turn, report each violation as required to assure notification to the Florida Division of 
Emergency Management, the Federal Emergency Management Agency, and the appropriate 
Environmental Protection Agency Regional Office. 



 

 

KEYS BID 09-22 SPECIFICATIONS FOR LOCAL LODGING DURING EMERGENCY 
SITUATIONS 

iii) Contractor agrees to include these requirements in each subcontract exceeding $150,000 financed 
in whole or in part with Federal assistance provided by FEMA. 

b) Federal Water Pollution Control Act 

i) Contractor agrees to comply with all applicable standards, orders or regulations issued pursuant to 
the Federal Water Pollution Control Act, as amended, 33 U.S.C. 1251 et seq. 

ii) Contractor agrees to report each violation to the KEYS and understands and agrees that the KEYS 
will, in turn, report each violation as required to assure notification to the Florida Division of 
Emergency Management, the Federal Emergency Management Agency, and the appropriate 
Environmental Protection Agency Regional Office. 

iii) Contractor agrees to include these requirements in each subcontract exceeding $150,000 financed 
in whole or in part with Federal assistance provided by FEMA. 

8)  Suspension and Debarment 

a) This Contract is a covered transaction for purposes of 2 C.F.R. pt. 180 and 2 C.F.R. pt. 3000.  As such 
contractor is required to verify that none of contractor, its principals (defined at 2 C.F.R. § 180.995), or 
its affiliates (defined at 2 C.F.R. § 180.905) are excluded (defined at 2 C.F.R. § 180.940) or disqualified 
(defined at 2 C.F.R. § 180.935). 

b) Contractor must comply with 2 C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 3000, subpart C and must 
include a requirement to comply with these regulations in any lower tier covered transaction it enters 
into. 

c) This certification is a material representation of fact relied upon by KEYS.  If it is later determined that 
contractor did not comply with 2 C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 3000, subpart C, in addition 
to remedies available to KEYS and the Florida Division of Emergency Management, the Federal 
Government may pursue available remedies, including but not limited to suspension and/or debarment. 

 

 

 

 

 

 

 

 

 

 

 



 

 

KEYS BID 09-22 SPECIFICATIONS FOR LOCAL LODGING DURING EMERGENCY 
SITUATIONS 

 

CERTIFICATION REGARDING DEBARMENT, SUSPENSION AND OTHER RESPONSIBILITY MATTERS 
INSTRUCTIONS FOR CERTIFICATION 

1. By signing and submitting this proposal, contractor (referred to herein as the “prospective lower tier 
participant”) is providing the certification set out below. 

2. The certification in this clause is a material representation of fact upon which reliance was placed when this 
transaction was entered into.  If it is later determined that the prospective lower tier participant knowingly 
rendered an erroneous certification, in addition to other remedies available to the Federal Government the 
department or agency with which this transaction originated may pursue available remedies, including 
suspension and/or debarment. 

3. The prospective lower tier participant shall provide immediate written notice to the person to which this 
proposal is submitted if at any time the prospective lower tier participant learns that its certification was 
erroneous when submitted or had become erroneous by reason of changed circumstances. 

4. The terms covered transaction, debarred, suspended, ineligible, lower tier covered transaction, participant, 
person, primary covered transaction, principal, proposal, and voluntarily excluded, as used in this clause, 
have the meaning set out in the Definitions and Coverage sections of rules implementing Executive Order 
12549.  You may contact the person to which this proposal is submitted for assistance in obtaining a copy of 
those regulations. 

5. The prospective lower tier participant agrees by submitting this proposal that, should the proposed covered 
transaction be entered into, it shall not knowingly enter into any lower tier covered transaction with a person 
who is proposed for debarment under 48 CFR part 9, subpart 9.4, debarred, suspended, declared ineligible, 
or voluntarily excluded from participation in this covered transaction, unless authorized by the department or 
agency with which this transaction originated. 

6. The prospective lower tier participant further agrees by submitting this proposal that it will include this clause 
titled “Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion-Lower Tier 
Covered Transaction,” without modification, in all lower tier covered transactions and in all solicitations for 
lower tier covered transactions. 

7. A participant in a covered transaction may rely upon a certification of a prospective participant in a lower tier 
covered transaction that it is not proposed for debarment under 48 CFR part 9, subpart 9.4, debarred, 
suspended, ineligible, or voluntarily excluded from covered transactions, unless it knows that the certification 
is erroneous. A participant may decide the method and frequency by which it determines the eligibility of its 
principals.  Each participant may, but is not required to, check the List of Parties Excluded from Federal 
Procurement and Non-procurement Programs. 

8. Nothing contained in the foregoing shall be construed to require establishment of a system of records in 
order to render in good faith the certification required by this clause.  The knowledge and information of a 
participant is not required to exceed that which is normally possessed by a prudent person in the ordinary 
course of business dealings. 

9. Except for transactions authorized under paragraph 5 of these instructions, if a participant in a covered 
transaction knowingly enters into a lower tier covered transaction with a person who is proposed for 
debarment under 48 CFR part 9, subpart 9.4, suspended, debarred, ineligible, or voluntarily excluded from 
participation in this transaction, in addition to other remedies available to the Federal Government, the 
department or agency with which this transaction originated may pursue available remedies, including 
suspension and/or debarment. 
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CERTIFICATION REGARDING DEBARMENT, SUSPENSION, INELIGIBILITY AN VOLUNTARY EXCLUSION—
LOWER TIER COVERED TRANSACTIONS 

(1) The prospective lower tier participant certifies, by submission of this proposal, that neither it nor its 
principals is presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 
excluded from participation in this transaction by any Federal department or agency. 

(2) Where the prospective lower tier participant is unable to certify to any of the statements in this 
certification, such prospective participant shall attach an explanation to this proposal. 

 
 
 
     
CONTRACTOR Company Name  RFP Number 
 
   
Name 
 
   
Title 
 
     
Signature Date 
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9) Byrd Anti-Lobbying Amendment 

Contractors who apply or bid for an award of $100,000 or more shall file the required certification found at 
APPENDIX A, 44 C.F.R. PART 18 (and reproduced below).  Each tier certifies to the tier above that it will not 
and has not used Federal appropriated funds to pay any person or organization for influencing or attempting 
to influence an officer or employee of any agency, a member of Congress, officer or employee of Congress, 
or an employee of a member of Congress in connection with obtaining any Federal contract, grant, or any 
other award covered by 31 U.S.C. § 1352. Each tier shall also disclose any lobbying with non-Federal funds 
that takes place in connection with obtaining any Federal award. Such disclosures are forwarded from tier to 
tier up to the recipient. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

KEYS BID 09-22 SPECIFICATIONS FOR LOCAL LODGING DURING EMERGENCY 
SITUATIONS 

 

Certification for Contracts, Grants, Loans, and Cooperative Agreements 
(to be submitted with each bid or offer exceeding $100,000) 

The undersigned certifies, to the best of his or her knowledge and belief, that: 
 

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to 
any person for influencing or attempting to influence an officer or employee of an agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection 
with the awarding of any Federal contract, the making of any Federal grant, the making of any Federal 
loan, the entering into of any cooperative agreement, and the extension, continuation, renewal, 
amendment, or modification of any Federal contract, grant, loan, or cooperative agreement. 
 

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for 
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an 
officer or employee of Congress, or an employee of a Member of Congress in connection with this 
Federal contract, grant, loan, or cooperative agreement, the undersigned shall complete and submit 
Standard Form-LLL, “Disclosure Form to Report Lobbying,” in accordance with its instructions. 

 
(3) The undersigned shall require that the language of this certification be included in the award documents 

for all sub-awards at all tiers (including subcontracts, sub-grants, and contracts under grants, loans, 
and cooperative agreements) and that all sub-recipients shall certify and disclose accordingly. 
 
This certification is a material representation of fact upon which reliance was placed when this 
transaction was made or entered into.  Submission of this certification is a prerequisite for making or 
entering into this transaction imposed by section 1352, title 31, U.S. Code.  Any person who fails to file 
the required certification shall be subject to a civil penalty of not less than $10,000 and not more than 
$100,000 for each such failure. 
 
 
____________________________                    _______________________________ 
Name of Contractor  RFP or ITB No. 
 
 
  ______________________________ 
Signature  Printed Name 
 
 
  ______________________________ 
Title  Date 
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10) Procurement of Recovered Materials 

a)  In the performance of this contract, contractor shall make maximum use of products containing 
recovered materials that are EPA-designated items unless the product cannot be acquired— 

i) Competitively within a timeframe providing for compliance with the contract performance schedule; 

ii) Meeting contract performance requirements; or 

iii) At a reasonable price. 

b) Information about this requirement, along with the list of EPA-designated items, is available at EPA’s 
Comprehensive Procurement Guidelines web site, 
https://www.epa.gov/smm/comprehensiveprocurement-guideline-cpg-program. 

11)  Access to Records 
 The following access to records requirements apply to this contract: 
a) Contractor agrees to provide KEYS, the Florida Division of Emergency Management, the FEMA 

Administrator, the Comptroller General of the United States, or any of their authorized representatives’ 
access to any books, documents, papers, and records of contractor which are directly pertinent to this 
contract for the purposes of making audits, examinations, excerpts, and transcriptions. 

b) Contractor agrees to permit any of the foregoing parties to reproduce by any means whatsoever or to 
copy excerpts and transcriptions as reasonably needed. 

c) Contractor agrees to provide the FEMA Administrator or his authorized representatives’ access to 
construction or other work sites pertaining to the work being completed under the Contract. 

12)  DHS Seal, Logos, and Flags 

a) Contractor shall not use the DHS seal(s), logos, crests, or reproductions of flags or likenesses of DHS 
agency officials without specific FEMA preapproval. 

13)  Compliance with federal Law, Regulations, and Executive Orders 

a) This is an acknowledgement that FEMA financial assistance will be used to fund the Contract only.  
Contractor will comply will all applicable federal law, regulations, executive orders, FEMA policies, 
procedures, and directives. 

14)  No Obligation by the Federal Government 

a) The Federal Government is not a party to this Contract and is not subject to any obligations or liabilities 
to KEYS, Contractor, or any other party pertaining to any matter resulting from the Contract. 

15)  Program Fraud and False or Fraudulent Statements or Related Acts 

a) Contractor acknowledges that 31 U.S.C. Chap. 38 (Administrative Remedies for False Claims and 
Statements) applies to contractor’s actions pertaining to this Contract. 

16) Affirmative Steps to Solicit Disadvantaged Firms (to be included in both the solicitation and the contract) 

If contractor intends to subcontract any portion of the work covered by this Contract, contractor must take 
all necessary affirmative steps to assure that small and minority businesses, women’s business enterprises 
and labor surplus area firms are solicited and used when possible.  Affirmative steps must include: 
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a) Placing qualified small and minority businesses and women's business enterprises on solicitation lists; 

b) Assuring that small and minority businesses, and women's business enterprises are solicited whenever 
they are potential sources; 

c) Dividing total requirements, when economically feasible, into smaller tasks or quantities to permit 
maximum participation by small and minority businesses, and women's business enterprises; 

d) Establishing delivery schedules, where the requirement permits, which encourage participation by small 
and minority businesses, and women's business enterprises; and 

e) Using the services and assistance, as appropriate, of such organizations as the Small Business 
Administration and the Minority Business Development Agency of the Department of Commerce. 

17)  If this proposal is based upon Time and Materials: 
 
a) Contractor will complete daily timesheets – ON A DAILY BASIS - in an excel document provided by KEYS 

to include, but is not limited to: 
i) Name 
ii) Position 
iii) Rate of pay for regular hours 
iv) Rate of pay for overtime hours 
v) # of regular hours worked 
vi) # of overtime hours worked 
vii) Detail description of work performed 
viii) GPS coordinates of work performed 
ix) Equipment used 
x) Hourly rate for equipment 
 

b) Contractor will only charge for hours worked from the beginning of the work day to the end of the work 
day, including travel time between food tent or hotel and to/from job site 

 
c) Contractor agrees that if KEYS provides meals and/or hotel accommodations, Contractor shall not invoice 

KEYS for same 
 

d) Contractor agrees that hotel accommodations will be based on double occupancy as long as two beds 
are available for hotel accommodations provided by KEYS and for hotel expenses contractor invoices 
KEYS for. 

 
e) As equipment charges include a fuel charge component, all fuel provided by KEYS will be reimbursed at 

KEYS cost plus 15% administrative charge. KEYS will provide a schedule of such charges and will deduct 
charges from contractor submitted invoices. 

 
All contractor invoices must be submitted within 60 days of work performed. 
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KEYS ENERGY SERVICES 
GENERAL TERMS & CONDITIONS 

 
ADDITIONS/DELETIONS 
KEYS reserves the right to add or delete any item from this bid or resulting contract when deemed to be in the best interest of KEYS. 
 
ALTERATIONS IN PROPOSAL 
Except as otherwise provided herein, Proposals which are conditional in any way, or which contain erasures or interlineations not authenticated as 
provided herein, or which contain items not called for, items not in conformity with applicable laws, changes, additions, recapitulations, alternative 
Proposals, or any other modifications of the Proposal forms which are not specifically called for in the Contract Documents, will be rejected as not 
responsive unless specifically agreed to in writing by KEYS.  Erasures, interlineations or other corrections shall be authenticated by affixing in the 
margin immediately opposite the correction, the handwritten initials of each person executing the Proposal. 
 
APPLICABLE LAW 
This Contract shall be interpreted in accordance with the law of the State of Florida. 
 
ASSIGNMENT 
No contract awarded under these terms, conditions, and specifications, may be sold, transferred or assigned in full or part without the written 
permission of KEYS.  Such written permission shall not relieve contractor from its obligations and liabilities. 
 
ATTORNEY FEES 
The prevailing party in any litigation or mediation relating to the contract shall be entitled to recover it reasonable attorney fees and costs 
from the other party for all matters, including, but not limited to, appeals. 

BASIS OF AWARD 
A. The award will be made by KEYS on the basis of the Proposal from the lowest responsive* responsible**, Bidder which, in KEYS’ 

sole and absolute judgment, will best serve the interest of KEYS. 
B. KEYS reserves the right to accept or reject any or all Proposals, and to waive any informalities and irregularities in said Proposal. 

*Responsive Bidder: Any person, firm, or corporation submitting a bid for the work contemplated whose bid form is complete and regular, 
free of excisions or special conditions and has no alternative bids for any item unless requested in the technical specifications. 
**Responsible Bidder: Any person, firm, or corporation submitting a bid for the work contemplated who maintains a permanent place of 
business, has adequate manpower and equipment to do the work properly and within the time limit that is established, has adequate 
financial status to meet his obligations contingent to the work and has a history of performance of like contracts (acceptable to KEYS). 

C. Evaluation:  The lowest evaluated price shall be determined from an analysis which assesses the impact of the contract price, 
operational and maintenance costs.  

 
BID PROPOSAL PRICING 
All bid proposals must remain firm for 120 days minimum. 
 
BIDDER QUALIFICATIONS   
If a pre-bid meeting is held, please provide the following information:  a brief description of company and verifiable references for projects 
of a similar nature performed over the last three years.   If no pre-bid meeting is held, please provide this information in your bid response.  
 
CITY/COUNTY LICENSING 
For the term of the contract, Contractor shall maintain City of Key West and Monroe County licenses and/or other requirements to work within 
the City or County limits.  Contractor should provide KEYS with a copy of all licenses.  
 
COMPLETENESS OF PROPOSAL 
A. Each Bidder shall respond to all items on Proposal Page. When quoting on all items including optional items, bidders shall insert the words 

“No Bid” in the space provided for any item for which no offer is made. Failure to do so may result in the Proposal being rejected as not 
responsive. 

B. KEYS will consider alternative, additive, or deductive options with no initial pricing.  
C. Each Proposal shall include specific acknowledgment of receipt of all Addenda issued during the bidding period.  Failure to do so may 

result in the Proposal being rejected as not responsive. 
D. Each Bidder shall furnish information relating to its experience, facilities, material, equipment and business as is required by the Proposal 

form.  Failure to do so may result in the Proposal being rejected as not responsive. 
E. Additional technical data furnished by a Bidder, but not required by the Request for Proposal (RFP), may at KEYS’ option be considered 

part of the Proposal to the extent that it is supplementary to, is consistent with and not contrary to the RFP. 
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CONTACT REFERENCES 
KEYS contact for bidding requirements and technical specifications: Brittani Harden, Supervisor of Purchasing, 
Tyler.Randolph@keysenergy.com or purchasing@keysenergy.com.   
 
CONTRACT DURATION  
The duration of the base contract shall be for three (3) years from the date of execution by the Utility Board. The contract can be extended 
for two (2) additional one (1) year terms. KEYS reserve the right to cancel this contract without cause with 30 days written notice and with 
cause within 10 days. 
 
CONTRACT CHANGES 
No changes, over the contract period, shall be permitted unless prior written approval is given by the Utility Board of the City of Key West, 
Florida.  No Contractor shall assign the contract or any rights or obligations there under without the written consent of KEYS.  In the event of 
such approved subcontracting, contractor agrees to provide KEYS with written documentation relative to the Subcontractor(s) employed in 
this contract. 
 
CONTRACT COMPLIANCE 
All contracts are subject to the terms and conditions of the Fair and Accurate Credit Transactions Act of 2003.  The said provisions and 
compliance therewith are expressly made part of the contract and are binding covenants on the party contracting with KEYS. 
 
CONTRACTOR LIABILITY 
In the event of default by contractor, KEYS reserves the right to utilize the next lowest Bidder as the new Contractor.  In the event of this 
occurrence, the next lowest Bidder, if it wishes the award, shall be required to provide the bid items at the prices as contained on its proposal 
or bid for this specification. 
 
CONTRACTOR’S RESPONSIBILITIES 
A. Contractor shall be responsible for all loss, damage, vandalism, theft, etc. for all equipment, tools, materials, etc. left on the job 

site. 
B. Contractor shall be responsible for maintaining the site in a clean condition during installation.  Contractor and KEYS at which time 

the site should be cleaned up will make a final walk down of the sites. 
C. Prior to completion of demobilization, Contractor shall remove all construction materials, waste, demolition debris, excess materials, 

temporary installation, etc. that have not been specifically turned over and accepted by KEYS. 
D. Contractor shall be responsible for any and all costs for cleanup of oil or gasoline spills which result from his equipment or from any 

work performed as part of this contract. 
E. Permit violations or environmental damage caused by contractor shall be mitigated or repaired by contractor, at contractor’s 

expense, to the satisfaction of the governing authority citing such damage. 
F. Items discussed in this section are not intended to be all-inclusive of Federal, State, and Local Laws and Regulations.  Information 

is provided as anticipated minimum requirements.  Contractor shall be familiar and comply with all requirements of applicable laws 
and regulations. 

G. Contractor will assume total responsibility for materials, delivery to/from job site, installation, and testing of system.   
 
DELIVERY 
A. Delivery, inspection and acceptance - delivery, inspections and acceptance will be at destination, F.O.B. Key West as specified in 

the RFP, KEYS Warehouse, unless otherwise provided.  Until delivery and acceptance and after any rejections, risk of loss will be 
on the Vendor, unless loss results from negligence of KEYS.  

B. Notwithstanding the requirements for any KEYS inspection and test contained in the specifications applicable to this proposal, except 
where specialized inspections or tests are specified for performance solely by KEYS, contractor shall perform or have performed the 
inspections and tests required to substantiate that the supplies and services provided under this proposal conform to the drawings, 
specifications and proposal requirements listed herein, including if applicable, the technical requirements for the manufacturer’s 
part numbers specified herein. 

C. Delivery of Excess Quantities – Contractor is responsible for the delivery of each item quantity within allowable variations, if any.  
If contractor delivers and KEYS receives quantities of any item in excess of the quantity called for (after considering any allowable 
variations of quantity) such excess quantities will be treated as being delivered for the convenience of contractor.  KEYS may retain 
such excess quantities without compensating the interests herein.  Quantities in excess, will at the option of KEYS, either be returned 
at contractor’s expense, or retained and paid for by KEYS at the contract unit price. 

D. Deliveries – In the event of failure to deliver material of the quality or within the time specified, KEYS may cancel the order and buy 
elsewhere.  Contractor will be responsible for any cost differences encountered in the procurement of materials.  Failure of KEYS to 
exercise this option with respect to any installment shall not be deemed a waiver with respect of future installments, if any. 

E. Delivery tickets – All shipments under this agreement shall be accompanied with delivery tickets, or packing slips, in triplicate, which 
shall contain the following minimum information: name of supplier, purchase order number, date of order, date of delivery or 
shipment, itemized list of supplies or services furnished, quantity, unit price, and extension of each line item.  Upon delivery, the 
Warehouse will retain a copy of the related delivery ticket. 

F. Inspection, Acceptance and Title – Inspection and acceptance will be at destination, unless otherwise provided.  Title and risk of 
loss or damage to all items shall be the responsibility of the contract supplier until accepted by KEYS in writing.  

 
ENTIRE AGREEMENT 
The terms, specifications and/or drawings included in a duly executed contract will constitute the entire agreement between the parties. No 
modification or waiver of terms of this agreement shall be binding, unless in writing, signed by a duly authorized representative of KEYS.  

mailto:Tyler.Randolph@keysenergy.com
mailto:purchasing@keysenergy.com
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ERROR IN BID CALCULATION 
In the event there is a mathematical error in the bid, KEYS will recalculate using the line items and correct the total. 
 
EXECUTION OF PROPOSAL 
If a Proposal is made by a partnership, it shall contain the name and address of each partner and shall be executed in the partnership name, 
followed by the handwritten signature of a partner authorized to execute the Proposal for the partnership.  If a Proposal is made by a corporation, 
it shall be executed in the name of the corporation, followed by the handwritten signature of an officer authorized to execute the Proposal for the 
corporation, and the printed or typewritten designation of the office he holds in corporation.  Another partner of the partnership or official of the 
corporation shall attest to the authority of the person executing the Proposal.  KEYS may require any Bidder to furnish certified copies of extracts of 
the minutes of meetings of the governing body of the Bidder authorizing execution of the Proposal and Contract Documents. 
 
FORCE MAJEURE 
KEYS shall not be liable in any way to contractor as a result of an event, circumstance or act of a third party that is beyond a party’s reasonable 
control (e.g. an act of God, and act of the public enemy, an act of a government entity, strikes or other labor disturbances, hurricanes, 
earthquakes, fires, floods, epidemics, embargoes, war and riots).  
 
LITIGATION SEARCH 
KEYS reserve the right to conduct a litigation search on contractor’s history of past litigation. 
 
MODIFICATION OF PROPOSAL 
A modification of a proposal already received will be considered only if the modification is received prior to the time last announced for opening 
Proposals.  All modifications shall be made in writing, executed and submitted in the same form and manner as the original proposal, fax or E-mail. 
Phone modifications will not be considered. 
 
OPENING PROPOSALS 
At the time and place last announced for opening Proposals, each Proposal which has been received prior to the time last announced for opening 
Proposals, except those which have been properly withdrawn, will be publicly opened, irrespective of any irregularities or informalities in such 
Proposals.   
 
KEYS INSPECTIONS/MEETINGS 
KEYS will make inspections and/or meetings as deemed necessary to ensure that all work is being performed in compliance with these 
specifications and guarantees. 
 
PAYMENT 
Payment will be made after acceptance of services and materials and within 30 days after receipt of invoice. Contractor will complete and 
submit the provided Contractor’s Request for Payment form, prior to any payment of draw request.  Contractor’s request for payment shall 
be accompanied by a breakdown of material and labor associated with that particular request.  KEYS does not pay service charges on late 
payments.  
 
PENALTIES 
KEYS reserves the right to increase or decrease quantities shown without penalties. 
 
PERSONNEL 
A. The project supervisor must be capable of communicating fluently in English at all times. 
B. On a project, the foreman must be capable of communicating fluently in English. 
C. All employees of company must be United States Citizens or legally authorized to reside and work in the United States. 
D. KEYS may request at any time throughout the contract the following within eight (8) hours: 

- Proof of citizenship for all employees 
- Proof of employee’s salary is at or above state and federal minimum requirements 
- Proof of eligibility to legally work in the United States 

 
POSTPONEMENT OF OPENING 
KEYS reserves the right to postpone the date and time last announced for opening Proposals and such postponement may be made at any time 
prior to the time last announced for opening Proposals.  KEYS will give written notice in the form of an Addendum by email to each party to whom 
Contract Documents have been issued in addition to posting the Addendum on DemandStar, Vendorlink, and Keysenergy.com websites, stating the 
change in date and time of any such postponement. 
 
PRICES 
A. All prices bid shall be firm unless the conditions of the RFP permit price escalation.  If an escalation method or indices are specified, the 

Bidder shall indicate in its bid the specific items subject to escalation, and shall give the method and indices to be used in computing the 
amount thereof. 

B. The vendor shall provide the proposal price in U.S. dollars only. 
 
PROTESTS  
Any bidder who believes he has been aggrieved in connection with the staff recommendation or award of a contract may protest in writing to 
the KEYS Purchasing Department.  The deadline for filing a protest is prior to the commencement of the Utility Board meeting wherein the 
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award is to be considered.  It is the responsibility of the bidder to ascertain the bid award information from DemandStar or VendorLink.  
Protests shall specifically describe the subject matter and facts giving rise to the protest.  
 
PUBLIC RECORDS ACT 
Pursuant to F.S. 119.0701 of the Public Records Act, any request to inspect or copy public records relating to a public agency’s contract for 
services must be made directly to the public agency. Contractors is required to comply with public records laws and upon request by the 
public records custodian, shall provide a copy of the requested records or allow the records to be inspected or copied within a reasonable 
time at a cost not to exceed the cost provided in Ch. 119, F.S. or as otherwise provided by law. A contractor who fails to provide the records 
to the agency within a reasonable time may be subject to penalties as provided in F.S. 119.10 
 

IF CONTRACTOR HAS QUESTIONS REGARDING THE APPLICATION OF 
CHAPTER 119, FLORIDA STATUTES, TO CONTRACTOR’S DUTY TO 
PROVIDE PUBLIC RECORDS RELATING TO THIS CONTRACT, CONTACT 
THE CUSTODIAN OF PUBLIC RECORDS AT: 

KEYS ENERGY SERVICES 
P.O. BOX 6100 

Key West, FL  33041-6100 
(305) 295-1067 

Gricel Owen 
Email: gricel.owen@keysenergy.com 

 
 
 
PUBLIC ENTITY CRIME CLAUSE 
Any person submitting a bid or proposal in response to this invitation must execute the enclosed form FOR 094, SWORN STATEMENT 
UNDER SECTION 287.133 (3) (a), FLORIDA STATUTES ON PUBLIC ENTITY CRIMES, including proper check(s), in the space(s) 
provided, and enclose it with his bid proposal.  If you are submitting as bid or proposal on behalf of dealers or suppliers who will ship 
commodities and receive payment from the resulting contract, it is your responsibility to see that copies of the form are executed by them 
and are included with your bid or proposal.  Corrections to the form will not be allowed after the bid or proposal opening time and date.  
Failure to complete this form may result in immediate disqualification of your bid or proposal. 
 
QUALITY ASSURANCE PROVISIONS 
A system of test and inspection shall be used to insure receipt of the quality and quantity of material(s)/service(s) purchased.  
Material(s)/service(s) will be promptly inspected and any discrepancies from the purchase order and/or the supplier’s invoice shall be reported 
immediately to the Director of Administration, Compliance & Internal Policies. 
 
RELEASE OF LIENS 
Contractor is to furnish a release of liens for sub-contractual materials and labor prior to each payment.  In addition, contractor is to furnish 
the standard form of “Statement Concerning Claims.” 
 
REJECTION 
The Utility Board reserves the right to reject any or all proposals, to waive irregularities and informalities in any or all proposals, and to 
separately accept or reject any item, items, bid schedule or bid schedules of the proposal which the Utility Board deems to be in the best 
interest of the Utility Board. 
 
SAFETY/MAINTENANCE OF TRAFFIC (MOT) 
Contractor is to provide all required Safety and Traffic Control equipment as required by FDOT, City of Key West, or Monroe County MOT.  
Personnel are required to be trained in MOT as required.  Contractor is to provide copies of certification of MOT training. 
 
SAFETY AND PROTECTION 
Examination of existing facilities: After the Contract is awarded and before commencement of the work, Contractor and KEYS shall make 
thorough examination of all existing structures and facilities associated with the project. 
 
Safety requirements: Contractor shall do whatever work is necessary for safety and be solely and completely responsible for conditions of the 
job site, including safety of all persons (including employees) and property during the project period.  This requirement shall apply continuously 
and not be limited to normal working hours. 
 
Safety provisions shall conform to Federal and State Departments of Labor, Occupational Safety and Health Act (OSHA), and other applicable 
Federal, State, County, and Local Laws, Ordinances, Codes, requirements set forth herein, and regulations that may be specified in other 
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parts of these specifications.  Where these are in conflict, the more stringent requirement shall be followed.  Contractor shall become 
thoroughly familiar with governing safety provisions and shall comply with the obligations set forth therein. 
 
Contractor shall develop and maintain for the duration of the project, a safety program that will effectively incorporate and implement required 
safety provisions of the American Public Power Association (APPA) Safety Manual.  Contractor is responsible for obtaining the latest edition of 
the APPA Safety Manual at their expense from APPA at http://www.publicpower.org/topics/landing.cfm?ItemNumber=38512.  Contractor shall 
appoint a qualified employee who is authorized to supervise and enforce compliance with the APPA safety Manual.  It is not the responsibility 
of KEYS to review or police contractor’s implementation of the APPA Safety Manual’s protocols.   
 
SCOPE OF WORK 
While KEYS has tried to anticipate all Work required under and during the term of this contract, the parties understand and agree that the 
Work required herein may require without notice to contractor, the performance of Extra Work or the omission of Work previously required.  
KEYS may at any time and without notice to contractor, require changes in the scope of Work under this contract as KEYS may find necessary 
or desirable.  Such changes may include the omission of Work previously required. 

A. KEYS shall notify contractor of the change in scope work via Change Order, which shall become part of the Contract Documents.  
If a Change Order directs Contractor to omit Work, contractor shall refrain from performing it. 

B. Contractor shall perform Extra Work only pursuant to the issuance by KEYS of Change Order.  Records of any Extra Work performed 
by contractor shall be reviewed daily by contractor and KEYS, duplicate copies of accepted records made and signed by both 
contractor or his representative and KEYS, and one (1) copy retained by each. 

 
SECURITY/BACKGROUND CHECK 
KEYS may require successful bidders to supply a complete listing of all individuals that will perform work at the various sites. KEYS may run 
DMV and mandatory felony and misdemeanor background checks due to security reasons.  The successful bidder must expressly agree to 
the right for KEYS to run the aforementioned checks. 
 
KEYS reserve the right to perform background checks during the entire duration of the contractual agreement.  Contractor will advise KEYS 
immediately of any employee staff changes before they are permitted on-site.  Non-compliance of security/background check portion of the 
bid specifications will result in rejection of the proposal or termination of awarded contractual agreement. 
 
SEVERABILITY 
If any of these General Terms & Conditions is determined to be invalid, illegal or enforceable, the remaining provisions of these General 
Terms & Conditions remain in full force to the extent permitted by law. 
 
SUBCONTRACTORS 
Each Bidder shall list on the Proposal form the name of each construction subcontractor who will furnish in excess of 10% of the Project.  Failure to 
do so shall entitle KEYS, at its option, to reject the bid.  
 
SUBMISSION OF PROPOSAL 
It is the sole responsibility of each Bidder to deliver its Proposal to KEYS at the place designated for receiving Proposals and prior to the time 
for opening Proposals last announced to Bidders.  Any Proposal received after the time last announced for opening Proposals may be retained 
by KEYS or returned to the Bidder, but such Proposal shall be rejected as not responsive. 
 
SUPPLIER DIVERSITY 
KEYS is committed to providing equal opportunities to Minority/Women Business Enterprises (M/WBEs) as well as all other Suppliers, 
Consultants, Contractors and Subcontractors who seek to do business with KEYS.  KEYS attempts to ensure that qualified M/WBEs are made 
aware of, have an opportunity to bid on, and are considered on an equal basis with all other qualified bidders for the provision of supplies 
and services. 
 
TAX 
The prices of materials set forth herein shall not include state sales tax or local option tax.  KEYS is generally exempt from state sales tax, 
(sales tax number 85-8012621609C-2), and local option tax.  However; any purchases of materials for construction of new electrical 
transmission and distribution facilities are subject to state sales tax and local option tax.   
 
TERMINATION OF CONTRACT 
When deemed to be in the best interest of KEYS, any awards or contracts resulting from this specification may be cancelled by KEYS by the 
following means: 1) ten (10)-day written notice with cause; or 2) thirty (30)-day written notice without cause. 
 
WITHDRAWAL OF PROPOSAL 
Each Proposal shall constitute an offer to KEYS as outlined therein and shall be irrevocable after the time last announced for opening Proposals.  
Any Bidder may withdraw its Proposal by giving written notice to KEYS at the place such Proposals are to be received and at any time prior to the 
time last announced for opening Proposals.  After the time last announced for opening Proposals and until execution of the Contract, no Bidder will 
be permitted to withdraw its Proposal for a period exceeding 120 days after the time last announced for opening Proposals. 
 

 
 

http://www.publicpower.org/topics/landing.cfm?ItemNumber=38512
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INSURANCE SECTION 

INDEMNITY AND INSURANCE REQUIREMENTS 
By the signing of this contract and these indemnity and insurance requirements, the vendor agrees with the provisions shown below. 
 
INDEMNITY  
Contractor shall indemnify, defend and hold harmless KEYS and their officers, partners, agents, employees and servants from and against any 
and all claims, judgments, liens, loss, damage, cost, charge or expense, including defense costs, court costs and attorneys' fees, whether 
direct or indirect, by reason of liability imposed by law or by bodily injuries, including death at any time resulting there from, sustained by any 
person or persons or on account of damages to property, including loss of use thereof, arising out of or in consequence of the performance 
of the Contract, whether such injuries to or death of persons or damages to property are due or are claimed to be due to operations, errors, 
omissions, or negligent acts of KEYS or any of their officers, partners, agents, employees or servants, excepting only such injuries or damages 
as shall have been finally determined to have resulted solely from errors, omissions or negligent acts of KEYS or of their officers, partners, 
agents, employees or servants or independent contractor directly responsible to KEYS.  For this indemnity, the Utility Board of the City of Key 
West will pay the sum of ten dollars ($10.00).  The bidder shall add this amount ($10.00) to their base bid proposal, which will be included in 
payment to firm. 
   
INSURANCE REQUIREMENTS 
The insurance provided by the Vendor pursuant to this Contract shall apply on a primary basis and any other insurance provided by KEYS 
shall be excess of and not contributory to the insurance provided by the Vendor. 
During the term of this agreement, except as specifically provided herein, contractor shall provide and maintain, at his sole cost and expense, 
insurance in the following types and amounts to cover all work under this agreement, including that done by sub-contractors. 
The Vendor shall not commence any work on the contract until he has provided KEYS with proof of coverage’s required, in the form an original 
certified Certificate of Insurance properly signed by the authorized agent of the insurance company.  The insurance company must be an 
eligible surplus lines company or a company authorized by the Florida State Department of Insurance to sell the specific insurance required 
or with respect to Workers' Compensation authorized as a group self-insurer by Florida Statue 440.57.  The agent of the insurance company 
must be licensed to sell the insurance coverage’s required under this contract.  Without limiting any of the other obligations or liabilities of 
the Vendor, the following insurance coverage’s with indicated limits of liability are mandatory under this contract.  Those coverage’s with no 
limits shown are not required. 
 
COMMERCIAL GENERAL LIABILITY INSURANCE 
This insurance shall cover those sources of liability which would be covered by the latest edition of the standard Commercial General Liability 
Coverage Form as published by the Insurance Services Office (ISO) as filed for use in Florida without the attachment of restrictive 
endorsements other than the elimination of medical payments and fire damage legal liability. 
 
General Aggregate                      $ 2,000,000.00   
Limit of Insurance per project                    
Products/Completed Operation                          $ 2,000,000.00   
(Coverage for 3 yrs. after contract completion)  
Personal & Advertising Injury                           $ 1,000,000.00   
Each Occurrence                                            $ 1,000,000.00  
 
ADDITIONAL INSURED 
The Utility Board of the City of Key West shall be included as an additional insured for Comprehensive General Liability Form (ISO). 
 
WAIVER OF SUBROGATION 
Contractor’s Workers Compensation and Commercial General Liability insurance shall include a Waiver of Transfer of RIGHTS OF Recovery 
against others to KEYS ‘(ISO Form).  The Utility Board of the City of Key West must be named in the schedule for the specific project involved. 
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INSURANCE AGENT’S STATEMENT 
 
 

I have reviewed the above requirements with the bidder named below.  The following 

limits apply to the corresponding policy for the following company: 

 

DATE:     FIRM NAME:       
 

 POLICY (Type /Number)                      LIMITS 
 
             
 
             
 
             
 
             
 
Acknowledgement of the additional insured and waiver of subrogation requirements: _______ 
                  Initials 
 
Liability policies are   Occurrence   Claims Made 
 
 
             
       Name of Insurance Agency        Signature of Insurance Agent 
 
 
SUBMITTED BY:            
                                       Print Name & Title 
 
NOTE:  EACH BIDDER SHALL PROVIDE A COPY OF COMPLETED CERTIFICATE OF  

INSURANCE COMPLYING WITH THE AFOREMENTIONED INSURANCE REQUIREMENTS  

OR SIGN AND DATE THE ABOVE INSURANCE AGENT’S STATEMENT AND AGREE TO  

PROVIDE A VALID CERTIFICATE OF INSURANCE UPON NOTIFICATION OF CONTRACT 

AWARD. 
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BIDDER’S STATEMENT 
 

In consideration of this contract, if awarded, the Vendor agrees without reservation to KEYS’ Terms & 
Conditions, Indemnification Clause, and insurance clause herein.  The signing of this statement confirms 
the Vendor’s acceptance, which will become a part of the contract. 
 
 
DATE:      
 
 
 
FIRM NAME:        EMAIL:________________________________ 
 
 
 
SUBMITTED BY:                                         
                                                        Print Name & Title 
 
 
SIGNATURE:                         
 
 
 
WITNESS:                        
 
 
 

NOTICE:  THIS SIGNATURE PERTAINS TO THE ACKNOWLEDGEMENT AND 

ACCEPTANCE OF THE ENTIRE TERMS & CONDITIONS.  ANY EXCEPTIONS TO  

THIS AGREEMENT SHOULD BE NOTED SEPARATELY. 

 

FAILURE TO COMPLETE ABOVE NOTED DOCUMENT WILL RESULT IN 

NON-COMPLIANCE WITH THESE SPECIFICATIONS. 
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Keys Energy Services 

Safety Compliance Affidavit  
 
 

Keys Energy Services [KEYS] requires all Contractors to follow the American Public Power 
Association (APPA) Safety Manual while working for KEYS on all projects. 
 
It is solely contractor’s Responsibility to: 
 

1. Obtain the latest edition of the  APPA Safety Manual at their expense from the American 
Public Power Association 
(http://www.publicpower.org/Topics/Landing.cfm?ItemNumber=38512)  

2. Comply to the required safety protocols described in the APPA Safety Manual – for 
contractor’s employees and sub-contractors; 

3. Appoint a qualified employee who is authorized to monitor, supervise and ensure 
compliance to APPA Safety Manual’s protocols on the job site and  

4. Do whatever is necessary for safety compliance and be solely and completely 
responsible for conditions of the job site, including safety of all persons and property 
during the project’s duration.   

 
It is not the responsibility of KEYS to review or police contractor’s implementation of the APPA 
Safety Manual’s protocols.   
 
As the person authorized to sign this affidavit, I certify that this firm understands and will fully 
comply with the above requirements. 
 
 
Company Name:____________________________________________________ 
 
Representative’s Printed Name:______________________________   
 
Representative’s Signature: _________________________________    
 
Date Signed: _____________________________________________   
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DRUG-FREE WORKPLACE STATEMENT 
 

Preference shall be given to businesses with drug-free workplace programs.  Whenever two or more 
bids which are equal with respect to price, quality, and service are received by the State or by any 
political subdivision for the procurement of commodities or contractual services, a bid received from a 
business that certifies that it has implemented a drug-free workplace program shall be given 
preference in the award process.  Established procedures for processing tie bids will be followed if 
none of the tied vendors have a drug-free workplace program.  In order to have a drug-free 
workplace program, a business shall: 
 
The undersigned vendor in accordance with Florida Statues Section 287.087 hereby certifies that  
 
_________________      ___________________does: 

(Name of Business) 
 
1. Publish a statement notifying employees that the unlawful manufacture, distribution, dispensing, 

possession, or use of a controlled substance is prohibited in the workplace and specifying the 
actions that will be taken against employees for violations of such prohibition. 

2. Inform employees about the dangers of drug abuse in the workplace, the business's policy of 
maintaining a drug-free workplace, any available drug counseling, rehabilitation, and employee 
assistance programs, and the penalties that may be imposed upon employees for drug abuse 
violations. 

3. Give each employee engaged in providing the commodities or contractual services that are 
under bid a copy of the statement specified in Subsection 1. 

4. In the statement specified in Subsection 1, notify the employees that, as a condition of working 
on the commodities or contractual services that are under bid, the employee will abide by the 
terms of the statement and will notify the employer of any conviction of, or plea of guilty or 
nolo contender to, any violation of Chapter 1893 or of any controlled substance law of the United 
States or any state, for a violation occurring in the workplace no later than five (5) days after 
such conviction. 

5. Impose a sanction on, or require the satisfactory participation in a drug abuse assistance or 
rehabilitation program if such is available in the employee's community, by any employee who 
is so convicted. 

6. Make a good faith effort to continue to maintain a drug-free workplace through implementation 
of this section. 

 
As the person authorized to sign the statement, I certify that this firm complies fully with the above 
requirements. 
 
Print Name______________________________   
 
Vendor's Signature________________________    
 
Date: __________________________________   
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SWORN STATEMENT PURSUANT TO SECTION 287.133(3)(a), 
FLORIDA STATUTES, ON PUBLIC ENTITY CRIMES 

 
THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY PUBLIC OR OTHER 
OFFICIAL AUTHORIZED TO ADMINISTER OATHS. 
1.This sworn statement is submitted to ________________________________________  

                            (print name of public entity)     
by____________________________________________________________________  

                   (print individual’s name and title) 
 

      for____________________________________________________________________  
                  (print name of entity submitting sworn statement) 
 
      whose business address is_________________________________________________  
 
      and (if applicable) its Federal Employer Identification Number (FEIN) is _____________  
 
 If the entity has no FEIN, include the Social Security Number of the individual signing sworn 
  
 statement:________________________________________________________   
 
2. I understand that a “public entity crime” as defined in Paragraph 287.133(1)(g), Florida Statutes, 

means a violation of any state or federal law by a person with respect to and directly related to the 
transaction of business with any public entity or with an agency or political subdivision of any other 
state or of the United States, including, but not limited to, any bid or contract for goods or services 
to be provided to any public entity or an agency or political subdivision of any other state or of the 
United States and involving antitrust, fraud, theft, bribery, collusion, racketeering, conspiracy, or 
material misrepresentation. 

3. I understand that “convicted” or “conviction” as defined in Paragraph 287.133(1)(b), Florida 
Statutes, means a finding of guilt or a conviction of a public entity crime, with or without an 
adjudication of guilt in any federal or state trial court of record relating to charges brought by 
indictment or information after July 1, 1989, as a result of a jury verdict, nonjury trial, or entry of a 
plea of guilty or nolo contender. 

4. I understand that an “affiliate” as defined in Paragraph 287.133(1)(a), Florida Statutes, means: 
  a. A predecessor or successor of a person convicted of a public entity crime; or  
  b. An entity under the control of any natural person who is active in the management of 

the entity and who has been convicted of a public entity crime.  The term “affiliate” includes 
those officers, directors, executives, partners, shareholders, employee, members, and 
agents who are active in the management of an affiliate.  The ownership by one person of 
shares constituting a controlling interest in another person, or a pooling of equipment or 
income among persons when not for fair market value an arm’s length agreement, shall be 
a prima facie case that one person controls another person.  A person who knowingly enters 
into a joint venture with a person who has been convicted of a public entity crime in Florida 
during the preceding 36 months shall be considered an affiliate. 

5. I understand that a “person’ as defined in Paragraph 287.133(1)(e), Florida Statutes, means: 



 

   

KEYS BID 09-22 SPECIFICATIONS FOR LOCAL LODGING DURING EMERGENCY 
SITUATIONS 

 a. any natural person or entity organized under the laws of any state or of the United States 
with the legal power to enter into a binding contract and which bids or applies to bid on 
contracts for the provision of goods or services let by a public entity, or which otherwise 
transacts or applies to transact business with a public entity. 
b. The term “person” includes those officers, directors, executives, partners, shareholders, 

employees, members, and agents who are active in management of an entity. 
6. Based on information and belief, the statement, which I have marked below, is true in relation 

to the entity submitting this sworn statement.  (Please indicate which statement applies): 
  _____Neither the entity submitting this sworn statement, nor any of its officers, directors, 

executives, partners, shareholders, employees, members, or agents who are active in the 
management of the entity, nor any affiliate of the entity has been charged with the convicted 
of a public entity crime subsequent to July 1, 1989. 

  _____The entity submitting this sworn statement, or one or more of its officers, directors, 
executives, partners, shareholders, employees, members, or agents who are active in the 
management of the entity, nor any affiliate of the entity has been charged with and convicted 
of public entity crime subsequent to July 1, 1989. 

  _____The entity submitting this sworn statement, or one or more of its officers, executives, 
partners, shareholders, employees, members, or agents who are active in the management of 
the entity, or an affiliate of the entity has been charged with and convicted of a public entity 
crime subsequent to July 1, 1989.  However, there has been a subsequent proceeding before a 
Hearing Officer of the State of Florida, Division of Administrative Hearings and the Final Order 
entered by the Hearing Officer, determined that is was not in the public interest  to place the 
entity submitting this sworn statement on the convicted vendor list.  (Attach a copy of the final 
order). 

I UNDERSTAND THAT THE SUBMISSION OF THIS FORM TO THE CONTRACTING OFFICER 
FOR THE PUBLIC ENTITY IN PARAGRAPH ONE (1) ABOVE IS FOR THAT PUBLIC ENTITY 
ONLY AND, THAT THIS FORM IS VALID THROUGH DECEMBER 31 OF THE CALENDAR YEAR 
IN WHICH IT IS FILED.  I ALSO UNDERSTAND THAT I AM REQUIRED TO INFORM THE 
PUBLIC ENTITY PRIOR TO ENTERING INTO A CONTRACT IN EXCESS OF THE THRESHOLD 
AMOUNT PROVIDE IN SECTION 287.017, FLORIDA STATUTES FOR CATEGORY TWO OF ANY 
CHANGE IN THE INFORMATION CONTAINED IN THIS FORM. 
       _   ______    

             (Signature)                              (Date) 
STATE OF _________________________ 
 
COUNTY OF ________________________ 
PERSONALLY APPEARED BEFORE ME, the undersigned authority, _________________________ 
who, after first being sworn by me, affixed his/her signature in the space provided above on this 
________ day of ____________________ of 20_____. 
 
_____________________________ 
NOTARY PUBLIC 
My Commission Expires:      
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Proposal Page 
 
Pursuant to and in compliance with your advertisement for bids and other contract documents 
relating thereto, the undersigned bidder, having familiarized himself with the terms and conditions 
affecting the performance of the contract contained in the specifications, hereby proposes and 
agrees to perform within the contract documents, schedules, and specifications for the following 
amounts.  

 
Item Description Not-to Exceed Price 

1 Double Occupancy Room Rate, per night, all 
inclusive $ 

2 Single Occupancy Room Rate, per night, all 
inclusive $ 

3 Number of Rooms Available to KEYS  

 
Please specify any other miscellaneous fees KEYS may incur during an emergency 
situation: 
 
_____________________________________________________________________________ 
 
_____________________________________________________________________________ 
 
_____________________________________________________________________________ 
 
_____________________________________________________________________________ 
 
 
Company: ___________________________________________________________ 
 
Contact Person: _______________________________________________________________ 
 
Telephone: _________________________________________________________  
 
Email: _____________________________________________________________ 
 
Address: ___________________________________________________________  
 
Submitted by: _______________________________________________________ 
                         (Signature and Print Name)                                                    
 
KEYS reserves the right to accept and/or reject any proposal or any portion of a proposal.  Bidder shall 
submit with the proposal any constraints, if any.   
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ADDENDUM 1 

Bid opening meeting date is hereby extended to April 18, 2022. The Question period 
will not be extended. Bid opening meeting information included below. 
 

Meeting invite 
KEYS Bid Opening 08-22, 09-22, 10-22 
Mon, Apr 18, 2022 1:30 PM - 2:00 PM (EDT) 
 
Please join my meeting from your computer, tablet or smartphone. 
https://meet.goto.com/403483277 
 
You can also dial in using your phone. 
United States (Toll Free): 1 877 309 2073 
United States: +1 (646) 749-3129 
 
Access Code: 403-483-277 
 
 
Questions and Answers: 

1. Are you accepting lodging rates from a hotel in Brevard County, Florida?  Phoenix, AZ? 
Syracuse, New York? 
 
Keys Energy Services is located in Key West, FL. Unfortunately, Hotels outside of Monroe 
County, Florida will not meet our needs. This bid is to house contractors that KEYS will 
bring into our service area for restoration efforts following a hurricane. 
 
 

https://meet.goto.com/403483277
tel:+18773092073,,403483277
tel:+16467493129,,403483277
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Addendum 2 
 
Bid opening meeting date is hereby extended to April 20, 2022. The Question period will 
not be extended. Bid opening meeting information included below. 
 

Meeting invite 
KEYS Bid Opening 08-22, 09-22, 10-22 
Wed, Apr 20, 2022 1:30 PM - 2:00 PM (EDT) 
 
Please join my meeting from your computer, tablet or smartphone. 
https://meet.goto.com/403483277 
 
You can also dial in using your phone. 
United States (Toll Free): 1 877 309 2073 
United States: +1 (646) 749-3129 
 
Access Code: 403-483-277 
 

Keys Energy Services General Terms & Conditions of the Bid are amended to include the 
following provisions. In the event of any conflict between the terms of this Addendum 2 
and the original General Terms & Conditions, the terms of Addendum 2 shall control. 
 
The “GENERAL TERMS & CONDITIONS” section is amended as follows:  
 

TERMS AND CONDITIONS REQUIRED UNDER DISASTER FUNDING PROJECTS 
ELIGIBLE FOR REIMBURSEMENT BY FEMA AND THE STATE OF FLORIDA  

 
In as much as KEYS costs incurred under this RFP may be eligible for Public Assistance Funding by FEMA and/or 
the State of Florida State, additional terms and conditions are required, as follows [please note that, in an 
abundance of caution, KEYS has included all Disaster Funding requirements by both FEMA and Florida State. This 
section may duplicate some of the requirements included in KEYS standard terms and conditions]. 

 
1) Remedies 

 
a) If any work performed by contractor fails to meet the requirements of the Contract, any other 

applicable standards, codes or laws, or otherwise breaches the Contract, KEYS may in its sole 
discretion: 

i) elect to have contractor re-perform or cause to be re-performed at Contractor’s sole expense, any of 
the work which failed to meet the requirements of the Contract; 

ii) hire another contractor to perform the work and deduct any additional costs incurred by KEYS as a 
result of substituting contractors from any amounts due to Contractor; or 

iii) Pursue and obtain any and all other available legal or equitable remedies. 

b) This Section shall in no way be interpreted to limit KEYS’s right to pursue and obtain any and all other 
available legal or equitable remedies against Contractor. 

2) Termination—all contract in excess of $10,000 must address termination for cause and for convenience by 
KEYS, including the manner by which it will be effected and the basis for settlement. 

https://meet.goto.com/403483277
tel:+18773092073,,403483277
tel:+16467493129,,403483277
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3) Changes—the contract will include a provision that describes how, if at all, changes can be made by either 
party to alter the method, price, or schedule of the work without breaching the contract. 

4) Equal Employment Opportunity—required for “federally assisted construction contracts” as defined at 41 
C.F.R. § 60-1.4. 

During the performance of this contract, contractor agrees as follows: 

a) Contractor will not discriminate against any employee or applicant for employment because of race, 
color, religion, sex, sexual orientation, gender identity, or national origin.  Contractor will take affirmative 
action to ensure that applicants are employed, and that employees are treated during employment 
without regard to their race, color, religion, sex, sexual orientation, gender identity, or national origin.  
Such action shall include, but not be limited to the following: 

Employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or 
termination; rates of pay or other forms of compensation; and selection for training, including 
apprenticeship.  Contractor agrees to post in conspicuous places, available to employees and applicants 
for employment, notices to be provided setting forth the provisions of this nondiscrimination clause. 

b) Contractor will, in all solicitations or advertisements for employees placed by or on behalf of contractor, 
state that all qualified applicants will receive consideration for employment without regard to race, color, 
religion, sex, sexual orientation, gender identity, or national origin. 

c) Contractor will not discharge or in any other manner discriminate against any employee or applicant for 
employment because such employee or applicant has inquired about, discussed, or disclosed the 
compensation of the employee or applicant or another employee or applicant.  This provision shall not 
apply to instances in which an employee who has access to the compensation information of other 
employees or applicants as a part of such employee's essential job functions discloses the compensation 
of such other employees or applicants to individuals who do not otherwise have access to such 
information, unless such disclosure is in response to a formal complaint or charge, in furtherance of an 
investigation, proceeding, hearing, or action, including an investigation conducted by the employer, or 
is consistent with contractor's legal duty to furnish information. 

d) Contractor will send to each labor union or representative of workers with which he has a collective 
bargaining agreement or other contract or understanding, a notice to be provided advising the said labor 
union or workers’ representatives of contractor’s commitments under this section, and shall post copies 
of the notice in conspicuous places available to employees and applicants for employment. 

e) Contractor will comply with all provisions of Executive Order 11246 of September 24, 1965, and of the 
rules, regulations, and relevant orders of the Secretary of Labor. 

f) Contractor will furnish all information and reports required by Executive Order 11246 of September 24, 
1965, and by rules, regulations, and orders of the Secretary of Labor, or pursuant thereto, and will 
permit access to his books, records, and accounts by the administering agency and the Secretary of 
Labor for purposes of investigation to ascertain compliance with such rules, regulations, and orders. 

g) In the event of contractor's noncompliance with the nondiscrimination clauses of this contract or with 
any of the said rules, regulations, or orders, this contract may be canceled, terminated, or suspended 
in whole or in part and contractor may be declared ineligible for further Government contracts or 
federally assisted construction contracts in accordance with procedures authorized in Executive Order 
11246 of September 24, 1965, and such other sanctions may be imposed and remedies invoked as 
provided in Executive Order 11246 of September 24, 1965, or by rule, regulation, or order of the 
Secretary of Labor, or as otherwise provided by law. 
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h) Contractor will include the portion of the sentence immediately preceding paragraph (a) and the 
provisions of paragraphs (a) through (h) in every subcontract or purchase order unless exempted by 
rules, regulations, or orders of the Secretary of Labor issued pursuant to section 204 of Executive Order 
11246 of September 24, 1965, so that such provisions will be binding upon each subcontractor or 
vendor.  Contractor will take such action with respect to any subcontract or purchase order as the 
administering agency may direct as a means of enforcing such provisions, including sanctions for 
noncompliance:  Provided, however, that in the event a contractor becomes involved in, or is threatened 
with, litigation with a subcontractor or vendor as a result of such direction by the administering agency, 
contractor may request the United States to enter into such litigation to protect the interests of the 
United States. 

The applicant further agrees that it will be bound by the above equal opportunity clause with respect to 
its own employment practices when it participates in federally assisted construction work: Provided, that 
if the applicant so participating is a state or local government, the above equal opportunity clause is not 
applicable to any agency, instrumentality or subdivision of such government which does not participate 
in work on or under the contract. 

The applicant agrees that it will assist and cooperate actively with the administering agency and the 
Secretary of Labor in obtaining the compliance of contractors and subcontractors with the equal 
opportunity clause and the rules, regulations, and relevant orders of the Secretary of Labor, that it will 
furnish the administering agency and the Secretary of Labor such information as they may require for 
the supervision of such compliance, and that it will otherwise assist the administering agency in the 
discharge of the agency's primary responsibility for securing compliance. 

The applicant further agrees that it will refrain from entering into any contract or contract modification 
subject to Executive Order 11246 of September 24, 1965, with a contractor debarred from, or who has 
not demonstrated eligibility for, Government contracts and federally assisted construction contracts 
pursuant to the Executive Order and will carry out such sanctions and penalties for violation of the equal 
opportunity clause as may be imposed upon contractors and subcontractors by the administering agency 
or the Secretary of Labor pursuant to Part II, Subpart D of the Executive Order. In addition, the applicant 
agrees that if it fails or refuses to comply with these undertakings, the administering agency may take 
any or all of the following actions: Cancel, terminate, or suspend in whole or in part this grant (contract, 
loan, insurance, guarantee); refrain from extending any further assistance to the applicant under the 
program with respect to which the failure or refund occurred until satisfactory assurance of future 
compliance has been received from such applicant; and refer the case to the Department of Justice for 
appropriate legal proceedings. 

5) Davis-Bacon Act and Copeland Anti-Kickback Act (not required by FEMA PA Program; required for HUD CDBG 
DR) 

a) Contractor.  Contractor shall comply with the Davis-Bacon Act (40 U.S.C. §§ 3141-3144 and 3146-3148), 
as supplemented by Department of Labor regulations at 29 C.F.R. Part 5 and the Copeland Anti-Kickback 
Act (18 U.S.C. § 874, 40 U.S.C. § 3145), as supplemented by the regulations at 29 C.F.R. Part 3, as may 
be applicable, which are incorporated by reference into this contract. 

Contractors are required to pay wages to laborers and mechanics at a rate not less than the prevailing 
wages specified in a wage determination made by the Secretary of Labor. Additionally, contractors are 
required to pay wages not less than once a week. 

b) Subcontracts.  Contractor or subcontractor shall insert in any subcontracts the clause above and such 
other clauses as the FEMA may by appropriate instructions require, and also a clause requiring the 
subcontractors to include these clauses in any lower tier subcontracts.  The prime contractor shall be 
responsible for the compliance by any subcontractor or lower tier subcontractor with all of these contract 
clauses. 
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c) Breach.  A breach of the contract clauses above may be grounds for termination of the Contract, and 
for debarment as a contractor and subcontractor as provided in 29 C.F.R. § 5.12. 

6) Contract Work Hours and Safety Standards Act—required for all contracts in excess of $100,000 that involve 
the employment of mechanics or laborers. 

Compliance with the Contract Work Hours and Safety Standards Act. 

a) Overtime requirements.  No contractor or subcontractor contracting for any part of the contract work 
which may require or involve the employment of laborers or mechanics shall require or permit any such 
laborer or mechanic in any workweek in which he or she is employed on such work to work in excess of 
forty hours in such workweek unless such laborer or mechanic receives compensation at a rate not less 
than one and one-half times the basic rate of pay for all hours worked in excess of forty hours in such 
workweek. 

 
b) Violation; liability for unpaid wages; liquidated damages.  In the event of any violation of the clause set 

forth in paragraph (a) of this section contractor and any subcontractor responsible therefor shall be 
liable for the unpaid wages.  In addition, such contractor and subcontractor shall be liable to the United 
States (in the case of work done under contract for the District of Columbia or a territory, to such District 
or to such territory), for liquidated damages.  Such liquidated damages shall be computed with respect 
to each individual laborer or mechanic, including watchmen and guards, employed in violation of the 
clause set forth in paragraph (a) of this section, in the sum of $27 for each calendar day on which such 
individual was required or permitted to work in excess of the standard workweek of forty hours without 
payment of the overtime wages required by the clause set forth in paragraph (a) of this section. 

 

c) Withholding for unpaid wages and liquidated damages.  KEYS shall upon its own action or upon written 
request of an authorized representative of the Department of Labor withhold or cause to be withheld, 
from any moneys payable on account of work performed by contractor or subcontractor under any such 
contract or any other Federal contract with the same prime contractor, or any other federally-assisted 
contract subject to the Contract Work Hours and Safety Standards Act, which is held by the same prime 
contractor, such sums as may be determined to be necessary to satisfy any liabilities of such contractor 
or subcontractor for unpaid wages and liquidated damages as provided in the clause set forth in 
paragraph (b) of this section. 

 

d) Subcontracts.  Contractor or subcontractor shall insert in any subcontracts the clauses set forth in 
paragraph (a) through (d) of this section and also a clause requiring the subcontractors to include these 
clauses in any lower tier subcontracts.  The prime contractor shall be responsible for compliance by any 
subcontractor or lower tier subcontractor with the clauses set forth in paragraphs (a) through (d) of this 
section. 

 
Further Compliance with the Contract Work Hours and Safety Standards Act. 
 

a) The contractor or subcontractor shall maintain payrolls and basic payroll records during the course of 
the work and shall preserve them for a period of three years from the completion of the contract for all 
laborers and mechanics, including guards and watchmen, working on the contract. Such records shall 
contain the name and address of each such employee, social security number, correct classifications, 
hourly rates of wages paid, daily and weekly number of hours worked, deductions made, and actual 
wages paid. 
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b) Records to be maintained under this provision shall be made available by the contractor or subcontractor 

for inspection, copying, or transcription by authorized representatives of the Department of Homeland 
Security, the Federal Emergency Management Agency, and the Department of Labor, and the contractor 
or subcontractor will permit such representatives to interview employees during working hours on the 
job. 

 
7) Clean Air Act and Federal Water Pollution Control Act—required for all contracts in excess of $150,000. 

a) Clean Air Act 

i) Contractor agrees to comply with all applicable standards, orders or regulations issued pursuant to 
the Clean Air Act, as amended, 42 U.S.C. § 7401 et seq. 

ii) Contractor agrees to report each violation to KEYS and understands and agrees that KEYS will, in 
turn, report each violation as required to assure notification to the Florida Division of Emergency 
Management, the Federal Emergency Management Agency, and the appropriate Environmental 
Protection Agency Regional Office. 

iii) Contractor agrees to include these requirements in each subcontract exceeding $150,000 financed 
in whole or in part with Federal assistance provided by FEMA. 

b) Federal Water Pollution Control Act 

i) Contractor agrees to comply with all applicable standards, orders or regulations issued pursuant to 
the Federal Water Pollution Control Act, as amended, 33 U.S.C. § 1251 et seq. 

ii) Contractor agrees to report each violation to KEYS and understands and agrees that KEYS will, in 
turn, report each violation as required to assure notification to the Florida Division of Emergency 
Management, Federal Emergency Management Agency, and the appropriate Environmental 
Protection Agency Regional Office. 

iii) Contractor agrees to include these requirements in each subcontract exceeding $150,000 financed 
in whole or in part with Federal assistance provided by FEMA. 

8)  Suspension and Debarment 

a) This Contract is a covered transaction for purposes of 2 C.F.R. pt. 180 and 2 C.F.R. pt. 3000.  As such 
contractor is required to verify that none of contractor, its principals (defined at 2 C.F.R. § 180.995), or 
its affiliates (defined at 2 C.F.R. § 180.905) are excluded (defined at 2 C.F.R. § 180.940) or disqualified 
(defined at 2 C.F.R. § 180.935). 

b) Contractor must comply with 2 C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 3000, subpart C and must 
include a requirement to comply with these regulations in any lower tier covered transaction it enters 
into. 

c) This certification is a material representation of fact relied upon by KEYS.  If it is later determined that 
contractor did not comply with 2 C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 3000, subpart C, in addition 
to remedies available to KEYS and the Florida Division of Emergency Management, the Federal 
Government may pursue available remedies, including but not limited to suspension and/or debarment. 

d) The bidder or proposer agrees to comply with the requirements of 2 C.F.R. Part 180, subpart C and 2 
C.F.R. Part 3000, subpart C while this offer is valid and throughout the period of any contract that may 
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arise from this offer. The bidder or proposer further agrees to include a provision requiring such 
compliance in its lower tier covered transactions. 
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CERTIFICATION REGARDING DEBARMENT, SUSPENSION AND OTHER 
RESPONSIBILITY MATTERS 

 
INSTRUCTIONS FOR CERTIFICATION 

 
1. By signing and submitting this proposal, contractor (referred to herein as the “prospective lower tier 

participant”) is providing the certification set out below. 

2. The certification in this clause is a material representation of fact upon which reliance was placed when this 
transaction was entered into.  If it is later determined that the prospective lower tier participant knowingly 
rendered an erroneous certification, in addition to other remedies available to the Federal Government the 
department or agency with which this transaction originated may pursue available remedies, including 
suspension and/or debarment. 

3. The prospective lower tier participant shall provide immediate written notice to the person to which this 
proposal is submitted if at any time the prospective lower tier participant learns that its certification was 
erroneous when submitted or had become erroneous by reason of changed circumstances. 

4. The terms covered transaction, debarred, suspended, ineligible, lower tier covered transaction, participant, 
person, primary covered transaction, principal, proposal, and voluntarily excluded, as used in this clause, 
have the meaning set out in the Definitions and Coverage sections of rules implementing Executive Order 
12549.  You may contact the person to which this proposal is submitted for assistance in obtaining a copy of 
those regulations. 

5. The prospective lower tier participant agrees by submitting this proposal that, should the proposed covered 
transaction be entered into, it shall not knowingly enter into any lower tier covered transaction with a person 
who is proposed for debarment under 48 CFR part 9, subpart 9.4, debarred, suspended, declared ineligible, 
or voluntarily excluded from participation in this covered transaction, unless authorized by the department or 
agency with which this transaction originated. 

6. The prospective lower tier participant further agrees by submitting this proposal that it will include this clause 
titled “Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion-Lower Tier 
Covered Transaction,” without modification, in all lower tier covered transactions and in all solicitations for 
lower tier covered transactions. 

7. A participant in a covered transaction may rely upon a certification of a prospective participant in a lower tier 
covered transaction that it is not proposed for debarment under 48 CFR part 9, subpart 9.4, debarred, 
suspended, ineligible, or voluntarily excluded from covered transactions, unless it knows that the certification 
is erroneous. A participant may decide the method and frequency by which it determines the eligibility of its 
principals.  Each participant may, but is not required to, check the List of Parties Excluded from Federal 
Procurement and Non-procurement Programs. 

8. Nothing contained in the foregoing shall be construed to require establishment of a system of records in 
order to render in good faith the certification required by this clause.  The knowledge and information of a 
participant is not required to exceed that which is normally possessed by a prudent person in the ordinary 
course of business dealings. 

9. Except for transactions authorized under paragraph 5 of these instructions, if a participant in a covered 
transaction knowingly enters into a lower tier covered transaction with a person who is proposed for 
debarment under 48 CFR part 9, subpart 9.4, suspended, debarred, ineligible, or voluntarily excluded from 
participation in this transaction, in addition to other remedies available to the Federal Government, the 
department or agency with which this transaction originated may pursue available remedies, including 
suspension and/or debarment. 
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CERTIFICATION REGARDING DEBARMENT, SUSPENSION, INELIGIBILITY AN VOLUNTARY EXCLUSION—
LOWER TIER COVERED TRANSACTIONS 

(1) The prospective lower tier participant certifies, by submission of this proposal, that neither it nor its 
principals is presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 
excluded from participation in this transaction by any Federal department or agency. 

(2) Where the prospective lower tier participant is unable to certify to any of the statements in this 
certification, such prospective participant shall attach an explanation to this proposal. 

 
 
 
     
CONTRACTOR Company Name  RFP Number 
 
   
Name 
 
   
Title 
 
     
Signature Date 
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9) Byrd Anti-Lobbying Amendment, 31 U.S.C. § 1352. 

Contractors who apply or bid for an award of $100,000 or more shall file the required certification found at 
APPENDIX A, 44 C.F.R. PART 18 (and reproduced below).  Each tier certifies to the tier above that it will not 
and has not used Federal appropriated funds to pay any person or organization for influencing or attempting 
to influence an officer or employee of any agency, a Member of Congress, officer or employee of Congress, 
or an employee of a Member of Congress in connection with obtaining any Federal contract, grant, or any 
other award covered by 31 U.S.C. § 1352. Each tier shall also disclose any lobbying with non-Federal funds 
that takes place in connection with obtaining any Federal award. Such disclosures are forwarded from tier to 
tier up to the recipient who in turn will forward the certification(s) to the federal awarding agency.. 
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CERTIFICATION REGARDING LOBBYING 
CERTIFICATION FOR CONTRACTS, GRANTS, LOANS, AND COOPERATIVE AGREEMENTS  

(to be submitted with each bid or offer exceeding $100,000) 

The undersigned certifies, to the best of his or her knowledge and belief, that: 
 

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to 
any person for influencing or attempting to influence an officer or employee of an agency, a Member 
of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection 
with the awarding of any Federal contract, the making of any Federal grant, the making of any Federal 
loan, the entering into of any cooperative agreement, and the extension, continuation, renewal, 
amendment, or modification of any Federal contract, grant, loan, or cooperative agreement. 
 

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for 
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an 
officer or employee of Congress, or an employee of a Member of Congress in connection with this 
Federal contract, grant, loan, or cooperative agreement, the undersigned shall complete and submit 
Standard Form-LLL, “Disclosure Form to Report Lobbying,” in accordance with its instructions. 

 
(3) The undersigned shall require that the language of this certification be included in the award documents 

for all sub-awards at all tiers (including subcontracts, sub-grants, and contracts under grants, loans, 
and cooperative agreements) and that all sub-recipients shall certify and disclose accordingly. 
 
This certification is a material representation of fact upon which reliance was placed when this 
transaction was made or entered into.  Submission of this certification is a prerequisite for making or 
entering into this transaction imposed by section 1352, title 31, U.S. C.  Any person who fails to file the 
required certification shall be subject to a civil penalty of not less than $10,000 and not more than 
$100,000 for each such failure. 
 
The Contractor certifies or affirms the truthfulness and accuracy of each statement of its certification 
and disclosure, if any. In addition, the Contractor understands and agrees that the provisions of 31 
U.S.C. Chap. 38, Administrative Remedies for False Claims and Statements, apply to this certification 
and disclosure, if any. 
 
 
 
____________________________                    _______________________________ 
Name of Contractor  RFP or ITB No. 
 
 
  ______________________________ 
Signature of Contractor’s Authorized Official Printed Name 
 
 
  ______________________________ 
Title  Date 
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10) Procurement of Recovered Materials 

a)  In the performance of this contract, contractor shall make maximum use of products containing 
recovered materials that are EPA-designated items unless the product cannot be acquired— 

i) Competitively within a timeframe providing for compliance with the contract performance schedule; 

ii) Meeting contract performance requirements; or 

iii) At a reasonable price. 

b) Information about this requirement, along with the list of EPA-designated items, is available at EPA’s 
Comprehensive Procurement Guidelines web site, https://www.epa.gov/smm/comprehensive-
procurement-guideline-cpg-program. 

c) The Contractor also agrees to comply with all other applicable requirements of Section 6002 of the Solid 
Waste Disposal Act. 

11) Prohibition on Contracting for Covered Telecommunications Equipment or Services 

a) Definitions. As used in this clause, the terms backhaul; covered foreign country; covered 
telecommunications equipment or services; interconnection arrangements; roaming; substantial or 
essential component; and telecommunications equipment or services have the meaning as defined in 
FEMA Policy 405-143-1, Prohibitions on Expending FEMA Award Funds for Covered Telecommunications 
Equipment or Services (Interim), as used in this clause— 

b)  Prohibitions. 

1)  Section 889(b) of the John S. McCain National Defense Authorization Act for Fiscal Year 2019, Pub. 
L. No. 115-232, and 2 C.F.R. § 200.216 prohibit the head of an executive agency on or after Aug.13, 
2020, from obligating or expending grant, cooperative agreement, loan, or loan guarantee funds 
on certain telecommunications products or from certain entities for national security reasons. 

2)  Unless an exception in paragraph (c) of this clause applies, the contractor and its subcontractors 
may not use grant, cooperative agreement, loan, or loan guarantee funds from the Federal 
Emergency Management Agency to: 

i) Procure or obtain any equipment, system, or service that uses covered telecommunications 
equipment or services as a substantial or essential component of any system, or as critical 
technology of any system; 

ii)  Enter into, extend, or renew a contract to procure or obtain any equipment, system, or service 
that uses covered telecommunications equipment or services as a substantial or essential 
component of any system, or as critical technology of any system; 

iii) Enter into, extend, or renew contracts with entities that use covered telecommunications 
equipment or services as a substantial or essential component of any system, or as critical 
technology as part of any system; or 

iv) Provide, as part of its performance of this contract, subcontract, or other contractual 
instrument, any equipment, system, or service that uses covered telecommunications 
equipment or services as a substantial or essential component of any system, or as critical 
technology as part of any system. 
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c)  Exceptions. 

1) This clause does not prohibit contractors from providing— 

i) A service that connects to the facilities of a third-party, such as backhaul, roaming, or 
interconnection arrangements; or 

ii) Telecommunications equipment that cannot route or redirect user data traffic or permit visibility 
into any user data or packets that such equipment transmits or otherwise handles. 

2) By necessary implication and regulation, the prohibitions also do not apply to: 

i) Covered telecommunications equipment or services that: 

i. Are not used as a substantial or essential component of any system; and 

ii. Are not used as critical technology of any system. 

ii) Other telecommunications equipment or services that are not considered covered 
telecommunications equipment or services. 

d)  Reporting requirement. 

1) In the event the contractor identifies covered telecommunications equipment or services used as a 
substantial or essential component of any system, or as critical technology as part of any system, 
during contract performance, or the contractor is notified of such by a subcontractor at any tier or 
by any other source, the contractor shall report the information in paragraph (d)(2) of this clause to 
the recipient or subrecipient, unless elsewhere in this contract are established procedures for 
reporting the information. 

2) The Contractor shall report the following information pursuant to paragraph (d)(1) of this clause: 

 i) Within one business day from the date of such identification or notification: The contract number; 
the order number(s), if applicable; supplier name; supplier unique entity identifier (if known); 
supplier Commercial and Government Entity (CAGE) code (if known); brand; model number 
(original equipment manufacturer number, manufacturer part number, or wholesaler number); 
item description; and any readily available information about mitigation actions undertaken or 
recommended. 

ii) Within 10 business days of submitting the information in paragraph (d)(2)(i) of this clause: Any 
further available information about mitigation actions undertaken or recommended. In addition, 
the contractor shall describe the efforts it undertook to prevent use or submission of covered 
telecommunications equipment or services, and any additional efforts that will be incorporated to 
prevent future use or submission of covered telecommunications equipment or services. 

e) Subcontracts. The Contractor shall insert the substance of this clause, including this paragraph (e), in 
all subcontracts and other contractual instruments.” 
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12) Domestic Preferences for Procurements 
a) As appropriate, and to the extent consistent with law, the contractor should, to the greatest extent 

practicable, provide a preference for the purchase, acquisition, or use of goods, products, or materials 
produced in the United States. This includes, but is not limited to iron, aluminum, steel, cement, and 
other manufactured products. 
 
For purposes of this clause: 
 

1) Produced in the United States means, for iron and steel products, that all manufacturing 
processes, from the initial melting stage through the application of coatings, occurred in the 
United States. 
 

2) Manufactured products mean items and construction materials composed in whole or in part of 
non-ferrous metals such as aluminum; plastics and polymer-based products such as polyvinyl 
chloride pipe; aggregates such as concrete; glass, including optical fiber; and lumber. 

 
13) Access to Records 

 The following access to records requirements apply to this contract: 
a) Contractor agrees to provide KEYS, the Florida Division of Emergency Management, the FEMA 

Administrator, the Comptroller General of the United States, or any of their authorized representatives’ 
access to any books, documents, papers, and records of contractor which are directly pertinent to this 
contract for the purposes of making audits, examinations, excerpts, and transcriptions. 

b) Contractor agrees to permit any of the foregoing parties to reproduce by any means whatsoever or to 
copy excerpts and transcriptions as reasonably needed. 

c) Contractor agrees to provide the FEMA Administrator or his authorized representatives’ access to 
construction or other work sites pertaining to the work being completed under the Contract. 

d) In compliance with section 1225 of the Disaster Recovery Reform Act of 2018, KEYS and the Contractor 
acknowledge and agree that no language in this contract is intended to prohibit audits or internal reviews 
by the FEMA Administrator or the Comptroller General of the United States. 

14) DHS Seal, Logos, and Flags 

a) Contractor shall not use the DHS seal(s), logos, crests, or reproductions of flags or likenesses of DHS 
agency officials without specific FEMA preapproval. The Contractor shall include this provision in any 
subcontracts.  

15)  Compliance with federal Law, Regulations, and Executive Orders 

a) This is an acknowledgement that FEMA financial assistance will be used to fund the Contract only.  
Contractor will comply will all applicable federal law, regulations, executive orders, FEMA policies, 
procedures, and directives. 

16)  No Obligation by the Federal Government 

a) The Federal Government is not a party to this Contract and is not subject to any obligations or liabilities 
to KEYS, Contractor, or any other party pertaining to any matter resulting from the Contract. 

17)  Program Fraud and False or Fraudulent Statements or Related Acts 

a) Contractor acknowledges that 31 U.S.C. Chap. 38 (Administrative Remedies for False Claims and 
Statements) applies to contractor’s actions pertaining to this Contract. 
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18) Affirmative Socioeconomic Steps  

If contractor intends to subcontract any portion of the work covered by this Contract, contractor must take 
all necessary affirmative steps identified in 2 C.F.R. § 200.321 (b)(1)-(5) to assure that small and minority 
businesses, women’s business enterprises, and labor surplus area firms are solicited and used when possible.   

Affirmative steps must include: 

a) Placing qualified small and minority businesses and women's business enterprises on solicitation lists; 

b) Assuring that small and minority businesses, and women's business enterprises are solicited whenever 
they are potential sources; 

c) Dividing total requirements, when economically feasible, into smaller tasks or quantities to permit 
maximum participation by small and minority businesses, and women's business enterprises; 

d) Establishing delivery schedules, where the requirement permits, which encourage participation by small 
and minority businesses, and women's business enterprises; and 

e) Using the services and assistance, as appropriate, of such organizations as the Small Business 
Administration and the Minority Business Development Agency of the Department of Commerce. 

19) Copyright and Data Rights 

a) License and Delivery of Works Subject to Copyright and Data Rights 

i) Contractor grants to KEYS, a paid-up, royalty-free, nonexclusive, irrevocable, worldwide license in data 
first produced in the performance of this contract to reproduce, publish, or otherwise use, including 
prepare derivative works, distribute copies to the public, and perform publicly and display publicly such 
data. For data required by the contract but not first produced in the performance of this contract, the 
Contractor will identify such data and grant to KEYS or acquires on its behalf a license of the same 
scope as for data first produced in the performance of this contract. Data, as used herein, shall include 
any work subject to copyright under 17 U.S.C. § 102, for example, any written reports or literary works, 
software and/or source code, music, choreography, pictures or images, graphics, sculptures, videos, 
motion pictures or other audiovisual works, sound and/or video recordings, and architectural works. 
Upon or before the completion of this contract, the Contractor will deliver to KEYS data first produced 
in the performance of this contract and data required by the contract but not first produced in the 
performance of this contract in formats acceptable by KEYS. 

20)  If this proposal is based upon Time and Materials: 
 
a) Contractor will complete daily timesheets – ON A DAILY BASIS - in an excel document provided by KEYS 

to include, but is not limited to: 
 

i) Name 
ii) Position 
iii) Rate of pay for regular hours 
iv) Rate of pay for overtime hours 
v) # of regular hours worked 
vi) # of overtime hours worked 
vii) Detail description of work performed 
viii) GPS coordinates of work performed 
ix) Equipment used 
x) Hourly rate for equipment 
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b) Contractor will only charge for hours worked from the beginning of the work day to the end of the work 

day, including travel time between food tent or hotel and to/from job site 
 

c) Contractor agrees that if KEYS provides meals and/or hotel accommodations, Contractor shall not invoice 
KEYS for same 

 
d) Contractor agrees that hotel accommodations will be based on double occupancy as long as two beds 

are available for hotel accommodations provided by KEYS and for hotel expenses contractor invoices 
KEYS for. 

 
e) As equipment charges include a fuel charge component, all fuel provided by KEYS will be reimbursed at 

KEYS cost plus 15% administrative charge. KEYS will provide a schedule of such charges and will deduct 
charges from contractor submitted invoices. 

 
f.) All contractor invoices must be submitted within 60 days of work performed. 
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KEYS ENERGY SERVICES 
GENERAL TERMS & CONDITIONS 

 
ADDITIONS/DELETIONS 
KEYS reserves the right to add or delete any item from this bid or resulting contract when deemed to be in the best interest of KEYS. 
 
ALTERATIONS IN PROPOSAL 
Except as otherwise provided herein, Proposals which are conditional in any way, or which contain erasures or interlineations not authenticated as 
provided herein, or which contain items not called for, items not in conformity with applicable laws, changes, additions, recapitulations, alternative 
Proposals, or any other modifications of the Proposal forms which are not specifically called for in the Contract Documents, will be rejected as not 
responsive unless specifically agreed to in writing by KEYS.  Erasures, interlineations or other corrections shall be authenticated by affixing in the 
margin immediately opposite the correction, the handwritten initials of each person executing the Proposal. 
 
APPLICABLE LAW 
This Contract shall be interpreted in accordance with the law of the State of Florida. 
 
ASSIGNMENT 
No contract awarded under these terms, conditions, and specifications, may be sold, transferred or assigned in full or part without the written 
permission of KEYS.  Such written permission shall not relieve contractor from its obligations and liabilities. 
 
ATTORNEY FEES 
The prevailing party in any litigation or mediation relating to the contract shall be entitled to recover it reasonable attorney fees and costs 
from the other party for all matters, including, but not limited to, appeals. 

BASIS OF AWARD 
A. The award will be made by KEYS on the basis of the Proposal from the lowest responsive* responsible**, Bidder which, in KEYS’ 

sole and absolute judgment, will best serve the interest of KEYS. 
B. KEYS reserves the right to accept or reject any or all Proposals, and to waive any informalities and irregularities in said Proposal. 

*Responsive Bidder: Any person, firm, or corporation submitting a bid for the work contemplated whose bid form is complete and regular, 
free of excisions or special conditions and has no alternative bids for any item unless requested in the technical specifications. 
**Responsible Bidder: Any person, firm, or corporation submitting a bid for the work contemplated who maintains a permanent place of 
business, has adequate manpower and equipment to do the work properly and within the time limit that is established, has adequate 
financial status to meet his obligations contingent to the work and has a history of performance of like contracts (acceptable to KEYS). 

C. Evaluation:  The lowest evaluated price shall be determined from an analysis which assesses the impact of the contract price, 
operational and maintenance costs.  

 
BID PROPOSAL PRICING 
All bid proposals must remain firm for 120 days minimum. 
 
BIDDER QUALIFICATIONS   
Please provide the following information in your bid response:  a brief description of company and verifiable references for projects of a 
similar nature performed over the last three years.    
 
CITY/COUNTY LICENSING 
For the term of the contract, Contractor shall maintain City of Key West and Monroe County licenses and/or other requirements to work within 
the City or County limits.  Contractor should provide KEYS with a copy of all licenses.  
 
COMPLETENESS OF PROPOSAL 
A. Each Bidder shall respond to all items on Proposal Page. When quoting on all items including optional items, bidders shall insert the words 

“No Bid” in the space provided for any item for which no offer is made. Failure to do so may result in the Proposal being rejected as not 
responsive. 

B. KEYS will consider alternative, additive, or deductive options with no initial pricing.  
C. Each Proposal shall include specific acknowledgment of receipt of all Addenda issued during the bidding period.  Failure to do so may 

result in the Proposal being rejected as not responsive. 
D. Each Bidder shall furnish information relating to its experience, facilities, material, equipment and business as is required by the Proposal 

form.  Failure to do so may result in the Proposal being rejected as not responsive. 
E. Additional technical data furnished by a Bidder, but not required by the Request for Proposal (RFP), may at KEYS’ option be considered 

part of the Proposal to the extent that it is supplementary to, is consistent with and not contrary to the RFP. 
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CONTACT REFERENCES 
KEYS contact for bidding requirements and technical specifications: Tyler Randolph, Supervisor of Purchasing, 
Tyler.Randolph@keysenergy.com or purchasing@keysenergy.com.   
 
CONTRACT DURATION  
The duration of the base contract shall be for three (3) years from the date of execution by the Utility Board.  The contract can be extended 
for two (2) additional one (1) year terms. KEYS reserve the right to cancel this contract without cause with 30 days written notice and with 
cause within 10 days. 
 
CONTRACT CHANGES 
No changes, over the contract period, shall be permitted unless prior written approval is given by the Utility Board of the City of Key West, 
Florida.  No Contractor shall assign the contract or any rights or obligations there under without the written consent of KEYS.  In the event of 
such approved subcontracting, contractor agrees to provide KEYS with written documentation relative to the Subcontractor(s) employed in 
this contract. 
 
CONTRACT COMPLIANCE 
All contracts are subject to the terms and conditions of the Fair and Accurate Credit Transactions Act of 2003.  The said provisions and 
compliance therewith are expressly made part of the contract and are binding covenants on the party contracting with KEYS. 
 
CONTRACTOR LIABILITY 
In the event of default by contractor, KEYS reserves the right to utilize the next lowest Bidder as the new Contractor.  In the event of this 
occurrence, the next lowest Bidder, if it wishes the award, shall be required to provide the bid items at the prices as contained on its proposal 
or bid for this specification. 
 
CONTRACTOR’S RESPONSIBILITIES 
A. Contractor shall be responsible for all loss, damage, vandalism, theft, etc. for all equipment, tools, materials, etc. left on the job 

site. 
B. Contractor shall be responsible for maintaining the site in a clean condition during installation.  Contractor and KEYS at which time 

the site should be cleaned up will make a final walk down of the sites. 
C. Prior to completion of demobilization, Contractor shall remove all construction materials, waste, demolition debris, excess materials, 

temporary installation, etc. that have not been specifically turned over and accepted by KEYS. 
D. Contractor shall be responsible for any and all costs for cleanup of oil or gasoline spills which result from his equipment or from any 

work performed as part of this contract. 
E. Permit violations or environmental damage caused by contractor shall be mitigated or repaired by contractor, at contractor’s 

expense, to the satisfaction of the governing authority citing such damage. 
F. Items discussed in this section are not intended to be all-inclusive of Federal, State, and Local Laws and Regulations.  Information 

is provided as anticipated minimum requirements.  Contractor shall be familiar and comply with all requirements of applicable laws 
and regulations. 

G. Contractor will assume total responsibility for materials, delivery to/from job site, installation, and testing of system.   
 
DELIVERY 
A. Delivery, inspection and acceptance - delivery, inspections and acceptance will be at destination, F.O.B. Key West as specified in 

the RFP, KEYS Warehouse, unless otherwise provided.  Until delivery and acceptance and after any rejections, risk of loss will be 
on the Vendor, unless loss results from negligence of KEYS.  

B. Notwithstanding the requirements for any KEYS inspection and test contained in the specifications applicable to this proposal, except 
where specialized inspections or tests are specified for performance solely by KEYS, contractor shall perform or have performed the 
inspections and tests required to substantiate that the supplies and services provided under this proposal conform to the drawings, 
specifications and proposal requirements listed herein, including if applicable, the technical requirements for the manufacturer’s 
part numbers specified herein. 

C. Delivery of Excess Quantities – Contractor is responsible for the delivery of each item quantity within allowable variations, if any.  
If contractor delivers and KEYS receives quantities of any item in excess of the quantity called for (after considering any allowable 
variations of quantity) such excess quantities will be treated as being delivered for the convenience of contractor.  KEYS may retain 
such excess quantities without compensating the interests herein.  Quantities in excess, will at the option of KEYS, either be returned 
at contractor’s expense, or retained and paid for by KEYS at the contract unit price. 

D. Deliveries – In the event of failure to deliver material of the quality or within the time specified, KEYS may cancel the order and buy 
elsewhere.  Contractor will be responsible for any cost differences encountered in the procurement of materials.  Failure of KEYS to 
exercise this option with respect to any installment shall not be deemed a waiver with respect of future installments, if any. 

E. Delivery tickets – All shipments under this agreement shall be accompanied with delivery tickets, or packing slips, in triplicate, which 
shall contain the following minimum information: name of supplier, purchase order number, date of order, date of delivery or 
shipment, itemized list of supplies or services furnished, quantity, unit price, and extension of each line item.  Upon delivery, the 
Warehouse will retain a copy of the related delivery ticket. 

F. Inspection, Acceptance and Title – Inspection and acceptance will be at destination, unless otherwise provided.  Title and risk of 
loss or damage to all items shall be the responsibility of the contract supplier until accepted by KEYS in writing.  

 
ENTIRE AGREEMENT 
The terms, specifications and/or drawings included in a duly executed contract will constitute the entire agreement between the parties. No 
modification or waiver of terms of this agreement shall be binding, unless in writing, signed by a duly authorized representative of KEYS.  

mailto:Tyler.Randolph@keysenergy.com
mailto:purchasing@keysenergy.com


 

   

KEYS BID 09-22 SPECIFICATIONS FOR LOCAL LODGING DURING EMERGENCY 
SITUATIONS 

 
ERROR IN BID CALCULATION 
In the event there is a mathematical error in the bid, KEYS will recalculate using the line items and correct the total. 
 
EXECUTION OF PROPOSAL 
If a Proposal is made by a partnership, it shall contain the name and address of each partner and shall be executed in the partnership name, 
followed by the handwritten signature of a partner authorized to execute the Proposal for the partnership.  If a Proposal is made by a corporation, 
it shall be executed in the name of the corporation, followed by the handwritten signature of an officer authorized to execute the Proposal for the 
corporation, and the printed or typewritten designation of the office he holds in corporation.  Another partner of the partnership or official of the 
corporation shall attest to the authority of the person executing the Proposal.  KEYS may require any Bidder to furnish certified copies of extracts of 
the minutes of meetings of the governing body of the Bidder authorizing execution of the Proposal and Contract Documents. 
 
FORCE MAJEURE 
KEYS shall not be liable in any way to contractor as a result of an event, circumstance or act of a third party that is beyond a party’s reasonable 
control (e.g. an act of God, and act of the public enemy, an act of a government entity, strikes or other labor disturbances, hurricanes, 
earthquakes, fires, floods, epidemics, embargoes, war and riots).  
 
LITIGATION SEARCH 
KEYS reserve the right to conduct a litigation search on contractor’s history of past litigation. 
 
MODIFICATION OF PROPOSAL 
A modification of a proposal already received will be considered only if the modification is received prior to the time last announced for opening 
Proposals.  All modifications shall be made in writing, executed and submitted in the same form and manner as the original proposal, fax or E-mail. 
Phone modifications will not be considered. 
 
OPENING PROPOSALS 
At the time and place last announced for opening Proposals, each Proposal which has been received prior to the time last announced for opening 
Proposals, except those which have been properly withdrawn, will be publicly opened, irrespective of any irregularities or informalities in such 
Proposals.   
 
KEYS INSPECTIONS/MEETINGS 
KEYS will make inspections and/or meetings as deemed necessary to ensure that all work is being performed in compliance with these 
specifications and guarantees. 
 
PAYMENT 
Payment will be made after acceptance of services and materials and within 30 days after receipt of invoice. Contractor will complete and 
submit the provided Contractor’s Request for Payment form, prior to any payment of draw request.  Contractor’s request for payment shall 
be accompanied by a breakdown of material and labor associated with that particular request.  KEYS does not pay service charges on late 
payments.  
 
PENALTIES 
KEYS reserves the right to increase or decrease quantities shown without penalties. 
 
PERSONNEL 
A. The project supervisor must be capable of communicating fluently in English at all times. 
B. On a project, the foreman must be capable of communicating fluently in English. 
C. All employees of company must be United States Citizens or legally authorized to reside and work in the United States. 
D. KEYS may request at any time throughout the contract the following within eight (8) hours: 

- Proof of citizenship for all employees 
- Proof of employee’s salary is at or above state and federal minimum requirements 
- Proof of eligibility to legally work in the United States 

 
POSTPONEMENT OF OPENING 
KEYS reserves the right to postpone the date and time last announced for opening Proposals and such postponement may be made at any time 
prior to the time last announced for opening Proposals.  KEYS will give written notice in the form of an Addendum by email to each party to whom 
Contract Documents have been issued in addition to posting the Addendum on DemandStar, Vendorlink, and Keysenergy.com websites, stating the 
change in date and time of any such postponement. 
 
PRICES 
A. All prices bid shall be firm unless the conditions of the RFP permit price escalation.  If an escalation method or indices are specified, the 

Bidder shall indicate in its bid the specific items subject to escalation, and shall give the method and indices to be used in computing the 
amount thereof. 

B. The vendor shall provide the proposal price in U.S. dollars only. 
 
PROTESTS  
Any bidder who believes he has been aggrieved in connection with the staff recommendation or award of a contract may protest in writing to 
the KEYS Purchasing Department.  The deadline for filing a protest is prior to the commencement of the Utility Board meeting wherein the 
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award is to be considered.  It is the responsibility of the bidder to ascertain the bid award information from DemandStar or VendorLink.  
Protests shall specifically describe the subject matter and facts giving rise to the protest.  
 
PUBLIC RECORDS ACT 
Pursuant to F.S. 119.0701 of the Public Records Act, any request to inspect or copy public records relating to a public agency’s contract for 
services must be made directly to the public agency. Contractors is required to comply with public records laws and upon request by the 
public records custodian, shall provide a copy of the requested records or allow the records to be inspected or copied within a reasonable 
time at a cost not to exceed the cost provided in Ch. 119, F.S. or as otherwise provided by law. A contractor who fails to provide the records 
to the agency within a reasonable time may be subject to penalties as provided in F.S. 119.10 
 

IF CONTRACTOR HAS QUESTIONS REGARDING THE APPLICATION OF 
CHAPTER 119, FLORIDA STATUTES, TO CONTRACTOR’S DUTY TO 
PROVIDE PUBLIC RECORDS RELATING TO THIS CONTRACT, CONTACT 
THE CUSTODIAN OF PUBLIC RECORDS AT: 

KEYS ENERGY SERVICES 
P.O. BOX 6100 

Key West, FL  33041-6100 
(305) 295-1067 

Gricel Owen 
Email: gricel.owen@keysenergy.com 

 
 
 
PUBLIC ENTITY CRIME CLAUSE 
Any person submitting a bid or proposal in response to this invitation must execute the enclosed form FOR 094, SWORN STATEMENT 
UNDER SECTION 287.133 (3) (a), FLORIDA STATUTES ON PUBLIC ENTITY CRIMES, including proper check(s), in the space(s) 
provided, and enclose it with his bid proposal.  If you are submitting as bid or proposal on behalf of dealers or suppliers who will ship 
commodities and receive payment from the resulting contract, it is your responsibility to see that copies of the form are executed by them 
and are included with your bid or proposal.  Corrections to the form will not be allowed after the bid or proposal opening time and date.  
Failure to complete this form may result in immediate disqualification of your bid or proposal. 
 
QUALITY ASSURANCE PROVISIONS 
A system of test and inspection shall be used to insure receipt of the quality and quantity of material(s)/service(s) purchased.  
Material(s)/service(s) will be promptly inspected and any discrepancies from the purchase order and/or the supplier’s invoice shall be reported 
immediately.  
 
RELEASE OF LIENS 
Contractor is to furnish a release of liens for sub-contractual materials and labor prior to each payment.  In addition, contractor is to furnish 
the standard form of “Statement Concerning Claims.” 
 
REJECTION 
The Utility Board reserves the right to reject any or all proposals, to waive irregularities and informalities in any or all proposals, and to 
separately accept or reject any item, items, bid schedule or bid schedules of the proposal which the Utility Board deems to be in the best 
interest of the Utility Board. 
 
SAFETY/MAINTENANCE OF TRAFFIC (MOT) 
Contractor is to provide all required Safety and Traffic Control equipment as required by FDOT, City of Key West, or Monroe County MOT.  
Personnel are required to be trained in MOT as required.  Contractor is to provide copies of certification of MOT training. 
 
SAFETY AND PROTECTION 
Examination of existing facilities: After the Contract is awarded and before commencement of the work, Contractor and KEYS shall make 
thorough examination of all existing structures and facilities associated with the project. 
 
Safety requirements: Contractor shall do whatever work is necessary for safety and be solely and completely responsible for conditions of the 
job site, including safety of all persons (including employees) and property during the project period.  This requirement shall apply continuously 
and not be limited to normal working hours. 
 
Safety provisions shall conform to Federal and State Departments of Labor, Occupational Safety and Health Act (OSHA), and other applicable 
Federal, State, County, and Local Laws, Ordinances, Codes, requirements set forth herein, and regulations that may be specified in other 
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parts of these specifications.  Where these are in conflict, the more stringent requirement shall be followed.  Contractor shall become 
thoroughly familiar with governing safety provisions and shall comply with the obligations set forth therein. 
 
Contractor shall develop and maintain for the duration of the project, a safety program that will effectively incorporate and implement required 
safety provisions of the American Public Power Association (APPA) Safety Manual.  Contractor is responsible for obtaining the latest edition of 
the APPA Safety Manual at their expense from APPA at http://www.publicpower.org/topics/landing.cfm?ItemNumber=38512.  Contractor shall 
appoint a qualified employee who is authorized to supervise and enforce compliance with the APPA safety Manual.  It is not the responsibility 
of KEYS to review or police contractor’s implementation of the APPA Safety Manual’s protocols.   
 
SCOPE OF WORK 
While KEYS has tried to anticipate all Work required under and during the term of this contract, the parties understand and agree that the 
Work required herein may require without notice to contractor, the performance of Extra Work or the omission of Work previously required.  
KEYS may at any time and without notice to contractor, require changes in the scope of Work under this contract as KEYS may find necessary 
or desirable.  Such changes may include the omission of Work previously required. 

A. KEYS shall notify contractor of the change in scope work via Change Order, which shall become part of the Contract Documents.  
If a Change Order directs Contractor to omit Work, contractor shall refrain from performing it. 

B. Contractor shall perform Extra Work only pursuant to the issuance by KEYS of Change Order.  Records of any Extra Work performed 
by contractor shall be reviewed daily by contractor and KEYS, duplicate copies of accepted records made and signed by both 
contractor or his representative and KEYS, and one (1) copy retained by each. 

 
SECURITY/BACKGROUND CHECK 
KEYS may require successful bidders to supply a complete listing of all individuals that will perform work at the various sites. KEYS may run 
DMV and mandatory felony and misdemeanor background checks due to security reasons.  The successful bidder must expressly agree to 
the right for KEYS to run the aforementioned checks. 
 
KEYS reserve the right to perform background checks during the entire duration of the contractual agreement.  Contractor will advise KEYS 
immediately of any employee staff changes before they are permitted on-site.  Non-compliance of security/background check portion of the 
bid specifications will result in rejection of the proposal or termination of awarded contractual agreement. 
 
SEVERABILITY 
If any of these General Terms & Conditions is determined to be invalid, illegal or enforceable, the remaining provisions of these General 
Terms & Conditions remain in full force to the extent permitted by law. 
 
SUBCONTRACTORS 
Each Bidder shall list on the Proposal form the name of each construction subcontractor who will furnish in excess of 10% of the Project.  Failure to 
do so shall entitle KEYS, at its option, to reject the bid.  
 
SUBMISSION OF PROPOSAL 
It is the sole responsibility of each Bidder to deliver its Proposal to KEYS at the place designated for receiving Proposals and prior to the time 
for opening Proposals last announced to Bidders.  Any Proposal received after the time last announced for opening Proposals may be retained 
by KEYS or returned to the Bidder, but such Proposal shall be rejected as not responsive. 
 
SUPPLIER DIVERSITY 
KEYS is committed to providing equal opportunities to Minority/Women Business Enterprises (M/WBEs) as well as all other Suppliers, 
Consultants, Contractors and Subcontractors who seek to do business with KEYS.  KEYS attempts to ensure that qualified M/WBEs are made 
aware of, have an opportunity to bid on, and are considered on an equal basis with all other qualified bidders for the provision of supplies 
and services. 
 
TAX 
The prices of materials set forth herein shall not include state sales tax or local option tax.  KEYS is generally exempt from state sales tax, 
(sales tax number 85-8012621609C-2), and local option tax.  However; any purchases of materials for construction of new electrical 
transmission and distribution facilities are subject to state sales tax and local option tax.   
 
TERMINATION OF CONTRACT 
When deemed to be in the best interest of KEYS, any awards or contracts resulting from this specification may be cancelled by KEYS by the 
following means: 1) ten (10)-day written notice with cause; or 2) thirty (30)-day written notice without cause. 
 
WITHDRAWAL OF PROPOSAL 
Each Proposal shall constitute an offer to KEYS as outlined therein and shall be irrevocable after the time last announced for opening Proposals.  
Any Bidder may withdraw its Proposal by giving written notice to KEYS at the place such Proposals are to be received and at any time prior to the 
time last announced for opening Proposals.  After the time last announced for opening Proposals and until execution of the Contract, no Bidder will 
be permitted to withdraw its Proposal for a period exceeding 120 days after the time last announced for opening Proposals. 
 

 
 

http://www.publicpower.org/topics/landing.cfm?ItemNumber=38512
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INSURANCE SECTION 
INDEMNITY AND INSURANCE REQUIREMENTS 
By the signing of this contract and these indemnity and insurance requirements, the vendor agrees with the provisions shown below. 
 
INDEMNITY  
Contractor shall indemnify, defend and hold harmless KEYS and their officers, partners, agents, employees and servants from and against any 
and all claims, judgments, liens, loss, damage, cost, charge or expense, including defense costs, court costs and attorneys' fees, whether 
direct or indirect, by reason of liability imposed by law or by bodily injuries, including death at any time resulting there from, sustained by any 
person or persons or on account of damages to property, including loss of use thereof, arising out of or in consequence of the performance 
of the Contract, whether such injuries to or death of persons or damages to property are due or are claimed to be due to operations, errors, 
omissions, or negligent acts of KEYS or any of their officers, partners, agents, employees or servants, excepting only such injuries or damages 
as shall have been finally determined to have resulted solely from errors, omissions or negligent acts of KEYS or of their officers, partners, 
agents, employees or servants or independent contractor directly responsible to KEYS.  For this indemnity, the Utility Board of the City of Key 
West, Florida will pay the sum of ten dollars ($10.00).  The bidder shall add this amount ($10.00) to their base bid proposal, which will be 
included in payment to firm. 
   
INSURANCE REQUIREMENTS 
The insurance provided by the Vendor pursuant to this Contract shall apply on a primary basis and any other insurance provided by KEYS 
shall be excess of and not contributory to the insurance provided by the Vendor. 
 
During the term of this agreement, except as specifically provided herein, contractor shall provide and maintain, at his sole cost and expense, 
insurance in the following types and amounts to cover all work under this agreement, including that done by sub-contractors. 
 
The Vendor shall not commence any work on the contract until he has provided KEYS with proof of coverage’s required, in the form an original 
certified Certificate of Insurance properly signed by the authorized agent of the insurance company.  The insurance company must be an 
eligible surplus lines company or a company authorized by the Florida State Department of Insurance to sell the specific insurance required 
or with respect to Workers' Compensation authorized as a group self-insurer by Florida Statue 440.57.  The agent of the insurance company 
must be licensed to sell the insurance coverage’s required under this contract.  Without limiting any of the other obligations or liabilities of 
the Vendor, the following insurance coverage’s with indicated limits of liability are mandatory under this contract.  Those coverage’s with no 
limits shown are not required. 
 
COMMERCIAL GENERAL LIABILITY INSURANCE 
This insurance shall cover those sources of liability which would be covered by the latest edition of the standard Commercial General Liability 
Coverage Form as published by the Insurance Services Office (ISO) as filed for use in Florida without the attachment of restrictive 
endorsements other than the elimination of medical payments and fire damage legal liability. 
 
General Aggregate                      $ 2,000,000.00   
 Limit of Insurance per Project                    
Products/Completed Operation                          $ 2,000,000.00   
 Coverage for 3 yrs. after contract completion  
Personal & Advertising Injury                           $ 1,000,000.00   
Each Occurrence                                            $ 1,000,000.00  
 
ADDITIONAL INSURED 
The Utility Board of the City of Key West, Florida shall be included as an additional insured for Comprehensive General Liability Form (ISO). 
 
WAIVER OF SUBROGATION 
Contractor’s Commercial General Liability and Workers Compensation insurance shall include a Waiver of Transfer of RIGHTS OF Recovery 
against others to KEYS ‘(ISO Form).  The Utility Board of the City of Key West, Florida must be named in the schedule for the specific project 
involved. 
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Summary

• Almond Tree Inn & Orchid Key Inn
• Located 512 Truman Avenue & 1004 Duval Street, Key 

West, Florida.
• Almond Tree Inn = 22 rooms total
• Orchid Key Inn = 24 rooms total
• stayinkeywest.com



Proposal

• Considerations;

- Locally owned and operated for 20+ 
years, multiple storm / hurricane 
experience. 

- Self sufficient properties, both locations 
equipped with propane Generators. 

- Almond Tree Inn equipped with Well 
Water system with pump to provide 
water.

- Satellite communications on site

- Copper POTs lines on site

- Above flood level locations

- Solid, loyal team members combined 
over 30 years working with hotels.



Project 
Management 
Approach

• Considerations;

- Hurricane plan to include essential 
employees to gain re-entry first and 
foremost to assess damage if 
evacuation necessary

- Multi skilled team on hand including 
Management, Maintenance, 
Housemen to maintain core 
operations.

- Onsite Parking available at both 
locations



Room Availability

• Almond Tree Inn 
https://almondtreeinn.com/

• 22 rooms total

• 12 double occupancy Suites

• 10 single occupancy King beds

• Orchid Key Inn 
https://orchidkeyinn.com/

• 24 rooms total

• 4 double occupancy Suites

• 20 single occupancy King beds

https://almondtreeinn.com/
https://almondtreeinn.com/
https://orchidkeyinn.com/


Pricing

• Double occupancy Suites, total of 16 

12 @ Almond Tree Inn

4 @ Orchid Key Inn

$199 per night, per room

• Single occupancy Deluxe, total of 30

10 @ Almond Tree

20 @ Orchid key

$189 per night, per room

• https://orchidkeyinn.com/rooms-rates

• https://almondtreeinn.com/rooms-rates

https://orchidkeyinn.com/rooms-rates


Considerations

Almond Tree Inn has a long 
successful working 

partnership with Keys Energy 
previously providing rooms 

for numerous workers visiting 
Keys energy .

We would like the 
opportunity to continue to 

provide rooms in any capacity 
needed, including emergency 

situations.















 
 
 
 

 
 
 
 
 

 
 
 
 
 
 
 
 

EXHIBIT C 
(Clarifications) 

 
 



 
 

C22-0030 

CLARIFICATIONS 
 
WHEREAS, On April 20, 2022, Island Hotel Properties submitted its proposal in response (the 
“Bid”) to the Utility Board of the City of Key West, Florida d/b/a Keys Energy Services’ (“KEYS”) 
Request for Proposal 09-22, for Local Lodging during Emergency Situations; and 
 
WHEREAS, the Bid did not include an Insurance Agent’s Form, Certification Regarding Debarment 
Form and Vendor Diversity Declaration Form; and 
 
WHEREAS, Island Hotel Properties and KEYS seek to enter into an agreement incorporating the 
Clarifications agreed to by Island Hotel Properties and KEYS as a portion of the accepted Bid.   
 
NOW, THEREFORE, Island Hotel Properties and KEYS agree as follows: 
 
In the event of any conflicts between this document and the Bid, these Clarifications shall control. 
 
The April 20, 2022 Bid submitted by Island Hotel Properties shall be deemed to include the 
Clarifications of the Bid as attached hereto and included herein. 
 
Island Hotel Properties provided an executed Insurance Agent’s Statement, Certification 
Regarding Debarment form and a Vendor Diversity Declaration form to satisfy the bid 
requirement. 
 
The parties executing this document have authority to bind their respective entities. 
 
 
Keys Energy Services 
 
__________________________ 
Signature 
 
__________________________ 
Name, Title 
 
__________________________ 
Date 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Island Hotel Properties 
 
__________________________ 
Signature 
 
__________________________ 
Name, Title 
 
__________________________ 
Date 
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INSURANCE AGENT’S STATEMENT 
 
 

I have reviewed the above requirements with the bidder named below.  The following 

limits apply to the corresponding policy for the following company: 

 

DATE:     FIRM NAME:       
 

 POLICY (Type /Number)                      LIMITS 
 
             
 
             
 
             
 
             
 
Acknowledgement of the additional insured and waiver of subrogation requirements: _______ 
                  Initials 
 
Liability policies are   Occurrence   Claims Made 
 
 
             
       Name of Insurance Agency        Signature of Insurance Agent 
 
 
SUBMITTED BY:            
                                       Print Name & Title 
 
NOTE:  EACH BIDDER SHALL PROVIDE A COPY OF COMPLETED CERTIFICATE OF  

INSURANCE COMPLYING WITH THE AFOREMENTIONED INSURANCE REQUIREMENTS  

OR SIGN AND DATE THE ABOVE INSURANCE AGENT’S STATEMENT AND AGREE TO  

PROVIDE A VALID CERTIFICATE OF INSURANCE UPON NOTIFICATION OF CONTRACT 

AWARD. 

 

dpierce
Typewritten text
5/26/2022

dpierce
Typewritten text
Island Hotel Properties, Inc.

dpierce
Typewritten text
Property- USC009345210

dpierce
Typewritten text
General Liability- USC009345210

dpierce
Typewritten text
$12,997,588 (Per Statement of Values)

dpierce
Typewritten text
$1,000,000/$2,000,000

dpierce
Typewritten text
Umbrella- 0312-5805-133604

dpierce
Typewritten text
$50,000,000/$50,000,000

dpierce
Typewritten text
X

dpierce
Typewritten text
Hays Companies/Brown & Brown

dpierce
Typewritten text
Dannit Pierce- Account Manager



 

ACORD™ CERTIFICATE OF LIABILITY INSURANCE 

 

4/20/2022 
 

PRODUCER 
THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND 
CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER.  THIS CERTIFICATE 
DOES NOT AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE 
POLICIES BELOW. 

Hays Companies 

1000 S. Pine Island Road, Suite 225 

Plantation, FL  33324 
 

INSURERS AFFORDING COVERAGE NAIC # 

INSURER A: Fireman’s Fund Insurance Company 21873 

PHONE NO. (954) 475-3600 FAX NO. (954) 475-2120 INSURER B: Allied World Insurance Company  22730 
 
 

 
INSURED 

Island Hotel Properties, Inc. 

Island Hotel Properties II, LLC 

Island Hotel Properties III, LLC 

512 Truman Avenue 

Key West, FL 33040 

INSURER C:   

INSURER D:   

INSURER E:   

COVERAGES 
 
THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED.  NOTWITHSTANDING ANY REQUIREMENT, 
TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR MAY PERTAIN.  THE INSURANCE AFFORDED BY THE 
POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS EXCLUSIONS AND CONDITIONS OF SUCH POLICIES.  AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID 
CLAIMS. 
 

INSR 
LTR 

ADDL 
INSRD TYPE OF INSURANCE POLICY NUMBER 

POLICY 
EFFECTIVE 

DATE (MM/DD/YY) 

POLICY EXPIRATION 
DATE (MM/DD/YY) 

LIMITS 

A  GENERAL LIABILITY    EACH OCCURRENCE $1,000,000 

  X COMMERCIAL GENERAL LIABILITY    
DAMAGE TO RENTED  
PREMISES (Ea occurrence) $100,000 

    CLAIMS MADE X OCCUR    MED EXP (Any one person) $5,000 

     USC009345210 10/22/21 10/22/22 
PERSONAL & ADV 
INJURY $1,000,000 

         GENERAL AGGREGATE $2,000,000 

  GEN’L AGGREGATE LIMIT APPLIES PER:    
PRODUCTS-COMP/OP 
AGG $2,000,000 

   POLICY  PROJECT X LOC    DEDUCTIBLE  

  AUTOMOBILE LIABILITY    COMBINED SINGLE LIMIT 
(Ea Accident) $1,000,000 

A   ANY AUTO    

   ALL OWNED AUTOS    BODILY INJURY 
(Per Person) 

 
   SCHEDULED AUTOS USC009345210 10/22/21 10/22/22 
  X HIRED AUTOS    BODILY INJURY 

(Per Accident) 
 

  X NON-OWNED AUTOS    

         PROPERTY DAMAGE 
(Per Accident) 

 
         

  GARAGE LIABILITY    
AUTO ONLY – EA 
ACCIDENT 

 

   ANY AUTO    OTHERTHAN 
AUTO ONLY: 

EA ACC  

       AGG  

B  EXCESS/UMBRELLA LIABILITY    EACH OCCURRENCE $50,000,000 

  X OCCUR  CLAIMS MADE    AGGREGATE $50,000,000 

   0310-8855-133604 10/22/21 10/22/22   

   DEDUCTIBLE      

   RETENTION       

 WORKERS COMPENSATION AND 
EMPLOYERS’ LIABILITY 

    
WC STATU- 
TORY LIMITS 

Other  

    E.L. EACH ACCIDENT  

 
ANY PROPRIETOR/PARTNER/EXECUTIVE 
OFFICER/MEMBER EXCLUDED? 

   
E.L. DISEASE – EA 
EMPLOYEE 

 

 
If yes, describe under  
SPECIAL PROVISION BELOW 

   
E.L. DISEASE – POLICY 
LIMIT 

 

A OTHER: Liquor Liability USC009345210 10/22/21 10/22/22 
EACH COMMON CAUSE     $1,000,000 

AGGREGATE  LIMIT            $2,000,000 

 Directors and Officers     

 
Crime  
(Employee Dishonesty/Depositor’s Forgery/Money & Securities On-Off Premises) 
 

    

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES / EXCLUSIONS ADDED BY ENDORSEMENT / SPECIAL PROVISIONS 

Property: 512 Truman Avenue & 1004 Duval Street, Key West, FL 33040 

Certificate holder is included as additional insured as per written contract 
 

CERTIFICATE HOLDER  ADDITIONAL INSURED; INSURER LETTER:  CANCELLATION 

The Utility Board of the City of Key West 
 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE 
EXPIRATION DATE THEREOF, THE ISSUING INSURER WILL ENDEAVOR TO MAIL 30 DAYS 
WRITTEN NOTICE TO THE CERTIFICATE HOLDER NAMED TO THE LEFT, BUT FAILURE TO 
DO SO SHALL IMPOSE NO OBLIGATION OR LIABILITY OF ANY KIND UPON THE INSURER, ITS 
AGENTS OR REPRESENTATIVES. 
 
AUTHORIZED SIGNATURE                                  
 
 

 

ACORD 25 (2001/08)      © ACORD CORPORATION 1988 

 
 



 

 
 
 
 
 
 

IMPORTANT 
 
 
 

  If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. A statement  
  on this certificate does not confer rights to the certificate holder in lieu of such endorsement(s). 
 
  If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may  
  require an endorsement. A statement on this certificate does not confer rights to the certificate 
  holder in lieu of such endorsement(s). 
 
 
 
 

DISCLAIMER 
 
 

  This Certificate of Insurance does not constitute a contract between the issuing insurer(s), authorized  
  representative or producer, and the certificate holder, nor does it affirmatively or negatively amend, 
  extend or alter the coverage afforded by the policies listed thereon. 
 
   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
ACORD 25 (2001/08) 
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AMENDMENT #1 TO LOCAL LODGING DURING EMERGENCY SITUATIONS  

This Amendment to Contract (“Amendment”) dated June 14, 2022, amends Contract #C20-0043 for Local Lodging 
during Emergency Situations (the “Agreement”) by and between Utility Board of the City of Key West, Florida d/b/a 
Keys Energy Services (“KEYS”) and Park US Lessee Holdings, Inc. dba The Reach Key West Curio Collection (“The 
Reach”) dated June 17, 2020. This Amendment constitutes a material part of the Agreement. 

For and in consideration of the mutual covenants contained herein and for other good and valuable consideration, 
the receipt and sufficiency of which are hereby acknowledged, KEYS and The Reach agree as follows: 

1. Amendment of Pricing: KEYS and The Reach agree that the pricing is hereby amended as follows:
(Additions underlined and deletions struck through)

Item Description Not-to Exceed Price 

1 Double Occupancy Room Rate, per night, all inclusive $179.00 

$208.00 

2 Single Occupancy Room Rate, per night, all inclusive $179.00 

$208.00 

3 Number of Rooms Available to KEYS 
156 

150 

The amended pricing shall become effective on the date of execution of the Amendment. In addition, The Reach 
has stipulated that additional king bedded rooms may be available. 

2. Counterparts: This Amendment may be executed in counterparts, each of which shall be deemed an
original and all of which together shall constitute one instrument.  A PDF signature shall be deemed for
all purposes to be an original.

3. Conflicting Provisions: In the event of any conflict in terms between this Amendment and the terms
and conditions of the Agreement, the terms and provisions of this Amendment shall control.

IN WITNESS WHEREOF, the parties have set their hands and seals as of this 14th day of June 2022. 

Utility Board of the City of Key West, 
Florida dba Keys Energy Services 

___________________________________ 
Signature 

Lynne Tejeda 
General Manager and CEO 

___________________________________ 
Date 

The Reach Key West 

_________________________________ 
Signature 

Andrew Rosuck 
Director of Sales & Marketing 

_________________________________ 
Date 



AMENDMENT #1 TO LOCAL LODGING DURING EMERGENCY SITUATIONS  

This Amendment to Contract (“Amendment”) dated June 14, 2022, amends Contract #C20-0044 for Local Lodging 
during Emergency Situations (the “Agreement”) by and between Utility Board of the City of Key West, Florida d/b/a 
Keys Energy Services (“KEYS”) and Casa Marina Key West (“Casa Marina”) dated June 17, 2020. This Amendment 
constitutes a material part of the Agreement. 

For and in consideration of the mutual covenants contained herein and for other good and valuable consideration, 
the receipt and sufficiency of which are hereby acknowledged, KEYS and Casa Marina agree as follows: 

1. Amendment of Pricing: KEYS and Casa Marina agree that the pricing is hereby amended as follows:
(Additions underlined and deletions struck through)

Item Description Not-to Exceed Price 

1 Double Occupancy Room Rate, per night, all inclusive $179.00 

$208.00 

2 Single Occupancy Room Rate, per night, all inclusive $179.00 

$208.00 

3 Number of Rooms Available to KEYS 
156 

311 

The amended pricing shall become effective on the date of execution of the Amendment. 

2. Counterparts: This Amendment may be executed in counterparts, each of which shall be deemed an
original and all of which together shall constitute one instrument.  A PDF signature shall be deemed for
all purposes to be an original.

3. Conflicting Provisions: In the event of any conflict in terms between this Amendment and the terms
and conditions of the Agreement, the terms and provisions of this Amendment shall control.

IN WITNESS WHEREOF, the parties have set their hands and seals as of this 14th day of June 2022. 

Utility Board of the City of Key West, 
Florida dba Keys Energy Services 

___________________________________ 
Signature 

Lynne Tejeda 
General Manager and CEO 

___________________________________ 
Date 

Casa Marina Key West 

_________________________________ 
Signature 

Andrew Rosuck 
Director of Sales & Marketing 

_________________________________ 
Date 



Agenda Item Summary Sheet 
Meeting Date: June 22, 2022 

Proposer:  Lynne E. Tejeda, General Manager & CEO 
Department: Human Resources 

Agenda Item #:   8f

AGENDA ITEM WORDING: Award Unit Price Contract for Local Laundry during Emergency 
Situations, Bid 10-22 

REQUESTED ACTION: Motion to Award Unit Price Contract for Local Laundry during Emergency 
Situations, Bid 10-22, to Truman & Grinnell Laundry, LLC, and Authorize the General Manager & 
CEO or Designee to Issue a Not-To-Exceed Task Order in the Event of a Declared Emergency  

DISCUSSION: KEYS places laundry services contracts, with pre-negotiated pricing and terms, for 
activation in the event of a declared emergency. The contracts provide for the laundering of work 
clothes for KEYS employees, mutual aid workers, and disaster response contractors. 

KEYS issued a Request for Proposals seeking responses from local laundry facilities. The specifications 
provide for a three-year contract duration, with two available one-year renewals. 

KEYS received only one proposal. 

Company Name 
Complies with 

Terms & 
Conditions 

Compiles with 
Technical 

Specifications 
Truman & Grinnell Laundry, LLC Yes Yes 

In the event of a declared emergency, the Utility Board authorizes the General Manager & CEO or 
designee to issue task orders, as deemed appropriate, against these unit price contracts. The task 
orders will include a not-to-exceed amount and will be reported to the Utility Board at the next 
available board meeting after issuance. 

The contract contains terms and conditions required for reimbursement under FEMA’s Public 
Assistance Program. 

SUPPORTS STRATEGIC PLAN: Goal #4 – Maintain a highly effective workforce and foster a 
positive, safe working environment 

FINANCIAL IMPACT: 

Total Cost: TBD Budgeted:   No  
Source of Funds: Potential for FEMA and State Cost Share 
Reimbursement 



C22-0026 

CONTRACT 

THIS CONTRACT, executed this 8th day of June 2022 by and between the UTILITY BOARD OF 
THE CITY OF KEY WEST, FLORIDA d/b/a KEYS ENERGY SERVICES, hereinafter called 
KEYS, and Truman & Grinnell Laundry, LLC., hereinafter called Truman & Grinnell 
Laundry, a business operating in Key West, FL. 

WITNESSETH: 
That for the consideration and under the provisions hereinafter stated and referred to moving 
from one to the other of said parties respectively, it is mutually understood and agreed as follows: 

1. That Truman & Grinnell Laundry is the lowest and/or best responsible bidder for
supplying the requirements of KEYS Bid 10-22 Specifications for Local Laundry Services 
during Emergency Situations. 

2. Truman & Grinnell Laundry agrees to perform all aspects of this Contract in
accordance with the specifications and addendum as attached hereto and incorporated herein as 
Exhibit A – Request for Proposal; Exhibit B – Vendor or Contractor’s Proposal and Exhibit C – 
Clarifications. 

3. Wherever and whenever the provisions of this Document or attachments hereto conflict
with KEYS Bid 10-22 Specifications for Local Laundry Services during Emergency 
Situations, Exhibit A the provisions of the specifications for the bid, shall control.   

4. On the faithful performance of this Contract by Truman & Grinnell Laundry, KEYS
will pay Truman & Grinnell Laundry in accordance with the terms and conditions stated in said 
proposal, award, specifications, and the Contract Documents hereinbefore specifically referred to 
and, by reference, made a part hereof. 

5. This is a Unit Price Contract for Local Laundry Services during Emergency Situations for
a not to exceed costs to be provided on each task order, refer to the proposal page in Exhibit B 
and Exhibit C for details. 

IN WITNESS WHEREOF, the parties hereto have duly executed this Contract, the day and year 
first above written. 

ATTEST: 

 Secretary Utility Board of the City of Key West, Florida d/b/a Keys Energy Services 
 Utility Board Chair           

ATTEST: 

      Witness  Truman & Grinnell Laundry, LLC. 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

EXHIBIT A 
(Original Specifications) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

KEYS BID 10-22 SPECIFICATIONS FOR LOCAL LAUNDRY SERVICES DURING 
EMERGENCY SITUATIONS 

CALL FOR BIDS 
 

THE UTILITY BOARD OF THE CITY OF KEY WEST, FLORIDA, operator of Keys Energy Services (KEYS), hereby gives notice 
to prospective bidders that sealed proposals will be received by KEYS electronically until 1:30 p.m. on Friday, April 15, 2022 for: 
 

KEYS BID 10-22 
SPECIFICATIONS FOR LOCAL LAUNDRY SERVICES DURING EMERGENCY SITUATIONS  

 
KEYS has instituted VendorLink and DemandStar systems to provide current information to potential bidders.  These systems will 
allow you to receive bid information quickly and at your convenience 24 hours a day, 7 days a week. Specifications may be obtained 
from their websites at www.myvendorlink.com or www.DemandStar.com.  Registered vendors will be notified automatically of all 
Requests for Proposals.  You may also visit www.KeysEnergy.com for links and download information for all KEYS bid specifications. 
 
It shall be the sole responsibility of each bidder to have their bid electronically delivered on or before the time for opening proposals 
last announced to bidders. Bid bonds and/or cashier’s checks are to be delivered via FedEx or UPS to: 
 
Keys Energy Services 
Bid Opening Committee – KEYS Bid 10-22 
6900 Front Street Extended 
Key West, FL 33040 
Note: This address does not receive US Postal Service. 
 
Any proposal received after the time last announced for opening proposals may be retained by KEYS or returned to the bidder, but 
such proposal may be rejected as not responsive. 
 
Vendors with questions pertaining to this bid specification must submit them in writing via email to purchasing@keysenergy.com 
no later than Friday, April 1, 2022 at noon.  Any questions received after noon on April 1, 2022 will not be addressed. 

 
Each proposal should constitute an offer to KEYS, as outlined therein, and should be irrevocable after the time announced for the 
opening thereof.  
 
At a meeting of the BID OPENING COMMITTEE to be held virtually on Friday, April 15, 2022 at 1:30 p.m. Proposals will be 
opened and vendor names will be publicly read aloud.  
 
KEYS reserves the right to reject any or all proposals, to waive irregularities and informalities in any or all proposals, and to 
separately accept or reject any item, items, bid schedule or bid schedules of the proposal which KEYS deems to be in the best 
interest of the Utility Board.             
  
 
 
 
                   

Tyler Randolph, Purchasing Supervisor 

http://www.myvendorlink.com/
http://www.demandstar.com/taf/agencycp.taf?_function=list&A=335
http://www.keysenergy.com/
mailto:purchasing@keysenergy.com


 

KEYS BID 10-22 SPECIFICATIONS FOR LOCAL LAUNDRY SERVICES DURING 
EMERGENCY SITUATIONS 

GENERAL 
Keys Energy Services (KEYS) is a municipal electric utility suppling power to residents of the lower 
Florida Keys. KEYS is located in the extreme southern tip of peninsular Florida, situated in Monroe 
County, Florida, primarily what is considered the “Lower Keys”, which extends eastwardly from 
Key West to the west end of the Seven-Mile Bridge. Corporate Offices are located in Key West, 
Florida and the Transmission and Distribution (T&D) Facility is located on Stock Island at 6900 
Front Street Extended, Key West, Florida 33040. 
 
KEYS continually plans and prepares to deal with emergencies, such as hurricanes and other 
unusual events that can impact its electric systems.  When electric systems experience damage 
from these events, utilities call on other utilities and private entities across the state and the 
country to assist with utility restoration efforts.  
 
In order to have a plan in place for these emergency situations, KEYS is seeking proposals for 
local laundry services servicing the Lower Keys. The purpose of this agreement is to have a pre-
negotiated price and terms in place so that assistance can be provided upon request. 
 
Current contracts will remain active.  It is KEYS intent to award as many contracts as possible for 
the same service to ensure KEYS has FEMA compliant vendors to call on following an emergency.   
 
Individual task orders will be issued for each emergency situation that arises during the contract 
period.  Each task order will include a not to exceed amount.  Contractor shall notify KEYS if the 
not to exceed amount is estimated to be met within one (1) week.  Not to exceed amounts will 
be based on severity of the situation.  KEYS will not be responsible for invoices submitted once 
the not to exceed amount is met.  
 
KEYS and its representatives have exercised due care in preparing this Request for Proposals 
(RFP).  All information contained herein is believed to be substantially correct.  However, bidders 
should verify information independently if desired.  KEYS and its representatives do not warrant 
the accuracy of information contained herein. 
 
SPECIFICATIONS 
KEYS is seeking prospective bidders to provide local laundry services to authorized KEYS 
employees and Contractors working to restore power during and after a hurricane or other 
emergency event.  
 
Emergency events usually take place during the Atlantic Hurricane Season, June 1st through 
November 30th.  The exact number of rooms required by KEYS will be established at the time of 
the emergency. 
 
Vendors submitting proposals shall provide same day laundry services. Bags must be provided to 
individuals looking to take advantage of the laundry service. Each individual’s laundry must be 
washed as a separate load. Laundry drop off will take place in the morning and same day pick-
up in the evening.  
 
Arc-rated Flame Resistant Clothing (FRC) is designed to protect the wearer in the event of a flash 
fire or electric arc flash. Improperly laundered protective clothing can compromise its flame-



 

KEYS BID 10-22 SPECIFICATIONS FOR LOCAL LAUNDRY SERVICES DURING 
EMERGENCY SITUATIONS 

resistant properties. The awarded vendor is expected to follow FRC care and maintenance steps 
below:   
 

• Always follow laundering instructions on the garment label  
• Launder FRC separately from Non-FRC in a Normal or Cotton cycle at any water 

temperature up to a maximum of 140ºF  
• Turn FRC inside out when laundering 
• Use any typical home laundry detergent  
• DO NOT use Chlorine Bleach or any detergents containing Bleach on FRC 
• DO NOT use Hydrogen Peroxide or laundry products that contain Hydrogen Peroxide on 

FRC 
• DO NOT use Starch or laundry products that contain Starch on FRC 
• DO NOT use Fabric Softener nor Dryer Sheets with FRC 
• Tumble Dry FRC on Low Temperature 

 
Vendor shall submit rates that do not include any applicable taxes, fees, or assessments.  KEYS 
is tax exempt; KEYS’ Tax Exemption Certificate will be provided to awarded vendors. 
 
SCHEDULE 
As need arises, notification will be made by telephone or email to the person listed as the contact 
person on your proposal.  If you have other employees you would like notified please include 
their contact information on a separate sheet in your proposal. 
 
DOCUMENTATION 
Contractor to provide detailed documentation of services provided and summarized by each 
location where work was performed. Daily information is to be provided to KEYS weekly. 
 
ADDITIONAL CONTRACTUAL DOCUMENTS 
During an event, KEYS may activate the contract using a task order.  Within the task order, KEYS 
will establish a not to exceed amount based on the proposed pricing submitted and the emergency 
situation circumstances.  
 
PROPOSAL CONTENTS & EVALUATION 
The proposal should include a description of the firm’s capabilities and experience with providing 
the requested services, including a description of any special qualifications which are indicative 
of working familiarity with similar projects.   
 
The proposals will be evaluated by a review team.  The evaluation criteria will include a variety 
of considerations, which may include: 
 

a. Experience with similar projects 
b. Range and suitability of services provided 
c. Project management approach 
d. Pricing  
e. References  

 
 



 

KEYS BID 10-22 SPECIFICATIONS FOR LOCAL LAUNDRY SERVICES DURING 
EMERGENCY SITUATIONS 

BID SUBMITTAL 
Proposals shall be submitted electronically via VendorLink or DemandStar prior to the opening 
date and time. Emailed proposals will not be accepted. Should a vendor not be able to submit via 
VendorLink or DemandStar, paper submittals will be accepted. Paper submittals must be received 
prior to the opening date and time in order to be considered. 
 
Bid bonds and/or cashier’s checks, if applicable, must be sent via FedEx or UPS only to: 
 
Keys Energy Services 
Bid Opening Committee – Bid 10-22 
6900 Front Street Extended 
Key West, Florida 33040 
 
In addition to the Proposal Page, Bidders shall also submit the following: 

1. Bidder’s Statement 
2. Public Entity Crimes Sworn Statement 
3. Drug-Free Workplace Statement 
4. Insurance Agent’s Statement 
5. Certification Regarding Debarment, Suspension, etc. 
6. Certification for Contracts, Grants, Loans, & Cooperative Agreements  

  



 

 

KEYS BID 10-22 SPECIFICATIONS FOR LOCAL LAUNDRY SERVICES DURING 
EMERGENCY SITUATIONS 

Terms and Conditions Required under Disaster Funding Projects Eligible for Reimbursement by 
FEMA and the State of Florida 

 
In as much as KEYS costs incurred under this RFP may be eligible for Public Assistance Funding by FEMA and/or 
the State of Florida State, additional terms and conditions are required, as follows [please note that, in an 
abundance of caution, KEYS has included all Disaster Funding requirements by both FEMA and Florida State. This 
section may duplicate some of the requirements included in KEYS standard terms and conditions]. 

 
1) Remedies 

 
a) If any work performed by contractor fails to meet the requirements of the Contract, any other 

applicable standards, codes or laws, or otherwise breaches the Contract, KEYS may in its sole 
discretion: 

i) elect to have contractor re-perform or cause to be re-performed at Contractor’s sole expense, any of 
the work which failed to meet the requirements of the Contract; 

ii) hire another contractor to perform the work and deduct any additional costs incurred by KEYS as a 
result of substituting contractors from any amounts due to Contractor; or 

iii) Pursue and obtain any and all other available legal or equitable remedies. 

b) This Section shall in no way be interpreted to limit KEYS’s right to pursue and obtain any and all other 
available legal or equitable remedies against Contractor. 

2) Termination—all contract in excess of $10,000 must address termination for cause and for convenience by 
KEYS, including the manner by which it will be effected and the basis for settlement. 

3) Changes—the contract will include a provision that describes how, if at all, changes can be made by either 
party to alter the method, price, or schedule of the work without breaching the contract. 

4) Equal Employment Opportunity—required for “federally assisted construction contracts” as defined at 41 
C.F.R. § 60-1.3. 

During the performance of this contract, contractor agrees as follows: 

a) Contractor will not discriminate against any employee or applicant for employment because of race, 
color, religion, sex, sexual orientation, gender identity, or national origin.  Contractor will take affirmative 
action to ensure that applicants are employed, and that employees are treated during employment 
without regard to their race, color, religion, sex, sexual orientation, gender identity, or national origin.  
Such action shall include, but not be limited to the following: 

Employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or 
termination; rates of pay or other forms of compensation; and selection for training, including 
apprenticeship.  Contractor agrees to post in conspicuous places, available to employees and applicants 
for employment, notices to be provided setting forth the provisions of this nondiscrimination clause. 

b) Contractor will, in all solicitations or advertisements for employees placed by or on behalf of contractor, 
state that all qualified applicants will receive consideration for employment without regard to race, color, 
religion, sex, sexual orientation, gender identity, or national origin. 

c) Contractor will not discharge or in any other manner discriminate against any employee or applicant for 
employment because such employee or applicant has inquired about, discussed, or disclosed the 
compensation of the employee or applicant or another employee or applicant.  This provision shall not 
apply to instances in which an employee who has access to the compensation information of other 



 

 

KEYS BID 10-22 SPECIFICATIONS FOR LOCAL LAUNDRY SERVICES DURING 
EMERGENCY SITUATIONS 

employees or applicants as a part of such employee's essential job functions discloses the compensation 
of such other employees or applicants to individuals who do not otherwise have access to such 
information, unless such disclosure is in response to a formal complaint or charge, in furtherance of an 
investigation, proceeding, hearing, or action, including an investigation conducted by the employer, or 
is consistent with contractor's legal duty to furnish information. 

d) Contractor will send to each labor union or representative of workers with which he has a collective 
bargaining agreement or other contract or understanding, a notice to be provided advising the said labor 
union or workers’ representatives of contractor’s commitments under this section, and shall post copies 
of the notice in conspicuous places available to employees and applicants for employment. 

e) Contractor will comply with all provisions of Executive Order 11246 of September 24, 1965, and of the 
rules, regulations, and relevant orders of the Secretary of Labor. 

f) Contractor will furnish all information and reports required by Executive Order 11246 of September 24, 
1965, and by rules, regulations, and orders of the Secretary of Labor, or pursuant thereto, and will 
permit access to his books, records, and accounts by the administering agency and the Secretary of 
Labor for purposes of investigation to ascertain compliance with such rules, regulations, and orders. 

g) In the event of contractor's noncompliance with the nondiscrimination clauses of this contract or with 
any of the said rules, regulations, or orders, this Contract may be canceled, terminated, or suspended 
in whole or in part and contractor may be declared ineligible for further Government contracts or 
federally assisted construction contracts in accordance with procedures authorized in Executive Order 
11246 of September 24, 1965, and such other sanctions may be imposed and remedies invoked as 
provided in Executive Order 11246 of September 24, 1965, or by rule, regulation, or order of the 
Secretary of Labor, or as otherwise provided by law. 

h) Contractor will include the portion of the sentence immediately preceding paragraph (a) and the 
provisions of paragraphs (a) through (h) in every subcontract or purchase order unless exempted by 
rules, regulations, or orders of the Secretary of Labor issued pursuant to section 204 of Executive Order 
11246 of September 24, 1965, so that such provisions will be binding upon each subcontractor or 
vendor.  Contractor will take such action with respect to any subcontract or purchase order as the 
administering agency may direct as a means of enforcing such provisions, including sanctions for 
noncompliance:  Provided, however, that in the event a contractor becomes involved in, or is threatened 
with, litigation with a subcontractor or vendor as a result of such direction by the administering agency, 
contractor may request the United States to enter into such litigation to protect the interests of the 
United States. 

5) Davis-Bacon Act and Copeland Anti-Kickback Act (not required by FEMA PA Program; required for HUD CDBG 
DR) 

a) Contractor.  Contractor shall comply with the Davis-Bacon Act (40 U.S.C. §§ 3141-3144 and 3146-3148), 
as supplemented by the regulations at 29 C.F.R. Part 5 and the Copeland Anti-Kickback Act (18 U.S.C. 
§ 874, 40 U.S.C. § 3145), as supplemented by the regulations at 29 C.F.R. Part 3, as may be applicable, 
which are incorporated by reference into this contract. 

b) Subcontracts.  Contractor or subcontractor shall insert in any subcontracts the clause above and such 
other clauses as the FEMA may by appropriate instructions require, and also a clause requiring the 
subcontractors to include these clauses in any lower tier subcontracts.  The prime contractor shall be 
responsible for the compliance by any subcontractor or lower tier subcontractor with all of these contract 
clauses. 

c) Breach.  A breach of the contract clauses above may be grounds for termination of the Contract, and 
for debarment as a contractor and subcontractor as provided in 29 C.F.R. § 5.12. 



 

 

KEYS BID 10-22 SPECIFICATIONS FOR LOCAL LAUNDRY SERVICES DURING 
EMERGENCY SITUATIONS 

6) Contract Work Hours and Safety Standards Act—required for all contracts in excess of $100,000 that involve 
the employment of mechanics or laborers. 

Compliance with the Contract Work Hours and Safety Standards Act. 

a) Overtime requirements.  No contractor or subcontractor contracting for any part of the contract work 
which may require or involve the employment of laborers or mechanics shall require or permit any such 
laborer or mechanic in any workweek in which he or she is employed on such work to work in excess of 
forty hours in such workweek unless such laborer or mechanic receives compensation at a rate not less 
than one and one-half times the basic rate of pay for all hours worked in excess of forty hours in such 
workweek. 

 

b) Violation; liability for unpaid wages; liquidated damages.  In the event of any violation of the clause set 
forth in paragraph (a) of this section contractor and any subcontractor responsible therefor shall be 
liable for the unpaid wages.  In addition, such contractor and subcontractor shall be liable to the United 
States (in the case of work done under contract for the District of Columbia or a territory, to such District 
or to such territory), for liquidated damages.  Such liquidated damages shall be computed with respect 
to each individual laborer or mechanic, including watchmen and guards, employed in violation of the 
clause set forth in paragraph (a) of this section, in the sum of $26 for each calendar day on which such 
individual was required or permitted to work in excess of the standard workweek of forty hours without 
payment of the overtime wages required by the clause set forth in paragraph (a) of this section. 

 

c) Withholding for unpaid wages and liquidated damages.  The KEYS shall upon its own action or upon 
written request of an authorized representative of the Department of Labor withhold or cause to be 
withheld, from any moneys payable on account of work performed by contractor or subcontractor under 
any such contract or any other Federal contract with the same prime contractor, or any other federally-
assisted contract subject to the Contract Work Hours and Safety Standards Act, which is held by the 
same prime contractor, such sums as may be determined to be necessary to satisfy any liabilities of 
such contractor or subcontractor for unpaid wages and liquidated damages as provided in the clause 
set forth in paragraph (b) of this section. 

 

d) Subcontracts.  Contractor or subcontractor shall insert in any subcontracts the clauses set forth in 
paragraph (a) through (d) of this section and also a clause requiring the subcontractors to include these 
clauses in any lower tier subcontracts.  The prime contractor shall be responsible for compliance by any 
subcontractor or lower tier subcontractor with the clauses set forth in paragraphs (a) through (d) of this 
section. 

 
7) Clean Air Act and Federal Water Pollution Control Act—required for all contracts in excess of $150,000. 

a) Clean Air Act 

i) Contractor agrees to comply with all applicable standards, orders or regulations issued pursuant to 
the Clean Air Act, as amended, 42 U.S.C. § 7401 et seq. 

ii) Contractor agrees to report each violation to the KEYS and understands and agrees that the KEYS 
will, in turn, report each violation as required to assure notification to the Florida Division of 
Emergency Management, the Federal Emergency Management Agency, and the appropriate 
Environmental Protection Agency Regional Office. 
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iii) Contractor agrees to include these requirements in each subcontract exceeding $150,000 financed 
in whole or in part with Federal assistance provided by FEMA. 

b) Federal Water Pollution Control Act 

i) Contractor agrees to comply with all applicable standards, orders or regulations issued pursuant to 
the Federal Water Pollution Control Act, as amended, 33 U.S.C. 1251 et seq. 

ii) Contractor agrees to report each violation to the KEYS and understands and agrees that the KEYS 
will, in turn, report each violation as required to assure notification to the Florida Division of 
Emergency Management, the Federal Emergency Management Agency, and the appropriate 
Environmental Protection Agency Regional Office. 

iii) Contractor agrees to include these requirements in each subcontract exceeding $150,000 financed 
in whole or in part with Federal assistance provided by FEMA. 

8)  Suspension and Debarment 

a) This Contract is a covered transaction for purposes of 2 C.F.R. pt. 180 and 2 C.F.R. pt. 3000.  As such 
contractor is required to verify that none of contractor, its principals (defined at 2 C.F.R. § 180.995), or 
its affiliates (defined at 2 C.F.R. § 180.905) are excluded (defined at 2 C.F.R. § 180.940) or disqualified 
(defined at 2 C.F.R. § 180.935). 

b) Contractor must comply with 2 C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 3000, subpart C and must 
include a requirement to comply with these regulations in any lower tier covered transaction it enters 
into. 

c) This certification is a material representation of fact relied upon by KEYS.  If it is later determined that 
contractor did not comply with 2 C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 3000, subpart C, in addition 
to remedies available to KEYS and the Florida Division of Emergency Management, the Federal 
Government may pursue available remedies, including but not limited to suspension and/or debarment. 
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CERTIFICATION REGARDING DEBARMENT, SUSPENSION AND OTHER RESPONSIBILITY MATTERS 
INSTRUCTIONS FOR CERTIFICATION 

1. By signing and submitting this proposal, contractor (referred to herein as the “prospective lower tier 
participant”) is providing the certification set out below. 

2. The certification in this clause is a material representation of fact upon which reliance was placed when this 
transaction was entered into.  If it is later determined that the prospective lower tier participant knowingly 
rendered an erroneous certification, in addition to other remedies available to the Federal Government the 
department or agency with which this transaction originated may pursue available remedies, including 
suspension and/or debarment. 

3. The prospective lower tier participant shall provide immediate written notice to the person to which this 
proposal is submitted if at any time the prospective lower tier participant learns that its certification was 
erroneous when submitted or had become erroneous by reason of changed circumstances. 

4. The terms covered transaction, debarred, suspended, ineligible, lower tier covered transaction, participant, 
person, primary covered transaction, principal, proposal, and voluntarily excluded, as used in this clause, 
have the meaning set out in the Definitions and Coverage sections of rules implementing Executive Order 
12549.  You may contact the person to which this proposal is submitted for assistance in obtaining a copy of 
those regulations. 

5. The prospective lower tier participant agrees by submitting this proposal that, should the proposed covered 
transaction be entered into, it shall not knowingly enter into any lower tier covered transaction with a person 
who is proposed for debarment under 48 CFR part 9, subpart 9.4, debarred, suspended, declared ineligible, 
or voluntarily excluded from participation in this covered transaction, unless authorized by the department or 
agency with which this transaction originated. 

6. The prospective lower tier participant further agrees by submitting this proposal that it will include this clause 
titled “Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion-Lower Tier 
Covered Transaction,” without modification, in all lower tier covered transactions and in all solicitations for 
lower tier covered transactions. 

7. A participant in a covered transaction may rely upon a certification of a prospective participant in a lower tier 
covered transaction that it is not proposed for debarment under 48 CFR part 9, subpart 9.4, debarred, 
suspended, ineligible, or voluntarily excluded from covered transactions, unless it knows that the certification 
is erroneous. A participant may decide the method and frequency by which it determines the eligibility of its 
principals.  Each participant may, but is not required to, check the List of Parties Excluded from Federal 
Procurement and Non-procurement Programs. 

8. Nothing contained in the foregoing shall be construed to require establishment of a system of records in 
order to render in good faith the certification required by this clause.  The knowledge and information of a 
participant is not required to exceed that which is normally possessed by a prudent person in the ordinary 
course of business dealings. 

9. Except for transactions authorized under paragraph 5 of these instructions, if a participant in a covered 
transaction knowingly enters into a lower tier covered transaction with a person who is proposed for 
debarment under 48 CFR part 9, subpart 9.4, suspended, debarred, ineligible, or voluntarily excluded from 
participation in this transaction, in addition to other remedies available to the Federal Government, the 
department or agency with which this transaction originated may pursue available remedies, including 
suspension and/or debarment. 
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CERTIFICATION REGARDING DEBARMENT, SUSPENSION, INELIGIBILITY AN VOLUNTARY EXCLUSION—
LOWER TIER COVERED TRANSACTIONS 

(1) The prospective lower tier participant certifies, by submission of this proposal, that neither it nor its 
principals is presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 
excluded from participation in this transaction by any Federal department or agency. 

(2) Where the prospective lower tier participant is unable to certify to any of the statements in this 
certification, such prospective participant shall attach an explanation to this proposal. 

 
 
 
     
CONTRACTOR Company Name  RFP Number 
 
   
Name 
 
   
Title 
 
     
Signature Date 
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9) Byrd Anti-Lobbying Amendment 

Contractors who apply or bid for an award of $100,000 or more shall file the required certification found at 
APPENDIX A, 44 C.F.R. PART 18 (and reproduced below).  Each tier certifies to the tier above that it will not 
and has not used Federal appropriated funds to pay any person or organization for influencing or attempting 
to influence an officer or employee of any agency, a member of Congress, officer or employee of Congress, 
or an employee of a member of Congress in connection with obtaining any Federal contract, grant, or any 
other award covered by 31 U.S.C. § 1352. Each tier shall also disclose any lobbying with non-Federal funds 
that takes place in connection with obtaining any Federal award. Such disclosures are forwarded from tier to 
tier up to the recipient. 
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Certification for Contracts, Grants, Loans, and Cooperative Agreements 
(to be submitted with each bid or offer exceeding $100,000) 

The undersigned certifies, to the best of his or her knowledge and belief, that: 
 

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to 
any person for influencing or attempting to influence an officer or employee of an agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection 
with the awarding of any Federal contract, the making of any Federal grant, the making of any Federal 
loan, the entering into of any cooperative agreement, and the extension, continuation, renewal, 
amendment, or modification of any Federal contract, grant, loan, or cooperative agreement. 
 

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for 
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an 
officer or employee of Congress, or an employee of a Member of Congress in connection with this 
Federal contract, grant, loan, or cooperative agreement, the undersigned shall complete and submit 
Standard Form-LLL, “Disclosure Form to Report Lobbying,” in accordance with its instructions. 

 
(3) The undersigned shall require that the language of this certification be included in the award documents 

for all sub-awards at all tiers (including subcontracts, sub-grants, and contracts under grants, loans, 
and cooperative agreements) and that all sub-recipients shall certify and disclose accordingly. 
 
This certification is a material representation of fact upon which reliance was placed when this 
transaction was made or entered into.  Submission of this certification is a prerequisite for making or 
entering into this transaction imposed by section 1352, title 31, U.S. Code.  Any person who fails to file 
the required certification shall be subject to a civil penalty of not less than $10,000 and not more than 
$100,000 for each such failure. 
 
 
____________________________                    _______________________________ 
Name of Contractor  RFP or ITB No. 
 
 
  ______________________________ 
Signature  Printed Name 
 
 
  ______________________________ 
Title  Date 
 

 
 
 

10) Procurement of Recovered Materials 
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a)  In the performance of this contract, contractor shall make maximum use of products containing 
recovered materials that are EPA-designated items unless the product cannot be acquired— 

i) Competitively within a timeframe providing for compliance with the contract performance schedule; 

ii) Meeting contract performance requirements; or 

iii) At a reasonable price. 

b) Information about this requirement, along with the list of EPA-designated items, is available at EPA’s 
Comprehensive Procurement Guidelines web site, 
https://www.epa.gov/smm/comprehensiveprocurement-guideline-cpg-program. 

11)  Access to Records 
 The following access to records requirements apply to this contract: 
a) Contractor agrees to provide KEYS, the Florida Division of Emergency Management, the FEMA 

Administrator, the Comptroller General of the United States, or any of their authorized representatives’ 
access to any books, documents, papers, and records of contractor which are directly pertinent to this 
contract for the purposes of making audits, examinations, excerpts, and transcriptions. 

b) Contractor agrees to permit any of the foregoing parties to reproduce by any means whatsoever or to 
copy excerpts and transcriptions as reasonably needed. 

c) Contractor agrees to provide the FEMA Administrator or his authorized representatives’ access to 
construction or other work sites pertaining to the work being completed under the Contract. 

12)  DHS Seal, Logos, and Flags 

a) Contractor shall not use the DHS seal(s), logos, crests, or reproductions of flags or likenesses of DHS 
agency officials without specific FEMA preapproval. 

13)  Compliance with federal Law, Regulations, and Executive Orders 

a) This is an acknowledgement that FEMA financial assistance will be used to fund the Contract only.  
Contractor will comply will all applicable federal law, regulations, executive orders, FEMA policies, 
procedures, and directives. 

14)  No Obligation by the Federal Government 

a) The Federal Government is not a party to this Contract and is not subject to any obligations or liabilities 
to KEYS, Contractor, or any other party pertaining to any matter resulting from the Contract. 

15)  Program Fraud and False or Fraudulent Statements or Related Acts 

a) Contractor acknowledges that 31 U.S.C. Chap. 38 (Administrative Remedies for False Claims and 
Statements) applies to contractor’s actions pertaining to this Contract. 

16) Affirmative Steps to Solicit Disadvantaged Firms (to be included in both the solicitation and the contract) 

If contractor intends to subcontract any portion of the work covered by this Contract, contractor must take 
all necessary affirmative steps to assure that small and minority businesses, women’s business enterprises 
and labor surplus area firms are solicited and used when possible.  Affirmative steps must include: 

a) Placing qualified small and minority businesses and women's business enterprises on solicitation lists; 
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b) Assuring that small and minority businesses, and women's business enterprises are solicited whenever 
they are potential sources; 

c) Dividing total requirements, when economically feasible, into smaller tasks or quantities to permit 
maximum participation by small and minority businesses, and women's business enterprises; 

d) Establishing delivery schedules, where the requirement permits, which encourage participation by small 
and minority businesses, and women's business enterprises; and 

e) Using the services and assistance, as appropriate, of such organizations as the Small Business 
Administration and the Minority Business Development Agency of the Department of Commerce. 

17)  If this proposal is based upon Time and Materials: 
 
a) Contractor will complete daily timesheets – ON A DAILY BASIS - in an excel document provided by KEYS 

to include, but is not limited to: 
i) Name 
ii) Position 
iii) Rate of pay for regular hours 
iv) Rate of pay for overtime hours 
v) # of regular hours worked 
vi) # of overtime hours worked 
vii) Detail description of work performed 
viii) GPS coordinates of work performed 
ix) Equipment used 
x) Hourly rate for equipment 
 

b) Contractor will only charge for hours worked from the beginning of the work day to the end of the work 
day, including travel time between food tent or hotel and to/from job site 

 
c) Contractor agrees that if KEYS provides meals and/or hotel accommodations, Contractor shall not invoice 

KEYS for same 
 

d) Contractor agrees that hotel accommodations will be based on double occupancy as long as two beds 
are available for hotel accommodations provided by KEYS and for hotel expenses contractor invoices 
KEYS for. 

 
e) As equipment charges include a fuel charge component, all fuel provided by KEYS will be reimbursed at 

KEYS cost plus 15% administrative charge. KEYS will provide a schedule of such charges and will deduct 
charges from contractor submitted invoices. 

 
All contractor invoices must be submitted within 60 days of work performed. 
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KEYS ENERGY SERVICES 
GENERAL TERMS & CONDITIONS 

 
ADDITIONS/DELETIONS 
KEYS reserves the right to add or delete any item from this bid or resulting contract when deemed to be in the best interest of KEYS. 
 
ALTERATIONS IN PROPOSAL 
Except as otherwise provided herein, Proposals which are conditional in any way, or which contain erasures or interlineations not authenticated as 
provided herein, or which contain items not called for, items not in conformity with applicable laws, changes, additions, recapitulations, alternative 
Proposals, or any other modifications of the Proposal forms which are not specifically called for in the Contract Documents, will be rejected as not 
responsive unless specifically agreed to in writing by KEYS.  Erasures, interlineations or other corrections shall be authenticated by affixing in the 
margin immediately opposite the correction, the handwritten initials of each person executing the Proposal. 
 
APPLICABLE LAW 
This Contract shall be interpreted in accordance with the law of the State of Florida. 
 
ASSIGNMENT 
No contract awarded under these terms, conditions, and specifications, may be sold, transferred or assigned in full or part without the written 
permission of KEYS.  Such written permission shall not relieve contractor from its obligations and liabilities. 
 
ATTORNEY FEES 
The prevailing party in any litigation or mediation relating to the contract shall be entitled to recover it reasonable attorney fees and costs 
from the other party for all matters, including, but not limited to, appeals. 

BASIS OF AWARD 
A. The award will be made by KEYS on the basis of the Proposal from the lowest responsive* responsible**, Bidder which, in KEYS’ 

sole and absolute judgment, will best serve the interest of KEYS. 
B. KEYS reserves the right to accept or reject any or all Proposals, and to waive any informalities and irregularities in said Proposal. 

*Responsive Bidder: Any person, firm, or corporation submitting a bid for the work contemplated whose bid form is complete and regular, 
free of excisions or special conditions and has no alternative bids for any item unless requested in the technical specifications. 
**Responsible Bidder: Any person, firm, or corporation submitting a bid for the work contemplated who maintains a permanent place of 
business, has adequate manpower and equipment to do the work properly and within the time limit that is established, has adequate 
financial status to meet his obligations contingent to the work and has a history of performance of like contracts (acceptable to KEYS). 

C. Evaluation:  The lowest evaluated price shall be determined from an analysis which assesses the impact of the contract price, 
operational and maintenance costs.  

 
BID PROPOSAL PRICING 
All bid proposals must remain firm for 120 days minimum. 
 
COMPLETENESS OF PROPOSAL 
A. Each Bidder shall respond to all items on Proposal Page. When quoting on all items including optional items, bidders shall insert the words 

“No Bid” in the space provided for any item for which no offer is made. Failure to do so may result in the Proposal being rejected as not 
responsive. 

B. KEYS will consider alternative, additive, or deductive options with no initial pricing.  
C. Each Proposal shall include specific acknowledgment of receipt of all Addenda issued during the bidding period.  Failure to do so may 

result in the Proposal being rejected as not responsive. 
D. Each Bidder shall furnish information relating to its experience, facilities, material, equipment and business as is required by the Proposal 

form.  Failure to do so may result in the Proposal being rejected as not responsive. 
E. Additional technical data furnished by a Bidder, but not required by the Request for Proposal (RFP), may at KEYS’ option be considered 

part of the Proposal to the extent that it is supplementary to, is consistent with and not contrary to the RFP. 

CONTACT REFERENCES 
KEYS contact for bidding requirements and technical specifications: Brittani Harden, Supervisor of Purchasing, 
Tyler.Randolph@keysenergy.com or purchasing@keysenergy.com.   
 
CONTRACT DURATION  
The duration of the base contract shall be for three (3) years from the date of execution by the Utility Board. The contract can be extended 
for two (2) additional one (1) year terms. KEYS reserve the right to cancel this contract without cause with 30 days written notice and with 
cause within 10 days. 
 
CONTRACT CHANGES 
No changes, over the contract period, shall be permitted unless prior written approval is given by the Utility Board of the City of Key West, 
Florida.  No Contractor shall assign the contract or any rights or obligations there under without the written consent of KEYS.  In the event of 
such approved subcontracting, contractor agrees to provide KEYS with written documentation relative to the Subcontractor(s) employed in 
this contract. 
 

mailto:Tyler.Randolph@keysenergy.com
mailto:purchasing@keysenergy.com


 

   

KEYS BID 10-22 SPECIFICATIONS FOR LOCAL LAUNDRY SERVICES DURING 
EMERGENCY SITUATIONS 

CONTRACT COMPLIANCE 
All contracts are subject to the terms and conditions of the Fair and Accurate Credit Transactions Act of 2003.  The said provisions and 
compliance therewith are expressly made part of the contract and are binding covenants on the party contracting with KEYS. 
 
CONTRACTOR LIABILITY 
In the event of default by contractor, KEYS reserves the right to utilize the next lowest Bidder as the new Contractor.  In the event of this 
occurrence, the next lowest Bidder, if it wishes the award, shall be required to provide the bid items at the prices as contained on its proposal 
or bid for this specification. 
 
DELIVERY 
A. Delivery, inspection and acceptance - delivery, inspections and acceptance will be at destination, F.O.B. Key West as specified in 

the RFP, KEYS Warehouse, unless otherwise provided.  Until delivery and acceptance and after any rejections, risk of loss will be 
on the Vendor, unless loss results from negligence of KEYS.  

B. Notwithstanding the requirements for any KEYS inspection and test contained in the specifications applicable to this proposal, except 
where specialized inspections or tests are specified for performance solely by KEYS, contractor shall perform or have performed the 
inspections and tests required to substantiate that the supplies and services provided under this proposal conform to the drawings, 
specifications and proposal requirements listed herein, including if applicable, the technical requirements for the manufacturer’s 
part numbers specified herein. 

C. Delivery of Excess Quantities – Contractor is responsible for the delivery of each item quantity within allowable variations, if any.  
If contractor delivers and KEYS receives quantities of any item in excess of the quantity called for (after considering any allowable 
variations of quantity) such excess quantities will be treated as being delivered for the convenience of contractor.  KEYS may retain 
such excess quantities without compensating the interests herein.  Quantities in excess, will at the option of KEYS, either be returned 
at contractor’s expense, or retained and paid for by KEYS at the contract unit price. 

D. Deliveries – In the event of failure to deliver material of the quality or within the time specified, KEYS may cancel the order and buy 
elsewhere.  Contractor will be responsible for any cost differences encountered in the procurement of materials.  Failure of KEYS to 
exercise this option with respect to any installment shall not be deemed a waiver with respect of future installments, if any. 

E. Delivery tickets – All shipments under this agreement shall be accompanied with delivery tickets, or packing slips, in triplicate, which 
shall contain the following minimum information: name of supplier, purchase order number, date of order, date of delivery or 
shipment, itemized list of supplies or services furnished, quantity, unit price, and extension of each line item.  Upon delivery, the 
Warehouse will retain a copy of the related delivery ticket. 

F. Inspection, Acceptance and Title – Inspection and acceptance will be at destination, unless otherwise provided.  Title and risk of 
loss or damage to all items shall be the responsibility of the contract supplier until accepted by KEYS in writing.  

 
ENTIRE AGREEMENT 
The terms, specifications and/or drawings included in a duly executed contract will constitute the entire agreement between the parties. No 
modification or waiver of terms of this agreement shall be binding, unless in writing, signed by a duly authorized representative of KEYS.  
 
ERROR IN BID CALCULATION 
In the event there is a mathematical error in the bid, KEYS will recalculate using the line items and correct the total. 
 
EXECUTION OF PROPOSAL 
If a Proposal is made by a partnership, it shall contain the name and address of each partner and shall be executed in the partnership name, 
followed by the handwritten signature of a partner authorized to execute the Proposal for the partnership.  If a Proposal is made by a corporation, 
it shall be executed in the name of the corporation, followed by the handwritten signature of an officer authorized to execute the Proposal for the 
corporation, and the printed or typewritten designation of the office he holds in corporation.  Another partner of the partnership or official of the 
corporation shall attest to the authority of the person executing the Proposal.  KEYS may require any Bidder to furnish certified copies of extracts of 
the minutes of meetings of the governing body of the Bidder authorizing execution of the Proposal and Contract Documents. 
 
FORCE MAJEURE 
KEYS shall not be liable in any way to contractor as a result of an event, circumstance or act of a third party that is beyond a party’s reasonable 
control (e.g. an act of God, and act of the public enemy, an act of a government entity, strikes or other labor disturbances, hurricanes, 
earthquakes, fires, floods, epidemics, embargoes, war and riots).  
 
LITIGATION SEARCH 
KEYS reserve the right to conduct a litigation search on contractor’s history of past litigation. 
 
MODIFICATION OF PROPOSAL 
A modification of a proposal already received will be considered only if the modification is received prior to the time last announced for opening 
Proposals.  All modifications shall be made in writing, executed and submitted in the same form and manner as the original proposal, fax or E-mail. 
Phone modifications will not be considered. 
 
OPENING PROPOSALS 
At the time and place last announced for opening Proposals, each Proposal which has been received prior to the time last announced for opening 
Proposals, except those which have been properly withdrawn, will be publicly opened, irrespective of any irregularities or informalities in such 
Proposals.   
 
KEYS INSPECTIONS/MEETINGS 
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KEYS will make inspections and/or meetings as deemed necessary to ensure that all work is being performed in compliance with these 
specifications and guarantees. 
 
PAYMENT 
Payment will be made after acceptance of services and materials and within 30 days after receipt of invoice. Contractor will complete and 
submit the provided Contractor’s Request for Payment form, prior to any payment of draw request.  Contractor’s request for payment shall 
be accompanied by a breakdown of material and labor associated with that particular request.  KEYS does not pay service charges on late 
payments.  
 
PENALTIES 
KEYS reserves the right to increase or decrease quantities shown without penalties. 
 
PERSONNEL 
A. The project supervisor must be capable of communicating fluently in English at all times. 
B. On a project, the foreman must be capable of communicating fluently in English. 
C. All employees of company must be United States Citizens or legally authorized to reside and work in the United States. 
D. KEYS may request at any time throughout the contract the following within eight (8) hours: 

- Proof of citizenship for all employees 
- Proof of employee’s salary is at or above state and federal minimum requirements 
- Proof of eligibility to legally work in the United States 

 
POSTPONEMENT OF OPENING 
KEYS reserves the right to postpone the date and time last announced for opening Proposals and such postponement may be made at any time 
prior to the time last announced for opening Proposals.  KEYS will give written notice in the form of an Addendum by email to each party to whom 
Contract Documents have been issued in addition to posting the Addendum on DemandStar, Vendorlink, and Keysenergy.com websites, stating the 
change in date and time of any such postponement. 
 
PRICES 
A. All prices bid shall be firm unless the conditions of the RFP permit price escalation.  If an escalation method or indices are specified, the 

Bidder shall indicate in its bid the specific items subject to escalation, and shall give the method and indices to be used in computing the 
amount thereof. 

B. The vendor shall provide the proposal price in U.S. dollars only. 
 
PROTESTS  
Any bidder who believes he has been aggrieved in connection with the staff recommendation or award of a contract may protest in writing to 
the KEYS Purchasing Department.  The deadline for filing a protest is prior to the commencement of the Utility Board meeting wherein the 
award is to be considered.  It is the responsibility of the bidder to ascertain the bid award information from DemandStar or VendorLink.  
Protests shall specifically describe the subject matter and facts giving rise to the protest.  
 
PUBLIC RECORDS ACT 
Pursuant to F.S. 119.0701 of the Public Records Act, any request to inspect or copy public records relating to a public agency’s contract for 
services must be made directly to the public agency. Contractors is required to comply with public records laws and upon request by the 
public records custodian, shall provide a copy of the requested records or allow the records to be inspected or copied within a reasonable 
time at a cost not to exceed the cost provided in Ch. 119, F.S. or as otherwise provided by law. A contractor who fails to provide the records 
to the agency within a reasonable time may be subject to penalties as provided in F.S. 119.10 
 

IF CONTRACTOR HAS QUESTIONS REGARDING THE APPLICATION OF 
CHAPTER 119, FLORIDA STATUTES, TO CONTRACTOR’S DUTY TO 
PROVIDE PUBLIC RECORDS RELATING TO THIS CONTRACT, CONTACT 
THE CUSTODIAN OF PUBLIC RECORDS AT: 

KEYS ENERGY SERVICES 
P.O. BOX 6100 

Key West, FL  33041-6100 
(305) 295-1067 

Gricel Owen 
Email: gricel.owen@keysenergy.com 
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PUBLIC ENTITY CRIME CLAUSE 
Any person submitting a bid or proposal in response to this invitation must execute the enclosed form FOR 094, SWORN STATEMENT 
UNDER SECTION 287.133 (3) (a), FLORIDA STATUTES ON PUBLIC ENTITY CRIMES, including proper check(s), in the space(s) 
provided, and enclose it with his bid proposal.  If you are submitting as bid or proposal on behalf of dealers or suppliers who will ship 
commodities and receive payment from the resulting contract, it is your responsibility to see that copies of the form are executed by them 
and are included with your bid or proposal.  Corrections to the form will not be allowed after the bid or proposal opening time and date.  
Failure to complete this form may result in immediate disqualification of your bid or proposal. 
 
QUALITY ASSURANCE PROVISIONS 
A system of test and inspection shall be used to insure receipt of the quality and quantity of material(s)/service(s) purchased.  
Material(s)/service(s) will be promptly inspected and any discrepancies from the purchase order and/or the supplier’s invoice shall be reported 
immediately to the Director of Administration, Compliance & Internal Policies. 
 
RELEASE OF LIENS 
Contractor is to furnish a release of liens for sub-contractual materials and labor prior to each payment.  In addition, contractor is to furnish 
the standard form of “Statement Concerning Claims.” 
 
REJECTION 
The Utility Board reserves the right to reject any or all proposals, to waive irregularities and informalities in any or all proposals, and to 
separately accept or reject any item, items, bid schedule or bid schedules of the proposal which the Utility Board deems to be in the best 
interest of the Utility Board. 
 
SCOPE OF WORK 
While KEYS has tried to anticipate all Work required under and during the term of this contract, the parties understand and agree that the 
Work required herein may require without notice to contractor, the performance of Extra Work or the omission of Work previously required.  
KEYS may at any time and without notice to contractor, require changes in the scope of Work under this contract as KEYS may find necessary 
or desirable.  Such changes may include the omission of Work previously required. 

A. KEYS shall notify contractor of the change in scope work via Change Order, which shall become part of the Contract Documents.  
If a Change Order directs Contractor to omit Work, contractor shall refrain from performing it. 

B. Contractor shall perform Extra Work only pursuant to the issuance by KEYS of Change Order.  Records of any Extra Work performed 
by contractor shall be reviewed daily by contractor and KEYS, duplicate copies of accepted records made and signed by both 
contractor or his representative and KEYS, and one (1) copy retained by each. 

 
SECURITY/BACKGROUND CHECK 
KEYS may require successful bidders to supply a complete listing of all individuals that will perform work at the various sites. KEYS may run 
DMV and mandatory felony and misdemeanor background checks due to security reasons.  The successful bidder must expressly agree to 
the right for KEYS to run the aforementioned checks. 
 
KEYS reserve the right to perform background checks during the entire duration of the contractual agreement.  Contractor will advise KEYS 
immediately of any employee staff changes before they are permitted on-site.  Non-compliance of security/background check portion of the 
bid specifications will result in rejection of the proposal or termination of awarded contractual agreement. 
 
SEVERABILITY 
If any of these General Terms & Conditions is determined to be invalid, illegal or enforceable, the remaining provisions of these General 
Terms & Conditions remain in full force to the extent permitted by law. 
 
SUBCONTRACTORS 
Each Bidder shall list on the Proposal form the name of each construction subcontractor who will furnish in excess of 10% of the Project.  Failure to 
do so shall entitle KEYS, at its option, to reject the bid.  
 
SUBMISSION OF PROPOSAL 
It is the sole responsibility of each Bidder to deliver its Proposal to KEYS at the place designated for receiving Proposals and prior to the time 
for opening Proposals last announced to Bidders.  Any Proposal received after the time last announced for opening Proposals may be retained 
by KEYS or returned to the Bidder, but such Proposal shall be rejected as not responsive. 
 
SUPPLIER DIVERSITY 
KEYS is committed to providing equal opportunities to Minority/Women Business Enterprises (M/WBEs) as well as all other Suppliers, 
Consultants, Contractors and Subcontractors who seek to do business with KEYS.  KEYS attempts to ensure that qualified M/WBEs are made 
aware of, have an opportunity to bid on, and are considered on an equal basis with all other qualified bidders for the provision of supplies 
and services. 
 
TAX 
The prices of materials set forth herein shall not include state sales tax or local option tax.  KEYS is generally exempt from state sales tax, 
(sales tax number 85-8012621609C-2), and local option tax.  However; any purchases of materials for construction of new electrical 
transmission and distribution facilities are subject to state sales tax and local option tax.   
 
TERMINATION OF CONTRACT 
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When deemed to be in the best interest of KEYS, any awards or contracts resulting from this specification may be cancelled by KEYS by the 
following means: 1) ten (10)-day written notice with cause; or 2) thirty (30)-day written notice without cause. 
 
WITHDRAWAL OF PROPOSAL 
Each Proposal shall constitute an offer to KEYS as outlined therein and shall be irrevocable after the time last announced for opening Proposals.  
Any Bidder may withdraw its Proposal by giving written notice to KEYS at the place such Proposals are to be received and at any time prior to the 
time last announced for opening Proposals.  After the time last announced for opening Proposals and until execution of the Contract, no Bidder will 
be permitted to withdraw its Proposal for a period exceeding 120 days after the time last announced for opening Proposals. 
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INSURANCE SECTION 

INDEMNITY AND INSURANCE REQUIREMENTS 
By the signing of this contract and these indemnity and insurance requirements, the vendor agrees with the provisions shown below. 
 
INDEMNITY  
Contractor shall indemnify, defend and hold harmless KEYS and their officers, partners, agents, employees and servants from and against any 
and all claims, judgments, liens, loss, damage, cost, charge or expense, including defense costs, court costs and attorneys' fees, whether 
direct or indirect, by reason of liability imposed by law or by bodily injuries, including death at any time resulting there from, sustained by any 
person or persons or on account of damages to property, including loss of use thereof, arising out of or in consequence of the performance 
of the Contract, whether such injuries to or death of persons or damages to property are due or are claimed to be due to operations, errors, 
omissions, or negligent acts of KEYS or any of their officers, partners, agents, employees or servants, excepting only such injuries or damages 
as shall have been finally determined to have resulted solely from errors, omissions or negligent acts of KEYS or of their officers, partners, 
agents, employees or servants or independent contractor directly responsible to KEYS.  For this indemnity, the Utility Board of the City of Key 
West will pay the sum of ten dollars ($10.00).  The bidder shall add this amount ($10.00) to their base bid proposal, which will be included in 
payment to firm. 
   
INSURANCE REQUIREMENTS 
The insurance provided by the Vendor pursuant to this Contract shall apply on a primary basis and any other insurance provided by KEYS 
shall be excess of and not contributory to the insurance provided by the Vendor. 
During the term of this agreement, except as specifically provided herein, contractor shall provide and maintain, at his sole cost and expense, 
insurance in the following types and amounts to cover all work under this agreement, including that done by sub-contractors. 
The Vendor shall not commence any work on the contract until he has provided KEYS with proof of coverage’s required, in the form an original 
certified Certificate of Insurance properly signed by the authorized agent of the insurance company.  The insurance company must be an 
eligible surplus lines company or a company authorized by the Florida State Department of Insurance to sell the specific insurance required 
or with respect to Workers' Compensation authorized as a group self-insurer by Florida Statue 440.57.  The agent of the insurance company 
must be licensed to sell the insurance coverage’s required under this contract.  Without limiting any of the other obligations or liabilities of 
the Vendor, the following insurance coverage’s with indicated limits of liability are mandatory under this contract.  Those coverage’s with no 
limits shown are not required. 
 
COMMERCIAL GENERAL LIABILITY INSURANCE 
This insurance shall cover those sources of liability which would be covered by the latest edition of the standard Commercial General Liability 
Coverage Form as published by the Insurance Services Office (ISO) as filed for use in Florida without the attachment of restrictive 
endorsements other than the elimination of medical payments and fire damage legal liability. 
 
General Aggregate                      $ 500,000.00   
Limit of Insurance per project                    
Products/Completed Operation                          $ 500,000.00   
(Coverage for 3 yrs. after contract completion)  
Personal & Advertising Injury                           $ 500,000.00   
Each Occurrence                                            $ 500,000.00  
 
ADDITIONAL INSURED 
The Utility Board of the City of Key West shall be included as an additional insured for Comprehensive General Liability Form (ISO). 
 
WAIVER OF SUBROGATION 
Contractor’s Workers Compensation and Commercial General Liability insurance shall include a Waiver of Transfer of RIGHTS OF Recovery 
against others to KEYS ‘(ISO Form).  The Utility Board of the City of Key West must be named in the schedule for the specific project involved. 
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INSURANCE AGENT’S STATEMENT 
 
 

I have reviewed the above requirements with the bidder named below.  The following 

limits apply to the corresponding policy for the following company: 

 

DATE:     FIRM NAME:       
 

 POLICY (Type /Number)                      LIMITS 
 
             
 
             
 
             
 
             
 
Acknowledgement of the additional insured and waiver of subrogation requirements: _______ 
                  Initials 
 
Liability policies are   Occurrence   Claims Made 
 
 
             
       Name of Insurance Agency        Signature of Insurance Agent 
 
 
SUBMITTED BY:            
                                       Print Name & Title 
 
NOTE:  EACH BIDDER SHALL PROVIDE A COPY OF COMPLETED CERTIFICATE OF  

INSURANCE COMPLYING WITH THE AFOREMENTIONED INSURANCE REQUIREMENTS  

OR SIGN AND DATE THE ABOVE INSURANCE AGENT’S STATEMENT AND AGREE TO  

PROVIDE A VALID CERTIFICATE OF INSURANCE UPON NOTIFICATION OF CONTRACT 

AWARD. 

 



 

   

KEYS BID 10-22 SPECIFICATIONS FOR LOCAL LAUNDRY SERVICES DURING 
EMERGENCY SITUATIONS 

 
BIDDER’S STATEMENT 

 
In consideration of this contract, if awarded, the Vendor agrees without reservation to KEYS’ Terms & 
Conditions, Indemnification Clause, and insurance clause herein.  The signing of this statement confirms 
the Vendor’s acceptance, which will become a part of the contract. 
 
 
DATE:      
 
 
 
FIRM NAME:        EMAIL:________________________________ 
 
 
 
SUBMITTED BY:                                         
                                                        Print Name & Title 
 
 
SIGNATURE:                         
 
 
 
WITNESS:                        
 
 
 

NOTICE:  THIS SIGNATURE PERTAINS TO THE ACKNOWLEDGEMENT AND 

ACCEPTANCE OF THE ENTIRE TERMS & CONDITIONS.  ANY EXCEPTIONS TO  

THIS AGREEMENT SHOULD BE NOTED SEPARATELY. 

 

FAILURE TO COMPLETE ABOVE NOTED DOCUMENT WILL RESULT IN 

NON-COMPLIANCE WITH THESE SPECIFICATIONS. 
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Keys Energy Services 
Safety Compliance Affidavit  

 
 

Keys Energy Services [KEYS] requires all Contractors to follow the American Public Power 
Association (APPA) Safety Manual while working for KEYS on all projects. 
 
It is solely contractor’s Responsibility to: 
 

1. Obtain the latest edition of the  APPA Safety Manual at their expense from the American 
Public Power Association 
(http://www.publicpower.org/Topics/Landing.cfm?ItemNumber=38512)  

2. Comply to the required safety protocols described in the APPA Safety Manual – for 
contractor’s employees and sub-contractors; 

3. Appoint a qualified employee who is authorized to monitor, supervise and ensure 
compliance to APPA Safety Manual’s protocols on the job site and  

4. Do whatever is necessary for safety compliance and be solely and completely 
responsible for conditions of the job site, including safety of all persons and property 
during the project’s duration.   

 
It is not the responsibility of KEYS to review or police contractor’s implementation of the APPA 
Safety Manual’s protocols.   
 
As the person authorized to sign this affidavit, I certify that this firm understands and will fully 
comply with the above requirements. 
 
 
Company Name:____________________________________________________ 
 
Representative’s Printed Name:______________________________   
 
Representative’s Signature: _________________________________    
 
Date Signed: _____________________________________________   
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DRUG-FREE WORKPLACE STATEMENT 
 

Preference shall be given to businesses with drug-free workplace programs.  Whenever two or more 
bids which are equal with respect to price, quality, and service are received by the State or by any 
political subdivision for the procurement of commodities or contractual services, a bid received from a 
business that certifies that it has implemented a drug-free workplace program shall be given 
preference in the award process.  Established procedures for processing tie bids will be followed if 
none of the tied vendors have a drug-free workplace program.  In order to have a drug-free 
workplace program, a business shall: 
 
The undersigned vendor in accordance with Florida Statues Section 287.087 hereby certifies that  
 
_________________      ___________________does: 

(Name of Business) 
 
1. Publish a statement notifying employees that the unlawful manufacture, distribution, dispensing, 

possession, or use of a controlled substance is prohibited in the workplace and specifying the 
actions that will be taken against employees for violations of such prohibition. 

2. Inform employees about the dangers of drug abuse in the workplace, the business's policy of 
maintaining a drug-free workplace, any available drug counseling, rehabilitation, and employee 
assistance programs, and the penalties that may be imposed upon employees for drug abuse 
violations. 

3. Give each employee engaged in providing the commodities or contractual services that are 
under bid a copy of the statement specified in Subsection 1. 

4. In the statement specified in Subsection 1, notify the employees that, as a condition of working 
on the commodities or contractual services that are under bid, the employee will abide by the 
terms of the statement and will notify the employer of any conviction of, or plea of guilty or 
nolo contender to, any violation of Chapter 1893 or of any controlled substance law of the United 
States or any state, for a violation occurring in the workplace no later than five (5) days after 
such conviction. 

5. Impose a sanction on, or require the satisfactory participation in a drug abuse assistance or 
rehabilitation program if such is available in the employee's community, by any employee who 
is so convicted. 

6. Make a good faith effort to continue to maintain a drug-free workplace through implementation 
of this section. 

 
As the person authorized to sign the statement, I certify that this firm complies fully with the above 
requirements. 
 
Print Name______________________________   
 
Vendor's Signature________________________    
 
Date: __________________________________   
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SWORN STATEMENT PURSUANT TO SECTION 287.133(3)(a), 
FLORIDA STATUTES, ON PUBLIC ENTITY CRIMES 

 
THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY PUBLIC OR OTHER 
OFFICIAL AUTHORIZED TO ADMINISTER OATHS. 
1.This sworn statement is submitted to ________________________________________  

                            (print name of public entity)     
by____________________________________________________________________  

                   (print individual’s name and title) 
 

      for____________________________________________________________________  
                  (print name of entity submitting sworn statement) 
 
      whose business address is_________________________________________________  
 
      and (if applicable) its Federal Employer Identification Number (FEIN) is _____________  
 
 If the entity has no FEIN, include the Social Security Number of the individual signing sworn 
  
 statement:________________________________________________________   
 
2. I understand that a “public entity crime” as defined in Paragraph 287.133(1)(g), Florida Statutes, 

means a violation of any state or federal law by a person with respect to and directly related to the 
transaction of business with any public entity or with an agency or political subdivision of any other 
state or of the United States, including, but not limited to, any bid or contract for goods or services 
to be provided to any public entity or an agency or political subdivision of any other state or of the 
United States and involving antitrust, fraud, theft, bribery, collusion, racketeering, conspiracy, or 
material misrepresentation. 

3. I understand that “convicted” or “conviction” as defined in Paragraph 287.133(1)(b), Florida 
Statutes, means a finding of guilt or a conviction of a public entity crime, with or without an 
adjudication of guilt in any federal or state trial court of record relating to charges brought by 
indictment or information after July 1, 1989, as a result of a jury verdict, nonjury trial, or entry of a 
plea of guilty or nolo contender. 

4. I understand that an “affiliate” as defined in Paragraph 287.133(1)(a), Florida Statutes, means: 
  a. A predecessor or successor of a person convicted of a public entity crime; or  
  b. An entity under the control of any natural person who is active in the management of 

the entity and who has been convicted of a public entity crime.  The term “affiliate” includes 
those officers, directors, executives, partners, shareholders, employee, members, and 
agents who are active in the management of an affiliate.  The ownership by one person of 
shares constituting a controlling interest in another person, or a pooling of equipment or 
income among persons when not for fair market value an arm’s length agreement, shall be 
a prima facie case that one person controls another person.  A person who knowingly enters 
into a joint venture with a person who has been convicted of a public entity crime in Florida 
during the preceding 36 months shall be considered an affiliate. 

5. I understand that a “person’ as defined in Paragraph 287.133(1)(e), Florida Statutes, means: 
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 a. any natural person or entity organized under the laws of any state or of the United States 
with the legal power to enter into a binding contract and which bids or applies to bid on 
contracts for the provision of goods or services let by a public entity, or which otherwise 
transacts or applies to transact business with a public entity. 
b. The term “person” includes those officers, directors, executives, partners, shareholders, 

employees, members, and agents who are active in management of an entity. 
6. Based on information and belief, the statement, which I have marked below, is true in relation 

to the entity submitting this sworn statement.  (Please indicate which statement applies): 
  _____Neither the entity submitting this sworn statement, nor any of its officers, directors, 

executives, partners, shareholders, employees, members, or agents who are active in the 
management of the entity, nor any affiliate of the entity has been charged with the convicted 
of a public entity crime subsequent to July 1, 1989. 

  _____The entity submitting this sworn statement, or one or more of its officers, directors, 
executives, partners, shareholders, employees, members, or agents who are active in the 
management of the entity, nor any affiliate of the entity has been charged with and convicted 
of public entity crime subsequent to July 1, 1989. 

  _____The entity submitting this sworn statement, or one or more of its officers, executives, 
partners, shareholders, employees, members, or agents who are active in the management of 
the entity, or an affiliate of the entity has been charged with and convicted of a public entity 
crime subsequent to July 1, 1989.  However, there has been a subsequent proceeding before a 
Hearing Officer of the State of Florida, Division of Administrative Hearings and the Final Order 
entered by the Hearing Officer, determined that is was not in the public interest  to place the 
entity submitting this sworn statement on the convicted vendor list.  (Attach a copy of the final 
order). 

I UNDERSTAND THAT THE SUBMISSION OF THIS FORM TO THE CONTRACTING OFFICER 
FOR THE PUBLIC ENTITY IN PARAGRAPH ONE (1) ABOVE IS FOR THAT PUBLIC ENTITY 
ONLY AND, THAT THIS FORM IS VALID THROUGH DECEMBER 31 OF THE CALENDAR YEAR 
IN WHICH IT IS FILED.  I ALSO UNDERSTAND THAT I AM REQUIRED TO INFORM THE 
PUBLIC ENTITY PRIOR TO ENTERING INTO A CONTRACT IN EXCESS OF THE THRESHOLD 
AMOUNT PROVIDE IN SECTION 287.017, FLORIDA STATUTES FOR CATEGORY TWO OF ANY 
CHANGE IN THE INFORMATION CONTAINED IN THIS FORM. 
       _   ______    

             (Signature)                              (Date) 
STATE OF _________________________ 
 
COUNTY OF ________________________ 
PERSONALLY APPEARED BEFORE ME, the undersigned authority, _________________________ 
who, after first being sworn by me, affixed his/her signature in the space provided above on this 
________ day of ____________________ of 20_____. 
 
_____________________________ 
NOTARY PUBLIC 
My Commission Expires:      
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Proposal Page 
 
Pursuant to and in compliance with your advertisement for bids and other contract documents 
relating thereto, the undersigned bidder, having familiarized himself with the terms and conditions 
affecting the performance of the contract contained in the specifications, hereby proposes and 
agrees to perform within the contract documents, schedules, and specifications for the following 
amounts.  

 
Item Description Not-to Exceed Price 

1 Laundry Services – unlimited loads   

1a        Daily Rate (24 hours) $ 

1b        Weekly Rate (7 days)  $ 

1c        Monthly (varies, 28-31 days)  $ 

2 Indemnity Fee (mandatory per task order)  $10.00 

 
Please specify any other miscellaneous fees KEYS may incur during an emergency 
situation: 
 
_____________________________________________________________________________ 
 
_____________________________________________________________________________ 
 
 
Company: ___________________________________________________________ 
 
Contact Person: _______________________________________________________________ 
 
Telephone: _________________________________________________________  
 
Email: _____________________________________________________________ 
 
Address: ___________________________________________________________  
 
Submitted by: _______________________________________________________ 
                         (Signature and Print Name)                                                    
 
KEYS reserves the right to accept and/or reject any proposal or any portion of a proposal.  Bidder shall 
submit with the proposal any constraints, if any.   
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ADDENDUM 1 

Bid opening meeting date is hereby extended to April 18, 2022. The Question period 
will not be extended. Bid opening meeting information included below. 
 

Meeting invite 
KEYS Bid Opening 08-22, 09-22, 10-22 
Mon, Apr 18, 2022 1:30 PM - 2:00 PM (EDT) 
 
Please join my meeting from your computer, tablet or smartphone. 
https://meet.goto.com/403483277 
 
You can also dial in using your phone. 
United States (Toll Free): 1 877 309 2073 
United States: +1 (646) 749-3129 
 
Access Code: 403-483-277 
 
 

 

https://meet.goto.com/403483277
tel:+18773092073,,403483277
tel:+16467493129,,403483277
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Addendum 2 
 
Bid opening meeting date is hereby extended to April 20, 2022. The Question period will 
not be extended. Bid opening meeting information included below. 
 

Meeting invite 
KEYS Bid Opening 08-22, 09-22, 10-22 
Wed, Apr 20, 2022 1:30 PM - 2:00 PM (EDT) 
 
Please join my meeting from your computer, tablet or smartphone. 
https://meet.goto.com/403483277 
 
You can also dial in using your phone. 
United States (Toll Free): 1 877 309 2073 
United States: +1 (646) 749-3129 
 
Access Code: 403-483-277 
 

Keys Energy Services General Terms & Conditions of the Bid are amended to include the 
following provisions. In the event of any conflict between the terms of this Addendum 2 
and the original General Terms & Conditions, the terms of Addendum 2 shall control. 
 
The “GENERAL TERMS & CONDITIONS” section is amended as follows:  
 

TERMS AND CONDITIONS REQUIRED UNDER DISASTER FUNDING PROJECTS 
ELIGIBLE FOR REIMBURSEMENT BY FEMA AND THE STATE OF FLORIDA  

 
In as much as KEYS costs incurred under this RFP may be eligible for Public Assistance Funding by FEMA and/or 
the State of Florida State, additional terms and conditions are required, as follows [please note that, in an 
abundance of caution, KEYS has included all Disaster Funding requirements by both FEMA and Florida State. This 
section may duplicate some of the requirements included in KEYS standard terms and conditions]. 

 
1) Remedies 

 
a) If any work performed by contractor fails to meet the requirements of the Contract, any other 

applicable standards, codes or laws, or otherwise breaches the Contract, KEYS may in its sole 
discretion: 

i) elect to have contractor re-perform or cause to be re-performed at Contractor’s sole expense, any of 
the work which failed to meet the requirements of the Contract; 

ii) hire another contractor to perform the work and deduct any additional costs incurred by KEYS as a 
result of substituting contractors from any amounts due to Contractor; or 

iii) Pursue and obtain any and all other available legal or equitable remedies. 

b) This Section shall in no way be interpreted to limit KEYS’s right to pursue and obtain any and all other 
available legal or equitable remedies against Contractor. 

2) Termination—all contract in excess of $10,000 must address termination for cause and for convenience by 
KEYS, including the manner by which it will be effected and the basis for settlement. 

https://meet.goto.com/403483277
tel:+18773092073,,403483277
tel:+16467493129,,403483277
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3) Changes—the contract will include a provision that describes how, if at all, changes can be made by either 
party to alter the method, price, or schedule of the work without breaching the contract. 

4) Equal Employment Opportunity—required for “federally assisted construction contracts” as defined at 41 
C.F.R. § 60-1.4. 

During the performance of this contract, contractor agrees as follows: 

a) Contractor will not discriminate against any employee or applicant for employment because of race, 
color, religion, sex, sexual orientation, gender identity, or national origin.  Contractor will take affirmative 
action to ensure that applicants are employed, and that employees are treated during employment 
without regard to their race, color, religion, sex, sexual orientation, gender identity, or national origin.  
Such action shall include, but not be limited to the following: 

Employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or 
termination; rates of pay or other forms of compensation; and selection for training, including 
apprenticeship.  Contractor agrees to post in conspicuous places, available to employees and applicants 
for employment, notices to be provided setting forth the provisions of this nondiscrimination clause. 

b) Contractor will, in all solicitations or advertisements for employees placed by or on behalf of contractor, 
state that all qualified applicants will receive consideration for employment without regard to race, color, 
religion, sex, sexual orientation, gender identity, or national origin. 

c) Contractor will not discharge or in any other manner discriminate against any employee or applicant for 
employment because such employee or applicant has inquired about, discussed, or disclosed the 
compensation of the employee or applicant or another employee or applicant.  This provision shall not 
apply to instances in which an employee who has access to the compensation information of other 
employees or applicants as a part of such employee's essential job functions discloses the compensation 
of such other employees or applicants to individuals who do not otherwise have access to such 
information, unless such disclosure is in response to a formal complaint or charge, in furtherance of an 
investigation, proceeding, hearing, or action, including an investigation conducted by the employer, or 
is consistent with contractor's legal duty to furnish information. 

d) Contractor will send to each labor union or representative of workers with which he has a collective 
bargaining agreement or other contract or understanding, a notice to be provided advising the said labor 
union or workers’ representatives of contractor’s commitments under this section, and shall post copies 
of the notice in conspicuous places available to employees and applicants for employment. 

e) Contractor will comply with all provisions of Executive Order 11246 of September 24, 1965, and of the 
rules, regulations, and relevant orders of the Secretary of Labor. 

f) Contractor will furnish all information and reports required by Executive Order 11246 of September 24, 
1965, and by rules, regulations, and orders of the Secretary of Labor, or pursuant thereto, and will 
permit access to his books, records, and accounts by the administering agency and the Secretary of 
Labor for purposes of investigation to ascertain compliance with such rules, regulations, and orders. 

g) In the event of contractor's noncompliance with the nondiscrimination clauses of this contract or with 
any of the said rules, regulations, or orders, this contract may be canceled, terminated, or suspended 
in whole or in part and contractor may be declared ineligible for further Government contracts or 
federally assisted construction contracts in accordance with procedures authorized in Executive Order 
11246 of September 24, 1965, and such other sanctions may be imposed and remedies invoked as 
provided in Executive Order 11246 of September 24, 1965, or by rule, regulation, or order of the 
Secretary of Labor, or as otherwise provided by law. 
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h) Contractor will include the portion of the sentence immediately preceding paragraph (a) and the 
provisions of paragraphs (a) through (h) in every subcontract or purchase order unless exempted by 
rules, regulations, or orders of the Secretary of Labor issued pursuant to section 204 of Executive Order 
11246 of September 24, 1965, so that such provisions will be binding upon each subcontractor or 
vendor.  Contractor will take such action with respect to any subcontract or purchase order as the 
administering agency may direct as a means of enforcing such provisions, including sanctions for 
noncompliance:  Provided, however, that in the event a contractor becomes involved in, or is threatened 
with, litigation with a subcontractor or vendor as a result of such direction by the administering agency, 
contractor may request the United States to enter into such litigation to protect the interests of the 
United States. 

The applicant further agrees that it will be bound by the above equal opportunity clause with respect to 
its own employment practices when it participates in federally assisted construction work: Provided, that 
if the applicant so participating is a state or local government, the above equal opportunity clause is not 
applicable to any agency, instrumentality or subdivision of such government which does not participate 
in work on or under the contract. 

The applicant agrees that it will assist and cooperate actively with the administering agency and the 
Secretary of Labor in obtaining the compliance of contractors and subcontractors with the equal 
opportunity clause and the rules, regulations, and relevant orders of the Secretary of Labor, that it will 
furnish the administering agency and the Secretary of Labor such information as they may require for 
the supervision of such compliance, and that it will otherwise assist the administering agency in the 
discharge of the agency's primary responsibility for securing compliance. 

The applicant further agrees that it will refrain from entering into any contract or contract modification 
subject to Executive Order 11246 of September 24, 1965, with a contractor debarred from, or who has 
not demonstrated eligibility for, Government contracts and federally assisted construction contracts 
pursuant to the Executive Order and will carry out such sanctions and penalties for violation of the equal 
opportunity clause as may be imposed upon contractors and subcontractors by the administering agency 
or the Secretary of Labor pursuant to Part II, Subpart D of the Executive Order. In addition, the applicant 
agrees that if it fails or refuses to comply with these undertakings, the administering agency may take 
any or all of the following actions: Cancel, terminate, or suspend in whole or in part this grant (contract, 
loan, insurance, guarantee); refrain from extending any further assistance to the applicant under the 
program with respect to which the failure or refund occurred until satisfactory assurance of future 
compliance has been received from such applicant; and refer the case to the Department of Justice for 
appropriate legal proceedings. 

5) Davis-Bacon Act and Copeland Anti-Kickback Act (not required by FEMA PA Program; required for HUD CDBG 
DR) 

a) Contractor.  Contractor shall comply with the Davis-Bacon Act (40 U.S.C. §§ 3141-3144 and 3146-3148), 
as supplemented by Department of Labor regulations at 29 C.F.R. Part 5 and the Copeland Anti-Kickback 
Act (18 U.S.C. § 874, 40 U.S.C. § 3145), as supplemented by the regulations at 29 C.F.R. Part 3, as may 
be applicable, which are incorporated by reference into this contract. 

Contractors are required to pay wages to laborers and mechanics at a rate not less than the prevailing 
wages specified in a wage determination made by the Secretary of Labor. Additionally, contractors are 
required to pay wages not less than once a week. 

b) Subcontracts.  Contractor or subcontractor shall insert in any subcontracts the clause above and such 
other clauses as the FEMA may by appropriate instructions require, and also a clause requiring the 
subcontractors to include these clauses in any lower tier subcontracts.  The prime contractor shall be 
responsible for the compliance by any subcontractor or lower tier subcontractor with all of these contract 
clauses. 
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c) Breach.  A breach of the contract clauses above may be grounds for termination of the Contract, and 
for debarment as a contractor and subcontractor as provided in 29 C.F.R. § 5.12. 

6) Contract Work Hours and Safety Standards Act—required for all contracts in excess of $100,000 that involve 
the employment of mechanics or laborers. 

Compliance with the Contract Work Hours and Safety Standards Act. 

a) Overtime requirements.  No contractor or subcontractor contracting for any part of the contract work 
which may require or involve the employment of laborers or mechanics shall require or permit any such 
laborer or mechanic in any workweek in which he or she is employed on such work to work in excess of 
forty hours in such workweek unless such laborer or mechanic receives compensation at a rate not less 
than one and one-half times the basic rate of pay for all hours worked in excess of forty hours in such 
workweek. 

 
b) Violation; liability for unpaid wages; liquidated damages.  In the event of any violation of the clause set 

forth in paragraph (a) of this section contractor and any subcontractor responsible therefor shall be 
liable for the unpaid wages.  In addition, such contractor and subcontractor shall be liable to the United 
States (in the case of work done under contract for the District of Columbia or a territory, to such District 
or to such territory), for liquidated damages.  Such liquidated damages shall be computed with respect 
to each individual laborer or mechanic, including watchmen and guards, employed in violation of the 
clause set forth in paragraph (a) of this section, in the sum of $27 for each calendar day on which such 
individual was required or permitted to work in excess of the standard workweek of forty hours without 
payment of the overtime wages required by the clause set forth in paragraph (a) of this section. 

 

c) Withholding for unpaid wages and liquidated damages.  KEYS shall upon its own action or upon written 
request of an authorized representative of the Department of Labor withhold or cause to be withheld, 
from any moneys payable on account of work performed by contractor or subcontractor under any such 
contract or any other Federal contract with the same prime contractor, or any other federally-assisted 
contract subject to the Contract Work Hours and Safety Standards Act, which is held by the same prime 
contractor, such sums as may be determined to be necessary to satisfy any liabilities of such contractor 
or subcontractor for unpaid wages and liquidated damages as provided in the clause set forth in 
paragraph (b) of this section. 

 

d) Subcontracts.  Contractor or subcontractor shall insert in any subcontracts the clauses set forth in 
paragraph (a) through (d) of this section and also a clause requiring the subcontractors to include these 
clauses in any lower tier subcontracts.  The prime contractor shall be responsible for compliance by any 
subcontractor or lower tier subcontractor with the clauses set forth in paragraphs (a) through (d) of this 
section. 

 
Further Compliance with the Contract Work Hours and Safety Standards Act. 
 

a) The contractor or subcontractor shall maintain payrolls and basic payroll records during the course of 
the work and shall preserve them for a period of three years from the completion of the contract for all 
laborers and mechanics, including guards and watchmen, working on the contract. Such records shall 
contain the name and address of each such employee, social security number, correct classifications, 
hourly rates of wages paid, daily and weekly number of hours worked, deductions made, and actual 
wages paid. 
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b) Records to be maintained under this provision shall be made available by the contractor or subcontractor 

for inspection, copying, or transcription by authorized representatives of the Department of Homeland 
Security, the Federal Emergency Management Agency, and the Department of Labor, and the contractor 
or subcontractor will permit such representatives to interview employees during working hours on the 
job. 

 
7) Clean Air Act and Federal Water Pollution Control Act—required for all contracts in excess of $150,000. 

a) Clean Air Act 

i) Contractor agrees to comply with all applicable standards, orders or regulations issued pursuant to 
the Clean Air Act, as amended, 42 U.S.C. § 7401 et seq. 

ii) Contractor agrees to report each violation to KEYS and understands and agrees that KEYS will, in 
turn, report each violation as required to assure notification to the Florida Division of Emergency 
Management, the Federal Emergency Management Agency, and the appropriate Environmental 
Protection Agency Regional Office. 

iii) Contractor agrees to include these requirements in each subcontract exceeding $150,000 financed 
in whole or in part with Federal assistance provided by FEMA. 

b) Federal Water Pollution Control Act 

i) Contractor agrees to comply with all applicable standards, orders or regulations issued pursuant to 
the Federal Water Pollution Control Act, as amended, 33 U.S.C. § 1251 et seq. 

ii) Contractor agrees to report each violation to KEYS and understands and agrees that KEYS will, in 
turn, report each violation as required to assure notification to the Florida Division of Emergency 
Management, Federal Emergency Management Agency, and the appropriate Environmental 
Protection Agency Regional Office. 

iii) Contractor agrees to include these requirements in each subcontract exceeding $150,000 financed 
in whole or in part with Federal assistance provided by FEMA. 

8)  Suspension and Debarment 

a) This Contract is a covered transaction for purposes of 2 C.F.R. pt. 180 and 2 C.F.R. pt. 3000.  As such 
contractor is required to verify that none of contractor, its principals (defined at 2 C.F.R. § 180.995), or 
its affiliates (defined at 2 C.F.R. § 180.905) are excluded (defined at 2 C.F.R. § 180.940) or disqualified 
(defined at 2 C.F.R. § 180.935). 

b) Contractor must comply with 2 C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 3000, subpart C and must 
include a requirement to comply with these regulations in any lower tier covered transaction it enters 
into. 

c) This certification is a material representation of fact relied upon by KEYS.  If it is later determined that 
contractor did not comply with 2 C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 3000, subpart C, in addition 
to remedies available to KEYS and the Florida Division of Emergency Management, the Federal 
Government may pursue available remedies, including but not limited to suspension and/or debarment. 

d) The bidder or proposer agrees to comply with the requirements of 2 C.F.R. Part 180, subpart C and 2 
C.F.R. Part 3000, subpart C while this offer is valid and throughout the period of any contract that may 
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arise from this offer. The bidder or proposer further agrees to include a provision requiring such 
compliance in its lower tier covered transactions. 
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CERTIFICATION REGARDING DEBARMENT, SUSPENSION AND OTHER 
RESPONSIBILITY MATTERS 

 
INSTRUCTIONS FOR CERTIFICATION 

 
1. By signing and submitting this proposal, contractor (referred to herein as the “prospective lower tier 

participant”) is providing the certification set out below. 

2. The certification in this clause is a material representation of fact upon which reliance was placed when this 
transaction was entered into.  If it is later determined that the prospective lower tier participant knowingly 
rendered an erroneous certification, in addition to other remedies available to the Federal Government the 
department or agency with which this transaction originated may pursue available remedies, including 
suspension and/or debarment. 

3. The prospective lower tier participant shall provide immediate written notice to the person to which this 
proposal is submitted if at any time the prospective lower tier participant learns that its certification was 
erroneous when submitted or had become erroneous by reason of changed circumstances. 

4. The terms covered transaction, debarred, suspended, ineligible, lower tier covered transaction, participant, 
person, primary covered transaction, principal, proposal, and voluntarily excluded, as used in this clause, 
have the meaning set out in the Definitions and Coverage sections of rules implementing Executive Order 
12549.  You may contact the person to which this proposal is submitted for assistance in obtaining a copy of 
those regulations. 

5. The prospective lower tier participant agrees by submitting this proposal that, should the proposed covered 
transaction be entered into, it shall not knowingly enter into any lower tier covered transaction with a person 
who is proposed for debarment under 48 CFR part 9, subpart 9.4, debarred, suspended, declared ineligible, 
or voluntarily excluded from participation in this covered transaction, unless authorized by the department or 
agency with which this transaction originated. 

6. The prospective lower tier participant further agrees by submitting this proposal that it will include this clause 
titled “Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion-Lower Tier 
Covered Transaction,” without modification, in all lower tier covered transactions and in all solicitations for 
lower tier covered transactions. 

7. A participant in a covered transaction may rely upon a certification of a prospective participant in a lower tier 
covered transaction that it is not proposed for debarment under 48 CFR part 9, subpart 9.4, debarred, 
suspended, ineligible, or voluntarily excluded from covered transactions, unless it knows that the certification 
is erroneous. A participant may decide the method and frequency by which it determines the eligibility of its 
principals.  Each participant may, but is not required to, check the List of Parties Excluded from Federal 
Procurement and Non-procurement Programs. 

8. Nothing contained in the foregoing shall be construed to require establishment of a system of records in 
order to render in good faith the certification required by this clause.  The knowledge and information of a 
participant is not required to exceed that which is normally possessed by a prudent person in the ordinary 
course of business dealings. 

9. Except for transactions authorized under paragraph 5 of these instructions, if a participant in a covered 
transaction knowingly enters into a lower tier covered transaction with a person who is proposed for 
debarment under 48 CFR part 9, subpart 9.4, suspended, debarred, ineligible, or voluntarily excluded from 
participation in this transaction, in addition to other remedies available to the Federal Government, the 
department or agency with which this transaction originated may pursue available remedies, including 
suspension and/or debarment. 
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CERTIFICATION REGARDING DEBARMENT, SUSPENSION, INELIGIBILITY AN VOLUNTARY EXCLUSION—
LOWER TIER COVERED TRANSACTIONS 

(1) The prospective lower tier participant certifies, by submission of this proposal, that neither it nor its 
principals is presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 
excluded from participation in this transaction by any Federal department or agency. 

(2) Where the prospective lower tier participant is unable to certify to any of the statements in this 
certification, such prospective participant shall attach an explanation to this proposal. 

 
 
 
     
CONTRACTOR Company Name  RFP Number 
 
   
Name 
 
   
Title 
 
     
Signature Date 
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9) Byrd Anti-Lobbying Amendment, 31 U.S.C. § 1352. 

Contractors who apply or bid for an award of $100,000 or more shall file the required certification found at 
APPENDIX A, 44 C.F.R. PART 18 (and reproduced below).  Each tier certifies to the tier above that it will not 
and has not used Federal appropriated funds to pay any person or organization for influencing or attempting 
to influence an officer or employee of any agency, a Member of Congress, officer or employee of Congress, 
or an employee of a Member of Congress in connection with obtaining any Federal contract, grant, or any 
other award covered by 31 U.S.C. § 1352. Each tier shall also disclose any lobbying with non-Federal funds 
that takes place in connection with obtaining any Federal award. Such disclosures are forwarded from tier to 
tier up to the recipient who in turn will forward the certification(s) to the federal awarding agency.. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

KEYS BID 10-22 SPECIFICATIONS FOR LOCAL LAUNDRY SERVICES DURING 
EMERGENCY SITUATIONS 

CERTIFICATION REGARDING LOBBYING 
CERTIFICATION FOR CONTRACTS, GRANTS, LOANS, AND COOPERATIVE AGREEMENTS  

(to be submitted with each bid or offer exceeding $100,000) 

The undersigned certifies, to the best of his or her knowledge and belief, that: 
 

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to 
any person for influencing or attempting to influence an officer or employee of an agency, a Member 
of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection 
with the awarding of any Federal contract, the making of any Federal grant, the making of any Federal 
loan, the entering into of any cooperative agreement, and the extension, continuation, renewal, 
amendment, or modification of any Federal contract, grant, loan, or cooperative agreement. 
 

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for 
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an 
officer or employee of Congress, or an employee of a Member of Congress in connection with this 
Federal contract, grant, loan, or cooperative agreement, the undersigned shall complete and submit 
Standard Form-LLL, “Disclosure Form to Report Lobbying,” in accordance with its instructions. 

 
(3) The undersigned shall require that the language of this certification be included in the award documents 

for all sub-awards at all tiers (including subcontracts, sub-grants, and contracts under grants, loans, 
and cooperative agreements) and that all sub-recipients shall certify and disclose accordingly. 
 
This certification is a material representation of fact upon which reliance was placed when this 
transaction was made or entered into.  Submission of this certification is a prerequisite for making or 
entering into this transaction imposed by section 1352, title 31, U.S. C.  Any person who fails to file the 
required certification shall be subject to a civil penalty of not less than $10,000 and not more than 
$100,000 for each such failure. 
 
The Contractor certifies or affirms the truthfulness and accuracy of each statement of its certification 
and disclosure, if any. In addition, the Contractor understands and agrees that the provisions of 31 
U.S.C. Chap. 38, Administrative Remedies for False Claims and Statements, apply to this certification 
and disclosure, if any. 
 
 
 
____________________________                    _______________________________ 
Name of Contractor  RFP or ITB No. 
 
 
  ______________________________ 
Signature of Contractor’s Authorized Official Printed Name 
 
 
  ______________________________ 
Title  Date 
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10) Procurement of Recovered Materials 

a)  In the performance of this contract, contractor shall make maximum use of products containing 
recovered materials that are EPA-designated items unless the product cannot be acquired— 

i) Competitively within a timeframe providing for compliance with the contract performance schedule; 

ii) Meeting contract performance requirements; or 

iii) At a reasonable price. 

b) Information about this requirement, along with the list of EPA-designated items, is available at EPA’s 
Comprehensive Procurement Guidelines web site, https://www.epa.gov/smm/comprehensive-
procurement-guideline-cpg-program. 

c) The Contractor also agrees to comply with all other applicable requirements of Section 6002 of the Solid 
Waste Disposal Act. 

11) Prohibition on Contracting for Covered Telecommunications Equipment or Services 

a) Definitions. As used in this clause, the terms backhaul; covered foreign country; covered 
telecommunications equipment or services; interconnection arrangements; roaming; substantial or 
essential component; and telecommunications equipment or services have the meaning as defined in 
FEMA Policy 405-143-1, Prohibitions on Expending FEMA Award Funds for Covered Telecommunications 
Equipment or Services (Interim), as used in this clause— 

b)  Prohibitions. 

1)  Section 889(b) of the John S. McCain National Defense Authorization Act for Fiscal Year 2019, Pub. 
L. No. 115-232, and 2 C.F.R. § 200.216 prohibit the head of an executive agency on or after Aug.13, 
2020, from obligating or expending grant, cooperative agreement, loan, or loan guarantee funds 
on certain telecommunications products or from certain entities for national security reasons. 

2)  Unless an exception in paragraph (c) of this clause applies, the contractor and its subcontractors 
may not use grant, cooperative agreement, loan, or loan guarantee funds from the Federal 
Emergency Management Agency to: 

i) Procure or obtain any equipment, system, or service that uses covered telecommunications 
equipment or services as a substantial or essential component of any system, or as critical 
technology of any system; 

ii)  Enter into, extend, or renew a contract to procure or obtain any equipment, system, or service 
that uses covered telecommunications equipment or services as a substantial or essential 
component of any system, or as critical technology of any system; 

iii) Enter into, extend, or renew contracts with entities that use covered telecommunications 
equipment or services as a substantial or essential component of any system, or as critical 
technology as part of any system; or 

iv) Provide, as part of its performance of this contract, subcontract, or other contractual 
instrument, any equipment, system, or service that uses covered telecommunications 
equipment or services as a substantial or essential component of any system, or as critical 
technology as part of any system. 
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c)  Exceptions. 

1) This clause does not prohibit contractors from providing— 

i) A service that connects to the facilities of a third-party, such as backhaul, roaming, or 
interconnection arrangements; or 

ii) Telecommunications equipment that cannot route or redirect user data traffic or permit visibility 
into any user data or packets that such equipment transmits or otherwise handles. 

2) By necessary implication and regulation, the prohibitions also do not apply to: 

i) Covered telecommunications equipment or services that: 

i. Are not used as a substantial or essential component of any system; and 

ii. Are not used as critical technology of any system. 

ii) Other telecommunications equipment or services that are not considered covered 
telecommunications equipment or services. 

d)  Reporting requirement. 

1) In the event the contractor identifies covered telecommunications equipment or services used as a 
substantial or essential component of any system, or as critical technology as part of any system, 
during contract performance, or the contractor is notified of such by a subcontractor at any tier or 
by any other source, the contractor shall report the information in paragraph (d)(2) of this clause to 
the recipient or subrecipient, unless elsewhere in this contract are established procedures for 
reporting the information. 

2) The Contractor shall report the following information pursuant to paragraph (d)(1) of this clause: 

 i) Within one business day from the date of such identification or notification: The contract number; 
the order number(s), if applicable; supplier name; supplier unique entity identifier (if known); 
supplier Commercial and Government Entity (CAGE) code (if known); brand; model number 
(original equipment manufacturer number, manufacturer part number, or wholesaler number); 
item description; and any readily available information about mitigation actions undertaken or 
recommended. 

ii) Within 10 business days of submitting the information in paragraph (d)(2)(i) of this clause: Any 
further available information about mitigation actions undertaken or recommended. In addition, 
the contractor shall describe the efforts it undertook to prevent use or submission of covered 
telecommunications equipment or services, and any additional efforts that will be incorporated to 
prevent future use or submission of covered telecommunications equipment or services. 

e) Subcontracts. The Contractor shall insert the substance of this clause, including this paragraph (e), in 
all subcontracts and other contractual instruments.” 
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12) Domestic Preferences for Procurements 
a) As appropriate, and to the extent consistent with law, the contractor should, to the greatest extent 

practicable, provide a preference for the purchase, acquisition, or use of goods, products, or materials 
produced in the United States. This includes, but is not limited to iron, aluminum, steel, cement, and 
other manufactured products. 
 
For purposes of this clause: 
 

1) Produced in the United States means, for iron and steel products, that all manufacturing 
processes, from the initial melting stage through the application of coatings, occurred in the 
United States. 
 

2) Manufactured products mean items and construction materials composed in whole or in part of 
non-ferrous metals such as aluminum; plastics and polymer-based products such as polyvinyl 
chloride pipe; aggregates such as concrete; glass, including optical fiber; and lumber. 

 
13) Access to Records 

 The following access to records requirements apply to this contract: 
a) Contractor agrees to provide KEYS, the Florida Division of Emergency Management, the FEMA 

Administrator, the Comptroller General of the United States, or any of their authorized representatives’ 
access to any books, documents, papers, and records of contractor which are directly pertinent to this 
contract for the purposes of making audits, examinations, excerpts, and transcriptions. 

b) Contractor agrees to permit any of the foregoing parties to reproduce by any means whatsoever or to 
copy excerpts and transcriptions as reasonably needed. 

c) Contractor agrees to provide the FEMA Administrator or his authorized representatives’ access to 
construction or other work sites pertaining to the work being completed under the Contract. 

d) In compliance with section 1225 of the Disaster Recovery Reform Act of 2018, KEYS and the Contractor 
acknowledge and agree that no language in this contract is intended to prohibit audits or internal reviews 
by the FEMA Administrator or the Comptroller General of the United States. 

14) DHS Seal, Logos, and Flags 

a) Contractor shall not use the DHS seal(s), logos, crests, or reproductions of flags or likenesses of DHS 
agency officials without specific FEMA preapproval. The Contractor shall include this provision in any 
subcontracts.  

15)  Compliance with federal Law, Regulations, and Executive Orders 

a) This is an acknowledgement that FEMA financial assistance will be used to fund the Contract only.  
Contractor will comply will all applicable federal law, regulations, executive orders, FEMA policies, 
procedures, and directives. 

16)  No Obligation by the Federal Government 

a) The Federal Government is not a party to this Contract and is not subject to any obligations or liabilities 
to KEYS, Contractor, or any other party pertaining to any matter resulting from the Contract. 

17)  Program Fraud and False or Fraudulent Statements or Related Acts 

a) Contractor acknowledges that 31 U.S.C. Chap. 38 (Administrative Remedies for False Claims and 
Statements) applies to contractor’s actions pertaining to this Contract. 
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18) Affirmative Socioeconomic Steps  

If contractor intends to subcontract any portion of the work covered by this Contract, contractor must take 
all necessary affirmative steps identified in 2 C.F.R. § 200.321 (b)(1)-(5) to assure that small and minority 
businesses, women’s business enterprises, and labor surplus area firms are solicited and used when possible.   

Affirmative steps must include: 

a) Placing qualified small and minority businesses and women's business enterprises on solicitation lists; 

b) Assuring that small and minority businesses, and women's business enterprises are solicited whenever 
they are potential sources; 

c) Dividing total requirements, when economically feasible, into smaller tasks or quantities to permit 
maximum participation by small and minority businesses, and women's business enterprises; 

d) Establishing delivery schedules, where the requirement permits, which encourage participation by small 
and minority businesses, and women's business enterprises; and 

e) Using the services and assistance, as appropriate, of such organizations as the Small Business 
Administration and the Minority Business Development Agency of the Department of Commerce. 

19) Copyright and Data Rights 

a) License and Delivery of Works Subject to Copyright and Data Rights 

i) Contractor grants to KEYS, a paid-up, royalty-free, nonexclusive, irrevocable, worldwide license in data 
first produced in the performance of this contract to reproduce, publish, or otherwise use, including 
prepare derivative works, distribute copies to the public, and perform publicly and display publicly such 
data. For data required by the contract but not first produced in the performance of this contract, the 
Contractor will identify such data and grant to KEYS or acquires on its behalf a license of the same 
scope as for data first produced in the performance of this contract. Data, as used herein, shall include 
any work subject to copyright under 17 U.S.C. § 102, for example, any written reports or literary works, 
software and/or source code, music, choreography, pictures or images, graphics, sculptures, videos, 
motion pictures or other audiovisual works, sound and/or video recordings, and architectural works. 
Upon or before the completion of this contract, the Contractor will deliver to KEYS data first produced 
in the performance of this contract and data required by the contract but not first produced in the 
performance of this contract in formats acceptable by KEYS. 

20)  If this proposal is based upon Time and Materials: 
 
a) Contractor will complete daily timesheets – ON A DAILY BASIS - in an excel document provided by KEYS 

to include, but is not limited to: 
 

i) Name 
ii) Position 
iii) Rate of pay for regular hours 
iv) Rate of pay for overtime hours 
v) # of regular hours worked 
vi) # of overtime hours worked 
vii) Detail description of work performed 
viii) GPS coordinates of work performed 
ix) Equipment used 
x) Hourly rate for equipment 
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b) Contractor will only charge for hours worked from the beginning of the work day to the end of the work 

day, including travel time between food tent or hotel and to/from job site 
 

c) Contractor agrees that if KEYS provides meals and/or hotel accommodations, Contractor shall not invoice 
KEYS for same 

 
d) Contractor agrees that hotel accommodations will be based on double occupancy as long as two beds 

are available for hotel accommodations provided by KEYS and for hotel expenses contractor invoices 
KEYS for. 

 
e) As equipment charges include a fuel charge component, all fuel provided by KEYS will be reimbursed at 

KEYS cost plus 15% administrative charge. KEYS will provide a schedule of such charges and will deduct 
charges from contractor submitted invoices. 

 
f.) All contractor invoices must be submitted within 60 days of work performed. 
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KEYS ENERGY SERVICES 
GENERAL TERMS & CONDITIONS 

 
ADDITIONS/DELETIONS 
KEYS reserves the right to add or delete any item from this bid or resulting contract when deemed to be in the best interest of KEYS. 
 
ALTERATIONS IN PROPOSAL 
Except as otherwise provided herein, Proposals which are conditional in any way, or which contain erasures or interlineations not authenticated as 
provided herein, or which contain items not called for, items not in conformity with applicable laws, changes, additions, recapitulations, alternative 
Proposals, or any other modifications of the Proposal forms which are not specifically called for in the Contract Documents, will be rejected as not 
responsive unless specifically agreed to in writing by KEYS.  Erasures, interlineations or other corrections shall be authenticated by affixing in the 
margin immediately opposite the correction, the handwritten initials of each person executing the Proposal. 
 
APPLICABLE LAW 
This Contract shall be interpreted in accordance with the law of the State of Florida. 
 
ASSIGNMENT 
No contract awarded under these terms, conditions, and specifications, may be sold, transferred or assigned in full or part without the written 
permission of KEYS.  Such written permission shall not relieve contractor from its obligations and liabilities. 
 
ATTORNEY FEES 
The prevailing party in any litigation or mediation relating to the contract shall be entitled to recover it reasonable attorney fees and costs 
from the other party for all matters, including, but not limited to, appeals. 

BASIS OF AWARD 
A. The award will be made by KEYS on the basis of the Proposal from the lowest responsive* responsible**, Bidder which, in KEYS’ 

sole and absolute judgment, will best serve the interest of KEYS. 
B. KEYS reserves the right to accept or reject any or all Proposals, and to waive any informalities and irregularities in said Proposal. 

*Responsive Bidder: Any person, firm, or corporation submitting a bid for the work contemplated whose bid form is complete and regular, 
free of excisions or special conditions and has no alternative bids for any item unless requested in the technical specifications. 
**Responsible Bidder: Any person, firm, or corporation submitting a bid for the work contemplated who maintains a permanent place of 
business, has adequate manpower and equipment to do the work properly and within the time limit that is established, has adequate 
financial status to meet his obligations contingent to the work and has a history of performance of like contracts (acceptable to KEYS). 

C. Evaluation:  The lowest evaluated price shall be determined from an analysis which assesses the impact of the contract price, 
operational and maintenance costs.  

 
BID PROPOSAL PRICING 
All bid proposals must remain firm for 120 days minimum. 
 
BIDDER QUALIFICATIONS   
Please provide the following information in your bid response:  a brief description of company and verifiable references for projects of a 
similar nature performed over the last three years.    
 
CITY/COUNTY LICENSING 
For the term of the contract, Contractor shall maintain City of Key West and Monroe County licenses and/or other requirements to work within 
the City or County limits.  Contractor should provide KEYS with a copy of all licenses.  
 
COMPLETENESS OF PROPOSAL 
A. Each Bidder shall respond to all items on Proposal Page. When quoting on all items including optional items, bidders shall insert the words 

“No Bid” in the space provided for any item for which no offer is made. Failure to do so may result in the Proposal being rejected as not 
responsive. 

B. KEYS will consider alternative, additive, or deductive options with no initial pricing.  
C. Each Proposal shall include specific acknowledgment of receipt of all Addenda issued during the bidding period.  Failure to do so may 

result in the Proposal being rejected as not responsive. 
D. Each Bidder shall furnish information relating to its experience, facilities, material, equipment and business as is required by the Proposal 

form.  Failure to do so may result in the Proposal being rejected as not responsive. 
E. Additional technical data furnished by a Bidder, but not required by the Request for Proposal (RFP), may at KEYS’ option be considered 

part of the Proposal to the extent that it is supplementary to, is consistent with and not contrary to the RFP. 
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CONTACT REFERENCES 
KEYS contact for bidding requirements and technical specifications: Tyler Randolph, Supervisor of Purchasing, 
Tyler.Randolph@keysenergy.com or purchasing@keysenergy.com.   
 
CONTRACT DURATION  
The duration of the base contract shall be for three (3) years from the date of execution by the Utility Board.  The contract can be extended 
for two (2) additional one (1) year terms. KEYS reserve the right to cancel this contract without cause with 30 days written notice and with 
cause within 10 days. 
 
CONTRACT CHANGES 
No changes, over the contract period, shall be permitted unless prior written approval is given by the Utility Board of the City of Key West, 
Florida.  No Contractor shall assign the contract or any rights or obligations there under without the written consent of KEYS.  In the event of 
such approved subcontracting, contractor agrees to provide KEYS with written documentation relative to the Subcontractor(s) employed in 
this contract. 
 
CONTRACT COMPLIANCE 
All contracts are subject to the terms and conditions of the Fair and Accurate Credit Transactions Act of 2003.  The said provisions and 
compliance therewith are expressly made part of the contract and are binding covenants on the party contracting with KEYS. 
 
CONTRACTOR LIABILITY 
In the event of default by contractor, KEYS reserves the right to utilize the next lowest Bidder as the new Contractor.  In the event of this 
occurrence, the next lowest Bidder, if it wishes the award, shall be required to provide the bid items at the prices as contained on its proposal 
or bid for this specification. 
 
CONTRACTOR’S RESPONSIBILITIES 
A. Contractor shall be responsible for all loss, damage, vandalism, theft, etc. for all equipment, tools, materials, etc. left on the job 

site. 
B. Contractor shall be responsible for maintaining the site in a clean condition during installation.  Contractor and KEYS at which time 

the site should be cleaned up will make a final walk down of the sites. 
C. Prior to completion of demobilization, Contractor shall remove all construction materials, waste, demolition debris, excess materials, 

temporary installation, etc. that have not been specifically turned over and accepted by KEYS. 
D. Contractor shall be responsible for any and all costs for cleanup of oil or gasoline spills which result from his equipment or from any 

work performed as part of this contract. 
E. Permit violations or environmental damage caused by contractor shall be mitigated or repaired by contractor, at contractor’s 

expense, to the satisfaction of the governing authority citing such damage. 
F. Items discussed in this section are not intended to be all-inclusive of Federal, State, and Local Laws and Regulations.  Information 

is provided as anticipated minimum requirements.  Contractor shall be familiar and comply with all requirements of applicable laws 
and regulations. 

G. Contractor will assume total responsibility for materials, delivery to/from job site, installation, and testing of system.   
 
DELIVERY 
A. Delivery, inspection and acceptance - delivery, inspections and acceptance will be at destination, F.O.B. Key West as specified in 

the RFP, KEYS Warehouse, unless otherwise provided.  Until delivery and acceptance and after any rejections, risk of loss will be 
on the Vendor, unless loss results from negligence of KEYS.  

B. Notwithstanding the requirements for any KEYS inspection and test contained in the specifications applicable to this proposal, except 
where specialized inspections or tests are specified for performance solely by KEYS, contractor shall perform or have performed the 
inspections and tests required to substantiate that the supplies and services provided under this proposal conform to the drawings, 
specifications and proposal requirements listed herein, including if applicable, the technical requirements for the manufacturer’s 
part numbers specified herein. 

C. Delivery of Excess Quantities – Contractor is responsible for the delivery of each item quantity within allowable variations, if any.  
If contractor delivers and KEYS receives quantities of any item in excess of the quantity called for (after considering any allowable 
variations of quantity) such excess quantities will be treated as being delivered for the convenience of contractor.  KEYS may retain 
such excess quantities without compensating the interests herein.  Quantities in excess, will at the option of KEYS, either be returned 
at contractor’s expense, or retained and paid for by KEYS at the contract unit price. 

D. Deliveries – In the event of failure to deliver material of the quality or within the time specified, KEYS may cancel the order and buy 
elsewhere.  Contractor will be responsible for any cost differences encountered in the procurement of materials.  Failure of KEYS to 
exercise this option with respect to any installment shall not be deemed a waiver with respect of future installments, if any. 

E. Delivery tickets – All shipments under this agreement shall be accompanied with delivery tickets, or packing slips, in triplicate, which 
shall contain the following minimum information: name of supplier, purchase order number, date of order, date of delivery or 
shipment, itemized list of supplies or services furnished, quantity, unit price, and extension of each line item.  Upon delivery, the 
Warehouse will retain a copy of the related delivery ticket. 

F. Inspection, Acceptance and Title – Inspection and acceptance will be at destination, unless otherwise provided.  Title and risk of 
loss or damage to all items shall be the responsibility of the contract supplier until accepted by KEYS in writing.  

 
ENTIRE AGREEMENT 
The terms, specifications and/or drawings included in a duly executed contract will constitute the entire agreement between the parties. No 
modification or waiver of terms of this agreement shall be binding, unless in writing, signed by a duly authorized representative of KEYS.  

mailto:Tyler.Randolph@keysenergy.com
mailto:purchasing@keysenergy.com
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ERROR IN BID CALCULATION 
In the event there is a mathematical error in the bid, KEYS will recalculate using the line items and correct the total. 
 
EXECUTION OF PROPOSAL 
If a Proposal is made by a partnership, it shall contain the name and address of each partner and shall be executed in the partnership name, 
followed by the handwritten signature of a partner authorized to execute the Proposal for the partnership.  If a Proposal is made by a corporation, 
it shall be executed in the name of the corporation, followed by the handwritten signature of an officer authorized to execute the Proposal for the 
corporation, and the printed or typewritten designation of the office he holds in corporation.  Another partner of the partnership or official of the 
corporation shall attest to the authority of the person executing the Proposal.  KEYS may require any Bidder to furnish certified copies of extracts of 
the minutes of meetings of the governing body of the Bidder authorizing execution of the Proposal and Contract Documents. 
 
FORCE MAJEURE 
KEYS shall not be liable in any way to contractor as a result of an event, circumstance or act of a third party that is beyond a party’s reasonable 
control (e.g. an act of God, and act of the public enemy, an act of a government entity, strikes or other labor disturbances, hurricanes, 
earthquakes, fires, floods, epidemics, embargoes, war and riots).  
 
LITIGATION SEARCH 
KEYS reserve the right to conduct a litigation search on contractor’s history of past litigation. 
 
MODIFICATION OF PROPOSAL 
A modification of a proposal already received will be considered only if the modification is received prior to the time last announced for opening 
Proposals.  All modifications shall be made in writing, executed and submitted in the same form and manner as the original proposal, fax or E-mail. 
Phone modifications will not be considered. 
 
OPENING PROPOSALS 
At the time and place last announced for opening Proposals, each Proposal which has been received prior to the time last announced for opening 
Proposals, except those which have been properly withdrawn, will be publicly opened, irrespective of any irregularities or informalities in such 
Proposals.   
 
KEYS INSPECTIONS/MEETINGS 
KEYS will make inspections and/or meetings as deemed necessary to ensure that all work is being performed in compliance with these 
specifications and guarantees. 
 
PAYMENT 
Payment will be made after acceptance of services and materials and within 30 days after receipt of invoice. Contractor will complete and 
submit the provided Contractor’s Request for Payment form, prior to any payment of draw request.  Contractor’s request for payment shall 
be accompanied by a breakdown of material and labor associated with that particular request.  KEYS does not pay service charges on late 
payments.  
 
PENALTIES 
KEYS reserves the right to increase or decrease quantities shown without penalties. 
 
PERSONNEL 
A. The project supervisor must be capable of communicating fluently in English at all times. 
B. On a project, the foreman must be capable of communicating fluently in English. 
C. All employees of company must be United States Citizens or legally authorized to reside and work in the United States. 
D. KEYS may request at any time throughout the contract the following within eight (8) hours: 

- Proof of citizenship for all employees 
- Proof of employee’s salary is at or above state and federal minimum requirements 
- Proof of eligibility to legally work in the United States 

 
POSTPONEMENT OF OPENING 
KEYS reserves the right to postpone the date and time last announced for opening Proposals and such postponement may be made at any time 
prior to the time last announced for opening Proposals.  KEYS will give written notice in the form of an Addendum by email to each party to whom 
Contract Documents have been issued in addition to posting the Addendum on DemandStar, Vendorlink, and Keysenergy.com websites, stating the 
change in date and time of any such postponement. 
 
PRICES 
A. All prices bid shall be firm unless the conditions of the RFP permit price escalation.  If an escalation method or indices are specified, the 

Bidder shall indicate in its bid the specific items subject to escalation, and shall give the method and indices to be used in computing the 
amount thereof. 

B. The vendor shall provide the proposal price in U.S. dollars only. 
 
PROTESTS  
Any bidder who believes he has been aggrieved in connection with the staff recommendation or award of a contract may protest in writing to 
the KEYS Purchasing Department.  The deadline for filing a protest is prior to the commencement of the Utility Board meeting wherein the 
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award is to be considered.  It is the responsibility of the bidder to ascertain the bid award information from DemandStar or VendorLink.  
Protests shall specifically describe the subject matter and facts giving rise to the protest.  
 
PUBLIC RECORDS ACT 
Pursuant to F.S. 119.0701 of the Public Records Act, any request to inspect or copy public records relating to a public agency’s contract for 
services must be made directly to the public agency. Contractors is required to comply with public records laws and upon request by the 
public records custodian, shall provide a copy of the requested records or allow the records to be inspected or copied within a reasonable 
time at a cost not to exceed the cost provided in Ch. 119, F.S. or as otherwise provided by law. A contractor who fails to provide the records 
to the agency within a reasonable time may be subject to penalties as provided in F.S. 119.10 
 

IF CONTRACTOR HAS QUESTIONS REGARDING THE APPLICATION OF 
CHAPTER 119, FLORIDA STATUTES, TO CONTRACTOR’S DUTY TO 
PROVIDE PUBLIC RECORDS RELATING TO THIS CONTRACT, CONTACT 
THE CUSTODIAN OF PUBLIC RECORDS AT: 

KEYS ENERGY SERVICES 
P.O. BOX 6100 

Key West, FL  33041-6100 
(305) 295-1067 

Gricel Owen 
Email: gricel.owen@keysenergy.com 

 
 
 
PUBLIC ENTITY CRIME CLAUSE 
Any person submitting a bid or proposal in response to this invitation must execute the enclosed form FOR 094, SWORN STATEMENT 
UNDER SECTION 287.133 (3) (a), FLORIDA STATUTES ON PUBLIC ENTITY CRIMES, including proper check(s), in the space(s) 
provided, and enclose it with his bid proposal.  If you are submitting as bid or proposal on behalf of dealers or suppliers who will ship 
commodities and receive payment from the resulting contract, it is your responsibility to see that copies of the form are executed by them 
and are included with your bid or proposal.  Corrections to the form will not be allowed after the bid or proposal opening time and date.  
Failure to complete this form may result in immediate disqualification of your bid or proposal. 
 
QUALITY ASSURANCE PROVISIONS 
A system of test and inspection shall be used to insure receipt of the quality and quantity of material(s)/service(s) purchased.  
Material(s)/service(s) will be promptly inspected and any discrepancies from the purchase order and/or the supplier’s invoice shall be reported 
immediately.  
 
RELEASE OF LIENS 
Contractor is to furnish a release of liens for sub-contractual materials and labor prior to each payment.  In addition, contractor is to furnish 
the standard form of “Statement Concerning Claims.” 
 
REJECTION 
The Utility Board reserves the right to reject any or all proposals, to waive irregularities and informalities in any or all proposals, and to 
separately accept or reject any item, items, bid schedule or bid schedules of the proposal which the Utility Board deems to be in the best 
interest of the Utility Board. 
 
SAFETY/MAINTENANCE OF TRAFFIC (MOT) 
Contractor is to provide all required Safety and Traffic Control equipment as required by FDOT, City of Key West, or Monroe County MOT.  
Personnel are required to be trained in MOT as required.  Contractor is to provide copies of certification of MOT training. 
 
SAFETY AND PROTECTION 
Examination of existing facilities: After the Contract is awarded and before commencement of the work, Contractor and KEYS shall make 
thorough examination of all existing structures and facilities associated with the project. 
 
Safety requirements: Contractor shall do whatever work is necessary for safety and be solely and completely responsible for conditions of the 
job site, including safety of all persons (including employees) and property during the project period.  This requirement shall apply continuously 
and not be limited to normal working hours. 
 
Safety provisions shall conform to Federal and State Departments of Labor, Occupational Safety and Health Act (OSHA), and other applicable 
Federal, State, County, and Local Laws, Ordinances, Codes, requirements set forth herein, and regulations that may be specified in other 
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parts of these specifications.  Where these are in conflict, the more stringent requirement shall be followed.  Contractor shall become 
thoroughly familiar with governing safety provisions and shall comply with the obligations set forth therein. 
 
Contractor shall develop and maintain for the duration of the project, a safety program that will effectively incorporate and implement required 
safety provisions of the American Public Power Association (APPA) Safety Manual.  Contractor is responsible for obtaining the latest edition of 
the APPA Safety Manual at their expense from APPA at http://www.publicpower.org/topics/landing.cfm?ItemNumber=38512.  Contractor shall 
appoint a qualified employee who is authorized to supervise and enforce compliance with the APPA safety Manual.  It is not the responsibility 
of KEYS to review or police contractor’s implementation of the APPA Safety Manual’s protocols.   
 
SCOPE OF WORK 
While KEYS has tried to anticipate all Work required under and during the term of this contract, the parties understand and agree that the 
Work required herein may require without notice to contractor, the performance of Extra Work or the omission of Work previously required.  
KEYS may at any time and without notice to contractor, require changes in the scope of Work under this contract as KEYS may find necessary 
or desirable.  Such changes may include the omission of Work previously required. 

A. KEYS shall notify contractor of the change in scope work via Change Order, which shall become part of the Contract Documents.  
If a Change Order directs Contractor to omit Work, contractor shall refrain from performing it. 

B. Contractor shall perform Extra Work only pursuant to the issuance by KEYS of Change Order.  Records of any Extra Work performed 
by contractor shall be reviewed daily by contractor and KEYS, duplicate copies of accepted records made and signed by both 
contractor or his representative and KEYS, and one (1) copy retained by each. 

 
SECURITY/BACKGROUND CHECK 
KEYS may require successful bidders to supply a complete listing of all individuals that will perform work at the various sites. KEYS may run 
DMV and mandatory felony and misdemeanor background checks due to security reasons.  The successful bidder must expressly agree to 
the right for KEYS to run the aforementioned checks. 
 
KEYS reserve the right to perform background checks during the entire duration of the contractual agreement.  Contractor will advise KEYS 
immediately of any employee staff changes before they are permitted on-site.  Non-compliance of security/background check portion of the 
bid specifications will result in rejection of the proposal or termination of awarded contractual agreement. 
 
SEVERABILITY 
If any of these General Terms & Conditions is determined to be invalid, illegal or enforceable, the remaining provisions of these General 
Terms & Conditions remain in full force to the extent permitted by law. 
 
SUBCONTRACTORS 
Each Bidder shall list on the Proposal form the name of each construction subcontractor who will furnish in excess of 10% of the Project.  Failure to 
do so shall entitle KEYS, at its option, to reject the bid.  
 
SUBMISSION OF PROPOSAL 
It is the sole responsibility of each Bidder to deliver its Proposal to KEYS at the place designated for receiving Proposals and prior to the time 
for opening Proposals last announced to Bidders.  Any Proposal received after the time last announced for opening Proposals may be retained 
by KEYS or returned to the Bidder, but such Proposal shall be rejected as not responsive. 
 
SUPPLIER DIVERSITY 
KEYS is committed to providing equal opportunities to Minority/Women Business Enterprises (M/WBEs) as well as all other Suppliers, 
Consultants, Contractors and Subcontractors who seek to do business with KEYS.  KEYS attempts to ensure that qualified M/WBEs are made 
aware of, have an opportunity to bid on, and are considered on an equal basis with all other qualified bidders for the provision of supplies 
and services. 
 
TAX 
The prices of materials set forth herein shall not include state sales tax or local option tax.  KEYS is generally exempt from state sales tax, 
(sales tax number 85-8012621609C-2), and local option tax.  However; any purchases of materials for construction of new electrical 
transmission and distribution facilities are subject to state sales tax and local option tax.   
 
TERMINATION OF CONTRACT 
When deemed to be in the best interest of KEYS, any awards or contracts resulting from this specification may be cancelled by KEYS by the 
following means: 1) ten (10)-day written notice with cause; or 2) thirty (30)-day written notice without cause. 
 
WITHDRAWAL OF PROPOSAL 
Each Proposal shall constitute an offer to KEYS as outlined therein and shall be irrevocable after the time last announced for opening Proposals.  
Any Bidder may withdraw its Proposal by giving written notice to KEYS at the place such Proposals are to be received and at any time prior to the 
time last announced for opening Proposals.  After the time last announced for opening Proposals and until execution of the Contract, no Bidder will 
be permitted to withdraw its Proposal for a period exceeding 120 days after the time last announced for opening Proposals. 
 

 
 

http://www.publicpower.org/topics/landing.cfm?ItemNumber=38512
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INSURANCE SECTION 
INDEMNITY AND INSURANCE REQUIREMENTS 
By the signing of this contract and these indemnity and insurance requirements, the vendor agrees with the provisions shown below. 
 
INDEMNITY  
Contractor shall indemnify, defend and hold harmless KEYS and their officers, partners, agents, employees and servants from and against any 
and all claims, judgments, liens, loss, damage, cost, charge or expense, including defense costs, court costs and attorneys' fees, whether 
direct or indirect, by reason of liability imposed by law or by bodily injuries, including death at any time resulting there from, sustained by any 
person or persons or on account of damages to property, including loss of use thereof, arising out of or in consequence of the performance 
of the Contract, whether such injuries to or death of persons or damages to property are due or are claimed to be due to operations, errors, 
omissions, or negligent acts of KEYS or any of their officers, partners, agents, employees or servants, excepting only such injuries or damages 
as shall have been finally determined to have resulted solely from errors, omissions or negligent acts of KEYS or of their officers, partners, 
agents, employees or servants or independent contractor directly responsible to KEYS.  For this indemnity, the Utility Board of the City of Key 
West, Florida will pay the sum of ten dollars ($10.00).  The bidder shall add this amount ($10.00) to their base bid proposal, which will be 
included in payment to firm. 
   
INSURANCE REQUIREMENTS 
The insurance provided by the Vendor pursuant to this Contract shall apply on a primary basis and any other insurance provided by KEYS 
shall be excess of and not contributory to the insurance provided by the Vendor. 
 
During the term of this agreement, except as specifically provided herein, contractor shall provide and maintain, at his sole cost and expense, 
insurance in the following types and amounts to cover all work under this agreement, including that done by sub-contractors. 
 
The Vendor shall not commence any work on the contract until he has provided KEYS with proof of coverage’s required, in the form an original 
certified Certificate of Insurance properly signed by the authorized agent of the insurance company.  The insurance company must be an 
eligible surplus lines company or a company authorized by the Florida State Department of Insurance to sell the specific insurance required 
or with respect to Workers' Compensation authorized as a group self-insurer by Florida Statue 440.57.  The agent of the insurance company 
must be licensed to sell the insurance coverage’s required under this contract.  Without limiting any of the other obligations or liabilities of 
the Vendor, the following insurance coverage’s with indicated limits of liability are mandatory under this contract.  Those coverage’s with no 
limits shown are not required. 
 
COMMERCIAL GENERAL LIABILITY INSURANCE 
This insurance shall cover those sources of liability which would be covered by the latest edition of the standard Commercial General Liability 
Coverage Form as published by the Insurance Services Office (ISO) as filed for use in Florida without the attachment of restrictive 
endorsements other than the elimination of medical payments and fire damage legal liability. 
 
General Aggregate                      $ 2,000,000.00   
 Limit of Insurance per Project                    
Products/Completed Operation                          $ 2,000,000.00   
 Coverage for 3 yrs. after contract completion  
Personal & Advertising Injury                           $ 1,000,000.00   
Each Occurrence                                            $ 1,000,000.00  
 
ADDITIONAL INSURED 
The Utility Board of the City of Key West, Florida shall be included as an additional insured for Comprehensive General Liability Form (ISO). 
 
WAIVER OF SUBROGATION 
Contractor’s Commercial General Liability and Workers Compensation insurance shall include a Waiver of Transfer of RIGHTS OF Recovery 
against others to KEYS ‘(ISO Form).  The Utility Board of the City of Key West, Florida must be named in the schedule for the specific project 
involved. 
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Truman & Grinnell Laundry Bid

Bidder: Truman & Grinnell Laundry, LLC

Address: 934 Truman Ave, Key West, FL 33040

Points of Contact: Ely Nolasco/Maria Nolasco

Phone Numbers: 305-450-0269/305-450-7940

Email Address: Elynolasco@gmail.com

FEI/EIN Number: 81-5435744

Price of wash-and-fold: $1.50 per pound.

Price for pick-up: $10.

Price for delivery: $10.

Delivery is done the same day and we do the best job possible. Laundry can be picked
up by a staff member at 10am and will be ready for drop-off by the evening. We will
abide by the FRC care and maintenance steps, and first class treatment will be
provided.



Price Schedule
Description of Service                            Est. Quantity Unit      Unit Price Amount

YEAR 1. Laundry Services
As needed

LB           $1.50* As needed

YEAR 2. Laundry Services
As needed

LB            $1.75* As needed

YEAR 3. Laundry Services
As needed

LB             $2.00* As needed

Total As needed

*Pricing is an estimate. In order for us to give a more accurate price, our team will need to inspect
the clothing before services are rendered.































Performance References

Facility/Company Name: Morale Welfare and Recreation Naval Air Station Jacksonville

Address: PO Box 9027 NAS

Key West, FL 33040-900

Phone Number: 904-542-6011

Start / End Date of Contract: April 2015 - Present

Narrative: We provide pick-up and drop-off services to their base in Key West. Depending
on the season, the frequency of pick-up and drop-off changes. It can be as little as 60 lbs
and as much as 600 lbs. No matter the weight, excellent next-day service has always been
provided.



Facility/Company Name: Miami VA Healthcare - Key West

Address: 1300 Douglas Circle, Building L-15

Key West, FL 33040-4536

Phone Number: Stephen Lennon, 347-623-7786

Start / End Date of Contract: January 2022 - Present

Narrative: We provide pick-up and drop-off services to their clinic in Key West. We launder,
fold, and deliver 3,100 items at 184 pounds on a twice a week basis. These items include
towels, sheets, pillowcases, and laundry bags. We remove stains as needed and always
provide excellence service.

We hope to work with you and thank you for your time and consideration.
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C22-0026 

CLARIFICATIONS 
 
WHEREAS, On April 20, 2022, Truman & Grinnell Laundry, LLC. (“Truman & Grinnell Laundry”) 
submitted its proposal in response (the “Bid”) to the Utility Board of the City of Key West, 
Florida d/b/a Keys Energy Services’ (“KEYS”) Request for Proposal 10-22, for Local Laundry 
Services during Emergency Situations; and 
 
WHEREAS, KEYS requested clarification to Truman & Grinnell Laundry’s proposal; and  
 
WHEREAS, KEYS proposed changes the Insurance Section of Terms and Conditions; and 
 
WHEREAS, the Bid did not include an Insurance Agent’s Statement, Certification Regarding 
Lobbying form and Proposal Page; and 
 
WHEREAS, Truman & Grinnell Laundry and KEYS seek to enter into an agreement incorporating 
the Clarifications agreed to by Truman & Grinnell Laundry and KEYS as a portion of the 
accepted Bid.   
 
NOW, THEREFORE, Truman & Grinnell Laundry and KEYS agree as follows: 
 
In the event of any conflicts between this document and the Bid, these Clarifications shall 
control. 
 
The April 20, 2022 Bid submitted by Truman & Grinnell Laundry shall be deemed to include the 
Clarifications of the Bid as attached hereto and included herein. 
 
KEYS acknowledges and accepts Truman & Grinnell Laundry exceptions. The parties recognize 
that KEYS has agreed to utilize Truman & Grinnell Laundry rates, priced per pound, which 
include a price per pound rate increase each year as provided in bid submittal. KEYS clarified 
and agreed to Truman & Grinnell Laundry delivery charge of $15 each way for up to 30lbs and 
an additional charge of $15, each way, for each additional 30lbs thereafter.  
 
Truman & Grinnell Laundry agree to provide reusable laundry bags to workers for multiple loads 
over the course of the emergency response time frame at an additional cost of $10.00 per 
canvas bag.  
 
Truman & Grinnell Laundry confirmed that laundry will be kept sorted and separated as 
provided so that laundry is not intermingled. 
 
KEYS agrees that the portion of the Insurance Requirements of the Terms and Conditions, 
hereby amends as follows:  
 
Insurance Requirements:  

1. KEYS will only require Commercial General Liability Insurance. Additional Insured and 
Waiver of Subrogation will not be applicable to this contract. The purpose is to solely 
provide laundry services for our employees and mutual aid personnel during emergency 
conditions.  

 
Truman & Grinnell Laundry provided an Insurance Agent’s Statement, a Certification Regarding 
Lobbying form, and the proposal page to satisfy the bid requirement. 



C22-0026 

 
The parties executing this document have authority to bind their respective entities. 
 
 
Keys Energy Services 
 
__________________________ 
Signature 
 
__________________________ 
Name, Title 
 
__________________________ 
Date 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Truman & Grinnell Laundry, LLC. 
 
__________________________ 
Signature 
 
__________________________ 
Name, Title 
 
__________________________ 
Date 
 



From: Stephanie Nolasco
To: Randolph, Tyler
Cc: Ely Nolasco
Subject: Re: KEYS Bid 10-22 Local Laundry Services During Emergency Situations
Date: Tuesday, June 14, 2022 8:09:19 PM
Attachments: KEYS Documents.pdf

KEYS Insurance Agent"s Statement.pdf
T&G -Missing Docs.pdf
KEYS Bid 10-22 Addendum 1.pdf
KEYS Bid 10-22 Addendum 2.pdf
image001.png

Hi Tyler,

Attached, please find the requested completed forms. Would you like me to upload them to the
website as well?

Also, we confirm that we received Addendum 1 and 2.

Thank you for your help!

Sincerely,

Stephanie Nolasco

Sent from my iPhone

On Jun 14, 2022, at 5:57 PM, Ely Nolasco <elynolasco@gmail.com> wrote:



---------- Forwarded message ---------
From: Randolph, Tyler <Tyler.Randolph@keysenergy.com>
Date: Tue, Jun 14, 2022, 5:23 PM
Subject: FW: KEYS Bid 10-22 Local Laundry Services During Emergency
Situations
To: Ely Nolasco <elynolasco@gmail.com>

Good afternoon,

 

Please provide these documents so we can award. I will need it by end of day
tomorrow.

 

Thank you,

mailto:stephnolasco@gmail.com
mailto:Tyler.Randolph@KeysEnergy.com
mailto:elynolasco@gmail.com
mailto:Tyler.Randolph@keysenergy.com
mailto:elynolasco@gmail.com
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Proposal Page 
 
Pursuant to and in compliance with your advertisement for bids and other contract documents 
relating thereto, the undersigned bidder, having familiarized himself with the terms and conditions 
affecting the performance of the contract contained in the specifications, hereby proposes and 
agrees to perform within the contract documents, schedules, and specifications for the following 
amounts.  


 
Item Description Not-to Exceed Price 


1 Laundry Services – unlimited loads   


1a        Daily Rate (24 hours) $ 


1b        Weekly Rate (7 days)  $ 


1c        Monthly (varies, 28-31 days)  $ 


2 Indemnity Fee (mandatory per task order)  $10.00 


 
Please specify any other miscellaneous fees KEYS may incur during an emergency 
situation: 
 
_____________________________________________________________________________ 
 
_____________________________________________________________________________ 
 
 
Company: ___________________________________________________________ 
 
Contact Person: _______________________________________________________________ 
 
Telephone: _________________________________________________________  
 
Email: _____________________________________________________________ 
 
Address: ___________________________________________________________  
 
Submitted by: _______________________________________________________ 
                         (Signature and Print Name)                                                    
 
KEYS reserves the right to accept and/or reject any proposal or any portion of a proposal.  Bidder shall 
submit with the proposal any constraints, if any.   
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INSURANCE AGENT’S STATEMENT 
 
 


I have reviewed the above requirements with the bidder named below.  The following 


limits apply to the corresponding policy for the following company: 


 


DATE:     FIRM NAME:       
 


 POLICY (Type /Number)                      LIMITS 
 
             
 
             
 
             
 
             
 
Acknowledgement of the additional insured and waiver of subrogation requirements: _______ 
                  Initials 
 
Liability policies are   Occurrence   Claims Made 
 
 
             
       Name of Insurance Agency        Signature of Insurance Agent 
 
 
SUBMITTED BY:            
                                       Print Name & Title 
 
NOTE:  EACH BIDDER SHALL PROVIDE A COPY OF COMPLETED CERTIFICATE OF  


INSURANCE COMPLYING WITH THE AFOREMENTIONED INSURANCE REQUIREMENTS  


OR SIGN AND DATE THE ABOVE INSURANCE AGENT’S STATEMENT AND AGREE TO  


PROVIDE A VALID CERTIFICATE OF INSURANCE UPON NOTIFICATION OF CONTRACT 


AWARD. 
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Certification for Contracts, Grants, Loans, and Cooperative Agreements 
(to be submitted with each bid or offer exceeding $100,000) 


The undersigned certifies, to the best of his or her knowledge and belief, that: 
 


(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to 
any person for influencing or attempting to influence an officer or employee of an agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection 
with the awarding of any Federal contract, the making of any Federal grant, the making of any Federal 
loan, the entering into of any cooperative agreement, and the extension, continuation, renewal, 
amendment, or modification of any Federal contract, grant, loan, or cooperative agreement. 
 


(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for 
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an 
officer or employee of Congress, or an employee of a Member of Congress in connection with this 
Federal contract, grant, loan, or cooperative agreement, the undersigned shall complete and submit 
Standard Form-LLL, “Disclosure Form to Report Lobbying,” in accordance with its instructions. 


 
(3) The undersigned shall require that the language of this certification be included in the award documents 


for all sub-awards at all tiers (including subcontracts, sub-grants, and contracts under grants, loans, 
and cooperative agreements) and that all sub-recipients shall certify and disclose accordingly. 
 
This certification is a material representation of fact upon which reliance was placed when this 
transaction was made or entered into.  Submission of this certification is a prerequisite for making or 
entering into this transaction imposed by section 1352, title 31, U.S. Code.  Any person who fails to file 
the required certification shall be subject to a civil penalty of not less than $10,000 and not more than 
$100,000 for each such failure. 
 
 
____________________________                    _______________________________ 
Name of Contractor  RFP or ITB No. 
 
 
  ______________________________ 
Signature  Printed Name 
 
 
  ______________________________ 
Title  Date 
 


 
 
 


10) Procurement of Recovered Materials 





		10-22 Terms and Conditions with Storm.pdf

		BASIS OF AWARD

		CONTACT REFERENCES

		KEYS contact for bidding requirements and technical specifications: Brittani Harden, Supervisor of Purchasing, Tyler.Randolph@keysenergy.com or purchasing@keysenergy.com.

		CONTRACT DURATION

		INDEMNITY AND INSURANCE REQUIREMENTS



		WAIVER OF SUBROGATION
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ADDENDUM 1 


Bid opening meeting date is hereby extended to April 18, 2022. The Question period 
will not be extended. Bid opening meeting information included below. 
 


Meeting invite 
KEYS Bid Opening 08-22, 09-22, 10-22 
Mon, Apr 18, 2022 1:30 PM - 2:00 PM (EDT) 
 
Please join my meeting from your computer, tablet or smartphone. 
https://meet.goto.com/403483277 
 
You can also dial in using your phone. 
United States (Toll Free): 1 877 309 2073 
United States: +1 (646) 749-3129 
 
Access Code: 403-483-277 
 
 


 



https://meet.goto.com/403483277

tel:+18773092073,,403483277

tel:+16467493129,,403483277



		Meeting invite
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Addendum 2 
 
Bid opening meeting date is hereby extended to April 20, 2022. The Question period will 
not be extended. Bid opening meeting information included below. 
 


Meeting invite 
KEYS Bid Opening 08-22, 09-22, 10-22 
Wed, Apr 20, 2022 1:30 PM - 2:00 PM (EDT) 
 
Please join my meeting from your computer, tablet or smartphone. 
https://meet.goto.com/403483277 
 
You can also dial in using your phone. 
United States (Toll Free): 1 877 309 2073 
United States: +1 (646) 749-3129 
 
Access Code: 403-483-277 
 


Keys Energy Services General Terms & Conditions of the Bid are amended to include the 
following provisions. In the event of any conflict between the terms of this Addendum 2 
and the original General Terms & Conditions, the terms of Addendum 2 shall control. 
 
The “GENERAL TERMS & CONDITIONS” section is amended as follows:  
 


TERMS AND CONDITIONS REQUIRED UNDER DISASTER FUNDING PROJECTS 
ELIGIBLE FOR REIMBURSEMENT BY FEMA AND THE STATE OF FLORIDA  


 
In as much as KEYS costs incurred under this RFP may be eligible for Public Assistance Funding by FEMA and/or 
the State of Florida State, additional terms and conditions are required, as follows [please note that, in an 
abundance of caution, KEYS has included all Disaster Funding requirements by both FEMA and Florida State. This 
section may duplicate some of the requirements included in KEYS standard terms and conditions]. 


 
1) Remedies 


 
a) If any work performed by contractor fails to meet the requirements of the Contract, any other 


applicable standards, codes or laws, or otherwise breaches the Contract, KEYS may in its sole 
discretion: 


i) elect to have contractor re-perform or cause to be re-performed at Contractor’s sole expense, any of 
the work which failed to meet the requirements of the Contract; 


ii) hire another contractor to perform the work and deduct any additional costs incurred by KEYS as a 
result of substituting contractors from any amounts due to Contractor; or 


iii) Pursue and obtain any and all other available legal or equitable remedies. 


b) This Section shall in no way be interpreted to limit KEYS’s right to pursue and obtain any and all other 
available legal or equitable remedies against Contractor. 


2) Termination—all contract in excess of $10,000 must address termination for cause and for convenience by 
KEYS, including the manner by which it will be effected and the basis for settlement. 



https://meet.goto.com/403483277

tel:+18773092073,,403483277

tel:+16467493129,,403483277
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3) Changes—the contract will include a provision that describes how, if at all, changes can be made by either 
party to alter the method, price, or schedule of the work without breaching the contract. 


4) Equal Employment Opportunity—required for “federally assisted construction contracts” as defined at 41 
C.F.R. § 60-1.4. 


During the performance of this contract, contractor agrees as follows: 


a) Contractor will not discriminate against any employee or applicant for employment because of race, 
color, religion, sex, sexual orientation, gender identity, or national origin.  Contractor will take affirmative 
action to ensure that applicants are employed, and that employees are treated during employment 
without regard to their race, color, religion, sex, sexual orientation, gender identity, or national origin.  
Such action shall include, but not be limited to the following: 


Employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or 
termination; rates of pay or other forms of compensation; and selection for training, including 
apprenticeship.  Contractor agrees to post in conspicuous places, available to employees and applicants 
for employment, notices to be provided setting forth the provisions of this nondiscrimination clause. 


b) Contractor will, in all solicitations or advertisements for employees placed by or on behalf of contractor, 
state that all qualified applicants will receive consideration for employment without regard to race, color, 
religion, sex, sexual orientation, gender identity, or national origin. 


c) Contractor will not discharge or in any other manner discriminate against any employee or applicant for 
employment because such employee or applicant has inquired about, discussed, or disclosed the 
compensation of the employee or applicant or another employee or applicant.  This provision shall not 
apply to instances in which an employee who has access to the compensation information of other 
employees or applicants as a part of such employee's essential job functions discloses the compensation 
of such other employees or applicants to individuals who do not otherwise have access to such 
information, unless such disclosure is in response to a formal complaint or charge, in furtherance of an 
investigation, proceeding, hearing, or action, including an investigation conducted by the employer, or 
is consistent with contractor's legal duty to furnish information. 


d) Contractor will send to each labor union or representative of workers with which he has a collective 
bargaining agreement or other contract or understanding, a notice to be provided advising the said labor 
union or workers’ representatives of contractor’s commitments under this section, and shall post copies 
of the notice in conspicuous places available to employees and applicants for employment. 


e) Contractor will comply with all provisions of Executive Order 11246 of September 24, 1965, and of the 
rules, regulations, and relevant orders of the Secretary of Labor. 


f) Contractor will furnish all information and reports required by Executive Order 11246 of September 24, 
1965, and by rules, regulations, and orders of the Secretary of Labor, or pursuant thereto, and will 
permit access to his books, records, and accounts by the administering agency and the Secretary of 
Labor for purposes of investigation to ascertain compliance with such rules, regulations, and orders. 


g) In the event of contractor's noncompliance with the nondiscrimination clauses of this contract or with 
any of the said rules, regulations, or orders, this contract may be canceled, terminated, or suspended 
in whole or in part and contractor may be declared ineligible for further Government contracts or 
federally assisted construction contracts in accordance with procedures authorized in Executive Order 
11246 of September 24, 1965, and such other sanctions may be imposed and remedies invoked as 
provided in Executive Order 11246 of September 24, 1965, or by rule, regulation, or order of the 
Secretary of Labor, or as otherwise provided by law. 
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h) Contractor will include the portion of the sentence immediately preceding paragraph (a) and the 
provisions of paragraphs (a) through (h) in every subcontract or purchase order unless exempted by 
rules, regulations, or orders of the Secretary of Labor issued pursuant to section 204 of Executive Order 
11246 of September 24, 1965, so that such provisions will be binding upon each subcontractor or 
vendor.  Contractor will take such action with respect to any subcontract or purchase order as the 
administering agency may direct as a means of enforcing such provisions, including sanctions for 
noncompliance:  Provided, however, that in the event a contractor becomes involved in, or is threatened 
with, litigation with a subcontractor or vendor as a result of such direction by the administering agency, 
contractor may request the United States to enter into such litigation to protect the interests of the 
United States. 


The applicant further agrees that it will be bound by the above equal opportunity clause with respect to 
its own employment practices when it participates in federally assisted construction work: Provided, that 
if the applicant so participating is a state or local government, the above equal opportunity clause is not 
applicable to any agency, instrumentality or subdivision of such government which does not participate 
in work on or under the contract. 


The applicant agrees that it will assist and cooperate actively with the administering agency and the 
Secretary of Labor in obtaining the compliance of contractors and subcontractors with the equal 
opportunity clause and the rules, regulations, and relevant orders of the Secretary of Labor, that it will 
furnish the administering agency and the Secretary of Labor such information as they may require for 
the supervision of such compliance, and that it will otherwise assist the administering agency in the 
discharge of the agency's primary responsibility for securing compliance. 


The applicant further agrees that it will refrain from entering into any contract or contract modification 
subject to Executive Order 11246 of September 24, 1965, with a contractor debarred from, or who has 
not demonstrated eligibility for, Government contracts and federally assisted construction contracts 
pursuant to the Executive Order and will carry out such sanctions and penalties for violation of the equal 
opportunity clause as may be imposed upon contractors and subcontractors by the administering agency 
or the Secretary of Labor pursuant to Part II, Subpart D of the Executive Order. In addition, the applicant 
agrees that if it fails or refuses to comply with these undertakings, the administering agency may take 
any or all of the following actions: Cancel, terminate, or suspend in whole or in part this grant (contract, 
loan, insurance, guarantee); refrain from extending any further assistance to the applicant under the 
program with respect to which the failure or refund occurred until satisfactory assurance of future 
compliance has been received from such applicant; and refer the case to the Department of Justice for 
appropriate legal proceedings. 


5) Davis-Bacon Act and Copeland Anti-Kickback Act (not required by FEMA PA Program; required for HUD CDBG 
DR) 


a) Contractor.  Contractor shall comply with the Davis-Bacon Act (40 U.S.C. §§ 3141-3144 and 3146-3148), 
as supplemented by Department of Labor regulations at 29 C.F.R. Part 5 and the Copeland Anti-Kickback 
Act (18 U.S.C. § 874, 40 U.S.C. § 3145), as supplemented by the regulations at 29 C.F.R. Part 3, as may 
be applicable, which are incorporated by reference into this contract. 


Contractors are required to pay wages to laborers and mechanics at a rate not less than the prevailing 
wages specified in a wage determination made by the Secretary of Labor. Additionally, contractors are 
required to pay wages not less than once a week. 


b) Subcontracts.  Contractor or subcontractor shall insert in any subcontracts the clause above and such 
other clauses as the FEMA may by appropriate instructions require, and also a clause requiring the 
subcontractors to include these clauses in any lower tier subcontracts.  The prime contractor shall be 
responsible for the compliance by any subcontractor or lower tier subcontractor with all of these contract 
clauses. 
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c) Breach.  A breach of the contract clauses above may be grounds for termination of the Contract, and 
for debarment as a contractor and subcontractor as provided in 29 C.F.R. § 5.12. 


6) Contract Work Hours and Safety Standards Act—required for all contracts in excess of $100,000 that involve 
the employment of mechanics or laborers. 


Compliance with the Contract Work Hours and Safety Standards Act. 


a) Overtime requirements.  No contractor or subcontractor contracting for any part of the contract work 
which may require or involve the employment of laborers or mechanics shall require or permit any such 
laborer or mechanic in any workweek in which he or she is employed on such work to work in excess of 
forty hours in such workweek unless such laborer or mechanic receives compensation at a rate not less 
than one and one-half times the basic rate of pay for all hours worked in excess of forty hours in such 
workweek. 


 
b) Violation; liability for unpaid wages; liquidated damages.  In the event of any violation of the clause set 


forth in paragraph (a) of this section contractor and any subcontractor responsible therefor shall be 
liable for the unpaid wages.  In addition, such contractor and subcontractor shall be liable to the United 
States (in the case of work done under contract for the District of Columbia or a territory, to such District 
or to such territory), for liquidated damages.  Such liquidated damages shall be computed with respect 
to each individual laborer or mechanic, including watchmen and guards, employed in violation of the 
clause set forth in paragraph (a) of this section, in the sum of $27 for each calendar day on which such 
individual was required or permitted to work in excess of the standard workweek of forty hours without 
payment of the overtime wages required by the clause set forth in paragraph (a) of this section. 


 


c) Withholding for unpaid wages and liquidated damages.  KEYS shall upon its own action or upon written 
request of an authorized representative of the Department of Labor withhold or cause to be withheld, 
from any moneys payable on account of work performed by contractor or subcontractor under any such 
contract or any other Federal contract with the same prime contractor, or any other federally-assisted 
contract subject to the Contract Work Hours and Safety Standards Act, which is held by the same prime 
contractor, such sums as may be determined to be necessary to satisfy any liabilities of such contractor 
or subcontractor for unpaid wages and liquidated damages as provided in the clause set forth in 
paragraph (b) of this section. 


 


d) Subcontracts.  Contractor or subcontractor shall insert in any subcontracts the clauses set forth in 
paragraph (a) through (d) of this section and also a clause requiring the subcontractors to include these 
clauses in any lower tier subcontracts.  The prime contractor shall be responsible for compliance by any 
subcontractor or lower tier subcontractor with the clauses set forth in paragraphs (a) through (d) of this 
section. 


 
Further Compliance with the Contract Work Hours and Safety Standards Act. 
 


a) The contractor or subcontractor shall maintain payrolls and basic payroll records during the course of 
the work and shall preserve them for a period of three years from the completion of the contract for all 
laborers and mechanics, including guards and watchmen, working on the contract. Such records shall 
contain the name and address of each such employee, social security number, correct classifications, 
hourly rates of wages paid, daily and weekly number of hours worked, deductions made, and actual 
wages paid. 
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b) Records to be maintained under this provision shall be made available by the contractor or subcontractor 


for inspection, copying, or transcription by authorized representatives of the Department of Homeland 
Security, the Federal Emergency Management Agency, and the Department of Labor, and the contractor 
or subcontractor will permit such representatives to interview employees during working hours on the 
job. 


 
7) Clean Air Act and Federal Water Pollution Control Act—required for all contracts in excess of $150,000. 


a) Clean Air Act 


i) Contractor agrees to comply with all applicable standards, orders or regulations issued pursuant to 
the Clean Air Act, as amended, 42 U.S.C. § 7401 et seq. 


ii) Contractor agrees to report each violation to KEYS and understands and agrees that KEYS will, in 
turn, report each violation as required to assure notification to the Florida Division of Emergency 
Management, the Federal Emergency Management Agency, and the appropriate Environmental 
Protection Agency Regional Office. 


iii) Contractor agrees to include these requirements in each subcontract exceeding $150,000 financed 
in whole or in part with Federal assistance provided by FEMA. 


b) Federal Water Pollution Control Act 


i) Contractor agrees to comply with all applicable standards, orders or regulations issued pursuant to 
the Federal Water Pollution Control Act, as amended, 33 U.S.C. § 1251 et seq. 


ii) Contractor agrees to report each violation to KEYS and understands and agrees that KEYS will, in 
turn, report each violation as required to assure notification to the Florida Division of Emergency 
Management, Federal Emergency Management Agency, and the appropriate Environmental 
Protection Agency Regional Office. 


iii) Contractor agrees to include these requirements in each subcontract exceeding $150,000 financed 
in whole or in part with Federal assistance provided by FEMA. 


8)  Suspension and Debarment 


a) This Contract is a covered transaction for purposes of 2 C.F.R. pt. 180 and 2 C.F.R. pt. 3000.  As such 
contractor is required to verify that none of contractor, its principals (defined at 2 C.F.R. § 180.995), or 
its affiliates (defined at 2 C.F.R. § 180.905) are excluded (defined at 2 C.F.R. § 180.940) or disqualified 
(defined at 2 C.F.R. § 180.935). 


b) Contractor must comply with 2 C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 3000, subpart C and must 
include a requirement to comply with these regulations in any lower tier covered transaction it enters 
into. 


c) This certification is a material representation of fact relied upon by KEYS.  If it is later determined that 
contractor did not comply with 2 C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 3000, subpart C, in addition 
to remedies available to KEYS and the Florida Division of Emergency Management, the Federal 
Government may pursue available remedies, including but not limited to suspension and/or debarment. 


d) The bidder or proposer agrees to comply with the requirements of 2 C.F.R. Part 180, subpart C and 2 
C.F.R. Part 3000, subpart C while this offer is valid and throughout the period of any contract that may 
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arise from this offer. The bidder or proposer further agrees to include a provision requiring such 
compliance in its lower tier covered transactions. 
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CERTIFICATION REGARDING DEBARMENT, SUSPENSION AND OTHER 
RESPONSIBILITY MATTERS 


 
INSTRUCTIONS FOR CERTIFICATION 


 
1. By signing and submitting this proposal, contractor (referred to herein as the “prospective lower tier 


participant”) is providing the certification set out below. 


2. The certification in this clause is a material representation of fact upon which reliance was placed when this 
transaction was entered into.  If it is later determined that the prospective lower tier participant knowingly 
rendered an erroneous certification, in addition to other remedies available to the Federal Government the 
department or agency with which this transaction originated may pursue available remedies, including 
suspension and/or debarment. 


3. The prospective lower tier participant shall provide immediate written notice to the person to which this 
proposal is submitted if at any time the prospective lower tier participant learns that its certification was 
erroneous when submitted or had become erroneous by reason of changed circumstances. 


4. The terms covered transaction, debarred, suspended, ineligible, lower tier covered transaction, participant, 
person, primary covered transaction, principal, proposal, and voluntarily excluded, as used in this clause, 
have the meaning set out in the Definitions and Coverage sections of rules implementing Executive Order 
12549.  You may contact the person to which this proposal is submitted for assistance in obtaining a copy of 
those regulations. 


5. The prospective lower tier participant agrees by submitting this proposal that, should the proposed covered 
transaction be entered into, it shall not knowingly enter into any lower tier covered transaction with a person 
who is proposed for debarment under 48 CFR part 9, subpart 9.4, debarred, suspended, declared ineligible, 
or voluntarily excluded from participation in this covered transaction, unless authorized by the department or 
agency with which this transaction originated. 


6. The prospective lower tier participant further agrees by submitting this proposal that it will include this clause 
titled “Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion-Lower Tier 
Covered Transaction,” without modification, in all lower tier covered transactions and in all solicitations for 
lower tier covered transactions. 


7. A participant in a covered transaction may rely upon a certification of a prospective participant in a lower tier 
covered transaction that it is not proposed for debarment under 48 CFR part 9, subpart 9.4, debarred, 
suspended, ineligible, or voluntarily excluded from covered transactions, unless it knows that the certification 
is erroneous. A participant may decide the method and frequency by which it determines the eligibility of its 
principals.  Each participant may, but is not required to, check the List of Parties Excluded from Federal 
Procurement and Non-procurement Programs. 


8. Nothing contained in the foregoing shall be construed to require establishment of a system of records in 
order to render in good faith the certification required by this clause.  The knowledge and information of a 
participant is not required to exceed that which is normally possessed by a prudent person in the ordinary 
course of business dealings. 


9. Except for transactions authorized under paragraph 5 of these instructions, if a participant in a covered 
transaction knowingly enters into a lower tier covered transaction with a person who is proposed for 
debarment under 48 CFR part 9, subpart 9.4, suspended, debarred, ineligible, or voluntarily excluded from 
participation in this transaction, in addition to other remedies available to the Federal Government, the 
department or agency with which this transaction originated may pursue available remedies, including 
suspension and/or debarment. 
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CERTIFICATION REGARDING DEBARMENT, SUSPENSION, INELIGIBILITY AN VOLUNTARY EXCLUSION—
LOWER TIER COVERED TRANSACTIONS 


(1) The prospective lower tier participant certifies, by submission of this proposal, that neither it nor its 
principals is presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 
excluded from participation in this transaction by any Federal department or agency. 


(2) Where the prospective lower tier participant is unable to certify to any of the statements in this 
certification, such prospective participant shall attach an explanation to this proposal. 


 
 
 
     
CONTRACTOR Company Name  RFP Number 
 
   
Name 
 
   
Title 
 
     
Signature Date 
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9) Byrd Anti-Lobbying Amendment, 31 U.S.C. § 1352. 


Contractors who apply or bid for an award of $100,000 or more shall file the required certification found at 
APPENDIX A, 44 C.F.R. PART 18 (and reproduced below).  Each tier certifies to the tier above that it will not 
and has not used Federal appropriated funds to pay any person or organization for influencing or attempting 
to influence an officer or employee of any agency, a Member of Congress, officer or employee of Congress, 
or an employee of a Member of Congress in connection with obtaining any Federal contract, grant, or any 
other award covered by 31 U.S.C. § 1352. Each tier shall also disclose any lobbying with non-Federal funds 
that takes place in connection with obtaining any Federal award. Such disclosures are forwarded from tier to 
tier up to the recipient who in turn will forward the certification(s) to the federal awarding agency.. 
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CERTIFICATION REGARDING LOBBYING 
CERTIFICATION FOR CONTRACTS, GRANTS, LOANS, AND COOPERATIVE AGREEMENTS  


(to be submitted with each bid or offer exceeding $100,000) 


The undersigned certifies, to the best of his or her knowledge and belief, that: 
 


(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to 
any person for influencing or attempting to influence an officer or employee of an agency, a Member 
of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection 
with the awarding of any Federal contract, the making of any Federal grant, the making of any Federal 
loan, the entering into of any cooperative agreement, and the extension, continuation, renewal, 
amendment, or modification of any Federal contract, grant, loan, or cooperative agreement. 
 


(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for 
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an 
officer or employee of Congress, or an employee of a Member of Congress in connection with this 
Federal contract, grant, loan, or cooperative agreement, the undersigned shall complete and submit 
Standard Form-LLL, “Disclosure Form to Report Lobbying,” in accordance with its instructions. 


 
(3) The undersigned shall require that the language of this certification be included in the award documents 


for all sub-awards at all tiers (including subcontracts, sub-grants, and contracts under grants, loans, 
and cooperative agreements) and that all sub-recipients shall certify and disclose accordingly. 
 
This certification is a material representation of fact upon which reliance was placed when this 
transaction was made or entered into.  Submission of this certification is a prerequisite for making or 
entering into this transaction imposed by section 1352, title 31, U.S. C.  Any person who fails to file the 
required certification shall be subject to a civil penalty of not less than $10,000 and not more than 
$100,000 for each such failure. 
 
The Contractor certifies or affirms the truthfulness and accuracy of each statement of its certification 
and disclosure, if any. In addition, the Contractor understands and agrees that the provisions of 31 
U.S.C. Chap. 38, Administrative Remedies for False Claims and Statements, apply to this certification 
and disclosure, if any. 
 
 
 
____________________________                    _______________________________ 
Name of Contractor  RFP or ITB No. 
 
 
  ______________________________ 
Signature of Contractor’s Authorized Official Printed Name 
 
 
  ______________________________ 
Title  Date 
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10) Procurement of Recovered Materials 


a)  In the performance of this contract, contractor shall make maximum use of products containing 
recovered materials that are EPA-designated items unless the product cannot be acquired— 


i) Competitively within a timeframe providing for compliance with the contract performance schedule; 


ii) Meeting contract performance requirements; or 


iii) At a reasonable price. 


b) Information about this requirement, along with the list of EPA-designated items, is available at EPA’s 
Comprehensive Procurement Guidelines web site, https://www.epa.gov/smm/comprehensive-
procurement-guideline-cpg-program. 


c) The Contractor also agrees to comply with all other applicable requirements of Section 6002 of the Solid 
Waste Disposal Act. 


11) Prohibition on Contracting for Covered Telecommunications Equipment or Services 


a) Definitions. As used in this clause, the terms backhaul; covered foreign country; covered 
telecommunications equipment or services; interconnection arrangements; roaming; substantial or 
essential component; and telecommunications equipment or services have the meaning as defined in 
FEMA Policy 405-143-1, Prohibitions on Expending FEMA Award Funds for Covered Telecommunications 
Equipment or Services (Interim), as used in this clause— 


b)  Prohibitions. 


1)  Section 889(b) of the John S. McCain National Defense Authorization Act for Fiscal Year 2019, Pub. 
L. No. 115-232, and 2 C.F.R. § 200.216 prohibit the head of an executive agency on or after Aug.13, 
2020, from obligating or expending grant, cooperative agreement, loan, or loan guarantee funds 
on certain telecommunications products or from certain entities for national security reasons. 


2)  Unless an exception in paragraph (c) of this clause applies, the contractor and its subcontractors 
may not use grant, cooperative agreement, loan, or loan guarantee funds from the Federal 
Emergency Management Agency to: 


i) Procure or obtain any equipment, system, or service that uses covered telecommunications 
equipment or services as a substantial or essential component of any system, or as critical 
technology of any system; 


ii)  Enter into, extend, or renew a contract to procure or obtain any equipment, system, or service 
that uses covered telecommunications equipment or services as a substantial or essential 
component of any system, or as critical technology of any system; 


iii) Enter into, extend, or renew contracts with entities that use covered telecommunications 
equipment or services as a substantial or essential component of any system, or as critical 
technology as part of any system; or 


iv) Provide, as part of its performance of this contract, subcontract, or other contractual 
instrument, any equipment, system, or service that uses covered telecommunications 
equipment or services as a substantial or essential component of any system, or as critical 
technology as part of any system. 
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c)  Exceptions. 


1) This clause does not prohibit contractors from providing— 


i) A service that connects to the facilities of a third-party, such as backhaul, roaming, or 
interconnection arrangements; or 


ii) Telecommunications equipment that cannot route or redirect user data traffic or permit visibility 
into any user data or packets that such equipment transmits or otherwise handles. 


2) By necessary implication and regulation, the prohibitions also do not apply to: 


i) Covered telecommunications equipment or services that: 


i. Are not used as a substantial or essential component of any system; and 


ii. Are not used as critical technology of any system. 


ii) Other telecommunications equipment or services that are not considered covered 
telecommunications equipment or services. 


d)  Reporting requirement. 


1) In the event the contractor identifies covered telecommunications equipment or services used as a 
substantial or essential component of any system, or as critical technology as part of any system, 
during contract performance, or the contractor is notified of such by a subcontractor at any tier or 
by any other source, the contractor shall report the information in paragraph (d)(2) of this clause to 
the recipient or subrecipient, unless elsewhere in this contract are established procedures for 
reporting the information. 


2) The Contractor shall report the following information pursuant to paragraph (d)(1) of this clause: 


 i) Within one business day from the date of such identification or notification: The contract number; 
the order number(s), if applicable; supplier name; supplier unique entity identifier (if known); 
supplier Commercial and Government Entity (CAGE) code (if known); brand; model number 
(original equipment manufacturer number, manufacturer part number, or wholesaler number); 
item description; and any readily available information about mitigation actions undertaken or 
recommended. 


ii) Within 10 business days of submitting the information in paragraph (d)(2)(i) of this clause: Any 
further available information about mitigation actions undertaken or recommended. In addition, 
the contractor shall describe the efforts it undertook to prevent use or submission of covered 
telecommunications equipment or services, and any additional efforts that will be incorporated to 
prevent future use or submission of covered telecommunications equipment or services. 


e) Subcontracts. The Contractor shall insert the substance of this clause, including this paragraph (e), in 
all subcontracts and other contractual instruments.” 
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12) Domestic Preferences for Procurements 
a) As appropriate, and to the extent consistent with law, the contractor should, to the greatest extent 


practicable, provide a preference for the purchase, acquisition, or use of goods, products, or materials 
produced in the United States. This includes, but is not limited to iron, aluminum, steel, cement, and 
other manufactured products. 
 
For purposes of this clause: 
 


1) Produced in the United States means, for iron and steel products, that all manufacturing 
processes, from the initial melting stage through the application of coatings, occurred in the 
United States. 
 


2) Manufactured products mean items and construction materials composed in whole or in part of 
non-ferrous metals such as aluminum; plastics and polymer-based products such as polyvinyl 
chloride pipe; aggregates such as concrete; glass, including optical fiber; and lumber. 


 
13) Access to Records 


 The following access to records requirements apply to this contract: 
a) Contractor agrees to provide KEYS, the Florida Division of Emergency Management, the FEMA 


Administrator, the Comptroller General of the United States, or any of their authorized representatives’ 
access to any books, documents, papers, and records of contractor which are directly pertinent to this 
contract for the purposes of making audits, examinations, excerpts, and transcriptions. 


b) Contractor agrees to permit any of the foregoing parties to reproduce by any means whatsoever or to 
copy excerpts and transcriptions as reasonably needed. 


c) Contractor agrees to provide the FEMA Administrator or his authorized representatives’ access to 
construction or other work sites pertaining to the work being completed under the Contract. 


d) In compliance with section 1225 of the Disaster Recovery Reform Act of 2018, KEYS and the Contractor 
acknowledge and agree that no language in this contract is intended to prohibit audits or internal reviews 
by the FEMA Administrator or the Comptroller General of the United States. 


14) DHS Seal, Logos, and Flags 


a) Contractor shall not use the DHS seal(s), logos, crests, or reproductions of flags or likenesses of DHS 
agency officials without specific FEMA preapproval. The Contractor shall include this provision in any 
subcontracts.  


15)  Compliance with federal Law, Regulations, and Executive Orders 


a) This is an acknowledgement that FEMA financial assistance will be used to fund the Contract only.  
Contractor will comply will all applicable federal law, regulations, executive orders, FEMA policies, 
procedures, and directives. 


16)  No Obligation by the Federal Government 


a) The Federal Government is not a party to this Contract and is not subject to any obligations or liabilities 
to KEYS, Contractor, or any other party pertaining to any matter resulting from the Contract. 


17)  Program Fraud and False or Fraudulent Statements or Related Acts 


a) Contractor acknowledges that 31 U.S.C. Chap. 38 (Administrative Remedies for False Claims and 
Statements) applies to contractor’s actions pertaining to this Contract. 







 


 


KEYS BID 10-22 SPECIFICATIONS FOR LOCAL LAUNDRY SERVICES DURING 
EMERGENCY SITUATIONS 


18) Affirmative Socioeconomic Steps  


If contractor intends to subcontract any portion of the work covered by this Contract, contractor must take 
all necessary affirmative steps identified in 2 C.F.R. § 200.321 (b)(1)-(5) to assure that small and minority 
businesses, women’s business enterprises, and labor surplus area firms are solicited and used when possible.   


Affirmative steps must include: 


a) Placing qualified small and minority businesses and women's business enterprises on solicitation lists; 


b) Assuring that small and minority businesses, and women's business enterprises are solicited whenever 
they are potential sources; 


c) Dividing total requirements, when economically feasible, into smaller tasks or quantities to permit 
maximum participation by small and minority businesses, and women's business enterprises; 


d) Establishing delivery schedules, where the requirement permits, which encourage participation by small 
and minority businesses, and women's business enterprises; and 


e) Using the services and assistance, as appropriate, of such organizations as the Small Business 
Administration and the Minority Business Development Agency of the Department of Commerce. 


19) Copyright and Data Rights 


a) License and Delivery of Works Subject to Copyright and Data Rights 


i) Contractor grants to KEYS, a paid-up, royalty-free, nonexclusive, irrevocable, worldwide license in data 
first produced in the performance of this contract to reproduce, publish, or otherwise use, including 
prepare derivative works, distribute copies to the public, and perform publicly and display publicly such 
data. For data required by the contract but not first produced in the performance of this contract, the 
Contractor will identify such data and grant to KEYS or acquires on its behalf a license of the same 
scope as for data first produced in the performance of this contract. Data, as used herein, shall include 
any work subject to copyright under 17 U.S.C. § 102, for example, any written reports or literary works, 
software and/or source code, music, choreography, pictures or images, graphics, sculptures, videos, 
motion pictures or other audiovisual works, sound and/or video recordings, and architectural works. 
Upon or before the completion of this contract, the Contractor will deliver to KEYS data first produced 
in the performance of this contract and data required by the contract but not first produced in the 
performance of this contract in formats acceptable by KEYS. 


20)  If this proposal is based upon Time and Materials: 
 
a) Contractor will complete daily timesheets – ON A DAILY BASIS - in an excel document provided by KEYS 


to include, but is not limited to: 
 


i) Name 
ii) Position 
iii) Rate of pay for regular hours 
iv) Rate of pay for overtime hours 
v) # of regular hours worked 
vi) # of overtime hours worked 
vii) Detail description of work performed 
viii) GPS coordinates of work performed 
ix) Equipment used 
x) Hourly rate for equipment 







 


 


KEYS BID 10-22 SPECIFICATIONS FOR LOCAL LAUNDRY SERVICES DURING 
EMERGENCY SITUATIONS 


 
b) Contractor will only charge for hours worked from the beginning of the work day to the end of the work 


day, including travel time between food tent or hotel and to/from job site 
 


c) Contractor agrees that if KEYS provides meals and/or hotel accommodations, Contractor shall not invoice 
KEYS for same 


 
d) Contractor agrees that hotel accommodations will be based on double occupancy as long as two beds 


are available for hotel accommodations provided by KEYS and for hotel expenses contractor invoices 
KEYS for. 


 
e) As equipment charges include a fuel charge component, all fuel provided by KEYS will be reimbursed at 


KEYS cost plus 15% administrative charge. KEYS will provide a schedule of such charges and will deduct 
charges from contractor submitted invoices. 


 
f.) All contractor invoices must be submitted within 60 days of work performed. 
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KEYS ENERGY SERVICES 
GENERAL TERMS & CONDITIONS 


 
ADDITIONS/DELETIONS 
KEYS reserves the right to add or delete any item from this bid or resulting contract when deemed to be in the best interest of KEYS. 
 
ALTERATIONS IN PROPOSAL 
Except as otherwise provided herein, Proposals which are conditional in any way, or which contain erasures or interlineations not authenticated as 
provided herein, or which contain items not called for, items not in conformity with applicable laws, changes, additions, recapitulations, alternative 
Proposals, or any other modifications of the Proposal forms which are not specifically called for in the Contract Documents, will be rejected as not 
responsive unless specifically agreed to in writing by KEYS.  Erasures, interlineations or other corrections shall be authenticated by affixing in the 
margin immediately opposite the correction, the handwritten initials of each person executing the Proposal. 
 
APPLICABLE LAW 
This Contract shall be interpreted in accordance with the law of the State of Florida. 
 
ASSIGNMENT 
No contract awarded under these terms, conditions, and specifications, may be sold, transferred or assigned in full or part without the written 
permission of KEYS.  Such written permission shall not relieve contractor from its obligations and liabilities. 
 
ATTORNEY FEES 
The prevailing party in any litigation or mediation relating to the contract shall be entitled to recover it reasonable attorney fees and costs 
from the other party for all matters, including, but not limited to, appeals. 


BASIS OF AWARD 
A. The award will be made by KEYS on the basis of the Proposal from the lowest responsive* responsible**, Bidder which, in KEYS’ 


sole and absolute judgment, will best serve the interest of KEYS. 
B. KEYS reserves the right to accept or reject any or all Proposals, and to waive any informalities and irregularities in said Proposal. 


*Responsive Bidder: Any person, firm, or corporation submitting a bid for the work contemplated whose bid form is complete and regular, 
free of excisions or special conditions and has no alternative bids for any item unless requested in the technical specifications. 
**Responsible Bidder: Any person, firm, or corporation submitting a bid for the work contemplated who maintains a permanent place of 
business, has adequate manpower and equipment to do the work properly and within the time limit that is established, has adequate 
financial status to meet his obligations contingent to the work and has a history of performance of like contracts (acceptable to KEYS). 


C. Evaluation:  The lowest evaluated price shall be determined from an analysis which assesses the impact of the contract price, 
operational and maintenance costs.  


 
BID PROPOSAL PRICING 
All bid proposals must remain firm for 120 days minimum. 
 
BIDDER QUALIFICATIONS   
Please provide the following information in your bid response:  a brief description of company and verifiable references for projects of a 
similar nature performed over the last three years.    
 
CITY/COUNTY LICENSING 
For the term of the contract, Contractor shall maintain City of Key West and Monroe County licenses and/or other requirements to work within 
the City or County limits.  Contractor should provide KEYS with a copy of all licenses.  
 
COMPLETENESS OF PROPOSAL 
A. Each Bidder shall respond to all items on Proposal Page. When quoting on all items including optional items, bidders shall insert the words 


“No Bid” in the space provided for any item for which no offer is made. Failure to do so may result in the Proposal being rejected as not 
responsive. 


B. KEYS will consider alternative, additive, or deductive options with no initial pricing.  
C. Each Proposal shall include specific acknowledgment of receipt of all Addenda issued during the bidding period.  Failure to do so may 


result in the Proposal being rejected as not responsive. 
D. Each Bidder shall furnish information relating to its experience, facilities, material, equipment and business as is required by the Proposal 


form.  Failure to do so may result in the Proposal being rejected as not responsive. 
E. Additional technical data furnished by a Bidder, but not required by the Request for Proposal (RFP), may at KEYS’ option be considered 


part of the Proposal to the extent that it is supplementary to, is consistent with and not contrary to the RFP. 
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CONTACT REFERENCES 
KEYS contact for bidding requirements and technical specifications: Tyler Randolph, Supervisor of Purchasing, 
Tyler.Randolph@keysenergy.com or purchasing@keysenergy.com.   
 
CONTRACT DURATION  
The duration of the base contract shall be for three (3) years from the date of execution by the Utility Board.  The contract can be extended 
for two (2) additional one (1) year terms. KEYS reserve the right to cancel this contract without cause with 30 days written notice and with 
cause within 10 days. 
 
CONTRACT CHANGES 
No changes, over the contract period, shall be permitted unless prior written approval is given by the Utility Board of the City of Key West, 
Florida.  No Contractor shall assign the contract or any rights or obligations there under without the written consent of KEYS.  In the event of 
such approved subcontracting, contractor agrees to provide KEYS with written documentation relative to the Subcontractor(s) employed in 
this contract. 
 
CONTRACT COMPLIANCE 
All contracts are subject to the terms and conditions of the Fair and Accurate Credit Transactions Act of 2003.  The said provisions and 
compliance therewith are expressly made part of the contract and are binding covenants on the party contracting with KEYS. 
 
CONTRACTOR LIABILITY 
In the event of default by contractor, KEYS reserves the right to utilize the next lowest Bidder as the new Contractor.  In the event of this 
occurrence, the next lowest Bidder, if it wishes the award, shall be required to provide the bid items at the prices as contained on its proposal 
or bid for this specification. 
 
CONTRACTOR’S RESPONSIBILITIES 
A. Contractor shall be responsible for all loss, damage, vandalism, theft, etc. for all equipment, tools, materials, etc. left on the job 


site. 
B. Contractor shall be responsible for maintaining the site in a clean condition during installation.  Contractor and KEYS at which time 


the site should be cleaned up will make a final walk down of the sites. 
C. Prior to completion of demobilization, Contractor shall remove all construction materials, waste, demolition debris, excess materials, 


temporary installation, etc. that have not been specifically turned over and accepted by KEYS. 
D. Contractor shall be responsible for any and all costs for cleanup of oil or gasoline spills which result from his equipment or from any 


work performed as part of this contract. 
E. Permit violations or environmental damage caused by contractor shall be mitigated or repaired by contractor, at contractor’s 


expense, to the satisfaction of the governing authority citing such damage. 
F. Items discussed in this section are not intended to be all-inclusive of Federal, State, and Local Laws and Regulations.  Information 


is provided as anticipated minimum requirements.  Contractor shall be familiar and comply with all requirements of applicable laws 
and regulations. 


G. Contractor will assume total responsibility for materials, delivery to/from job site, installation, and testing of system.   
 
DELIVERY 
A. Delivery, inspection and acceptance - delivery, inspections and acceptance will be at destination, F.O.B. Key West as specified in 


the RFP, KEYS Warehouse, unless otherwise provided.  Until delivery and acceptance and after any rejections, risk of loss will be 
on the Vendor, unless loss results from negligence of KEYS.  


B. Notwithstanding the requirements for any KEYS inspection and test contained in the specifications applicable to this proposal, except 
where specialized inspections or tests are specified for performance solely by KEYS, contractor shall perform or have performed the 
inspections and tests required to substantiate that the supplies and services provided under this proposal conform to the drawings, 
specifications and proposal requirements listed herein, including if applicable, the technical requirements for the manufacturer’s 
part numbers specified herein. 


C. Delivery of Excess Quantities – Contractor is responsible for the delivery of each item quantity within allowable variations, if any.  
If contractor delivers and KEYS receives quantities of any item in excess of the quantity called for (after considering any allowable 
variations of quantity) such excess quantities will be treated as being delivered for the convenience of contractor.  KEYS may retain 
such excess quantities without compensating the interests herein.  Quantities in excess, will at the option of KEYS, either be returned 
at contractor’s expense, or retained and paid for by KEYS at the contract unit price. 


D. Deliveries – In the event of failure to deliver material of the quality or within the time specified, KEYS may cancel the order and buy 
elsewhere.  Contractor will be responsible for any cost differences encountered in the procurement of materials.  Failure of KEYS to 
exercise this option with respect to any installment shall not be deemed a waiver with respect of future installments, if any. 


E. Delivery tickets – All shipments under this agreement shall be accompanied with delivery tickets, or packing slips, in triplicate, which 
shall contain the following minimum information: name of supplier, purchase order number, date of order, date of delivery or 
shipment, itemized list of supplies or services furnished, quantity, unit price, and extension of each line item.  Upon delivery, the 
Warehouse will retain a copy of the related delivery ticket. 


F. Inspection, Acceptance and Title – Inspection and acceptance will be at destination, unless otherwise provided.  Title and risk of 
loss or damage to all items shall be the responsibility of the contract supplier until accepted by KEYS in writing.  


 
ENTIRE AGREEMENT 
The terms, specifications and/or drawings included in a duly executed contract will constitute the entire agreement between the parties. No 
modification or waiver of terms of this agreement shall be binding, unless in writing, signed by a duly authorized representative of KEYS.  



mailto:Tyler.Randolph@keysenergy.com

mailto:purchasing@keysenergy.com
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ERROR IN BID CALCULATION 
In the event there is a mathematical error in the bid, KEYS will recalculate using the line items and correct the total. 
 
EXECUTION OF PROPOSAL 
If a Proposal is made by a partnership, it shall contain the name and address of each partner and shall be executed in the partnership name, 
followed by the handwritten signature of a partner authorized to execute the Proposal for the partnership.  If a Proposal is made by a corporation, 
it shall be executed in the name of the corporation, followed by the handwritten signature of an officer authorized to execute the Proposal for the 
corporation, and the printed or typewritten designation of the office he holds in corporation.  Another partner of the partnership or official of the 
corporation shall attest to the authority of the person executing the Proposal.  KEYS may require any Bidder to furnish certified copies of extracts of 
the minutes of meetings of the governing body of the Bidder authorizing execution of the Proposal and Contract Documents. 
 
FORCE MAJEURE 
KEYS shall not be liable in any way to contractor as a result of an event, circumstance or act of a third party that is beyond a party’s reasonable 
control (e.g. an act of God, and act of the public enemy, an act of a government entity, strikes or other labor disturbances, hurricanes, 
earthquakes, fires, floods, epidemics, embargoes, war and riots).  
 
LITIGATION SEARCH 
KEYS reserve the right to conduct a litigation search on contractor’s history of past litigation. 
 
MODIFICATION OF PROPOSAL 
A modification of a proposal already received will be considered only if the modification is received prior to the time last announced for opening 
Proposals.  All modifications shall be made in writing, executed and submitted in the same form and manner as the original proposal, fax or E-mail. 
Phone modifications will not be considered. 
 
OPENING PROPOSALS 
At the time and place last announced for opening Proposals, each Proposal which has been received prior to the time last announced for opening 
Proposals, except those which have been properly withdrawn, will be publicly opened, irrespective of any irregularities or informalities in such 
Proposals.   
 
KEYS INSPECTIONS/MEETINGS 
KEYS will make inspections and/or meetings as deemed necessary to ensure that all work is being performed in compliance with these 
specifications and guarantees. 
 
PAYMENT 
Payment will be made after acceptance of services and materials and within 30 days after receipt of invoice. Contractor will complete and 
submit the provided Contractor’s Request for Payment form, prior to any payment of draw request.  Contractor’s request for payment shall 
be accompanied by a breakdown of material and labor associated with that particular request.  KEYS does not pay service charges on late 
payments.  
 
PENALTIES 
KEYS reserves the right to increase or decrease quantities shown without penalties. 
 
PERSONNEL 
A. The project supervisor must be capable of communicating fluently in English at all times. 
B. On a project, the foreman must be capable of communicating fluently in English. 
C. All employees of company must be United States Citizens or legally authorized to reside and work in the United States. 
D. KEYS may request at any time throughout the contract the following within eight (8) hours: 


- Proof of citizenship for all employees 
- Proof of employee’s salary is at or above state and federal minimum requirements 
- Proof of eligibility to legally work in the United States 


 
POSTPONEMENT OF OPENING 
KEYS reserves the right to postpone the date and time last announced for opening Proposals and such postponement may be made at any time 
prior to the time last announced for opening Proposals.  KEYS will give written notice in the form of an Addendum by email to each party to whom 
Contract Documents have been issued in addition to posting the Addendum on DemandStar, Vendorlink, and Keysenergy.com websites, stating the 
change in date and time of any such postponement. 
 
PRICES 
A. All prices bid shall be firm unless the conditions of the RFP permit price escalation.  If an escalation method or indices are specified, the 


Bidder shall indicate in its bid the specific items subject to escalation, and shall give the method and indices to be used in computing the 
amount thereof. 


B. The vendor shall provide the proposal price in U.S. dollars only. 
 
PROTESTS  
Any bidder who believes he has been aggrieved in connection with the staff recommendation or award of a contract may protest in writing to 
the KEYS Purchasing Department.  The deadline for filing a protest is prior to the commencement of the Utility Board meeting wherein the 
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award is to be considered.  It is the responsibility of the bidder to ascertain the bid award information from DemandStar or VendorLink.  
Protests shall specifically describe the subject matter and facts giving rise to the protest.  
 
PUBLIC RECORDS ACT 
Pursuant to F.S. 119.0701 of the Public Records Act, any request to inspect or copy public records relating to a public agency’s contract for 
services must be made directly to the public agency. Contractors is required to comply with public records laws and upon request by the 
public records custodian, shall provide a copy of the requested records or allow the records to be inspected or copied within a reasonable 
time at a cost not to exceed the cost provided in Ch. 119, F.S. or as otherwise provided by law. A contractor who fails to provide the records 
to the agency within a reasonable time may be subject to penalties as provided in F.S. 119.10 
 


IF CONTRACTOR HAS QUESTIONS REGARDING THE APPLICATION OF 
CHAPTER 119, FLORIDA STATUTES, TO CONTRACTOR’S DUTY TO 
PROVIDE PUBLIC RECORDS RELATING TO THIS CONTRACT, CONTACT 
THE CUSTODIAN OF PUBLIC RECORDS AT: 


KEYS ENERGY SERVICES 
P.O. BOX 6100 


Key West, FL  33041-6100 
(305) 295-1067 


Gricel Owen 
Email: gricel.owen@keysenergy.com 


 
 
 
PUBLIC ENTITY CRIME CLAUSE 
Any person submitting a bid or proposal in response to this invitation must execute the enclosed form FOR 094, SWORN STATEMENT 
UNDER SECTION 287.133 (3) (a), FLORIDA STATUTES ON PUBLIC ENTITY CRIMES, including proper check(s), in the space(s) 
provided, and enclose it with his bid proposal.  If you are submitting as bid or proposal on behalf of dealers or suppliers who will ship 
commodities and receive payment from the resulting contract, it is your responsibility to see that copies of the form are executed by them 
and are included with your bid or proposal.  Corrections to the form will not be allowed after the bid or proposal opening time and date.  
Failure to complete this form may result in immediate disqualification of your bid or proposal. 
 
QUALITY ASSURANCE PROVISIONS 
A system of test and inspection shall be used to insure receipt of the quality and quantity of material(s)/service(s) purchased.  
Material(s)/service(s) will be promptly inspected and any discrepancies from the purchase order and/or the supplier’s invoice shall be reported 
immediately.  
 
RELEASE OF LIENS 
Contractor is to furnish a release of liens for sub-contractual materials and labor prior to each payment.  In addition, contractor is to furnish 
the standard form of “Statement Concerning Claims.” 
 
REJECTION 
The Utility Board reserves the right to reject any or all proposals, to waive irregularities and informalities in any or all proposals, and to 
separately accept or reject any item, items, bid schedule or bid schedules of the proposal which the Utility Board deems to be in the best 
interest of the Utility Board. 
 
SAFETY/MAINTENANCE OF TRAFFIC (MOT) 
Contractor is to provide all required Safety and Traffic Control equipment as required by FDOT, City of Key West, or Monroe County MOT.  
Personnel are required to be trained in MOT as required.  Contractor is to provide copies of certification of MOT training. 
 
SAFETY AND PROTECTION 
Examination of existing facilities: After the Contract is awarded and before commencement of the work, Contractor and KEYS shall make 
thorough examination of all existing structures and facilities associated with the project. 
 
Safety requirements: Contractor shall do whatever work is necessary for safety and be solely and completely responsible for conditions of the 
job site, including safety of all persons (including employees) and property during the project period.  This requirement shall apply continuously 
and not be limited to normal working hours. 
 
Safety provisions shall conform to Federal and State Departments of Labor, Occupational Safety and Health Act (OSHA), and other applicable 
Federal, State, County, and Local Laws, Ordinances, Codes, requirements set forth herein, and regulations that may be specified in other 
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parts of these specifications.  Where these are in conflict, the more stringent requirement shall be followed.  Contractor shall become 
thoroughly familiar with governing safety provisions and shall comply with the obligations set forth therein. 
 
Contractor shall develop and maintain for the duration of the project, a safety program that will effectively incorporate and implement required 
safety provisions of the American Public Power Association (APPA) Safety Manual.  Contractor is responsible for obtaining the latest edition of 
the APPA Safety Manual at their expense from APPA at http://www.publicpower.org/topics/landing.cfm?ItemNumber=38512.  Contractor shall 
appoint a qualified employee who is authorized to supervise and enforce compliance with the APPA safety Manual.  It is not the responsibility 
of KEYS to review or police contractor’s implementation of the APPA Safety Manual’s protocols.   
 
SCOPE OF WORK 
While KEYS has tried to anticipate all Work required under and during the term of this contract, the parties understand and agree that the 
Work required herein may require without notice to contractor, the performance of Extra Work or the omission of Work previously required.  
KEYS may at any time and without notice to contractor, require changes in the scope of Work under this contract as KEYS may find necessary 
or desirable.  Such changes may include the omission of Work previously required. 


A. KEYS shall notify contractor of the change in scope work via Change Order, which shall become part of the Contract Documents.  
If a Change Order directs Contractor to omit Work, contractor shall refrain from performing it. 


B. Contractor shall perform Extra Work only pursuant to the issuance by KEYS of Change Order.  Records of any Extra Work performed 
by contractor shall be reviewed daily by contractor and KEYS, duplicate copies of accepted records made and signed by both 
contractor or his representative and KEYS, and one (1) copy retained by each. 


 
SECURITY/BACKGROUND CHECK 
KEYS may require successful bidders to supply a complete listing of all individuals that will perform work at the various sites. KEYS may run 
DMV and mandatory felony and misdemeanor background checks due to security reasons.  The successful bidder must expressly agree to 
the right for KEYS to run the aforementioned checks. 
 
KEYS reserve the right to perform background checks during the entire duration of the contractual agreement.  Contractor will advise KEYS 
immediately of any employee staff changes before they are permitted on-site.  Non-compliance of security/background check portion of the 
bid specifications will result in rejection of the proposal or termination of awarded contractual agreement. 
 
SEVERABILITY 
If any of these General Terms & Conditions is determined to be invalid, illegal or enforceable, the remaining provisions of these General 
Terms & Conditions remain in full force to the extent permitted by law. 
 
SUBCONTRACTORS 
Each Bidder shall list on the Proposal form the name of each construction subcontractor who will furnish in excess of 10% of the Project.  Failure to 
do so shall entitle KEYS, at its option, to reject the bid.  
 
SUBMISSION OF PROPOSAL 
It is the sole responsibility of each Bidder to deliver its Proposal to KEYS at the place designated for receiving Proposals and prior to the time 
for opening Proposals last announced to Bidders.  Any Proposal received after the time last announced for opening Proposals may be retained 
by KEYS or returned to the Bidder, but such Proposal shall be rejected as not responsive. 
 
SUPPLIER DIVERSITY 
KEYS is committed to providing equal opportunities to Minority/Women Business Enterprises (M/WBEs) as well as all other Suppliers, 
Consultants, Contractors and Subcontractors who seek to do business with KEYS.  KEYS attempts to ensure that qualified M/WBEs are made 
aware of, have an opportunity to bid on, and are considered on an equal basis with all other qualified bidders for the provision of supplies 
and services. 
 
TAX 
The prices of materials set forth herein shall not include state sales tax or local option tax.  KEYS is generally exempt from state sales tax, 
(sales tax number 85-8012621609C-2), and local option tax.  However; any purchases of materials for construction of new electrical 
transmission and distribution facilities are subject to state sales tax and local option tax.   
 
TERMINATION OF CONTRACT 
When deemed to be in the best interest of KEYS, any awards or contracts resulting from this specification may be cancelled by KEYS by the 
following means: 1) ten (10)-day written notice with cause; or 2) thirty (30)-day written notice without cause. 
 
WITHDRAWAL OF PROPOSAL 
Each Proposal shall constitute an offer to KEYS as outlined therein and shall be irrevocable after the time last announced for opening Proposals.  
Any Bidder may withdraw its Proposal by giving written notice to KEYS at the place such Proposals are to be received and at any time prior to the 
time last announced for opening Proposals.  After the time last announced for opening Proposals and until execution of the Contract, no Bidder will 
be permitted to withdraw its Proposal for a period exceeding 120 days after the time last announced for opening Proposals. 
 


 
 



http://www.publicpower.org/topics/landing.cfm?ItemNumber=38512
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INSURANCE SECTION 
INDEMNITY AND INSURANCE REQUIREMENTS 
By the signing of this contract and these indemnity and insurance requirements, the vendor agrees with the provisions shown below. 
 
INDEMNITY  
Contractor shall indemnify, defend and hold harmless KEYS and their officers, partners, agents, employees and servants from and against any 
and all claims, judgments, liens, loss, damage, cost, charge or expense, including defense costs, court costs and attorneys' fees, whether 
direct or indirect, by reason of liability imposed by law or by bodily injuries, including death at any time resulting there from, sustained by any 
person or persons or on account of damages to property, including loss of use thereof, arising out of or in consequence of the performance 
of the Contract, whether such injuries to or death of persons or damages to property are due or are claimed to be due to operations, errors, 
omissions, or negligent acts of KEYS or any of their officers, partners, agents, employees or servants, excepting only such injuries or damages 
as shall have been finally determined to have resulted solely from errors, omissions or negligent acts of KEYS or of their officers, partners, 
agents, employees or servants or independent contractor directly responsible to KEYS.  For this indemnity, the Utility Board of the City of Key 
West, Florida will pay the sum of ten dollars ($10.00).  The bidder shall add this amount ($10.00) to their base bid proposal, which will be 
included in payment to firm. 
   
INSURANCE REQUIREMENTS 
The insurance provided by the Vendor pursuant to this Contract shall apply on a primary basis and any other insurance provided by KEYS 
shall be excess of and not contributory to the insurance provided by the Vendor. 
 
During the term of this agreement, except as specifically provided herein, contractor shall provide and maintain, at his sole cost and expense, 
insurance in the following types and amounts to cover all work under this agreement, including that done by sub-contractors. 
 
The Vendor shall not commence any work on the contract until he has provided KEYS with proof of coverage’s required, in the form an original 
certified Certificate of Insurance properly signed by the authorized agent of the insurance company.  The insurance company must be an 
eligible surplus lines company or a company authorized by the Florida State Department of Insurance to sell the specific insurance required 
or with respect to Workers' Compensation authorized as a group self-insurer by Florida Statue 440.57.  The agent of the insurance company 
must be licensed to sell the insurance coverage’s required under this contract.  Without limiting any of the other obligations or liabilities of 
the Vendor, the following insurance coverage’s with indicated limits of liability are mandatory under this contract.  Those coverage’s with no 
limits shown are not required. 
 
COMMERCIAL GENERAL LIABILITY INSURANCE 
This insurance shall cover those sources of liability which would be covered by the latest edition of the standard Commercial General Liability 
Coverage Form as published by the Insurance Services Office (ISO) as filed for use in Florida without the attachment of restrictive 
endorsements other than the elimination of medical payments and fire damage legal liability. 
 
General Aggregate                      $ 2,000,000.00   
 Limit of Insurance per Project                    
Products/Completed Operation                          $ 2,000,000.00   
 Coverage for 3 yrs. after contract completion  
Personal & Advertising Injury                           $ 1,000,000.00   
Each Occurrence                                            $ 1,000,000.00  
 
ADDITIONAL INSURED 
The Utility Board of the City of Key West, Florida shall be included as an additional insured for Comprehensive General Liability Form (ISO). 
 
WAIVER OF SUBROGATION 
Contractor’s Commercial General Liability and Workers Compensation insurance shall include a Waiver of Transfer of RIGHTS OF Recovery 
against others to KEYS ‘(ISO Form).  The Utility Board of the City of Key West, Florida must be named in the schedule for the specific project 
involved. 





		BASIS OF AWARD

		CONTACT REFERENCES

		KEYS contact for bidding requirements and technical specifications: Tyler Randolph, Supervisor of Purchasing, Tyler.Randolph@keysenergy.com or purchasing@keysenergy.com.

		CONTRACT DURATION

		The duration of the base contract shall be for three (3) years from the date of execution by the Utility Board.  The contract can be extended for two (2) additional one (1) year terms. KEYS reserve the right to cancel this contract without cause with ...

		INDEMNITY AND INSURANCE REQUIREMENTS



		WAIVER OF SUBROGATION






 

Tyler Ann Randolph

Supervisor of Purchasing

Tyler.Randolph@KeysEnergy.com

Phone: (305) 295-1144

Fax: (305) 295-1199

P Please consider the environment before printing this email 

 

 

 

 

From: Randolph, Tyler 
Sent: Wednesday, June 8, 2022 1:36 PM
To: Ely Nolasco <elynolasco@gmail.com>
Subject: FW: KEYS Bid 10-22 Local Laundry Services During Emergency
Situations
Importance: High

 

 

 

From: Randolph, Tyler 
Sent: Thursday, May 26, 2022 12:12 PM
To: Ely Nolasco <elynolasco@gmail.com>
Subject: RE: KEYS Bid 10-22 Local Laundry Services During Emergency
Situations
Importance: High

 

mailto:Tyler.Randolph@KeysEnergy.com
mailto:elynolasco@gmail.com
mailto:elynolasco@gmail.com


Thank you Ely!   I have forwarded your questions to the Department to provide a
response. 

 

In the meantime, the proposal was missing a few required documents, attached. 
Proposal page, Insurance Agents Statement, and Certification regarding
lobbying.    Can you please complete and return today?

 

If you are unable to provide the Insurance Agents Statement, a revised Certificate
of Insurance Naming the Utility Board as an Additional Named Insured and
include Waiver of Subrogation with Transfer Rights of Recovery to the Utility
Board in respects to General Liability is sufficient.

 

Can you also please

by responding yes to this email?

 

Thank you!  We greatly appreciate you working with us to make this happen.

 

Tyler Ann Randolph

Supervisor of Purchasing

Tyler.Randolph@KeysEnergy.com

Phone: (305) 295-1144

Fax: (305) 295-1199

P Please consider the environment before printing this email 

 

 

mailto:Tyler.Randolph@KeysEnergy.com


 

 

From: Ely Nolasco <elynolasco@gmail.com> 
Sent: Thursday, May 26, 2022 11:45 AM
To: Randolph, Tyler <Tyler.Randolph@KeysEnergy.com>
Subject: Re: KEYS Bid 10-22 Local Laundry Services During Emergency
Situations

 

Hi there ! We can provide the bags . We need to know. what kind of bags is
needed. We can give you a price? Or you can provide them. I think is up to you?

 

On Thu, May 26, 2022, 9:19 AM Randolph, Tyler
<Tyler.Randolph@keysenergy.com> wrote:

Good morning,

 

Can you please  provide a response to clarify your proposal submitted for
KEYS Bid 10-22?

 

How should laundry be dropped off?  Will Truman & Grinnell Laundry provide
KEYS with laundry bags or will KEYS need to provide our own bags?

 

Can you please clarify that the laundry will be kept sorted as provided in bag so
that laundry of crew members are not intermingled?

 

Thank you,

 

Tyler Ann Randolph         

Supervisor of Purchasing

Tyler.Randolph@KeysEnergy.com

Phone: (305) 295-1144

mailto:elynolasco@gmail.com
mailto:Tyler.Randolph@KeysEnergy.com
mailto:Tyler.Randolph@keysenergy.com
mailto:Tyler.Randolph@KeysEnergy.com


Fax: (305) 295-1199

P Please consider the environment before printing this email 

From: Randolph, Tyler 
Sent: Friday, May 13, 2022 7:32 AM
To: Elynolasco@gmail.com
Subject: RE: KEYS Bid 10-22 Local Laundry Services During Emergency
Situations
Importance: High

Good afternoon,

Can you please provide a response for the questions below?

Thank you,

Tyler Ann Randolph

Supervisor of Purchasing

Tyler.Randolph@KeysEnergy.com

Phone: (305) 295-1144

Fax: (305) 295-1199

mailto:Elynolasco@gmail.com
mailto:Tyler.Randolph@KeysEnergy.com


P Please consider the environment before printing this email 

From: Randolph, Tyler 
Sent: Wednesday, May 4, 2022 4:46 AM
To: Elynolasco@gmail.com
Subject: KEYS Bid 10-22 Local Laundry Services During Emergency
Situations
Importance: High

Good morning,

Can you please clarify the following questions regarding your proposal
submitted for KEYS Bid 10-22?

How should laundry be dropped off?  Will Truman & Grinnell Laundry provide
KEYS with laundry bags or will KEYS need to provide our own bags?

Can you please clarify that the laundry will be kept sorted as provided in bag so
that laundry of crew members are not intermingled?

Thank you,

Tyler Ann Randolph         

mailto:Elynolasco@gmail.com


From: Stephanie Nolasco
To: Randolph, Tyler
Cc: Ely Nolasco
Subject: Re: KEYS Bid 10-22 Local Laundry Services During Emergency Situations
Date: Wednesday, June 15, 2022 9:40:42 AM
Attachments: image001.png

image001.png

Hello,

Yes, laundry will be kept as sorted and separated as requested.

Yes, after our call, it was determined $15 each way is more appropriate. This figure is up to
30lbs and each additional 30lbs will be an additional charge of $15 each way. Each way is
defined as pickup or delivery.

Thank you,

Stephanie Nolasco

Sent from my iPhone

On Jun 15, 2022, at 7:16 AM, Randolph, Tyler
<Tyler.Randolph@keysenergy.com> wrote:


Stephanie,
 
Thank you so much. We greatly appreciate you working with us to provide the missing
documents.   Can you please confirm that the laundry will be kept sorted as provided in
bag so that laundry of crew members are not intermingled?  Also, the original bid
stated $10 for pickup and delivery whereas the proposal page states $15 per 30 lbs. 
Can you please clarify and confirm the price for delivery and pickup?
 
Thank you,

 
Tyler Ann Randolph
Supervisor of Purchasing
Tyler.Randolph@KeysEnergy.com
Phone: (305) 295-1144
Fax: (305) 295-1199

mailto:stephnolasco@gmail.com
mailto:Tyler.Randolph@KeysEnergy.com
mailto:elynolasco@gmail.com
mailto:Tyler.Randolph@KeysEnergy.com
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Agenda Item Summary Sheet 
Meeting Date:  June 22, 2022 

Proposer:  Lynne E. Tejeda, General Manager & CEO 
Department:  Finance - Purchasing 

Agenda Item #:  8g 

AGENDA ITEM WORDING:  Declare Non-Stock HP DesignJet Multifunction Printer as 
Surplus 

REQUESTED ACTION: Motion to Declare Non-Stock HP DesignJet Multifunction Printer 
as Surplus  

DISCUSSION: The HP DesignJet Multifunction Printer was purchased in 2014 at a cost 
of $7,212.31. The printer is no longer functioning. 

Section 16 of the Utility Board’s Enabling Act outlines KEYS’ procedures for surplusing 
items. Pursuant to Utility Board Resolution 783, the Utility Board must declare items over 
$5,000.00 original book value as surplus. The items are then offered for sale to other 
governmental units within Monroe County and to the general public with an effective 
means of notification.  Any items that serve no useful function and for which no bids have 
been received may be disposed of by donation, destruction, or abandonment. 

Stock # Description Qty Date in 
Service Unit Cost Reason for 

Surplus 

Non-
Stock 

HP DesignJet 
Multifunction Printer 1 4/30/14 $7,212.31 

Broken, 
Outdated 

Technology 

FINANCIAL IMPACT: 

Proceeds: Unknown Budgeted:   No 
Source of Funds:  Not Applicable 



Agenda Item Summary Sheet 
Meeting Date: June 22, 2022 

Proposer:  Lynne E. Tejeda, General Manager & CEO 
Department: Finance – Accounting 

 Agenda Item #: 9a 

AGENDA ITEM WORDING:  Approve Quinquennial Report for Five-Year 
Period Ending September 30, 2021 

REQUESTED ACTION:  Motion to Approve Quinquennial Report for Five-
Year Period Ending September 30, 2021 

DISCUSSION: Resolution No. 797, Article V, Covenants of the Board, 
Section 5.01(F) provides that the Utility Board shall at least once every five 
years cause to be prepared a report or survey of the System.  The Report is 
required to address the adequacy of the management and maintenance of 
KEYS’ property, the sufficiency of the rates and charges for services, and the 
necessity for capital improvements and recommendations.   

KEYS selected NewGen Strategies and Solutions to perform the work.  On 
June 15, KEYS received the final Quinquennial Report from NewGen. The 
report fulfills the Bond covenant requirements, provides a thorough overview 
of KEYS’ management and facilities, and offers several recommendations for 
consideration. Attached is a list of the recommendations contained in the 
report and management’s response to each. 

In conformance with the requirements of Resolution No. 797, copies of the 
report will be mailed to all applicable credit facilities and rating agencies and 
will be placed on file with the Secretary of the Board for inspection by any 
bondholder or other interested party. 

SUPPORTS STRATEGIC PLAN: Goal #3 – Provide affordable electricity at 
the lowest reasonable rates 

FINANCIAL IMPACT: 

Total Estimated Cost:  N/A Budgeted: N/A  

Recommendations: 



 

Agenda Item Summary Sheet 
Meeting Date: June 22, 2022 

Proposer:  Lynne E. Tejeda, General Manager & CEO  
Department: Finance – Accounting  

                                                      Agenda Item #: 8a 
 

 

 
Management of the Properties 
KEYS should formalize and implement a mentorship program across the 
organization to support succession planning efforts and the transfer of 
institutional knowledge. 
 
Management’s Response: KEYS adopted the General Manager’s Succession Plan as well 
as an Advanced Retirement Program to assist with cross-training and transition since 
the last Quinquennial was done. The 2023-2025 Strategic Plan includes the strategy: 
Expand training and development programs to prepare internal candidates for 
promotional opportunities. Staff will identify and implement other programs which will 
support succession planning.  
 
KEYS should prepare a quarterly progress report with respect to strategic 
plan goals, strategies, and tactics. This report would be presented to the 
Utility Board and available to the public. 
 
Management’s Response: KEYS currently prepares semi-annual progress reports and 
plans to continue on this frequency. 
 
 
Sufficiency of Rates and Charges 
KEYS should continue with periodic rate and revenue reviews and adjust 
accordingly. 
 
Management’s Response: KEYS agrees with this comment and periodically engages a 
third party to perform a Cost of Service Study, which includes a review of base rates. 
KEYS had a complete study done in 2017 and an update to the study with 
recommended changes in 2020.   
 
 
Proper Maintenance of Properties 
In light of potential future transmission and distribution (T&D) personnel 
retirements, recruiting, training, and succession planning for these positions 
should be actively pursued. 
 
 
Management’s Response: KEYS agrees with this comment. Recruitment for qualified 
personnel across the company is always actively pursued. In recent years, special 
attention has been paid to the T&D department. The 2023-2025 Strategic Plan includes 
the strategy: Expand training and development programs to prepare internal candidates 



 

Agenda Item Summary Sheet 
Meeting Date: June 22, 2022 

Proposer:  Lynne E. Tejeda, General Manager & CEO  
Department: Finance – Accounting  

                                                      Agenda Item #: 8a 
 

 

for promotional opportunities.  This focus will aid in ensuring appropriate coverage and 
succession within the section. 
 
 
KEYS should continue to track customer satisfaction levels on a routine basis 
and address issues as they arise. 
 
Management’s Response: KEYS agrees with this recommendation.  During the period 
reviewed by the Quinquennial KEYS engaged Measure X, a company that conducts 
monthly customer satisfaction surveys, quarterly mystery shops of the Customer Service 
Representatives and provides onsite customer service training twice annually.  The 
2023-2025 Strategic Plan includes the strategy: Maintain high levels of customer 
satisfaction. KEYS will continue to proactively address customer issues and consistently 
provide an excellent customer experience.   
 
KEYS has hired a consultant to do a review of implementing AMI.  If KEYS 
chooses to move forward, they should hire a dedicated AMI employee in 
accordance with the AMI consultant’s recommendation.  
 
Management’s Response: KEYS will continue working with the AMI consultant regarding 
feasibility and deployment of Advanced Metering Infrastructure (AMI) and will review 
staffing levels at the appropriate time. 
 
KEYS should continue to meet North American Electric Reliability Corporation 
(NERC) transmission reliability standards voluntarily despite the deactivation 
of KEYS’ Transmission Owner (TO) registration. 
 
Management’s Response: KEYS agrees with this recommendation. The 2023-2025 
Strategic Plan includes the goal: Provide reliable electric service that exceeds industry 
standards. Transmission compliance requirements are incorporated in various standard 
operating procedures.  
 
 
The Necessity for Capital Improvement 
Continue the storm hardening process on transmission and distribution 
system. 
 
Management’s Response: KEYS agrees with this recommendation and will continue to 
plan and budget for storm hardening infrastructure projects. The 2023-2025 Strategic 
Plan includes the strategy: Enhance reliability best practices and storm hardening of the 
distribution system. 
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Section 1 
INTRODUCTION, CONCLUSIONS, AND RECOMMENDATIONS 

Introduction 
Keys Energy Services (KEYS) was established in 1943 and is an Electric Utility System (System) owned, 
operated, and governed by the Utility Board of the City of Key West, Florida (Utility Board).  In early 2022, 
KEYS, in accordance with the bond reporting requirements set forth in Resolution No. 797 (Bond 
Resolution) adopted by the Utility Board on October 8, 2014, retained NewGen Strategies and Solutions, 
LLC (NewGen) as a Consulting Engineer.  Various articles in the Bond Resolution set forth the 
responsibilities of the Consulting Engineer pertaining to the proper funding of certain reserves, the 
adequate setting of rates, periodic system reporting, and the calculation of a bonds parity test in advance 
of the issuance of new bonds.  Specifically, the Bond Resolution describes the duties of the Consulting 
Engineer as follows: 

 Funding of Restricted Reserves: 

• With respect to the Emergency Reserve, Article I, SECTION 1.02 DEFINITIONS (DD) MAXIMUM 
EMERGENCY RESERVE AMOUNT –  

shall mean the sum equal to $1,000,000, or such greater amount as the Board may at a 
later date determine by resolution upon the written recommendations of the Consulting 
Engineer to be necessary to provide for emergency repairs or replacements of the capital 
assets of the System damaged or destroyed by catastrophes, acts of God or other disasters.  

• With respect to the Renewal and Replacement Fund, Article IV, SECTION 4.03 DISPOSITION OF 
REVENUES (B)(5) – 

The Board shall next apply and deposit monthly from moneys in the Revenue Fund into a 
special account to be known as the “Utility Board of the City of Key West Renewal and 
Replacement Fund” (hereinafter called the “Renewal and Replacement Fund”) which fund 
is herein created and established, such amount as shall be determined by the Board and 
set forth in the then current Annual Budget.  The moneys in the Renewal and Replacement 
Fund shall be used only for the purpose of paying the cost of extensions, enlargements or 
additions to, or the replacement of capital assets of the System.  Such moneys on deposit 
in such fund shall also be used to supplement the Reserve Account, if necessary in order to 
prevent a default in the payment of the principal of and interest on the Bonds.  Except to 
prevent a default in payment of principal and interest on the Bonds as hereinafter 
provided, no expenditure may be made from deposits in the Renewal and Replacement 
Fund without the affirmative approval of the Board voting at a regular or special meeting 
of the Board if the amount to be withdrawn exceeds $50,000. 

 Rate Covenant: 

• With respect to the adequate setting of rates, Article V, SECTION 5.01 COVENANTS OF THE BOARD 
(B) –  

During such time as there shall be a Credit Facility with respect to the Bonds outstanding, 
the Board will provide annual reports each fiscal year showing debt service coverage (Net 
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Revenues available for debt service for the preceding fiscal year divided by the Debt Service 
Requirement for such period) for the preceding fiscal year.  If such schedule at anytime 
shows a debt service coverage of less than 125%, the Board will cause the Consulting 
Engineers to prepare and submit a report within sixty (60) days that determines the level 
at which rates much be set to produce a debt service coverage of 130% and shall revise 
rates within thirty (30) days of receipt of such report to the level recommended in such 
Consulting Engineer’s Report.  The Board shall maintain rates at a level recommended by 
the Consulting Engineer as necessary to maintain a debt service coverage of 125%. 

 Report Regarding the System: 

• With respect to Article V, SECTION 5.01 COVENANTS OF THE BOARD (F) REPORT REGARDING 
SYSTEM –   

The Board will retain a Consulting Engineer on an annual basis for the purpose of providing 
to the Board competent counsel affecting the economical and efficient operation of the 
System and in connection with the making of capital improvements and renewals and 
replacements to the System.  The Board shall at least once every five (5) years cause to be 
prepared by the Consulting Engineer a report or survey of the System, with respect to the 
adequacy of the management of the properties thereof, the sufficiency of the rates and 
charges for services, the proper maintenance of the properties of the System, and the 
necessity for capital improvements and recommendations thereof; provided, however, 
that the Board shall also cause a report to be prepared in connection with the issuance of 
Additional Parity Bonds.  Such a report or survey shall also show any failure of the Board to 
perform or comply with the covenants herein contained. 

 Bond Parity Test: 

• With respect to adjusting Net Revenue in support of the issuance of Additional Parity Bonds, Article 
V, SECTION 5.01 COVENANTS OF THE BOARD (J) (2) –  

If desirable, the Net Revenues for such preceding twelve (12) months may be adjusted by 
the Consulting Engineer as follows: (a) to reflect for such period changes made in the rates, 
fees, rentals or other charges from the operation of the System prior to the issuance of 
such Additional Parity Obligations; (b) to reflect any changes in such Net Revenues caused 
by any new projects of the System having been placed into use and operation subsequent 
to the date of commencement of such period and prior to the date of such statement 
provided for in paragraph (1) above. 

Given the above duties of the Consulting Engineer, NewGen performed a due diligence review of the KEYS 
System from October 1, 2017 (Fiscal Year [FY] 2017), to September 30, 2021 (FY 2021), in accordance with 
Bond Resolution 797, Article V, Section 5.01(F).  This Quinquennial Report (Report) summarizes NewGen’s 
findings with respect to the performance of KEYS during the historical five-year period.  The information 
and analyses presented herein are representative of information made available to NewGen as of the date 
of this Report, System observations, and KEYS’ staff interviews conducted in April 2022.  NewGen’s 
analyses, conclusions, and recommendations relied on independent review of information provided to us 
by others in the form of audits, reports, budgets, projections, and interviews as disclosed in this Report.  
NewGen has not independently verified the accuracy of information provided and has assumed that 
information provided is accurate and representative of the financial and operating condition of the KEYS 
System. 



 
Introduction, Conclusions, and Recommendations 

 
Keys Energy Services – Quinquennial Report (Five Years Ended September 30, 2021) 1-3 

Conclusions 
Based on NewGen’s review of KEYS’ properties management, rates sufficiency and services charges, 
System maintenance, and necessity of capital improvements over the Quinquennial Period, 
October 1, 2017, to September 30, 2021, we conclude the following: 

Management of the Properties 
 The System is well managed with a highly experienced and competent management team.  During the 

Quinquennial Period, two new directors were appointed from within the organization to replace 
retiring directors and two new directors were hired from outside KEYS.  All new directors have 
considerable experience as KEYS employees or within the industry. 

 KEYS faces the likely retirement of several key employees in the next five years.  In 2019, the Utility 
Board adopted the General Manager Succession Plan.  Otherwise, KEYS lacks a formalized succession 
planning strategy for other positions which prescribes adequate training procedures and ensure a 
smooth transition of knowledge to the next generation of leaders.  KEYS has formalized the Advanced 
Retirement Program to assist with cross-training and transitions. 

 The cost of living in Key West is significantly higher than other areas in the southeast United States 
(U.S.) and KEYS’ compensation levels lag behind the cost of living in the area.  During interviews with 
KEYS’ staff it was reported that KEYS often has a difficult time filling highly skilled positions where 
recruiting outside of the area is required.  In 2018, KEYS adjusted pay scales to better reflect the 
industry.   

 Despite competitive compensation concerns, KEYS experiences low employee turnover, which can be 
attributed to a positive work environment and other quality of life benefits found in South Florida.  

 Employee incentive compensation, within a job classification, rewards years of service through a 
longevity pay program.  

 Utility Board and management relations with the IBEW (Union) is positive and productive.  In 2021, 
the Utility Board successfully negotiated a new three-year contract. 

 KEYS organizational structure, management responsibilities, and lines of reporting align with key utility 
functions and reflect a reasonable degree of leverage and management oversight.  KEYS periodically 
reviews its organizational structure.  The last review was in 2017, resulting in an updated 
organizational structure and new job descriptions which are accurate and effective. 

 KEYS routinely performs strategic planning and goals setting exercises in support of a two-year 
business planning cycle. 

Sufficiency of Rates and Charges 
 Over the Quinquennial Period, KEYS effectively managed their costs and met their financial obligations 

without a base rate increase.  This was accomplished in a period of rising costs and low load growth.  

 Over the Quinquennial Period, the utility’s debt burden was increased from $48 million in 2017 to 
$110 million in 2021.  Debt service coverage exceeds minimum requirements. 

 KEYS’ customer base is diversified, rates are competitive, and customers have increasing interest in 
self-generation.  Therefore, NewGen finds the customer base and associated revenue stream from 
rates to be stable. 
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 The level of payments to the City of Key West remained stable and represent a small component of 
overall System costs. 

 KEYS experienced positive cash flows over the Quinquennial Period; current rate structures are 
expected to maintain a strong positive cash flow into the future.  

 Cash reserves meet or exceed the minimum requirements set forth in the Bond Resolution. 

 KEYS’ budgeted revenues and expenditures did not often line up with actuals during the Quinquennial 
Period.  The majority of this difference can be attributed to Hurricane Irma expenses and Federal 
Emergency Management Agency (FEMA) reimbursements. 

Proper Maintenance of Properties 
 The System has been prudently operated and maintained, and the operations and maintenance (O&M) 

and Capital Improvement budgets are sufficient to continue prudent operation. 

 KEYS has been able to meet and exceed all budget and debt requirements. 

 Florida Municipal Power Agency’s (FMPA) remediation of the Stock Island fuel leak is progressing as 
planned with KEYS providing coordination and support. 

 Measures of reliability such as System Average Interruption Frequency Index (SAIFI) and Momentary 
Average Interruption Frequency Index (MAIFI) improved over the Quinquennial Period and are 
expected to improve further as KEYS continues its System hardening efforts.   These metrics are in line 
with state averages. 

 KEYS continues to engage customers through the online portal in addition to in-person service. 

 Customer satisfaction metrics were maintained at a high level during the period covered by this 
Report.  

 Information Services has cleared most backlog and is continuing to make progress on their five-year 
plan. 

Necessity for Capital Improvements 
 The System is being properly recapitalized as utility plant in service grew over the Quinquennial Period. 

 Although the completion of capital projects has not consistently aligned with budget, this discrepancy 
is appropriate.  In FY 2017 – FY 2018, KEYS completed far more actual additions than budget due to 
Hurricane Irma repairs and in FY 2019 – FY 2020, KEYS planned a number of large projects that take 
more than one FY to complete.   

 KEYS proactively and aggressively improved the System to withstand severe storm events, which are 
likely to occur due to its geographical location. 

 KEYS has completed Phase 2 of the inaccessible easements project that addresses primary line facility 
easements outside Key West city limits. 
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Recommendations 
Given the above conclusions, NewGen recommends the following: 

Management of the Properties 
 KEYS should formalize and implement a mentorship program across the organization to support

succession planning efforts and the transfer of institutional knowledge.

 KEYS should prepare a quarterly progress report with respect to strategic plan goals, strategies, and
tactics.  This report would be presented to the Utility Board and available to the public.

Sufficiency of Rates and Charges 
 KEYS should continue with periodic rate and revenue reviews and adjust accordingly.

Proper Maintenance of Properties 
 In light of potential future transmission and distribution (T&D) personnel retirements, recruiting,

training, and succession planning for these positions should be actively pursued.

 KEYS should continue to track customer satisfaction levels on a routine basis and address issues as
they arise.

 KEYS has hired a consultant to do a review of potential AMI implementation strategies.  If KEYS chooses 
to move forward, it should hire a dedicated AMI employee in accordance with the AMI consultant’s
recommendation.

 KEYS should continue to meet North American Electric Reliability Corporation (NERC) transmission
reliability standards voluntarily despite the deactivation of KEYS’ Transmission Owner (TO)
registration.

The Necessity for Capital Improvement 
 Continue the storm hardening process on transmission and distribution system.

Report Organization 
In support of NewGen’s conclusions and recommendations, we discuss the System in additional detail in 
the following sections: 

 Section 2 – Management of the Properties

 Section 3 – Sufficiency of Rates and Charges for Services

 Section 4 – Proper Maintenance of Properties

 Section 5 – Necessity for Capital Improvements
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Section 2 
MANAGEMENT OF THE PROPERTIES 

Overview of KEYS Organization and Management 
KEYS is governed by the Utility Board, which was initially created by the Key West City Commission through 
the 1943 purchase of the privately held Key West Electric Company.  In 1945, the Florida State Legislature 
subsequently established the Utility Board as a separate governmental entity authorized to manage the 
electric system.  The current Utility Board was created in 1969 by the Florida State Legislature, which gives 
the Utility Board ownership, operational, and maintenance authority of the System.  

Utility Board 
The Utility Board consists of five persons, a Chair and four members. Each of the five is elected by citizens 
of Key West and the entire KEYS service territory. The Chair is selected by the Board.  Members serve a 
four-year term.  The Utility Board has authority to appoint the Chair, Vice-Chair, General Manager & Chief 
Executive Officer (CEO).  Currently, the General Manager & CEO represent a single management position 
that is responsible for the daily operation of the System.  Additionally, the General Manager & CEO serves 
as Secretary to the Utility Board.  

Current and past Utility Board member experience is summarized below.  Three current Utility Board 
members, Ms. Clark, Mr. Root, and Mr. Wells, served during the entire Quinquennial Period.  The 
remaining two current Utility Board members, Mr. Barrios and Mr. Labrada, served between one to three 
years during the Quinquennial Period.   

 Chair Ms. Mona C. Clark has served on the Utility Board since 2004 and holds the distinction of being 
the first elected female Board member in the Utility Board’s history.  She became Chair in 2020 and 
holds the additional distinction of being the first person elected by the whole of the KEYS service 
territory.  She is a retired educator and administrator for the Monroe County School District, where 
she worked for over 35 years.  Ms. Clark received her Bachelor of Science in Education degree from 
Florida A&M University and her Master of Education/Leadership degree from the University of South 
Florida.   

 Vice Chair Mr. Timothy Root has served on the Utility Board since 2013, becoming Vice Chair in 2020.  
Mr. Root was born and raised in Lancaster, Pennsylvania, and at age 17, traded school for a trade union 
job building the shipyards in Philadelphia.  He moved to Key West in 1987 where he started work as a 
project manager for developer Pritam Singh’s historic structures venture.  Mr. Root has been a general 
contractor since 1980 and is currently working as the chief estimating officer for McKendry Builders 
Inc.   

 Mr. Steve Wells has served on the Utility Board since 2015.  He was born and raised in Key West and 
is a retired Shift Commander with the City of Key West Fire Department.  Mr. Wells is a graduate of 
Key West High School and serves on the board of the Southernmost Federal Credit Union.  

 Mr. Robert Barrios has served on the Utility Board since 2018.  He holds the distinction of being the 
first board member residing outside Key West city limits.  He was born and raised in Key West and is 
currently the Office Manager for Key West Resort Utilities Corp.  Mr. Barrios previously worked for 
KEYS for 28 years in numerous positions prior to his retirement. 
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 Mr. Pat Labrada has served on the Utility Board since 2020.  He was born and raised in Key West and 
has worked in the local mortgage industry since 1989.  Mr. Labrada is currently the Broker/Owner of 
Southernmost Financial Corporation.  He is a graduate of Key West High School, where he later worked 
as a teacher and football coach.  He earned his Bachelor of Arts degree from Bethany College and 
presently serves on the Board of Monroe County Housing Authority.   

 Mr. Peter Batty served on the Utility Board from 2005–2019.  He is a Florida Licensed Real Estate 
Broker and Florida Supreme Court Certified Circuit and Family Mediator.  Mr. Batty is an ordained 
Permanent Deacon to the Archdiocese of Miami.  He received his Bachelor of Science degree from 
Eastern Michigan University and his master’s degree from St. Thomas University.   

 Mr. Charles A. Bradford, Jr. served on the Utility Board from 2006–2018.  After retiring from 
Commercial Banking in 2014 with almost 40 years of banking experience, Mr. Bradford served as the 
Property Manager for the Monroe County Clerk of Courts until his retirement in 2018.  Mr. Bradford 
received his bachelor’s degree in Banking and Finance from the University of North Florida and has 
certifications in Consumer Lending, Cash Flow Analysis, and Accounting.   

In 1998, the Utility Board established an Advisory Committee charged with providing the Utility Board and 
KEYS staff with community input on utility operations.  The Advisory Committee included five members, 
the Utility Board Chair, and two KEYS staff members.  Community members represented five districts: Key 
West to Stock Island, Key Haven to Big Coppitt, Shark Key to Sugarloaf Key, Cudjoe Key to Torch Keys, and 
Big Pine Key to the Seven-Mile Bridge.  In 2018, KEYS expanded voting and running to include all members 
of KEYS service territory and decided to sunset the Advisory Committee. 

Organizational Structure 
Currently and during the Quinquennial Period, Mrs. Lynne Tejeda served as KEYS General Manager & Chief 
Executive Officer.  She established the following organizational structure for the System.  

 
Figure 2-1. KEYS Organizational Chart 

An Assistant General Manager, a Chief Financial Officer (CFO), and five Directors report to the General 
Manager & CEO.  The number within each component of the organization chart depicts the number of 
employees in the various departments.  For example, there are 37 employees in the T&D department.  In 
total, as of March 2022, KEYS has 130 budgeted positions and employs 128 people. 
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Professional experience of the KEYS management team is summarized below. 

 Mrs. Lynne E. Tejeda, General Manager & CEO, has been employed by KEYS since January 1989, most 
recently as Assistant General Manager & Chief Operating Officer (COO) prior to being appointed 
General Manager & CEO in December 2005.  Mrs. Tejeda is responsible for the day-to-day 
management of KEYS, implementing the decisions of the Utility Board with respect to utility 
operations, and keeping the Utility Board informed of the status of the System.  Mrs. Tejeda is active 
in FMPA: serving as Vice Chairman of the Executive Committee and of the Board of Directors.  She is 
also active with the Florida Municipal Electric Association (FMEA), where she was a past President.  
She was named FMEA’s 2017 Member of the Year.  Mrs. Tejeda participates in the American Public 
Power Association (APPA) and currently serves on the Board of Directors.  Mrs. Tejeda holds a Bachelor 
of Arts degree in Journalism from the University of North Carolina at Chapel Hill, and a Master of 
Business Administration degree from Regis University in Denver, Colorado.  Mrs. Tejeda is a Certified 
Public Manager and previously served on the Board of the Key West Chamber of Commerce. 

 Mr. Jesse Perloff, Director of Finance & CFO, has been employed by the utility since September 2015, 
most recently as Supervisor of Accounting & Analysis prior to being appointed Director of Finance & 
CFO in August 2021.  Mr. Perloff is responsible for Finance, Purchasing, and the Warehouse.  He is 
active in the FMPA, serving on the Finance Committee.  Mr. Perloff has 20 years of accounting 
experience in both the private and public sectors.  He holds a Bachelor of Science degree in Finance 
from the University of Central Florida.  Mr. Perloff is an active volunteer and former Board member 
for the local region of the American Youth Soccer Organization. 

 Mr. Julio J. Torrado, Director of Human Resources & Communications, has been employed by KEYS 
since October 2003, most recently as Communications/Marketing Coordinator prior to being 
appointed Director of Human Resources & Communications in December 2015.  Mr. Torrado is 
responsible for overseeing KEYS’ human resources administration, coordinating communication and 
marketing strategies for KEYS’ customers, and overseeing internal communications for KEYS’ 
employees.  He is active with the APPA, having served as Chair of the Customer Connections 
Conference and its Customer Communications Committee.  In recognition for his service to the 
association he was awarded the Harold Kramer-John Preston Personal Service Award in 2020.  He is 
currently serving as Chair of the FMEA Florida Public Power Communicators Committee and was 
named FMEA’s 2021 Member of the Year.  Mr. Torrado holds a Bachelor of Science degree in 
Communication with a double major in Public Relations and International Studies and a minor in 
Marketing from the University of Miami, and a Master of Business Administration degree with a 
concentration in Human Resources Management from Saint Leo University.   

 Mr. Joe Weldon, Director of Generation, has been employed by the utility since March 2018.  Mr. 
Weldon has over 30 years’ experience in engineering, operations, maintenance, and testing within the 
defense, oil & gas, telecommunication, and power generation utility industries.  His current 
responsibilities include the management of KEYS’ generation facility.  He holds a Bachelor of 
Engineering degree in Electrical Engineering from SUNY Maritime College and a Master of Science 
degree in Electrical Engineering from Rensselaer Polytechnic Institute. 

 Mrs. Erica Zarate, Director of Customer Services, has been employed by KEYS since July 2005, most 
recently as Collections Supervisor prior to being appointed to Director of Customer Services in October 
2014.  Mrs. Zarate is responsible for Collections, Customer Services, Customer Programs, and Meter 
Services.  Mrs. Zarate holds a Bachelor of Arts degree in Accounting and a Master of Business 
Administration degree, both from Saint Leo University.  She has also completed the Penn Meterman 
apprenticeship.   
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 Mr. Fred Culpepper, Director of Transmission & Distribution, has been employed by KEYS since 
September 1990, most recently as Power System Control Supervisor prior to being appointed to 
Director of Transmission & Distribution in December 2015.  Mr. Culpepper is responsible for all 
personnel in the line and the electrical sections, as well as all electrical facilities and substations.  Mr. 
Culpepper is a Certified Public Manager through Florida State University. 

 Mr. Dan Sabino, Assistant General Manager and Director of Engineering & Control, has been 
employed by the utility since January 2006, most recently as Director of Engineering & Control prior 
to being appointed Assistant General Manager and Director of Engineering & Control in August 2021.  
Mr. Sabino is responsible for both the Engineering Section and the System Control Center.  
Additionally, he is responsible for overseeing KEYS’ Fleets and Facilities sections and filling in for the 
General Manager & CEO in her absence. Mr. Sabino holds both Bachelor of Science and Master of 
Science degrees in Electrical Engineering from the University of Pittsburgh.  

 Mr. Nick Batty, Director of Legal and Regulatory Services, has been employed by the utility since 
January 2019.  He is responsible for coordinating all legal activities within KEYS and serving as the 
principal legal officer and key adviser to the CEO and other senior management members.  Mr. Batty 
holds a Bachelor of Science degree in Journalism and a Juris Doctor, both from the University of Florida. 

Compensation/Benefits Changes 
Employee compensation includes base pay, benefits, and a longevity bonus.  Base pay varies by job 
position and title, and ranged from $47,000 to $225,000 in 2021. 

Benefits include a pension plan, health care, life insurance, and vacation and sick leave.  The pension plan 
provides retirement, disability, and death benefits to plan members and beneficiaries.  During the 
Quinquennial Period, health insurance benefits were monitored to control costs.  Employees hired before 
June 9, 1999, are eligible for postretirement benefits associated with healthcare and life insurance with 
no out-of-pocket cost.  Employees hired after June 9, 1999, are eligible for post-retirement benefits 
associated with healthcare and life insurance but must pay premiums out of pocket. 

Longevity pay is provided on an increasing “years-of-service” scale at milestones of 1, 5, 10, 15, 20, 25, 
and 30 years.  For most employees, longevity pay represents a fixed annual amount that ranged from 
$1,300 to $3,100 in 2021.  In addition to the fixed annual amount, members of the management team are 
eligible for a percentage of base pay adder.   

Non-management employees are members of the IBEW.  In 2018, Baker Tilly conducted a study that led 
to the realignment of non-management salaries into new pay scales and in 2021, the Utility Board 
successfully negotiated a new three-year contract with the Union.  The relationship between the Utility 
Board and the Union is reported to be satisfactory.  

The following table summarizes annual change in base pay and total compensation over the Quinquennial 
Period.   
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Table 2-1 
Annual Change in Base Pay and Compensation 

Fiscal Year 
Average Annual Change in 
Employee Compensation 

Average Annual Base 
Compensation (1) 

2017 3.67% $78,554 
2018 2.46% $80,485 
2019 3.27% $83,119 
2020 2.40% $85,114 
2021 2.87% $87,554 

(1) Average base compensation is affected by many variables including annual change in 
compensation and employee makeup (new hires, retirements, promotions, etc.). 

 

Over the five-year period, annual percentage increases represent a compounded increase in base 
compensation by approximately 15.6%.  KEYS has adjusted pay under the recommendation of Baker Tilly; 
however, the cost of living in Key West is significantly higher than other areas in the region largely due to 
the high cost of housing.  Due in part to these cost-of-living factors, KEYS reported difficulty in competing 
for skilled positions, which resulted in longer recruiting periods and delays in filling certain positions.  As 
of April 2022, KEYS Energy was extending two offers and anticipated being fully staffed. 

Staff Turnover and Vacancies 
As of September 2021, KEYS had 127 employees compared to 132 budgeted positions.  In FY 2021, vacant 
positions included Accounting Representative, Energy Advisor, HR & Communications Department Staff 
Assistant, Receptionist, and Supervisor of Generation.  Each of these positions have been filled or are 
anticipated to be filled shortly as of the writing of this Report.  Filled staffing by technical area over the 
Quinquennial Period was as follows. 

Table 2-2 
Employee Staffing 

Title 2017 2018 2019 2020 2021 
General Manager’s Department 7 7 10 10 9 
Engineering & Control 20 20 20 20 20 
Customer Services 26 25 26 24 23 
Finance 15 13 15 14 15 
Transmission & Distribution 34 36 34 36 37 
General Plant 13 13 14 14 14 
Generation 8 9 9 10 9 
Total 123 123 128 128 127 
Note: Numbers above do not include the five Utility Board members. 
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Over the Quinquennial Period, total active staffing levels increased by 4 positions (123 positions in 2017 
to 127 positions in 2021) due to the filling of budgeted positions.  KEYS operates and maintains generation 
facilities at the Stock Island Generating Facility, which are owned by FMPA.  The contractual relationship 
between KEYS and FMPA is described in greater detail in Section 4 of this Report.  In coordination with 
FMPA, staffing at the Stock Island Generating Facility was reduced gradually over time, from 23 positions 
in 2007 to the current 10 budgeted positions.  

Overall, KEYS employee retention is high, which can be attributed to a positive work environment and 
other quality of life benefits found in South Florida.  

Like other utilities across the country, KEYS faces challenges pertaining to an aging workforce and the 
successful transfer of institutional knowledge and job skills to the next generation of leaders.  The 
following graph depicts KEYS employees/years of service as of September 30, 2021.  

 
 Note: Management designation refers to GM, Assistant GM, Directors, and Supervisors per KEYS’ job title descriptions. 

Figure 2-2. KEYS Employees Years of Service 

The above graph indicates that 9 employees have over 25 years of service, half of whom hold key 
management, supervisory, and leadership positions at KEYS.  In FY 2021, of the 19 managers and 
supervisors, 6 have over 20 years of service and another 8 have between 16–20 years of experience.  To 
address this concern about knowledge and skills transfer, KEYS has been implementing a number of 
programs. 

From October 2019 to December 2020, KEYS engaged in an Advance Notice of Retirements Program Pilot.  
The program was aimed at increasing the amount of notice given in advance of retirement, allowing KEYS 
to fill the vacancy in an efficient and timely manner.  During the time of the pilot, the average days’ notice 
increased from 33 days to 127 days with days of cross training increasing from 6.05 to 65.56.  The success 
of the program was evident and has become a permanent installation.  The benefit to the employee 
includes increased sick leave payout, cash incentive, or administrative days off leading up to retirement.  
KEYS adopted a Deferred Retirement Option Plan (DROP) in May 2022 that allows employees approaching 
retirement to freeze their pension.  The company contribution that would have been added to the pension 
is added to a fund that is paid out in a lump sum at retirement.  This lump sum can accumulate for up to 
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five years.  The DROP program is expected to delay the retirement of several key management and 
supervisory personnel. 

Strategic Plan Goals 
KEYS routinely conducts strategic planning within the context of a two-year planning cycle.  Within the 
Quinquennial Period, plan goals were as follows: 

 
Figure 2-3. KEYS’ Strategic Plan and Goals 

Goals are supported with numerous tasks and are generally tracked.  KEYS reports that a majority of the 
tactics supporting the 2017–2019 Strategic Plan were completed over the Quinquennial Period, which 
reflects significant progress.  Progress for the 2020–2022 strategic plan has most action items either 
complete or in progress. 

NewGen finds KEYS’ focus on periodic planning and goal setting to be commendable and reflective of 
strong leadership and proactive management.  KEYS has a number of KPIs that are used to track progress 
on strategic goals.  

 Continually improve customer service regarding reliability and customer service. 

• Reliability goals are tracked using System Average Interruption Duration Index (SAIDI) —Average 
Minutes/ Interruptions. 

• Customer Service and Bill Pay use monthly survey results to track success. 

 Provide the lowest reasonable rates to our customers in a challenging environment. 

Continually improve the customer experience 
regarding reliability and service.

Provide the lowest reasonable rates to our 
customers in a challenging environment.

Maintain a highly effective workforce and foster a 
positive working environment.

2017-2019: Evaluate sustainability policies and 
practices for current and future needs.            
2020-2022: Reduce reliance on fossil fuels.
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• Although there is no official KPI for this strategic goal, KEYS has been diligent in pursuing FEMA 
funding and continues to fortify their position for the future through the Disaster Reserve and 
Mitigation Fund. 

• KEYS measures their rates against those of other Florida utilities. 

 Maintain a highly effective workforce and foster a positive working environment. 

• KEYS successfully implemented the Advance Retirement Program with advance notice increasing 
by 285%. 

• KEYS issued an employee satisfaction survey just prior to the Quinquennial Period.  KEYS may 
consider issuing these surveys on a regular basis. 

 Reduce reliance on fossil fuels. 

• KEYS is making progress in efforts to reduce its reliance on fossil fuels by participating in utility-
scale solar projects being developed by FMPA. 

• KEYS offers a program for solar users allowing customers to sell their solar energy back into the 
grid. 

The General Manager currently addresses progress in a Utility Board letter and other communications 
from time to time; we recommend additional formal and more frequent KPIs be established and tracked 
that align with goals and tactics.  Based on quinquennial goals, additional or more regular KPIs may be 
related to SAIFI performance, environmental compliance, employee morale metrics, etc.  It is 
acknowledged that KEYS periodically reports on some of these measures, but NewGen has not seen a 
comprehensive and periodic (e.g., quarterly) management report to the Utility Board addressing the 
attainment of these goals. 

Conclusions  
Based on NewGen’s review of the organization and management of the System, we conclude the 
following: 

 The System is well managed with a highly experienced and competent management team.  During the 
Quinquennial Period, two new directors were appointed from within the organization to replace 
retiring directors and two new directors were hired from outside KEYS.  All new directors have 
considerable experience as KEYS employees or within the industry. 

 KEYS faces the likely retirement of several key employees in the next five years.  In 2019, the Utility 
Board adopted the General Manager Succession Plan.  Otherwise, KEYS lacks a formalized succession 
planning strategy for other positions which prescribes adequate training procedures and ensure a 
smooth transition of knowledge to the next generation of leaders.  KEYS has formalized the Advanced 
Retirement Program to assist with cross-training and transitions. 

 The cost of living in Key West is significantly higher than other areas in the southeast U.S. and KEYS’ 
compensation levels lag behind the cost of living in the area.  During interviews with KEYS’ staff it was 
reported that KEYS often has a difficult time filling highly skilled positions where recruiting outside of 
the area is required.  In 2018, KEYS adjusted pay scales to better reflect the industry.   

 Despite competitive compensation concerns, KEYS experiences low employee turnover, which can be 
attributed to a positive work environment and other quality of life benefits found in South Florida.  
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 Employee incentive compensation, within a job classification, rewards years of service through a
longevity pay program.

 Utility Board and management relations with the IBEW are positive and productive.  In 2021, the Utility 
Board successfully negotiated a new three-year contract.

 KEYS organizational structure, management responsibilities, and lines of reporting align with key utility 
functions and reflect a reasonable degree of leverage and management oversight.  KEYS periodically
reviews its organizational structure.  The last review was in 2017, resulting in an updated
organizational structure and new job descriptions which are accurate and effective.

 KEYS routinely performs strategic planning and goals setting exercises in support of a two-year
business planning cycle.

Recommendations 
Based on this review, we recommend the following: 

 KEYS should formalize and implement a mentorship program across the organization to support
succession planning efforts and the transfer of institutional knowledge.

 KEYS should prepare a quarterly progress report with respect to strategic plan goals, strategies, and
tactics.  This report would be presented to the Utility Board and available to the public.
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Section 3 
SUFFICIENCY OF RATES AND CHARGES 

The sufficiency of rates and charges are best measured by KEYS’ financial strength and vitality during the 
Quinquennial Period.  For municipal utilities, rates are typically established on a cash basis as cash flow is 
of primary concern in meeting the financial obligations of the Utility Board.  Therefore, during the conduct 
of NewGen’s due diligence, we reviewed the following financial and rate measures: 

 Cash Flow – The ability of rates to generate sufficient cash to meet the fiscal obligations of the Utility 
Board including payment to the City, to meet debt service coverage requirements, and to maintain 
established reserve requirements. 

 Enterprise Recapitalization – The success of KEYS in maintaining or expanding plant-in-service to 
maintain or improve service reliability and meet System growth.  This financial measure will be 
discussed in greater detail in Section 5 of this Report. 

 Revenue Stability – An assessment of customer usage characteristics, rate adjustments, sensitivity to 
rates, and overall competitive position of the System. 

A discussion of each of these measures follows. 

Cash Flow 
The following table summarizes KEYS’ net increase or decrease in Cash and Cash Equivalents from 
Operating and Financing Activities over the Quinquennial Period.  

Table 3-1 
Increase or Decrease in Cash and Cash Equivalents from  

Operating and Financing Activities  
(FY 2017–FY 2021) 

  
Restated   
FY 2017 FY 2018 FY 2019 FY 2020 FY 2021 

Operating Revenues $92,694,656 $87,635,933 $97,887,975 $97,509,166 $99,433,231 
      

Operating Expenses 
     

Purchased Power $51,340,755 $44,486,246 $46,567,854 $42,834,037 $44,893,862 
Transmission Expenses $7,167,798   $7,681,566   $7,860,214   $8,323,440   $8,724,135  
Distribution Expenses  $7,681,620   $8,558,458   $9,315,952   $9,495,312   $9,278,613  
Customer Accounts and Collection 
Expenses 

 $2,117,621   $2,062,154   $2,060,696   $2,301,929   $1,987,030  

Administrative and General Expenses  $16,113,156   $7,340,530   $7,460,476   $8,024,307   $1,787,815  
Depreciation  $7,434,250   $7,531,883   $9,171,174   $9,254,162   $9,260,071  
Taxes Other than Income Taxes  $2,363,099   $2,208,970   $2,323,506   $2,247,868   $2,441,831  

Total Operating Expenses $94,218,299 $79,869,807 $84,759,872 $82,481,055 $78,373,357 
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Table 3-1 
Increase or Decrease in Cash and Cash Equivalents from  

Operating and Financing Activities  
(FY 2017–FY 2021) 

  
Restated   
FY 2017 FY 2018 FY 2019 FY 2020 FY 2021 

Operating Income ($1,523,643) $7,766,126 $13,128,103 $15,028,111 $21,059,874 
      

Adjustments to Reconcile Operating 
Income to Net Cash Provided by 
Operating Activities 

     

Depreciation  7,434,250   $7,531,883   $9,171,174   $9,254,162   $9,260,071  
Provision for Uncollectible Accounts  199,233   $76,953   $129,388   $274,813   $46,179  
Amortization of Deferred Revenue  (390,684)  ($545,869)  ($153,642)  ($159,403)  ($163,481) 
Receipt of Deferred Revenue  545,869   $153,642   $159,403   $163,481   $171,799  
Loss on Refunding  -     -     -     -     -    
Other Non-Operating Sources of 
Revenue 

 2,292,265   $2,332,505   $4,019,574   $1,760,685   $1,821,973  

Grant Revenue Net  (281,825)  ($580,559)  -     ($292,678)  $17,850  
      

Changes in Assets and Liabilities      
(Increase) Decrease in Accounts 
Receivable 

 (4,052,163)  $10,949,392   ($329,796)  ($601,063)  $474,839  

(Increase) Decrease in Plant Material 
& Inventory 

 472,128   ($1,505,516)  ($108,319)  $232,463   ($187,890) 

(Increase) Decrease in Prepaid 
Expenses 

 201,670   $10,163,217   ($75,465)  ($54,469)  ($94,368) 

(Increase) Decrease in Due from 
Other Governments 

 -     -     ($14,262,260)  $9,072,204   $4,083,843  

(Increase) Investment  10,440,020   $497,184   $2,205,639   $308,492   $19,500,752  
Increase in Accounts Payable  23,961,140   ($21,829,532)  ($5,582,181)  ($4,195,637)  ($8,924,158) 
Increase (Decrease) in Accrued 
Expenses 

 1,061,117   $4,820,560   ($271,556)  ($1,406,354)  $1,469,907  

Increase in Customer Deposits  (23,278)  $36,511   ($81,356)  $68,144   $197,423  
Increase (Decrease) in Security 
Deposits 

 (16,060)  ($35,475)  ($3,825)  $1,334   $373  

Total Adjustments  41,843,682  $12,064,896  ($5,183,222) $14,426,174  $27,675,112  
      

Net Cash Provided by Operating 
Activities 

$40,320,039 
 

$19,831,022 $7,944,881 $29,454,285 $48,734,986 

      

Cash Flows (Used) by Non-Capital 
Financing Activities 

     

Cash Paid to City of Key West, 
Florida 

 ($428,851)  ($422,850)  ($425,999)  ($498,121)  ($495,706) 
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Table 3-1 
Increase or Decrease in Cash and Cash Equivalents from  

Operating and Financing Activities  
(FY 2017–FY 2021) 

  
Restated   
FY 2017 FY 2018 FY 2019 FY 2020 FY 2021 

Net Cash (Used) by Non-Capital 
Financing Activities 

($428,851) ($422,850) ($425,999) ($498,121) ($495,706) 

      

Cash Flows Provided (Used) by 
Capital and Related Financing 
Activities 

     

Principal Paid on Long-Term Debt  (1,923,423)  ($1,815,705)  ($1,814,998)  ($3,214,533)  ($33,686,222) 
Proceeds from Refunding Long-Term 
Debt 

 -     -     -     -     -    

Interest Paid on Revenue Bond 
Maturities & Line of Credit 

 (9,230,253)  ($10,810,099)  ($9,565,092)  ($2,976,537)  ($2,944,640) 

Proceeds (Repayment) from Line of 
Credit 

 -     $42,500,000   ($42,500,000)  -     -    

Proceeds from Revenue Bond and 
Cinderella Loan 

 -     -     $72,465,715   -     $27,950,000  

Issuance Cost of Revenue Bond and 
Cinderella Loan 

 -     -     ($458,717)  -     ($139,700) 

Contributions in Aid of Construction  -     -     -     -     -    
Acquisitions and Construction of 
Capital Assets 

 (28,748,624)  ($21,629,893)  ($10,037,793)  ($9,828,152)  ($22,315,822) 

Proceeds from Disposal of Assets  95,517   $197,247   $58,460   $106,191   $166,742  
Net Cash (Used) by Capital and 
Related Financing Activities 

($39,806,783) $8,441,550  $8,147,575  ($15,913,031) ($30,969,642) 

      

Cash Flows Provided by Investing 
Activities 

     

Net Appreciation on Investment  $354,319   $775,869   $1,555,949   $1,275,082   $247,209  
Net Cash Provided by Investing 
Activities 

$354,319  $775,869  $1,555,949  $1,275,082  $247,209  

      

Net Increase (Decrease) in Cash and 
Cash Equivalents 

$438,724  $28,625,591  $17,222,406  $14,318,215  $17,516,847  

 

Over the Quinquennial Period, Operating Revenues declined, which can be attributed to low load growth 
and a reduction in FMPA purchased power costs that are recovered through a Power Cost Adjustment 
(PCA) in retail rates.  FMPA costs were reduced due to low natural gas prices resulting in negative PCA 
rates for many years.  Like many utilities, KEYS also experienced a decrease in kilowatt-hour (kWh) sales 
during 2020 as compared to 2019.  In 2017, Hurricane Irma brought extreme destruction leading to 
increased expenses in relation to operating revenues that year.  Effects of the hurricane are seen again in 
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2019 with nearly $14 million due from other governments and an increase in prepaid expenses causing a 
decrease in net cash provided by operating activities.  Net Cash Provided by Operating Activities is 
positively impacted in 2021 by an increase of investments by $19.5 million. 

Overall, Net Cash and Cash Equivalent increased by approximately $29 million over the Quinquennial 
Period.  As KEYS continues to recover expenses incurred during Hurricane Irma through FEMA, their 
position will continue to improve.  Cash flow has remained steady or increased during the Quinquennial 
Period despite Hurricane Irma.  This is particularly notable in light of the many investments both financial 
and in infrastructure that KEYS is making to prepare for future hurricanes. 

KEYS implemented a rate increase 2018 for all customers.  In 2021, KEYS issued a rate increase for 
commercial and a revenue neutral adjustment for residential. The expectation of soaring natural gas 
prices, low load growth, and additional rising costs will continue to present KEYS with increasing upward 
rate pressure.  

Payments to the City of Key West 
KEYS regularly makes payments to the City per an agreed-upon calculation that considers System Gross 
Revenues less purchased power costs.  Payments to the City during the Quinquennial Period are shown in 
the following table. 

Table 3-2 
Annual Payment to the City of Key West, Florida (FY 2017 –FY 2021) 

 FY 2017 FY 2018 FY 2019 FY 2020 FY 2021 
Total Gross Revenues from Sales of Electricity $92,694,656 $87,635,933 $96,139,657 $94,984,121 $97,467,058 
      

Sales of Electricity (kWh)  $724,492,035   $698,893,136   $741,726,654   $719,246,372   $728,024,651  
Power Cost Rate in Base Rate ($/kWh)  $0.0800   $0.0839   $0.0757   $0.0741   $0.0677  
Total Power Cost in Base Electric Revenues $57,959,363 $58,637,134 $56,141,290 $53,288,964 $49,309,110 
Power Cost Adjustment Revenues  ($7,549,675) ($12,548,996)  ($9,813,734)  ($7,875,448)  ($8,347,915) 
Less: Total Power Cost in Operating Revenues  $50,409,688   $46,088,138   $46,327,556   $45,413,516   $40,961,195  
      

Equals: Non-Power Related Revenues from Electricity $42,284,968 $41,547,795 $49,812,101 $49,570,605 $56,505,863 
      

Rate – Article III, Section 3.03, B, (11) 1.0% 1.0% 1.0% 1.0% 1.0% 
Payment to the City of Key West $422,850 $415,478 $498,121 $495,706 $565,059 
      

Minimum Amount (Prior Year Adjusted Minimum Amt.)  $338,771   $346,336   $354,222   $360,284   $343,767  
Consumer Price Index 1.02233 1.02277 1.01711 0.95416 1.05000 
Total Adjusted Minimum Amount $346,336 $354,222 $360,283 $343,769 $360,955 
Difference $76,514 $61,256 $137,838 $151,937 $204,103 
Payment to the City of Key West $422,850 $415,478 $498,121 $495,706 $565,059 
      

Increase (Decrease) vs. Prior Year Actual 2.54% (1.74%) 19.89% (0.48%) 13.99% 
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Payments to the City increased slightly over the Quinquennial Period and represent a small component of 
the total System costs. 

Outstanding Bonds and Debt Service 
Periodically, the Utility Board issues debt in the form of revenue bonds to meet certain capital obligations 
of the System.  Revenue bonds are secured by the Net Revenues of the System.  Net Revenues are defined 
as Gross Revenues during such period plus the amounts, if any, paid from the Rate Stabilization Fund into 
the Revenue Fund during such period (excluding, for the purpose of avoiding double counting, amounts 
already included in the Revenues for such period representing interest earnings transferred from the Rate 
Stabilization Fund to the Reserve Fund) and minus the sum of (a) Operating Expenses and (b) the amounts, 
if any, paid from the Revenue Fund into the Rate Stabilization Fund during such period.  

In FY 2019, the Utility Board issued the Electric System Refunding Revenue Bonds, Series 2019.  The Series 
2019 Bond allowed KEYS to pay off the line of credit associated with Hurricane Irma and continue to fund 
hardening improvements on the distribution and transmission systems.  In 2021, the Utility Board 
approved the Cinderella Loan to partially refund Series 2014.  This action allowed KEYS to realize a net 
present value saving of approximately $1.6 million. 

The following table summarizes the change in outstanding bond and loan balances over the Quinquennial 
Period. 

Table 3-3 
Outstanding Long-Term Debt 

Long-Term Debt FY 2017 FY 2018 FY 2019 FY 2020 FY 2021 
Series 1991 $2,881,345  $1,391,241     
Series 2014 44,923,412 44,597,811 44,272,210 41,646,609 11,906,806 
Series 2019    72,367,559   71,778,627   69,979,697  
Cinderella Loan      27,950,000  
Total $47,804,757  $45,989,052  $116,639,769  $113,425,236  $109,836,503  

 

Currently, KEYS revenue bond debt service obligations are associated with the Series 2014 and 
Series 2019 bonds.  Future annual debt service obligations associated with outstanding bonds are as 
follows: 
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Table 3-4 
Debt Capacity 

Total Payments (Principal & Interest) Payable for all  
Debt Issues through 2041 

Payments Due 
for FY 

Total for All 
Debt Issues 

2021 
Cinderella 

Note 
2019 Bond 

Issue 
2014 Bond 

Issue 
2022  $7,954,674   $256,674   $4,675,000   $3,023,000  
2023  $8,708,382   $1,021,632   $4,668,875   $3,017,875  
2024  $8,716,644   $1,037,019   $4,668,250   $3,011,375  
2025  $8,662,283   $991,283   $4,667,750   $3,003,250  
2026  $8,592,914   $3,930,664   $4,662,250   -    
2027  $8,597,427   $3,935,927   $4,661,500   -    
2028  $8,590,629   $3,930,504   $4,660,125   -    
2029  $8,587,394   $3,934,394   $4,653,000   -    
2030  $8,582,438   $3,932,563   $4,649,875   -    
2031  $8,580,296   $3,930,046   $4,650,250   -    
2032  $8,575,683   $3,931,808   $4,643,875   -    
2033  $4,640,500   -     $4,640,500   -    
2034  $4,639,625   -     $4,639,625   -    
2035  $4,631,000   -     $4,631,000   -    
2036  $4,629,250   -     $4,629,250   -    
2037  $4,623,875   -     $4,623,875   -    
2038  $4,619,500   -     $4,619,500   -    
2039  $4,615,625   -     $4,615,625   -    
2040  $4,611,750   -     $4,611,750   -    
2041  $4,607,375   -     $4,607,375   -     

 $135,767,264   $30,832,514   $92,879,250   $12,055,500  

 

Assuming no future borrowings, KEYS’ debt service obligation will be reduced by approximately $3 million 
annually once the Series 2014 bonds are retired.  Holding all things equal, this represents an 4% reduction 
in operating costs.  

Debt Service Coverage 
The Bond Resolution rate covenant requires that KEYS maintain a minimum debt service coverage margin 
of 125%.  The debt service coverage margin is defined as Net Revenues available for debt service for the 
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preceding year divided by the Debt Service Requirements for such period.  The coverage calculation over 
the Quinquennial Period is as follows: 

Table 3-5 
Historical Debt Service Coverage 

 FY 2017 FY 2018 FY 2019 FY 2020 FY 2021 
Operating Revenue  $92,694,656   $87,635,933   $97,887,975   $97,509,166   $99,433,231  
Other Income  $2,869,123   $3,287,929   $5,368,593  $2,906,981   $2,295,164  
Rate Stabilization Transfers  $2,550,000   -     -     -     -    
Revenue Available for Debt Service  $98,113,779   $90,923,862   $103,256,568   $100,416,147   $101,728,395  
Operating Expenses  $80,798,159   $74,293,932   $78,543,386   $76,443,160   $76,836,399  
Debt Service Coverage Margin  $17,315,620   $16,629,930   $24,713,182   $23,972,987   $24,891,996  
      

Debt Service  $11,152,888   $11,152,888   $8,901,221   $8,901,221   $8,906,638  
      

Debt Service Coverage 1.55 1.49 2.78 2.69 2.79 
Min. Required Debt Service Ratio 1.25 1.25 1.25 1.25 1.25 

 

KEYS has consistently exceeded the minimum coverage requirements. 

Bond Ratings 
In recognition of strong financial performance and the proven ability to successfully service debt, KEYS 
enjoys an “A1” stable outlook credit rating from Moody’s and an “A+” stable outlook rating from Fitch on 
the Series 2019 bonds. As of April 2022, Fitch upgraded KEYS’ rating from stable to positive. 

Revenue Stability 
For KEYS, revenue stability is a function of rate design, customer characteristics, cash, investments, and 
reserves.  A discussion of each of these aspects of revenue stability follows. 

Rates and Rate Design 
KEYS periodically conducts a comprehensive review of retail rates and charges.  The last rate review was 
completed in February 2020.  During that review, overall System rate revenues were unchanged.  Rate 
structure changes were based on cost-of-service results and other policy objectives of the Utility Board.  
A rate design summary of existing rates by customer class, excluding monthly customer charges, is shown 
in the following table. 
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Table 3-6 
Historical Electric Rates (FY 2017–FY 2021) 

 FY 2017 FY 2018 FY 2019 FY 2020 FY 2021 
Customer Charge ($/Month)      

Residential (110)  $15.03   $18.00   $18.00   $18.00   $22.00  
Senior Citizen (111)  $5.50   $3.00   $3.00   $3.00   $7.00  
Small Commercial (210)  $28.31   $28.50   $28.50   $28.50   $30.00  
Large Commercial (214)  $94.27   $95.00   $95.00   $95.00   $95.00  
Large Commercial-Primary (215)  $175.74   $275.00   $275.00   $275.00   $275.00  
Military-Primary (MS215)  $175.74   $275.00   $275.00   $275.00   $275.00  
Churches (217)  $77.46   $90.00   $90.00   $90.00   $90.00  

Energy Charge ($/kWh) (1)      
Residential  $0.1220   $0.1259   $0.1259   $0.1259   $0.1223  
Senior Citizen  $0.1220   $0.1259   $0.1259   $0.1259   $0.1223  
Small Commercial  $0.1224   $0.1311   $0.1311   $0.1311   $0.1303  
Large Commercial (Tier 1)  $0.1022   $0.1311   $0.1311   $0.1311   $0.1303  
Large Commercial (Tier 2)  $0.1022   $0.1077   $0.1077   $0.1077   $0.1028  
Large Commercial-Primary  $0.1041   $0.0980   $0.0980   $0.0980   $0.0939  
Military  $0.1041   $0.0980   $0.0980   $0.0980   $0.0939  
Churches  $0.1116   $0.1062   $0.1062   $0.1062   $0.0985  

Demand Charge ($/kW)      
Large Commercial (First 20 kW)  $8.03   -     -     -     -    
Large Commercial (Above 20 kW)  $8.03   $10.50   $10.50   $10.50   $12.50  
Large Commercial-Primary  $8.03   $11.00   $11.00   $11.00   $13.00  
Military  $8.03   $11.00   $11.00   $11.00   $13.00  
Churches  $2.39   $3.50   $3.50   $3.50   $4.50  

(1) Energy rate includes base energy charge. An additional PCA is present on each bill. 

 

From a risk management perspective, the single most important aspect of the overall rate structure is the 
PCA.  The PCA allows KEYS to pass through charges associated with FMPA wholesale purchased power 
costs.  FMPA power costs are the single largest expense item to the System.  In total, current base rates 
recover $0.07 per kWh for wholesale power costs, and the PCA then adjusts base rate collections to actual 
FMPA costs.  Purchased power costs had remained steady for much of the Quinquennial Period.  During 
2020 and 2021, PCA was used to help alleviate the impacts of coronavirus disease 2019 (COVID-19) on 
KEYS customers.  However, with costs of natural gas rising, the PCA is positive for the first time in years.  
The PCA is a significant contributor to revenue stability on the System as it allows KEYS management to 
quickly react to changes in wholesale power costs.  PCA changes do not require approval by the Utility 
Board.  

KEYS’ current practice is to recover the demand and energy components of FMPA power costs through an 
energy charge.  This practice uniformly recovers power costs from all customer classes and may not 
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properly recognize cost of service differentials.  Future cost of service studies should examine the 
appropriateness of this practice.  

Other rate structure elements that improve revenue stability include demand charges (applicable to 
commercial customers) and customer charges.  In general, KEYS’ customer and demand charges increased 
since the last rate study.  

Rate Comparisons 
KEYS regularly compares residential and large commercial rates to neighboring utilities.  The results of 
these comparisons are shown in the following tables. 

Table 3-7 
Comparison of Average Monthly Electric Bills  

Residential 1,000 kWh 

  FY 2017 FY 2018 FY 2019 FY 2020 FY 2021 
 Keys Energy Services  $140.00   $117.00   $129.00   $126.94   $135.40  

Other Municipal 
Utilities & 

Cooperatives in 
Florida 

Alachua  $113.40   $113.54   $113.29   $113.29   $112.79  
Bushnell  $130.05   $126.05   $113.05   $117.65   $117.65  
Fort Meade  $131.56   $121.56   $124.56   $122.56   $131.56  
Gainesville  $130.40   $121.00   $126.37   $123.13   $123.13  
Havana  N/A   N/A   N/A   $122.80   $115.11  
Jacksonville Beach  $116.91   $113.91   $110.91   $109.91   $109.91  
Lake Worth Beach  N/A   N/A   N/A   $107.99   $107.99  
Newberry  N/A   N/A   N/A   $114.50   $112.04  
Ocala  $117.64   $114.64   $115.20   $116.51   $120.64  
Quincy  N/A   N/A   N/A   $111.75   $121.41  
St. Cloud  N/A   N/A   N/A   $113.88   $113.88  
Starke  N/A   N/A   N/A   $121.00   $114.74  
FL Keys Electric 
Cooperative 

 $136.95   $139.49   $138.79   $132.54   $140.33  

Investor-Owned 
Utilities in Florida 

Gulf Power  $134.19   $135.68   $133.67   $136.92   $136.39  
Duke Energy  $114.12   $128.38   $125.46   $127.00   $128.93  
Tampa Electric Co.  $102.06   $111.47   $100.99   $133.62   $123.09  
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Table 3-8 
Comparison of Average Monthly Electric Bills 

Commercial 30 kW & 6,000 kWh 

  FY 2017 FY 2018 FY 2019 FY 2020 FY 2021 
 Keys Energy Services  $780.53   $653.70   $725.70   $713.34   $920.92  

Other Municipal 
Utilities & 

Cooperatives in 
Florida 

Alachua  $753.11   $753.11   $751.61   $751.61   $748.61  
Bushnell  $822.55   $798.55   $720.55   $643.70   $643.70  
Fort Meade  $812.88   $752.88   $740.88   $728.88   $782.88  
Gainesville  $1,015.00   $955.60   $986.20   $976.30   $976.30  
Havana  N/A   N/A   N/A   $706.80   $660.66  
Jacksonville Beach  $680.46   $662.46   $644.46   $638.46   $638.46  
Lake Worth Beach  N/A   N/A   N/A   $1,002.00   $1,002.00  
Newberry  N/A   N/A   N/A   $769.00   $748.24  
Ocala  $704.11   $686.01   $687.22   $684.78   $696.38  
Quincy  N/A   N/A   N/A   $699.93   $757.89  
St. Cloud  N/A   N/A   N/A   $652.96   $648.50  
Starke  N/A   N/A   N/A   $819.30   $781.74  
FL Keys Electric 
Cooperative 

 $504.68   $523.94   $519.76   $482.24   $558.02  

Investor-Owned 
Utilities in Florida 

Gulf Power  $726.28   $734.63   $709.44   $727.44   $718.32  
Duke Energy  $688.45   $7,777.03   $753.96   $747.33   $770.35  
Tampa Electric Co.  $570.26   $621.71   $566.72   $794.88   $1,025.19  

 

Over the Quinquennial Period, KEYS’ average bills for residential customers decreased slightly, increasing 
their competitive position in the market; however, large commercial average rates increased over the 
same time period. 

Customer Characteristics 
KEYS’ energy load is heavily influenced by residential, small and large commercial, and governmental 
loads.  As shown in the graph below, the residential customer class accounts for half of the energy sales, 
while large commercial is the second largest class.  Combined, residential and large commercial energy 
sales represented approximately 84% of KEYS’ total energy sale 

Figure 3-1. Average Annual Energy Usage by Class 

The following table summarizes energy sales and number of customers by class over the Quinquennial 
Period. 
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Table 3-9 
Historical Sales and Customers (FY 2017–FY 2021) 

 FY 2017 FY 2018 FY 2019 FY 2020 FY 2021 

Avg. 
Annual 
Change 

Energy Sales (kWh)       
Residential  349,757,277   342,483,281   369,263,087   377,097,940   376,811,115  2% 
Senior Citizen  5,641,663   5,450,992   6,015,589   6,929,396   6,578,752  4% 
Small Commercial  74,540,913   67,826,729   68,956,240   62,643,772   65,242,562  (3%) 
Large Commercial  229,879,821   222,526,808   240,197,644   220,536,765   229,637,002  0% 
Large Commercial-Primary  11,106,513   8,713,718   9,140,010   9,268,050   9,518,901  (4%) 
Military  50,564,403   48,427,666   45,344,316   40,090,827   37,763,186  (7%) 
Churches  538,285   569,223   567,039   556,788   640,845  4% 
Street Lighting  2,411,948   2,798,065   2,114,991   1,983,568   1,693,134  (8%) 
Area Lighting  51,212   96,654   127,738   139,266   139,154  28% 

Total Energy Sales  724,492,035   698,893,136   741,726,654   719,246,372   728,024,651  0% 
       

Actual Number of Customers 
Billed 

      

Residential  24,980   24,890   25,357   25,700   25,961  1% 
Senior Citizen  604   571   672   708   706  4% 
Small Commercial  3,740   3,689   3,628   3,693   3,786  0% 
Large Commercial  700   771   792   803   777  3% 
Large Commercial-Primary  3   3   3   2   2  (10%) 
Military  12   12   49   50   49  42% 
Churches  12   12   12   13   12  0% 
Street Lighting  6   7   7   7   7  4% 
Private Area Lighting  52   54   60   58   61  4% 

Total Customers  30,109   30,009   30,580   31,034   31,361  1% 
       

Energy Per Customer 
(kWh/cust.) 

      

Residential  14,001   13,760   14,563   14,673   14,515  1% 
Senior Citizen  9,341   9,546   8,952   9,787   9,318  0% 
Small Commercial  19,931   18,386   19,007   16,963   17,233  (4%) 
Large Commercial  328,400   288,621   303,280   274,641   295,543  (3%) 
Large Commercial-Primary  3,702,171   2,904,573   3,046,670   4,634,025   4,759,451  6% 
Military  4,213,700   4,035,639   925,394   801,817   770,677  (35%) 
Churches  44,857   47,435   47,253   42,830   53,404  4% 
Street Lighting  401,991   399,724   302,142   283,367   241,876  (12%) 
Private Area Lighting  985   1,790   2,129   2,401   2,281  23% 

Average Energy Per Cust.  24,062   23,289   24,255   23,176   23,214  (1%) 
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Overall, customer load is well diversified, with large commercial-primary load increasing steadily while 
military load decreases.  This military load change is a result of a significant housing development moving 
off of the military account and onto their own account.  Energy usage per customer has decreased slightly, 
which can be attributed to heightened customer interest in conservation and easier access to energy 
efficiency devices.  Total System load growth was (1%) over the Quinquennial Period.  

KEYS’ top ten customers over the Quinquennial Period are as follows. 
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Table 3-10 
KEYS Top Ten Customers 

 Ranking Customer Account 
Billed Demand 

(kW) Energy (kWh) Revenue 

FY
 20

17
 

1 United States Navy  10,500   51,351,996  $5,990,286 
2 City of Key West  3,847   13,837,290  $1,775,534 
3 Monroe County School Board  3,774   9,529,101  $1,299,727 
4 United States Coast Guard  1,886   8,596,202  $974,732 
5 Key West HMA Inc.  1,185   6,901,114  $828,286 
6 Monroe County Detention Center  1,208   7,259,700  $818,185 
7 Winn Dixie Stores  1,120   6,861,744  $801,058 
8 Florida Keys Aqueduct Authority  1,497   5,598,747  $745,438 
9 Publix Supermarkets, Inc.  869   5,363,420  $637,547 

10 Casa Marina Owner LLC  832   4,377,839  $532,996 

FY
 20

18
 

1 United States Navy  10,500   47,550,285  $5,719,778 
2 City of Key West  4,754   13,060,051  $1,746,519 
3 Monroe County School Board  4,181   9,475,904  $1,361,171 
4 Key West HMA Inc.  1,149   6,636,344  $834,505 
5 United States Coast Guard  1,884   7,429,130  $829,641 
6 Winn Dixie Stores  1,066   6,532,239  $810,754 
7 Monroe County Detention Center  1,062   6,877,500  $789,453 
8 Florida Keys Aqueduct Authority  2,264   5,660,223  $782,462 
9 Publix Supermarkets, Inc.  870   5,204,320  $647,032 

10 Casa Marina Owner LLC  867   4,177,292  $532,038 

FY
 20

19
 

1 United States Navy  10,500   45,564,865  $5,361,889 
2 City of Key West  4,652   14,251,808  $1,834,115 
3 Monroe County School Board  4,426   9,727,140  $1,370,254 
4 Key West HMA Inc.  1,378   7,046,273  $875,425 
5 United States Coast Guard  1,817   7,972,352  $852,191 
6 Southeast Housing LLC   -     6,860,826  $846,002 
7 Winn Dixie Stores  1,080   6,945,723  $836,251 
8 Florida Keys Aqueduct Authority  2,304   5,910,498  $789,963 
9 Monroe County Detention Center  1,113   6,881,700  $771,563 

10 Publix Supermarkets, Inc.  865   5,283,420  $643,541 
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Table 3-10 
KEYS Top Ten Customers 

 Ranking Customer Account 
Billed Demand 

(kW) Energy (kWh) Revenue 

FY
 20

20
 

1 United States Navy  10,500   40,298,677  $4,991,993 
2 City of Key West  3,982   13,635,414  $1,762,153 
3 Monroe County School Board  3,809   8,129,616  $1,176,629 
4 Southeast Housing LLC   -     8,401,068  $1,038,615 
5 Key West HMA Inc.  1,372   7,928,625  $957,456 
6 Florida Keys Aqueduct Authority  2,033   6,337,662  $829,465 
7 United States Coast Guard  2,162   7,691,597  $815,409 
8 Winn Dixie Stores  1,036   6,728,893  $800,964 
9 Monroe County Detention Center  1,061   6,533,100  $730,365 

10 Publix Supermarkets, Inc.  871   5,362,160  $642,936 

FY
 20

21
 

1 United States Navy  10,500   37,877,243  $5,062,306 
2 City of Key West  4,092   13,797,066  $1,914,008 
3 Monroe County School Board  3,974   9,223,192  $1,421,423 
4 Southeast Housing LLC   -     7,786,264  $1,045,407 
5 Key West HMA Inc.  1,332   7,768,642  $1,012,809 
6 United States Coast Guard  1,761   8,372,442  $970,525 
7 Florida Keys Aqueduct Authority  1,770   6,934,864  $962,455 
8 Winn Dixie Stores  1,027   6,313,080  $810,268 
9 Monroe County Detention Center  1,050   6,584,550  $782,913 

10 Publix Supermarkets, Inc.  891   5,337,920  $690,888 

 

The majority of the top ten customers are governmental agencies along with a few grocery stores.  Prior 
to 2019, Southeast Housing LLC was part of the U.S. Navy.  The largest customer is the U.S. Navy.  Electric 
service to the U.S. Navy is provided under a 10-year contract, which expired in 2017.  KEYS and the U.S. 
Navy have been operating under the terms of the expired contract, with negotiations on an amendment 
or replacement contract occurring intermittently. During the Quinquennial Period, the top ten customers 
represented between 15–17% of total energy sales.  

As shown in the graph below, the residential customer class accounts for nearly half of the rate revenues, 
while the large commercial class is the second largest class.  Combined, residential and large commercial 
rate revenues represented approximately 84% of KEYS’ total rate revenues. 
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Figure 3-2. Average Annual Revenue by Class 

The following table summarizes rate revenues, average rate per kWh or on a kWh basis, and average 
revenue per customer by class over the Quinquennial Period. 
  

51.1% 9.3% 33.0% 0.1% 6.2% 0.3%

Residential Small
Commercial

Large
Commercial

Churches Military Lighting

FY 2017 - 2021 Average Energy Usage (kWh)
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Table 3-11 
Historical Revenue and Sales Ratios (FY 2017–FY 2021) 

 FY 2012 FY 2013 FY 2014 FY 2015 FY 2016 
Revenue      

Residential  $45,191,605   $42,404,725   $48,548,748   $50,156,674   $50,841,770  
Senior Citizen  $692,081   $615,488   $716,779   $845,239   $815,653  
Small Commercial  $9,947,757   $8,859,294   $9,593,161   $8,971,849   $9,420,758  
Large Commercial  $27,871,019   $26,117,541   $30,069,624   $28,164,795   $29,598,577  
Large Commercial-Primary  $1,286,101   $934,611   $1,031,415   $1,073,147   $1,111,518  
Military  $5,969,755   $5,446,791   $5,479,905   $5,070,696   $4,992,135  
Churches  $78,496   $76,264   $81,944   $82,050   $92,414  
Street Lighting  $449,628   $435,279   $458,582   $466,973   $447,349  
Area Lighting  $172,300   $160,860   $159,499   $152,698   $146,884  

Total Revenue  $91,658,742   $85,050,853   $96,139,657   $94,984,121   $97,467,058  
      

Revenue ($/kWh)      
Residential  $0.1292   $0.1238   $0.1315   $0.1330   $0.1349  
Senior Citizen  $0.1227   $0.1129   $0.1192   $0.1220   $0.1240  
Small Commercial  $0.1335   $0.1306   $0.1391   $0.1432   $0.1444  
Large Commercial  $0.1212   $0.1174   $0.1252   $0.1277   $0.1289  
Large Commercial-Primary  $0.1158   $0.1073   $0.1128   $0.1158   $0.1168  
Military  $0.1181   $0.1125   $0.1209   $0.1265   $0.1322  
Churches  $0.1458   $0.1340   $0.1445   $0.1474   $0.1442  
Street Lighting  $0.1864   $0.1556   $0.2168   $0.2354   $0.2642  
Area Lighting  $3.3644   $1.6643   $1.2486   $1.0964   $1.0555  

Total Revenue (kWh)  $0.1265   $0.1217   $0.1296   $0.1321   $0.1339  
      

Revenue Per Customer      
Residential  $1,809   $1,704   $1,915   $1,952   $1,958  
Senior Citizen  $1,146   $1,078   $1,067   $1,194   $1,155  
Small Commercial  $2,660   $2,402   $2,644   $2,429   $2,488  
Large Commercial  $39,816   $33,875   $37,967   $35,074   $38,093  
Large Commercial-Primary  $428,700   $311,537   $343,805   $536,574   $555,759  
Military  $497,480   $453,899   $111,835   $101,414   $101,880  
Churches  $6,541   $6,355   $6,829   $6,312   $7,701  
Street Lighting  $74,938   $62,183   $65,512   $66,710   $63,907  
Area Lighting  $3,313   $2,979   $2,658   $2,633   $2,408  

Average Revenue Per Customer  $3,044   $2,834   $3,144   $3,061   $3,108  
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Customer Interest in Self-Generation 
As customer interest in conservation and renewable energy grows and the cost of self-generation 
decreases, more customers are installing their own generation.  Many utilities across the country have 
experienced high residential and commercial customer interest and adoption of rooftop solar and similar 
renewable energy self-generation options.  When customers generate their own power, they are no 
longer considered a full requirements customer of the System but are a partial requirements customer.  
The System provides backup power and reliability to these customers when they are not self-generating.  
This is especially important for renewable generation resources such as solar and wind.  Historically, KEYS 
has experienced limited interest by customers in self-generation, but that interest seems to be increasing.  
To preserve revenue and fairly recover costs between full and partial requirement customers, utilities and 
regulatory commissions in the electric industry have been exploring various rate designs including value 
of solar, a buy-all/sell-all rate, and standby service.  KEYS adopted a Net Metering Tariff that allows a 
customer to install renewable energy and receive a credit for all electricity produced. 

Cash, Investments and Reserves 
Per the Bond Resolution, KEYS established the following funds and accounts: 

 Restricted Funds per the Bond Resolution: 

• Revenue Fund – Moneys in the Revenue Fund must be applied on or before the first day of each 
month, first to pay Operating Expenses and then to make the required deposits into the various 
funds and accounts established by the Resolution.  At the end of each FY, if all Operating Expenses 
were paid and all required deposits into the various funds and accounts were made, remaining 
moneys in the Revenue Fund may be used by the Utility Board for any lawful purpose. 

• Sinking Fund – Used for decreasing debt service.  The sinking fund is equal to 1/6 of the interest 
coming due on the bonds at the next semiannual interest payment date and either 1/6 or 1/12 of 
the bond principal due at the next maturity date. 

• Bond Amortization Account – The moneys on deposit in the Bond Amortization Account in the 
Sinking Fund may be used only to pay Amortization Installments (including the purchase price of 
any Bonds purchased by the Utility Board) on Term Bonds as they become due.  A separate 
subaccount will be established within the Bond Amortization Account for each maturity of Term 
Bonds within a Series or installment of Bonds.  Interest on Term Bonds is paid from the Sinking 
Fund. 

• Reserve Account – A reserve funded in the highest annual debt service amount associated with 
outstanding debt.  

• Renewal and Replacement Fund – Funds in this reserve are established by the Utility Board and are 
set aside for the cost of extensions, enlargements, and additions to or replacements of capital 
assets of the System. 

• Emergency Reserve Fund – The emergency reserve fund includes $2 million in cash to be used for 
emergency repairs or replacement of capital assets, which were destroyed or damaged by 
catastrophes; or to supplement the Reserve Account to prevent a default in the payment of 
principal and interest on the Bonds. 

• Rate Stabilization Fund – The rate stabilization fund is available to maintain flexibility with respect 
to future rate adjustment and provide moneys for anticipated capital improvements. 
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 Unrestricted Funds per the Bond Resolution: 

• Operating Reserve Fund – The operating reserve is used to meet the day-to-day financial 
obligations of the System.  Minimum cash requirements of the fund are based on 90 days of O&M 
expense less purchased power costs plus $500,000. 

 Other Funds: 

• Customer Deposit Fund – Used for deposits held by KEYS on behalf of customers. 

The above reserves are reported on KEYS’ Statement of Net Position as unrestricted and restricted cash 
and investments.  Over the Quinquennial Period, these moneys have been reported as follows: 

Table 3-12 
Cash, Investments & Reserves (FY 2017–FY 2021) 

 FY 2017 FY 2018 FY 2019 FY 2020 FY 2021 
Current Assets      
Unrestricted       

Cash and Cash Equivalents $9,518,037 $20,139,120 $15,615,085 $26,183,669 $50,191,404 
Investments  $2,453,519   $3,455,171   $13,434,635   $2,000,000   -    

Total Unrestricted Cash and 
Investments 

$11,971,556 $23,594,291 $29,049,720 $28,183,669 $50,191,404 

      

Restricted       
Cash and Cash Equivalents $1,023,203 $19,027,711 $40,774,152 $44,523,783 $38,032,895 
Investments  $1,096,480   $1,320,087   $7,019,081   $5,770,049   $3,614,353  

Total Restricted Cash and Investments $2,119,683 $20,347,798 $47,793,233 $50,293,832 $41,647,248 
      

Non-Current Assets      
Unrestricted       

Investments $2,708,892 $1,265,926 $1,397,936 $7,760,367 $5,172,502 
Total Cash and Investments $16,800,131 $45,208,015 $78,240,889 $86,237,868 $97,011,154 

 
Current and non-current assets attributable to cash and investments were increased over the 
Quinquennial Period, with significant increases occurring in FY 2018.  KEYS’ reports fund balances as of 
September 30, 2021 are shown in the following table. 
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Table 3-13 
Utility Board of Key West  

FY 2021 Average Monthly Fund and  
Account Balances(1) 

Fund or Account FY 2021 
Revenue $13,677,247  
Renewal & Replacement $27,542,161 
Self Insurance $1,446,736 
No Name Key Escrow $109,563 
Rate Stabilization $2,850,000 
Emergency Reserve $2,000,000 
Operating Reserve $5,899,593 
Storm Fund $7,513,389 
FEMA Reimbursement Fund $22,031,838 
Sinking $6,063,001 
Customer Deposit $4,966,562 
Construction Fund $7,355,631 
Debt Reserve Fund $2,100,000 
Petty Cash $1,500 
Total $103,557,221  
(1) Unaudited average monthly cash balance as reported by KEYS. 

 

KEYS is compliant with Bond Resolution requirements pertaining to fund balances. 

Budgeting Process 
Since December 2014, KEYS has developed annual budgets and five-year financial forecasts using a 
customized Microsoft Excel-based tool that offers financial metric reporting, robust scenario analysis, and 
a streamlined budgeting methodology.  Annually, department heads submit O&M budgets along with a 
five-year plan.  These budgets and plans are then compiled into the budgeting and planning tool.  Results 
are disseminated and discussed with the finance staff, General Manager, and department heads.  As part 
of the budgeting and planning process, KEYS evaluates various scenarios to improve understanding of 
proposed budget expenditures on utility metrics.  Once a final proposed budget and five-year plan has 
been developed, the Utility Board holds public workshop sessions for review.  After the public review 
period, the budget is submitted to the Utility Board for final adoption.  

Compliance with the approved budget is observed through monthly reports to the Utility Board.  Budget 
amendments are allowed, but require Utility Board approval if a change in the total budgeted amount 
occurs.  A review of budget to actuals during the Quinquennial Period shows that expenses and revenues 
have reasonably tracked budgeted values.  
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Table 3-14 
Utility Board of the City of Key West, Florida 

Variance of Actual to Budget (FY 2017–FY 2021) 

 FY 2017 FY 2018 FY 2019 FY 2020 FY 2021 
Operating Revenues 6% (12%) (8%) (4%) (1%) 
Operating Expenses 13% (19%) (13%) (11%) (3%) 
Other Revenues/Expenses 15% (126%) (86%) 99% (3%) 
Change in Net Position (6419%) 837% 33% (11%) 11% 

(1) Difference predominantly due to Hurricane Irma expenses and reimbursements. 
 

 

Over the Quinquennial Period, KEYS’ actual performance as measured by Change in Net Position has 
consistently exceeded budget.  The discrepancies seen in FY 2017 are largely attributed to Hurricane Irma.  
Although revenues have been below budget in recent years, decreases to expenses have more than offset 
this reduction, creating a greater than expected net margin. 

Conclusions  
Based on our review of the sufficiency of rates and charges, we conclude the following: 

 Over the Quinquennial Period, KEYS effectively managed their costs and met their financial obligations 
without a base rate increase.  This was accomplished in a period of rising costs and low load growth.  

 Over the Quinquennial Period, the utility’s debt was increased from $48 million in 2017 to $110 million 
in 2021.  Debt service coverage exceeds minimum requirements.  

 KEYS’ customer base is diversified, rates are competitive, and customers have increasing interest in 
self-generation.  Therefore, NewGen finds the customer base and associated revenue stream from 
rates to be stable. 

 The level of payments to the City remained stable and represents a small component of overall System 
costs. 

 KEYS experienced positive cash flows over the Quinquennial Period; current rate structures are 
expected to maintain a strong positive cash flow into the future.  

 Cash reserves meet or exceed the minimum requirements set forth in the Bond Resolution. 

 KEYS’ budgeted revenues and expenditures did not often line up with actuals during the Quinquennial 
Period.  The majority of this difference can be attributed to Hurricane Irma expenses and FEMA 
reimbursements. 

Recommendations 
Based on these conclusions, we recommend the following: 

 KEYS should continue with periodic rate and revenue reviews and adjust accordingly. 
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Section 4 
PROPER MAINTENANCE OF PROPERTIES 

Overview of the Electric System 
KEYS operates an electrical system consisting of approximately 111 MW of FMPA-owned generating units, 
67 circuit miles of 138 kilovolt (kV) and 69 kV transmission lines, 297 miles of 13.8 kV overhead distribution 
lines, and 42 miles of 13.8 kV underground distribution lines, serving approximately 31,000 customers.  
Annual system peak demand is approximately 146 MW and annual energy sales exceed 700 GWh.  The 
electrical system serves all customers within the City of Key West, as well as customers outside the city 
limits along the keys east to Marathon.   

The following chart identifies the KEYS service area. 

 
Figure 4-1. KEYS Service Area 

Production and Power Supply 

Generation Department 
Per agreements in the Capacity and Energy Sales Contract for the Stock Island Generating Facility executed 
in 2011, KEYS sold all of its generating facilities to FMPA.  Per the contract, KEYS Generation Department 
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staff operates and maintains the generating units at Stock Island.  The total generation available at the 
Stock Island facility is shown in the following table. 

Table 4-1 
Total Generation at Stock Island 

Unit Commissioned Manufacturer Capacity 
High Speed Diesel 2 (EP2) Refurbished 2010 EMD 2 MW 
Medium Speed Diesel 1 and 2 Commissioned 1992 Colt Pielstick 7.5 MW each 
CT1 Commissioned 1978, moved to SIPP 1996 GE Frame V 18 MW 
CT 2 and 3 Built 1971, commissioned 1998 GE Frame V 16 MW each 
CT4 Commissioned 2006 GE LM6000 44 MW 
Total   111 MW 

 

Mr. Joe Weldon has served as the Director of Generation since 2018.  Mr. Weldon supervises nine 
employees and is accountable for supervision of the O&M of all seven generating units at Stock Island.  At 
the time of this report, the Generation Department is fully staffed and does not face near-term retirement 
challenges. 

KEYS generation employees operate the Stock Island Generating facilities at FMPA’s direction.  FMPA 
reimburses KEYS for all fuel, O&M, and improvements made to the facilities.  Generally, the generation 
facilities are used as standby units, as FMPA’s other generating units and purchases are more economical.  
Typically, the units are operated during planned transmission outages for maintenance or repairs and 
during unplanned transmission outages and other emergencies.  The units are also used for voltage 
support in high-load seasons where transmission deliveries are constrained and to support mainland 
needs. 

Coordination between the KEYS operating employees and FMPA is accomplished by a formal Operating 
Team, consisting of two KEYS employees and two FMPA employees who meet quarterly in person.  
Informal direct communication between the parties occurs frequently.   

FMPA is responsible for ownership, operation, and maintenance of the Stock Island facilities.   The units 
are inspected annually and run at least monthly to ensure that there is high confidence that the units will 
operate as expected when called upon for emergencies or voltage support.  Critical parts inventory is kept 
on site.  FMPA has a policy of maintaining 50% fuel inventory which would provide a ten-day supply at 
100% capacity under normal conditions. (In April 2022, FMPA updated its fuel inventory policy to target a 
17-day run capacity.)  Capital expenditures at the generation facilities are discussed in Section 5 of this 
report. 

The Utility Board has a long-standing policy that local generation capacity should be maintained at 60% of 
peak load.  FMPA is contractually bound to honor this policy.  This criterion is currently being met with 
significant margin. 

Transmission & Distribution Department 
Mr. Fred Culpepper has served as Director of T&D since 2015.  Mr. Culpepper oversees 36 employees 
including 24 T&D Line employees, 10 T&D Substation employees, and 2 other staff members.   
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The T&D Department constructs, operates, and maintains the overhead and underground electric T&D 
facilities, the fiber optic communication facilities, substation facilities, and street and security lighting.  
The T&D Department investigates and resolves customers’ power problems and oversees tree trimming. 

Transm ission Facilit ies 
KEYS is connected to the mainland electric grid via a transmission line, referred to as the “TIELINE.”  The 
TIELINE, jointly owned with Florida Keys Electric Cooperative (FKEC), is a 61-mile long 138 kV line which 
runs along US Highway 1 and connects with the Florida Power & Light (FPL) system on the edge of Monroe 
County.  The portion of the TIELINE wholly owned by KEYS extends from Marathon Key to Stock Island and 
is approximately 52 miles long.  KEYS owns and operates 138 kV to 13.8 kV substations at Big Pine Key, 
Cudjoe Key, and Big Coppitt Key.  KEYS owns and operates a 138 kV to 69 kV transmission station at US 1 
on Stock Island and its 69 kV system operates as a loop around Key West.  More detail about this 
agreement can be found in the Contracts section of this Report. 

D istribut ion Facilit ies 
The KEYS distribution system consists of approximately 297 circuit miles of overhead distribution lines and 
42 circuit miles of underground facilities operating at 13.8 kV.  The 13.8 kV primary system is fed from 9 
distribution substations of varying capacities.  A supervisory control and data acquisition (SCADA) system 
connected to the Control Center provides remote monitoring and control of substation feeders and high 
voltage breakers.  The entire SCADA system was replaced in 2021 including the installation of a redundant 
system for use in emergencies and restoration efforts following a tropical event.  The SCADA system 
communication network is based on a dedicated fiber network owned and operated by KEYS.  Certain 
other equipment, including substation capacitor banks, and regulators are under Control Center operation 
as well. 

The relative proportions of overhead and underground facilities are shown in the table below.  KEYS has 
9 substations and 40 feeders. 

Table 4-2 
Distribution Conductor Statistics (miles) 

 
Circuit 

Distance (1) 
Overhead (OH) 297 
Underground (UG) 42 
Total OH and UG 339 
% UG to OH 12% 
(1) Linear distance; circuit miles. 

 

Historical Performance and System Assessment 
The following section contains a discussion of the significant historical performance statistics and major 
changes relating to the electrical system.  This information was augmented by a physical review of the 
System and interviews with KEYS staff conducted during the weeks of April 11, 2022, and May 16, 2022.  
Manager and staff interviews were conducted with the CEO, CFO, Director of Human Resources and 
Communication, Director of T&D, Supervisors of T&D Line and Substations, Director of Generation, 



 
Section 4 

 
4-4 Keys Energy Services – Quinquennial Report (Five Years Ended September 30, 2021) 

Supervisor of Fleets and Facilities, Supervisor of Purchasing, Director of Engineering and Control Center, 
Control Center Supervisor, Assistant Director of Information Services, Director of Legal and Regulatory 
Services, Director of Customer Services, and Safety and Risk Coordinator. 

The KEYS electrical system, contained on an island chain, is fully developed and may exhibit very low or 
no load growth.  That was the case from 2017 through 2021 when total customer energy sales (kWh) and 
peak demand (kW) remained relatively flat.  The following table contains historical information on 
Systemwide generation and load for the Quinquennial Period. 

Table 4-3 
Operating Information – Energy Sources (FY 2017–FY 2020)  

 FY 2017 FY 2018 FY 2019 FY 2020 FY 2021 
FMPA      

Marathon Tie (kWh) 765,346,582  746,557,312  785,655,429  770,357,827  771,750,166  
CT #2 & #3, Stock Island (kWh) 822,826  1,732,586  2,098,248  2,565,836  2,227,954  
CT #1 (kWh) 112,451  288,333  437,569  376,902  341,161  
HSD/MSD (kwh) 220,725  122,321  443,770  302,607  349,743  

Subtotal – FMPA Energy (kWh) 766,502,584  748,700,552  788,635,016  773,603,172  774,669,024  
Less      

Auxiliaries (kWh) 2,106,144  2,147,702  2,037,106  2,065,023  1,827,957  
Total Available kWh 764,396,440  746,552,850  786,597,910  771,538,149  772,841,067  
      

Net Energy for Load (kWh) 764,396,440  746,552,850  786,597,910  771,538,149  772,841,067  
Change in Net Energy for Load (%) 

 (2.3%) 5.4% (1.9%) 0.2% 

      
Retail Energy Sales (kWh) 724,492,035  698,893,136  741,726,654  719,246,372  728,024,651  

      
Load Factor 

     

Net kWh Available 764,396,440  746,552,850  786,597,910  771,538,149  772,841,067  
KEYS Peak Demand (kW)  148,600   145,890   145,200   141,280   145,800  

Load Factor (%) 58.7% 58.4% 61.8% 62.3% 60.5% 

 

Infrastructure and Security 
KEYS maintains robust computer and network security policies and procedures.  These policies and 
procedures address proper use and ownership of PCs and System software, network security standards, 
email and communications standards, and proper use of passwords.  In addition, SCADA and Control 
Center hardware and software systems are updated regularly to ensure a continued high level of security.  
There have been no cyber security issues during the Quinquennial Period.   

In 2020, Michelle Adams joined KEYS as the Assistant Director of Information Services.  At the time of her 
employment, there were 32 open projects on the books.  At the writing of this report, over 90% of those 
have been completed.  These projects include updating software, new IP scheme, new routers & cores, 
monthly cyber security training, documentation of policies and procedures, having KEYS designated as 
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emergency responder status with Verizon, and much more.  These efforts have been crucial to the 
increased security of KEYS and preparing for the upcoming AMI investment (discussed further below).   

Compliance 
KEYS is registered at NERC as a Distribution Provider – Under Frequency Load Shedding Only (DP-UFLS).  
This is KEYS only NERC registration requirement since receiving a Bulk Electric System (BES) Exclusion 
Exception in 2015.  The BES exception was extended in 2020 and has no defined termination date.  As a 
DP-UFLS, KEYS is required to meet two applicable NERC reliability standards—specifically, PRC-006-5 
(Automatic Load Shedding) and PRC-005-6 (Protection System Maintenance).  KEYS maintains a written 
policy for each of these standards and documents compliance activities. 

KEYS’ local NERC Committee is chaired by the Director of Legal and Regulatory Services and includes key 
staff as appropriate.  Members of the KEYS NERC Committee actively participate in weekly NERC 
conference calls, compliance discussions, and the NERC/SERC rule-making process 

T&D system reliability continues to improve through KEYS’ ongoing storm hardening infrastructure 
program.  This program is further discussed in Section 5 of this Report.  Additionally, during the previous 
Quinquennial Period, KEYS commissioned a study of its transmission system that included 
recommendations relating to crew staffing, inspection and maintenance schedules, and condition-based 
repair or replacement.  KEYS approved the transmission study and is integrating recommendations into 
its work plans where applicable.  

KEYS maintains detailed information on its T&D system reliability including statistical information as well 
as detailed outage causes and analysis.  Typical electric utility outage statistics are measured using 
standard reliability indices that deal with the frequency of outages (SAIFI and MAIFI) and the duration of 
outages (SAIDI and CAIDI).  These indices are discussed further below. 

SAIFI refers to “System Average Interruption Frequency Index.”  SAIFI describes how often the average 
customer experiences an interruption. 

MAIFI refers to “Momentary Average Interruption Frequency Index.”  This category includes only 
momentary disruptions (<5 minutes).  Otherwise, it is conceptually similar to SAIFI.
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Figure 4-2. Number of Outages 

As shown in Figure 4-2 above, KEYS demonstrated improved reliability in SAIFI and MAIFI over the 
Quinquennial Period. 

SAIDI refers to “System Average Interruption Duration Index.”  SAIDI describes the total duration of the 
average customer interruption and is measured in minutes.  SAIDI is how long the average customer was 
without power in the last year. 

CAIDI refers to “Customer Average Interruption Duration Index.”  CAIDI describes the average time 
required to restore service to a customer and is measured in minutes. 

 
Figure 4-3. SAIDI and CAIDI (FY 2017–2021) 

As shown in Figure 4-3 above, reliability measures for SAIDI slightly improved over the Quinquennial 
Period while CAIDI results were mixed. 

Environmental Compliance 
KEYS’ primary environmental compliance responsibilities are related to transmission and distribution 
facilities located in wetlands or in water.  The following table lists the transmission and distribution 
facilities and related permits issued by the United States Army Corps of Engineers (USACE). 
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Table 4-4 
Operating Permits, Policies, and Forms 

Permit Title Issuing Agency Permit Number Issuing Date  
Line 6 – Repair 44 Poles, Install Pile 
Jacket and Cathodic Protection 

USACE SAJ-2018-01532 6/2/2020 
 

Line 7 – Repair 75 Poles, Install Pile 
Jacket and Cathodic Protection 

USACE SAJ-2018-01534 6/21/2020 

Line 1 – Replace 3 Poles; Install Ductile 
Iron Poles 

USACE SAJ-2018-01530 11/1/2020 

Line 4 – Replace 1 Pole; Install Ductile 
Iron Pole 

USACE SAJ-2018-01531 11/1/2020  

Line 6 – Replace 14 Poles; Install Ductile 
Iron Poles  

USACE SAJ-2018-01532 11/1/2020  

Line 7 – Replace 2 Poles; Install Ductile 
Iron Pipe 

Storage Tank Facility 
Registration Form 

SAJ-2018-01534 11/1/2020 

 

No permit violations were reported during the Quinquennial Period. 

FMPA is responsible for U.S. Environmental Protection Agency (EPA) compliance matters associated with 
its Stock Island fuel storage facilities.  In September 2021, KEYS, in coordination with the United States 
Coast Guard (USCG) and the EPA, identified a fuel leak at Stock Island.  It was later determined that Fuel 
Tank #2 was the source of the fuel leak.  Remediation efforts included dismantling and removing Fuel Tank 
#2 and inspection of all remaining fuel tanks.  Preventative measures, including epoxy coating of inner 
fuel tank surfaces, will be performed based on inspection results.  While FMPA is contractually responsible 
for all costs associated with the fuel leak, KEYS is assisting with project oversight.     

Contracts  
Three major contracts are important to KEYS’ operations, providing for energy purchases, transmission 
services, and generation facilities operation.  In addition, KEYS maintains numerous small contracts for 
specific services such as tree trimming, meter testing, environmental services, and the like.   

Florida Keys Electric Cooperative Transmission Agreement 
The jointly owned 138 kV transmission line is governed by the Long-Term Joint Investment Transmission 
Agreement (LTA) between KEYS and FKEC.  This agreement established ownership and transfer limit 
guidelines for transmission line assets between the TIELINE interconnection with FPL and the north end 
of the Seven Mile Bridge.  The LTA entitles KEYS to 40%, or approximately 132 MW, of the total transfer 
capacity of the 330 MW line.  The relative transmission investment required to be maintained by each 
party to the agreement was determined by the relative use of the transmission line based upon a 
megawatt-miles methodology.  Based upon that analysis, KEYS is responsible for 56.5% of the transmission 
investment, and must pay for a similar share of the O&M costs and capital additions.  A number of 
improvements have been made to the TIELINE to improve the transmission limit including the addition of 
Statcom and capacitors at the Big Pine substation and at Stock Island plant, and a series capacitor system 
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at the FKEC Islamorada substation.  Because these additions affect the KEYS’ System in addition to the line 
transfer capacity, a separate Amendment #2 to the agreement, dated June 8, 2011, was signed 
establishing responsibilities for the improvements. 

Energy Delivery 
The Revised, Amended, and Restated Capacity and Energy Sales Contract with FMPA, dated 
January 1, 2011, provides the terms and conditions for the all-requirements power (ARP) supply with 
FMPA.  This contract expressly revised, amended, and restated the Original 1997 Capacity and Energy 
Contract.  This ARP contract also provided for the transition of all KEYS-owned generation at Stock Island 
to FMPA ownership and control.  KEYS remains operator of the Stock Island Generating Facility under a 
separate agreement with FMPA.  The ARP contract has remained in place and unchanged during the 
Quinquennial Period. 

Generation Operations 
The Consolidated Operating and Maintenance Contract for the Stock Island Generating Facility provides 
the terms and conditions surrounding KEYS’ operation of the Stock Island facilities on behalf of FMPA.  
This contract was executed in 2011 consistent and coincident with the Capacity and Energy Sales Contract 
mentioned above, which provided for the sale of KEYS-owned generating units to FMPA.  This contract 
remained unchanged during the Quinquennial Period. 

Customer Service 
KEYS’ customer service operations are located on the first floor of the KEYS’ service building at 
1001 James Street.  In addition to storm hardening improvements made to this facility, the first-floor 
customer service area was remodeled in 2016 with the goal of providing customers with better access to 
customer service representative staff.  KEYS’ customer accounts and metering staff are now located in the 
same location and can assist most customer issues without needing to send customers to various 
windows/departments.  

KEYS increased its online presence and customers’ access to support through the keysenergy.com 
website.  Customers can now accomplish many tasks online including, but not limited to: 

 Account access 

 Bill pay 

 Service connections, disconnections, or transfers 

 Mailing address/account information updates 

 Outage reports 

 Tree trimming request 

 Application for Senior/Disabled Veteran Discount 

 Application for customer rebates on eligible energy efficient appliances 

KEYS communications staff also share a variety of information on utility events, programs, and outages 
through the KEYS website and official Facebook, Instagram and Twitter accounts.  



 
Proper Maintenance of Properties 

 
Keys Energy Services – Quinquennial Report (Five Years Ended September 30, 2021) 4-9 

In 2014, KEYS partnered with Measure-X, a business performance and customer experience consulting 
firm, to train customer service staff and track customer satisfaction levels.  Staff training included periodic 
visits by Measure-X staff to provide onsite training events and the implementation of department 
processes to improve staff effectiveness.  Service call coaching was implemented to provide employees 
with better feedback and tools to provide customer service.  As part of this coaching, customer service 
calls are recorded and periodically reviewed by customer service supervisors with customer service 
employees.  

Customer satisfaction surveys are administered and reported to KEYS staff monthly by Measure-X.  
Approximately 20 customers are included in each monthly survey.  Survey metrics are typically tracked on 
a rating scale of 1 (very dissatisfied) to 5 (very satisfied).  As shown in the following table, KEYS has 
averaged a rating of 4 (satisfied) or higher in all customer service metrics tracked in 2021. 

Table 4-5 
Customer Service Representative’s Average Customer Satisfaction  

Survey Results FY 2021 

Question Result out of 5 
How would you rate your overall customer service experience? 4.9 
Did they make you feel appreciated or valued as a customer? 4.9 
Did they answer all of your questions or meet all your needs before ending the 
transaction? 

4.9 

If a visit was needed, were you satisfied with the timeframe offered? 5.0 
If you called to establish service: rate them on clearly explaining the process? 4.9 
Level of knowledge concerning your inquiry? 4.9 
Did they provide a solution to your inquiry? 4.9 
Rate the Representative’s attitude in terms of being positive and friendly? 4.9 

 

Table 4-6 
Payment Processing Representative’s Average Customer Satisfaction  

Survey Results FY 2021 

Question Result out of 5 
How would you rate your overall customer service experience? 4.9 
Did they make you feel appreciated or valued as a customer? 4.9 
If you had any other questions you asked the rep, how would you rate their level of 
knowledge concerning your inquiry? 

4.9 

How would you rate the representative’s attitude in terms of being positive and 
friendly? 

4.9 

Were you assisted within the first three minutes of your arrival? 5.0 
Were you greeted and acknowledged when you entered the lobby? 5.0 
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Meter Services 
KEYS instituted a remote automated “drive by” metering system (Automatic Meter Reading [AMR]) in 
2011, and it continues to be efficient and functional.  KEYS has approximately 5,400 AMI meters, which 
are capable of remote connect and disconnect.  These meters are deployed in locations with meter access 
difficulties or in situations with historical high customer turnover.  KEYS has hired a consultant to evaluate 
Advanced Metering Infrastructure (AMI) for the System in coming years. 

AMI represents a number of advantages to providers including increased reliability, efficiency, and 
affordability.  AMI meters can be used to reduce outage restoration times, allow for increased accuracy 
in diagnostics, give real-time readings, enhance capabilities for customers with distributed generation, 
and enhance energy efficiency programs.  The importance of a dedicated AMI employee cannot be 
overstated.  An AMI engineer will maintain data integrity, ensure quality, and create structures that 
increase the flexibility of the data collected.  With robust, flexible structures, AMI data can not only be 
used to address the problems of today, but it can be utilized to address issues KEYS is currently unaware 
of or issues that may not yet exist.  When using AMI data to create load models and forecasting tools, it 
is imperative to ensure that the data is of high fidelity.  If KEYS moves forward with AMI, hiring a dedicated 
AMI employee will ensure that KEYS is prepared with data that accommodates the future as well as today.   

Conclusions  
Based on our review of the sufficiency of rates and charges, we conclude the following: 

 The System has been prudently operated and maintained, and the O&M and Capital Improvement 
budgets are sufficient to continue prudent operation. 

 KEYS has been able to meet and exceed all budget and debt requirements. 

 FMPA’s remediation of the Stock Island fuel leak is progressing as planned with KEYS providing 
coordination and support. 

 Measures of reliability such as System Average Interruption Frequency Index (SAIFI) and Momentary 
Average Interruption Frequency Index (MAIFI) improved over the Quinquennial Period and are 
expected to improve further as KEYS continues its System hardening efforts.   These metrics are in line 
with state averages. 

 KEYS continues to engage customers through the online portal in addition to in-person service. 

 Customer satisfaction metrics were maintained at a high level during the period covered by this 
Report.  

 Information Services has cleared most backlog and is continuing to make progress on their five-year 
plan. 

Recommendations 
Based on these conclusions, we recommend the following: 

 In light of potential future T&D personnel retirements, recruiting, training, and succession planning for 
these positions should be actively pursued. 

 KEYS should continue to track customer satisfaction levels on a routine basis and address issues as 
they arise.  
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 KEYS has hired a consultant to do a review of potential AMI implementation strategies.  If KEYS chooses 
to move forward, it should hire a dedicated AMI employee in accordance with the AMI consultant’s
recommendation.

 KEYS should continue to meet NERC transmission reliability standards voluntarily despite the
deactivation of KEYS TO registration.
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Section 5 
THE NECESSITY FOR CAPITAL IMPROVEMENTS 

Electric utilities are capital intensive and require ongoing capital renewals and replacement to adequately 
maintain facilities and ensure reliable service to customers.  To review the adequacy of KEYS’ capital 
program, in addition to the maintenance and performance criteria reviewed and previously discussed in 
Section 4, NewGen reviewed the following: 

 Enterprise Re-capitalization – The success of KEYS in maintaining or expanding plant in service to 
maintain or improve service reliability and meet system growth. 

 Capital Budgeting – The success of KEYS in meeting budget objectives and completing capital projects. 

 System improvements. 

 FY 2022 Operating and Capital Budget. 

Enterprise Re-capitalization 
One way to gauge the adequacy of KEYS’ renewal and replacement programs is to measure annual capital 
expenditures (excluding large infrequent capital additions) against depreciation expense.  Depreciation 
expense is a measure of the useful life of an asset.  A positive indicator that the System is being adequately 
re-capitalized results when capital expenditures are greater than or equal to depreciation expense.  As 
shown in the following table, this is in fact the case, as KEYS has added a net $49.9 million of plant in 
service over the Quinquennial Period.  

Table 5-1 
Enterprise Re-Capitalization 

Item FY 2017 FY 2018 FY 2019 FY 2020 FY 2021 Total 
Acquisitions and Const. of 
Capital Assets (1) (2) 

 $28,748,624   $21,629,893   $10,037,793   $9,828,152   $22,315,822   $92,560,284  

Less Depreciation Expense (3)  7,434,250   $7,531,883   $9,171,174   $9,254,162   $9,260,071   $42,651,540  
Net Increase in Capital Assets  $21,314,374   $14,098,010   $866,619   $573,990   $13,055,751   $49,908,744  
(1) Status of Cash Flows. 
(2) $19.4 million of Hurricane Irma expenses were reclassified to capital after the 2017 ACFR. 
(3) Status of Revenue, Expenses, and Changes in Net Position. 

 

Capital Budgeting 
Annually, KEYS prepares a five-year capital plan which is the standard for capital expenditures on an 
ongoing basis.  The effective execution of the capital plan can be measured by comparing actual capital 
expenditures to approved capital budgets.  This relationship is summarized in the following table. 
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Table 5-2 
Capital Budget (FY 2017–FY 2021)  (1)  

 FY 2017 FY 2018 FY 2019 FY 2020 FY 2021 Average 
Actual Additions $25,825,574 $20,698,304 $8,072,896 $8,611,830 $21,204,700 $16,882,661 
Budgeted Additions $8,018,445 $2,644,000 $13,413,747 $24,581,120 $20,156,250 $13,762,712 
Difference ($) $17,807,129 $18,054,304 -$5,340,851 -$15,969,290 $1,048,451 $3,119,948 

Difference (%) 69% 87% -66% -185% 5% 18% 
IRMA Additions $19,377,370 $15,713,324 $1,243,864    
(1) Capital Budget and Actual Additions exclude overhead adders. 

 

In FY 2017 – FY 2019, KEYS completed many capital projects related to Hurricane IRMA that were 
unbudgeted.  This caused actual additions to exceed budgeted additions in FY 2017 and FY 2018.  At the 
end of FY 2019, KEYS took out a bond and planned many large projects for FY 2020 and FY 2021.  Not all 
projects are completed in the year they are budgeted causing budgeted to actual capital additions to vary 
from year to year.  Over the Quinquennial Period, actual additions have exceeded budgeted additions by 
18%. 

System Improvements 

Generation Improvements 
As part of the ownership agreement, FMPA funds all capital expenditures for generation facilities at Stock 
Island.  These capital expenditures have increased during the quinquennial period as the units age and 
now average approximately $1 million annually.  A list of significant capital projects associated with 
generation facilities is provided in Table 5-3 below. 

Transmission and Distribution Improvements 
As a result of repeated hurricane events and storm resiliency rules issued by the Florida Public Service 
Commission (PSC), KEYS continues to make investments in transmission and distribution facilities to 
improve reliability.  These investments include transmission and distribution infrastructure upgrades to 
meet 150 miles per hour wind design, elevation of pad mount transformers, hardening critical facilities 
(such as hospitals), pole testing, and inaccessible facilities in easements.  

KEYS has been increasing its ability to withstand hurricane force storms on its distribution system by way 
of a storm hardening program.  Rear lot line easements have been taken over by trees, vegetation, and 
out buildings making access to lines and transformers a difficult and slow process.  During storm events, 
restoration of service is made particularly difficult in these situations.  KEYS is addressing inaccessible 
easements and facilities by way of a two-phase project to move primary line facilities to front public rights 
of way.  Phase 1, which includes all Key West facilities, was completed in 2017.  Phase 2, which addresses 
distribution facilities up the Keys is underway and almost complete. 

Other major improvements to the distribution system during the quinquennial period include Key West 
Diesel substation bus replacement and Big Coppitt Bus replacement.  Kennedy Drive Bus A has already 
been completed as of the writing of this report and with the completion of all bus replacements, KEYS will 
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have removed all 15kV vertical lift switchgear.  The Kennedy Drive Bus Replacement is a project totaling 
$1.2 million and will contribute to the continue reliability of the system.  With the same goal, KEYS also 
installed generators at critical substations to provide backup station service power for long term periods 
that might occur as a result of a hurricane. 

 

KEYS intends to comply with PSC requirements for pole testing on an eight-year cycle.  Currently, they 
inspect 50% of poles every 4 years.  

KEYS has been following the 20-year plan for transmission improvements created by Leidos.  This plan has 
allowed them to maintain the System by keeping up with repairs and replacements.  After Hurricane Irma, 
KEYS has accelerated the storm hardening to the distribution system.  

General Improvements 
During this Quinquennial Period, KEYS completed construction of a new purchasing/warehouse facility 
that also meets category five hurricane construction standards as well as a new Fleets Garage.  

In addition to these major projects, the following listing of recent improvements are representative of 
KEYS’ commitment to increase reliability, vigor, and resiliency of its electrical system. 
 

Table 5-3 
Recent KEYS Improvements 

Generation System (Performed by FMPA) 
Air inlet on CT #4 Monitoring system on all GSU transformers  
Repairs to demineralized water tanks Installed fuel flange shield protective covers on all CTs and  

MSDs  
Replaced turbochargers on EPT #2  Replaced fire water tank floor 
Replaced turning gear bearings on CTs   

Transmission System 
Replaced all insulators on lines 6, 7, and 9 Repaired and installed Cathodic Protection for transmission 

poles  
Repair steel transmission poles on lines 3 and 5 Updated SCADA system 
 Replaced Line 7 shield wire 
Repaired In-Water Transmission Pole Grounds  

Distribution System 
Big Coppitt Substation switchgear replacement Install backup generators for station service power in critical 

substations 
 Replaced substation transformer at Key West Diesel 

Substation 
Key West Diesel Substation switchgear replacement Installed redundant substation transformer at Cudjoe Key 

Substation 
Kennedy Drive Substation switchgear replacement  
Shrimp Road reconductor Replaced “failed” PSC inspection poles 
Spanish Main reconductor  



 
Section 5 

 
5-4 Keys Energy Services – Quinquennial Report (Five Years Ended September 30, 2021) 

Table 5-3 
Recent KEYS Improvements 

Varela Street reconductor and pole replacement  

General System 
Completed Rodriguez Building (Warehouse) New Fleets Garage  
  

 

Historical capital additions made to the System over the Quinquennial Period are summarized in the 
following table.  

Table 5-4 
Capital Additions(1) 

  FY 2017 FY 2018 FY 2019 FY 2020 FY 2021 
Transmission Plant  $1,094,199  $1,891,529  $4,477,475  $4,427,237  $1,935,149  
Distribution Plant  5,371,588   $39,819,844   $3,400,080   $1,543,499   $7,835,049  
General Plant  $406,125   $5,608,049   $1,105,439   $1,377,654   $2,118,071  
Total Capital Additions $6,871,912  $47,319,422  $8,982,994  $7,348,390  $11,888,269  
(1) Capital Additions include overhead adders. 

 

Conclusions  
Based on our review of the Necessity for Capital Improvements, we conclude the following: 

 The System is being properly recapitalized as utility plant in service grew over the Quinquennial Period. 

 Although the completion of capital projects has not consistently aligned with budget, this discrepancy 
is appropriate.  In FY 2017 – FY 2018, KEYS completed far more actual additions than budget due to 
Hurricane Irma repairs and in FY 2019 – FY 2020, KEYS planned a number of large projects that take 
more than one FY to complete.   

 KEYS proactively and aggressively improved the System to withstand severe storm events, which are 
likely to occur due to its geographical location. 

 KEYS has completed Phase 2 of the inaccessible easements project that addresses primary line facility 
easements outside Key West city limits. 

Recommendations 
 Continue the storm hardening process on both the transmission and distribution system. 
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Agenda Item Summary Sheet 
Meeting Date:  June 22, 2022 

Proposer:  Lynne Tejeda, General Manager & CEO 
Department:  Finance - Purchasing 

Agenda Item #:  9b 

AGENDA ITEM WORDING: Award Unit Price Contracts for Purchase of Pole and Padmount 
Transformers, Bid 16-22 

REQUESTED ACTION: Motion to Award Unit Price Contracts for Purchase of Pole and Padmount 
Transformers, Bid 16-22, to American Wire Group and Wesco in in the total estimated amount of 
$2,601,937.53  

DISCUSSION: KEYS received three proposals for the above referenced bid. 

Awards of contracts for the purchase of transformers are typically made based upon Total Selling Cost 
and Total Owning Costs (TOC), a calculation which extrapolates the total projected costs over a 20-
year transformer life by incorporating efficiency, energy costs, and losses. 

Given supply chain constraints in transformer manufacturing, KEYS’ RFP provided that award would 
be based not only on TOC, but also lead times. Two classes of transformer proposed by WEG had a 
lower TOC than the next lowest bidder, but had an unacceptably long lead time.  

No bids were received for three items, and two items had a 126-week lead time.  Staff will rebid those 
items. 

The following chart summarizes the award by vendor. 

Vendor Item # Awarded 
Complies 

with 
Technical 

Specs 

Complies 
with 

Terms and 
Conditions 

Award Amount 

American Wire 
Group  1-4, 7-10   No** No* $1,303,750.53 

Wesco 14-21 Yes No* $1,298,187.00 

WEG None No  No* N/A 

Not awarded 5, 6, 11, 12, 13 N/A  N/A N/A 

Estimated Total $2,601,937.53 
*All bidders have price escalation clauses due to the uncertainty of the metals market.
**Transformer is not manufactured in North America.

SUPPORTS STRATEGIC PLAN: Goal #1 – Provide reliable electric service that exceeds industry 
standards; Goal #3 – Provide affordable electricity at the lowest reasonable rates 

FINANCIAL IMPACT: 

Total Estimated Cost: $2,601,937.53 Budgeted: Yes, FY23 
Source of Funds: 1-35-107360-45-XXXXX 



Utility Board of the City of Key West, Florida 
Schedule of Total Ownership Cost 

KEYS Bid 16-22  Specifications for the Purchase of Transformers

American 
Wire Group Wesco WEG 

Transformers

Vendor Unit Price
No Load 

Loss 
Watts

Full 
Load 
Loss 

Watts

Total 
Loss 

Watts

Total 
Owning 

Cost
Qty

Total 
Selling 
Price

 2.5% Band of 
Equivalence 
Upper Limit 

Complies to 
Terms & 

Conditions

Complies 
to Tech 
Specs.

Delivery Time after 
approved drawings Manufacturer Notes

5,757.37
American Wire Group 4,393.24      66 297 363 5,616.95 91 399,784.84 30-32 Weeks Magnetron SAS 399,784.84$    
Wesco 5,935.00      68 279 347 7,134.82 91 540,085.00 100 Weeks PPI
Weg Transfomers USA - 0 0.00 91 0.00 No Bid

Vendor Unit Price
No Load 

Loss 
Watts

Full 
Load 
Loss 

Watts

Total 
Loss 

Watts

Total 
Owning 

Cost
Qty

Total 
Selling 
Price

 2.5% Band of 
Equivalence 
Upper Limit 

Complies to 
Terms & 

Conditions

Complies 
to Tech 
Specs.

Delivery Time after 
approved drawings Manufacturer Notes

7,603.38
American Wire Group 5,334.52      105 533 638 7,417.93 83 442,765.16 30-32 Weeks Magnetron SAS 442,765.16$    
Wesco 7,864.00      104 503 607 9,871.29 83 652,712.00 100 Weeks PPI
Weg Transfomers USA 0 0.00 83 0.00 No Bid

Vendor Unit Price
No Load 

Loss 
Watts

Full 
Load 
Loss 

Watts

Total 
Loss 

Watts

Total 
Owning 

Cost
Qty

Total 
Selling 
Price

 2.5% Band of 
Equivalence 
Upper Limit 

Complies to 
Terms & 

Conditions

Complies 
to Tech 
Specs.

Delivery Time after 
approved drawings Manufacturer Notes

10,659.61
American Wire Group 7,570.10      152 689 841 10,399.62 32 242,243.20 30-32 Weeks Magnetron SAS 242,243.20$    
Wesco 10,074.00    164 583 747 12,764.73 32 322,368.00 100 Weeks PPI Error in Total
Weg Transfomers USA 0 0.00 32 0.00 No Bid

Vendor Unit Price
No Load 

Loss 
Watts

Full 
Load 
Loss 

Watts

Total 
Loss 

Watts

Total 
Owning 

Cost
Qty

Total 
Selling 
Price

 2.5% Band of 
Equivalence 
Upper Limit 

Complies to 
Terms & 

Conditions

Complies 
to Tech 
Specs.

Delivery Time after 
approved drawings Manufacturer Notes

14,222.04
American Wire Group 10,347.36    165 950 1115 13,875.16 14 144,863.04 30-32 Weeks Magnetron SAS 144,863.04$    
Wesco 16,455.00    189 817 1006 19,883.61 14 230,370.00 126 Weeks PPI
Weg Transfomers USA 0 0.00 14 0.00 No Bid

Vendor Unit Price
No Load 

Loss 
Watts

Full 
Load 
Loss 

Watts

Total 
Loss 

Watts

Total 
Owning 

Cost
Qty

Total 
Selling 
Price

 2.5% Band of 
Equivalence 
Upper Limit 

Complies to 
Terms & 

Conditions

Complies 
to Tech 
Specs.

Delivery Time after 
approved drawings Manufacturer Notes

31,772.18
American Wire Group 0 0.00 4 0.00 No Bid
Wesco 25,616.00    266 1396 1662 30,997.25 4 102,464.00 126 Weeks PPI
Weg Transfomers USA 0 0.00 4 0.00 No Bid

Vendor Unit Price
No Load 

Loss 
Watts

Full 
Load 
Loss 

Watts

Total 
Loss 

Watts

Total 
Owning 

Cost
Qty

Total 
Selling 
Price

 2.5% Band of 
Equivalence 
Upper Limit 

Complies to 
Terms & 

Conditions

Complies 
to Tech 
Specs.

Delivery Time after 
approved drawings Manufacturer Notes

49,877.25
American Wire Group 0 0.00 4 0.00 No Bid
Wesco 41,129.00    327 2122 2449 48,660.74 4 164,516.00 126 Weeks PPI

BASE BID - the base bid is for all stainless steel construction

ITEM 1: Stock #: 025-0110 25 KVA Pole Mount Transformer Voltage 13,800/7970 Wye, Single Phase, 120/240 Volts

Pole Mount Transformers Voltage 13,800/7970 Wye, Single Phase, 120/240 Volts

ITEM 3: Stock #: 025-0150 75 KVA Pole Mount Transformer Voltage 13,800/7970 Wye, Single Phase, 120/240 Volts

ITEM 2: Stock #: 025-0130 50 KVA Pole Mount Transformer Voltage 13,800/7970 Wye, Single Phase, 120/240 Volts

ITEM 4: Stock #: 025-0170 100 KVA Pole Mount Transformer Voltage 13,800/7970 Wye, Single Phase, 120/240 Volts

ITEM 5: Stock #: 025-0190 167 KVA Pole Mount Transformer Voltage 13,800/7970 Wye, Single Phase, 120/240 Volts

ITEM 6: Stock #: 025-0220 250 KVA Pole Mount Transformer Voltage 13,800/7970 Wye, Single Phase, 120/240 Volts

 Rebid 

Rebid



Utility Board of the City of Key West, Florida 
Schedule of Total Ownership Cost 

KEYS Bid 16-22  Specifications for the Purchase of Transformers

American 
Wire Group Wesco WEG 

Transformers
BASE BID - the base bid is for all stainless steel construction

         Weg Transfomers USA 0 0.00 4 0.00 No Bid

Vendor Unit Price
No Load 

Loss 
Watts

Full 
Load 
Loss 

Watts

Total 
Loss 

Watts

Total 
Owning 

Cost
Qty

Total 
Selling 
Price

 2.5% Band of 
Equivalence 
Upper Limit 

Complies to 
Terms & 

Conditions

Complies 
to Tech 
Specs.

Delivery Time after 
approved drawings Manufacturer Notes

5,561.22
American Wire Group 4,201.87      66 297 363 5,425.58 4 16,807.48 30-32 Weeks Magnetron SAS 16,807.48$      
Wesco 6,526.00      66 281 347 7,713.58 4 26,104.00 100 Weeks PPI
Weg Transfomers USA 0 0.00 4 0.00 No Bid

Vendor Unit Price
No Load 

Loss 
Watts

Full 
Load 
Loss 

Watts

Total 
Loss 

Watts

Total 
Owning 

Cost
Qty

Total 
Selling 
Price

 2.5% Band of 
Equivalence 
Upper Limit 

Complies to 
Terms & 

Conditions

Complies 
to Tech 
Specs.

Delivery Time after 
approved drawings Manufacturer Notes

7,357.58
American Wire Group 5,094.71      105 533 638 7,178.12 1 5,094.71 30-32 Weeks Magnetron SAS 5,094.71$        
Wesco 7,488.00      105 521 626 9,544.32 1 7,488.00 100 Weeks PPI
Weg Transfomers USA 0 0.00 1 0.00 No Bid

Vendor Unit Price
No Load 

Loss 
Watts

Full 
Load 
Loss 

Watts

Total 
Loss 

Watts

Total 
Owning 

Cost
Qty

Total 
Selling 
Price

 2.5% Band of 
Equivalence 
Upper Limit 

Complies to 
Terms & 

Conditions

Complies 
to Tech 
Specs.

Delivery Time after 
approved drawings Manufacturer Notes

10,524.37
American Wire Group 7,438.16      152 689 841 10,267.68 6 44,628.96 30-32 Weeks Magnetron SAS 44,628.96$      
Wesco 9,767.00      160 631 791 12,532.60 6 58,602.00 100 Weeks PPI
Weg Transfomers USA 0 0.00 6 0.00 No Bid

Vendor Unit Price
No Load 

Loss 
Watts

Full 
Load 
Loss 

Watts

Total 
Loss 

Watts

Total 
Owning 

Cost
Qty

Total 
Selling 
Price

 2.5% Band of 
Equivalence 
Upper Limit 

Complies to 
Terms & 

Conditions

Complies 
to Tech 
Specs.

Delivery Time after 
approved drawings Manufacturer Notes

5,123.11
American Wire Group 3,781.57      70 279 349 4,998.15 2 7,563.14 30-32 Weeks Magnetron SAS  $       7,563.14 

Wesco 6,868.00      68 284 352 8,079.11 2 13,736.00 100 Weeks PPI
Weg Transfomers USA 0 0.00 2 0.00 No Bid

Vendor Unit Price
No Load 

Loss 
Watts

Full 
Load 
Loss 

Watts

Total 
Loss 

Watts

Total 
Owning 

Cost
Qty

Total 
Selling 
Price

 2.5% Band of 
Equivalence 
Upper Limit 

Complies to 
Terms & 

Conditions

Complies 
to Tech 
Specs.

Delivery Time after 
approved drawings Manufacturer Notes

0.00
American Wire Group 0 0.00 5 0.00 No Bid
Wesco 0 0.00 5 0.00 No Bid
Weg Transfomers USA 0 0.00 5 0.00 No Bid

Pole Mount Transformers Voltage 13,800/7970 Wye, Single Phase, 240/480 Volts

ITEM 11: Stock #: 026-0010 50 KVA Pad Mount Transformer Voltage 13,800/7970 Wye, Single Phase, 120/240 Volts

ITEM 10: Stock #: 025-0310 25 KVA Pole Mount Transformer Voltage 13,800/7970 Wye, Single Phase, 240/480 Volts Wye

Pad Mount Transformers Voltage 13,800/7970 Wye, Single Phase, 120/240 Volts

ITEM 7: Stock #: 025-0120 25 KVA Pole Mount Transformer Voltage 13,800/7970 Wye, Single Phase, 270/480 Volts

Pole Mount Transformers Voltage 13,800/7970 Wye, Single Phase, 277/480 Volts

ITEM 8: Stock #: 025-0140 50 KVA Pole Mount Transformer Voltage 13,800/7970 Wye, Single Phase, 270/480 Volts

ITEM 9: Stock #: 025-0160 75 KVA Pole Mount Transformer Voltage 13,800/7970 Wye, Single Phase, 270/480 Volts

No Bids- Rebid

ITEM 12: Stock #: 026-0030 167 KVA Pad Mount Transformer Voltage 13,800/7970 Wye, Single Phase, 120/240 Volts



Utility Board of the City of Key West, Florida 
Schedule of Total Ownership Cost 

KEYS Bid 16-22  Specifications for the Purchase of Transformers

American 
Wire Group Wesco WEG 

Transformers
BASE BID - the base bid is for all stainless steel construction

         
Vendor Unit Price

No Load 
Loss 

Watts

Full 
Load 
Loss 

Watts

Total 
Loss 

Watts

Total 
Owning 

Cost
Qty

Total 
Selling 
Price

 2.5% Band of 
Equivalence 
Upper Limit 

Complies to 
Terms & 

Conditions

Complies 
to Tech 
Specs.

Delivery Time after 
approved drawings Manufacturer Notes

0.00
American Wire Group 0 0.00 1 0.00 No Bid
Wesco 0 0.00 1 0.00 No Bid
Weg Transfomers USA    0 0.00 1 0.00 No Bid

Vendor Unit Price
No Load 

Loss 
Watts

Full 
Load 
Loss 

Watts

Total 
Loss 

Watts

Total 
Owning 

Cost
Qty

Total 
Selling 
Price

 2.5% Band of 
Equivalence 
Upper Limit 

Complies to 
Terms & 

Conditions

Complies 
to Tech 
Specs.

Delivery Time after 
approved drawings Manufacturer Notes

0.00
American Wire Group 0 0.00 6 0.00 No Bid
Wesco 0 0.00 6 0.00 No Bid
Weg Transfomers USA -                0 0.00 6 0.00    No Bid 

Vendor Unit Price
No Load 

Loss 
Watts

Full 
Load 
Loss 

Watts

Total 
Loss 

Watts

Total 
Owning 

Cost
Qty

Total 
Selling 
Price

 2.5% Band of 
Equivalence 
Upper Limit 

Complies to 
Terms & 

Conditions

Complies 
to Tech 
Specs.

Delivery Time after 
approved drawings Manufacturer Notes

33,707.74
American Wire Group 0 0.00 3 0.00 No Bid
Wesco 27,476.00    271 1390 1661 32,885.60 3 82,428.00 56 Weeks ABB 82,428.00$      
Weg Transfomers USA 34,678.00    302 1524 1826 40,649.95 3 104,034.00 84-86 Weeks WEG Transformers

Vendor Unit Price
No Load 

Loss 
Watts

Full 
Load 
Loss 

Watts

Total 
Loss 

Watts

Total 
Owning 

Cost
Qty

Total 
Selling 
Price

 2.5% Band of 
Equivalence 
Upper Limit 

Complies to 
Terms & 

Conditions

Complies 
to Tech 
Specs.

Delivery Time after 
approved drawings Manufacturer Notes

45,378.00
American Wire Group 0 0.00 3 0.00 No Bid
Wesco 34,847.00    427 2589 3016 44,271.22 3 104,541.00 56 Weeks ABB 104,541.00$    
Weg Transfomers USA 42,952.00    474 2889 3363 53,447.48 3 128,856.00 84-86 Weeks WEG Transformers

Vendor Unit Price
No Load 

Loss 
Watts

Full 
Load 
Loss 

Watts

Total 
Loss 

Watts

Total 
Owning 

Cost
Qty

Total 
Selling 
Price

 2.5% Band of 
Equivalence 
Upper Limit 

Complies to 
Terms & 

Conditions

Complies 
to Tech 
Specs.

Delivery Time after 
approved drawings Manufacturer Notes

59,622.93
American Wire Group 0 0.00 4 0.00 No Bid
Wesco 44,200.00    553 4134 4687 58,168.71 4 176,800.00 56 Weeks ABB 176,800.00$    
Weg Transfomers USA 54,734.00    685 4269 4954 70,113.70 4 218,936.00 84-86 Weeks WEG Transformers

Vendor Unit Price
No Load 

Loss 
Watts

Full 
Load 
Loss 

Watts

Total 
Loss 

Watts

Total 
Owning 

Cost
Qty

Total 
Selling 
Price

 2.5% Band of 
Equivalence 
Upper Limit 

Complies to 
Terms & 

Conditions

Complies 
to Tech 
Specs.

Delivery Time after 
approved drawings Manufacturer Notes

44,280.90
American Wire Group 0 0.00 2 0.00 No Bid
Wesco 33,729.00    392 2740 3132 43,200.88 2 67,458.00 56 Weeks ABB 67,458.00$      

Pad Mount Transformers Voltage 13,800/7970 Wye, Three Phase, 120/208 Volts

ITEM 14: Stock #: 026-0050 150 KVA Pad Mount Transformer Voltage 13,800/7970 Wye, Three Phase, 120/208 Volts

ITEM 15: Stock #: 026-0060 300 KVA Pad Mount Transformer Voltage 13,800/7970 Wye, Three Phase, 120/208 Volts

No Bids- Rebid

No Bids- Rebid

ITEM 13: Stock #: 026-0180 250 KVA Pad Mount Transformer Voltage 13,800/7970 Wye, Single Phase, 120/240 Volts

ITEM 16: Stock #: 026-0070 500 KVA Pad Mount Transformer Voltage 13,800/7970 Wye, Three Phase, 120/208 Volts

Pad Mount Transformers Voltage 13,800/7970 Wye, Three Phase, 277/480 Volts

ITEM 17: Stock #: 026-0120 300 KVA Pad Mount Transformer Voltage 13,800/7970 Wye, Three Phase, 277/480 Volts



Utility Board of the City of Key West, Florida 
Schedule of Total Ownership Cost 

KEYS Bid 16-22  Specifications for the Purchase of Transformers

American 
Wire Group Wesco WEG 

Transformers
BASE BID - the base bid is for all stainless steel construction

         Weg Transfomers USA 43,134.00    536 2227 2763 52,654.25 2 86,268.00 84-86 Weeks WEG Transformers

Vendor Unit Price
No Load 

Loss 
Watts

Full 
Load 
Loss 

Watts

Total 
Loss 

Watts

Total 
Owning 

Cost
Qty

Total 
Selling 
Price

 2.5% Band of 
Equivalence 
Upper Limit 

Complies to 
Terms & 

Conditions

Complies 
to Tech 
Specs.

Delivery Time after 
approved drawings Manufacturer Notes

57,728.48
American Wire Group 0 0.00 8 0.00 No Bid
Wesco 42,329.00    622 3888 4510 56,320.46 8 338,632.00 56 Weeks ABB 338,632.00$    
Weg Transfomers USA 49,905.00    682 4008 4690 64,670.22 8 399,240.00 84-86 Weeks WEG Transformers

Vendor Unit Price
No Load 

Loss 
Watts

Full 
Load 
Loss 

Watts

Total 
Loss 

Watts

Total 
Owning 

Cost
Qty

Total 
Selling 
Price

 2.5% Band of 
Equivalence 
Upper Limit 

Complies to 
Terms & 

Conditions

Complies 
to Tech 
Specs.

Delivery Time after 
approved drawings Manufacturer Notes

80,358.30
American Wire Group 0 0.00 3 0.00 No Bid
Wesco 59,041.00    1012 4817 5829 78,398.35 3 177,123.00 56 Weeks ABB 177,123.00$    
Weg Transfomers USA 61,478.00    839 5824 6663 81,659.41 3 184,434.00 84-86 Weeks WEG Transformers

Vendor Unit Price
No Load 

Loss 
Watts

Full 
Load 
Loss 

Watts

Total 
Loss 

Watts

Total 
Owning 

Cost
Qty

Total 
Selling 
Price

 2.5% Band of 
Equivalence 
Upper Limit 

Complies to 
Terms & 

Conditions

Complies 
to Tech 
Specs.

Delivery Time after 
approved drawings Manufacturer Notes

97,040.65
American Wire Group 0 0.00 1 0.00 No Bid
Wesco 73,969.00    1112 6740 7852 98,506.48 1 73,969.00 68 Weeks ABB 73,969.00$      
Weg Transfomers USA 69,804.00    1101 6928 8029 94,673.80 1 69,804.00 84-86 Weeks WEG Transformers

Vendor Unit Price
No Load 

Loss 
Watts

Full 
Load 
Loss 

Watts

Total 
Loss 

Watts

Total 
Owning 

Cost
Qty

Total 
Selling 
Price

 2.5% Band of 
Equivalence 
Upper Limit 

Complies to 
Terms & 

Conditions

Complies 
to Tech 
Specs.

Delivery Time after 
approved drawings Manufacturer Notes

127,126.47
American Wire Group 0 0.00 3 0.00 No Bid
Wesco 92,412.00    1706 8490 10196 125,878.70 3 277,236.00 68 Weeks ABB 277,236.00$    
Weg Transfomers USA 88,138.00    1532 10208 11740 124,025.82 3 264,414.00 84-86 Weeks WEG Transformers

Total Cost per Vendor 1,303,750.53$     1,298,187.00$     -$                   

Total Cost 2,601,937.53$     

ITEM 20: Stock #: 026-0160 1000 KVA Pad Mount Transformer Voltage 13,800/7970 Wye, Three Phase, 277/480 Volts

ITEM 21: Stock #: 026-0250 1500 KVA Pad Mount Transformer Voltage 13,800/7970 Wye, Three Phase, 277/480 Volts

ITEM 18: Stock #: 026-0130 500 KVA Pad Mount Transformer Voltage 13,800/7970 Wye, Three Phase, 277/480 Volts

ITEM 19: Stock #: 026-0140 750 KVA Pad Mount Transformer Voltage 13,800/7970 Wye, Three Phase, 277/480 Volts



  C22-0046 

CONTRACT 

THIS CONTRACT, executed this 22nd day of June 2022 by and between the UTILITY BOARD 
OF THE CITY OF KEY WEST, FLORIDA d/b/a KEYS ENERGY SERVICES, hereinafter called 
KEYS, and AMERICAN WIRE GROUP, hereinafter called AWG, a business operating in 
Aventura, FL. 

WITNESSETH: 
That for the consideration and under the provisions hereinafter stated and referred to moving 
from one to the other of said parties respectively, it is mutually understood and agreed as follows: 

1. That AWG is the lowest and/or best responsible bidder for supplying the requirements
of KEYS Bid 16-22 Specifications for the Purchase of Transformers. 

2. AWG agrees to perform all aspects of this Contract in accordance with the
specifications and addendum as attached hereto and incorporated herein as Exhibit A – Request 
for Proposal; Exhibit B – Vendor or Contractor’s Proposal and Exhibit C – Clarifications. 

3. Wherever and whenever the provisions of this Document or attachments hereto conflict
with KEYS Bid 16-22 Specifications for the Purchase of Transformers, Exhibit A the 
provisions of the specifications for the bid, shall control.   

4. On the faithful performance of this Contract by AWG, KEYS will pay AWG in
accordance with the terms and conditions stated in said proposal, award, specifications, and the 
Contract Documents hereinbefore specifically referred to and, by reference, made a part hereof. 

5. This is a Unit Price Contract for the purchase of transfomers for an estimated cost of
$1,303,750.53, refer to the proposal page in Exhibit B and Exhibit C for details. 

IN WITNESS WHEREOF, the parties hereto have duly executed this Contract, the day and year 
first above written. 

ATTEST: 

 Secretary Utility Board of the City of Key West, Florida d/b/a Keys Energy Services 
 Utility Board Chair           

ATTEST: 

      Witness  American Wire Group 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

EXHIBIT A 
(Original Specifications) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
KEYS BID 16-22 SPECIFICATIONS FOR THE PURCHASE OF TRANSFORMERS 

CALL FOR BIDS 
 

THE UTILITY BOARD OF THE CITY OF KEY WEST, FLORIDA, operator of Keys Energy Services (KEYS), hereby gives notice 
to prospective bidders that sealed proposals will be received by KEYS electronically until 1:30 p.m. on Monday, May 16, 2022, 
for: 

KEYS BID 16-22 
SPECIFICATIONS FOR THE PURCHASE OF TRANSFORMERS 

 
KEYS has instituted VendorLink and DemandStar systems to provide current information to potential bidders.  These systems will 
allow you to receive bid information quickly and at your convenience 24 hours a day, 7 days a week. Specifications may be obtained 
from their websites at www.myvendorlink.com or www.DemandStar.com.  Registered vendors will be notified automatically of all 
Requests for Proposals.  You may also visit www.KeysEnergy.com for links and download information for all KEYS bid specifications. 
 
It shall be the sole responsibility of each bidder to have their bid electronically delivered on or before the time for opening proposals 
last announced to bidders. Bid bonds and/or cashier’s checks are to be delivered via FedEx or UPS to: 
 
Keys Energy Services 
Bid Opening Committee – KEYS Bid 16-22 
6900 Front Street Extended 
Key West, FL 33040 
Note: This address does not receive US Postal Service. 
 
Any proposal received after the time last announced for opening proposals may be retained by KEYS or returned to the bidder, but 
such proposal may be rejected as not responsive. 
 
Vendors with questions pertaining to this bid specification must submit them in writing via email to purchasing@keysenergy.com 
no later than Monday, May 2, 2022 at noon.  Any questions received after noon on May 2, 2022 will not be addressed. 
 
Each proposal should be accompanied by a Certified Check or Bid Bond payable to the UTILITY BOARD OF THE CITY OF KEY 
WEST in an amount not less than five (5%) percent of the amount of the proposal as security.   
 
Each proposal should constitute an offer to KEYS, as outlined therein, and should be irrevocable after the time announced for the 
opening thereof.  
 
At a meeting of the BID OPENING COMMITTEE to be held virtually on Monday, May 16, 2022 at 1:30 p.m. Proposals will be 
opened and vendor names will be publicly read aloud.  
 
KEYS reserves the right to reject any or all proposals, to waive irregularities and informalities in any or all proposals, and to 
separately accept or reject any item, items, bid schedule or bid schedules of the proposal which KEYS deems to be in the best 
interest of the Utility Board.             
  
 
 
 
                   

Tyler Randolph, Purchasing Supervisor 

http://www.myvendorlink.com/
http://www.demandstar.com/taf/agencycp.taf?_function=list&A=335
http://www.keysenergy.com/
mailto:purchasing@keysenergy.com
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GENERAL 
Keys Energy Services (KEYS) is a municipal electric utility suppling power to residents of the lower 
Florida Keys. KEYS is located in the extreme southern tip of peninsular Florida, situated in Monroe 
County, Florida, primarily what is considered the “Lower Keys”, which extends eastwardly from 
Key West to the west end of the Seven-Mile Bridge. Corporate Offices are located at 1001 James 
Street, Key West, Florida and the Transmission and Distribution (T&D) Facility is located on Stock 
Island at 6900 Front Street Extended, Key West, Florida 33040. 
 
KEYS and its representatives have exercised due care in preparing this Request for Proposals 
(RFP). All information contained herein is believed to be substantially correct. However, bidders 
should verify information independently if desired. KEYS and its representatives do not warrant 
the accuracy of information contained herein. 
 
BID SPECIFICATIONS 
Specify and include manufacturer of distribution transformer and all technical data on 
transformers provided. 
 
After bids are received KEYS reserves the right to adjust the quantities to meet KEYS budget 
constraints. 
 
Transformer losses will be utilized as one of the evaluation criteria.  The evaluation process is 
outlined below. 
 
 T.O.C. = Price + (NL Watts X 8.380) + (LL Watts X 2.258)   
  Where: 

T.O.C. = Total Owning Cost 
Price = Total Unit Price 
NL Watts = Quoted No-Load Losses in Watts 
LL Watts = Quoted Load Loss Watts 

 
Failure to submit transformer losses along with bid will result in non-compliance and the bid will 
be rejected. 
 
KEYS will also consider lead times in their evaluation criteria for transformers that have short term 
needs. 
 
All test data will be supplied as specified in bid package. 
 
An “equivalent” group of bidders is created by determining all Total Owning Cost amounts that 
are within 2.5% of the lowest Total Owning Cost. 
 
All "equivalent" bidders are compared on the basis of Total Selling Price.  The technically 
compliant "equivalent bidder" with the lowest Total Selling Price or best bid is determined to be 
the best bidder and is awarded the contract for that particular transformer group. 
 
DRAWINGS AND APPROVAL 
APPROVAL DRAWINGS 
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The vendor shall submit electronically the transformer outline drawing, nameplate, and bill of 
materials for approval within two (2) weeks of award.  KEYS must approve drawings prior to 
manufacturing the equipment.  The drawing shall be in PDF or AutoCAD format and may be 
submitted via email to purchasing@keysenergy.com.  KEYS shall review the drawings and return 
them with any comments within two (2) weeks.  Any drawings returned to vendor marked "Not 
Approved" must be resubmitted for approval after making corrections.  Drawings returned to 
vendor marked "Approved" or "Approved with exceptions as noted" need not be resubmitted for 
approval but must be corrected and returned as final drawings.  All transformers shipped must 
be in accordance with the approved drawings. 
 
INDIVIDUAL ORDERS 
The manufacturer shall provide KEYS with one (1) sets of final drawings before any transformers 
are shipped. 

 
TEST RESULTS 
The actual certified test report values showing the values for No Load Loss (at 20o C) and Load 
Loss (at 85o C) and Total Loss (No-Load Loss plus Load Loss) for each unit supplied under this 
Bid Specification shall be sent to KEYS PRIOR to unit delivery.  Invoices will not be paid until this 
report has been received.  The file format shall be Microsoft Excel. Files may be provided via 
email (preferred) or a CD.   

 
The report shall contain: 
 a. the date of manufacture  
 b. manufacturer 
 c. serial number 
 d. size i.e., high and low voltage ratings 
 e. the purchase order number 
 f. stock number 
 g. unit cost 
 h. the specified test values 
 i. any other information specified on the Purchase Order or deemed desirable by the 

      manufacturer   
 

MANUFACTURER’S PROPOSAL 
TRANSFORMER PARAMETERS 

a. Two of the considerations for purchase of distribution transformers will be total 
owning cost and estimated delivery dates. To be considered, bidders must supply 
the following transformer parameters for evaluation: 

b. The guaranteed (core) no load losses in watts, at 20°C. 
c. The guaranteed average (copper) full load losses in watts, at 85°C. 
d. Impedance in percent at 85° to three significant figures. 
e. Exciting current in percent to three significant figures. 
f. Estimated delivery dates will be considered in the event lead times do not support 

KEYS anticipated project timeline.  
 
The guaranteed average values of no load loss, full load loss and total losses shall not exceed the 
bid losses by the following tolerance percentages per IEEE C57.12.00, latest revision, where 
guaranteed average losses is defined as: “the average of the losses of several transformers in a 

mailto:purchasing@keysenergy.com
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shipment.”  The (core) no load losses of a transformer shall not exceed the specified no load 
losses by more than 10%, and the (copper) full load losses of a transformer shall not exceed the 
specified total losses by more than 6%.  The actual impedance received shall not exceed quoted 
values by more than +7.5% and exciting current of transformers received shall not exceed quoted 
values by more than +25%. 
Units exceeding these limits shall not be shipped to KEYS.  At KEYS discretion, if any such unit is 
found to have been shipped, KEYS will have the option of returning the units at the vendor’s 
expense or shall be compensated based upon the compensation penalty below. 
 

a. Quoted (NL x 8.380) + (LL x 2.258) x # units = Q 
b. Test (NL x 8.380) + (LL x 2.258) x # units = T 
c. Q - T = Compensation penalty 
 

The loss penalty relative to impedance shall be equal to the excess or non-normal costs incurred 
by KEYS in utilizing the nonconforming transformer.  The penalty charge shall include engineering, 
transportation, installation, and material costs of any additional equipment needed to utilize the 
transformer.  There will be no loss penalty relative to out of tolerance exciting current.  In all 
cases, the loss penalty shall not exceed the quoted price of the transformer. 
 
TECHNICAL SPECIFICATIONS 
Word Usage: When a standard is used on a mandatory basis, the words shall and must indicate 
mandatory requirements. The words should and may refer to matters that are recommended 
or preferred, but alternatives could be considered by KEYS. 
 
The term stainless steel as used in this specification shall mean 304/304L. 
 
1.0 POLE MOUNT TRANSFORMERS 7970/13800Y 
All transformers will be installed on KEYS 13,800 nominal voltage distribution system.  KEYS 
voltage is 13,800 volts phase to phase and 7,970 volts phase to ground.  All transformers supplied 
shall be capable of operating on this voltage system. 
 
Unless otherwise specified herein, all transformers shall be in accordance with the latest revision 
of the following standards: 
 

A. IEEE C57.12.00, latest revision, Standard General Requirements for Liquid-Immersed 
Distribution, Power, and Regulating Transformers. 

B. ANSI C57.12.20, latest revision, Standard for Overhead Type Distribution Transformers, 
500 kVA and smaller:  High Voltage 34,500 volts and Below, Low Voltage 7970/13800 and 
Below. 

C. IEEE C57.12.31, latest revision, IEEE Standard for Pole Mounted Equipment – Enclosure 
Integrity 

D. IEEE C57.91, latest revision, IEEE Guide for Loading Mineral-Oil-Immersed Transformers 
E. 10 CFR Part 431, Energy Conservation Program for Commercial Equipment: Distribution 

Transformers Energy Conservation Standards, Final Rule. 
 

1.1 RATINGS 



 
KEYS BID 16-22 SPECIFICATIONS FOR THE PURCHASE OF TRANSFORMERS 

All transformers shall have the capability of meeting or exceeding the recommended load limits 
as shown in the Guide for Loading Mineral Oil-Immersed Overhead Type Distribution 
Transformers, C57.91, latest revision, Section 8.3. 
 

A. Transformers shall be specified as a 2-bushing transformer with fully insulated winding. 
 
1.2 NOISE LEVEL 

 
A. Noise level shall not exceed ANSI standards for distribution class transformers. 

(References NEMA TR-1).  
 

1.3 THERMOSETTING INSULATION 
 

A. All transformers shall employ an approved bonded thermosetting insulation system in the 
construction of the coil assembly. 

 
1.4 TRANSFORMER CORE MATERIAL 

 
A. All transformers shall employ cores constructed of traditional silicon steel unless otherwise 

specified on the purchase order. 
B. All coil designs shall meet or exceed the ANSI short circuit requirement.   
C. Only adhesive coated paper shall be used in the coil design. 

 
1.5 DIELECTRIC FLUID 
  

A. Coolant shall be the following: 
a. Shall use Mineral Oil (Standard ASTM D3487) or biodegradable coolant. 

  Note: If biodegradable coolant is used, the transformer must be clearly marked  
  as containing biodegradable coolant. 

B. General Requirements 
a. PCB Content shall be less than 2 ppm on a dry weight basis when tested in 

accordance with an EPA approved method.   
  Note: Any transformer which is not in compliance with this requirement will be  
  returned to the manufacturer for replacement. 
C. Label Requirements 

a. All transformers should have an approved durable label (Uticom U6060 or U6060B 
or exact equivalent).  

  Note: Equivalent must be approved by KEYS prior to bid award. 
b. Background color 

i. Shall be a medium blue background. 
c. Lettering size and color 

i. Shall be a minimum 2” white lettering. 
d. Contents 

i. Shall describe the dielectric fluid as non-PCB. 
ii. Shall state its maximum PCB concentration at the time of manufacture. 

e. Location on transformer 
i. Shall be placed on the outside at a location to be easily read from the ground. 
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D. Coolant shall be the following: 
a. Shall use Mineral Oil (Standard ASTM D3487) or biodegradable coolant. 

  Note: If biodegradable coolant is used, the transformer must be clearly marked  
  as containing biodegradable coolant. 

E. General Requirements 
a. PCB Content shall be less than 2 ppm on a dry weight basis when tested in 

accordance with an EPA approved method.   
  Note: Any transformer which is not in compliance with this requirement will be  
  returned to the manufacturer for replacement. 

F. Label Requirements 
a. All transformers should have an approved durable label (Uticom U6060 or U6060B 

or exact equivalent).  
  Note: Equivalent must be approved by KEYS prior to bid award. 

b. Background color 
i. Shall be a medium blue background. 

c. Lettering size and color 
i. Shall be a minimum 2” white lettering. 

d. Contents 
i. Shall describe the dielectric fluid as non-PCB. 
ii. Shall state its maximum PCB concentration at the time of manufacture. 

e. Location on transformer 
i. Shall be placed on the outside at a location to be easily read from the ground. 

 
1.6 EXTERIOR FINISH 

 
A. Color Requirements 

a.  Shall be Munsell number 5BG 7.0/0.4  ANSI Gray #70.   
B. Finish Requirements 

a. Shall meet or exceed requirements in IEEE C57.12.31, latest revision. 
b. Shall consist of sufficient coat(s) of high grade quality paint which will not fade, 

blister or chalk and will be scuff resistant. This is to insure long field life (20 years 
plus) with minimum maintenance under severe environmental conditions such as 
salt spray, high humidity and high ultraviolet levels. 

C. Coating for 167kVA and below Requirements 
i. Shall be supplied with an insulated coating. 

D. Markings 
i. There shall be no additional markings, signs or decals unless specified. 

 
1.7 BASIC LIGHTNING IMPULSE INSULATION LEVELS (BIL) 

 
A. Per Table 4 ANSI C57.12.00, latest revision: 

a. High Voltage Insulation Class: 15 KV, 95 KV BIL   
                         25 kV, 125 kV 

b.  Low Voltage Insulation Class: 1.2 kV, 30 kV BIL 
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1.8 CONSTRUCTION 
 

A. General Requirements 
a. Transformers shall be assembled in North America.  
b. Taps 

i. All transformers shall have four (4) 2.5% full capacity taps (3 below and 1 
above voltage rating): 

Tap % Voltage 
1(a) 102.5% 8169V 
2(b) 100.0% 7970V 
3(c) 97.5% 7771V 
4(d) 95.0% 7572V 
5(e) 92.5% 7372V 

                 Table 1.1 – Tap Percentages 
c. Markings 

i. Internal secondary leads shall be identified with appropriate markings 
permanently embossed in the lead that corresponds with the lead markings on 
the nameplate. 

d. Mounting 
i. All transformers shall be arranged and equipped for single position mounting. 

B. Material Requirements 
a. Tank, cover, bands and hardware 

i. BASE BID 
1. Shall be 304/304L stainless steel. 

ii. ALTERNATE BID 
1. Cover and band shall be 304/304L stainless steel. 
2. Tank may be mild steel. 

b. High voltage bushings 
i. Shall be porcelain and 17” creep. 

c. Low voltage bushings 
i. Shall be porcelain. 

d. All paints and/or coatings 
i. Shall be free of lead and chromates 
ii. The color shall be Munsell # 5BG 7.0/0.4  ANSI Gray #70. 

C. Tank Cover Requirements 
a. Shall be removable. 
b. Shall be metallically bonded to the transformer tank by means of an external strap. 
c. Shall have slope for moisture run-off. 
d. Shall be stainless steel. 

D. Grounding Requirements 
a. Transformers shall be equipped with a solder-less tank grounding connector 

located in the tank ground pad. 
b. Bidder shall provide copper ground straps 

i. Between secondary and neutral bushing and the tank ground. 
ii. Between the lightning arrestor and tank ground. 

 
1.9 OIL PRESERVATION 
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All transformers shall be equipped per ANSI C57.12.20, latest revision, 6.2.5 Relief of Excessive 
Pressure. 

 
A. Pressure Relief Valve and Transformer Failure Device 

a. Each transformer shall be equipped with a non-resettable device which detects 
and provides external indication of internal transformer faults, and also 
incorporates pressure relief functionality.  The approved device is manufactured 
by IFD Corporation or approved equal. 

b. Device shall provide external indication visible from the ground after an internal 
fault has occurred. 

c. This device will function as replacement for the conventional PRV. 
 
1.10 PROTECTIVE DEVICES 

 
A. Lightning Arrestor 

a. Rating 
i. Shall be 12kV. 

b. Type 
i. Shall be Heavy Duty Class, direct disconnect polymer housed. 

c. Shall also be furnished/installed with an adequate size copper strap to tank case. 
d. Suitable provisions shall be provided for mounting a distribution lightning arrester 

adjacent to each primary bushing (H1 side). 
e. Shall be provided or installed with all hardware and brackets for mounted 

installation. 
f. Arrestors shall be designed to prevent overheating during normal operation from 

excessive current leakage. 
i. An acceptable example: A stainless steel collector plate can be placed 

between the polymer housing and isolator bracket to divert excessive 
leakage current. 

 Note: External secondary MOV arrestors are required regardless of the secondary 
 winding. Only approved ANSI heavy duty secondary low voltage arrester will be accepted. 

 
1.11 NAMEPLATE INFORMATION 
All transformer nameplates shall be mounted in such a manner that there are no sharp edges 
exposed, be made of stainless steel (PREFERRED) and shall exist for all kVA ratings per IEEE 
C57.12.00, latest revision. 

 
A. Nameplate shall have the following informational items: 

a. Serial number.  
b. Month/year of manufacture. 
c. Class (ONAN, ONAF etc.) 
d. Number of phases. 
e. Frequency. 
f. kVA rating 
g. Voltage rating (High voltage and Low voltage). 
h. Tap voltages. 
i. Temperature rise, degree Celsius. 
j. Polarity (single-phase transformer). 
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k. Phasor diagram (polyphase transformers) 
l. Percent impedance. 
m. Approximate total mass in pounds. 
n. Connection diagram. 
o. Name of manufacturer. 
p. Installation and operating instructions reference. 
q. The word transformer or autotransformer. 
r. Type of insulating liquid (generic name preferred, PCB Content). 
s. BIL rating of high voltage winding (both high voltage BIL rating on dual voltage 

transformers). 
t. Bar-code in accordance with IEEE C57.12.35, latest revision. 
 

1.12 MAXIMUM TRANSFORMER DIMENSIONS AND WEIGHT 
Transformers supplied under this specification shall conform to the following maximum weights, 
tank heights, and tank diameters: 
 

 
Transformer 
Size (kVA) 

 
Maximum 

Weight (LBS) 

 
Maximum 

Tank Height 

 
Maximum Tank 

Diameter 
5, 10, & 15 375 32.0" 16.0" 

25 490 32.0" 18.5" 
37.5 690 33.5" 22.5" 
50 750 34.5” 23.0” 
75 1,010 36.5" 25.5" 
100 1,050 36.5" 25.5" 
167 1,150 39.5" 25.5" 
250 1,886 48.5" 38" 
333 3,029 51” 42" 
500 4,088 67" 48" 

   Table 1.2 – Pole mount weight and height parameters 
 
1.13 PACKING AND SHIPPING 

 
A. No manufacturer's installation instructions are to be packaged or shipped with the 

transformers.  
B. Copies of installation instructions shall be delivered to KEYS. 
C. Each transformer shall be banded to a two-way entry, pallet.   
D. The pallet must be of such dimensions as to provide two inch (2") clearance of the 

transformer at its widest outside measurements on all four sides. 
E. All transformers shall be positioned on pallets allowing decal to be visible from the front 

of the pallet.  
F. The pallet must provide a minimum of 2-1/2" of fork under clearance.  
G. The transformer shall be banded to the pallet in such a way as to prevent shifting of the 

unit on the pallet surface during transit, while allowing the unit to be handled by sling or 
by fork truck without removing the banding. 

H. Unless otherwise specified at the time of purchase, transformers shall be shipped on open-
bed trailers suitable for side unloading with fork truck. 
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1.14 DELIVERY 

 
A. All POLE MOUNT transformer deliveries must be F.O.B. Stock Island Warehouse, 6900 

Front Street, Extended, Stock Island (Key West) Florida, 33040.    
B. KEYS will not be responsible for off-loading delays when notice of delivery is not given in 

advance.  
C. Notification on delivery must be made no less than 48 hours prior to delivery by contacting 

KEYS Warehouse at (305) 295-1192 or (305) 295-1212 or emailing 
purchasing@keysenergy.com.  

D. Deliveries must be made Monday through Friday between the hours of 7:30am and 
3:30pm except for holidays.  KEYS does not allow overnight parking of freight trucks on 
its property. 

E. All deliveries must be made on an open-bed trailer suitable for side unloading using a 
forklift. Deliveries made by standard semi-trailer, enclosed truck, or sealed container will 
be refused at the time of arrival. 

 
2.0 SINGLE PHASE, DEAD FRONT PAD MOUNT TRANSFORMERS 
All transformers will be installed on KEYS 13,800 nominal voltage distribution system.  KEYS 
voltage is 13,800 volts phase to phase and 7,970 volts phase to ground.  All transformers supplied 
shall be capable of operating on this voltage system. This section covers ANSI, pad mounted, 
single phase, 60 hertz mineral-oil filled, self-cooled distribution transformers, 167 KVA and 
smaller. 
 
Unless otherwise specified herein, all transformers shall be in accordance with the latest revision 
of the following: 
 

A. IEEE C57.12.00, latest revision, Standard General Requirements for Liquid-Immersed 
Distribution, Power, and Regulating Transformers. 

B. ANSI C57.12.25, latest revision, Requirements pad mounted, compartmental-type, self-
cooled, single-phase distribution transformers with separable insulated high-voltage 
connectors:  High Voltage 34500 GRDY/19920 volts and below, Low-voltage, 240/120; 
167 kVA and smaller. 

C. ANSI C57.12.28, latest revision, Pad-mounted Equipment - Enclosure Integrity 
D. IEEE C57.12.90, latest revision, Standard Test Code for Liquid-Immersed Distribution, 

Power, and Regulating Transformers 
E. 10 CFR Part 431, Energy Conservation Program for Commercial Equipment: Distribution 

Transformers Energy Conservation Standards, Final Rule 
F. ASTM D3487-09 Standard Specifications for Mineral Insulating Oil Used in Electrical 

Apparatus. 
 

2.1 RATINGS 
 

A. Typical KVA ratings are as follows: 25 – 333 
 

mailto:purchasing@keysenergy.com
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2.2 NOISE LEVEL 
 

A. Noise level shall not exceed ANSI standards for distribution class transformers. 
 

2.3 DIELECTRIC FLUID 
 

A. Coolant shall be the following: 
a. Shall use Mineral Oil (Standard ASTM D3487) or biodegradable coolant. 

  Note: If biodegradable coolant is used, the transformer must be clearly marked  
  as containing biodegradable coolant.   

B. General Requirements 
a. PCB content of less than two (2) ppm on a dry weight basis when tested in 

accordance with an EPA approved method.   
  Note: Any transformer which is not in compliance with this requirement will be  
  returned to the manufacturer for replacement. 

C. Label Requirements 
a. All transformers shall have an approved durable label (Uticom U6060 or 

U6060B or exact equivalent). 
b. Background color 

i. Shall be a medium blue background. 
c. Lettering size and color 

i.  Shall be a minimum 2” white lettering 
d. Contents 

i. Shall describe the dielectric fluid as non-PCB. 
ii. Shall state its maximum PCB concentration at the time of manufacture.   

e. Location on transformer 
i. Shall be placed on the outside at a location to be easily read from the 

ground. 
 

2.4 EXTERIOR FINISH 
 

A. Color requirements 
a. Shall be Munsell number 7GY 3.29/1.5. 

B. Tank and cabinet material requirements 
a. Shall be made of 304/304L stainless steel.  

C. Coat and finish requirements 
a. All paint and/or coatings including topcoats, intermediate coats and primers shall 

be free of lead.  
b. Shall have a corrosion resistant finish that shall meet or exceed ANSI C57.12.28, 

latest revision.   
c. Shall consist of sufficient coat(s) of high grade quality paint which will not fade, 

blister or chalk and will be scuff resistant.  
 Note: This is to insure long field life (20 years plus) with minimum maintenance   
 under severe environmental conditions such as salt spray, high humidity and high  
 ultraviolet levels. 

D. Markings 
a. There shall be no additional markings, signs or decals unless specified.   
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2.5 CONSTRUCTION 
 

A. General requirements 
a. Transformers shall be assembled in North America. 
b. Opening between tank wall and front sill flange shall be a minimum of 15-1/2”. 
c. Shall be designed to minimize areas where water and corrosive elements can 

accumulate. 
d. Shall be designed to be lifted or slid on to a pad without disturbing entrance cables. 
e. Transformer sizing, clearances, and arrangements shall follow figure 1b of ANSI 

C57.12.25, Latest Rev. 

 
f. Enclosure security requirements as stated in ANSI C57.12.28, Latest Rev. 

(repeated information may be listed in other categories for reiteration) 
g. 2 parking stands to be equipped per the figure above.  

B. Material requirements 
a. BASE BID 

i. All metal shall be 304/304L stainless steel where possible unless specified 
herein. 

ii. Nameplate 
iii. Exposed hardware (e.g. screws, brackets, etc…) 
iv. Sill, hood, and operating mechanisms 
v. Faceplate hardware (including parking stand) 
vi. Sill hold down cleats 
vii. Hinges (including pins) 



 
KEYS BID 16-22 SPECIFICATIONS FOR THE PURCHASE OF TRANSFORMERS 

viii. Lifting bolts 
ix. Retainer 
x. Exceptions to stainless 

1. Ground connector (See grounding in section 2.5 for detail) 
b. ALTERNATE BID 

i. Tank shall be 304/304L stainless steel. 
ii. Remaining components may be mild steel, except for ground connector. 

C. Welding requirements 
a. Exterior welds shall be full welds. 
b. Spot, tack, or skip welds are not acceptable for attaching hinges, brackets, 

grounding bosses, etc. 
c. Hinges shall be continuously welded to the tank and lid. 

D. Tank securement 
a. Two (2) sill hold down cleats shall be provided and support ½” stainless steel 

mounting bolts with a slotted hole. 
b. Compartment sill shall be mounted utilizing a minimum of two (2) 3/8” bolts on 

each side of the compartment. 
E. Door requirements 

a. Hood type doors are NOT acceptable. Side opening hinged doors shall be provided 
and meet the requirements of ANSI C57.12.25 paragraph 6.1.2. 

b. Door latch shall operate such that it avoids all primary and secondary connectors 
and cables. 

c. All door types shall have provisions for a ½” penta head captive bolt with NC Class 
2 threading as stated in ANSI C57.12.28, Latest Rev for enclosure security. 

d. Latch shall support a Best Co. #5B620 padlock or equivalent. 
e. Penta head bolt shall be unable to be removed prior to padlock removal for 

security. 
f. Hinge gauge shall be the same or greater than the gauge of the door. 

F. Lifting provision requirements 
a. Transformer shall have 5/8” stainless steel threaded inserts. 
b. Inserts shall be placed as to allow a single lift from two (2) points (one on each 

side of the transformer). 
c. Lifting bolts shall be provided - 5/8” x 2-1/4” to 3” stainless steel 

G. Pressure requirements 
a. Minimum sealed tank pressure capability without permanent distortion shall be 7 

PSI. 
b. Minimum sealed tank withstand pressure shall be 15 PSI. 

i. At the minimum tank withstand pressure, no oil leak shall be initiated and 
no component or bushing shall be expelled from the unit. 

c. If there is deformation, the unit shall remain tamper-proof and it shall be possible 
to open the compartment for access to the cable terminations. 

d. The product of the minimum tank withstand pressure in PSIG (without a pressure 
relief device in place) and the cubic inches of air space above the transformer 140o 
C. oil level shall equal or exceed 16,500. 

e. Reference section 2.10 for pressure relief detailed information. 
H. Cooling requirements 

a. It is KEYS preference to have tanks without cooling fins. 
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i. If design requires cooling fins, they shall be no point or edge that is sharp 
including the attachment to the tank. 

ii. Fins must be designed to minimum possible protrusion from tank. 
I. Protection requirements 

a. A ½” to 1” drain plug shall be provided near the center of the tank. 
b. Drain plug shall follow all ANSI/IEEE standards for placement to avoid inaccessible 

locations. 
J. Grounding requirements 

a. Transformer shall consist of 2 ground pads 
i. ½”-13 threaded boss, 7/16” deep 

b. Shall contain a bronze type tank ground connector that supports up to a #6 to 
250MCM copper conductor, Penn Union GSE-025 or equivalent. Must be approved 
by KEYS prior to bid acceptance if choosing an equivalent. 
 

2.6 HIGH VOLTAGE TERMINATIONS 
 

A. All transformers shall have four 2-1/2% full capacity taps, three below and one above 
rated voltage as shown below: 

Tap % Voltage 
1(a) 102.5% 8169V 
2(b) 100.0% 7970V 
3(c) 97.5% 7771V 
4(d) 95.0% 7572V 
5(e) 92.5% 7372V 

  Table 2.1 – Tap Percentages 
 

B. The transformer shall be furnished with the required high-voltage removeable stud 
bushing wells, Elastimold K1601PC-S2-R or approved equal, for use with replaceable 200-
amp, 15 kV load break type-bushing inserts per IEEE 386. Bail tabs or holes are required 
on the bushing well clamp. Specific written approval is required for use on wells other 
than the one specified (Bidder shall provide documentation for comparison). Bushing 
inserts will be furnished and installed by the vendor (Elastimold or Equal).  

C. The bushing wells shall be orientated so that the elbows can be operated with a hot stick.  
D. A bracket for ground or test bushing shall be located between primary bushings. 

 
2.7 HIGH VOLTAGE PROTECTION DEVICES 

 
A. Fuse requirements 

a. The primary fuse shall be externally replaceable equivalent to expulsion, bayonet 
type.  

b. The fuse links will be load sensing in series with coordinated isolation links. 
c. The fuse holder shall be located so the eye will not touch the lid in any position.  

Note: Stops to prevent rotation of the eye to the twelve o'clock position are not acceptable. 
   

Bayonet type fuses required for pad mount transformers. 
Size Phase Type 
25 1 C04 
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50 1 C08 
75 1 C08 
100 1 C10 
167 1 C12 
250 1 C14 
333 1 C14 

 
B. Isolation link 

a. If provided, then the link shall be in series with the bayonet oil fuse cutout. 
b. Shall be sized to melt when the cutout rating is exceeded.   
c. This link will be designed to operate at high fault conditions only.  
 (Optional - not required by KEYS unless an IEEE or ANSI requirement). 

C. Drip shield requirements 
a. Shall be provided under the bayonet fuse. 
b. Shall not extend more than 5" from the transformer tank.   
c. The shield shall be designed to prevent accidental dislodgment. 

 
2.8 LOW VOLTAGE TERMINATIONS 

 
A. The low-voltage line and neutral terminals for all size transformers shall be a 1”-14 

threaded copper stud. (Fig. 4c of ANSI C57.12.25, latest revision.) 
a. Low voltage bushings to be Central Maloney part number 70133452 or approved 

equal by KEYS 
b. Low voltage bushings shall have adequate strength to support the cables and 

prevent oil leaks. 
 Note: No exception will be taken on LV terminal stud sizing. KEYS will be utilizing CMC 
 Lugs’ NSM750-8I stud connector for single phase pad mounts. 

B. The neutral stud shall be furnished with one jam nut suitable for retaining the tank ground 
strap between the nut and a secondary connector. 

C. The neutral bushing shall be insulated from the tank and provided with a detachable 
ground strap adequate to conduct maximum available fault current. 
 

2.9 BREAK SWITCH 
 

A. Each transformer shall include a 4-position load break switch.   
a. Shall be a rotary “T-blade” type 
b. Shall be externally operated for loop feed switching.   
c. A spring loaded, quick make and break system shall be utilized and be hot stick 

operable.   
d. This oil-immersed mechanism will be rated as follows: 

i. 95 kV BIL 
ii. Maximum Voltage L-L 25kV, L-Gnd 15kV 
iii. Continued interrupt current – 300A 
iv. Momentary and making current – 12kA 
v. R.M.S. SYM/ASSYM. – 16kA 

e. The four-position switch will provide for: 
i. Loop A Feed 
ii. Loop B Feed 
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iii. Loop A and B Feed and Transformer 
iv. Transformer off – Loop closed 

 
2.10 OIL PRESERVATION 
All transformers shall be equipped per ANSI C57.12.20, latest revision, 6.2.5 Relief of Excessive 
Pressure. 

 
A. Pressure Relief Valve and Transformer Failure Device 

 
a. Each transformer shall be equipped with a non-resettable device which detects 

and provides external indication of internal transformer faults, and also 
incorporates pressure relief functionality.  The approved device is manufactured 
by IFD Corporation or approved equal. 

b. Device shall provide external indication visible from the ground after an internal 
fault has occurred. 

c. This device will function as replacement for the conventional pressure relief device. 
 

2.11 NAMEPLATE INFORMATION 
 

A. All transformer nameplates shall be mounted in such a manner that there are no sharp 
edges exposed, made of stainless steel 304/304L (preferred), and indicate the following 
per IEEE C57.12.00, latest revision: 

a. The metal (aluminum or copper) used in each winding shall be shown on the 
nameplate. 

b. kVA, High voltage, and low voltage. 
c. BIL rating of high voltage winding (both high voltage BIL rating on dual voltage 

transformers). 
d. Transformer weight. 
e. Month and year of manufacture. 
f. Serial number. 
g. Bar-code in accordance with IEEE C57.12.35, latest revision. 
h. PCB Content. 
i. % Impedance 

 
2.12 PAD MOUNTY TRANSFORMER SAFETY LABELS 

 
A. No markings, signs, or safety labels are permitted on the exterior surface of the 

transformer unless otherwise specified. 
B. A NEMA 260 - "Mr. Ouch" danger label is required on the inside surface of the 

compartment door and shall be clearly visible and readable when the transformer 
compartment door is in the open position. 
 

2.13 WARRANTY 
Each transformer conforming to this material specification shall be unconditionally guaranteed 
against failure due to any cause, except misapplication or abuse, for a minimum of one (1) year 
from the date of installation or 18 months from the date of shipment, whichever occurs first.  Any 
transformer, which does not conform to this warranty, shall, at buyer’s option, be repaired or 
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replaced by seller.  Seller shall indemnify buyer for all costs incurred as a result of any such 
nonconformity. 
 
2.14 PACKING AND SHIPPING 

 
A. No manufacturer's installation instructions are to be packaged or shipped with the 

transformers.  
B. Copies of installation instructions shall be delivered to KEYS. 
C. Each transformer shall be banded to a two-way entry, pallet.   
D. The pallet must be of such dimensions as to provide two inch (2") clearance of the 

transformer at its widest outside measurements on all four sides. 
E. All transformers shall be positioned on pallets allowing decal to be visible from the front 

of the pallet.  
F. The pallet must provide a minimum of 2-1/2" of fork under clearance.  
G. The transformer shall be banded to the pallet in such a way as to prevent shifting of the 

unit on the pallet surface during transit, while allowing the unit to be handled by sling or 
by fork truck without removing the banding. 

H. Notification on delivery must be made no less than 48 hours prior to delivery by contacting 
KEYS Warehouse at (305) 295-1192 or (305) 295-1212 or emailing 
purchasing@keysenergy.com.  

I. Deliveries must be made Monday through Friday between the hours of 7:30am and 
3:30pm except for holidays.  KEYS does not allow overnight parking of freight trucks on 
its property. 

J. Unless otherwise specified at the time of purchase, transformers shall be shipped on open-
bed trailers suitable for side unloading with fork truck. 

 
3.0 THREE PHASE, DEAD FRONT PAD MOUNT TRANSFORMERS 
All transformers will be installed on KEYS 13,800 nominal voltage distribution system.  KEYS 
voltage is 13,800 volts phase to phase and 7,970 volts phase to ground.  All transformers supplied 
shall be capable of operating on this voltage system. This section covers three-phase pad 
mounted, 60 Hertz, mineral oil filled, self-cooled transformers. 
Unless otherwise specified herein, all transformers shall be in accordance with the latest revision 
of the following: 
 

A. IEEE C57.12.00, latest revision, Standard General Requirements for Liquid-Immersed 
Distribution, Power, and Regulating Transformers. 

B. IEEE C57.12.26, latest revision, Requirements for pad mounted compartmental-type, self-
cooled, three phase distribution transformers for use with separable insulated high voltage 
connectors; high-voltage, 13,800 volts and below; 2500 KVA and smaller. 

C. IEEE C57.12.90, latest revision, Standard Test Code for Liquid-Immersed Distribution, 
Power, and Regulating Transformers 

D. IEEE C57.91, latest revision Guide for Loading Mineral Oil-Immersed Overhead Type 
Distribution Transformers, Section 8.3 

E. 10 CFR Part 431, Energy Conservation Program for Commercial Equipment: Distribution 
Transformers Energy Conservation Standards, Final Rule. 
 

3.1 RATINGS 
 

mailto:purchasing@keysenergy.com
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A. Typical KVA ratings are as follows: 45, 75, 112.5, 150, 225, 300, 500, and 750, 1000. 
B. Transformers must have a five-legged core and coil. 
C. Case temperature rise over ambient shall not exceed 45 degree C. 

 
3.2 NOISE LEVEL 

  
A. Noise level shall not exceed ANSI standards for distribution class transformers. 

 
3.3 DIELECTRIC FLUID 

 
A. Coolant shall be the following: 

a. Shall use Mineral Oil (Standard ASTM D3487) or biodegradable coolant. 
B. General requirements 

a. PCB content of less than two (2) ppm on a dry weight basis when tested in 
accordance with an EPA approved method. 

b. An oil sight gauge, Tedco Nol M36E, or approved equivalent, shall be provided in 
three phase units. 

i. It shall be located ½” to 1” below the surface of the 25-degree C oil level. 
Note: Any transformer which is not in compliance with this requirement will be returned to 
the manufacturer for replacement. 

 
C. Label requirements 

a. All transformers shall have an approved durable label (Uticom U6060 or U6060B 
or exact equivalent). 

b. Background color 
i. Shall be a medium blue background. 

c. Lettering size and color 
i. Shall be a minimum 2” white lettering 

d. Contents 
i. Shall describe the dielectric fluid as non-PCB. 
ii. Shall state its maximum PCB concentration at the time of manufacture. 

e. Location on transformer 
i. Shall be placed on the outside at a location to be easily read from the 

ground. 
 

3.4 EXTERIOR FINISH 
 

A. Color requirements 
a. Shall be Munsell number 7GY 3.29/1.5. 

B. Tank and cabinet material requirements 
a. Shall be made of 304/304L stainless steel.  

C. Coat and finish requirements 
a. All paint and/or coatings including topcoats, intermediate coats and primers shall 

be free of lead.  
b. Shall have a corrosion resistant finish that shall meet or exceed ANSI C57.12.28, 

latest revision.   
c. Shall consist of sufficient coat(s) of high grade quality paint which will not fade, 

blister or chalk and will be scuff resistant.  
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Note: This is to insure long field life (20 years plus) with minimum maintenance under 
severe environmental conditions such as salt spray, high humidity and high ultraviolet levels. 

D. Markings 
a. There shall be no additional markings, signs or decals unless specified.   

 
3.5 CONSTRUCTION 

 
A. General requirements 

 
a. Transformers shall be assembled in North America. 
b. Opening between tank wall and front sill flange shall be a minimum of 15-1/2”. 
c. Shall be designed to minimize area where water and corrosive elements can 

accumulate. 
d. Shall be designed to be lifted or slid on to a pad without disturbing entrance cables. 
e. Enclosure security requirements as stated in ANSI C57.12.28, Latest Rev. 

(repeated information may be listed in other categories for reiteration) A 
compartment shall be affixed on one side of the transformer: 

i. Compartment depth shall be 18” deep at a minimum. 
ii. Primary bushings shall be on the left side. 
iii. Secondary bushings shall be on the right side. 
iv. Secondary bushings shall be staggered. 
v. There shall be a barrier in between the bushing sections such that: 

1. Shall be 16” deep at minimum. 
2. Shall extend 6” above and below the top most and lowest most 

secondary bushing from the centerline. 
f. Secondary cabinet shall be 25” in width (barrier to side wall) at a minimum. 
g. Transformer sizing, clearances, and arrangements shall follow Figures 6A, 7 & 8 

IEEE C57.12.26, latest revision.  
 
 
 
 
 
 

(Remainder of this page left blank) 
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B. Material requirements 

a. BASE BID 
i. All metal shall be 304/304L stainless steel where possible unless 

specified herein: 
1. Nameplate 
2. Exposed hardware (e.g. screws, brackets, etc…) 

1. Sill, hood, and operating mechanisms 
2. Faceplate hardware (including parking stand) 
3. Sill hold down cleats 
4. Hinges (including pins) 
5. Lifting bolts 

ii. Exceptions to stainless 
1. Ground connector (See grounding in section 3.5 for detail) 

b. ALTERNATE BID 
i. Tank shall be 304/304L stainless steel. 
ii. Remaining components may be mild steel, except for ground 

connector. 
c. Aluminum hardware shall not be used. 

C. Welding requirements 
a. Exterior welds shall be full welds. 
b. Spot, tack, or skip welds are not acceptable for attaching hinges, brackets, 

grounding bosses, etc. 
c. Hinges shall be continuously welded to the tank and lid. 

D. Tank securement 
a. Two (2) sill hold down cleats shall be provided and support ½” stainless steel 

mounting bolts with a slotted hole. 
b. Compartment sill shall be mounted utilizing a minimum of two (2) 3/8” bolts on 

each side of the compartment. 
E. Door requirements 

a. Doors and top-hinged lids shall be designed to prevent inadvertent dislodgment 
from the hinge.  

b. Door latch shall operate such that it avoids all primary and secondary connectors 
and cables. 

c. When an externally replaceable fuse is used, the lid and doors must be designed 
so as not to interfere with replacement of this fuse 

d. All door types shall have provisions for a ½” penta head captive bolt with NC Class 
2 threading as stated in ANSI C57.12.28, Latest Rev for enclosure security. 

e. Latch shall support a Best Co. #5B620 padlock or equivalent. 
f. Penta head bolt shall be unable to be removed prior to padlock removal for 

security. 
g. Hinge gauge shall be the same or greater than the gauge of the door. 

F. Lifting provision requirements 
a. Shall be permanently attached and arranged on the tank to provide a distributed 

balanced lift in a vertical direction for the completely assembled transformer. 
b. Shall be designed to provide a safety factor of 5. 
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Note: The safety of 5 is the ratio of the ultimate stress of the materials used to the working 
stress.  The working stress is the maximum combined stress developed in the lifting 
provisions by the static load on the completely assembled transformer. 

G. Pressure requirements 
a. Minimum sealed tank pressure capability without permanent distortion shall be 7 

PSI. 
b. Minimum sealed tank withstand pressure shall be 15 PSI. 

i. At the minimum tank withstand pressure, no oil leak shall be initiated and 
no component or bushing shall be expelled from the unit. 

c. If there is deformation, the unit shall remain tamper-proof and it shall be possible 
to open the compartment for access to the cable terminations. 

d. The product of the minimum tank withstand pressure in PSIG (without a pressure 
relief device in place) and the cubic inches of air space above the transformer 140o 
C. oil level shall equal or exceed 16,500. 

H. Cooling requirements 
a. It is KEYS preference to have tanks without cooling fins. 

i. If design requires cooling fins, they shall be no point or edge that is sharp 
including the attachment to the tank. 

ii. Fins must be designed to minimum possible protrusion from tank. 
I. Protection requirements 

a. A ½” – 1” drain plug shall be provided near the center of the tank. 
b. Drain plug shall follow all ANSI/IEEE standards for placement to avoid inaccessible 

locations. 
J. Grounding requirements 

a. Transformer shall consist of 2 ground pads 
i. ½”-13 threaded boss, 7/16” deep 

b. Shall contain a bronze type tank ground connector that supports up to a #6 to 
250MCM copper conductor, Penn Union GSE-025 or equivalent. Must be approved 
by KEYS prior to bid acceptance if choosing an equivalent. 

 
3.6 HIGH VOLTAGE TERMINATIONS 

 
A. All transformers shall have four 2-1/2% full capacity taps, three below and one above 

rated voltage as shown below: 
 

Tap % Voltage 

1(a) 102.5% 8169V 
2(b) 100.0% 7970V 
3(c) 97.5% 7771V 
4(d) 95.0% 7572V 
5(e) 92.5% 7372V 

 
B. The transformer shall be furnished with the required high-voltage removeable stud 

bushing wells, Elastimold K1601PC-S2-R or approved equal, for use with replaceable 200-
amp, 15 kV load break type-bushing inserts per IEEE 386. Bail tabs or holes are required 
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on the bushing well clamp. Specific written approval is required for use on wells other 
than the one specified (Bidder shall provide documentation for comparison). Bushing 
inserts will be furnished and installed by the vendor (Elastimold or Equal).  

C. A bracket for ground or test bushing shall be located as shown on Figure 6A IEEE 
C57.12.26, latest revision. 

D. The bushing wells shall be orientated so that the elbows can be operated with a hot stick. 
E. Primary bushing wells shall have a dust cover in place for shipment. 

 
 

3.7 HIGH VOLTAGE PROTECTION DEVICES 
 

A. Fuse requirements 
a. The primary fuse shall be externally replaceable equivalent to expulsion, bayonet 

type.  
b. The fuse links will be load sensing in series with coordinated isolation links. 
c. The fuse holder shall be located so the eye will not touch the lid in any position.  

Note: Stops to prevent rotation of the eye to the twelve o'clock position are not acceptable. 
  

Bayonet type fuses required for pad mount transformers: 
Size (KVA) Phase Type 

75 3 C06 
150 3 C08 
300 3 C10 
500 3 C12 
750 3 C14 
1000 3 C14 

 
B. Isolation link 

a. If provided, then the link shall be in series with the bayonet oil fuse cutout. 
b. Shall be sized to melt when the cutout rating is exceeded.   
c. This link will be designed to operate at high fault conditions only.  
 (Optional - not required by KEYS unless an IEEE or ANSI requirement). 

C. Drip shield requirements 
a. Shall be provided under the bayonet fuse. 
b. Shall not extend more than 5" from the transformer tank.   
c. The shield shall be designed to prevent accidental dislodgment. 

 
3.8 LOW VOLTAGE TERMINATIONS 

 
A. Low voltage bushings to be Central Maloney part number 70133452 or approved equal by 

KEYS 
a. Low voltage bushings shall have adequate strength to support the cables and 

prevent oil leaks. 
B. The neutral bushing shall be insulated from the tank and provided with a detachable 

ground strap adequate to conduct maximum available fault current. 
C. Primary wye connections and secondary neutrals shall be internally connected to this tank 

ground with a HO switch to isolate the primary wye and secondary neutrals. 
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D. All 3-phase transformers shall come with spade terminals and located as in IEEE 
C57.12.26, latest revision: 

 
Size Spade Size Minimum Spade 

Thickness 
45-150 kVA 10 hole spade (5 above, 5 below) 3/8” 
225-500kVA 12 hole spade (6 above, 6 below) 3/8” 

750kVA 12 hole spade (6 above, 6 below) ½” 
1000kVA 12 hole spade (6 above, 6 below) ½” 

3.9 BREAK SWITCH 
 

A. Each transformer shall include a 4-position load break switch.   
a. Shall be a rotary “T-blade” type 
b. Shall be externally operated for loop feed switching.   
c. A spring loaded, quick make and break system shall be utilized and be hot stick 

operable.   
d. This oil-immersed mechanism will be rated as follows: 

i. 95 kV BIL 
ii. Maximum Voltage L-L 25kV, L-Gnd 15kV 
iii. Continued interrupt current – 300A 
iv. Momentary and making current – 12kA 
v. R.M.S. SYM/ASSYM. – 16kA  

e. The four-position switch will provide for: 
i. Loop A Feed 
ii. Loop B Feed 
iii. Loop A and B Feed and Transformer 
iv. Transformer off – Loop closed 

 
3.10 OIL PRESERVATION 
All transformers shall be equipped per ANSI C57.12.20, latest revision, 6.2.5 Relief of Excessive 
Pressure. 
 

A. Pressure Relief Valve and Transformer Failure Device 
a. Each transformer shall be equipped with a non-resettable device which detects 

and provides external indication of internal transformer faults, and also 
incorporates pressure relief functionality.  The approved device is manufactured 
by IFD Corporation or approved equal. 
 

b. Device shall provide external indication visible from the ground after an internal 
fault has occurred. 

 
c. This device will function as replacement for the conventional PRV. 

 
3.11 NAMEPLATE INFORMATION 

 
A. All transformer nameplates shall be mounted in such a manner that there are no sharp 

edges exposed, made of stainless steel 304/304L (preferred), and indicate the following 
per IEEE C57.12.00, latest revision: 
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a. The metal (aluminum or copper) used in each winding shall be shown on the 
nameplate. 

b. kVA, High voltage, and low voltage. 
c. BIL rating of high voltage winding (both high voltage BIL rating on dual voltage 

transformers). 
d. Transformer weight. 
e. Month and year of manufacture. 
f. Serial number. 
g. Bar-code in accordance with IEEE C57.12.35, latest revision. 
h. PCB Content. 
i. % Impedance. 

 
3.12 PAD MOUNTED TRANSFORMER SAFETY LABELS 

 
A. No markings, signs, or safety labels are permitted on the exterior surface of the 

transformer unless otherwise specified. 
B. A NEMA 260 - "Mr. Ouch" danger label is required on the inside surface of the 

compartment door and shall be clearly visible and readable when the transformer 
compartment door is in the open position. 
 

3.13 WARRANTY 
Each transformer conforming to this material specification shall be unconditionally guaranteed 
against failure due to any cause, except misapplication or abuse, for a minimum of one (1) year 
from the date of installation or 18 months from the date of shipment, whichever occurs first.  Any 
transformer, which does not conform to this warranty, shall, at buyer’s option, be repaired or 
replaced by seller.  Seller shall indemnify buyer for all costs incurred as a result of any such 
nonconformity. 
 
3.14 PACKING AND SHIPPING 

 
A. No manufacturer's installation instructions are to be packaged or shipped with the 

transformers.  
B. Copies of installation instructions shall be delivered to KEYS. 
C. Each transformer shall be banded to a two-way entry, pallet.   
D. The pallet must be of such dimensions as to provide two inch (2") clearance of the 

transformer at its widest outside measurements on all four sides. 
E. All transformers shall be positioned on pallets allowing decal to be visible from the front 

of the pallet.  
F. The pallet must provide a minimum of 2-1/2" of fork under clearance.  
G. The transformer shall be banded to the pallet in such a way as to prevent shifting of the 

unit on the pallet surface during transit, while allowing the unit to be handled by sling or 
by fork truck without removing the banding. 

H. Notification on delivery must be made no less than 48 hours prior to delivery by contacting 
KEYS Warehouse at (305) 295-1192 or (305) 295-1212 or emailing 
purchasing@keysenergy.com  

I. Deliveries must be made Monday through Friday between the hours of 7:30am and 
3:30pm except for holidays.  KEYS does not allow overnight parking of freight trucks on 
its property. 

mailto:purchasing@keysenergy.com
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J. Unless otherwise specified at the time of purchase, transformers shall be shipped on open-
bed trailers suitable for side unloading with fork truck. 

 
4.0 BIDDER DELIVERABLES 

 
A. Exception sheet provided in this bid packet (Prior to bid acceptance) 

a. Shall submit even if there are no exceptions with indication as such. 
 

B. Specifications and/or pre-drawings with details confirming specific requests such as 304 
stainless, extra creep bushings, heavy duty arrester type, etc. (Prior to bid acceptance) 

C. Nameplate drawing (Post bid award) 
a. Shall show sample information of the nameplate print that will be on final 

manufactured nameplate. 
b. Shall indicate or show that the barcode will be printed upon manufacture. 
c. Shall call out type of metal either on nameplate drawing or transformer drawing. 

D. Transformer drawing (Post bid award) 
a. Shall list and/or show all relevant dimensions and weight: 

i. Relevant to proper installation and transportation planning. 
ii. Showing minimum bid requirements are met. 
iii. Showing all minimums in ANSI/IEEE requirements are met. 

b. Shall indicate material used where necessary per bid specification. 
i. E.g. 304/304L stainless steel or ALL hardware 304/304L. 

E. Bill of materials / Parts list (Post bid award) 
a. Shall list all components outside of the base transformer portion and metal 

compartment shell. 
b. Shall list part number of all replaceable items. 

i. Examples – LV bushings, Ground lugs, valves, gauges, etc… 
c. Shall contain description of part. 

 
The drawings provided are not considered final until after KEYS full review of the drawings upon 
bid award as indicated in the terms and conditions portion of this document under Drawings 
and Approvals. Please see the drawings and approvals section for more information. 

 
BID SUBMITTAL 
Proposals shall be submitted electronically via VendorLink or DemandStar prior to the opening 
date and time. Emailed proposals will not be accepted. Should a vendor not be able to submit via 
VendorLink or DemandStar, paper submittals will be accepted. Paper submittals must be received 
prior to the opening date and time in order to be considered. 
 
Bid bonds and/or cashier’s checks must be sent via FedEx or UPS only to: 
 
Keys Energy Services 
Bid Opening Committee 
6900 Front Street Extended 
Key West, Florida 33040 
 
Bidders must submit the following to be found responsive: 

1. Bid Bond or Cashier’s Check for 5% of Total  
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2. Proposal Page (1-5)
3. Bidder’s Statement
4. Public Entity Crimes Sworn Statement
5. Drug-Free Workplace Statement
6. Safety Compliance Affidavit
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KEYS ENERGY SERVICES 
GENERAL TERMS & CONDITIONS 

 
ADDITIONS/DELETIONS 
KEYS reserves the right to add or delete any item from this bid or resulting contract when deemed to be in the best interest of KEYS. 
 
ALTERATIONS IN PROPOSAL 
Except as otherwise provided herein, Proposals which are conditional in any way, or which contain erasures or interlineations not authenticated as 
provided herein, or which contain items not called for, items not in conformity with applicable laws, changes, additions, recapitulations, alternative 
Proposals, or any other modifications of the Proposal forms which are not specifically called for in the Contract Documents, will be rejected as not 
responsive unless specifically agreed to in writing by KEYS.  Erasures, interlineations or other corrections shall be authenticated by affixing in the 
margin immediately opposite the correction, the handwritten initials of each person executing the Proposal. 
 
APPLICABLE LAW 
This Contract shall be interpreted in accordance with the law of the State of Florida. 
 
ASSIGNMENT 
No contract awarded under these terms, conditions, and specifications, may be sold, transferred or assigned in full or part without the written 
permission of KEYS.  Such written permission shall not relieve contractor from its obligations and liabilities. 
 
ATTORNEY FEES 
The prevailing party in any litigation or mediation relating to the contract shall be entitled to recover it reasonable attorney fees and costs 
from the other party for all matters, including, but not limited to, appeals. 

BASIS OF AWARD 
A. The award will be made by KEYS on the basis of the Proposal from the lowest responsive* responsible**, Bidder which, in KEYS’ 

sole and absolute judgment, will best serve the interest of KEYS. 
B. KEYS reserves the right to accept or reject any or all Proposals, and to waive any informalities and irregularities in said Proposal. 

*Responsive Bidder: Any person, firm, or corporation submitting a bid for the work contemplated whose bid form is complete and regular, 
free of excisions or special conditions and has no alternative bids for any item unless requested in the technical specifications. 
**Responsible Bidder: Any person, firm, or corporation submitting a bid for the work contemplated who maintains a permanent place of 
business, has adequate manpower and equipment to do the work properly and within the time limit that is established, has adequate 
financial status to meet his obligations contingent to the work and has a history of performance of like contracts (acceptable to KEYS). 

C. Evaluation:  The lowest evaluated price shall be determined from an analysis which assesses the impact of the contract price, 
operational and maintenance costs.  

 
BID BOND/CERTIFIED CHECK  
Each proposal should be accompanied by a Bid Bond or Certified Check payable to the UTILITY BOARD OF THE CITY OF KEY WEST, FLORIDA 
in an amount not less than five (5%) percent of the amount of the proposal as security. 
 
BID PROPOSAL PRICING 
All bid proposals must remain firm for 120 days minimum. 
 
COMPLETENESS OF PROPOSAL 
A. Each Bidder shall respond to all items on Proposal Page. When quoting on all items including optional items, bidders shall insert the words 

“No Bid” in the space provided for any item for which no offer is made. Failure to do so may result in the Proposal being rejected as not 
responsive. 

B. KEYS will consider alternative, additive, or deductive options with no initial pricing.  
C. Each Proposal shall include specific acknowledgment of receipt of all Addenda issued during the bidding period.  Failure to do so may 

result in the Proposal being rejected as not responsive. 
D. Each Bidder shall furnish information relating to its experience, facilities, material, equipment and business as is required by the Proposal 

form.  Failure to do so may result in the Proposal being rejected as not responsive. 
E. Additional technical data furnished by a Bidder, but not required by the Request for Proposal (RFP), may at KEYS’ option be considered 

part of the Proposal to the extent that it is supplementary to, is consistent with and not contrary to the RFP. 

CONTACT REFERENCES 
KEYS contact for bidding requirements and technical specifications: Tyler Randolph, Supervisor of Purchasing, 
Tyler.Randolph@keysenergy.com or purchasing@keysenergy.com.   
 
CONTRACT CHANGES 
No changes, over the contract period, shall be permitted unless prior written approval is given by the Utility Board of the City of Key West, 
Florida.  No Contractor shall assign the contract or any rights or obligations there under without the written consent of KEYS.  In the event of 
such approved subcontracting, contractor agrees to provide KEYS with written documentation relative to the Subcontractor(s) employed in 
this contract. 
 
CONTRACT COMPLIANCE 

mailto:Tyler.Randolph@keysenergy.com
mailto:purchasing@keysenergy.com
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All contracts are subject to the terms and conditions of the Fair and Accurate Credit Transactions Act of 2003.  The said provisions and 
compliance therewith are expressly made part of the contract and are binding covenants on the party contracting with KEYS. 
 
CONTRACT DURATION  
The duration of the base contract shall be for one (1) year the date of execution by the Utility Board or until original order is accepted by 
KEYS, whichever is later. If this contract is for a unit price and estimated quantities and if KEYS desires, KEYS and Contractor can extend the 
contract at the same unit price. KEYS reserve the right to cancel this contract without cause with 30 days written notice and with cause within 
10 days.    

CONTRACTOR LIABILITY 
In the event of default by Contractor, KEYS reserves the right to utilize the next lowest Bidder as the new Contractor.  In the event of this 
occurrence, the next lowest Bidder, if it wishes the award, shall be required to provide the bid items at the prices as contained on its proposal 
or bid for this specification. 
 
DELIVERY 
A. Delivery, inspection and acceptance - delivery, inspections and acceptance will be at destination, F.O.B. Key West as specified in 

the RFP, KEYS Warehouse, unless otherwise provided.  Until delivery and acceptance and after any rejections, risk of loss will be 
on the Vendor, unless loss results from negligence of KEYS.  

B. Notwithstanding the requirements for any KEYS inspection and test contained in the specifications applicable to this proposal, except 
where specialized inspections or tests are specified for performance solely by KEYS, contractor shall perform or have performed the 
inspections and tests required to substantiate that the supplies and services provided under this proposal conform to the drawings, 
specifications and proposal requirements listed herein, including if applicable, the technical requirements for the manufacturer’s 
part numbers specified herein. 

C. Delivery of Excess Quantities – Contractor is responsible for the delivery of each item quantity within allowable variations, if any.  
If contractor delivers and KEYS receives quantities of any item in excess of the quantity called for (after considering any allowable 
variations of quantity) such excess quantities will be treated as being delivered for the convenience of contractor.  KEYS may retain 
such excess quantities without compensating the interests herein.  Quantities in excess, will at the option of KEYS, either be returned 
at contractor’s expense, or retained and paid for by KEYS at the contract unit price. 

D. Deliveries – In the event of failure to deliver material of the quality or within the time specified, KEYS may cancel the order and buy 
elsewhere.  Contractor will be responsible for any cost differences encountered in the procurement of materials.  Failure of KEYS to 
exercise this option with respect to any installment shall not be deemed a waiver with respect of future installments, if any. 

E. Delivery tickets – All shipments under this agreement shall be accompanied with delivery tickets, or packing slips, in triplicate, which 
shall contain the following minimum information: name of supplier, purchase order number, date of order, date of delivery or 
shipment, itemized list of supplies or services furnished, quantity, unit price, and extension of each line item.  Upon delivery, the 
Warehouse will retain a copy of the related delivery ticket. 

F. Inspection, Acceptance and Title – Inspection and acceptance will be at destination, unless otherwise provided.  Title and risk of 
loss or damage to all items shall be the responsibility of the contract supplier until accepted by KEYS in writing.  

 
ENTIRE AGREEMENT 
The terms, specifications and/or drawings included in a duly executed contract will constitute the entire agreement between the parties. No 
modification or waiver of terms of this agreement shall be binding, unless in writing, signed by a duly authorized representative of KEYS.  
 
ERROR IN BID CALCULATION 
In the event there is a mathematical error in the bid, KEYS will recalculate using the line items and correct the total. 
 
EXECUTION OF PROPOSAL 
If a Proposal is made by a partnership, it shall contain the name and address of each partner and shall be executed in the partnership name, 
followed by the handwritten signature of a partner authorized to execute the Proposal for the partnership.  If a Proposal is made by a corporation, 
it shall be executed in the name of the corporation, followed by the handwritten signature of an officer authorized to execute the Proposal for the 
corporation, and the printed or typewritten designation of the office he holds in corporation.  Another partner of the partnership or official of the 
corporation shall attest to the authority of the person executing the Proposal.  KEYS may require any Bidder to furnish certified copies of extracts of 
the minutes of meetings of the governing body of the Bidder authorizing execution of the Proposal and Contract Documents. 
 
FORCE MAJEURE 
KEYS shall not be liable in any way to contractor as a result of an event, circumstance or act of a third party that is beyond a party’s reasonable 
control (e.g. an act of God, and act of the public enemy, an act of a government entity, strikes or other labor disturbances, hurricanes, 
earthquakes, fires, floods, epidemics, embargoes, war and riots).  
 
LITIGATION SEARCH 
KEYS reserve the right to conduct a litigation search on contractor’s history of past litigation. 
 
LIQUIDATED DAMAGES 
In the event the Scope of Work is not substantially complete on or before the delivery date stated by the Contractor on the Proposal Page, 
liquidated damages shall be payable by Contractor to KEYS in the amount of $100.00 per day for each day delivery is delayed. 
 
The parties recognize that the damages to be incurred by KEYS as a result of delay in completion of the Scope of Work are difficult to estimate 
at this time and would be difficult for KEYS to prove. The parties intend that the payment of Liquidated Damages set forth above would serve 
to compensate KEYS for its damages resulting from such delay in completion, and constitutes a reasonable, good faith approximation of such 
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damages. The liquidated damages set forth herein are not intended to, nor shall be construed to, function as a penalty, and shall not preclude 
other remedies available to KEYS at law or in equity. 
 
MATERIAL 
No goods or materials provided pursuant to the proposal shall consist of or contain any equipment which has been manufactured or supplied 
by persons or entities owned by, controlled by, or subject to the jurisdiction or direction of the government of the People’s Republic of China. 
 
MODIFICATION OF PROPOSAL 
A modification of a proposal already received will be considered only if the modification is received prior to the time last announced for opening 
Proposals.  All modifications shall be made in writing, executed and submitted in the same form and manner as the original proposal, fax or E-mail. 
Phone modifications will not be considered. 
 
OPENING PROPOSALS 
At the time and place last announced for opening Proposals, each Proposal which has been received prior to the time last announced for opening 
Proposals, except those which have been properly withdrawn, will be publicly opened, irrespective of any irregularities or informalities in such 
Proposals.   
 
PAYMENT 
Payment will be made after acceptance of services and materials and within 30 days after receipt of invoice. KEYS does not pay service 
charges on late payments.  
 
PENALTIES 
KEYS reserves the right to increase or decrease quantities shown without penalties. 
 
SUPPLY BOND 
Within ten (10) days after notification of award of the Contract to Bidder, Bidder shall obtain and provide to KEYS a Supply Bond in favor of, 
or a Certified Check or Cashier’s Check payable to, the UTILITY BOARD OF THE CITY OF KEY WEST, FLORIDA in an amount not less than 
100% of the amount of the total Contract, to secure the awarded Bidder’s obligation to provide the goods and materials specified on time 
and at the cost set forth in the Proposal. Bidder shall maintain such surety in force and effect until such time as all goods and materials are 
delivered to KEYS. KEYS shall have the right under such surety to recover the difference between the Contract price and any revised pricing 
in the event Contract prices for any goods and/or materials are not honored, and/or to recover the liquidated damages set forth herein in the 
event goods and/or materials are not delivered within the time period specified in the Contract. Failure of Bidder to supply such surety within 
the time specified may result in award revocation. In the event Bidder elects to satisfy this obligation by provision of a Certified Check or 
Cashier’s Check, and Bidder honors the above-listed obligations secured by the surety, KEYS will return or destroy such check, at Bidder’s 
election, within ten days of delivery of all goods and materials as set forth in the proposal 
 
POSTPONEMENT OF OPENING 
KEYS reserves the right to postpone the date and time last announced for opening Proposals and such postponement may be made at any time 
prior to the time last announced for opening Proposals.  KEYS will give written notice in the form of an Addendum by email to each party to whom 
Contract Documents have been issued in addition to posting the Addendum on DemandStar, Vendorlink, and Keysenergy.com websites, stating the 
change in date and time of any such postponement. 
 
PRICES 
A. All prices bid shall be firm unless the conditions of the RFP permit price escalation.  If an escalation method or indices are specified, the 

Bidder shall indicate in its bid the specific items subject to escalation, and shall give the method and indices to be used in computing the 
amount thereof. 

B. The vendor shall provide the proposal price in U.S. dollars only. 
 
PROPOSAL GUARANTEE 
A. The Proposal Guarantee shall be the cashier’s check or Bid Bond required in the Notice to Bidders.  A bid bond or cashier’s check in lieu 

of a surety bond in the amount of (five) 5% of the proposal shall be submitted with all proposals.  This bid bond requirement is to 
be used as security and will be returned to bidder after KEYS enters into a Contract with the successful bidder.  This (five) 5% shall 
be based on the total bid price.  The bid bond or cashier’s check shall be valid for a period of no less than 120 days after bid opening 
date.  

B. KEYS may reject all Proposals, and in such event, all cashier’s checks and Bid Bonds will thereupon be returned to the Bidders.   
C. When a Proposal is accepted, all checks and Bid Bonds will thereupon be returned to the bidders, except for the approved proposal. The 

cashier’s check or Bid Bond of the approved Bidder will be returned after completion of the requirements in the following paragraph. 
D. Within (ten) 10 days after delivery of Notice of Utility Board Approval, or such additional time as is allowed by KEYS, the Bidder 

shall furnish satisfactory Performance and Payment Bond, Insurance Certificate and Insurance Policies.  
 
PROTESTS  
Any bidder who believes he has been aggrieved in connection with the staff recommendation or award of a contract may protest in writing to 
the KEYS Purchasing Department.  The deadline for filing a protest is prior to the commencement of the Utility Board meeting wherein the 
award is to be considered.  It is the responsibility of the bidder to ascertain the bid award information from DemandStar or VendorLink.  
Protests shall specifically describe the subject matter and facts giving rise to the protest.  
 
PUBLIC RECORDS ACT 
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Pursuant to F.S. 119.0701 of the Public Records Act, any request to inspect or copy public records relating to a public agency’s contract for 
services must be made directly to the public agency. Contractors is required to comply with public records laws and upon request by the 
public records custodian, shall provide a copy of the requested records or allow the records to be inspected or copied within a reasonable 
time at a cost not to exceed the cost provided in Ch. 119, F.S. or as otherwise provided by law. A contractor who fails to provide the records 
to the agency within a reasonable time may be subject to penalties as provided in F.S. 119.10 
 

IF CONTRACTOR HAS QUESTIONS REGARDING THE APPLICATION OF 
CHAPTER 119, FLORIDA STATUTES, TO CONTRACTOR’S DUTY TO 
PROVIDE PUBLIC RECORDS RELATING TO THIS CONTRACT, CONTACT 
THE CUSTODIAN OF PUBLIC RECORDS AT: 

KEYS ENERGY SERVICES 
P.O. BOX 6100 

Key West, FL  33041-6100 
(305) 295-1067 

Gricel Owen 
Email: gricel.owen@keysenergy.com 

 
 
 
PUBLIC ENTITY CRIME CLAUSE 
Any person submitting a bid or proposal in response to this invitation must execute the enclosed form FOR 094, SWORN STATEMENT 
UNDER SECTION 287.133 (3) (a), FLORIDA STATUTES ON PUBLIC ENTITY CRIMES, including proper check(s), in the space(s) 
provided, and enclose it with his bid proposal.  If you are submitting as bid or proposal on behalf of dealers or suppliers who will ship 
commodities and receive payment from the resulting contract, it is your responsibility to see that copies of the form are executed by them 
and are included with your bid or proposal.  Corrections to the form will not be allowed after the bid or proposal opening time and date.  
Failure to complete this form may result in immediate disqualification of your bid or proposal. 
 
QUALITY ASSURANCE PROVISIONS 
A system of test and inspection shall be used to insure receipt of the quality and quantity of material(s)/service(s) purchased.  
Material(s)/service(s) will be promptly inspected and any discrepancies from the purchase order and/or the supplier’s invoice shall be reported 
immediately. 
 
REJECTION 
The Utility Board reserves the right to reject any or all proposals, to waive irregularities and informalities in any or all proposals, and to 
separately accept or reject any item, items, bid schedule or bid schedules of the proposal which the Utility Board deems to be in the best 
interest of the Utility Board. 
 
SAFETY/MAINTENANCE OF TRAFFIC (MOT) 
Contractor is to provide all required Safety and Traffic Control equipment as required by FDOT, City of Key West, or Monroe County MOT.  
Personnel are required to be trained in MOT as required.  Contractor is to provide copies of certification of MOT training. 
 
SEVERABILITY 
If any of these General Terms & Conditions is determined to be invalid, illegal or enforceable, the remaining provisions of these General 
Terms & Conditions remain in full force to the extent permitted by law. 
 
SUBMISSION OF PROPOSAL 
It is the sole responsibility of each Bidder to deliver its Proposal to KEYS at the place designated for receiving Proposals and prior to the time 
for opening Proposals last announced to Bidders.  Any Proposal received after the time last announced for opening Proposals may be retained 
by KEYS or returned to the Bidder, but such Proposal shall be rejected as not responsive. 
 
SUPPLIER DIVERSITY 
KEYS is committed to providing equal opportunities to Minority/Women Business Enterprises (M/WBEs) as well as all other Suppliers, 
Consultants, Contractors and Subcontractors who seek to do business with KEYS.  KEYS attempts to ensure that qualified M/WBEs are made 
aware of, have an opportunity to bid on, and are considered on an equal basis with all other qualified bidders for the provision of supplies 
and services. 
 
TAX 
The prices of materials set forth herein shall not include state sales tax or local option tax.  KEYS is generally exempt from state sales tax, 
(sales tax number 85-8012621609C-2), and local option tax.  However; any purchases of materials for construction of new electrical 
transmission and distribution facilities are subject to state sales tax and local option tax.   
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TERMINATION OF CONTRACT 
When deemed to be in the best interest of KEYS, any awards or contracts resulting from this specification may be cancelled by KEYS by the 
following means: 1) ten (10)-day written notice with cause; or 2) thirty (30)-day written notice without cause. 
 
WARRANTY 
A. Contractor warrants to KEYS that the Material and/ Equipment to be furnished under the Contract shall be designed and fit for the purpose 

specified when operated in accordance with contractor's specific operating instructions or, in the absence thereof, in accordance with 
generally accepted operating practices; free from defects in material, workmanship, and title; shall meet all specifications, including those 
relating to performance, contained or incorporated by reference in the Contract; and that the technical direction of installation on KEYS' 
premises when furnished by contractor shall be performed in a competent, diligent manner in accordance with generally accepted 
professional practices. 

B. The foregoing warranties, except as to title, shall apply to defects or deficiencies occurring within a period of 1 year from the date of 
installation or 18 months from Final Acceptance provided the same is not unreasonably delayed by the KEYS or others.  If, however, 
during the above 1 year from the date of installation or 18 months from Final Acceptance warranty period the Equipment is not 
available for operation due to a failure to meet such warranties, such time of unavailability shall not be counted as part of the warranty 
period.  The condition of any field tests shall be mutually agreed upon, and Contractor shall be notified of and may be represented at all 
tests that may be made.  

C. If the equipment and materials furnished hereunder does not meet the warranties specified above when it has normal and proper use 
and maintenance, KEYS shall promptly notify contractor and make the Equipment available for correction.  Contractor shall thereupon 
within a reasonable time correct all defects, including nonconformance with the Engineering Specifications, by either repairing or replacing 
any defective or damaged parts of the Equipment.   
The cost of Labor, Materials and Equipment components directly associated with such repair or replacement of the Equipment, including 
removal, loading and unloading, transportation to and from the repair site and reinstallation, shall be borne by contractor. 

D. Any repaired or replacement part furnished under the foregoing warranty shall carry warranties on the same terms as set forth above for 
1 year from the date of installation or 18 months from Final Acceptance. 

E. Contractor shall obtain written warranties from its Subcontractors and suppliers of Materials, Labor and Equipment components where 
such warranties are obtainable and shall deliver the original warranties to KEYS. 

F. Neither the final payment, nor any other provision of the Contract, nor partial or entire use of the Material and Equipment by KEYS shall 
relieve contractor of liability with respect to the warranties referred to in the Contract or any other warranties, express or implied. 

 
WITHDRAWAL OF PROPOSAL 
Each Proposal shall constitute an offer to KEYS as outlined therein and shall be irrevocable after the time last announced for opening Proposals.  
Any Bidder may withdraw its Proposal by giving written notice to KEYS at the place such Proposals are to be received and at any time prior to the 
time last announced for opening Proposals.  After the time last announced for opening Proposals and until execution of the Contract, no Bidder will 
be permitted to withdraw its Proposal for a period exceeding 120 days after the time last announced for opening Proposals. 
 

 
 
 
 
 

INSURANCE SECTION 

INDEMNITY AND INSURANCE REQUIREMENTS 
By the signing of this contract and these indemnity and insurance requirements, the vendor agrees with the provisions shown below. 
 
INDEMNITY  
Contractor shall indemnify, defend and hold harmless KEYS and their officers, partners, agents, employees and servants from and against any 
and all claims, judgments, liens, loss, damage, cost, charge or expense, including defense costs, court costs and attorneys' fees, whether 
direct or indirect, by reason of liability imposed by law or by bodily injuries, including death at any time resulting there from, sustained by any 
person or persons or on account of damages to property, including loss of use thereof, arising out of or in consequence of the performance 
of the Contract, whether such injuries to or death of persons or damages to property are due or are claimed to be due to operations, errors, 
omissions, or negligent acts of KEYS or any of their officers, partners, agents, employees or servants, excepting only such injuries or damages 
as shall have been finally determined to have resulted solely from errors, omissions or negligent acts of KEYS or of their officers, partners, 
agents, employees or servants or independent contractor directly responsible to KEYS.  For this indemnity, the Utility Board of the City of Key 
West will pay the sum of ten dollars ($10.00).  The bidder shall add this amount ($10.00) to their base bid proposal, which will be included in 
payment to firm. 
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BIDDER’S STATEMENT 

 
In consideration of this contract, if awarded, the Vendor agrees without reservation to KEYS’ Terms & 
Conditions, Indemnification Clause, and insurance clause herein.  The signing of this statement confirms 
the Vendor’s acceptance, which will become a part of the contract. 
 
 
DATE:      
 
 
 
FIRM NAME:        EMAIL:________________________________ 
 
 
 
SUBMITTED BY:                                         
                                                        Print Name & Title 
 
 
SIGNATURE:                         
 
 
 
WITNESS:                        
 
 
 

NOTICE:  THIS SIGNATURE PERTAINS TO THE ACKNOWLEDGEMENT AND 

ACCEPTANCE OF THE ENTIRE TERMS & CONDITIONS.  ANY EXCEPTIONS TO  

THIS AGREEMENT SHOULD BE NOTED SEPARATELY. 

 

FAILURE TO COMPLETE ABOVE NOTED DOCUMENT WILL RESULT IN 

NON-COMPLIANCE WITH THESE SPECIFICATIONS. 
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DRUG-FREE WORKPLACE STATEMENT 
 

Preference shall be given to businesses with drug-free workplace programs.  Whenever two or more 
bids which are equal with respect to price, quality, and service are received by the State or by any 
political subdivision for the procurement of commodities or contractual services, a bid received from a 
business that certifies that it has implemented a drug-free workplace program shall be given 
preference in the award process.  Established procedures for processing tie bids will be followed if 
none of the tied vendors have a drug-free workplace program.  In order to have a drug-free 
workplace program, a business shall: 
 
The undersigned vendor in accordance with Florida Statues Section 287.087 hereby certifies that  
 
_________________      ___________________does: 

(Name of Business) 
 
1. Publish a statement notifying employees that the unlawful manufacture, distribution, dispensing, 

possession, or use of a controlled substance is prohibited in the workplace and specifying the 
actions that will be taken against employees for violations of such prohibition. 

2. Inform employees about the dangers of drug abuse in the workplace, the business's policy of 
maintaining a drug-free workplace, any available drug counseling, rehabilitation, and employee 
assistance programs, and the penalties that may be imposed upon employees for drug abuse 
violations. 

3. Give each employee engaged in providing the commodities or contractual services that are 
under bid a copy of the statement specified in Subsection 1. 

4. In the statement specified in Subsection 1, notify the employees that, as a condition of working 
on the commodities or contractual services that are under bid, the employee will abide by the 
terms of the statement and will notify the employer of any conviction of, or plea of guilty or 
nolo contender to, any violation of Chapter 1893 or of any controlled substance law of the United 
States or any state, for a violation occurring in the workplace no later than five (5) days after 
such conviction. 

5. Impose a sanction on, or require the satisfactory participation in a drug abuse assistance or 
rehabilitation program if such is available in the employee's community, by any employee who 
is so convicted. 

6. Make a good faith effort to continue to maintain a drug-free workplace through implementation 
of this section. 

 
As the person authorized to sign the statement, I certify that this firm complies fully with the above 
requirements. 
 
Print Name______________________________   
 
Vendor's Signature________________________    
 
Date: __________________________________   
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SWORN STATEMENT PURSUANT TO SECTION 287.133(3)(a), 
FLORIDA STATUTES, ON PUBLIC ENTITY CRIMES 

 
THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY PUBLIC OR OTHER 
OFFICIAL AUTHORIZED TO ADMINISTER OATHS. 
1.This sworn statement is submitted to ________________________________________  

                            (print name of public entity)     
by____________________________________________________________________  

                   (print individual’s name and title) 
 

      for____________________________________________________________________  
                  (print name of entity submitting sworn statement) 
 
      whose business address is_________________________________________________  
 
      and (if applicable) its Federal Employer Identification Number (FEIN) is _____________  
 
 If the entity has no FEIN, include the Social Security Number of the individual signing sworn 
  
 statement:________________________________________________________   
 
2. I understand that a “public entity crime” as defined in Paragraph 287.133(1)(g), Florida Statutes, 

means a violation of any state or federal law by a person with respect to and directly related to the 
transaction of business with any public entity or with an agency or political subdivision of any other 
state or of the United States, including, but not limited to, any bid or contract for goods or services 
to be provided to any public entity or an agency or political subdivision of any other state or of the 
United States and involving antitrust, fraud, theft, bribery, collusion, racketeering, conspiracy, or 
material misrepresentation. 

3. I understand that “convicted” or “conviction” as defined in Paragraph 287.133(1)(b), Florida 
Statutes, means a finding of guilt or a conviction of a public entity crime, with or without an 
adjudication of guilt in any federal or state trial court of record relating to charges brought by 
indictment or information after July 1, 1989, as a result of a jury verdict, nonjury trial, or entry of a 
plea of guilty or nolo contender. 

4. I understand that an “affiliate” as defined in Paragraph 287.133(1)(a), Florida Statutes, means: 
  a. A predecessor or successor of a person convicted of a public entity crime; or  
  b. An entity under the control of any natural person who is active in the management of 

the entity and who has been convicted of a public entity crime.  The term “affiliate” includes 
those officers, directors, executives, partners, shareholders, employee, members, and 
agents who are active in the management of an affiliate.  The ownership by one person of 
shares constituting a controlling interest in another person, or a pooling of equipment or 
income among persons when not for fair market value an arm’s length agreement, shall be 
a prima facie case that one person controls another person.  A person who knowingly enters 
into a joint venture with a person who has been convicted of a public entity crime in Florida 
during the preceding 36 months shall be considered an affiliate. 

5. I understand that a “person’ as defined in Paragraph 287.133(1)(e), Florida Statutes, means: 
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 a. any natural person or entity organized under the laws of any state or of the United States 
with the legal power to enter into a binding contract and which bids or applies to bid on 
contracts for the provision of goods or services let by a public entity, or which otherwise 
transacts or applies to transact business with a public entity. 
b. The term “person” includes those officers, directors, executives, partners, shareholders, 

employees, members, and agents who are active in management of an entity. 
6. Based on information and belief, the statement, which I have marked below, is true in relation 

to the entity submitting this sworn statement.  (Please indicate which statement applies): 
  _____Neither the entity submitting this sworn statement, nor any of its officers, directors, 

executives, partners, shareholders, employees, members, or agents who are active in the 
management of the entity, nor any affiliate of the entity has been charged with the convicted 
of a public entity crime subsequent to July 1, 1989. 

  _____The entity submitting this sworn statement, or one or more of its officers, directors, 
executives, partners, shareholders, employees, members, or agents who are active in the 
management of the entity, nor any affiliate of the entity has been charged with and convicted 
of public entity crime subsequent to July 1, 1989. 

  _____The entity submitting this sworn statement, or one or more of its officers, executives, 
partners, shareholders, employees, members, or agents who are active in the management of 
the entity, or an affiliate of the entity has been charged with and convicted of a public entity 
crime subsequent to July 1, 1989.  However, there has been a subsequent proceeding before a 
Hearing Officer of the State of Florida, Division of Administrative Hearings and the Final Order 
entered by the Hearing Officer, determined that is was not in the public interest  to place the 
entity submitting this sworn statement on the convicted vendor list.  (Attach a copy of the final 
order). 

I UNDERSTAND THAT THE SUBMISSION OF THIS FORM TO THE CONTRACTING OFFICER 
FOR THE PUBLIC ENTITY IN PARAGRAPH ONE (1) ABOVE IS FOR THAT PUBLIC ENTITY 
ONLY AND, THAT THIS FORM IS VALID THROUGH DECEMBER 31 OF THE CALENDAR YEAR 
IN WHICH IT IS FILED.  I ALSO UNDERSTAND THAT I AM REQUIRED TO INFORM THE 
PUBLIC ENTITY PRIOR TO ENTERING INTO A CONTRACT IN EXCESS OF THE THRESHOLD 
AMOUNT PROVIDE IN SECTION 287.017, FLORIDA STATUTES FOR CATEGORY TWO OF ANY 
CHANGE IN THE INFORMATION CONTAINED IN THIS FORM. 
 
       _   ______    

             (Signature)                              (Date) 
STATE OF _________________________ 
 
COUNTY OF ________________________ 
PERSONALLY APPEARED BEFORE ME, the undersigned authority, _________________________ 
who, after first being sworn by me, affixed his/her signature in the space provided above on this 
________ day of ____________________ of 20_____. 
 
_____________________________ 
NOTARY PUBLIC 
My Commission Expires:      
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Proposal Page 1 of 5 
Pursuant to and in compliance with your advertisement for bids and other contract documents relating thereto, the 
undersigned bidder, having familiarized himself with the terms and conditions affecting the performance of the 
contract contained in the specifications, hereby proposes and agrees to perform within the contract documents, 
schedules, and specifications for the following amounts. 
 

BASE BID 
THE BASE BID IS FOR ALL STAINLESS STEEL CONSTRUCTION.  REFER TO SPECIFICATIONS. 

 

Item 
Stock 

Number Qty. KVA 
Unit 
Price 

Total 
Cost 

No 
Load 
Loss 
Watts 

Full 
Load 
Loss 
Watts 

Total 
Loss 
Watts 

Expected 
Delivery Manufacturer 

Pole Mount Transformers 
Voltage 13,800/7970 Wye, Single Phase, 120/240 Volts 

1 025-0110 91 25        

2 025-0130 83 50        

3 025-0150 32 75        

4 025-0170 14 100        

5 025-0190 4 167        

6 025-0220 4 250        

Pole Mount Transformers 
Voltage 13,800/7970 Wye, Single Phase, 277/480 Volts 

7 025-0120 4 25        

8 025-0140 1 50        

9 025-0160 6 75        

Pole Mount Transformers 
Voltage 13,800/7970 Wye, Single Phase, 240/480 Volts 

10 025-0310 2 25        
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Pad Mount Transformers 
Voltage 13,800/7970 Wye, Single Phase, 120/240 Volts 

11 026-0010 5 50        

12 026-0030 1 167        

13 026-0180 6 250        

Pad Mount Transformers 
Voltage 13,800/7970 Wye, Three Phase, 120/208 Volts 

14 026-0050 3 150        

15 026-0060 3 300        

16 026-0070 4 500        

Pad Mount Transformers 
Voltage 13,800/7970 Wye, Three Phase, 277/480 Volts 

17 026-0120 2 300        

18 026-0130 8 500        

19 026-0140 3 750        

20 026-0160 1 1000        

21 026-0250 3 1500        
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ALTERNATE BID 
THE ALTERNATE BID IS FOR MILD STEEL CONSTRUCTION EXCEPT POLE MOUNT TRANSFOMRER COVERS SHALL 

BE STAINLESS STEEL AND PAD MOUNT TRANSFORMER TANKS SHALL BE STAINLESS STEEL.   
REFER TO SPECIFICATIONS. 

 

Item 
Stock 

Number Qty. KVA 
Unit 
Price 

Total 
Cost 

No 
Load 
Loss 
Watts 

Full 
Load 
Loss 
Watts 

Total 
Loss 
Watts 

Expected 
Delivery Manufacturer 

Pole Mount Transformers 
Voltage 13,800/7970 Wye, Single Phase, 120/240 Volts 

1 025-0110 91 25        

2 025-0130 83 50        

3 025-0150 32 75        

4 025-0170 14 100        

5 025-0190 4 167        

6 025-0220 4 250        

Pole Mount Transformers 
Voltage 13,800/7970 Wye, Single Phase, 277/480 Volts 

7 025-0120 4 25        

8 025-0140 1 50        

9 025-0160 6 75        

Pole Mount Transformers 
Voltage 13,800/7970 Wye, Single Phase, 240/480 Volts 

10 025-0310 2 25        

Pad Mount Transformers 
Voltage 13,800/7970 Wye, Single Phase, 120/240 Volts 

11 026-0010 5 50        

12 026-0030 1 167        

13 026-0180 6 250        
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Pad Mount Transformers 
Voltage 13,800/7970 Wye, Three Phase, 120/208 Volts 

14 026-0050 3 150        

15 026-0060 3 300        

16 026-0070 4 500        

Pad Mount Transformers 
Voltage 13,800/7970 Wye, Three Phase, 277/480 Volts 

17 026-0120 2 300        

18 026-0130 8 500        

19 026-0140 3 750        

20 026-0160 1 1000        

21 026-0250 3 1500        

 
Please note, a $10.00 indemnity fee will be added to the total price and will be included in 
payment to Contractor. 

 
Keys Energy Services reserves the right to accept and/or reject any proposal or any portion of a 
proposal and may increase or decrease any quantities as needed. Bidder shall submit with the 
proposal any constraints. 
 
 
Company: ____________________________________________________________________ 
 
Contact Person: ______________________________________________________________ 
 
Address: _____________________________________________________________________ 
 
Phone Number: _______________________________________________________________ 
 
Email: _______________________________________________________________________ 
 
Submitted by: ________________________________________________________________ 
                                                                         Signature 
 
          _____________________________________________________________ 
                                                                Printed Name and Title 
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Bid Bond Enclosed (Yes / No) or Cashier’s Check: $________________________ _ 
 
KEYS reserves the right to accept and/or reject any proposal or any portion of a proposal.  Bidder shall 
submit with the proposal any constraints, if any. 
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ADDENDUM 1 

Keys Energy Services (KEYS) gives notice to prospective bidders that the Bid opening meeting 
date is hereby extended to June 3, 2022, at 1:30pm. Sealed proposals will be received by 
KEYS electronically on or before the time for opening proposals. 
 
The Question period will be extended to May 20, 2022. Bid opening meeting information is 
included below. 
 

KEYS Bid Opening Meeting 16-22 
Fri, Jun 3, 2022 1:30 PM - 2:00 PM (EDT) 
 
Please join my meeting from your computer, tablet or smartphone. 
https://meet.goto.com/294666565 
 
You can also dial in using your phone. 
United States (Toll Free): 1 866 899 4679 
United States: +1 (571) 317-3116 
 
Access Code: 294-666-565 
 
 

Questions and Answers: 
 

1) With the current quote volume at Howard, we would need an extension until 05-31-2022. 
Please let me know if you are able to accommodate and extend the due date for submittal.  
 
The Bid opening meeting date is extended to June 3, 2022, at 1:30pm. 

 
2) In the specifications for the purchase of transformers section SUPPLY BOND, it states that 

Keys Energy requires a Supply Bond for the total contract award. Given the current market 
conditions with supply chain constraints, complications with labor and Covid-19, it would be 
very difficult to guarantee the price and delivery over the 60+ week lead-time . We would 
not be able to supply the Supply Bond based on this.  

 
Any exceptions to this provision should be noted separately in proposal. 
 

3) Please specify if this is a spot buy or a contractual agreement as the specification indicates 
this is an agreement for one year. If this is a year agreement, will Keys Energy accept the 
Howard Industries pricing index for price adjustment? If this is one year agreement, our bid 
would be priced with escalation /de-escalation clause as well as the following note:  
 
“DUE TO THE CURRENT COST VOLATILITY, HOWARD INDUSTRIES RESERVES THE RIGHT TO 
CHANGE PRICES AT ANY TIME TO COVER INCREASES IN THE KEY TRANSFORMER COST 
FACTORS BEYOND THE COMPANY’S CONTROL DUE TO COVID-19, LABOR AND RAW MATRIAL 
SHORTAGES, AS WELL AS OTHER SUPPLY CHAIN DISRUPTIONS, HOWARD 

https://meet.goto.com/294666565
tel:+18668994679,,294666565
tel:+15713173116,,294666565


 

KEYS BID 16-22 SPECIFICATIONS FOR THE PURCHASE OF TRANSFORMERS 

INDUSTRIES RESERVES THE RIGHT TO MODIFY LEAD TIMES AT ANY TIME ON BOTH ORDERS 
THAT HAVE ALREADY BEEN PLACED AND ON FUTURE  
 
This is a spot buy purchase and any exceptions should be noted separately in proposal.  

 
4) We are wanting to know if you will accept transformers manufactured in Columbia? 

 
Please note exceptions separately in your proposal and KEYS will take exceptions into 
consideration.  

 



 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

EXHIBIT B 
(Vendor’s Proposal) 
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Proposal Page 1 of 5 
Pursuant to and in compliance with your advertisement for bids and other contract documents relating thereto, the 
undersigned bidder, having familiarized himself with the terms and conditions affecting the performance of the 
contract contained in the specifications, hereby proposes and agrees to perform within the contract documents, 
schedules, and specifications for the following amounts. 

BASE BID 
THE BASE BID IS FOR ALL STAINLESS STEEL CONSTRUCTION.  REFER TO SPECIFICATIONS. 

Item 
Stock 

Number Qty. KVA 
Unit 
Price 

Total 
Cost 

No 
Load 
Loss 
Watts 

Full 
Load 
Loss 
Watts 

Total 
Loss 
Watts 

Expected 
Delivery Manufacturer 

Pole Mount Transformers 
Voltage 13,800/7970 Wye, Single Phase, 120/240 Volts 

1 025-0110 91 25 

2 025-0130 83 50 

3 025-0150 32 75 

4 025-0170 14 100 

5 025-0190 4 167 

6 025-0220 4 250 

Pole Mount Transformers 
Voltage 13,800/7970 Wye, Single Phase, 277/480 Volts 

7 025-0120 4 25 

8 025-0140 1 50 

9 025-0160 6 75 

Pole Mount Transformers 
Voltage 13,800/7970 Wye, Single Phase, 240/480 Volts 

10 025-0310 2 25 

slopez@buyawg.com
Typewritten text
$4,393.24   $399,784.84

slopez@buyawg.com
Typewritten text
30-32 WK	

slopez@buyawg.com
Typewritten text
Magnetron S.A.S

slopez@buyawg.com
Typewritten text
$5,334.52   $443,595.16

slopez@buyawg.com
Typewritten text
30-32 WK     Magnetron S.A.S

slopez@buyawg.com
Typewritten text
$7,570.10   $242,243.20

slopez@buyawg.com
Typewritten text
30-32 WK     Magnetron S.A.S

slopez@buyawg.com
Typewritten text
$40,347.36 $144,863.04

slopez@buyawg.com
Typewritten text
30-32 WK

slopez@buyawg.com
Typewritten text
Magnetron S.A.S

slopez@buyawg.com
Typewritten text
No Bid

slopez@buyawg.com
Typewritten text
No Bid

slopez@buyawg.com
Typewritten text
$4,401.87   $16,407.48

slopez@buyawg.com
Typewritten text
30-32 WK    Magnetron S.A.S

slopez@buyawg.com
Typewritten text
$5,094.71   $5,094.71

slopez@buyawg.com
Typewritten text
30-32 WK    Magnetron S.A.S

slopez@buyawg.com
Typewritten text
$7,438.16   $44,628.96

slopez@buyawg.com
Typewritten text
30-32 WK    Magnetron S.A.S

slopez@buyawg.com
Typewritten text
$3,781.57    $7,563.14

slopez@buyawg.com
Typewritten text
30-32 WK

slopez@buyawg.com
Typewritten text
Magnetron S.A.S

slopez@buyawg.com
Typewritten text
 

slopez@buyawg.com
Typewritten text
PER DOE 2016

slopez@buyawg.com
Typewritten text
PER DOE 2016

slopez@buyawg.com
Typewritten text
PER DOE 2016

slopez@buyawg.com
Typewritten text
PER DOE 2016

slopez@buyawg.com
Typewritten text
PER DOE 2016

slopez@buyawg.com
Typewritten text
PER DOE 2016

slopez@buyawg.com
Typewritten text
PER DOE 2016

slopez@buyawg.com
Typewritten text
PER DOE 2016
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Pad Mount Transformers 
Voltage 13,800/7970 Wye, Single Phase, 120/240 Volts 

11 026-0010 5 50 

12 026-0030 1 167 

13 026-0180 6 250 

Pad Mount Transformers 
Voltage 13,800/7970 Wye, Three Phase, 120/208 Volts 

14 026-0050 3 150 

15 026-0060 3 300 

16 026-0070 4 500 

Pad Mount Transformers 
Voltage 13,800/7970 Wye, Three Phase, 277/480 Volts 

17 026-0120 2 300 

18 026-0130 8 500 

19 026-0140 3 750 

20 026-0160 1 1000 

21 026-0250 3 1500 

slopez@buyawg.com
Typewritten text
No Bid

slopez@buyawg.com
Typewritten text
No Bid

slopez@buyawg.com
Typewritten text
No Bid

slopez@buyawg.com
Typewritten text
No Bid

slopez@buyawg.com
Typewritten text
No Bid

slopez@buyawg.com
Typewritten text
No Bid

slopez@buyawg.com
Typewritten text
No Bid

slopez@buyawg.com
Typewritten text
No Bid

slopez@buyawg.com
Typewritten text
No Bid

slopez@buyawg.com
Typewritten text
No Bid

slopez@buyawg.com
Typewritten text
No Bid
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ALTERNATE BID 
THE ALTERNATE BID IS FOR MILD STEEL CONSTRUCTION EXCEPT POLE MOUNT TRANSFOMRER COVERS SHALL 

BE STAINLESS STEEL AND PAD MOUNT TRANSFORMER TANKS SHALL BE STAINLESS STEEL.   
REFER TO SPECIFICATIONS. 

Item 
Stock 

Number Qty. KVA 
Unit 
Price 

Total 
Cost 

No 
Load 
Loss 
Watts 

Full 
Load 
Loss 
Watts 

Total 
Loss 
Watts 

Expected 
Delivery Manufacturer 

Pole Mount Transformers 
Voltage 13,800/7970 Wye, Single Phase, 120/240 Volts 

1 025-0110 91 25 

2 025-0130 83 50 

3 025-0150 32 75 

4 025-0170 14 100 

5 025-0190 4 167 

6 025-0220 4 250 

Pole Mount Transformers 
Voltage 13,800/7970 Wye, Single Phase, 277/480 Volts 

7 025-0120 4 25 

8 025-0140 1 50 

9 025-0160 6 75 

Pole Mount Transformers 
Voltage 13,800/7970 Wye, Single Phase, 240/480 Volts 

10 025-0310 2 25 

Pad Mount Transformers 
Voltage 13,800/7970 Wye, Single Phase, 120/240 Volts 

11 026-0010 5 50 

12 026-0030 1 167 

13 026-0180 6 250 

slopez@buyawg.com
Typewritten text
No Bid

slopez@buyawg.com
Typewritten text
No Bid

slopez@buyawg.com
Typewritten text
No Bid

slopez@buyawg.com
Typewritten text
No Bid

slopez@buyawg.com
Typewritten text
No Bid

slopez@buyawg.com
Typewritten text
PER DOE 2016

slopez@buyawg.com
Typewritten text
PER DOE 2016

slopez@buyawg.com
Typewritten text
PER DOE 2016

slopez@buyawg.com
Typewritten text
PER DOE 2016

slopez@buyawg.com
Typewritten text
PER DOE 2016

slopez@buyawg.com
Typewritten text
PER DOE 2016

slopez@buyawg.com
Typewritten text
PER DOE 2016

slopez@buyawg.com
Typewritten text
PER DOE 2016

slopez@buyawg.com
Typewritten text
$4,161.10      $378,660.10

slopez@buyawg.com
Typewritten text
$5,082.29      $421,830.07

slopez@buyawg.com
Typewritten text
$7,262.62      $232,403.84

slopez@buyawg.com
Typewritten text
$10,238.30    $143,336.20

slopez@buyawg.com
Typewritten text
$3,886.04      $15,544.16

slopez@buyawg.com
Typewritten text
$4,845.32      $4,845.32

slopez@buyawg.com
Typewritten text
$7,120.88       $42,725.28

slopez@buyawg.com
Typewritten text
$3,583.33      $7,166.66

slopez@buyawg.com
Typewritten text
30-32 WK      Magnetron S.A.S

slopez@buyawg.com
Typewritten text
30-32 WK      Magnetron S.A.S

slopez@buyawg.com
Typewritten text
30-32 WK	      Magnetron S.A.S

slopez@buyawg.com
Typewritten text
30-32 WK      Magnetron S.A.S

slopez@buyawg.com
Typewritten text
30-32 WK

slopez@buyawg.com
Typewritten text
Magnetron S.A.S

slopez@buyawg.com
Typewritten text
30-32 WK

slopez@buyawg.com
Typewritten text
Magnetron S.A.S

slopez@buyawg.com
Typewritten text
30-32 WK

slopez@buyawg.com
Typewritten text
Magnetron S.A.S

slopez@buyawg.com
Typewritten text
30-32 WK

slopez@buyawg.com
Typewritten text
Magnetron S.A.S
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Pad Mount Transformers 
Voltage 13,800/7970 Wye, Three Phase, 120/208 Volts 

14 026-0050 3 150 

15 026-0060 3 300 

16 026-0070 4 500 

Pad Mount Transformers 
Voltage 13,800/7970 Wye, Three Phase, 277/480 Volts 

17 026-0120 2 300 

18 026-0130 8 500 

19 026-0140 3 750 

20 026-0160 1 1000 

21 026-0250 3 1500 

Please note, a $10.00 indemnity fee will be added to the total price and will be included in 
payment to Contractor. 

Keys Energy Services reserves the right to accept and/or reject any proposal or any portion of a 
proposal and may increase or decrease any quantities as needed. Bidder shall submit with the 
proposal any constraints. 

Company: ____________________________________________________________________ 

Contact Person: ______________________________________________________________ 

Address: _____________________________________________________________________ 

Phone Number: _______________________________________________________________ 

Email: _______________________________________________________________________ 

Submitted by: ________________________________________________________________ 
 Signature 

 _____________________________________________________________ 
 Printed Name and Title 

AMERICAN WIRE GROUP

ALLA GERENSHTEYN or SAM LOPEZ

2980 NE 207th  Street | Suite PH | Aventura, FL 33180

954-455-3050

TD@BUYAWG.COM

ALLA GERENSHTEYN, VP T&D SOLUTIONS

slopez@buyawg.com
Typewritten text
No Bid

slopez@buyawg.com
Typewritten text
No Bid

slopez@buyawg.com
Typewritten text
No Bid

slopez@buyawg.com
Typewritten text
No Bid

slopez@buyawg.com
Typewritten text
No Bid

slopez@buyawg.com
Typewritten text
No Bid

slopez@buyawg.com
Typewritten text
No Bid

slopez@buyawg.com
Typewritten text
No Bid
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Bid Bond Enclosed (Yes / No) or Cashier’s Check: $________________________ _ 
 
KEYS reserves the right to accept and/or reject any proposal or any portion of a proposal.  Bidder shall 
submit with the proposal any constraints, if any. 
 

 

SusanPowers
Highlight



COMMERCIAL
CONDITIONS
MAGNETRON TRANSFORMERS

TENDER REFERENCE: 152247 Date:
 

1/06/2022

CONDITIONSCOMMERCIAL

MAGNETRON TRANSFORMERS



a. Production availability.
b. The number of awarded transformers.
c. Special accessories availability, which is subject to change due to circumstances such as:

PLACE OF DELIVERY

Keys Energy Services Stock Island FL 33040  -  Miami (Incoterms 2020)., on container platform.

WARRANTY, UNDER NORMAL SERVICE CONDITIONS

12 months under normal service conditions.
* See conditions in numeral 8 of the general conditions of sale.

PACKAGING

Transformers are fixed in wooden supports, attached to the base of them by screws. The supports have adequate mechanical strength to protect the 
transformers during the loading, transport and unloading.

Or another form of packing according to the type of transformer.

OFFER VALIDITY

120 days, from the date.

In the event that the order is not formalized during the validity of the offer, we reserve the right to readjust prices, commercial conditions and delivery terms, 
according to the occupation of our production plant.

Prices quoted are:

A. In United States Dollars

B. CIF Port Everglades  -  Miami (Incoterms 2020).

C. Do not include travel expenses (ticket, accommodation, etc) to perform FAT.

D. Do not include costs of issuing policies.

F. In case of partial awarding, prices could be increased because of logistics costs.

G. A price adjustment formula will be applied at the time of invoicing, according to the material values or index published the month prior to the prices

review.

PAYMENT TERMS

To be Negotiated Upon Credit Analysis Approval.

DELIVERY TERMS

30-32 Weeks, from the next business day of the order confirmation, receipt of the advance payment and approval of the offer. Subject to confirmation 
of technical clarifications, if applicable.

NOTE: Delivery time required our confirmation at the time of receiving purchase order, it can vary due to the following reasons:

1/06/2022



1. SPECIFICATIONS 9. ENVIRONMENT

2. PRICES

10. DAMAGES

11. ETHICS

12. ANTICORRUPTION

3. TAXES AND OTHER CHARGES 13. APPLICABLE LAW

14. THIRD PARTY KNOWLEDGE - PAYMENTS IN MAGNETRON ACCOUNTS

4. DELIVERY

5. WITHDRAWAL ON TIME OF PRODUCTS

6. CANCELLATION, TEMPORAL SUSPENSION OR RESCHEDULING

7. FORCE MAJEURE

8. WARRANTY

MAGNETRON S.A.S. has elaborated your proposal based on the information supplied by the customer. For those points where
such information is not clear or does not exist, MAGNETRON S.A.S reserves the right to design and fabricate the product basedon
its own production standards. It is the exclusive customer´s responsibility to revise MAGNETRON´s proposal and to verify it
meets all requirements before generating a purchase order to the name of MAGNETRON S.A.S.

The time for delivery could be increased due to delays not attributable to MAGNETRON S.A.S. among MAGNETRON S.A.S not
imputable causes are: force majeure, fortuitous event, third party responsibility, customer proprietary fault.

The CUSTOMER and MAGNETROS S.A.S. declare that in the execution of the legal business derived from the acceptance of the
offer, will exert all the necessary controls to meet the law and principles of the contractual faith, the sane competence and
business ethics.

The CUSTOMER AND MAGNETRON S.A.S are responsible of the appropriate environmental management of their processes,
including the final disposition and handling of the solid and liquid waste generated during the execution of the legal business
arising from the acceptance of the offer shown by MAGNETRON S.A.S. and according to the current laws.

To preserve the product quality and the environment, go to www.magnetron.com.co to see the for an adequate handling

MAGNETRON S.A.S. will not be responsible for any damages caused to the CUSTOMER or third parties, whose cause can be a
force majeure, fortuitous event, third party responsibility or customer proprietary fault.

Prices have been set out having into account current taxes, rates and contributions, same as the given tariffs. The creation of
new charges, the increase of tariffs or the change of its own tax base will be on the customer expenses.

The customer shall pay to third parties all charges not established or explicitly considered in the offer send by MAGNETRON and
other sale, use or leasing taxes or any other type of tax applying to the transactions under this document.

C. SALES GENERAL CONDITIONS

INDUSTRIAS ELECTROMECANICAS MAGNETRON S.A.S. will grant MAGNETRON´s brand products a warranty according to terms
and conditions here stated:

Both parties agree on that during the contractual operations development, they will abide by adequate and transparent 
management of the goods and/or resources of the legal business property subject  derived from the acceptance of the offer, 
according to honesty, efficiency, efficacy and legality and they agree on to have respect for the current law against corruption.

If the customer is not able to accept the MAGNETRON S.A.S product delivery date when the product is available, according to the
scheduled delivery dates of the purchase order, MAGNETRON reserves the right to charge for the warehousing derived from this
situation, charges equal to 3% over the merchandise value of the goods not taken on time during a month or part of it,charges
to be paid in advance in order for the goods to be delivered. The charges are due 15 calendar days after goods availability is
confirmed for delivery.

If the customer decides to unilaterally cancel, temporarily suspend or reschedule a purchase order, MAGNETRON S.A.S.will charge 
for the storage of the in-process raw materials and all costs involved in the completion of the given purchase order, charges not 
less than twenty five percent (25%) and not more than fifty percent (50%) of the purchase order total value. For the collection of 
the given amount of money, MAGNETRON S.A.S. will submit to the CUSTOMER an invoice, which must be canceled within the 
term established therein.

WARRANTY TIME PERIOD: MAGNETRON S.A.S. guarantees that any part of the product becoming defective in its own materialor
in the fabrication process, within the months established in the offer and counted from the product´s date of purchase, will be
repaired or replaced according to MAGNETRON S.A.S. criteria and the workmanship and spare parts will be free of charge forthe
CUSTOMER. The product will be accepted for warranty, as long as the CUSTOMER holds the product purchase invoice. The
CUSTOMER must place the defective product at the site and place where it was delivered by MAGNETRON S.A.S. MAGNETRON
S.A.S. will not assume costs for assembly and disassembly.

This agreement must be interpreted and regulated in all its contents by the Republic of Colombia laws.

The offer does not include the transformers assembly and installation activities nor of the electrical supply or its charge. This
activity is on the customer expenses and requires specialized personnel that will not be hired by our company.

Quoted prices do not include policies issuing expenses.

If there is a delay in any of the agreed payments, we will charge default interest in accordance with the provisions of article884
of the commercial code, at the maximum rate certified by the banking superintendency of Colombia.

Prices and commercial conditions validity are subjected to changes without prior note and they will be hold the same as long as
before the purchase order approval, there will be no unpredictable happenings that would induce considerable changes to our
total costs, like:

In case you need to direct any payment through a different third party, we request that you refer us beforehand to the
transaction:

1. Written request, signed by the natural person/client or legal-client representative or legal person, with the information ofthe
third party.

 2. Declaration of origin of funds of the third party that carries out the transaction.
 3. Authorization of the third party that makes the payment for the consultation of their data in the restrictive and binding lists.

The warranty does not cover repairing or replacing of any product that without being defective in its materials or fabrication
process and that becomes damaged due to causes out of control of MAGNETRON S.A.S. Specific conditions to take the
transformer for warranty purposes are stipulated in the WARRANTY CERTIFICATE delivered with each product, according towhat

In particular, for dry type transformers, the document F-MKT-05-1 E.1 must be attached to the purchase order, withoutwhich
the order will not be processed.

Should we be favored with the award of supplies, we commit to the delivery of the offered product in the dates not later than
those specified in the offer, plus the days for transportation, counted from the next business day following the complying of the
requirements:

In response to the requirements of the Superintendency of Companies in relation to the administration systems of the risk of
money laundering and terrorist financing (SARLAFT) regulated by Colombian authorities, we request that all payments madeas
consideration for the goods or services billed, be performed directly by you as a third party that acts as a counterpart in the
operation.

 1/06/2022



MAGNETRON S.A.S 
152247 / American Wire Group

PRICE ADJUSTMENT FORMULA 

A price adjustment formula will be applied at the time of invoicing, according to the 

material values or index published the month prior to the prices review. 

• Price adjustment formula: Pole type transformers- stainless steel

𝑷𝒇 = 𝑃𝑖 {0,26 + ((
𝐴𝑙𝑓

𝐴𝑙𝑖
) × 0,09) + ((

𝐴𝑐𝑖𝑛𝑜𝑥𝑓

𝐴𝑐𝑖𝑛𝑜𝑥𝑖
) × 0,06) + ((

𝐶ℎ𝑓

𝐶ℎ𝑖
) × 0,47) + ((

𝑂𝑖𝑙𝑓

𝑂𝑖𝑙𝑖
) × 0,10) + ((

𝐶𝑎𝑓

𝐶𝑎𝑖
) × 0,02)} 

• Price adjustment formula: Pad mount type transformers-stainless steel

𝒇 = 𝑃𝑖 {0,29 + ((
𝐴𝑙𝑓

𝐴𝑙𝑖
) × 0,07) + ((

𝐴𝑐𝑖𝑛𝑜𝑥𝑓

𝐴𝑐𝑖𝑛𝑜𝑥𝑖
) × 0,26) + ((

𝐶ℎ𝑓

𝐶ℎ𝑖
) × 0,24) + ((

𝑂𝑖𝑙𝑓

𝑂𝑖𝑙𝑖
) × 0,13) + ((

𝐶𝑎𝑓

𝐶𝑎𝑖
) × 0,01)} 

• Price adjustment formula: Pole type transformers-mild steel

𝑷𝒇 = 𝑃𝑖 {0,25 + ((
𝐴𝑙𝑓

𝐴𝑙𝑖
) × 0,09) + ((

𝐴𝑐𝑓

𝐴𝑐𝑖
) × 0,03) + ((

𝐶ℎ𝑓

𝐶ℎ𝑖
) × 0,50) + ((

𝑂𝑖𝑙𝑓

𝑂𝑖𝑙𝑖
) × 0,10) + ((

𝐶𝑎𝑓

𝐶𝑎𝑖
) × 0,03)} 

• Price adjustment formula: Pad mount type transformers-mild steel

𝒇 = 𝑃𝑖 {0,35 + ((
𝐴𝑙𝑓

𝐴𝑙𝑖
) × 0,08) + ((

𝐴𝑐𝑓

𝐴𝑐𝑖
) × 0,11) + ((

𝐶ℎ𝑓

𝐶ℎ𝑖
) × 0,30) + ((

𝑂𝑖𝑙𝑓

𝑂𝑖𝑙𝑖
) × 0,15) + ((

𝐶𝑎𝑓

𝐶𝑎𝑖
) × 0,01)} 

Whereas: 

Pf: Adjusted price. 

Pi: Offered price. 

Ali: Aluminum alloy value (Cash offer), according to London Metal Exchange, price in $USD/TM based on the average of May 
2022. 

http://www.magnetron.com.co/
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Acinoxi: Average value of hot rolled coil 304 and cold rolled coil 304, according to MEPS International Ltd, price in $USD/TM 
based on the average of May 2022. 

Aci: Average value of hot rolled coil 304 and cold rolled coil 304, according to MEPS International Ltd, price in $USD/TM based 
on the average of May 2022. 

Chi: Índex “INDICI PREZZI LAMIERINI MAGNETICI A GRANI ORIENTATI”, according to FEDERAZIONE NAZIONALE 
IMPRESE ELETTROTECNICHE ED ELETTRONICHE, based on the average of April 2022. 

Oili: Mineral Oil Index available to the date of offer submission (April 2022 index), according to the report published by T&D 
Europe. 

Cai: Paper index available to the date of offer submission (March 2022 index), according to the report published by T&D Europe. 

Alf: Aluminum alloy value (cash offer), according to London Metal Exchange, price in $USD/TM based on the average of the 
month before to the price revision date. 

Acinoxf: Average value of hot rolled coil 304 and cold rolled coil 304, according to MEPS International Ltd, price in $USD/TM 
based on the average of the month before to the price revision date. 

Chf: Índex “INDICI PREZZI LAMIERINI MAGNETICI A GRANI ORIENTATI”, according to FEDERAZIONE NAZIONALE 
IMPRESE ELETTROTECNICHE ED ELETTRONICHE, based on the average of the month before to the price revision date. 

Oilf: Last mineral oil Index published at the report issued by T&D Europe to the price revision date. 

Caf: Last paper Index published at the reported issued by T&D Europe to the price revision date. 

• Initial values

Material Prices / Index Unit 

Ali 1960,48 May-22 USD/TM 

Acinoxi 4904,5 May-22 USD/TM 

Aci 1320 May-22 USD/TM 

Chi 4,178 Apr-22 Index 

Oili 150,547 Apr-22 Index 

Cai 135,790 March-22 Index 

• Data sources

London Metal Exchange - aluminium
https://www.lme.com/Metals/Non-ferrous/Aluminium#tabIndex=3

T&D Europe
Report: TRANSFORMER COMMODITIES INDICES
https://www.tdeurope.eu/publicationss/technical-information.html

MEPS International Ltd

http://www.magnetron.com.co/
https://www.tdeurope.eu/publicationss/technical-information.html
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https://www.meps.co.uk/gb/en/products/world-steel-prices 

FEDERAZIONE NAZIONALE IMPRESE ELETTROTECNICHE ED ELETTRONICHE 
Informe: RILEVAZIONE PREZZI MATERIALI 
https://anie.it/  

http://www.magnetron.com.co/
https://www.meps.co.uk/gb/en/products/world-steel-prices
https://anie.it/
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1

3

4

6

7

8

9

1

HV inserts are not offered for pad mount type transformers transformers.

It is clarified that the dimensions of the transformers indicated in the specifications are not met.

In the event that Magnetron includes dimensions and weight in attached drawings or specifications, it is 

clarified that these are subject to change due to the implementation of new technologies in the 

calculation and manufacturing processes without prior notice.

Therefore, weights and dimensions shown in the attached specifications or drawings are approximate 

only. Magnetron S.A.S will not have any responsibility for the inappropriate use of said information.

If drawings with final dimensions are required before manufacturing begins, this must be indicated on the 

purchase order.

POINTS TO BE CONSIDER IN CASE OF AWARD 

Drawings will be sent for approval.

TECHNICAL CLARIFICATIONS

In case of award  the transformer will be marked with the following description about the oil "NO PCB".

For pole type transformers, RAL 7038 gray paint is offered.

For pad mount type transformers, green paint RAL 6003 is offered.

According to the specifications of pad mount type transformers, no current limiting fuse or link type is 

offered.
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GUARANTEED GUARANTEED GUARANTEED GUARANTEED GUARANTEED GUARANTEED GUARANTEED GUARANTEED

1 MAGNETRON S.A.S MAGNETRON S.A.S MAGNETRON S.A.S MAGNETRON S.A.S MAGNETRON S.A.S MAGNETRON S.A.S MAGNETRON S.A.S MAGNETRON S.A.S

2 ANSI ANSI ANSI ANSI ANSI ANSI ANSI ANSI

3
Conventional Single Phase 

Transformer 

Conventional Single Phase 

Transformer 

Conventional Single Phase 

Transformer 

Conventional Single Phase 

Transformer 

Conventional Single Phase 

Transformer 

Conventional Single Phase 

Transformer 

Conventional Single Phase 

Transformer 

Conventional Single Phase 

Transformer 

4 25 50 75 100 25 50 75 25

5 1 1 1 1 1 1 1 1

6 ONAN ONAN ONAN ONAN ONAN ONAN ONAN ONAN

7 Additive Additive Additive Additive Additive Additive Additive Additive

8 High voltage V 7970/13800Y 7970/13800Y 7970/13800Y 7970/13800Y 7970/13800Y 7970/13800Y 7970/13800Y 7970/13800Y

9 95 95 95 95 95 95 95 95

10 +1 -3 X 2,5 % +1 -3 X 2,5 % +1 -3 X 2,5 % +1 -3 X 2,5 % +1 -3 X 2,5 % +1 -3 X 2,5 % +1 -3 X 2,5 % +1 -3 X 2,5 %

11 Low  voltage (No-load) V 120/240 120/240 120/240 120/240 277 277 277 240/480

12 30 30 30 30 30 30 30 30

13 Frecuency Hz 60 60 60 60 60 60 60 60

14 Winding temperature °C 65 65 65 65 65 65 65 65

15 Maximum ambient temperature (Celsius degrees ° C) °C 40 40 40 40 40 40 40 40

16 Efficiency DOE 2016 % 98,95 99,11 99,19 99,25 98,95 99,11 99,19 98,95

17 Impedance % 2,5 (± 10%) 2,86 (± 7,5%) 2,86 (± 7,5%) 2,86 (± 7,5%) 2,5 (± 10%) 2,86 (± 7,5%) 2,86 (± 7,5%) 2,5 (± 10%)

18 Exciting current % ≤ 2 ≤ 1,9 ≤ 1,7 ≤ 1,6 ≤ 2 ≤ 1,9 ≤ 1,7 ≤ 2

25 Height 42 48 49 55 43 45 50 39

26 Width 24 24 33 36 23 24 33 23

27 Depth 28 28 32 38 25 27 30 26

19 Aluminium Aluminium Aluminium Aluminium Aluminium Aluminium Aluminium Aluminium

20 Aluminium Aluminium Aluminium Aluminium Aluminium Aluminium Aluminium Aluminium

21 Mineral Mineral Mineral Mineral Mineral Mineral Mineral Mineral

22 Mild Steel Mild Steel Mild Steel Mild Steel Mild Steel Mild Steel Mild Steel Mild Steel

23 Gray RAL 7038 Gray RAL 7038 Gray RAL 7038 Gray RAL 7038 Gray RAL 7038 Gray RAL 7038 Gray RAL 7038 Gray RAL 7038

DESCRIPTION

Manufacturer

Standard

Type

GUARANTEED TECHNICAL CHARACTERISTICS

kVA  Rating

Painting

PHYSICAL DATA

Primary winding  material

Secondary winding  material

Oil type

Tank material

Phase

Cooling class

Polarity

Primary  BIL

Tap changer 

Secondary  BIL

Overall  Dimensions (in) 
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ITEM ACCESSORIES DESCRIPTION QUANTITY

1 High voltage bushing 2

2 Low voltage bushing (Note 1 and 2) 2 or 3 or 4

3 DPS AT 2

4 DPS BT 1

5 Oil level mark inside tank 1

6 Tap changer on primary side 1

7 Pressure relief device 1

8 Internal fault detector IFD 1

9 Bushings for DPS 2

10 Lifting lugs 2

11 Support to hang to the pole 2

12 Low voltage grounding connector 1

13 Grounding tank connector 1

14 Nameplate 1

ACCESSORIES INCLUDED IN QUOTED PRICES

CONVENTIONAL SINGLE-PHASE TRANSFORMER (HV: 7200/12470Y)

Note1: Three (3) units for transformers of 100 kVA and smaller, four (4) units for 

transformers of 167 kVA.

Nota 2: Low voltage insulators with eyebolt type terminal for transformers of 75 kVA and 

smaller, spade type terminal for 100 KVA and above



NOTE: The schematic drawing is approximate for customer reference. In case of award, 

if the client so requires and indicates it in the purchase order, we will send final plans.

SCHEMATIC DRAWING
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GUARANTEED

1 MAGNETRON S.A.S

2 ANSI

3
Single Phase Pad Mounted

Loop Feed Transformer 

4 50

5 1

6 ONAN

7 Additive

8 Primary  Voltage V 13800GrdY/7967

9 95

10 +1 -3 X 2,5 %

11 Secondary  Voltage V 240/120

12 30

13 Yes

14 No

15 Frecuency Hz 60

16 Winding temperature/Insulating liquid temperature (1) °C 65

17 Efficiency DOE 2016 (2) % 99,11

20 Impedance % 2,86 (± 7,5%)

21 Exciting Current % ≤ 1,9

28 Aluminium

29 Aluminium

30 Inhibited Mineral

31 Mild Steel

32 Green RAL 6003

Oil type

Tank material (Mild steel - Stainless steel)

Painting

(1) Reference temperature, winding temperature and insulating liquid temperature is guaranteed according to IEEE

Std C57.12.00 - 2015

(2) The efficiency and impedance is guaranteed in accordance to standard 10 CFR part 431 DOE 2016. Magnetron

clarifies that compliance with Efficiency will always prevail. Therefore, it is possible that the losses obtained in the

laboratory exceed the values declared.

(3) Information weights and dimensions shown in the attached specifications are approximate, only if required

customer and indicated in the purchase order send final drawings.

Secondary Winding  Material  (AL/CU)

Phase

Cooling class

 Polarity 

Primary  BIL

Taps

Secondary  BIL

Fuse Bay-o-net

isolation links

Primary Winding  Material  (AL/CU)

kVA  Rating

GUARANTEED TECHNICAL CHARACTERISTICS

DESCRIPTION

Manufacturer:

Standard

Type
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QUANTITY

1 High voltage bushing well 200 A 15 KV 2

2 Stud for low voltage 3

3 Low voltage bushing spade terminal (1) 3

4 Tap changer 1

5 Four-Position Sectionalizing Loadbreak Switches 1

6 Fuseholder bayonet 1

7 Oil drip-shield 1

8 Dual sensing Bay-o-net fuse 1

9 Dial-type analog thermometer without contacts 1

10 Magnetic liquid level indicator without contacts 1

11 Automatically resetting pressure relief device without contacts 1

12 Internal fault detector IFD 1

13 Oil  filling plug 1" 1

14 Oil drain and sample valve 1" 1

15 Lifting lugs 4

16 Ground pad 1

17 Grounding tank connector 1

18 Nameplate 1

ACCESSORIES INCLUDED IN QUOTED PRICES

SINGLE PHASE PAD-MOUNT LOOP FEED TRANSFORMER

(1) According to IEEE C57.12.34-2015, the number of holes for low voltage terminal is 10.

(2) Information about weight and dimensions shown in the attached schematic plans are

approximate. Mechanical design drawings will be sent for approval if this offer is awarded.
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GUARANTEED GUARANTEED GUARANTEED GUARANTEED GUARANTEED GUARANTEED GUARANTEED GUARANTEED

1 MAGNETRON S.A.S MAGNETRON S.A.S MAGNETRON S.A.S MAGNETRON S.A.S MAGNETRON S.A.S MAGNETRON S.A.S MAGNETRON S.A.S MAGNETRON S.A.S

2 ANSI ANSI ANSI ANSI ANSI ANSI ANSI ANSI

3
Conventional Single Phase 

Transformer 

Conventional Single Phase 

Transformer 

Conventional Single Phase 

Transformer 

Conventional Single Phase 

Transformer 

Conventional Single Phase 

Transformer 

Conventional Single Phase 

Transformer 

Conventional Single Phase 

Transformer 

Conventional Single Phase 

Transformer 

4 25 50 75 100 25 50 75 25

5 1 1 1 1 1 1 1 1

6 ONAN ONAN ONAN ONAN ONAN ONAN ONAN ONAN

7 Additive Additive Additive Additive Additive Additive Additive Additive

8 High voltage V 7970/13800Y 7970/13800Y 7970/13800Y 7970/13800Y 7970/13800Y 7970/13800Y 7970/13800Y 7970/13800Y

9 95 95 95 95 95 95 95 95

10 +1 -3 X 2,5 % +1 -3 X 2,5 % +1 -3 X 2,5 % +1 -3 X 2,5 % +1 -3 X 2,5 % +1 -3 X 2,5 % +1 -3 X 2,5 % +1 -3 X 2,5 %

11 Low  voltage (No-load) V 120/240 120/240 120/240 120/240 277 277 277 240/480

12 30 30 30 30 30 30 30 30

13 Frecuency Hz 60 60 60 60 60 60 60 60

14 Winding temperature °C 65 65 65 65 65 65 65 65

15 Maximum ambient temperature (Celsius degrees ° C) °C 40 40 40 40 40 40 40 40

16 Efficiency DOE 2016 % 98,95 99,11 99,19 99,25 98,95 99,11 99,19 98,95

17 Impedance % 2,5 (± 10%) 2,86 (± 7,5%) 2,86 (± 7,5%) 2,86 (± 7,5%) 2,5 (± 10%) 2,86 (± 7,5%) 2,86 (± 7,5%) 2,5 (± 10%)

18 Exciting current % ≤ 2 ≤ 1,9 ≤ 1,7 ≤ 1,6 ≤ 2 ≤ 1,9 ≤ 1,7 ≤ 2

25 Height 42 48 49 55 43 45 50 39

26 Width 24 24 33 36 23 24 33 23

27 Depth 28 28 32 38 25 27 30 26

19 Aluminium Aluminium Aluminium Aluminium Aluminium Aluminium Aluminium Aluminium

20 Aluminium Aluminium Aluminium Aluminium Aluminium Aluminium Aluminium Aluminium

21 Mineral Mineral Mineral Mineral Mineral Mineral Mineral Mineral

22 Mild Steel Mild Steel Mild Steel Mild Steel Mild Steel Mild Steel Mild Steel Mild Steel

23 Gray RAL 7038 Gray RAL 7038 Gray RAL 7038 Gray RAL 7038 Gray RAL 7038 Gray RAL 7038 Gray RAL 7038 Gray RAL 7038

DESCRIPTION

Manufacturer

Standard

Type

GUARANTEED TECHNICAL CHARACTERISTICS

kVA  Rating

Painting

PHYSICAL DATA

Primary winding  material

Secondary winding  material

Oil type

Tank material

Phase

Cooling class

Polarity

Primary  BIL

Tap changer 

Secondary  BIL

Overall  Dimensions (in) 
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ITEM ACCESSORIES DESCRIPTION QUANTITY

1 High voltage bushing 2

2 Low voltage bushing (Note 1 and 2) 2 or 3 or 4

3 DPS AT 2

4 DPS BT 1

5 Oil level mark inside tank 1

6 Tap changer on primary side 1

7 Pressure relief device 1

8 Internal fault detector IFD 1

9 Bushings for DPS 2

10 Lifting lugs 2

11 Support to hang to the pole 2

12 Low voltage grounding connector 1

13 Grounding tank connector 1

14 Nameplate 1

ACCESSORIES INCLUDED IN QUOTED PRICES

CONVENTIONAL SINGLE-PHASE TRANSFORMER (HV: 7200/12470Y)

Note1: Three (3) units for transformers of 100 kVA and smaller, four (4) units for 

transformers of 167 kVA.

Nota 2: Low voltage insulators with eyebolt type terminal for transformers of 75 kVA and 

smaller, spade type terminal for 100 KVA and above



NOTE: The schematic drawing is approximate for customer reference. In case of award, 

if the client so requires and indicates it in the purchase order, we will send final plans.

SCHEMATIC DRAWING
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GUARANTEED

1 MAGNETRON S.A.S

2 ANSI

3
Single Phase Pad Mounted

Loop Feed Transformer 

4 50

5 1

6 ONAN

7 Additive

8 Primary  Voltage V 13800GrdY/7967

9 95

10 +1 -3 X 2,5 %

11 Secondary  Voltage V 240/120

12 30

13 Yes

14 No

15 Frecuency Hz 60

16 Winding temperature/Insulating liquid temperature (1) °C 65

17 Efficiency DOE 2016 (2) % 99,11

20 Impedance % 2,86 (± 7,5%)

21 Exciting Current % ≤ 1,9

28 Aluminium

29 Aluminium

30 Inhibited Mineral

31 Mild Steel

32 Green RAL 6003

Oil type

Tank material (Mild steel - Stainless steel)

Painting

(1) Reference temperature, winding temperature and insulating liquid temperature is guaranteed according to IEEE

Std C57.12.00 - 2015

(2) The efficiency and impedance is guaranteed in accordance to standard 10 CFR part 431 DOE 2016. Magnetron

clarifies that compliance with Efficiency will always prevail. Therefore, it is possible that the losses obtained in the

laboratory exceed the values declared.

(3) Information weights and dimensions shown in the attached specifications are approximate, only if required

customer and indicated in the purchase order send final drawings.

Secondary Winding  Material  (AL/CU)

Phase

Cooling class

 Polarity 

Primary  BIL

Taps

Secondary  BIL

Fuse Bay-o-net

isolation links

Primary Winding  Material  (AL/CU)

kVA  Rating

GUARANTEED TECHNICAL CHARACTERISTICS

DESCRIPTION

Manufacturer:

Standard

Type
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QUANTITY

1 High voltage bushing well 200 A 15 KV 2

2 Stud for low voltage 3

3 Low voltage bushing spade terminal (1) 3

4 Tap changer 1

5 Four-Position Sectionalizing Loadbreak Switches 1

6 Fuseholder bayonet 1

7 Oil drip-shield 1

8 Dual sensing Bay-o-net fuse 1

9 Dial-type analog thermometer without contacts 1

10 Magnetic liquid level indicator without contacts 1

11 Automatically resetting pressure relief device without contacts 1

12 Internal fault detector IFD 1

13 Oil  filling plug 1" 1

14 Oil drain and sample valve 1" 1

15 Lifting lugs 4

16 Ground pad 1

17 Grounding tank connector 1

18 Nameplate 1

ACCESSORIES INCLUDED IN QUOTED PRICES

SINGLE PHASE PAD-MOUNT LOOP FEED TRANSFORMER

(1) According to IEEE C57.12.34-2015, the number of holes for low voltage terminal is 10.

(2) Information about weight and dimensions shown in the attached schematic plans are

approximate. Mechanical design drawings will be sent for approval if this offer is awarded.
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QUANTITY

1 High voltage bushing well 200 A 15 KV 2

2 Stud for low voltage 3

3 Low voltage bushing spade terminal (1) 3

4 Tap changer 1

5 Four-Position Sectionalizing Loadbreak Switches 1

6 Fuseholder bayonet 1

7 Oil drip-shield 1

8 Dual sensing Bay-o-net fuse 1

9 Dial-type analog thermometer without contacts 1

10 Magnetic liquid level indicator without contacts 1

11 Automatically resetting pressure relief device without contacts 1

12 Internal fault detector IFD 1

13 Oil  filling plug 1" 1

14 Oil drain and sample valve 1" 1

15 Lifting lugs 4

16 Ground pad 1

17 Grounding tank connector 1

18 Nameplate 1

Pereira - Colombia,  Junio del 2022

Elaborated:

Ing. Ever Mauricio Cruz M
Electrical Design Engineer

ACCESSORIES INCLUDED IN QUOTED PRICES

SINGLE PHASE PAD-MOUNT LOOP FEED TRANSFORMER



To: Keys Energy Services (KEYS) 

Subject: Bid 16-22 Spec Transformers 

From: American Wire Group 

To whom it may concern, 

Regarding the submission of Bid 16-22. Please note the following: 

• Manufacturer is Magnetron S.A.S. The transformers are manufactured and assembled in 
Columbia.

• Lead times are subject to adjustment.
• Prices quoted are only valid for quantities indicated on this offer. In case of quantity changes, 

price will need to be revised.
• Due to the length of delivery time, prices are subject to adjustment as indicated to the formula 

attached in the bid.

If you have an additional questions and/or concerns, please respond via email to sales@buyawg.com. 

mailto:sales@buyawg.com


 
KEYS BID 16-22 SPECIFICATIONS FOR THE PURCHASE OF TRANSFORMERS 

CALL FOR BIDS 
 

THE UTILITY BOARD OF THE CITY OF KEY WEST, FLORIDA, operator of Keys Energy Services (KEYS), hereby gives notice 
to prospective bidders that sealed proposals will be received by KEYS electronically until 1:30 p.m. on Monday, May 16, 2022, 
for: 

KEYS BID 16-22 
SPECIFICATIONS FOR THE PURCHASE OF TRANSFORMERS 

 
KEYS has instituted VendorLink and DemandStar systems to provide current information to potential bidders.  These systems will 
allow you to receive bid information quickly and at your convenience 24 hours a day, 7 days a week. Specifications may be obtained 
from their websites at www.myvendorlink.com or www.DemandStar.com.  Registered vendors will be notified automatically of all 
Requests for Proposals.  You may also visit www.KeysEnergy.com for links and download information for all KEYS bid specifications. 
 
It shall be the sole responsibility of each bidder to have their bid electronically delivered on or before the time for opening proposals 
last announced to bidders. Bid bonds and/or cashier’s checks are to be delivered via FedEx or UPS to: 
 
Keys Energy Services 
Bid Opening Committee – KEYS Bid 16-22 
6900 Front Street Extended 
Key West, FL 33040 
Note: This address does not receive US Postal Service. 
 
Any proposal received after the time last announced for opening proposals may be retained by KEYS or returned to the bidder, but 
such proposal may be rejected as not responsive. 
 
Vendors with questions pertaining to this bid specification must submit them in writing via email to purchasing@keysenergy.com 
no later than Monday, May 2, 2022 at noon.  Any questions received after noon on May 2, 2022 will not be addressed. 
 
Each proposal should be accompanied by a Certified Check or Bid Bond payable to the UTILITY BOARD OF THE CITY OF KEY 
WEST in an amount not less than five (5%) percent of the amount of the proposal as security.   
 
Each proposal should constitute an offer to KEYS, as outlined therein, and should be irrevocable after the time announced for the 
opening thereof.  
 
At a meeting of the BID OPENING COMMITTEE to be held virtually on Monday, May 16, 2022 at 1:30 p.m. Proposals will be 
opened and vendor names will be publicly read aloud.  
 
KEYS reserves the right to reject any or all proposals, to waive irregularities and informalities in any or all proposals, and to 
separately accept or reject any item, items, bid schedule or bid schedules of the proposal which KEYS deems to be in the best 
interest of the Utility Board.             
  
 
 
 
                   

Tyler Randolph, Purchasing Supervisor 

http://www.myvendorlink.com/
http://www.demandstar.com/taf/agencycp.taf?_function=list&A=335
http://www.keysenergy.com/
mailto:purchasing@keysenergy.com


 
KEYS BID 16-22 SPECIFICATIONS FOR THE PURCHASE OF TRANSFORMERS 

GENERAL 
Keys Energy Services (KEYS) is a municipal electric utility suppling power to residents of the lower 
Florida Keys. KEYS is located in the extreme southern tip of peninsular Florida, situated in Monroe 
County, Florida, primarily what is considered the “Lower Keys”, which extends eastwardly from 
Key West to the west end of the Seven-Mile Bridge. Corporate Offices are located at 1001 James 
Street, Key West, Florida and the Transmission and Distribution (T&D) Facility is located on Stock 
Island at 6900 Front Street Extended, Key West, Florida 33040. 
 
KEYS and its representatives have exercised due care in preparing this Request for Proposals 
(RFP). All information contained herein is believed to be substantially correct. However, bidders 
should verify information independently if desired. KEYS and its representatives do not warrant 
the accuracy of information contained herein. 
 
BID SPECIFICATIONS 
Specify and include manufacturer of distribution transformer and all technical data on 
transformers provided. 
 
After bids are received KEYS reserves the right to adjust the quantities to meet KEYS budget 
constraints. 
 
Transformer losses will be utilized as one of the evaluation criteria.  The evaluation process is 
outlined below. 
 
 T.O.C. = Price + (NL Watts X 8.380) + (LL Watts X 2.258)   
  Where: 

T.O.C. = Total Owning Cost 
Price = Total Unit Price 
NL Watts = Quoted No-Load Losses in Watts 
LL Watts = Quoted Load Loss Watts 

 
Failure to submit transformer losses along with bid will result in non-compliance and the bid will 
be rejected. 
 
KEYS will also consider lead times in their evaluation criteria for transformers that have short term 
needs. 
 
All test data will be supplied as specified in bid package. 
 
An “equivalent” group of bidders is created by determining all Total Owning Cost amounts that 
are within 2.5% of the lowest Total Owning Cost. 
 
All "equivalent" bidders are compared on the basis of Total Selling Price.  The technically 
compliant "equivalent bidder" with the lowest Total Selling Price or best bid is determined to be 
the best bidder and is awarded the contract for that particular transformer group. 
 
DRAWINGS AND APPROVAL 
APPROVAL DRAWINGS 



 
KEYS BID 16-22 SPECIFICATIONS FOR THE PURCHASE OF TRANSFORMERS 

The vendor shall submit electronically the transformer outline drawing, nameplate, and bill of 
materials for approval within two (2) weeks of award.  KEYS must approve drawings prior to 
manufacturing the equipment.  The drawing shall be in PDF or AutoCAD format and may be 
submitted via email to purchasing@keysenergy.com.  KEYS shall review the drawings and return 
them with any comments within two (2) weeks.  Any drawings returned to vendor marked "Not 
Approved" must be resubmitted for approval after making corrections.  Drawings returned to 
vendor marked "Approved" or "Approved with exceptions as noted" need not be resubmitted for 
approval but must be corrected and returned as final drawings.  All transformers shipped must 
be in accordance with the approved drawings. 
 
INDIVIDUAL ORDERS 
The manufacturer shall provide KEYS with one (1) sets of final drawings before any transformers 
are shipped. 

 
TEST RESULTS 
The actual certified test report values showing the values for No Load Loss (at 20o C) and Load 
Loss (at 85o C) and Total Loss (No-Load Loss plus Load Loss) for each unit supplied under this 
Bid Specification shall be sent to KEYS PRIOR to unit delivery.  Invoices will not be paid until this 
report has been received.  The file format shall be Microsoft Excel. Files may be provided via 
email (preferred) or a CD.   

 
The report shall contain: 
 a. the date of manufacture  
 b. manufacturer 
 c. serial number 
 d. size i.e., high and low voltage ratings 
 e. the purchase order number 
 f. stock number 
 g. unit cost 
 h. the specified test values 
 i. any other information specified on the Purchase Order or deemed desirable by the 

      manufacturer   
 

MANUFACTURER’S PROPOSAL 
TRANSFORMER PARAMETERS 

a. Two of the considerations for purchase of distribution transformers will be total 
owning cost and estimated delivery dates. To be considered, bidders must supply 
the following transformer parameters for evaluation: 

b. The guaranteed (core) no load losses in watts, at 20°C. 
c. The guaranteed average (copper) full load losses in watts, at 85°C. 
d. Impedance in percent at 85° to three significant figures. 
e. Exciting current in percent to three significant figures. 
f. Estimated delivery dates will be considered in the event lead times do not support 

KEYS anticipated project timeline.  
 
The guaranteed average values of no load loss, full load loss and total losses shall not exceed the 
bid losses by the following tolerance percentages per IEEE C57.12.00, latest revision, where 
guaranteed average losses is defined as: “the average of the losses of several transformers in a 
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shipment.”  The (core) no load losses of a transformer shall not exceed the specified no load 
losses by more than 10%, and the (copper) full load losses of a transformer shall not exceed the 
specified total losses by more than 6%.  The actual impedance received shall not exceed quoted 
values by more than +7.5% and exciting current of transformers received shall not exceed quoted 
values by more than +25%. 
Units exceeding these limits shall not be shipped to KEYS.  At KEYS discretion, if any such unit is 
found to have been shipped, KEYS will have the option of returning the units at the vendor’s 
expense or shall be compensated based upon the compensation penalty below. 
 

a. Quoted (NL x 8.380) + (LL x 2.258) x # units = Q 
b. Test (NL x 8.380) + (LL x 2.258) x # units = T 
c. Q - T = Compensation penalty 
 

The loss penalty relative to impedance shall be equal to the excess or non-normal costs incurred 
by KEYS in utilizing the nonconforming transformer.  The penalty charge shall include engineering, 
transportation, installation, and material costs of any additional equipment needed to utilize the 
transformer.  There will be no loss penalty relative to out of tolerance exciting current.  In all 
cases, the loss penalty shall not exceed the quoted price of the transformer. 
 
TECHNICAL SPECIFICATIONS 
Word Usage: When a standard is used on a mandatory basis, the words shall and must indicate 
mandatory requirements. The words should and may refer to matters that are recommended 
or preferred, but alternatives could be considered by KEYS. 
 
The term stainless steel as used in this specification shall mean 304/304L. 
 
1.0 POLE MOUNT TRANSFORMERS 7970/13800Y 
All transformers will be installed on KEYS 13,800 nominal voltage distribution system.  KEYS 
voltage is 13,800 volts phase to phase and 7,970 volts phase to ground.  All transformers supplied 
shall be capable of operating on this voltage system. 
 
Unless otherwise specified herein, all transformers shall be in accordance with the latest revision 
of the following standards: 
 

A. IEEE C57.12.00, latest revision, Standard General Requirements for Liquid-Immersed 
Distribution, Power, and Regulating Transformers. 

B. ANSI C57.12.20, latest revision, Standard for Overhead Type Distribution Transformers, 
500 kVA and smaller:  High Voltage 34,500 volts and Below, Low Voltage 7970/13800 and 
Below. 

C. IEEE C57.12.31, latest revision, IEEE Standard for Pole Mounted Equipment – Enclosure 
Integrity 

D. IEEE C57.91, latest revision, IEEE Guide for Loading Mineral-Oil-Immersed Transformers 
E. 10 CFR Part 431, Energy Conservation Program for Commercial Equipment: Distribution 

Transformers Energy Conservation Standards, Final Rule. 
 

1.1 RATINGS 
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All transformers shall have the capability of meeting or exceeding the recommended load limits 
as shown in the Guide for Loading Mineral Oil-Immersed Overhead Type Distribution 
Transformers, C57.91, latest revision, Section 8.3. 
 

A. Transformers shall be specified as a 2-bushing transformer with fully insulated winding. 
 
1.2 NOISE LEVEL 

 
A. Noise level shall not exceed ANSI standards for distribution class transformers. 

(References NEMA TR-1).  
 

1.3 THERMOSETTING INSULATION 
 

A. All transformers shall employ an approved bonded thermosetting insulation system in the 
construction of the coil assembly. 

 
1.4 TRANSFORMER CORE MATERIAL 

 
A. All transformers shall employ cores constructed of traditional silicon steel unless otherwise 

specified on the purchase order. 
B. All coil designs shall meet or exceed the ANSI short circuit requirement.   
C. Only adhesive coated paper shall be used in the coil design. 

 
1.5 DIELECTRIC FLUID 
  

A. Coolant shall be the following: 
a. Shall use Mineral Oil (Standard ASTM D3487) or biodegradable coolant. 

  Note: If biodegradable coolant is used, the transformer must be clearly marked  
  as containing biodegradable coolant. 

B. General Requirements 
a. PCB Content shall be less than 2 ppm on a dry weight basis when tested in 

accordance with an EPA approved method.   
  Note: Any transformer which is not in compliance with this requirement will be  
  returned to the manufacturer for replacement. 
C. Label Requirements 

a. All transformers should have an approved durable label (Uticom U6060 or U6060B 
or exact equivalent).  

  Note: Equivalent must be approved by KEYS prior to bid award. 
b. Background color 

i. Shall be a medium blue background. 
c. Lettering size and color 

i. Shall be a minimum 2” white lettering. 
d. Contents 

i. Shall describe the dielectric fluid as non-PCB. 
ii. Shall state its maximum PCB concentration at the time of manufacture. 

e. Location on transformer 
i. Shall be placed on the outside at a location to be easily read from the ground. 
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D. Coolant shall be the following: 
a. Shall use Mineral Oil (Standard ASTM D3487) or biodegradable coolant. 

  Note: If biodegradable coolant is used, the transformer must be clearly marked  
  as containing biodegradable coolant. 

E. General Requirements 
a. PCB Content shall be less than 2 ppm on a dry weight basis when tested in 

accordance with an EPA approved method.   
  Note: Any transformer which is not in compliance with this requirement will be  
  returned to the manufacturer for replacement. 

F. Label Requirements 
a. All transformers should have an approved durable label (Uticom U6060 or U6060B 

or exact equivalent).  
  Note: Equivalent must be approved by KEYS prior to bid award. 

b. Background color 
i. Shall be a medium blue background. 

c. Lettering size and color 
i. Shall be a minimum 2” white lettering. 

d. Contents 
i. Shall describe the dielectric fluid as non-PCB. 
ii. Shall state its maximum PCB concentration at the time of manufacture. 

e. Location on transformer 
i. Shall be placed on the outside at a location to be easily read from the ground. 

 
1.6 EXTERIOR FINISH 

 
A. Color Requirements 

a.  Shall be Munsell number 5BG 7.0/0.4  ANSI Gray #70.   
B. Finish Requirements 

a. Shall meet or exceed requirements in IEEE C57.12.31, latest revision. 
b. Shall consist of sufficient coat(s) of high grade quality paint which will not fade, 

blister or chalk and will be scuff resistant. This is to insure long field life (20 years 
plus) with minimum maintenance under severe environmental conditions such as 
salt spray, high humidity and high ultraviolet levels. 

C. Coating for 167kVA and below Requirements 
i. Shall be supplied with an insulated coating. 

D. Markings 
i. There shall be no additional markings, signs or decals unless specified. 

 
1.7 BASIC LIGHTNING IMPULSE INSULATION LEVELS (BIL) 

 
A. Per Table 4 ANSI C57.12.00, latest revision: 

a. High Voltage Insulation Class: 15 KV, 95 KV BIL   
                         25 kV, 125 kV 

b.  Low Voltage Insulation Class: 1.2 kV, 30 kV BIL 
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1.8 CONSTRUCTION 
 

A. General Requirements 
a. Transformers shall be assembled in North America.  
b. Taps 

i. All transformers shall have four (4) 2.5% full capacity taps (3 below and 1 
above voltage rating): 

Tap % Voltage 
1(a) 102.5% 8169V 
2(b) 100.0% 7970V 
3(c) 97.5% 7771V 
4(d) 95.0% 7572V 
5(e) 92.5% 7372V 

                 Table 1.1 – Tap Percentages 
c. Markings 

i. Internal secondary leads shall be identified with appropriate markings 
permanently embossed in the lead that corresponds with the lead markings on 
the nameplate. 

d. Mounting 
i. All transformers shall be arranged and equipped for single position mounting. 

B. Material Requirements 
a. Tank, cover, bands and hardware 

i. BASE BID 
1. Shall be 304/304L stainless steel. 

ii. ALTERNATE BID 
1. Cover and band shall be 304/304L stainless steel. 
2. Tank may be mild steel. 

b. High voltage bushings 
i. Shall be porcelain and 17” creep. 

c. Low voltage bushings 
i. Shall be porcelain. 

d. All paints and/or coatings 
i. Shall be free of lead and chromates 
ii. The color shall be Munsell # 5BG 7.0/0.4  ANSI Gray #70. 

C. Tank Cover Requirements 
a. Shall be removable. 
b. Shall be metallically bonded to the transformer tank by means of an external strap. 
c. Shall have slope for moisture run-off. 
d. Shall be stainless steel. 

D. Grounding Requirements 
a. Transformers shall be equipped with a solder-less tank grounding connector 

located in the tank ground pad. 
b. Bidder shall provide copper ground straps 

i. Between secondary and neutral bushing and the tank ground. 
ii. Between the lightning arrestor and tank ground. 

 
1.9 OIL PRESERVATION 
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All transformers shall be equipped per ANSI C57.12.20, latest revision, 6.2.5 Relief of Excessive 
Pressure. 

 
A. Pressure Relief Valve and Transformer Failure Device 

a. Each transformer shall be equipped with a non-resettable device which detects 
and provides external indication of internal transformer faults, and also 
incorporates pressure relief functionality.  The approved device is manufactured 
by IFD Corporation or approved equal. 

b. Device shall provide external indication visible from the ground after an internal 
fault has occurred. 

c. This device will function as replacement for the conventional PRV. 
 
1.10 PROTECTIVE DEVICES 

 
A. Lightning Arrestor 

a. Rating 
i. Shall be 12kV. 

b. Type 
i. Shall be Heavy Duty Class, direct disconnect polymer housed. 

c. Shall also be furnished/installed with an adequate size copper strap to tank case. 
d. Suitable provisions shall be provided for mounting a distribution lightning arrester 

adjacent to each primary bushing (H1 side). 
e. Shall be provided or installed with all hardware and brackets for mounted 

installation. 
f. Arrestors shall be designed to prevent overheating during normal operation from 

excessive current leakage. 
i. An acceptable example: A stainless steel collector plate can be placed 

between the polymer housing and isolator bracket to divert excessive 
leakage current. 

 Note: External secondary MOV arrestors are required regardless of the secondary 
 winding. Only approved ANSI heavy duty secondary low voltage arrester will be accepted. 

 
1.11 NAMEPLATE INFORMATION 
All transformer nameplates shall be mounted in such a manner that there are no sharp edges 
exposed, be made of stainless steel (PREFERRED) and shall exist for all kVA ratings per IEEE 
C57.12.00, latest revision. 

 
A. Nameplate shall have the following informational items: 

a. Serial number.  
b. Month/year of manufacture. 
c. Class (ONAN, ONAF etc.) 
d. Number of phases. 
e. Frequency. 
f. kVA rating 
g. Voltage rating (High voltage and Low voltage). 
h. Tap voltages. 
i. Temperature rise, degree Celsius. 
j. Polarity (single-phase transformer). 
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k. Phasor diagram (polyphase transformers) 
l. Percent impedance. 
m. Approximate total mass in pounds. 
n. Connection diagram. 
o. Name of manufacturer. 
p. Installation and operating instructions reference. 
q. The word transformer or autotransformer. 
r. Type of insulating liquid (generic name preferred, PCB Content). 
s. BIL rating of high voltage winding (both high voltage BIL rating on dual voltage 

transformers). 
t. Bar-code in accordance with IEEE C57.12.35, latest revision. 
 

1.12 MAXIMUM TRANSFORMER DIMENSIONS AND WEIGHT 
Transformers supplied under this specification shall conform to the following maximum weights, 
tank heights, and tank diameters: 
 

 
Transformer 
Size (kVA) 

 
Maximum 

Weight (LBS) 

 
Maximum 

Tank Height 

 
Maximum Tank 

Diameter 
5, 10, & 15 375 32.0" 16.0" 

25 490 32.0" 18.5" 
37.5 690 33.5" 22.5" 
50 750 34.5” 23.0” 
75 1,010 36.5" 25.5" 
100 1,050 36.5" 25.5" 
167 1,150 39.5" 25.5" 
250 1,886 48.5" 38" 
333 3,029 51” 42" 
500 4,088 67" 48" 

   Table 1.2 – Pole mount weight and height parameters 
 
1.13 PACKING AND SHIPPING 

 
A. No manufacturer's installation instructions are to be packaged or shipped with the 

transformers.  
B. Copies of installation instructions shall be delivered to KEYS. 
C. Each transformer shall be banded to a two-way entry, pallet.   
D. The pallet must be of such dimensions as to provide two inch (2") clearance of the 

transformer at its widest outside measurements on all four sides. 
E. All transformers shall be positioned on pallets allowing decal to be visible from the front 

of the pallet.  
F. The pallet must provide a minimum of 2-1/2" of fork under clearance.  
G. The transformer shall be banded to the pallet in such a way as to prevent shifting of the 

unit on the pallet surface during transit, while allowing the unit to be handled by sling or 
by fork truck without removing the banding. 

H. Unless otherwise specified at the time of purchase, transformers shall be shipped on open-
bed trailers suitable for side unloading with fork truck. 



 
KEYS BID 16-22 SPECIFICATIONS FOR THE PURCHASE OF TRANSFORMERS 

 
 
 
 
1.14 DELIVERY 

 
A. All POLE MOUNT transformer deliveries must be F.O.B. Stock Island Warehouse, 6900 

Front Street, Extended, Stock Island (Key West) Florida, 33040.    
B. KEYS will not be responsible for off-loading delays when notice of delivery is not given in 

advance.  
C. Notification on delivery must be made no less than 48 hours prior to delivery by contacting 

KEYS Warehouse at (305) 295-1192 or (305) 295-1212 or emailing 
purchasing@keysenergy.com.  

D. Deliveries must be made Monday through Friday between the hours of 7:30am and 
3:30pm except for holidays.  KEYS does not allow overnight parking of freight trucks on 
its property. 

E. All deliveries must be made on an open-bed trailer suitable for side unloading using a 
forklift. Deliveries made by standard semi-trailer, enclosed truck, or sealed container will 
be refused at the time of arrival. 

 
2.0 SINGLE PHASE, DEAD FRONT PAD MOUNT TRANSFORMERS 
All transformers will be installed on KEYS 13,800 nominal voltage distribution system.  KEYS 
voltage is 13,800 volts phase to phase and 7,970 volts phase to ground.  All transformers supplied 
shall be capable of operating on this voltage system. This section covers ANSI, pad mounted, 
single phase, 60 hertz mineral-oil filled, self-cooled distribution transformers, 167 KVA and 
smaller. 
 
Unless otherwise specified herein, all transformers shall be in accordance with the latest revision 
of the following: 
 

A. IEEE C57.12.00, latest revision, Standard General Requirements for Liquid-Immersed 
Distribution, Power, and Regulating Transformers. 

B. ANSI C57.12.25, latest revision, Requirements pad mounted, compartmental-type, self-
cooled, single-phase distribution transformers with separable insulated high-voltage 
connectors:  High Voltage 34500 GRDY/19920 volts and below, Low-voltage, 240/120; 
167 kVA and smaller. 

C. ANSI C57.12.28, latest revision, Pad-mounted Equipment - Enclosure Integrity 
D. IEEE C57.12.90, latest revision, Standard Test Code for Liquid-Immersed Distribution, 

Power, and Regulating Transformers 
E. 10 CFR Part 431, Energy Conservation Program for Commercial Equipment: Distribution 

Transformers Energy Conservation Standards, Final Rule 
F. ASTM D3487-09 Standard Specifications for Mineral Insulating Oil Used in Electrical 

Apparatus. 
 

2.1 RATINGS 
 

A. Typical KVA ratings are as follows: 25 – 333 
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2.2 NOISE LEVEL 
 

A. Noise level shall not exceed ANSI standards for distribution class transformers. 
 

2.3 DIELECTRIC FLUID 
 

A. Coolant shall be the following: 
a. Shall use Mineral Oil (Standard ASTM D3487) or biodegradable coolant. 

  Note: If biodegradable coolant is used, the transformer must be clearly marked  
  as containing biodegradable coolant.   

B. General Requirements 
a. PCB content of less than two (2) ppm on a dry weight basis when tested in 

accordance with an EPA approved method.   
  Note: Any transformer which is not in compliance with this requirement will be  
  returned to the manufacturer for replacement. 

C. Label Requirements 
a. All transformers shall have an approved durable label (Uticom U6060 or 

U6060B or exact equivalent). 
b. Background color 

i. Shall be a medium blue background. 
c. Lettering size and color 

i.  Shall be a minimum 2” white lettering 
d. Contents 

i. Shall describe the dielectric fluid as non-PCB. 
ii. Shall state its maximum PCB concentration at the time of manufacture.   

e. Location on transformer 
i. Shall be placed on the outside at a location to be easily read from the 

ground. 
 

2.4 EXTERIOR FINISH 
 

A. Color requirements 
a. Shall be Munsell number 7GY 3.29/1.5. 

B. Tank and cabinet material requirements 
a. Shall be made of 304/304L stainless steel.  

C. Coat and finish requirements 
a. All paint and/or coatings including topcoats, intermediate coats and primers shall 

be free of lead.  
b. Shall have a corrosion resistant finish that shall meet or exceed ANSI C57.12.28, 

latest revision.   
c. Shall consist of sufficient coat(s) of high grade quality paint which will not fade, 

blister or chalk and will be scuff resistant.  
 Note: This is to insure long field life (20 years plus) with minimum maintenance   
 under severe environmental conditions such as salt spray, high humidity and high  
 ultraviolet levels. 

D. Markings 
a. There shall be no additional markings, signs or decals unless specified.   
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2.5 CONSTRUCTION 
 

A. General requirements 
a. Transformers shall be assembled in North America. 
b. Opening between tank wall and front sill flange shall be a minimum of 15-1/2”. 
c. Shall be designed to minimize areas where water and corrosive elements can 

accumulate. 
d. Shall be designed to be lifted or slid on to a pad without disturbing entrance cables. 
e. Transformer sizing, clearances, and arrangements shall follow figure 1b of ANSI 

C57.12.25, Latest Rev. 

 
f. Enclosure security requirements as stated in ANSI C57.12.28, Latest Rev. 

(repeated information may be listed in other categories for reiteration) 
g. 2 parking stands to be equipped per the figure above.  

B. Material requirements 
a. BASE BID 

i. All metal shall be 304/304L stainless steel where possible unless specified 
herein. 

ii. Nameplate 
iii. Exposed hardware (e.g. screws, brackets, etc…) 
iv. Sill, hood, and operating mechanisms 
v. Faceplate hardware (including parking stand) 
vi. Sill hold down cleats 
vii. Hinges (including pins) 
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viii. Lifting bolts 
ix. Retainer 
x. Exceptions to stainless 

1. Ground connector (See grounding in section 2.5 for detail) 
b. ALTERNATE BID 

i. Tank shall be 304/304L stainless steel. 
ii. Remaining components may be mild steel, except for ground connector. 

C. Welding requirements 
a. Exterior welds shall be full welds. 
b. Spot, tack, or skip welds are not acceptable for attaching hinges, brackets, 

grounding bosses, etc. 
c. Hinges shall be continuously welded to the tank and lid. 

D. Tank securement 
a. Two (2) sill hold down cleats shall be provided and support ½” stainless steel 

mounting bolts with a slotted hole. 
b. Compartment sill shall be mounted utilizing a minimum of two (2) 3/8” bolts on 

each side of the compartment. 
E. Door requirements 

a. Hood type doors are NOT acceptable. Side opening hinged doors shall be provided 
and meet the requirements of ANSI C57.12.25 paragraph 6.1.2. 

b. Door latch shall operate such that it avoids all primary and secondary connectors 
and cables. 

c. All door types shall have provisions for a ½” penta head captive bolt with NC Class 
2 threading as stated in ANSI C57.12.28, Latest Rev for enclosure security. 

d. Latch shall support a Best Co. #5B620 padlock or equivalent. 
e. Penta head bolt shall be unable to be removed prior to padlock removal for 

security. 
f. Hinge gauge shall be the same or greater than the gauge of the door. 

F. Lifting provision requirements 
a. Transformer shall have 5/8” stainless steel threaded inserts. 
b. Inserts shall be placed as to allow a single lift from two (2) points (one on each 

side of the transformer). 
c. Lifting bolts shall be provided - 5/8” x 2-1/4” to 3” stainless steel 

G. Pressure requirements 
a. Minimum sealed tank pressure capability without permanent distortion shall be 7 

PSI. 
b. Minimum sealed tank withstand pressure shall be 15 PSI. 

i. At the minimum tank withstand pressure, no oil leak shall be initiated and 
no component or bushing shall be expelled from the unit. 

c. If there is deformation, the unit shall remain tamper-proof and it shall be possible 
to open the compartment for access to the cable terminations. 

d. The product of the minimum tank withstand pressure in PSIG (without a pressure 
relief device in place) and the cubic inches of air space above the transformer 140o 
C. oil level shall equal or exceed 16,500. 

e. Reference section 2.10 for pressure relief detailed information. 
H. Cooling requirements 

a. It is KEYS preference to have tanks without cooling fins. 



 
KEYS BID 16-22 SPECIFICATIONS FOR THE PURCHASE OF TRANSFORMERS 

i. If design requires cooling fins, they shall be no point or edge that is sharp 
including the attachment to the tank. 

ii. Fins must be designed to minimum possible protrusion from tank. 
I. Protection requirements 

a. A ½” to 1” drain plug shall be provided near the center of the tank. 
b. Drain plug shall follow all ANSI/IEEE standards for placement to avoid inaccessible 

locations. 
J. Grounding requirements 

a. Transformer shall consist of 2 ground pads 
i. ½”-13 threaded boss, 7/16” deep 

b. Shall contain a bronze type tank ground connector that supports up to a #6 to 
250MCM copper conductor, Penn Union GSE-025 or equivalent. Must be approved 
by KEYS prior to bid acceptance if choosing an equivalent. 
 

2.6 HIGH VOLTAGE TERMINATIONS 
 

A. All transformers shall have four 2-1/2% full capacity taps, three below and one above 
rated voltage as shown below: 

Tap % Voltage 
1(a) 102.5% 8169V 
2(b) 100.0% 7970V 
3(c) 97.5% 7771V 
4(d) 95.0% 7572V 
5(e) 92.5% 7372V 

  Table 2.1 – Tap Percentages 
 

B. The transformer shall be furnished with the required high-voltage removeable stud 
bushing wells, Elastimold K1601PC-S2-R or approved equal, for use with replaceable 200-
amp, 15 kV load break type-bushing inserts per IEEE 386. Bail tabs or holes are required 
on the bushing well clamp. Specific written approval is required for use on wells other 
than the one specified (Bidder shall provide documentation for comparison). Bushing 
inserts will be furnished and installed by the vendor (Elastimold or Equal).  

C. The bushing wells shall be orientated so that the elbows can be operated with a hot stick.  
D. A bracket for ground or test bushing shall be located between primary bushings. 

 
2.7 HIGH VOLTAGE PROTECTION DEVICES 

 
A. Fuse requirements 

a. The primary fuse shall be externally replaceable equivalent to expulsion, bayonet 
type.  

b. The fuse links will be load sensing in series with coordinated isolation links. 
c. The fuse holder shall be located so the eye will not touch the lid in any position.  

Note: Stops to prevent rotation of the eye to the twelve o'clock position are not acceptable. 
   

Bayonet type fuses required for pad mount transformers. 
Size Phase Type 
25 1 C04 
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50 1 C08 
75 1 C08 
100 1 C10 
167 1 C12 
250 1 C14 
333 1 C14 

 
B. Isolation link 

a. If provided, then the link shall be in series with the bayonet oil fuse cutout. 
b. Shall be sized to melt when the cutout rating is exceeded.   
c. This link will be designed to operate at high fault conditions only.  
 (Optional - not required by KEYS unless an IEEE or ANSI requirement). 

C. Drip shield requirements 
a. Shall be provided under the bayonet fuse. 
b. Shall not extend more than 5" from the transformer tank.   
c. The shield shall be designed to prevent accidental dislodgment. 

 
2.8 LOW VOLTAGE TERMINATIONS 

 
A. The low-voltage line and neutral terminals for all size transformers shall be a 1”-14 

threaded copper stud. (Fig. 4c of ANSI C57.12.25, latest revision.) 
a. Low voltage bushings to be Central Maloney part number 70133452 or approved 

equal by KEYS 
b. Low voltage bushings shall have adequate strength to support the cables and 

prevent oil leaks. 
 Note: No exception will be taken on LV terminal stud sizing. KEYS will be utilizing CMC 
 Lugs’ NSM750-8I stud connector for single phase pad mounts. 

B. The neutral stud shall be furnished with one jam nut suitable for retaining the tank ground 
strap between the nut and a secondary connector. 

C. The neutral bushing shall be insulated from the tank and provided with a detachable 
ground strap adequate to conduct maximum available fault current. 
 

2.9 BREAK SWITCH 
 

A. Each transformer shall include a 4-position load break switch.   
a. Shall be a rotary “T-blade” type 
b. Shall be externally operated for loop feed switching.   
c. A spring loaded, quick make and break system shall be utilized and be hot stick 

operable.   
d. This oil-immersed mechanism will be rated as follows: 

i. 95 kV BIL 
ii. Maximum Voltage L-L 25kV, L-Gnd 15kV 
iii. Continued interrupt current – 300A 
iv. Momentary and making current – 12kA 
v. R.M.S. SYM/ASSYM. – 16kA 

e. The four-position switch will provide for: 
i. Loop A Feed 
ii. Loop B Feed 
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iii. Loop A and B Feed and Transformer 
iv. Transformer off – Loop closed 

 
2.10 OIL PRESERVATION 
All transformers shall be equipped per ANSI C57.12.20, latest revision, 6.2.5 Relief of Excessive 
Pressure. 

 
A. Pressure Relief Valve and Transformer Failure Device 

 
a. Each transformer shall be equipped with a non-resettable device which detects 

and provides external indication of internal transformer faults, and also 
incorporates pressure relief functionality.  The approved device is manufactured 
by IFD Corporation or approved equal. 

b. Device shall provide external indication visible from the ground after an internal 
fault has occurred. 

c. This device will function as replacement for the conventional pressure relief device. 
 

2.11 NAMEPLATE INFORMATION 
 

A. All transformer nameplates shall be mounted in such a manner that there are no sharp 
edges exposed, made of stainless steel 304/304L (preferred), and indicate the following 
per IEEE C57.12.00, latest revision: 

a. The metal (aluminum or copper) used in each winding shall be shown on the 
nameplate. 

b. kVA, High voltage, and low voltage. 
c. BIL rating of high voltage winding (both high voltage BIL rating on dual voltage 

transformers). 
d. Transformer weight. 
e. Month and year of manufacture. 
f. Serial number. 
g. Bar-code in accordance with IEEE C57.12.35, latest revision. 
h. PCB Content. 
i. % Impedance 

 
2.12 PAD MOUNTY TRANSFORMER SAFETY LABELS 

 
A. No markings, signs, or safety labels are permitted on the exterior surface of the 

transformer unless otherwise specified. 
B. A NEMA 260 - "Mr. Ouch" danger label is required on the inside surface of the 

compartment door and shall be clearly visible and readable when the transformer 
compartment door is in the open position. 
 

2.13 WARRANTY 
Each transformer conforming to this material specification shall be unconditionally guaranteed 
against failure due to any cause, except misapplication or abuse, for a minimum of one (1) year 
from the date of installation or 18 months from the date of shipment, whichever occurs first.  Any 
transformer, which does not conform to this warranty, shall, at buyer’s option, be repaired or 
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replaced by seller.  Seller shall indemnify buyer for all costs incurred as a result of any such 
nonconformity. 
 
2.14 PACKING AND SHIPPING 

 
A. No manufacturer's installation instructions are to be packaged or shipped with the 

transformers.  
B. Copies of installation instructions shall be delivered to KEYS. 
C. Each transformer shall be banded to a two-way entry, pallet.   
D. The pallet must be of such dimensions as to provide two inch (2") clearance of the 

transformer at its widest outside measurements on all four sides. 
E. All transformers shall be positioned on pallets allowing decal to be visible from the front 

of the pallet.  
F. The pallet must provide a minimum of 2-1/2" of fork under clearance.  
G. The transformer shall be banded to the pallet in such a way as to prevent shifting of the 

unit on the pallet surface during transit, while allowing the unit to be handled by sling or 
by fork truck without removing the banding. 

H. Notification on delivery must be made no less than 48 hours prior to delivery by contacting 
KEYS Warehouse at (305) 295-1192 or (305) 295-1212 or emailing 
purchasing@keysenergy.com.  

I. Deliveries must be made Monday through Friday between the hours of 7:30am and 
3:30pm except for holidays.  KEYS does not allow overnight parking of freight trucks on 
its property. 

J. Unless otherwise specified at the time of purchase, transformers shall be shipped on open-
bed trailers suitable for side unloading with fork truck. 

 
3.0 THREE PHASE, DEAD FRONT PAD MOUNT TRANSFORMERS 
All transformers will be installed on KEYS 13,800 nominal voltage distribution system.  KEYS 
voltage is 13,800 volts phase to phase and 7,970 volts phase to ground.  All transformers supplied 
shall be capable of operating on this voltage system. This section covers three-phase pad 
mounted, 60 Hertz, mineral oil filled, self-cooled transformers. 
Unless otherwise specified herein, all transformers shall be in accordance with the latest revision 
of the following: 
 

A. IEEE C57.12.00, latest revision, Standard General Requirements for Liquid-Immersed 
Distribution, Power, and Regulating Transformers. 

B. IEEE C57.12.26, latest revision, Requirements for pad mounted compartmental-type, self-
cooled, three phase distribution transformers for use with separable insulated high voltage 
connectors; high-voltage, 13,800 volts and below; 2500 KVA and smaller. 

C. IEEE C57.12.90, latest revision, Standard Test Code for Liquid-Immersed Distribution, 
Power, and Regulating Transformers 

D. IEEE C57.91, latest revision Guide for Loading Mineral Oil-Immersed Overhead Type 
Distribution Transformers, Section 8.3 

E. 10 CFR Part 431, Energy Conservation Program for Commercial Equipment: Distribution 
Transformers Energy Conservation Standards, Final Rule. 
 

3.1 RATINGS 
 

mailto:purchasing@keysenergy.com
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A. Typical KVA ratings are as follows: 45, 75, 112.5, 150, 225, 300, 500, and 750, 1000. 
B. Transformers must have a five-legged core and coil. 
C. Case temperature rise over ambient shall not exceed 45 degree C. 

 
3.2 NOISE LEVEL 

  
A. Noise level shall not exceed ANSI standards for distribution class transformers. 

 
3.3 DIELECTRIC FLUID 

 
A. Coolant shall be the following: 

a. Shall use Mineral Oil (Standard ASTM D3487) or biodegradable coolant. 
B. General requirements 

a. PCB content of less than two (2) ppm on a dry weight basis when tested in 
accordance with an EPA approved method. 

b. An oil sight gauge, Tedco Nol M36E, or approved equivalent, shall be provided in 
three phase units. 

i. It shall be located ½” to 1” below the surface of the 25-degree C oil level. 
Note: Any transformer which is not in compliance with this requirement will be returned to 
the manufacturer for replacement. 

 
C. Label requirements 

a. All transformers shall have an approved durable label (Uticom U6060 or U6060B 
or exact equivalent). 

b. Background color 
i. Shall be a medium blue background. 

c. Lettering size and color 
i. Shall be a minimum 2” white lettering 

d. Contents 
i. Shall describe the dielectric fluid as non-PCB. 
ii. Shall state its maximum PCB concentration at the time of manufacture. 

e. Location on transformer 
i. Shall be placed on the outside at a location to be easily read from the 

ground. 
 

3.4 EXTERIOR FINISH 
 

A. Color requirements 
a. Shall be Munsell number 7GY 3.29/1.5. 

B. Tank and cabinet material requirements 
a. Shall be made of 304/304L stainless steel.  

C. Coat and finish requirements 
a. All paint and/or coatings including topcoats, intermediate coats and primers shall 

be free of lead.  
b. Shall have a corrosion resistant finish that shall meet or exceed ANSI C57.12.28, 

latest revision.   
c. Shall consist of sufficient coat(s) of high grade quality paint which will not fade, 

blister or chalk and will be scuff resistant.  
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Note: This is to insure long field life (20 years plus) with minimum maintenance under 
severe environmental conditions such as salt spray, high humidity and high ultraviolet levels. 

D. Markings 
a. There shall be no additional markings, signs or decals unless specified.   

 
3.5 CONSTRUCTION 

 
A. General requirements 

 
a. Transformers shall be assembled in North America. 
b. Opening between tank wall and front sill flange shall be a minimum of 15-1/2”. 
c. Shall be designed to minimize area where water and corrosive elements can 

accumulate. 
d. Shall be designed to be lifted or slid on to a pad without disturbing entrance cables. 
e. Enclosure security requirements as stated in ANSI C57.12.28, Latest Rev. 

(repeated information may be listed in other categories for reiteration) A 
compartment shall be affixed on one side of the transformer: 

i. Compartment depth shall be 18” deep at a minimum. 
ii. Primary bushings shall be on the left side. 
iii. Secondary bushings shall be on the right side. 
iv. Secondary bushings shall be staggered. 
v. There shall be a barrier in between the bushing sections such that: 

1. Shall be 16” deep at minimum. 
2. Shall extend 6” above and below the top most and lowest most 

secondary bushing from the centerline. 
f. Secondary cabinet shall be 25” in width (barrier to side wall) at a minimum. 
g. Transformer sizing, clearances, and arrangements shall follow Figures 6A, 7 & 8 

IEEE C57.12.26, latest revision.  
 
 
 
 
 
 

(Remainder of this page left blank) 
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B. Material requirements 

a. BASE BID 
i. All metal shall be 304/304L stainless steel where possible unless 

specified herein: 
1. Nameplate 
2. Exposed hardware (e.g. screws, brackets, etc…) 

1. Sill, hood, and operating mechanisms 
2. Faceplate hardware (including parking stand) 
3. Sill hold down cleats 
4. Hinges (including pins) 
5. Lifting bolts 

ii. Exceptions to stainless 
1. Ground connector (See grounding in section 3.5 for detail) 

b. ALTERNATE BID 
i. Tank shall be 304/304L stainless steel. 
ii. Remaining components may be mild steel, except for ground 

connector. 
c. Aluminum hardware shall not be used. 

C. Welding requirements 
a. Exterior welds shall be full welds. 
b. Spot, tack, or skip welds are not acceptable for attaching hinges, brackets, 

grounding bosses, etc. 
c. Hinges shall be continuously welded to the tank and lid. 

D. Tank securement 
a. Two (2) sill hold down cleats shall be provided and support ½” stainless steel 

mounting bolts with a slotted hole. 
b. Compartment sill shall be mounted utilizing a minimum of two (2) 3/8” bolts on 

each side of the compartment. 
E. Door requirements 

a. Doors and top-hinged lids shall be designed to prevent inadvertent dislodgment 
from the hinge.  

b. Door latch shall operate such that it avoids all primary and secondary connectors 
and cables. 

c. When an externally replaceable fuse is used, the lid and doors must be designed 
so as not to interfere with replacement of this fuse 

d. All door types shall have provisions for a ½” penta head captive bolt with NC Class 
2 threading as stated in ANSI C57.12.28, Latest Rev for enclosure security. 

e. Latch shall support a Best Co. #5B620 padlock or equivalent. 
f. Penta head bolt shall be unable to be removed prior to padlock removal for 

security. 
g. Hinge gauge shall be the same or greater than the gauge of the door. 

F. Lifting provision requirements 
a. Shall be permanently attached and arranged on the tank to provide a distributed 

balanced lift in a vertical direction for the completely assembled transformer. 
b. Shall be designed to provide a safety factor of 5. 
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Note: The safety of 5 is the ratio of the ultimate stress of the materials used to the working 
stress.  The working stress is the maximum combined stress developed in the lifting 
provisions by the static load on the completely assembled transformer. 

G. Pressure requirements 
a. Minimum sealed tank pressure capability without permanent distortion shall be 7 

PSI. 
b. Minimum sealed tank withstand pressure shall be 15 PSI. 

i. At the minimum tank withstand pressure, no oil leak shall be initiated and 
no component or bushing shall be expelled from the unit. 

c. If there is deformation, the unit shall remain tamper-proof and it shall be possible 
to open the compartment for access to the cable terminations. 

d. The product of the minimum tank withstand pressure in PSIG (without a pressure 
relief device in place) and the cubic inches of air space above the transformer 140o 
C. oil level shall equal or exceed 16,500. 

H. Cooling requirements 
a. It is KEYS preference to have tanks without cooling fins. 

i. If design requires cooling fins, they shall be no point or edge that is sharp 
including the attachment to the tank. 

ii. Fins must be designed to minimum possible protrusion from tank. 
I. Protection requirements 

a. A ½” – 1” drain plug shall be provided near the center of the tank. 
b. Drain plug shall follow all ANSI/IEEE standards for placement to avoid inaccessible 

locations. 
J. Grounding requirements 

a. Transformer shall consist of 2 ground pads 
i. ½”-13 threaded boss, 7/16” deep 

b. Shall contain a bronze type tank ground connector that supports up to a #6 to 
250MCM copper conductor, Penn Union GSE-025 or equivalent. Must be approved 
by KEYS prior to bid acceptance if choosing an equivalent. 

 
3.6 HIGH VOLTAGE TERMINATIONS 

 
A. All transformers shall have four 2-1/2% full capacity taps, three below and one above 

rated voltage as shown below: 
 

Tap % Voltage 

1(a) 102.5% 8169V 
2(b) 100.0% 7970V 
3(c) 97.5% 7771V 
4(d) 95.0% 7572V 
5(e) 92.5% 7372V 

 
B. The transformer shall be furnished with the required high-voltage removeable stud 

bushing wells, Elastimold K1601PC-S2-R or approved equal, for use with replaceable 200-
amp, 15 kV load break type-bushing inserts per IEEE 386. Bail tabs or holes are required 
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on the bushing well clamp. Specific written approval is required for use on wells other 
than the one specified (Bidder shall provide documentation for comparison). Bushing 
inserts will be furnished and installed by the vendor (Elastimold or Equal).  

C. A bracket for ground or test bushing shall be located as shown on Figure 6A IEEE 
C57.12.26, latest revision. 

D. The bushing wells shall be orientated so that the elbows can be operated with a hot stick. 
E. Primary bushing wells shall have a dust cover in place for shipment. 

 
 

3.7 HIGH VOLTAGE PROTECTION DEVICES 
 

A. Fuse requirements 
a. The primary fuse shall be externally replaceable equivalent to expulsion, bayonet 

type.  
b. The fuse links will be load sensing in series with coordinated isolation links. 
c. The fuse holder shall be located so the eye will not touch the lid in any position.  

Note: Stops to prevent rotation of the eye to the twelve o'clock position are not acceptable. 
  

Bayonet type fuses required for pad mount transformers: 
Size (KVA) Phase Type 

75 3 C06 
150 3 C08 
300 3 C10 
500 3 C12 
750 3 C14 
1000 3 C14 

 
B. Isolation link 

a. If provided, then the link shall be in series with the bayonet oil fuse cutout. 
b. Shall be sized to melt when the cutout rating is exceeded.   
c. This link will be designed to operate at high fault conditions only.  
 (Optional - not required by KEYS unless an IEEE or ANSI requirement). 

C. Drip shield requirements 
a. Shall be provided under the bayonet fuse. 
b. Shall not extend more than 5" from the transformer tank.   
c. The shield shall be designed to prevent accidental dislodgment. 

 
3.8 LOW VOLTAGE TERMINATIONS 

 
A. Low voltage bushings to be Central Maloney part number 70133452 or approved equal by 

KEYS 
a. Low voltage bushings shall have adequate strength to support the cables and 

prevent oil leaks. 
B. The neutral bushing shall be insulated from the tank and provided with a detachable 

ground strap adequate to conduct maximum available fault current. 
C. Primary wye connections and secondary neutrals shall be internally connected to this tank 

ground with a HO switch to isolate the primary wye and secondary neutrals. 
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D. All 3-phase transformers shall come with spade terminals and located as in IEEE 
C57.12.26, latest revision: 

 
Size Spade Size Minimum Spade 

Thickness 
45-150 kVA 10 hole spade (5 above, 5 below) 3/8” 
225-500kVA 12 hole spade (6 above, 6 below) 3/8” 

750kVA 12 hole spade (6 above, 6 below) ½” 
1000kVA 12 hole spade (6 above, 6 below) ½” 

3.9 BREAK SWITCH 
 

A. Each transformer shall include a 4-position load break switch.   
a. Shall be a rotary “T-blade” type 
b. Shall be externally operated for loop feed switching.   
c. A spring loaded, quick make and break system shall be utilized and be hot stick 

operable.   
d. This oil-immersed mechanism will be rated as follows: 

i. 95 kV BIL 
ii. Maximum Voltage L-L 25kV, L-Gnd 15kV 
iii. Continued interrupt current – 300A 
iv. Momentary and making current – 12kA 
v. R.M.S. SYM/ASSYM. – 16kA  

e. The four-position switch will provide for: 
i. Loop A Feed 
ii. Loop B Feed 
iii. Loop A and B Feed and Transformer 
iv. Transformer off – Loop closed 

 
3.10 OIL PRESERVATION 
All transformers shall be equipped per ANSI C57.12.20, latest revision, 6.2.5 Relief of Excessive 
Pressure. 
 

A. Pressure Relief Valve and Transformer Failure Device 
a. Each transformer shall be equipped with a non-resettable device which detects 

and provides external indication of internal transformer faults, and also 
incorporates pressure relief functionality.  The approved device is manufactured 
by IFD Corporation or approved equal. 
 

b. Device shall provide external indication visible from the ground after an internal 
fault has occurred. 

 
c. This device will function as replacement for the conventional PRV. 

 
3.11 NAMEPLATE INFORMATION 

 
A. All transformer nameplates shall be mounted in such a manner that there are no sharp 

edges exposed, made of stainless steel 304/304L (preferred), and indicate the following 
per IEEE C57.12.00, latest revision: 
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a. The metal (aluminum or copper) used in each winding shall be shown on the 
nameplate. 

b. kVA, High voltage, and low voltage. 
c. BIL rating of high voltage winding (both high voltage BIL rating on dual voltage 

transformers). 
d. Transformer weight. 
e. Month and year of manufacture. 
f. Serial number. 
g. Bar-code in accordance with IEEE C57.12.35, latest revision. 
h. PCB Content. 
i. % Impedance. 

 
3.12 PAD MOUNTED TRANSFORMER SAFETY LABELS 

 
A. No markings, signs, or safety labels are permitted on the exterior surface of the 

transformer unless otherwise specified. 
B. A NEMA 260 - "Mr. Ouch" danger label is required on the inside surface of the 

compartment door and shall be clearly visible and readable when the transformer 
compartment door is in the open position. 
 

3.13 WARRANTY 
Each transformer conforming to this material specification shall be unconditionally guaranteed 
against failure due to any cause, except misapplication or abuse, for a minimum of one (1) year 
from the date of installation or 18 months from the date of shipment, whichever occurs first.  Any 
transformer, which does not conform to this warranty, shall, at buyer’s option, be repaired or 
replaced by seller.  Seller shall indemnify buyer for all costs incurred as a result of any such 
nonconformity. 
 
3.14 PACKING AND SHIPPING 

 
A. No manufacturer's installation instructions are to be packaged or shipped with the 

transformers.  
B. Copies of installation instructions shall be delivered to KEYS. 
C. Each transformer shall be banded to a two-way entry, pallet.   
D. The pallet must be of such dimensions as to provide two inch (2") clearance of the 

transformer at its widest outside measurements on all four sides. 
E. All transformers shall be positioned on pallets allowing decal to be visible from the front 

of the pallet.  
F. The pallet must provide a minimum of 2-1/2" of fork under clearance.  
G. The transformer shall be banded to the pallet in such a way as to prevent shifting of the 

unit on the pallet surface during transit, while allowing the unit to be handled by sling or 
by fork truck without removing the banding. 

H. Notification on delivery must be made no less than 48 hours prior to delivery by contacting 
KEYS Warehouse at (305) 295-1192 or (305) 295-1212 or emailing 
purchasing@keysenergy.com  

I. Deliveries must be made Monday through Friday between the hours of 7:30am and 
3:30pm except for holidays.  KEYS does not allow overnight parking of freight trucks on 
its property. 

mailto:purchasing@keysenergy.com
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J. Unless otherwise specified at the time of purchase, transformers shall be shipped on open-
bed trailers suitable for side unloading with fork truck. 

 
4.0 BIDDER DELIVERABLES 

 
A. Exception sheet provided in this bid packet (Prior to bid acceptance) 

a. Shall submit even if there are no exceptions with indication as such. 
 

B. Specifications and/or pre-drawings with details confirming specific requests such as 304 
stainless, extra creep bushings, heavy duty arrester type, etc. (Prior to bid acceptance) 

C. Nameplate drawing (Post bid award) 
a. Shall show sample information of the nameplate print that will be on final 

manufactured nameplate. 
b. Shall indicate or show that the barcode will be printed upon manufacture. 
c. Shall call out type of metal either on nameplate drawing or transformer drawing. 

D. Transformer drawing (Post bid award) 
a. Shall list and/or show all relevant dimensions and weight: 

i. Relevant to proper installation and transportation planning. 
ii. Showing minimum bid requirements are met. 
iii. Showing all minimums in ANSI/IEEE requirements are met. 

b. Shall indicate material used where necessary per bid specification. 
i. E.g. 304/304L stainless steel or ALL hardware 304/304L. 

E. Bill of materials / Parts list (Post bid award) 
a. Shall list all components outside of the base transformer portion and metal 

compartment shell. 
b. Shall list part number of all replaceable items. 

i. Examples – LV bushings, Ground lugs, valves, gauges, etc… 
c. Shall contain description of part. 

 
The drawings provided are not considered final until after KEYS full review of the drawings upon 
bid award as indicated in the terms and conditions portion of this document under Drawings 
and Approvals. Please see the drawings and approvals section for more information. 

 
BID SUBMITTAL 
Proposals shall be submitted electronically via VendorLink or DemandStar prior to the opening 
date and time. Emailed proposals will not be accepted. Should a vendor not be able to submit via 
VendorLink or DemandStar, paper submittals will be accepted. Paper submittals must be received 
prior to the opening date and time in order to be considered. 
 
Bid bonds and/or cashier’s checks must be sent via FedEx or UPS only to: 
 
Keys Energy Services 
Bid Opening Committee 
6900 Front Street Extended 
Key West, Florida 33040 
 
Bidders must submit the following to be found responsive: 

1. Bid Bond or Cashier’s Check for 5% of Total  



KEYS BID 16-22 SPECIFICATIONS FOR THE PURCHASE OF TRANSFORMERS 

2. Proposal Page (1-5)
3. Bidder’s Statement
4. Public Entity Crimes Sworn Statement
5. Drug-Free Workplace Statement
6. Safety Compliance Affidavit
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KEYS ENERGY SERVICES 
GENERAL TERMS & CONDITIONS 

 
ADDITIONS/DELETIONS 
KEYS reserves the right to add or delete any item from this bid or resulting contract when deemed to be in the best interest of KEYS. 
 
ALTERATIONS IN PROPOSAL 
Except as otherwise provided herein, Proposals which are conditional in any way, or which contain erasures or interlineations not authenticated as 
provided herein, or which contain items not called for, items not in conformity with applicable laws, changes, additions, recapitulations, alternative 
Proposals, or any other modifications of the Proposal forms which are not specifically called for in the Contract Documents, will be rejected as not 
responsive unless specifically agreed to in writing by KEYS.  Erasures, interlineations or other corrections shall be authenticated by affixing in the 
margin immediately opposite the correction, the handwritten initials of each person executing the Proposal. 
 
APPLICABLE LAW 
This Contract shall be interpreted in accordance with the law of the State of Florida. 
 
ASSIGNMENT 
No contract awarded under these terms, conditions, and specifications, may be sold, transferred or assigned in full or part without the written 
permission of KEYS.  Such written permission shall not relieve contractor from its obligations and liabilities. 
 
ATTORNEY FEES 
The prevailing party in any litigation or mediation relating to the contract shall be entitled to recover it reasonable attorney fees and costs 
from the other party for all matters, including, but not limited to, appeals. 

BASIS OF AWARD 
A. The award will be made by KEYS on the basis of the Proposal from the lowest responsive* responsible**, Bidder which, in KEYS’ 

sole and absolute judgment, will best serve the interest of KEYS. 
B. KEYS reserves the right to accept or reject any or all Proposals, and to waive any informalities and irregularities in said Proposal. 

*Responsive Bidder: Any person, firm, or corporation submitting a bid for the work contemplated whose bid form is complete and regular, 
free of excisions or special conditions and has no alternative bids for any item unless requested in the technical specifications. 
**Responsible Bidder: Any person, firm, or corporation submitting a bid for the work contemplated who maintains a permanent place of 
business, has adequate manpower and equipment to do the work properly and within the time limit that is established, has adequate 
financial status to meet his obligations contingent to the work and has a history of performance of like contracts (acceptable to KEYS). 

C. Evaluation:  The lowest evaluated price shall be determined from an analysis which assesses the impact of the contract price, 
operational and maintenance costs.  

 
BID BOND/CERTIFIED CHECK  
Each proposal should be accompanied by a Bid Bond or Certified Check payable to the UTILITY BOARD OF THE CITY OF KEY WEST, FLORIDA 
in an amount not less than five (5%) percent of the amount of the proposal as security. 
 
BID PROPOSAL PRICING 
All bid proposals must remain firm for 120 days minimum. 
 
COMPLETENESS OF PROPOSAL 
A. Each Bidder shall respond to all items on Proposal Page. When quoting on all items including optional items, bidders shall insert the words 

“No Bid” in the space provided for any item for which no offer is made. Failure to do so may result in the Proposal being rejected as not 
responsive. 

B. KEYS will consider alternative, additive, or deductive options with no initial pricing.  
C. Each Proposal shall include specific acknowledgment of receipt of all Addenda issued during the bidding period.  Failure to do so may 

result in the Proposal being rejected as not responsive. 
D. Each Bidder shall furnish information relating to its experience, facilities, material, equipment and business as is required by the Proposal 

form.  Failure to do so may result in the Proposal being rejected as not responsive. 
E. Additional technical data furnished by a Bidder, but not required by the Request for Proposal (RFP), may at KEYS’ option be considered 

part of the Proposal to the extent that it is supplementary to, is consistent with and not contrary to the RFP. 

CONTACT REFERENCES 
KEYS contact for bidding requirements and technical specifications: Tyler Randolph, Supervisor of Purchasing, 
Tyler.Randolph@keysenergy.com or purchasing@keysenergy.com.   
 
CONTRACT CHANGES 
No changes, over the contract period, shall be permitted unless prior written approval is given by the Utility Board of the City of Key West, 
Florida.  No Contractor shall assign the contract or any rights or obligations there under without the written consent of KEYS.  In the event of 
such approved subcontracting, contractor agrees to provide KEYS with written documentation relative to the Subcontractor(s) employed in 
this contract. 
 
CONTRACT COMPLIANCE 

mailto:Tyler.Randolph@keysenergy.com
mailto:purchasing@keysenergy.com
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All contracts are subject to the terms and conditions of the Fair and Accurate Credit Transactions Act of 2003.  The said provisions and 
compliance therewith are expressly made part of the contract and are binding covenants on the party contracting with KEYS. 
 
CONTRACT DURATION  
The duration of the base contract shall be for one (1) year the date of execution by the Utility Board or until original order is accepted by 
KEYS, whichever is later. If this contract is for a unit price and estimated quantities and if KEYS desires, KEYS and Contractor can extend the 
contract at the same unit price. KEYS reserve the right to cancel this contract without cause with 30 days written notice and with cause within 
10 days.    

CONTRACTOR LIABILITY 
In the event of default by Contractor, KEYS reserves the right to utilize the next lowest Bidder as the new Contractor.  In the event of this 
occurrence, the next lowest Bidder, if it wishes the award, shall be required to provide the bid items at the prices as contained on its proposal 
or bid for this specification. 
 
DELIVERY 
A. Delivery, inspection and acceptance - delivery, inspections and acceptance will be at destination, F.O.B. Key West as specified in 

the RFP, KEYS Warehouse, unless otherwise provided.  Until delivery and acceptance and after any rejections, risk of loss will be 
on the Vendor, unless loss results from negligence of KEYS.  

B. Notwithstanding the requirements for any KEYS inspection and test contained in the specifications applicable to this proposal, except 
where specialized inspections or tests are specified for performance solely by KEYS, contractor shall perform or have performed the 
inspections and tests required to substantiate that the supplies and services provided under this proposal conform to the drawings, 
specifications and proposal requirements listed herein, including if applicable, the technical requirements for the manufacturer’s 
part numbers specified herein. 

C. Delivery of Excess Quantities – Contractor is responsible for the delivery of each item quantity within allowable variations, if any.  
If contractor delivers and KEYS receives quantities of any item in excess of the quantity called for (after considering any allowable 
variations of quantity) such excess quantities will be treated as being delivered for the convenience of contractor.  KEYS may retain 
such excess quantities without compensating the interests herein.  Quantities in excess, will at the option of KEYS, either be returned 
at contractor’s expense, or retained and paid for by KEYS at the contract unit price. 

D. Deliveries – In the event of failure to deliver material of the quality or within the time specified, KEYS may cancel the order and buy 
elsewhere.  Contractor will be responsible for any cost differences encountered in the procurement of materials.  Failure of KEYS to 
exercise this option with respect to any installment shall not be deemed a waiver with respect of future installments, if any. 

E. Delivery tickets – All shipments under this agreement shall be accompanied with delivery tickets, or packing slips, in triplicate, which 
shall contain the following minimum information: name of supplier, purchase order number, date of order, date of delivery or 
shipment, itemized list of supplies or services furnished, quantity, unit price, and extension of each line item.  Upon delivery, the 
Warehouse will retain a copy of the related delivery ticket. 

F. Inspection, Acceptance and Title – Inspection and acceptance will be at destination, unless otherwise provided.  Title and risk of 
loss or damage to all items shall be the responsibility of the contract supplier until accepted by KEYS in writing.  

 
ENTIRE AGREEMENT 
The terms, specifications and/or drawings included in a duly executed contract will constitute the entire agreement between the parties. No 
modification or waiver of terms of this agreement shall be binding, unless in writing, signed by a duly authorized representative of KEYS.  
 
ERROR IN BID CALCULATION 
In the event there is a mathematical error in the bid, KEYS will recalculate using the line items and correct the total. 
 
EXECUTION OF PROPOSAL 
If a Proposal is made by a partnership, it shall contain the name and address of each partner and shall be executed in the partnership name, 
followed by the handwritten signature of a partner authorized to execute the Proposal for the partnership.  If a Proposal is made by a corporation, 
it shall be executed in the name of the corporation, followed by the handwritten signature of an officer authorized to execute the Proposal for the 
corporation, and the printed or typewritten designation of the office he holds in corporation.  Another partner of the partnership or official of the 
corporation shall attest to the authority of the person executing the Proposal.  KEYS may require any Bidder to furnish certified copies of extracts of 
the minutes of meetings of the governing body of the Bidder authorizing execution of the Proposal and Contract Documents. 
 
FORCE MAJEURE 
KEYS shall not be liable in any way to contractor as a result of an event, circumstance or act of a third party that is beyond a party’s reasonable 
control (e.g. an act of God, and act of the public enemy, an act of a government entity, strikes or other labor disturbances, hurricanes, 
earthquakes, fires, floods, epidemics, embargoes, war and riots).  
 
LITIGATION SEARCH 
KEYS reserve the right to conduct a litigation search on contractor’s history of past litigation. 
 
LIQUIDATED DAMAGES 
In the event the Scope of Work is not substantially complete on or before the delivery date stated by the Contractor on the Proposal Page, 
liquidated damages shall be payable by Contractor to KEYS in the amount of $100.00 per day for each day delivery is delayed. 
 
The parties recognize that the damages to be incurred by KEYS as a result of delay in completion of the Scope of Work are difficult to estimate 
at this time and would be difficult for KEYS to prove. The parties intend that the payment of Liquidated Damages set forth above would serve 
to compensate KEYS for its damages resulting from such delay in completion, and constitutes a reasonable, good faith approximation of such 
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damages. The liquidated damages set forth herein are not intended to, nor shall be construed to, function as a penalty, and shall not preclude 
other remedies available to KEYS at law or in equity. 
 
MATERIAL 
No goods or materials provided pursuant to the proposal shall consist of or contain any equipment which has been manufactured or supplied 
by persons or entities owned by, controlled by, or subject to the jurisdiction or direction of the government of the People’s Republic of China. 
 
MODIFICATION OF PROPOSAL 
A modification of a proposal already received will be considered only if the modification is received prior to the time last announced for opening 
Proposals.  All modifications shall be made in writing, executed and submitted in the same form and manner as the original proposal, fax or E-mail. 
Phone modifications will not be considered. 
 
OPENING PROPOSALS 
At the time and place last announced for opening Proposals, each Proposal which has been received prior to the time last announced for opening 
Proposals, except those which have been properly withdrawn, will be publicly opened, irrespective of any irregularities or informalities in such 
Proposals.   
 
PAYMENT 
Payment will be made after acceptance of services and materials and within 30 days after receipt of invoice. KEYS does not pay service 
charges on late payments.  
 
PENALTIES 
KEYS reserves the right to increase or decrease quantities shown without penalties. 
 
SUPPLY BOND 
Within ten (10) days after notification of award of the Contract to Bidder, Bidder shall obtain and provide to KEYS a Supply Bond in favor of, 
or a Certified Check or Cashier’s Check payable to, the UTILITY BOARD OF THE CITY OF KEY WEST, FLORIDA in an amount not less than 
100% of the amount of the total Contract, to secure the awarded Bidder’s obligation to provide the goods and materials specified on time 
and at the cost set forth in the Proposal. Bidder shall maintain such surety in force and effect until such time as all goods and materials are 
delivered to KEYS. KEYS shall have the right under such surety to recover the difference between the Contract price and any revised pricing 
in the event Contract prices for any goods and/or materials are not honored, and/or to recover the liquidated damages set forth herein in the 
event goods and/or materials are not delivered within the time period specified in the Contract. Failure of Bidder to supply such surety within 
the time specified may result in award revocation. In the event Bidder elects to satisfy this obligation by provision of a Certified Check or 
Cashier’s Check, and Bidder honors the above-listed obligations secured by the surety, KEYS will return or destroy such check, at Bidder’s 
election, within ten days of delivery of all goods and materials as set forth in the proposal 
 
POSTPONEMENT OF OPENING 
KEYS reserves the right to postpone the date and time last announced for opening Proposals and such postponement may be made at any time 
prior to the time last announced for opening Proposals.  KEYS will give written notice in the form of an Addendum by email to each party to whom 
Contract Documents have been issued in addition to posting the Addendum on DemandStar, Vendorlink, and Keysenergy.com websites, stating the 
change in date and time of any such postponement. 
 
PRICES 
A. All prices bid shall be firm unless the conditions of the RFP permit price escalation.  If an escalation method or indices are specified, the 

Bidder shall indicate in its bid the specific items subject to escalation, and shall give the method and indices to be used in computing the 
amount thereof. 

B. The vendor shall provide the proposal price in U.S. dollars only. 
 
PROPOSAL GUARANTEE 
A. The Proposal Guarantee shall be the cashier’s check or Bid Bond required in the Notice to Bidders.  A bid bond or cashier’s check in lieu 

of a surety bond in the amount of (five) 5% of the proposal shall be submitted with all proposals.  This bid bond requirement is to 
be used as security and will be returned to bidder after KEYS enters into a Contract with the successful bidder.  This (five) 5% shall 
be based on the total bid price.  The bid bond or cashier’s check shall be valid for a period of no less than 120 days after bid opening 
date.  

B. KEYS may reject all Proposals, and in such event, all cashier’s checks and Bid Bonds will thereupon be returned to the Bidders.   
C. When a Proposal is accepted, all checks and Bid Bonds will thereupon be returned to the bidders, except for the approved proposal. The 

cashier’s check or Bid Bond of the approved Bidder will be returned after completion of the requirements in the following paragraph. 
D. Within (ten) 10 days after delivery of Notice of Utility Board Approval, or such additional time as is allowed by KEYS, the Bidder 

shall furnish satisfactory Performance and Payment Bond, Insurance Certificate and Insurance Policies.  
 
PROTESTS  
Any bidder who believes he has been aggrieved in connection with the staff recommendation or award of a contract may protest in writing to 
the KEYS Purchasing Department.  The deadline for filing a protest is prior to the commencement of the Utility Board meeting wherein the 
award is to be considered.  It is the responsibility of the bidder to ascertain the bid award information from DemandStar or VendorLink.  
Protests shall specifically describe the subject matter and facts giving rise to the protest.  
 
PUBLIC RECORDS ACT 

SusanPowers
Highlight

SusanPowers
Highlight
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Pursuant to F.S. 119.0701 of the Public Records Act, any request to inspect or copy public records relating to a public agency’s contract for 
services must be made directly to the public agency. Contractors is required to comply with public records laws and upon request by the 
public records custodian, shall provide a copy of the requested records or allow the records to be inspected or copied within a reasonable 
time at a cost not to exceed the cost provided in Ch. 119, F.S. or as otherwise provided by law. A contractor who fails to provide the records 
to the agency within a reasonable time may be subject to penalties as provided in F.S. 119.10 
 

IF CONTRACTOR HAS QUESTIONS REGARDING THE APPLICATION OF 
CHAPTER 119, FLORIDA STATUTES, TO CONTRACTOR’S DUTY TO 
PROVIDE PUBLIC RECORDS RELATING TO THIS CONTRACT, CONTACT 
THE CUSTODIAN OF PUBLIC RECORDS AT: 

KEYS ENERGY SERVICES 
P.O. BOX 6100 

Key West, FL  33041-6100 
(305) 295-1067 

Gricel Owen 
Email: gricel.owen@keysenergy.com 

 
 
 
PUBLIC ENTITY CRIME CLAUSE 
Any person submitting a bid or proposal in response to this invitation must execute the enclosed form FOR 094, SWORN STATEMENT 
UNDER SECTION 287.133 (3) (a), FLORIDA STATUTES ON PUBLIC ENTITY CRIMES, including proper check(s), in the space(s) 
provided, and enclose it with his bid proposal.  If you are submitting as bid or proposal on behalf of dealers or suppliers who will ship 
commodities and receive payment from the resulting contract, it is your responsibility to see that copies of the form are executed by them 
and are included with your bid or proposal.  Corrections to the form will not be allowed after the bid or proposal opening time and date.  
Failure to complete this form may result in immediate disqualification of your bid or proposal. 
 
QUALITY ASSURANCE PROVISIONS 
A system of test and inspection shall be used to insure receipt of the quality and quantity of material(s)/service(s) purchased.  
Material(s)/service(s) will be promptly inspected and any discrepancies from the purchase order and/or the supplier’s invoice shall be reported 
immediately. 
 
REJECTION 
The Utility Board reserves the right to reject any or all proposals, to waive irregularities and informalities in any or all proposals, and to 
separately accept or reject any item, items, bid schedule or bid schedules of the proposal which the Utility Board deems to be in the best 
interest of the Utility Board. 
 
SAFETY/MAINTENANCE OF TRAFFIC (MOT) 
Contractor is to provide all required Safety and Traffic Control equipment as required by FDOT, City of Key West, or Monroe County MOT.  
Personnel are required to be trained in MOT as required.  Contractor is to provide copies of certification of MOT training. 
 
SEVERABILITY 
If any of these General Terms & Conditions is determined to be invalid, illegal or enforceable, the remaining provisions of these General 
Terms & Conditions remain in full force to the extent permitted by law. 
 
SUBMISSION OF PROPOSAL 
It is the sole responsibility of each Bidder to deliver its Proposal to KEYS at the place designated for receiving Proposals and prior to the time 
for opening Proposals last announced to Bidders.  Any Proposal received after the time last announced for opening Proposals may be retained 
by KEYS or returned to the Bidder, but such Proposal shall be rejected as not responsive. 
 
SUPPLIER DIVERSITY 
KEYS is committed to providing equal opportunities to Minority/Women Business Enterprises (M/WBEs) as well as all other Suppliers, 
Consultants, Contractors and Subcontractors who seek to do business with KEYS.  KEYS attempts to ensure that qualified M/WBEs are made 
aware of, have an opportunity to bid on, and are considered on an equal basis with all other qualified bidders for the provision of supplies 
and services. 
 
TAX 
The prices of materials set forth herein shall not include state sales tax or local option tax.  KEYS is generally exempt from state sales tax, 
(sales tax number 85-8012621609C-2), and local option tax.  However; any purchases of materials for construction of new electrical 
transmission and distribution facilities are subject to state sales tax and local option tax.   
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TERMINATION OF CONTRACT 
When deemed to be in the best interest of KEYS, any awards or contracts resulting from this specification may be cancelled by KEYS by the 
following means: 1) ten (10)-day written notice with cause; or 2) thirty (30)-day written notice without cause. 
 
WARRANTY 
A. Contractor warrants to KEYS that the Material and/ Equipment to be furnished under the Contract shall be designed and fit for the purpose 

specified when operated in accordance with contractor's specific operating instructions or, in the absence thereof, in accordance with 
generally accepted operating practices; free from defects in material, workmanship, and title; shall meet all specifications, including those 
relating to performance, contained or incorporated by reference in the Contract; and that the technical direction of installation on KEYS' 
premises when furnished by contractor shall be performed in a competent, diligent manner in accordance with generally accepted 
professional practices. 

B. The foregoing warranties, except as to title, shall apply to defects or deficiencies occurring within a period of 1 year from the date of 
installation or 18 months from Final Acceptance provided the same is not unreasonably delayed by the KEYS or others.  If, however, 
during the above 1 year from the date of installation or 18 months from Final Acceptance warranty period the Equipment is not 
available for operation due to a failure to meet such warranties, such time of unavailability shall not be counted as part of the warranty 
period.  The condition of any field tests shall be mutually agreed upon, and Contractor shall be notified of and may be represented at all 
tests that may be made.  

C. If the equipment and materials furnished hereunder does not meet the warranties specified above when it has normal and proper use 
and maintenance, KEYS shall promptly notify contractor and make the Equipment available for correction.  Contractor shall thereupon 
within a reasonable time correct all defects, including nonconformance with the Engineering Specifications, by either repairing or replacing 
any defective or damaged parts of the Equipment.   
The cost of Labor, Materials and Equipment components directly associated with such repair or replacement of the Equipment, including 
removal, loading and unloading, transportation to and from the repair site and reinstallation, shall be borne by contractor. 

D. Any repaired or replacement part furnished under the foregoing warranty shall carry warranties on the same terms as set forth above for 
1 year from the date of installation or 18 months from Final Acceptance. 

E. Contractor shall obtain written warranties from its Subcontractors and suppliers of Materials, Labor and Equipment components where 
such warranties are obtainable and shall deliver the original warranties to KEYS. 

F. Neither the final payment, nor any other provision of the Contract, nor partial or entire use of the Material and Equipment by KEYS shall 
relieve contractor of liability with respect to the warranties referred to in the Contract or any other warranties, express or implied. 

 
WITHDRAWAL OF PROPOSAL 
Each Proposal shall constitute an offer to KEYS as outlined therein and shall be irrevocable after the time last announced for opening Proposals.  
Any Bidder may withdraw its Proposal by giving written notice to KEYS at the place such Proposals are to be received and at any time prior to the 
time last announced for opening Proposals.  After the time last announced for opening Proposals and until execution of the Contract, no Bidder will 
be permitted to withdraw its Proposal for a period exceeding 120 days after the time last announced for opening Proposals. 
 

 
 
 
 
 

INSURANCE SECTION 

INDEMNITY AND INSURANCE REQUIREMENTS 
By the signing of this contract and these indemnity and insurance requirements, the vendor agrees with the provisions shown below. 
 
INDEMNITY  
Contractor shall indemnify, defend and hold harmless KEYS and their officers, partners, agents, employees and servants from and against any 
and all claims, judgments, liens, loss, damage, cost, charge or expense, including defense costs, court costs and attorneys' fees, whether 
direct or indirect, by reason of liability imposed by law or by bodily injuries, including death at any time resulting there from, sustained by any 
person or persons or on account of damages to property, including loss of use thereof, arising out of or in consequence of the performance 
of the Contract, whether such injuries to or death of persons or damages to property are due or are claimed to be due to operations, errors, 
omissions, or negligent acts of KEYS or any of their officers, partners, agents, employees or servants, excepting only such injuries or damages 
as shall have been finally determined to have resulted solely from errors, omissions or negligent acts of KEYS or of their officers, partners, 
agents, employees or servants or independent contractor directly responsible to KEYS.  For this indemnity, the Utility Board of the City of Key 
West will pay the sum of ten dollars ($10.00).  The bidder shall add this amount ($10.00) to their base bid proposal, which will be included in 
payment to firm. 
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BIDDER’S STATEMENT 

In consideration of this contract, if awarded, the Vendor agrees without reservation to KEYS’ Terms & 
Conditions, Indemnification Clause, and insurance clause herein.  The signing of this statement confirms 
the Vendor’s acceptance, which will become a part of the contract. 

DATE: 

FIRM NAME:  EMAIL:________________________________ 

SUBMITTED BY: 
 Print Name & Title 

SIGNATURE: 

WITNESS: 

NOTICE:  THIS SIGNATURE PERTAINS TO THE ACKNOWLEDGEMENT AND 

ACCEPTANCE OF THE ENTIRE TERMS & CONDITIONS.  ANY EXCEPTIONS TO 

THIS AGREEMENT SHOULD BE NOTED SEPARATELY. 

FAILURE TO COMPLETE ABOVE NOTED DOCUMENT WILL RESULT IN 

NON-COMPLIANCE WITH THESE SPECIFICATIONS. 

06/01/2022

AMERICAN WIRE GROUP TD@BUYAWG.COM

ALLA GERENSHTEYN, VP T&D SOLUTIONS
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DRUG-FREE WORKPLACE STATEMENT 

Preference shall be given to businesses with drug-free workplace programs.  Whenever two or more 
bids which are equal with respect to price, quality, and service are received by the State or by any 
political subdivision for the procurement of commodities or contractual services, a bid received from a 
business that certifies that it has implemented a drug-free workplace program shall be given 
preference in the award process.  Established procedures for processing tie bids will be followed if 
none of the tied vendors have a drug-free workplace program.  In order to have a drug-free 
workplace program, a business shall: 

The undersigned vendor in accordance with Florida Statues Section 287.087 hereby certifies that 

_________________      ___________________does:
(Name of Business) 

1. Publish a statement notifying employees that the unlawful manufacture, distribution, dispensing,
possession, or use of a controlled substance is prohibited in the workplace and specifying the
actions that will be taken against employees for violations of such prohibition.

2. Inform employees about the dangers of drug abuse in the workplace, the business's policy of
maintaining a drug-free workplace, any available drug counseling, rehabilitation, and employee
assistance programs, and the penalties that may be imposed upon employees for drug abuse
violations.

3. Give each employee engaged in providing the commodities or contractual services that are
under bid a copy of the statement specified in Subsection 1.

4. In the statement specified in Subsection 1, notify the employees that, as a condition of working
on the commodities or contractual services that are under bid, the employee will abide by the
terms of the statement and will notify the employer of any conviction of, or plea of guilty or
nolo contender to, any violation of Chapter 1893 or of any controlled substance law of the United
States or any state, for a violation occurring in the workplace no later than five (5) days after
such conviction.

5. Impose a sanction on, or require the satisfactory participation in a drug abuse assistance or
rehabilitation program if such is available in the employee's community, by any employee who
is so convicted.

6. Make a good faith effort to continue to maintain a drug-free workplace through implementation
of this section.

As the person authorized to sign the statement, I certify that this firm complies fully with the above 
requirements. 

Print Name______________________________ 

Vendor's Signature________________________ 

Date: __________________________________ 

AMERICAN WIRE GROUP

ALLA GERENSHETYN

6/1/2022
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SWORN STATEMENT PURSUANT TO SECTION 287.133(3)(a), 
FLORIDA STATUTES, ON PUBLIC ENTITY CRIMES 

THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY PUBLIC OR OTHER 
OFFICIAL AUTHORIZED TO ADMINISTER OATHS. 
1.This sworn statement is submitted to ________________________________________

(print name of public entity)
by____________________________________________________________________

(print individual’s name and title) 

 for____________________________________________________________________ 
 (print name of entity submitting sworn statement) 

 whose business address is_________________________________________________ 

  and (if applicable) its Federal Employer Identification Number (FEIN) is _____________ 

If the entity has no FEIN, include the Social Security Number of the individual signing sworn 

statement:________________________________________________________ 

2. I understand that a “public entity crime” as defined in Paragraph 287.133(1)(g), Florida Statutes,
means a violation of any state or federal law by a person with respect to and directly related to the
transaction of business with any public entity or with an agency or political subdivision of any other
state or of the United States, including, but not limited to, any bid or contract for goods or services
to be provided to any public entity or an agency or political subdivision of any other state or of the
United States and involving antitrust, fraud, theft, bribery, collusion, racketeering, conspiracy, or
material misrepresentation.

3. I understand that “convicted” or “conviction” as defined in Paragraph 287.133(1)(b), Florida
Statutes, means a finding of guilt or a conviction of a public entity crime, with or without an
adjudication of guilt in any federal or state trial court of record relating to charges brought by
indictment or information after July 1, 1989, as a result of a jury verdict, nonjury trial, or entry of a
plea of guilty or nolo contender.

4. I understand that an “affiliate” as defined in Paragraph 287.133(1)(a), Florida Statutes, means:
a. A predecessor or successor of a person convicted of a public entity crime; or
b. An entity under the control of any natural person who is active in the management of
the entity and who has been convicted of a public entity crime.  The term “affiliate” includes
those officers, directors, executives, partners, shareholders, employee, members, and
agents who are active in the management of an affiliate.  The ownership by one person of
shares constituting a controlling interest in another person, or a pooling of equipment or
income among persons when not for fair market value an arm’s length agreement, shall be
a prima facie case that one person controls another person.  A person who knowingly enters
into a joint venture with a person who has been convicted of a public entity crime in Florida
during the preceding 36 months shall be considered an affiliate.

5. I understand that a “person’ as defined in Paragraph 287.133(1)(e), Florida Statutes, means:

65-1129415

2980 NE 207th  Street | Suite PH | Aventura, FL 33180

AMERICAN WIRE GROUP

ALLA GERENSHTEYN, VP T&D SOLUTIONS

Keys Energy Services
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a. any natural person or entity organized under the laws of any state or of the United States
with the legal power to enter into a binding contract and which bids or applies to bid on
contracts for the provision of goods or services let by a public entity, or which otherwise
transacts or applies to transact business with a public entity.
b. The term “person” includes those officers, directors, executives, partners, shareholders,

employees, members, and agents who are active in management of an entity.
6. Based on information and belief, the statement, which I have marked below, is true in relation

to the entity submitting this sworn statement.  (Please indicate which statement applies):
_____Neither the entity submitting this sworn statement, nor any of its officers, directors,
executives, partners, shareholders, employees, members, or agents who are active in the
management of the entity, nor any affiliate of the entity has been charged with the convicted
of a public entity crime subsequent to July 1, 1989.
_____The entity submitting this sworn statement, or one or more of its officers, directors,
executives, partners, shareholders, employees, members, or agents who are active in the
management of the entity, nor any affiliate of the entity has been charged with and convicted
of public entity crime subsequent to July 1, 1989.
_____The entity submitting this sworn statement, or one or more of its officers, executives,
partners, shareholders, employees, members, or agents who are active in the management of
the entity, or an affiliate of the entity has been charged with and convicted of a public entity
crime subsequent to July 1, 1989.  However, there has been a subsequent proceeding before a
Hearing Officer of the State of Florida, Division of Administrative Hearings and the Final Order
entered by the Hearing Officer, determined that is was not in the public interest  to place the
entity submitting this sworn statement on the convicted vendor list.  (Attach a copy of the final
order).

I UNDERSTAND THAT THE SUBMISSION OF THIS FORM TO THE CONTRACTING OFFICER 
FOR THE PUBLIC ENTITY IN PARAGRAPH ONE (1) ABOVE IS FOR THAT PUBLIC ENTITY 
ONLY AND, THAT THIS FORM IS VALID THROUGH DECEMBER 31 OF THE CALENDAR YEAR 
IN WHICH IT IS FILED.  I ALSO UNDERSTAND THAT I AM REQUIRED TO INFORM THE 
PUBLIC ENTITY PRIOR TO ENTERING INTO A CONTRACT IN EXCESS OF THE THRESHOLD 
AMOUNT PROVIDE IN SECTION 287.017, FLORIDA STATUTES FOR CATEGORY TWO OF ANY 
CHANGE IN THE INFORMATION CONTAINED IN THIS FORM. 

_ ______ 
 (Signature)  (Date) 

STATE OF _________________________ 

__________

_____________________________ 
NOTARY PUBLIC 
My Commission Expires: 

FLORIDA

MIAMI-DADECOUNTY OF __ ____________ 
PERSONALLY APPEARED BEFORE ME, the undersigned authority, __________ALLA GERENSHTEYN_______________ 
who, after first being sworn by me, affixed his/her signature in the space provided above on this 
___1st_____ day of ___J__UNE_______________ of 20__. 

11/2023

06/01/2022

22

X
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GUARANTEED GUARANTEED GUARANTEED GUARANTEED GUARANTEED GUARANTEED GUARANTEED GUARANTEED

1 MAGNETRON S.A.S MAGNETRON S.A.S MAGNETRON S.A.S MAGNETRON S.A.S MAGNETRON S.A.S MAGNETRON S.A.S MAGNETRON S.A.S MAGNETRON S.A.S

2 ANSI ANSI ANSI ANSI ANSI ANSI ANSI ANSI

3
Conventional Single Phase 

Transformer 

Conventional Single Phase 

Transformer 

Conventional Single Phase 

Transformer 

Conventional Single Phase 

Transformer 

Conventional Single Phase 

Transformer 

Conventional Single Phase 

Transformer 

Conventional Single Phase 

Transformer 

Conventional Single Phase 

Transformer 

4 25 50 75 100 25 50 75 25

5 1 1 1 1 1 1 1 1

6 ONAN ONAN ONAN ONAN ONAN ONAN ONAN ONAN

7 Additive Additive Additive Additive Additive Additive Additive Additive

8 High voltage V 7970/13800Y 7970/13800Y 7970/13800Y 7970/13800Y 7970/13800Y 7970/13800Y 7970/13800Y 7970/13800Y

9 95 95 95 95 95 95 95 95

10 +1 -3 X 2,5 % +1 -3 X 2,5 % +1 -3 X 2,5 % +1 -3 X 2,5 % +1 -3 X 2,5 % +1 -3 X 2,5 % +1 -3 X 2,5 % +1 -3 X 2,5 %

11 Low  voltage (No-load) V 120/240 120/240 120/240 120/240 277 277 277 240/480

12 30 30 30 30 30 30 30 30

13 Frecuency Hz 60 60 60 60 60 60 60 60

14 Winding temperature °C 65 65 65 65 65 65 65 65

15 Maximum ambient temperature (Celsius degrees ° C) °C 40 40 40 40 40 40 40 40

16 Efficiency DOE 2016 % 98,95 99,11 99,19 99,25 98,95 99,11 99,19 98,95

17 Impedance % 2,5 (± 10%) 2,86 (± 7,5%) 2,86 (± 7,5%) 2,86 (± 7,5%) 2,5 (± 10%) 2,86 (± 7,5%) 2,86 (± 7,5%) 2,5 (± 10%)

18 Exciting current % ≤ 2 ≤ 1,9 ≤ 1,7 ≤ 1,6 ≤ 2 ≤ 1,9 ≤ 1,7 ≤ 2

25 Height 42 48 49 55 43 45 50 39

26 Width 24 24 33 36 23 24 33 23

27 Depth 28 28 32 38 25 27 30 26

19 Aluminium Aluminium Aluminium Aluminium Aluminium Aluminium Aluminium Aluminium

20 Aluminium Aluminium Aluminium Aluminium Aluminium Aluminium Aluminium Aluminium

21 Mineral Mineral Mineral Mineral Mineral Mineral Mineral Mineral

22 Stainless Steel Stainless Steel Stainless Steel Stainless Steel Stainless Steel Stainless Steel Stainless Steel Stainless Steel

23 Gray RAL 7038 Gray RAL 7038 Gray RAL 7038 Gray RAL 7038 Gray RAL 7038 Gray RAL 7038 Gray RAL 7038 Gray RAL 7038

DESCRIPTION

Manufacturer

Standard

Type

GUARANTEED TECHNICAL CHARACTERISTICS

kVA  Rating

Painting

PHYSICAL DATA

Primary winding  material

Secondary winding  material

Oil type

Tank material

Phase

Cooling class

Polarity

Primary  BIL

Tap changer 

Secondary  BIL

Overall  Dimensions (in) 
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ITEM ACCESSORIES DESCRIPTION QUANTITY

1 High voltage bushing 2

2 Low voltage bushing (Note 1 and 2) 2 or 3 or 4

3 DPS AT 2

4 DPS BT 1

5 Oil level mark inside tank 1

6 Tap changer on primary side 1

7 Pressure relief device 1

8 Internal fault detector IFD 1

9 Bushings for DPS 2

10 Lifting lugs 2

11 Support to hang to the pole 2

12 Low voltage grounding connector 1

13 Grounding tank connector 1

14 Nameplate 1

ACCESSORIES INCLUDED IN QUOTED PRICES

CONVENTIONAL SINGLE-PHASE TRANSFORMER (HV: 7200/12470Y)

Note1: Three (3) units for transformers of 100 kVA and smaller, four (4) units for 

transformers of 167 kVA.

Nota 2: Low voltage insulators with eyebolt type terminal for transformers of 75 kVA and 

smaller, spade type terminal for 100 KVA and above



NOTE: The schematic drawing is approximate for customer reference. In case of award, 

if the client so requires and indicates it in the purchase order, we will send final plans.

SCHEMATIC DRAWING
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GUARANTEED

1 MAGNETRON S.A.S

2 ANSI

3
Single Phase Pad Mounted

Loop Feed Transformer 

4 50

5 1

6 ONAN

7 Additive

8 Primary  Voltage V 13800GrdY/7967

9 95

10 +1 -3 X 2,5 %

11 Secondary  Voltage V 240/120

12 30

13 Yes

14 No

15 Frecuency Hz 60

16 Winding temperature/Insulating liquid temperature (1) °C 65

17 Efficiency DOE 2016 (2) % 99,11

20 Impedance % 2,86 (± 7,5%)

21 Exciting Current % ≤ 1,9

28 Aluminium

29 Aluminium

30 Inhibited Mineral

31 Stainless Steel

32 Green RAL 6003

Oil type

Tank material (Mild steel - Stainless steel)

Painting

(1) Reference temperature, winding temperature and insulating liquid temperature is guaranteed according to IEEE

Std C57.12.00 - 2015

(2) The efficiency and impedance is guaranteed in accordance to standard 10 CFR part 431 DOE 2016. Magnetron

clarifies that compliance with Efficiency will always prevail. Therefore, it is possible that the losses obtained in the

laboratory exceed the values declared.

(3) Information weights and dimensions shown in the attached specifications are approximate, only if required

customer and indicated in the purchase order send final drawings.

Secondary Winding  Material  (AL/CU)

Phase

Cooling class

 Polarity 

Primary  BIL

Taps

Secondary  BIL

Fuse Bay-o-net

isolation links

Primary Winding  Material  (AL/CU)

kVA  Rating

GUARANTEED TECHNICAL CHARACTERISTICS

DESCRIPTION

Manufacturer:

Standard

Type
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QUANTITY

1 High voltage bushing well 200 A 15 KV 2

2 Stud for low voltage 3

3 Low voltage bushing spade terminal (1) 3

4 Tap changer 1

5 Four-Position Sectionalizing Loadbreak Switches 1

6 Fuseholder bayonet 1

7 Oil drip-shield 1

8 Dual sensing Bay-o-net fuse 1

9 Dial-type analog thermometer without contacts 1

10 Magnetic liquid level indicator without contacts 1

11 Automatically resetting pressure relief device without contacts 1

12 Internal fault detector IFD 1

13 Oil  filling plug 1" 1

14 Oil drain and sample valve 1" 1

15 Lifting lugs 4

16 Ground pad 1

17 Grounding tank connector 1

18 Nameplate 1

ACCESSORIES INCLUDED IN QUOTED PRICES

SINGLE PHASE PAD-MOUNT LOOP FEED TRANSFORMER

(1) According to IEEE C57.12.34-2015, the number of holes for low voltage terminal is 10.

(2) Information about weight and dimensions shown in the attached schematic plans are

approximate. Mechanical design drawings will be sent for approval if this offer is awarded.



 
 
 
 

 
 
 
 
 

 
 
 
 
 
 
 
 

EXHIBIT C 
(Clarifications) 
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CLARIFICATIONS 
 

WHEREAS, On June 3, 2022, American Wire Group (“AWG”) submitted its proposal in 
response (the “Bid”) to the Utility Board of the City of Key West, Florida d/b/a Keys Energy 
Services’ (“KEYS”) Request for Bids 16-22, for the Purchase of Transformers; and 
 
WHEREAS, the Bid included exceptions to KEYS’ Terms and Conditions; and 
 
WHEREAS, KEYS proposed changes the Contract Duration section of Terms and 
Conditions; and 
 
WHEREAS, KEYS requested technical specifications clarification; and 
 
WHEREAS, KEYS clarified mathematical errors on AWG’s proposal page; and 
 
WHEREAS, AWG and KEYS seek to enter into an agreement incorporating the 
Clarifications agreed to by AWG and KEYS as a portion of the accepted Bid.   
 
NOW, THEREFORE, AWG and KEYS agree as follows: 
 
In the event of any conflicts between this document and the Bid, these Clarifications shall 
control. 
 
The June 3, 2022 Bid submitted by AWG shall be deemed to include the Clarifications of 
the Bid as attached hereto and included herein. 
 
KEYS accepts AWG’s exceptions to KEYS’ Terms and Conditions with the exception of 
Payment Terms and Applicable Law. AWG agrees that payment will be made after 
acceptance of services and materials at time of delivery and within 30 days after receipt 
of invoice. AWG confirmed that the contract shall be interpreted in accordance with the 
law of the State of Florida. 
 
AWG confirmed that delivery is FOB Destination to KEYS Warehouse, 6900 Front Street 
Extended, Key West 33040. 
 
KEYS agrees to waive the Supply Bond clause from Terms and Conditions. 
 
The Contract Duration of the Terms and Conditions is hereby amended as follows 
(additions underlined, deletions struck through): 
 
CONTRACT DURATION 
The duration of the base contract shall be for one (1) year two (2) years from the date 
of execution by the Utility Board or until original order is accepted by KEYS, whichever is 
later. If this contract is for a unit price and estimated quantities and if KEYS desires, KEYS 
and Contractor can extend the contract at the same unit price. KEYS reserve the right to 
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cancel this contract without cause with 30 days written notice and with cause within 10 
days. 
 
AWG provided the following technical clarifications: 

1. No load losses, Load losses, and Total loss calculations 
2. DPS AT: Surge arrester for high voltage, supplier reference UHS1200-0A1C-1C1A, 

catalogue attached 
3. DPS BT: Surge arrester for low voltage, supplier reference, catalogue attached 

• Transformers with low voltage 120-240 V: ASZH175C201  
• Transformers with low voltage 277 AND 240-480 V: ASZH650C201  

4. 12 kV arrestor and secondary arrestors are included 
5. High voltage and low voltage bushings are porcelain 

 
AWG confirmed their proposed unit and extended cost for line items 2, 4, and 7 are 
amended as follows: 

Line 2: Unit cost: $5,334.52, Extended cost: $442,765.16 
Line 4: Unit cost: $10,347.36, Extended cost: $144,863.04 
Line 7: Unit cost: $4,201.87, Extended cost: $16,807.48 
 

AWG will be awarded Item #1, 2, 3, 4, 7, 8, 9, and 10 of the Bid. 
 
The parties executing this document have authority to bind their respective entities. 
 
 
Keys Energy Services 
 
 
__________________________ 
Signature 
 
__________________________ 
Name, Title 
 
__________________________ 
Date 
 
 
 
 
 
 
 
 
 
 

 
American Wire Group 
 
 
__________________________ 
Signature 
 
__________________________ 
Name, Title 
 
__________________________ 
Date 
 



a. Production availability.
b. The number of awarded transformers.
c. Special accessories availability, which is subject to change due to circumstances such as:

PLACE OF DELIVERY

Keys Energy Services Stock Island FL 33040  -  Miami (Incoterms 2020)., on container platform.

WARRANTY, UNDER NORMAL SERVICE CONDITIONS

12 months under normal service conditions.
* See conditions in numeral 8 of the general conditions of sale.

PACKAGING

Transformers are fixed in wooden supports, attached to the base of them by screws. The supports have adequate mechanical strength to protect the 
transformers during the loading, transport and unloading.

Or another form of packing according to the type of transformer.

OFFER VALIDITY

120 days, from the date.

In the event that the order is not formalized during the validity of the offer, we reserve the right to readjust prices, commercial conditions and delivery terms, 
according to the occupation of our production plant.

Prices quoted are:

A. In United States Dollars

B. CIF Port Everglades  -  Miami (Incoterms 2020).

C. Do not include travel expenses (ticket, accommodation, etc) to perform FAT.

D. Do not include costs of issuing policies.

F. In case of partial awarding, prices could be increased because of logistics costs.

G. A price adjustment formula will be applied at the time of invoicing, according to the material values or index published the month prior to the prices

review.

PAYMENT TERMS

To be Negotiated Upon Credit Analysis Approval.

DELIVERY TERMS

30-32 Weeks, from the next business day of the order confirmation, receipt of the advance payment and approval of the offer. Subject to confirmation 
of technical clarifications, if applicable.

NOTE: Delivery time required our confirmation at the time of receiving purchase order, it can vary due to the following reasons:

1/06/2022



1. SPECIFICATIONS 9. ENVIRONMENT

2. PRICES

10. DAMAGES

11. ETHICS

12. ANTICORRUPTION

3. TAXES AND OTHER CHARGES 13. APPLICABLE LAW

14. THIRD PARTY KNOWLEDGE - PAYMENTS IN MAGNETRON ACCOUNTS

4. DELIVERY

5. WITHDRAWAL ON TIME OF PRODUCTS

6. CANCELLATION, TEMPORAL SUSPENSION OR RESCHEDULING

7. FORCE MAJEURE

8. WARRANTY

MAGNETRON S.A.S. has elaborated your proposal based on the information supplied by the customer. For those points where
such information is not clear or does not exist, MAGNETRON S.A.S reserves the right to design and fabricate the product basedon
its own production standards. It is the exclusive customer´s responsibility to revise MAGNETRON´s proposal and to verify it
meets all requirements before generating a purchase order to the name of MAGNETRON S.A.S.

The time for delivery could be increased due to delays not attributable to MAGNETRON S.A.S. among MAGNETRON S.A.S not
imputable causes are: force majeure, fortuitous event, third party responsibility, customer proprietary fault.

The CUSTOMER and MAGNETROS S.A.S. declare that in the execution of the legal business derived from the acceptance of the
offer, will exert all the necessary controls to meet the law and principles of the contractual faith, the sane competence and
business ethics.

The CUSTOMER AND MAGNETRON S.A.S are responsible of the appropriate environmental management of their processes,
including the final disposition and handling of the solid and liquid waste generated during the execution of the legal business
arising from the acceptance of the offer shown by MAGNETRON S.A.S. and according to the current laws.

To preserve the product quality and the environment, go to www.magnetron.com.co to see the for an adequate handling

MAGNETRON S.A.S. will not be responsible for any damages caused to the CUSTOMER or third parties, whose cause can be a
force majeure, fortuitous event, third party responsibility or customer proprietary fault.

Prices have been set out having into account current taxes, rates and contributions, same as the given tariffs. The creation of
new charges, the increase of tariffs or the change of its own tax base will be on the customer expenses.

The customer shall pay to third parties all charges not established or explicitly considered in the offer send by MAGNETRON and
other sale, use or leasing taxes or any other type of tax applying to the transactions under this document.

C. SALES GENERAL CONDITIONS

INDUSTRIAS ELECTROMECANICAS MAGNETRON S.A.S. will grant MAGNETRON´s brand products a warranty according to terms
and conditions here stated:

Both parties agree on that during the contractual operations development, they will abide by adequate and transparent 
management of the goods and/or resources of the legal business property subject  derived from the acceptance of the offer, 
according to honesty, efficiency, efficacy and legality and they agree on to have respect for the current law against corruption.

If the customer is not able to accept the MAGNETRON S.A.S product delivery date when the product is available, according to the
scheduled delivery dates of the purchase order, MAGNETRON reserves the right to charge for the warehousing derived from this
situation, charges equal to 3% over the merchandise value of the goods not taken on time during a month or part of it,charges
to be paid in advance in order for the goods to be delivered. The charges are due 15 calendar days after goods availability is
confirmed for delivery.

If the customer decides to unilaterally cancel, temporarily suspend or reschedule a purchase order, MAGNETRON S.A.S.will charge 
for the storage of the in-process raw materials and all costs involved in the completion of the given purchase order, charges not 
less than twenty five percent (25%) and not more than fifty percent (50%) of the purchase order total value. For the collection of 
the given amount of money, MAGNETRON S.A.S. will submit to the CUSTOMER an invoice, which must be canceled within the 
term established therein.

WARRANTY TIME PERIOD: MAGNETRON S.A.S. guarantees that any part of the product becoming defective in its own materialor
in the fabrication process, within the months established in the offer and counted from the product´s date of purchase, will be
repaired or replaced according to MAGNETRON S.A.S. criteria and the workmanship and spare parts will be free of charge forthe
CUSTOMER. The product will be accepted for warranty, as long as the CUSTOMER holds the product purchase invoice. The
CUSTOMER must place the defective product at the site and place where it was delivered by MAGNETRON S.A.S. MAGNETRON
S.A.S. will not assume costs for assembly and disassembly.

This agreement must be interpreted and regulated in all its contents by the Republic of Colombia laws.

The offer does not include the transformers assembly and installation activities nor of the electrical supply or its charge. This
activity is on the customer expenses and requires specialized personnel that will not be hired by our company.

Quoted prices do not include policies issuing expenses.

If there is a delay in any of the agreed payments, we will charge default interest in accordance with the provisions of article884
of the commercial code, at the maximum rate certified by the banking superintendency of Colombia.

Prices and commercial conditions validity are subjected to changes without prior note and they will be hold the same as long as
before the purchase order approval, there will be no unpredictable happenings that would induce considerable changes to our
total costs, like:

In case you need to direct any payment through a different third party, we request that you refer us beforehand to the
transaction:

1. Written request, signed by the natural person/client or legal-client representative or legal person, with the information ofthe
third party.

 2. Declaration of origin of funds of the third party that carries out the transaction.
 3. Authorization of the third party that makes the payment for the consultation of their data in the restrictive and binding lists.

The warranty does not cover repairing or replacing of any product that without being defective in its materials or fabrication
process and that becomes damaged due to causes out of control of MAGNETRON S.A.S. Specific conditions to take the
transformer for warranty purposes are stipulated in the WARRANTY CERTIFICATE delivered with each product, according towhat

In particular, for dry type transformers, the document F-MKT-05-1 E.1 must be attached to the purchase order, withoutwhich
the order will not be processed.

Should we be favored with the award of supplies, we commit to the delivery of the offered product in the dates not later than
those specified in the offer, plus the days for transportation, counted from the next business day following the complying of the
requirements:

In response to the requirements of the Superintendency of Companies in relation to the administration systems of the risk of
money laundering and terrorist financing (SARLAFT) regulated by Colombian authorities, we request that all payments madeas
consideration for the goods or services billed, be performed directly by you as a third party that acts as a counterpart in the
operation.

 1/06/2022
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PRICE ADJUSTMENT FORMULA 

A price adjustment formula will be applied at the time of invoicing, according to the 

material values or index published the month prior to the prices review. 

• Price adjustment formula: Pole type transformers- stainless steel

𝑷𝒇 = 𝑃𝑖 {0,26 + ((
𝐴𝑙𝑓

𝐴𝑙𝑖
) × 0,09) + ((

𝐴𝑐𝑖𝑛𝑜𝑥𝑓

𝐴𝑐𝑖𝑛𝑜𝑥𝑖
) × 0,06) + ((

𝐶ℎ𝑓

𝐶ℎ𝑖
) × 0,47) + ((

𝑂𝑖𝑙𝑓

𝑂𝑖𝑙𝑖
) × 0,10) + ((

𝐶𝑎𝑓

𝐶𝑎𝑖
) × 0,02)} 

• Price adjustment formula: Pad mount type transformers-stainless steel

𝒇 = 𝑃𝑖 {0,29 + ((
𝐴𝑙𝑓

𝐴𝑙𝑖
) × 0,07) + ((

𝐴𝑐𝑖𝑛𝑜𝑥𝑓

𝐴𝑐𝑖𝑛𝑜𝑥𝑖
) × 0,26) + ((

𝐶ℎ𝑓

𝐶ℎ𝑖
) × 0,24) + ((

𝑂𝑖𝑙𝑓

𝑂𝑖𝑙𝑖
) × 0,13) + ((

𝐶𝑎𝑓

𝐶𝑎𝑖
) × 0,01)} 

• Price adjustment formula: Pole type transformers-mild steel

𝑷𝒇 = 𝑃𝑖 {0,25 + ((
𝐴𝑙𝑓

𝐴𝑙𝑖
) × 0,09) + ((

𝐴𝑐𝑓

𝐴𝑐𝑖
) × 0,03) + ((

𝐶ℎ𝑓

𝐶ℎ𝑖
) × 0,50) + ((

𝑂𝑖𝑙𝑓

𝑂𝑖𝑙𝑖
) × 0,10) + ((

𝐶𝑎𝑓

𝐶𝑎𝑖
) × 0,03)} 

• Price adjustment formula: Pad mount type transformers-mild steel

𝒇 = 𝑃𝑖 {0,35 + ((
𝐴𝑙𝑓

𝐴𝑙𝑖
) × 0,08) + ((

𝐴𝑐𝑓

𝐴𝑐𝑖
) × 0,11) + ((

𝐶ℎ𝑓

𝐶ℎ𝑖
) × 0,30) + ((

𝑂𝑖𝑙𝑓

𝑂𝑖𝑙𝑖
) × 0,15) + ((

𝐶𝑎𝑓

𝐶𝑎𝑖
) × 0,01)} 

Whereas: 

Pf: Adjusted price. 

Pi: Offered price. 

Ali: Aluminum alloy value (Cash offer), according to London Metal Exchange, price in $USD/TM based on the average of May 
2022. 

http://www.magnetron.com.co/
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Acinoxi: Average value of hot rolled coil 304 and cold rolled coil 304, according to MEPS International Ltd, price in $USD/TM 
based on the average of May 2022. 

Aci: Average value of hot rolled coil 304 and cold rolled coil 304, according to MEPS International Ltd, price in $USD/TM based 
on the average of May 2022. 

Chi: Índex “INDICI PREZZI LAMIERINI MAGNETICI A GRANI ORIENTATI”, according to FEDERAZIONE NAZIONALE 
IMPRESE ELETTROTECNICHE ED ELETTRONICHE, based on the average of April 2022. 

Oili: Mineral Oil Index available to the date of offer submission (April 2022 index), according to the report published by T&D 
Europe. 

Cai: Paper index available to the date of offer submission (March 2022 index), according to the report published by T&D Europe. 

Alf: Aluminum alloy value (cash offer), according to London Metal Exchange, price in $USD/TM based on the average of the 
month before to the price revision date. 

Acinoxf: Average value of hot rolled coil 304 and cold rolled coil 304, according to MEPS International Ltd, price in $USD/TM 
based on the average of the month before to the price revision date. 

Chf: Índex “INDICI PREZZI LAMIERINI MAGNETICI A GRANI ORIENTATI”, according to FEDERAZIONE NAZIONALE 
IMPRESE ELETTROTECNICHE ED ELETTRONICHE, based on the average of the month before to the price revision date. 

Oilf: Last mineral oil Index published at the report issued by T&D Europe to the price revision date. 

Caf: Last paper Index published at the reported issued by T&D Europe to the price revision date. 

• Initial values

Material Prices / Index Unit 

Ali 1960,48 May-22 USD/TM 

Acinoxi 4904,5 May-22 USD/TM 

Aci 1320 May-22 USD/TM 

Chi 4,178 Apr-22 Index 

Oili 150,547 Apr-22 Index 

Cai 135,790 March-22 Index 

• Data sources

London Metal Exchange - aluminium
https://www.lme.com/Metals/Non-ferrous/Aluminium#tabIndex=3

T&D Europe
Report: TRANSFORMER COMMODITIES INDICES
https://www.tdeurope.eu/publicationss/technical-information.html

MEPS International Ltd

http://www.magnetron.com.co/
https://www.tdeurope.eu/publicationss/technical-information.html
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https://www.meps.co.uk/gb/en/products/world-steel-prices 

FEDERAZIONE NAZIONALE IMPRESE ELETTROTECNICHE ED ELETTRONICHE 
Informe: RILEVAZIONE PREZZI MATERIALI 
https://anie.it/  

http://www.magnetron.com.co/
https://www.meps.co.uk/gb/en/products/world-steel-prices
https://anie.it/


OFFER No.  152247 / AMERICAN WIRE GROUP 

1

3
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1

HV inserts are not offered for pad mount type transformers transformers.

It is clarified that the dimensions of the transformers indicated in the specifications are not met.

In the event that Magnetron includes dimensions and weight in attached drawings or specifications, it is 

clarified that these are subject to change due to the implementation of new technologies in the 

calculation and manufacturing processes without prior notice.

Therefore, weights and dimensions shown in the attached specifications or drawings are approximate 

only. Magnetron S.A.S will not have any responsibility for the inappropriate use of said information.

If drawings with final dimensions are required before manufacturing begins, this must be indicated on the 

purchase order.

POINTS TO BE CONSIDER IN CASE OF AWARD 

Drawings will be sent for approval.

TECHNICAL CLARIFICATIONS

In case of award  the transformer will be marked with the following description about the oil "NO PCB".

For pole type transformers, RAL 7038 gray paint is offered.

For pad mount type transformers, green paint RAL 6003 is offered.

According to the specifications of pad mount type transformers, no current limiting fuse or link type is 

offered.



 

   

KEYS BID 16-22 SPECIFICATIONS FOR THE PURCHASE OF TRANSFORMERS 

damages. The liquidated damages set forth herein are not intended to, nor shall be construed to, function as a penalty, and shall not preclude 
other remedies available to KEYS at law or in equity. 
 
MATERIAL 
No goods or materials provided pursuant to the proposal shall consist of or contain any equipment which has been manufactured or supplied 
by persons or entities owned by, controlled by, or subject to the jurisdiction or direction of the government of the People’s Republic of China. 
 
MODIFICATION OF PROPOSAL 
A modification of a proposal already received will be considered only if the modification is received prior to the time last announced for opening 
Proposals.  All modifications shall be made in writing, executed and submitted in the same form and manner as the original proposal, fax or E-mail. 
Phone modifications will not be considered. 
 
OPENING PROPOSALS 
At the time and place last announced for opening Proposals, each Proposal which has been received prior to the time last announced for opening 
Proposals, except those which have been properly withdrawn, will be publicly opened, irrespective of any irregularities or informalities in such 
Proposals.   
 
PAYMENT 
Payment will be made after acceptance of services and materials and within 30 days after receipt of invoice. KEYS does not pay service 
charges on late payments.  
 
PENALTIES 
KEYS reserves the right to increase or decrease quantities shown without penalties. 
 
SUPPLY BOND 
Within ten (10) days after notification of award of the Contract to Bidder, Bidder shall obtain and provide to KEYS a Supply Bond in favor of, 
or a Certified Check or Cashier’s Check payable to, the UTILITY BOARD OF THE CITY OF KEY WEST, FLORIDA in an amount not less than 
100% of the amount of the total Contract, to secure the awarded Bidder’s obligation to provide the goods and materials specified on time 
and at the cost set forth in the Proposal. Bidder shall maintain such surety in force and effect until such time as all goods and materials are 
delivered to KEYS. KEYS shall have the right under such surety to recover the difference between the Contract price and any revised pricing 
in the event Contract prices for any goods and/or materials are not honored, and/or to recover the liquidated damages set forth herein in the 
event goods and/or materials are not delivered within the time period specified in the Contract. Failure of Bidder to supply such surety within 
the time specified may result in award revocation. In the event Bidder elects to satisfy this obligation by provision of a Certified Check or 
Cashier’s Check, and Bidder honors the above-listed obligations secured by the surety, KEYS will return or destroy such check, at Bidder’s 
election, within ten days of delivery of all goods and materials as set forth in the proposal 
 
POSTPONEMENT OF OPENING 
KEYS reserves the right to postpone the date and time last announced for opening Proposals and such postponement may be made at any time 
prior to the time last announced for opening Proposals.  KEYS will give written notice in the form of an Addendum by email to each party to whom 
Contract Documents have been issued in addition to posting the Addendum on DemandStar, Vendorlink, and Keysenergy.com websites, stating the 
change in date and time of any such postponement. 
 
PRICES 
A. All prices bid shall be firm unless the conditions of the RFP permit price escalation.  If an escalation method or indices are specified, the 

Bidder shall indicate in its bid the specific items subject to escalation, and shall give the method and indices to be used in computing the 
amount thereof. 

B. The vendor shall provide the proposal price in U.S. dollars only. 
 
PROPOSAL GUARANTEE 
A. The Proposal Guarantee shall be the cashier’s check or Bid Bond required in the Notice to Bidders.  A bid bond or cashier’s check in lieu 

of a surety bond in the amount of (five) 5% of the proposal shall be submitted with all proposals.  This bid bond requirement is to 
be used as security and will be returned to bidder after KEYS enters into a Contract with the successful bidder.  This (five) 5% shall 
be based on the total bid price.  The bid bond or cashier’s check shall be valid for a period of no less than 120 days after bid opening 
date.  

B. KEYS may reject all Proposals, and in such event, all cashier’s checks and Bid Bonds will thereupon be returned to the Bidders.   
C. When a Proposal is accepted, all checks and Bid Bonds will thereupon be returned to the bidders, except for the approved proposal. The 

cashier’s check or Bid Bond of the approved Bidder will be returned after completion of the requirements in the following paragraph. 
D. Within (ten) 10 days after delivery of Notice of Utility Board Approval, or such additional time as is allowed by KEYS, the Bidder 

shall furnish satisfactory Performance and Payment Bond, Insurance Certificate and Insurance Policies.  
 
PROTESTS  
Any bidder who believes he has been aggrieved in connection with the staff recommendation or award of a contract may protest in writing to 
the KEYS Purchasing Department.  The deadline for filing a protest is prior to the commencement of the Utility Board meeting wherein the 
award is to be considered.  It is the responsibility of the bidder to ascertain the bid award information from DemandStar or VendorLink.  
Protests shall specifically describe the subject matter and facts giving rise to the protest.  
 
PUBLIC RECORDS ACT 
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Highlight

SusanPowers
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From: Samuel Lopez
To: Randolph, Tyler
Cc: Henrique Re; Alla Gerenshteyn
Subject: RE: Keys bid 16-22 Transformer
Date: Wednesday, June 15, 2022 11:17:07 AM
Attachments: image001.png

image002.png

Your welcome Tyler. As for the invoice, it will be at the time of delivery.
 
Thank you,
 
 

Samuel Lopez
AMERICAN WIRE GROUP

Inside Sales Associate
2980 NE 207th  Street | Suite PH | Aventura, FL 33180
T: 954.455.3050 ex 209| F: 954.455.9886 | C: 904-487-8621
slopez@buyawg.com | www.buyawg.com

 
 

From: Randolph, Tyler <Tyler.Randolph@KeysEnergy.com> 
Sent: Wednesday, June 15, 2022 11:04 AM
To: Samuel Lopez <slopez@buyawg.com>
Cc: Henrique Re <hre@buyawg.com>; Alla Gerenshteyn <allag@buyawg.com>
Subject: RE: Keys bid 16-22 Transformer
 
Thanks Sam!   Can you just confirm receipt of invoice will be at or after time of delivery?
 
Thank you,

 
Tyler Ann Randolph
Supervisor of Purchasing
Tyler.Randolph@KeysEnergy.com
Phone: (305) 295-1144
Fax: (305) 295-1199

P Please consider the environment before printing this email 

 
 
 
 

mailto:slopez@buyawg.com
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mailto:slopez@buyawg.com
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From: Samuel Lopez <slopez@buyawg.com> 
Sent: Wednesday, June 15, 2022 10:19 AM
To: Randolph, Tyler <Tyler.Randolph@KeysEnergy.com>
Cc: Henrique Re <hre@buyawg.com>; Alla Gerenshteyn <allag@buyawg.com>
Subject: RE: Keys bid 16-22 Transformer
Importance: High
 
Good morning Tyler,
 
We have confirmation and agree to payment terms of 30 days from the receipt of the invoice.
 
Thank you,
 
 

Samuel Lopez
AMERICAN WIRE GROUP

Inside Sales Associate
2980 NE 207th  Street | Suite PH | Aventura, FL 33180
T: 954.455.3050 ex 209| F: 954.455.9886 | C: 904-487-8621
slopez@buyawg.com | www.buyawg.com

 
 

From: Randolph, Tyler <Tyler.Randolph@KeysEnergy.com> 
Sent: Tuesday, June 14, 2022 4:57 PM
To: Samuel Lopez <slopez@buyawg.com>
Cc: Henrique Re <hre@buyawg.com>; Alla Gerenshteyn <allag@buyawg.com>
Subject: RE: Keys bid 16-22 Transformer
 
Sam,
 
Can you confirm that AWG agrees that payment will be made after acceptance of services and
materials and within 30 days after receipt of invoice?
 
Thank you,

 
Tyler Ann Randolph
Supervisor of Purchasing
Tyler.Randolph@KeysEnergy.com
Phone: (305) 295-1144
Fax: (305) 295-1199
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From: Samuel Lopez
To: Randolph, Tyler
Cc: Henrique Re; Alla Gerenshteyn
Subject: Keys bid 16-22 Transformer
Date: Monday, June 13, 2022 3:34:29 PM
Attachments: image001.png

Good afternoon Tyler,
 
As per our conversation, the price for the transformer that we spoke about is listed below.
 
Line 2
Unit cost: $5,334.52
Extended cost: $442,765.16
 
Line 4
Unit cost: $10,347.36
Extended cost: $144,863.04
 
 
Line 7
Unit cost: $4,201.87
Extended cost: $16,807.48
 
 
Thank you,
 
 

Samuel Lopez
AMERICAN WIRE GROUP

Inside Sales Associate
2980 NE 207th  Street | Suite PH | Aventura, FL 33180
T: 954.455.3050 ex 209| F: 954.455.9886 | C: 904-487-8621
slopez@buyawg.com | www.buyawg.com
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From: Samuel Lopez
To: Randolph, Tyler
Cc: Henrique Re; Alla Gerenshteyn
Subject: RE: Keys bid 16-22 Transformer
Date: Wednesday, June 15, 2022 9:34:03 AM
Attachments: image001.png

image002.png

Good morning Tyler,
 
In response to your question via our phone call, yes, we are governed by the state of Florida.
 
Thank you,
 
 

Samuel Lopez
AMERICAN WIRE GROUP

Inside Sales Associate
2980 NE 207th  Street | Suite PH | Aventura, FL 33180
T: 954.455.3050 ex 209| F: 954.455.9886 | C: 904-487-8621
slopez@buyawg.com | www.buyawg.com

 
 

From: Randolph, Tyler <Tyler.Randolph@KeysEnergy.com> 
Sent: Tuesday, June 14, 2022 4:57 PM
To: Samuel Lopez <slopez@buyawg.com>
Cc: Henrique Re <hre@buyawg.com>; Alla Gerenshteyn <allag@buyawg.com>
Subject: RE: Keys bid 16-22 Transformer
 
Sam,
 
Can you confirm that AWG agrees that payment will be made after acceptance of services and
materials and within 30 days after receipt of invoice?
 
Thank you,

 
Tyler Ann Randolph
Supervisor of Purchasing
Tyler.Randolph@KeysEnergy.com
Phone: (305) 295-1144
Fax: (305) 295-1199
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Rodriguez, Christine

From: Samuel Lopez <slopez@buyawg.com>
Sent: Friday, June 3, 2022 3:40 PM
To: Rodriguez, Christine
Subject: Keys bid 16-22

   No load losses (Watts)  Load losses (watts) 
total loss 
(watts) 

1  66  297  363 
2  105  533  638 
3  152  689  841 
4  165  950  1115 
5  66  297  363 
6  105  533  638 
7  152  689  841 
8  70  279  349 

 
 
Thank you, 
 
 

 

Samuel Lopez 
AMERICAN WIRE GROUP 

Inside Sales Associate 
2980 NE 207th  Street | Suite PH | Aventura, FL 33180 
T: 954.455.3050 ex 209| F: 954.455.9886 | C: 904‐487‐8621 
slopez@buyawg.com | www.buyawg.com 

  
 



From: Samuel Lopez
To: Sabino, Dan; AWG T&D
Cc: Rodriguez, Christine; Randolph, Tyler; Alla Gerenshteyn; Henrique Re
Subject: RE: KEYS Bid 16-22
Date: Friday, June 10, 2022 9:09:25 AM
Attachments: image001.png

SURGE ARRESTER LOW VOLTAGE.pdf
UHS1200-0A1C-1C1A.pdf

Good morning Dan,
 
I apologies for the delay in getting back to you with the information. We just received the
information from the manufacture. Please see the information below and the attachments in
regard to your questions. If you have any additional questions and/or concerns, please let me
know.
 
 
DPS AT: Surge arrester for high voltage, supplier reference UHS1200-0A1C-1C1A (see
catalogue attached)
DPS BT: Surge arrester for low voltage, supplier reference:

Transformers with low voltage 120-240 V: ASZH175C201 (see catalogue attached)
Transformers with low voltage 277 AND 240-480 V: ASZH650C201 (see catalogue
attached)
 

Regarding bushings, yes they are.
 
 
Thank you,
 
 

Samuel Lopez
AMERICAN WIRE GROUP

Inside Sales Associate
2980 NE 207th  Street | Suite PH | Aventura, FL 33180
T: 954.455.3050 ex 209| F: 954.455.9886 | C: 904-487-8621
slopez@buyawg.com | www.buyawg.com

 
 

From: Sabino, Dan <Dan.Sabino@KeysEnergy.com> 
Sent: Thursday, June 9, 2022 3:05 PM
To: Samuel Lopez <slopez@buyawg.com>; AWG T&D <td@buyawg.com>
Cc: Rodriguez, Christine <Christine.Rodriguez@KeysEnergy.com>; Randolph, Tyler
<Tyler.Randolph@KeysEnergy.com>
Subject: RE: KEYS Bid 16-22
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Surge Arresters
Storm Trapper H.E. (High Energy) Low-Voltage 
Distribution-class MoV Surge Arrester


Electrical Apparatus


235-16


November 2009 • Supersedes 10/09 1


GEnErAL
Cooper Power Systems Storm 
Trapper H.E. (High Energy), low-
voltage distribution-class surge 
arresters are designed to provide 
surge protection at distribution 
transformer secondary bushings. 


The Storm Trapper H.E. arrester is 
the industry's first low-voltage 
distribution-class arrester and has 
successfully passed all design tests 
for light duty distribution class 
arresters per IEEE Std C62.11™ 
-1993 standard. 


Years of research by Cooper Power 
Systems in low-voltage secondary 
circuits concluded that the types and 
magnitudes of surges that can exist 
in these circuits are more severe than 
previously thought. The Storm 
Trapper H.E. arrester, born out of this 
research, was designed to reliably 
handle the stresses found in these 
low-voltage circuits. The research 
further noted that transformer failure 
rates can be significantly reduced by 
adding surge protection to 
transformer secondary bushings. 
Field experiments in some of the 
most severe lightning areas of the 
United States has shown that 
transformer failure rates can be 
reduced to far below 0.1% by 
applying Storm Trapper H.E. 
arresters to transformer secondaries.


FEATurES
The Storm Trapper H.E. family of 
arresters incorporates the highest 
energy handling Metal Oxide Varistors 
(MOV) when compared to other 
arresters promoted for similar 
applications. This superior energy 
handling ability assures long service 
life even in the most severe service 
conditions. Storm Trapper H.E. 
arresters were designed with a full 40 
kA surge withstand capability, four 
times the level of traditional secondary 
arresters.


The durable MOVs used in the Storm 
Trapper H.E. arrester are 
manufactured by Cooper Power 
Systems at our ISO 9001:2008 
certified plant in Olean, New York. 
This allows constant QA monitoring 
to assure that only the highest quality 
high energy MOVs get selected for 


use in Storm Trapper H.E. arresters.


DESIGnS
The Storm Trapper H.E. arrester is 
available in three design 
configurations: external mount, metal 
enclosed, and internal mount. All 
external mount and metal enclosed 
Storm Trapper H.E. arresters are 
CSA® Listed for safety. 
Standard line and ground leads on 
the external mount and metal 


enclosed designs are 18 inch, #10 
AWG stranded copper. The line 
leads that are connected to the 
energized source come with black 
wire insulation while the ground lead 
has white insulation. The length of 
the line and ground leads play an 
important role in the protective ability 
of the arrester. The longer the leads 
are, the higher the voltage let 
through to the protected equipment. 
Thus to improve the equipment 
protection, it is strongly 


Figure 1.
Storm Trapper H. E. arrester, external mount.


Figure 2.
Storm Trapper H.E. arrester, metal 
enclosed.


Figure 3.
Storm Trapper H.E. arrester, internal 
mount.
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Features and Detailed Description
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IDENTIFICATION
INFORMATION
Provides convenient reference 
for arrester type and voltage 
rating. Year and quarter of 
manufacture are permanently 
marked.


MOV DISKS
Arrester design provides a high 
energy 40 kA high-current, short 
duration and 5 kA duty cycle 
rating in accordance with the 
light-duty, distribution-class 
arrester requirements of IEEE 
Std C62.11™ -1993 standard.


GROUND ELECTRODE


SPRING
Ensures high pressure 
continuous contact.


SEALING COMPOUND
Fully potted arrester ensures 
a lifetime moisture-proof seal.


1/2-14 THREAD (Locknut 
Provided)
For attaching to a standard 
fuse/breaker box knockout 
hole.


BLACK LEAD WIRE
Indicates connection to an 
energized line.


WHITE LEAD WIRE
Indicates connection to ground 
or neutral.


Figure 4.
Cutaway Illustration of external mount Storm Trapper H.E. arrester without mounting bracket (two pole model illustrated).


recommended that all line and ground 
leads be kept to the minimum required 
length.


External Mount Storm 
Trapper H.E. Arrester
The external mount Storm Trapper H.E. 
arrester is designed for connection to, 
and protection of, the secondary 
bushings of overhead distribution 
transformers or other low voltage 
equipment. The external mount Storm 
Trapper H.E. arrester has been 
designed for outdoor application with a 
weather resistant housing over a fully-
potted, void-free inner chamber. 
Identification information is 
permanently molded or stamped into 
the housing of the arrester for full 
lifetime readability. Arresters rated 175, 
240, 480 and 650 volts are available in 
one, two and three pole designs. An 
optional mounting bracket is also 
available.


Metal Enclosed Storm 
Trapper H.E. Arrester
The metal enclosed Storm Trapper H.E. 
arrester provides non-fragmenting 
performance by fully encapsulating an 
external mount Storm Trapper H.E. 
arrester in a stainless steel housing. The 
enclosed Storm Trapper H.E. arrester 
has successfully passed 60 Hz. fault 
current tests exceeding 35 kA as a 
non-fragmenting device. 
The metal housing contains an 
indicator window which blackens in 
the unlikely event of arrester failure, 
noting the need for arrester 
replacement. As with the external 
mount Storm Trapper H.E. arrester, 
ratings of 175, 240, 480 and 650 volts 
in one, two and three pole designs are 
available with or without a mounting 
bracket.


Internal Mount Storm 
Trapper H.E. Arrester
The internal mount Storm Trapper H.E. 
surge arrester is designed for under-oil 
application within distribution 


transformers for the overvoltage 
protection of the secondary bushings. 
This design is available in a two pole, 
480 volt rating which can be ordered 
with or without ring terminal mounting 
lugs.


ProDucTIon TESTS
A complete production test program 
assures a quality product. Tests are 
performed on the completed arrester 
assemblies.
 100% Physical Inspection 
 100% Reference Voltage Test (Vref)
 100% Radio Interference Voltage  
 Test (RIV)


Each MOV disk receives a series of 
tests 
 100% Physical Inspection
 100% 5 kA Discharge Voltage 
 100% V1mA/cm2


 100% Leakage Current at 80% of 
 V1mA/cm2
 100% Batch High Current Short- 
 Duration Test
 100 Batch Thermal Stability Test
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Figure 5.
Dimensional information for external mount Storm Trapper H.E. arrester (shown with optional mounting bracket).


NOTE: Dimensions are given for reference only.


Arrester
Rating
(V rms)


MCOV
(V rms) 


Maximum Energy
Capability 


(Joules/Phase)


Front of Wave 
Protective


 Level* (kV Crest)
Maximum Discharge Voltage (kV crest)


8/20 µs Current Wave


5 kA 1.5 kA 5 kA 10 kA 20 kA 40 kA


175 175 3226 1.7 1.4 1.6 1.8 2.0 2.4


240 240 3405 1.8 1.5 1.7 1.9 2.2 2.6


480 400 3776 2.0 1.7 1.9 2.1 2.4 2.9


650 540 4660 2.6 2.1 2.4 2.6 3.0 3.6


 Description Characteristics


 High-current, 2 discharges of 40 kA crest, 4/10 µs current wave
 Short-duration 
 Low-current, 20 surges of 75 A-2000 microsecond duration
 Long-duration 
 Duty Cycle 22 operations of 5 kA crest, 8/20 µs current wave


Arrester Rating
(V rms)


1.2/50 Impulse
(kV crest)


1 min Dry
(kV rms)


10 sec 
Wet


(kV rms)


All
Ratings 10 6 6


*Based on a current impulse that results in a discharge voltage cresting in 0.5 µs.


*Tests were performed in accordance with applicable sections of IEEE Std 
C62.11™ -1993 standard (Metal Oxide Surge Arresters for Alternating Current 
Power Circuits).


TABLE 3
Performance Test Characteristics*


TABLE 1
Protective Characteristics


TABLE 2
Insulation Withstand Voltages


1.20''
(30 mm)


1.83''
(46 mm)


.54''
(14 mm)


SIDE VIEWFRONT VIEW


4.14''
(105 mm)


2.20''
(56 mm)


1.37''
(35 mm)


.96''
(24 mm)


4.75''
(121 mm)


.56 x 2.50
(14 x 64 mm)


(SLOT)


.187"
(4.7mm)


DIA. HOLES
(4 PLACES)
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2.49''
(63 mm)


4.25''
(108 mm)


4.75''
(121 mm)


FRONT VIEW SIDE VIEW


FAILURE
INDICATOR
WINDOW


FULLY
POTTED EXTERNAL


MOUNT STORM
TRAPPER H.E.


AIR


2.56''
(65 mm)


1.97''
(50 mm)


STAINLESS
STEEL
BOX


1.37"
(35 mm)


Storm Trapper® H.E.


Figure 7.
Dimensional information for internal mount Storm Trapper H.E. arrester (shown with optional terminal lugs).


NOTE: Dimensions are given for reference only.


 Figure 6.
Dimensional information for metal enclosed Storm Trapper H.E. arrester (shown with optional mounting bracket).


1.50''
(38 mm)


5.12''
(130 mm)


2.67''
(68 mm)


.56''
(14 mm)


1.65''
(42 mm)


SIDE VIEW


TOP VIEW


.51''
(13 mm)


.88''
(22 mm)


1.9''
(48 mm)


1.12''
(28 mm)
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TEMPorArY 
oVErVoLTAGE (ToV) 
cAPABILITY
The ability of the Storm Trapper H.E. 
arrester to withstand 60 Hz temporary 
overvoltage conditions is graphically 
shown in Figure 8. The graph shows 
for a given voltage magnitude (on a per 
unit of MCOV basis), the time an 
arrester can survive a TOV condition 
without going into thermal runaway.


orDErInG InForMATIon
To order a Cooper Power Systems 
Storm Trapper H.E. arrester, determine 
the arrester Maximum Continuous 
Operating Voltage (MCOV) rating for 
the intended application and specify 
the appropriate catalog number from 
Table 4 or 5. Contact the Cooper 
Power Systems sales engineer in your 
location for more information.
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Figure 8.
Temporary Overvoltage Capability.


Storm  
Trapper H.E.


Arrester
Type


Voltage
Rating
(V rms)


MCOV
(V rms)


Number
of Poles


Catalog Number


With
Terminal 


Lugs


Without
Terminal


Lugs


Internal 
Mount


480 400 2 ASZH480U200* ASZH480U202**


TABLE 4
Internal Mount Storm Trapper H.E. Arrester Selection


*  10 inch leads 
** 24 inch leads
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TABLE 5
Storm Trapper H.E. Arrester Selection


rEcoMMEnDED 
ArrESTEr APPLIcATIonS
IEEE Std C62.41™ -1991 standard, 
IEEE Recommended Practice on 
Surge Voltages in Low-Voltage AC 
Power Circuits, defines three areas of 
low voltage service from the 
distribution transformer secondary 
bushings down to electrical outlets 
within a home or business. (See Figure 
9.) 
Storm Trapper H.E. arresters are 
designed for use in category C 
locations. Category C applications 
include use on transformer 
secondaries.
Outlets and long branch circuits are 
considered category A. Typically, 
category A overvoltage protection has 
been limited to plug-in style voltage 
suppressors.


Figure 9.
Location categories in low-voltage circuits.


Storm
Trapper H.E.


Arrester
Type


Voltage
Rating
(V rms)


MCOV
(V rms)


Number
of Poles


Catalog Number
Without Hanger


Bracket*


External Mount


175 175


1 ASZH175C100


2 ASZH175C200


3 ASZH175C300


240 240


1 ASZH240C100


2 ASZH240C200


3 ASZH240C300


480 400


1 ASZH480C100


2 ASZH480C200


3 ASZH480C300


650 540


1 ASZH650C100


2 ASZH650C200


3 ASZH650C300


Metal Enclosed


175 175


1 ASZH175E100


2 ASZH175E200


3 ASZH175E300


240 240


1 ASZH240E100


2 ASZH240E200


3 ASZH240E300


480 400


1 ASZH480E100


2 ASZH480E200


3 ASZH480E300


650 540


1 ASZH650E100


2 ASZH650E200


3 ASZH650E300


*To order an arrester with mounting bracket change the last digit from a 0 to a 1. 
 (Example: Change ASZH480C200 to ASZH480C201.) 
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Cooper Power Systems and Storm Trapper are valuable trademarks of Cooper 
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IEEE is a registered trademark of the Institute of Electrical and Electronics 
Engineers, Inc.
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Surge Arresters
UltraSIL Polymer-Housed VariSTAR Surge Arresters: 
Normal-Duty (5 kA), Heavy-Duty (10 kA), and 
Heavy-Duty Riser Pole (10 kA)


Electrical Apparatus


235-35


1May 2010 • Supersedes 5/09


GEnErAl
Cooper Power Systems has set the 
standard for design, manufacturing  
and delivery of polymeric distribution-
class arresters with UltraSIL polymer-
housed arrester family. UltraSIL 
polymer-housed surge arrester 
incorporates the industry recognized 
superior polymer housing material – 
silicone rubber. 


Available in Normal Duty, Heavy-
Duty and Heavy-Duty Riser Pole 
classifications, UltraSIL polymer-
housed VariSTAR distribution-class 
surge arresters provide superior 
overvoltage protection for any electric 
distribution system. 


ConStruCtion
The patented construction of 
UltraSIL polymer-housed arresters 
begins with Metal Oxide Varistor's 
(MOVs) manufactured at our Olean, 
NY facility. Manufacturing our own 
MOVs allows for strict quality control 
over all aspects of disk production. 
Every MOV must pass a series of 
physical and electrical tests designed 
to ensure that only disks meeting 
strict quality standards are used in 
UltraSIL arresters. The Cooper Power 
Systems MOV disk design has proven 
its reliability and protective ability 
through many years of field service. 


The MOV disks are combined with 
aluminum end electrodes and are 
encapsulated in a high-strength 
composite wrap insulating material 
on our fully automated assembly line 
using strict quality control processes 
that eliminate manufacturing 
variances.  The composite collar is 
cured to the MOV disk stack to form 
a solid insulation MOV disk module 
system that is inserted and bonded 
to the industry leading track resistant 
UltraSIL silicone rubber housing.


This exclusive Cooper Power 
Systems patented manufacturing 
process forms a secondary moisture 
seal under the primary silicone 
rubber housing seal, which makes 
the arrester impervious to moisture 
and capable of withstanding 
extreme electrical, environmental 


and cantilever load conditions. 
The composite wrapped UltraSIL 
polymer-housed arrester design 
represents a quantum leap in polymer 
arrester technology.


Following assembly, each arrester 
is subjected to a battery of electrical 
tests to assure the highest quality and 
in-service field performance. 


fEAturES
UltraSIL silicone rubber polymer-
housing has undergone a wide 
range of design tests to determine 
the optimum shed configuration. In 
addition, long term environmental 
testing has verified the lifetime 
superiority of silicone rubber when 
compared to other polymeric 
insulating materials. 


Independent laboratory tests 
have verified the superiority of 
silicone rubber in terms of non-
wetting surfaces, resistance to UV 
degradation and surface tracking, 
performance in contaminated 
environments, chemical inertness, 
temperature stability and other 


important insulating properties. 
UltraSIL silicone rubber polymer-
housing will not support biological 
growth (algae and mildew), is non-
flammable and will not support 
combustion. 


An optional insulated mounting base 
is available to allow connecting to a 
wide variety of brackets. The insulated 
base, made of glass filled polyester, 
has been designed to provide needed 
mechanical strength for installation 
and severe loading conditions.


A ground lead isolator is also available. 
The isolator removes the ground 
terminal from the arrester in the 
unlikely event of arrester failure, thus 
preventing a permanent system fault. 
An isolator that has operated gives 
visual indication of internal damage to 
the arrester and the need for arrester 
replacement. 


The optional universal wildlife 
protector has two self-adjusting 
"valve" style openings which 
vary from 0 to 0.75" in diameter, 
thus allowing for a large variety 
of conductor/insulation sizes 


Figure 1.  
10 kV UltraSIL polymer-housed VariSTAR distribution-class surge arrester.
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while providing optimum wildlife 
protection. (See page 10, Figure 8 
for a dimensional diagram.)


Customers looking to improve 
system reliability may specify the 
CooperGuard to minimize wildlife 
related outages. CooperGuard is 
easily retrofitted to existing arresters 
installations and provides increased 
electrical insulation for the high-
voltage terminal of the arrester. The 
flexible design of CooperGuard 
allows insertion of the lead wire 
through the bottom of the integral 
molded flanges. The access holes 
molded above the flanges will allow 
conductor sizes ranging from 0 to 
0.50” in diameter (OD). CooperGuard 
geometry allows water to shed away 
from the surface area of the animal 
guard while minimizing ice build up 
and maintaining flexibility through 
extreme operating temperatures. 
(Refer to page 10, Figure 9 for a 
dimensional diagram.) 


opErAtion
The operation of VariSTAR arresters 
is typical of gapless metal oxide 
arresters. During steady state 
conditions, line-to-ground voltage 
is applied continuously across 
the arrester terminals. When 
surges occur, VariSTAR arresters 
immediately limits the overvoltage 
to the required protective level by 
conducting the surge current to 
ground. Upon passage of the surge, 
the arrester returns to its initial state, 
conducting minimal leakage current.


The protective characteristics 
of VariSTAR arresters provide 
excellent overvoltage protection for 
distribution system equipment. (See 
page 6 for protective characteristics.)


DESiGn tEStinG
The housing material, internals and 
hardware work together as a system 
and must stand up to years of 
exposure to environmental extremes.  
To assure a superior level of 
performance, both the components 


and the assembled arrester units 
have been subjected to a program 
of testing that accurately simulates 
years of exposure to actual field 
conditions. Testing includes:


IEEE Std C62.11-2005™ standard  �
Testing – Full certification to 
performance requirements by 
an independent laboratory. A 
certified test report is available 
under Bulletin Number 95062.


Additional design verification testing 
of VariSTAR arrester include:


UV testing �
Full dielectric testing �
Wet Arc Tracking Resistance �
Thermal Shock test �
Multi-Stress Environmental test  �
cycling
Tracking Wheel test �
Coefficients of expansion for  �
materials compatibility
Cantilever test  �
Terminal and Isolator Torque test  �
Hanger Mechanical Shock test �


This is only a partial listing of design 
tests performed on the VariSTAR 
distribution-class arrester. For 
detailed test reports and results 
please contact your Cooper Power 
Systems sales representative.


proDuCtion tEStS
A complete production test program 
ensures a quality product. Each 
metal oxide varistor receives a 
series of electrical tests. Quality 
is demonstrated by a series of 
destructive tests performed on every 
batch of varistors. Listed are the 
tests performed on the varistors:


100% Physical Inspection �
100% Discharge Voltage test �
100% V � 1mA/cm2


100% Leakage Current at 80%  �
of V1mA/cm2 Voltage (Watts Loss)
Batch High-current, Short- �
duration test
Batch Thermal Stability test �
Batch Aging test �


Each fully assembled VariSTAR 
arrester must pass the following  
production tests:


100% Physical Inspection �
100% Leakage Current test  �
100% Partial Discharge Inception  �
Voltage test


Figure 2. 
Cutaway illustration of VariSTAR distribution-class arrester.
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GEnErAl AppliCAtion 
rECommEnDAtionS
The rating of an arrester is the 
maximum power frequency line-to-
ground voltage at which the arrester 
is designed to pass an operating 
duty-cycle test. Table 1 provides 
a general application guide for the 
selection of the proper arrester 
rating for a given system voltage and 
system grounding configuration as 
outlined in the IEEE Std C62.22™ 
standard application guide.


Under fault conditions and other 
system anomalies, higher voltages 
can be experienced by the arrester. 
To ensure that the arrester ratings 
will not be exceeded, Cooper Power 
Systems application engineers are 
available to make recommendations. 
The following information is normally 
required:


System maximum operating 1. 
voltage.


System grounding conditions.2. 


For four-wire circuits, A. 
grounding conditions depend 
upon whether the system is 
multi-grounded, whether it 
has a neutral impedance and 
whether common primary 
and secondary neutrals are 
used.


For three-wire circuits, B. 
grounding conditions depend 
upon whether the system 
is solidly grounded at the 
source, grounded through 
neutral impedance at the 
source transformers or 
ungrounded.


Consult your Cooper representative 
to have your individual system 
application needs studied.


pErformAnCE tESt 
ChArACtEriStiCS
VariSTAR distribution-class arresters 
withstand the following design tests 
as described by IEEE Std C62.11-
2005™ standard:


Duty Cycle:  �
Normal-Duty: 22 current surges 
of 5 kA crest, 8/20 µs wave-
shape. 
Heavy-Duty: 20 current surges of 
10 kA crest, 8/20 µs waveshape 
followed by 2 current surges of 
40 kA crest, 8/20 µs waveshape.
High-current, Short-duration  �
Discharge: 
Normal-Duty: 2 current surges of 
65 kA crest, 4/10 µs waveshape. 


Heavy-Duty: 2 current surges 
of 100 kA crest, 4/10 µs wave-
shape.
Low-Current, Long-Duration  �
Discharge: 
Normal-Duty: 20 current surges 
of 75 A crest 2000 µs duration 
rectangular wave. 
Heavy-Duty: 20 current surges 
of 250 A crest 2000 µs duration 
rectangular wave.


Following each of these tests, the 
arresters remain thermally stable as 
verified by:


Continually decreasing power  �
values during a thirty minute 
power monitoring period.
No evidence of physical or  �
electrical deterioration.
The 5 kA (normal-duty) or 10 kA  �
(heavy-duty) discharge voltages 
measured after each test 
changed less then 10% from the 
initial values.


In addition, full IEEE Std C62.11-
2005™ standard certification has 
been completed and verified. 


fAult CurrEnt 
WithStAnD tEStS
Fault current withstand tests 
demonstrate the ability to withstand 
fault currents for specific durations 
without expelling any internal 
components. All VariSTAR arrester 
designs have been tested in 
accordance with the requirements 
listed in IEEE Std C62.11-2005™ 
standard, and are non-fragmenting 
to the levels shown in Table 2.


TABLE 1 
Commonly Applied Voltage Ratings of VariSTAR Arresters


System Voltage 
(kV rms)


Recommended Arrester Rating per  
IEEE Std C62.22™ standard 


(kV rms)


Nominal  Maximum


Four-Wire Wye 
Multi-Grounded 


Neutral


Three-Wire 
Wye Solidly 
Grounded 


Neutral


Delta and 
Ungrounded 


Wye


2.4 2.54 — — 3


4.16Y/2.4  4.4Y/2.54 3 6 6


4.16 4.4 — — 6


4.8 5.08 — — 6


6.9 7.26 — — 9


8.32Y/4.8  8.8Y/5.08 6 9 —


12.0Y/6.93 12.7Y/7.33 9 12 —


12.47Y/7.2  13.2Y/7.62 9 15 — 


13.2Y/7.62 13.97Y/8.07 10 15 —


13.8Y/7.97 14.52Y/8.38  10 15 ––


13.8 14.52   — — 18


20.78Y/12.0 22Y/12.7 15 21 —


22.86Y/13.2 24.2Y/13.87 18 24 —


23 24.34 — — 30


24.94Y/14.4 26.4Y/15.24 18 27 —


27.6Y/15.93 29.3Y/16.89  21 30 —


34.5Y/19.92  36.5Y/21.08  27 36 —


46Y/26.6 48.3Y/28 36 — —


TABLE 2 
Fault Current Withstand Tests


Fault Current 
Amplitude (kA rms)


Fault Current 
Duration (cycles)


0.6 60


20 12
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Figure 3.
VariSTAR arrester with isolator and insulated hanger.
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Figure 5.
VariSTAR arrester with isolator, insulated hanger and 
transformer mounting bracket.


Figure 6.
VariSTAR arrester with insulated hanger without isolator.
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Figure 4.
VariSTAR arrester with isolator, insulated hanger and NEMA 
cross-arm bracket.
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Outline drawings for several 
common design options are shown 
in Figures 3-6.  Dimensions for these 
designs are listed in Table 3.
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TABLE 3  
Dimensional Data – VariSTAR Arresters


TABLE 4
Housing Insulation Withstand Voltages of VariSTAR Arresters


inSulAtion 
ChArACtEriStiCS
The insulation characteristics of 
VariSTAR arrester family are shown 
in Table 4.


Arrester 
Rating 


(kV rms)


Standard 
Housing


Code 
(Digits 6 & 7)


Dimensions
Figures 3-6, page 4 


(Inches)


Minimum Recommended Clearances* (in.)


Heavy-Duty Normal-Duty


A+ B C+ D
Phase-to-


Ground
Phase-to-


Phase
Phase-to-


Ground
Phase-to-


Phase


3 3 6.9 4.1 5.5 8.7 3 4.25 2.75 3.75


6 4 7.9 4.1 6.5 8.7 4 5.5 3.75 5


9 5 9.0 4.1 7.6 8.7 5.25 7 5 6.5


10 5 9.0 4.1 7.6 8.7 5.25 7 5 6.5


12 6 10.0 5 8.6 8.7 6 7.75 5.75 7.25


15 7 11.1 5 9.7 8.7 6.75 8.75 6.5 8.25


18 8 12.2 5 10.8 8.7 9.25 11.25 9 10.75


21 9 13.2 5 11.8 8.7 9.25 11.25 9 10.75


24 10 14.3 5 12.9 8.7 10.75 13.25 10.5 12.75


27 11 15.3 5 13.9 14.3 10.75 13.25 10.5 12.75


30 12 16.4 5 15 14.3 10.75 13.25 10.5 12.75


33 13 17.5 5 16.1 14.3 12.75 16.25 12.5 15.75


36 14 18.5 5 17.1 14.3 12.75 16.25 12.5 15.75


Arrester
Mounting 


Configuration


Arrester
Housing
Code
Digits  
(6 & 7)


Creep 
Distance 


(in.)
Strike
(in.)


4.1" 5.0" 4.1" 5.0"


1.2/50 µs 
Impulse


(kV crest)


1 Min. 
Dry


(kV rms)


10 sec.
Wet


(kV rms)


1.2/50 µs 
Impulse


(kV crest)


1 Min. 
Dry


(kV rms)


10 sec.
Wet


(kV rms)


1.2/50 µs 
Impulse


(kV crest)


1 Min. 
Dry


(kV rms)


10 sec.
Wet


(kV rms)


1.2/50 µs 
Impulse


(kV crest)


1 Min. 
Dry


(kV rms)


10 sec.
Wet


(kV rms)


1.2/50 µs 
Impulse


(kV crest)


1 Min. 
Dry


(kV rms)


10 sec.
Wet


(kV rms)


3 7.2 3.1 78 47 24 92 50 37 70 44 24 85 53 30 70 42 24


4 10.1 4.2 91 56 36 105 55 39 79 52 34 99 56 39 82 51 33


5 13 5.2 104 64 45 117 63 52 89 55 44 109 60 52 90 62 46


6 15.9 6.3 117 78 57 126 86 59 93 61 58 119 80 59 97 72 56


7 18.8 7.3 129 87 68 137 96 71 98 62 59 122 81 63 107 81 69


8 21.7 8.4 140 96 79 148 106 83 104 65 61 126 82 67 118 89 81


9 24.6 9.4 152 105 89 159 116 94 110 68 63 130 83 72 129 98 93


10 27.5 10.5 164 114 100 171 126 105 117 72 67 136 86 78 140 106 105


11 30.4 11.5 176 123 110 183 135 116 125 77 71 142 90 83 152 114 116


12 33.3 12.6 189 131 120 195 144 127 133 82 75 149 94 89 164 122 126


13 36.2 13.6 201 139 130 207 153 137 142 88 81 158 99 96 177 130 136


14 39.1 14.7 215 148 140 220 161 147 152 94 87 167 105 102 190 138 145


15 42 15.8 228 155 150 233 170 157 162 101 93 177 112 109 204 146 153


16 44.9 16.8 242 183 158 246 178 167 173 109 101 187 120 117 218 154 162


17 47.8 17.8 255 171 169 259 185 176 185 117 109 199 128 125 233 161 169


* All clearances are measured from center line of arrester per IEEE Std C62.22™ standard.
+ With optional Wildlife Protector add 0.2 inches.
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protECtivE 
ChArACtEriStiCS
VariSTAR distribution-class arresters 
provide excellent overvoltage 
protection for electrical equipment 


throughout distribution systems. 
The protective characteristics of the 
VariSTAR arrester family are shown  
in Tables 5, 6, and 7.


TABLE 5
Protective Characteristics – VariSTAR Normal-Duty (UNS) Arrester


Arrester 
Rating  


(kV rms)
MCOV  


(kV rms)


Front-
of-wave 


Protective 
Level*  


(kV crest)


Maximum Discharge Voltage (kV crest)  
8/20 µs Current Wave


1.5 kA 3 kA 5 kA 10 kA 20 kA 40 kA
3 2.55 11 9 9.7 10.4 11.4 13 15.1
6 5.1 22 18.0 19.4 20.8 22.7 26 30.2
9 7.65 31.7 26.0 28 30 32.8 37.4 43.5
10 8.4 33 27.0 29.1 31.2 34.1 38.9 45.3
12 10.2 41.5 33.9 36.6 39.2 42.9 48.9 56.9
15 12.7 51.8 42.4 45.7 49 53.6 61.1 71.1
18 15.3 62.2 50.9 54.9 58.8 64.3 73.4 85.3
21 17 66 54.0 58.2 62.4 68.2 77.9 90.6
24 19.5 77 63.0 67.9 72.8 79.6 90.8 106
27 22 87.2 71.4 76.9 82.4 90.1 103 120
30 24.4 97.1 79.5 85.7 91.8 100 115 133
33 27 108 87.8 95.1 102 112 127 148
36 29 116 95.3 103 110 120 137 160


*Based on 5 kA current impulse that results in a discharge voltage cresting in 0.5 µs.


TABLE 6
Protective Characteristics – VariSTAR Heavy-Duty (UHS) Arrester


Arrester 
Rating  


(kV rms)
MCOV  


(kV rms)


Front-
of-wave 


Protective 
Level* 


(kV crest)


Maximum Discharge Voltage (kV crest)  
8/20 µs Current Wave


1.5 kA 3 kA 5 kA 10 kA 20 kA 40 kA
3 2.55 11 8.2 8.7 9.1 9.9 10.9 12.3
6 5.1 21.9 16.3 17.4 18.2 19.8 21.9 24.7
9 7.65 33 24.6 26.1 27.3 29.8 33 37.1
10 8.4 35 26 27.7 29 31.6 34.9 39.4
12 10.2 43.9 32.7 34.8 36.4 39.7 43.9 49.5
15 12.7 53.1 39.6 42.1 44 48 53.1 59.8
18 15.3 66 49.1 52.3 54.7 59.6 65.9 74.2
21 17 70 52.1 55.4 58 63.2 69.9 78.7
24 19.5 80.9 60.2 64.1 67 73.1 80.8 91.1
27 22 94 70 74.5 77.9 84.9 93.9 106
30 24.4 102 76.1 81 84.7 92.4 102 115
33 27 116 86.5 92.1 96.3 105 116 131
36 29 123 91.5 97.3 102 111 123 138


*Based on 10 kA current impulse that results in a discharge voltage cresting in 0.5 µs.


TABLE 7
Protective Characteristics – VariSTAR Heavy-Duty Riser Pole (URS) Arrester


Arrester 
Rating  


(kV rms)
MCOV  


(kV rms)


Front-
of-wave 


Protective 
Level* 


(kV crest)


Maximum Discharge Voltage (kV crest)  
8/20 µs Current Wave


1.5 kA 3 kA 5 kA 10 kA 20 kA 40 kA
3 2.55 10.3 7.7 8.2 8.6 9.4 10.3 11.7
6 5.1 20.7 15.5 16.4 17.2 18.7 20.7 23.3
9 7.65 29.8 22.3 23.7 24.7 27 29.8 33.6
10 8.4 31 23.2 24.6 25.7 28.1 31 35
12 10.2 39.1 29.2 31.1 32.4 35.4 39.1 44.1
15 12.7 48.7 36.4 38.7 40.4 44.1 48.8 54.9
18 15.3 58.4 43.7 46.4 48.5 52.9 58.5 65.9
21 17 62 46.4 49.3 51.5 56.2 62.1 70
24 19.5 72.3 54.1 57.5 60 65.5 72.4 81.6
27 22 81.4 60.9 64.7 67.6 73.8 81.6 91.9
30 24.4 91 68.1 72.4 75.6 82.5 91.2 103
33 27 100 75 79.7 83.3 90.9 100 113
36 29 108 80.6 85.6 89.4 97.6 108 122


*Based on 10 kA current impulse that results in a discharge voltage cresting in 0.5 µs.
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Figure 7.
Temporary overvoltage curve.  No prior duty – 60° C ambient.
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The ability to withstand 60 Hz 
overvoltage conditions [Temporary 
Overvoltage (TOV)] is shown in 
Figure 7 for all VariSTAR distribution-
class arresters. The graph shows for 
a given voltage magnitude (on a Per 
Unit of MCOV basis), the time an 
arrester can survive a TOV condition 
without going into thermal runaway.


orDErinG informAtion
VariSTAR distribution-class arresters 
from Cooper Power Systems are 
supplied in a variety of customer 
defined options. The catalog system 
employed lets the number define the 
features of the arrester. Table 8 shows 
the catalog numbers for several of 
the most common arrester styles. 
Table 9 shows what each alpha-
numeric character in the catalog 
number represents and lists several 
of the available options defined by 
these characters. A wide variety of 
option combinations are available, 
allowing users to customize the 
arrester to their specific needs. For 
further options contact your Cooper 
Power Systems sales engineer.


TABLE 8 
Catalog Numbers – VariSTAR Distribution-Class Surge Arresters


Arrester 
Rating


With Isolator and Insulated 
Hanger (Figure 3)


With Isolator, Insulated  
Hanger and NEMA Cross-Arm 


Bracket (Figure 4)
With Insulated Hanger 


Without Isolator (Figure 6)


With Isolator, Insulated 
Hanger and Transformer 


Mounting Bracket (Figure 5)
3 U«S0303-0A1A-1A1A U«S0303-0A1A-1B1A U«S0303-0A0A-1A1A U«S0303-0A1C-1C1C
6 U«S0604-0A1A-1A1A U«S0604-0A1A-1B1A U«S0604-0A0A-1A1A U«S0604-0A1C-1C1C
9 U«S0905-0A1A-1A1A U«S0905-0A1A-1B1A U«S0905-0A0A-1A1A U«S0905-0A1C-1C1C
10 U«S1005-0A1A-1A1A U«S1005-0A1A-1B1A U«S1005-0A0A-1A1A U«S1005-0A1C-1C1C
12 U«S1206-0A1A-1A1A U«S1206-0A1A-1B1A U«S1206-0A0A-1A1A U«S1206-0A1C-1C1C
15 U«S1507-0A1A-1A1A U«S1507-0A1A-1B1A U«S1507-0A0A-1A1A U«S1507-0A1C-1C1C
18 U«S1808-0A1A-1A1A U«S1808-0A1A-1B1A U«S1808-0A0A-1A1A U«S1808-0A1C-1C1C
21 U«S2109-0A1A-1A1A U«S2109-0A1A-1B1A U«S2109-0A0A-1A1A U«S2109-0A1C-1C1C
24 U«S2410-0A1A-1A1A U«S2410-0A1A-1B1A U«S2410-0A0A-1A1A U«S2410-0A1C-1C1C
27 U«S2711-0A1A-1A1A U«S2711-0A1A-1B1A U«S2711-0A0A-1A1A U«S2711-0A1C-1C1A
30 U«S3012-0A1A-1A1A U«S3012-0A1A-1B1A U«S3012-0A0A-1A1A U«S3012-0A1C-1C1A
33 U«S3313-0A1A-1A1A U«S3313-0A1A-1B1A U«S3313-0A0A-1A1A U«S3313-0A1C-1C1A
36 U«S3614-0A1A-1A1A U«S3614-0A1A-1B1A U«S3614-0A0A-1A1A U«S3614-0A1C-1C1A


« Digit 2 Option: N = Normal-Duty, H = Heavy-Duty, R = Riser Pole.
Note: All catalog numbers listed above include a universal wildlife protector.
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8 = Line Terminal Wire: 0 = No Line Terminal Wire


1 = 12", #6 AWG Insulated Wire, 
Stripped 1.25" both ends


4 = 18", #6 AWG Insulated Wire, 
Stripped 1.25" both ends


7 = 30", #6 AWG Insulated Wire,
Stripped 1.25" both ends


2 = 12", #6 AWG Insulated Wire,  
1 ring terminal /1 end stripped 1.25"


5 = 18", #6 AWG Insulated Wire,  
1 ring terminal /1 end stripped 1.25"


8 = 30", #6 AWG Insulated Wire, 
1 ring terminal /1 end stripped 1.25"


3 = 12", #6 AWG Insulated Wire,  
2 ring terminals


6 = 18", #6 AWG Insulated Wire,
2 ring terminals


9 = 30", #6 AWG Insulated Wire, 
2 ring terminals


TABLE 9
VariSTAR Distribution-Class Arrester UltraQUIK Catalog Numbering System


Catalog Number Digits


1 = “U”, UltraSIL Polymer-Housed Arrester


2 = Arrester Class: N = Normal-Duty H = Heavy-Duty R = Riser Pole


3 = Arrester Type: S = VariSTAR


4 & 5 = Arrester Rating: 
Duty Cycle (MCOV)


03 = 3 kV (2.55 kV) 
06 = 6 kV (5.1 kV)
09 = 9 kV (7.65 kV) 
10 = 10 kV (8.4 kV)


12 = 12 kV (10.2 kV) 
15 = 15 kV (12.7 kV)
18 = 18 kV (15.3 kV)


21 = 21 kV (17.0 kV)
24 = 24 kV (19.5 kV)
27 = 27 kV (22.0 kV)


30 = 30 kV (24.4 kV)
33 = 33 kV (27.0 kV)
36 = 36 kV (29.0 kV


9 = Line Terminal Options


A = Silicon Bronze Nut, 
Stainless Steel Wire 
Clamp and Universal 
Wildlife Protector


B = Silicon Bronze Nut 
and Stainless Steel Wire 
Clamp


C = No Hardware D = Silicon Bronze 
Nut, Lock Washer, Flat 
Washer and Universal 
Wildlife Protector (For 
leads with ring terminals)


K = Silicon Bronze Nut, 
Stainless Steel Wire 
Clamp, and Flipper Fuse 
Kit AM21A1  
(See Page 10)


X = Silicon Bronze 
Nut, Stainless Steel 
Wire Clamp and 
CooperGuard. 
Reference Figure 9 for 
dimensional information.


Digits 6 & 7 03 04 05 06 07 08 09 10 11 12 13 14 15 16 17


Creep 
Length


7.2” 10.1” 13.0” 15.9” 18.8” 21.7” 24.6” 27.5” 30.4” 33.3” 36.2” 39.1” 42.0” 44.9” 47.8” 


 Arrester  
Rating  


(kV rms)
3 « O
6 « O O
9 « O O O
10 « O O O
12 « O O O O
15 « O O O O
18 « O O O O
21 « O O O O
24 « O O O O
27 « O O O O
30 « O O O O
33 « O O O O
36 « O O O


6 & 7 = Housing Code (Select from Table below):


AVAILABLE HOUSINGS PER ARRESTER RATING
« = Standard Creepage Housing   O = Optional Creepage Housings


1


u
2 3


s
4 5 6 7


–
8 9 10 11


–
12 13 14


1
15
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10 = Isolator


0 = No Isolator (3/8" Stainless
Steel Grounding Stud only)


2 = Red Isolator with 3/8"
Stainless Steel Grounding Stud


4 = Blue Isolator with 3/8"
Stainless Steel Grounding Stud


6 = Orange Isolator with
3/8" Stainless Steel Grounding Stud


1 = Black Isolator with 3/8"
Stainless Steel Grounding Stud


3 = Yellow Isolator with 3/8",  
Stainless Steel Grounding Stud


5 = White Isolator with 3/8"
Stainless Steel Grounding Stud


14 = Nameplate Information: 1 = IEEE Std C62.11-2005™ standard Required Data


15 = Packaging:   A =  Individual Carton (Assembled Terminal Hardware). Each arrester is shipped in an individual high strength cardboard carton. The 
top and bottom terminal hardware is assembled to the arrester. Any optional brackets or hardware are provided unassembled.


 C =  Bulk Packed (Assembled Terminal Hardware). Pallet sized bulk cardboard packaging for transformer mounting bracket options 
(Digits 13 = C or D only). Each arrester is shipped fully assembled including transformer mounting bracket. Available for 3-24 kV 
arresters only. Full pallet quantities only: 3-10 kV = 90, 12-18 kV = 72, 21-24 kV = 40.


11 = Ground Terminal Options


A = Wire Clamp with Silicon Bronze 
Nut (Shown with optional Isolator and 
Insulated Hanger)


B = No Hardware (Shown with optional 
Isolator and Insulated Hanger)


C = Copper Transformer Grounding 
Strap with Stainless Steel Lock Washer 
& Silicone Bronze Nut (Shown with 
optional Isolator and Insulated Hanger)


D = Stainless Steel Washer, Lock 
Washer, Silicone Bronze Nut


13 = Mounting Bracket Options


A = Without an Additional Mounting 
Bracket


B = NEMA Cross-Arm Bracket 
(Arrester Mounting Hardware Included) 
(Requires “1” or “2” in Digit 12) 
Refer to Figure 10 for dimensional 
information


C = Transformer Bracket
(Arrester Mounting Hardware Included)
(Requires “1” or “2” in Digit 12)
Reference Figures 11 & 12 for bracket 
dimensions


D = Option C Plus Transformer 
Mounting Hardware
(2 each — 1/2", 13-UNC x 3/4" Bolts, Flat 
Washers, and Lock Washers)
(Requires “1” or “2” in Digit 12)


12 = Base Configuration Options 


0 = Insulated Base
(Base Mounted Arrester)


1 = Insulated Hanger
(Shown with optional Isolator)


2 = Insulated Base With Conductive Mounting Strap
(Requires “D” in Digit 11)
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UltraSIL Polymer-Housed VariSTAR Surge Arresters


Figure 8. 
Universal wildlife protector (catalog number AV346X1).  
(All dimensions in inches).


AvAilAblE ACCESSoriES  
for thE vAriStAr ArrEStEr


opEn link flippEr  
fuSE kit
Customers who need an open-link 
flipper fuse kit without an arrester, 
can order this assembly separately. 
The kit includes the flipper arms 
(for the transformer bushing and 
arrester line terminal) and an optional 
bushing insulator cap. Table 10 lists 
the part numbers to order the flipper 
fuse kit. To order a VariSTAR arrester 
with flipper fuse assembly AM21A1 
insert a “K” in digit 9 of the catalog 
number.


0.80"


2.50"


1.03"


2.22"


VALVE
OPENING


VALVE
OPENING


VALVE
OPENING


SIDE VIEW TOP VIEW


152


TABLE 10
Flipper Fuse Kit Catalog Numbers


Description Catalog Number


Flipper Fuse Kit with  
Bushing AM 21A1


Flipper Fuse Kit 
without Bushing 
Wildlife Protector


AM21A2


Figure 9. 
CooperGuard wildlife protector (catalog number AV698X1)
(All dimensions in inches)
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Figure 10. 
NEMA cross-arm bracket (catalog number AM35A1). (All 
dimensions in inches.)


0"
TO


4.00"


4.12" 
TO


5.15"


6.75"


2.56"


4.50"


.344"


1.25"


.438"
SQUARE


.438" SQ.
HOLE


.500"
1.50"


Figure 11.
Standard transformer mounting bracket for  
3-24 kV arrester (part number AM36A2). Can be specified 
with a “C” in Digit 13. (All dimensions in inches.)


2.38"


.25"


.75"


1"


8.70"


5.70"


1.63"


2.25" 


50


2.5"


2.25" 


1.25"


Figure 12. 
Standard transformer mounting bracket for 27-36 kV arrester 
(part number AH46A2). Can be specified with a “C” in Digit 13. 
(All dimensions in inches.)


3.00"


45


14.50"


1.82" 


.75"


12.80"


2.72"


2.72"


2.12"


2.12"


3.38"


2.50"


3.38"


.56"


1.50"


Figure 13. 
Optional transformer mounting bracket (catalog number 
AM36A3). Can be specified with an “N” in Digit 13. (All 
dimensions in inches.)


2.38"


1"


12.25"


7"


1.63"


2.5" 


40


0.5"


.56 x 2.25"
MTG. SLOTS
(2 REQ'D)


1.25"
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UltraSIL Polymer-Housed VariSTAR Surge Arresters


Figure 14. 
Optional transformer mounting bracket 
(catalog number AM36A1). Can be 
specified with an “S” in Digit 13. (All 
dimensions in inches.)
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You don't often get email from dan.sabino@keysenergy.com. Learn why this is important

Samuel,
 
A few additional questions on the pole mounted transformers in the bid.  Reading the list of
accessories, can you provide further explanation as follows:
 

DPS AT – Please explain acronym
DPB BT – Please explain acronym

 
Are the following items included?

12 kV arrestor
Secondary arrestor

 
Are the high voltage and low voltage bushings porcelain?
 
Thank you,
 
Dan Sabino
AGM and Director of Engineering & Control
Keys Energy Services
(Desk) 305-295-1041
(Cell) 305-304-4556
 
 
 
 
 

From: Samuel Lopez <slopez@buyawg.com> 
Sent: Thursday, June 9, 2022 11:31 AM
To: Sabino, Dan <Dan.Sabino@KeysEnergy.com>; AWG T&D <td@buyawg.com>
Cc: Rodriguez, Christine <Christine.Rodriguez@KeysEnergy.com>; Randolph, Tyler
<Tyler.Randolph@KeysEnergy.com>
Subject: RE: KEYS Bid 16-22
 
Good morning Dan,
 
We would like to apologize; this was a typo. The quote that was provided by AWG is for delivery to
Keys Warehouse. If you have any additional questions and/or concerns, please let me know.
 
Thank you,
 
 

Samuel Lopez
AMERICAN WIRE GROUP

Inside Sales Associate

mailto:dan.sabino@keysenergy.com
https://aka.ms/LearnAboutSenderIdentification
mailto:slopez@buyawg.com
mailto:Dan.Sabino@KeysEnergy.com
mailto:td@buyawg.com
mailto:Christine.Rodriguez@KeysEnergy.com
mailto:Tyler.Randolph@KeysEnergy.com


Some people who received this message don't often get email from dan.sabino@keysenergy.com. Learn why this is
important

2980 NE 207th  Street | Suite PH | Aventura, FL 33180
T: 954.455.3050 ex 209| F: 954.455.9886 | C: 904-487-8621
slopez@buyawg.com | www.buyawg.com

 
 

From: Sabino, Dan <Dan.Sabino@KeysEnergy.com> 
Sent: Thursday, June 9, 2022 11:24 AM
To: AWG T&D <td@buyawg.com>
Cc: Rodriguez, Christine <Christine.Rodriguez@KeysEnergy.com>; Randolph, Tyler
<Tyler.Randolph@KeysEnergy.com>
Subject: KEYS Bid 16-22
 

Alla/Sam,
 
In the subject bid the delivery is noted as CIF - Port Everglades -Miami in one location.  KEYS
specification requires FOB destination, delivery to KEYS Warehouse, 6900 Front Street Extended, Key
West 33040.  Please verify delivery provided in the quotation.
 
Thank you,
Dan Sabino
AGM and Director of Engineering & Control
Keys Energy Services
(Desk) 305-295-1041
(Cell) 305-304-4556
 

mailto:dan.sabino@keysenergy.com
https://aka.ms/LearnAboutSenderIdentification
https://aka.ms/LearnAboutSenderIdentification
mailto:slopez@buyawg.com
https://gcc02.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.buyawg.com%2F&data=05%7C01%7CTyler.Randolph%40KeysEnergy.com%7Cd32348b12de646e7aa6308da4ae26479%7Cf4f8249bbbf744b587915b08f8ae83d9%7C0%7C0%7C637904633643113404%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=INR%2BSOQHvZGeGY9ZlWAzl0wYyDTnHchiFLsTP5%2BbgUU%3D&reserved=0
mailto:Dan.Sabino@KeysEnergy.com
mailto:td@buyawg.com
mailto:Christine.Rodriguez@KeysEnergy.com
mailto:Tyler.Randolph@KeysEnergy.com


Surge Arresters
Storm Trapper H.E. (High Energy) Low-Voltage 
Distribution-class MoV Surge Arrester

Electrical Apparatus

235-16

November 2009 • Supersedes 10/09 1

GEnErAL
Cooper Power Systems Storm 
Trapper H.E. (High Energy), low-
voltage distribution-class surge 
arresters are designed to provide 
surge protection at distribution 
transformer secondary bushings. 

The Storm Trapper H.E. arrester is 
the industry's first low-voltage 
distribution-class arrester and has 
successfully passed all design tests 
for light duty distribution class 
arresters per IEEE Std C62.11™ 
-1993 standard. 

Years of research by Cooper Power 
Systems in low-voltage secondary 
circuits concluded that the types and 
magnitudes of surges that can exist 
in these circuits are more severe than 
previously thought. The Storm 
Trapper H.E. arrester, born out of this 
research, was designed to reliably 
handle the stresses found in these 
low-voltage circuits. The research 
further noted that transformer failure 
rates can be significantly reduced by 
adding surge protection to 
transformer secondary bushings. 
Field experiments in some of the 
most severe lightning areas of the 
United States has shown that 
transformer failure rates can be 
reduced to far below 0.1% by 
applying Storm Trapper H.E. 
arresters to transformer secondaries.

FEATurES
The Storm Trapper H.E. family of 
arresters incorporates the highest 
energy handling Metal Oxide Varistors 
(MOV) when compared to other 
arresters promoted for similar 
applications. This superior energy 
handling ability assures long service 
life even in the most severe service 
conditions. Storm Trapper H.E. 
arresters were designed with a full 40 
kA surge withstand capability, four 
times the level of traditional secondary 
arresters.

The durable MOVs used in the Storm 
Trapper H.E. arrester are 
manufactured by Cooper Power 
Systems at our ISO 9001:2008 
certified plant in Olean, New York. 
This allows constant QA monitoring 
to assure that only the highest quality 
high energy MOVs get selected for 

use in Storm Trapper H.E. arresters.

DESIGnS
The Storm Trapper H.E. arrester is 
available in three design 
configurations: external mount, metal 
enclosed, and internal mount. All 
external mount and metal enclosed 
Storm Trapper H.E. arresters are 
CSA® Listed for safety. 
Standard line and ground leads on 
the external mount and metal 

enclosed designs are 18 inch, #10 
AWG stranded copper. The line 
leads that are connected to the 
energized source come with black 
wire insulation while the ground lead 
has white insulation. The length of 
the line and ground leads play an 
important role in the protective ability 
of the arrester. The longer the leads 
are, the higher the voltage let 
through to the protected equipment. 
Thus to improve the equipment 
protection, it is strongly 

Figure 1.
Storm Trapper H. E. arrester, external mount.

Figure 2.
Storm Trapper H.E. arrester, metal 
enclosed.

Figure 3.
Storm Trapper H.E. arrester, internal 
mount.
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Features and Detailed Description

C
O

O
P

E
R

 P
O

W
E

R
 S

Y
S

TE
M

S

LO
W

  V
O

LT
A

G
E

D
IS

TR
IB

U
TI

O
N

 S
U

R
G

E
 A

R
R

E
S

TE
R

Storm Trapper    H.E.R

S
TO

R
M

 T
R

A
P

P
E

R
  H

.E
.

IDENTIFICATION
INFORMATION
Provides convenient reference 
for arrester type and voltage 
rating. Year and quarter of 
manufacture are permanently 
marked.

MOV DISKS
Arrester design provides a high 
energy 40 kA high-current, short 
duration and 5 kA duty cycle 
rating in accordance with the 
light-duty, distribution-class 
arrester requirements of IEEE 
Std C62.11™ -1993 standard.

GROUND ELECTRODE

SPRING
Ensures high pressure 
continuous contact.

SEALING COMPOUND
Fully potted arrester ensures 
a lifetime moisture-proof seal.

1/2-14 THREAD (Locknut 
Provided)
For attaching to a standard 
fuse/breaker box knockout 
hole.

BLACK LEAD WIRE
Indicates connection to an 
energized line.

WHITE LEAD WIRE
Indicates connection to ground 
or neutral.

Figure 4.
Cutaway Illustration of external mount Storm Trapper H.E. arrester without mounting bracket (two pole model illustrated).

recommended that all line and ground 
leads be kept to the minimum required 
length.

External Mount Storm 
Trapper H.E. Arrester
The external mount Storm Trapper H.E. 
arrester is designed for connection to, 
and protection of, the secondary 
bushings of overhead distribution 
transformers or other low voltage 
equipment. The external mount Storm 
Trapper H.E. arrester has been 
designed for outdoor application with a 
weather resistant housing over a fully-
potted, void-free inner chamber. 
Identification information is 
permanently molded or stamped into 
the housing of the arrester for full 
lifetime readability. Arresters rated 175, 
240, 480 and 650 volts are available in 
one, two and three pole designs. An 
optional mounting bracket is also 
available.

Metal Enclosed Storm 
Trapper H.E. Arrester
The metal enclosed Storm Trapper H.E. 
arrester provides non-fragmenting 
performance by fully encapsulating an 
external mount Storm Trapper H.E. 
arrester in a stainless steel housing. The 
enclosed Storm Trapper H.E. arrester 
has successfully passed 60 Hz. fault 
current tests exceeding 35 kA as a 
non-fragmenting device. 
The metal housing contains an 
indicator window which blackens in 
the unlikely event of arrester failure, 
noting the need for arrester 
replacement. As with the external 
mount Storm Trapper H.E. arrester, 
ratings of 175, 240, 480 and 650 volts 
in one, two and three pole designs are 
available with or without a mounting 
bracket.

Internal Mount Storm 
Trapper H.E. Arrester
The internal mount Storm Trapper H.E. 
surge arrester is designed for under-oil 
application within distribution 

transformers for the overvoltage 
protection of the secondary bushings. 
This design is available in a two pole, 
480 volt rating which can be ordered 
with or without ring terminal mounting 
lugs.

ProDucTIon TESTS
A complete production test program 
assures a quality product. Tests are 
performed on the completed arrester 
assemblies.
 100% Physical Inspection 
 100% Reference Voltage Test (Vref)
 100% Radio Interference Voltage  
 Test (RIV)

Each MOV disk receives a series of 
tests 
 100% Physical Inspection
 100% 5 kA Discharge Voltage 
 100% V1mA/cm2

 100% Leakage Current at 80% of 
 V1mA/cm2
 100% Batch High Current Short- 
 Duration Test
 100 Batch Thermal Stability Test
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Figure 5.
Dimensional information for external mount Storm Trapper H.E. arrester (shown with optional mounting bracket).

NOTE: Dimensions are given for reference only.

Arrester
Rating
(V rms)

MCOV
(V rms) 

Maximum Energy
Capability 

(Joules/Phase)

Front of Wave 
Protective

 Level* (kV Crest)
Maximum Discharge Voltage (kV crest)

8/20 µs Current Wave

5 kA 1.5 kA 5 kA 10 kA 20 kA 40 kA

175 175 3226 1.7 1.4 1.6 1.8 2.0 2.4

240 240 3405 1.8 1.5 1.7 1.9 2.2 2.6

480 400 3776 2.0 1.7 1.9 2.1 2.4 2.9

650 540 4660 2.6 2.1 2.4 2.6 3.0 3.6

 Description Characteristics

 High-current, 2 discharges of 40 kA crest, 4/10 µs current wave
 Short-duration 
 Low-current, 20 surges of 75 A-2000 microsecond duration
 Long-duration 
 Duty Cycle 22 operations of 5 kA crest, 8/20 µs current wave

Arrester Rating
(V rms)

1.2/50 Impulse
(kV crest)

1 min Dry
(kV rms)

10 sec 
Wet

(kV rms)

All
Ratings 10 6 6

*Based on a current impulse that results in a discharge voltage cresting in 0.5 µs.

*Tests were performed in accordance with applicable sections of IEEE Std 
C62.11™ -1993 standard (Metal Oxide Surge Arresters for Alternating Current 
Power Circuits).

TABLE 3
Performance Test Characteristics*

TABLE 1
Protective Characteristics

TABLE 2
Insulation Withstand Voltages

1.20''
(30 mm)

1.83''
(46 mm)

.54''
(14 mm)

SIDE VIEWFRONT VIEW

4.14''
(105 mm)

2.20''
(56 mm)

1.37''
(35 mm)

.96''
(24 mm)

4.75''
(121 mm)

.56 x 2.50
(14 x 64 mm)

(SLOT)

.187"
(4.7mm)

DIA. HOLES
(4 PLACES)
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2.49''
(63 mm)

4.25''
(108 mm)

4.75''
(121 mm)

FRONT VIEW SIDE VIEW

FAILURE
INDICATOR
WINDOW

FULLY
POTTED EXTERNAL

MOUNT STORM
TRAPPER H.E.

AIR

2.56''
(65 mm)

1.97''
(50 mm)

STAINLESS
STEEL
BOX

1.37"
(35 mm)

Storm Trapper® H.E.

Figure 7.
Dimensional information for internal mount Storm Trapper H.E. arrester (shown with optional terminal lugs).

NOTE: Dimensions are given for reference only.

 Figure 6.
Dimensional information for metal enclosed Storm Trapper H.E. arrester (shown with optional mounting bracket).

1.50''
(38 mm)

5.12''
(130 mm)

2.67''
(68 mm)

.56''
(14 mm)

1.65''
(42 mm)

SIDE VIEW

TOP VIEW

.51''
(13 mm)

.88''
(22 mm)

1.9''
(48 mm)

1.12''
(28 mm)
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TEMPorArY 
oVErVoLTAGE (ToV) 
cAPABILITY
The ability of the Storm Trapper H.E. 
arrester to withstand 60 Hz temporary 
overvoltage conditions is graphically 
shown in Figure 8. The graph shows 
for a given voltage magnitude (on a per 
unit of MCOV basis), the time an 
arrester can survive a TOV condition 
without going into thermal runaway.

orDErInG InForMATIon
To order a Cooper Power Systems 
Storm Trapper H.E. arrester, determine 
the arrester Maximum Continuous 
Operating Voltage (MCOV) rating for 
the intended application and specify 
the appropriate catalog number from 
Table 4 or 5. Contact the Cooper 
Power Systems sales engineer in your 
location for more information.
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Figure 8.
Temporary Overvoltage Capability.

Storm  
Trapper H.E.

Arrester
Type

Voltage
Rating
(V rms)

MCOV
(V rms)

Number
of Poles

Catalog Number

With
Terminal 

Lugs

Without
Terminal

Lugs

Internal 
Mount

480 400 2 ASZH480U200* ASZH480U202**

TABLE 4
Internal Mount Storm Trapper H.E. Arrester Selection

*  10 inch leads 
** 24 inch leads
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TABLE 5
Storm Trapper H.E. Arrester Selection

rEcoMMEnDED 
ArrESTEr APPLIcATIonS
IEEE Std C62.41™ -1991 standard, 
IEEE Recommended Practice on 
Surge Voltages in Low-Voltage AC 
Power Circuits, defines three areas of 
low voltage service from the 
distribution transformer secondary 
bushings down to electrical outlets 
within a home or business. (See Figure 
9.) 
Storm Trapper H.E. arresters are 
designed for use in category C 
locations. Category C applications 
include use on transformer 
secondaries.
Outlets and long branch circuits are 
considered category A. Typically, 
category A overvoltage protection has 
been limited to plug-in style voltage 
suppressors.

Figure 9.
Location categories in low-voltage circuits.

Storm
Trapper H.E.

Arrester
Type

Voltage
Rating
(V rms)

MCOV
(V rms)

Number
of Poles

Catalog Number
Without Hanger

Bracket*

External Mount

175 175

1 ASZH175C100

2 ASZH175C200

3 ASZH175C300

240 240

1 ASZH240C100

2 ASZH240C200

3 ASZH240C300

480 400

1 ASZH480C100

2 ASZH480C200

3 ASZH480C300

650 540

1 ASZH650C100

2 ASZH650C200

3 ASZH650C300

Metal Enclosed

175 175

1 ASZH175E100

2 ASZH175E200

3 ASZH175E300

240 240

1 ASZH240E100

2 ASZH240E200

3 ASZH240E300

480 400

1 ASZH480E100

2 ASZH480E200

3 ASZH480E300

650 540

1 ASZH650E100

2 ASZH650E200

3 ASZH650E300

*To order an arrester with mounting bracket change the last digit from a 0 to a 1. 
 (Example: Change ASZH480C200 to ASZH480C201.) 
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Surge Arresters
UltraSIL Polymer-Housed VariSTAR Surge Arresters: 
Normal-Duty (5 kA), Heavy-Duty (10 kA), and 
Heavy-Duty Riser Pole (10 kA)
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GEnErAl
Cooper Power Systems has set the 
standard for design, manufacturing  
and delivery of polymeric distribution-
class arresters with UltraSIL polymer-
housed arrester family. UltraSIL 
polymer-housed surge arrester 
incorporates the industry recognized 
superior polymer housing material – 
silicone rubber. 

Available in Normal Duty, Heavy-
Duty and Heavy-Duty Riser Pole 
classifications, UltraSIL polymer-
housed VariSTAR distribution-class 
surge arresters provide superior 
overvoltage protection for any electric 
distribution system. 

ConStruCtion
The patented construction of 
UltraSIL polymer-housed arresters 
begins with Metal Oxide Varistor's 
(MOVs) manufactured at our Olean, 
NY facility. Manufacturing our own 
MOVs allows for strict quality control 
over all aspects of disk production. 
Every MOV must pass a series of 
physical and electrical tests designed 
to ensure that only disks meeting 
strict quality standards are used in 
UltraSIL arresters. The Cooper Power 
Systems MOV disk design has proven 
its reliability and protective ability 
through many years of field service. 

The MOV disks are combined with 
aluminum end electrodes and are 
encapsulated in a high-strength 
composite wrap insulating material 
on our fully automated assembly line 
using strict quality control processes 
that eliminate manufacturing 
variances.  The composite collar is 
cured to the MOV disk stack to form 
a solid insulation MOV disk module 
system that is inserted and bonded 
to the industry leading track resistant 
UltraSIL silicone rubber housing.

This exclusive Cooper Power 
Systems patented manufacturing 
process forms a secondary moisture 
seal under the primary silicone 
rubber housing seal, which makes 
the arrester impervious to moisture 
and capable of withstanding 
extreme electrical, environmental 

and cantilever load conditions. 
The composite wrapped UltraSIL 
polymer-housed arrester design 
represents a quantum leap in polymer 
arrester technology.

Following assembly, each arrester 
is subjected to a battery of electrical 
tests to assure the highest quality and 
in-service field performance. 

fEAturES
UltraSIL silicone rubber polymer-
housing has undergone a wide 
range of design tests to determine 
the optimum shed configuration. In 
addition, long term environmental 
testing has verified the lifetime 
superiority of silicone rubber when 
compared to other polymeric 
insulating materials. 

Independent laboratory tests 
have verified the superiority of 
silicone rubber in terms of non-
wetting surfaces, resistance to UV 
degradation and surface tracking, 
performance in contaminated 
environments, chemical inertness, 
temperature stability and other 

important insulating properties. 
UltraSIL silicone rubber polymer-
housing will not support biological 
growth (algae and mildew), is non-
flammable and will not support 
combustion. 

An optional insulated mounting base 
is available to allow connecting to a 
wide variety of brackets. The insulated 
base, made of glass filled polyester, 
has been designed to provide needed 
mechanical strength for installation 
and severe loading conditions.

A ground lead isolator is also available. 
The isolator removes the ground 
terminal from the arrester in the 
unlikely event of arrester failure, thus 
preventing a permanent system fault. 
An isolator that has operated gives 
visual indication of internal damage to 
the arrester and the need for arrester 
replacement. 

The optional universal wildlife 
protector has two self-adjusting 
"valve" style openings which 
vary from 0 to 0.75" in diameter, 
thus allowing for a large variety 
of conductor/insulation sizes 

Figure 1.  
10 kV UltraSIL polymer-housed VariSTAR distribution-class surge arrester.
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while providing optimum wildlife 
protection. (See page 10, Figure 8 
for a dimensional diagram.)

Customers looking to improve 
system reliability may specify the 
CooperGuard to minimize wildlife 
related outages. CooperGuard is 
easily retrofitted to existing arresters 
installations and provides increased 
electrical insulation for the high-
voltage terminal of the arrester. The 
flexible design of CooperGuard 
allows insertion of the lead wire 
through the bottom of the integral 
molded flanges. The access holes 
molded above the flanges will allow 
conductor sizes ranging from 0 to 
0.50” in diameter (OD). CooperGuard 
geometry allows water to shed away 
from the surface area of the animal 
guard while minimizing ice build up 
and maintaining flexibility through 
extreme operating temperatures. 
(Refer to page 10, Figure 9 for a 
dimensional diagram.) 

opErAtion
The operation of VariSTAR arresters 
is typical of gapless metal oxide 
arresters. During steady state 
conditions, line-to-ground voltage 
is applied continuously across 
the arrester terminals. When 
surges occur, VariSTAR arresters 
immediately limits the overvoltage 
to the required protective level by 
conducting the surge current to 
ground. Upon passage of the surge, 
the arrester returns to its initial state, 
conducting minimal leakage current.

The protective characteristics 
of VariSTAR arresters provide 
excellent overvoltage protection for 
distribution system equipment. (See 
page 6 for protective characteristics.)

DESiGn tEStinG
The housing material, internals and 
hardware work together as a system 
and must stand up to years of 
exposure to environmental extremes.  
To assure a superior level of 
performance, both the components 

and the assembled arrester units 
have been subjected to a program 
of testing that accurately simulates 
years of exposure to actual field 
conditions. Testing includes:

IEEE Std C62.11-2005™ standard  �
Testing – Full certification to 
performance requirements by 
an independent laboratory. A 
certified test report is available 
under Bulletin Number 95062.

Additional design verification testing 
of VariSTAR arrester include:

UV testing �
Full dielectric testing �
Wet Arc Tracking Resistance �
Thermal Shock test �
Multi-Stress Environmental test  �
cycling
Tracking Wheel test �
Coefficients of expansion for  �
materials compatibility
Cantilever test  �
Terminal and Isolator Torque test  �
Hanger Mechanical Shock test �

This is only a partial listing of design 
tests performed on the VariSTAR 
distribution-class arrester. For 
detailed test reports and results 
please contact your Cooper Power 
Systems sales representative.

proDuCtion tEStS
A complete production test program 
ensures a quality product. Each 
metal oxide varistor receives a 
series of electrical tests. Quality 
is demonstrated by a series of 
destructive tests performed on every 
batch of varistors. Listed are the 
tests performed on the varistors:

100% Physical Inspection �
100% Discharge Voltage test �
100% V � 1mA/cm2

100% Leakage Current at 80%  �
of V1mA/cm2 Voltage (Watts Loss)
Batch High-current, Short- �
duration test
Batch Thermal Stability test �
Batch Aging test �

Each fully assembled VariSTAR 
arrester must pass the following  
production tests:

100% Physical Inspection �
100% Leakage Current test  �
100% Partial Discharge Inception  �
Voltage test

Figure 2. 
Cutaway illustration of VariSTAR distribution-class arrester.

ALUMINUM
LINE ELECTRODE

METAL OXIDE
VARISTAR (MOV)
DISKS

ALUMINUM
GROUND

ELECTRODE

NAMEPLATE
INFORMATION

STAINLESS STEEL
TOP CAP

LINE TERMINAL
Standard connectors

accommodate #6 solid
through 2/0 stranded leads.

UltraSIL SILICONE
RUBBER HOUSING

BONDED SOLID
INTERFACE
FIBERGLASS REINFORCED
EPOXY COMPOSITE

OPTIONAL
INSULATED HANGER

OPTIONAL
ISOLATOR GROUND

LEAD DISCONNECTOR
kV RATING
(Visible from ground)

GROUND TERMINAL
Standard connectors accommodate
#6 solid through 2/0 stranded leads.
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GEnErAl AppliCAtion 
rECommEnDAtionS
The rating of an arrester is the 
maximum power frequency line-to-
ground voltage at which the arrester 
is designed to pass an operating 
duty-cycle test. Table 1 provides 
a general application guide for the 
selection of the proper arrester 
rating for a given system voltage and 
system grounding configuration as 
outlined in the IEEE Std C62.22™ 
standard application guide.

Under fault conditions and other 
system anomalies, higher voltages 
can be experienced by the arrester. 
To ensure that the arrester ratings 
will not be exceeded, Cooper Power 
Systems application engineers are 
available to make recommendations. 
The following information is normally 
required:

System maximum operating 1. 
voltage.

System grounding conditions.2. 

For four-wire circuits, A. 
grounding conditions depend 
upon whether the system is 
multi-grounded, whether it 
has a neutral impedance and 
whether common primary 
and secondary neutrals are 
used.

For three-wire circuits, B. 
grounding conditions depend 
upon whether the system 
is solidly grounded at the 
source, grounded through 
neutral impedance at the 
source transformers or 
ungrounded.

Consult your Cooper representative 
to have your individual system 
application needs studied.

pErformAnCE tESt 
ChArACtEriStiCS
VariSTAR distribution-class arresters 
withstand the following design tests 
as described by IEEE Std C62.11-
2005™ standard:

Duty Cycle:  �
Normal-Duty: 22 current surges 
of 5 kA crest, 8/20 µs wave-
shape. 
Heavy-Duty: 20 current surges of 
10 kA crest, 8/20 µs waveshape 
followed by 2 current surges of 
40 kA crest, 8/20 µs waveshape.
High-current, Short-duration  �
Discharge: 
Normal-Duty: 2 current surges of 
65 kA crest, 4/10 µs waveshape. 

Heavy-Duty: 2 current surges 
of 100 kA crest, 4/10 µs wave-
shape.
Low-Current, Long-Duration  �
Discharge: 
Normal-Duty: 20 current surges 
of 75 A crest 2000 µs duration 
rectangular wave. 
Heavy-Duty: 20 current surges 
of 250 A crest 2000 µs duration 
rectangular wave.

Following each of these tests, the 
arresters remain thermally stable as 
verified by:

Continually decreasing power  �
values during a thirty minute 
power monitoring period.
No evidence of physical or  �
electrical deterioration.
The 5 kA (normal-duty) or 10 kA  �
(heavy-duty) discharge voltages 
measured after each test 
changed less then 10% from the 
initial values.

In addition, full IEEE Std C62.11-
2005™ standard certification has 
been completed and verified. 

fAult CurrEnt 
WithStAnD tEStS
Fault current withstand tests 
demonstrate the ability to withstand 
fault currents for specific durations 
without expelling any internal 
components. All VariSTAR arrester 
designs have been tested in 
accordance with the requirements 
listed in IEEE Std C62.11-2005™ 
standard, and are non-fragmenting 
to the levels shown in Table 2.

TABLE 1 
Commonly Applied Voltage Ratings of VariSTAR Arresters

System Voltage 
(kV rms)

Recommended Arrester Rating per  
IEEE Std C62.22™ standard 

(kV rms)

Nominal  Maximum

Four-Wire Wye 
Multi-Grounded 

Neutral

Three-Wire 
Wye Solidly 
Grounded 

Neutral

Delta and 
Ungrounded 

Wye

2.4 2.54 — — 3

4.16Y/2.4  4.4Y/2.54 3 6 6

4.16 4.4 — — 6

4.8 5.08 — — 6

6.9 7.26 — — 9

8.32Y/4.8  8.8Y/5.08 6 9 —

12.0Y/6.93 12.7Y/7.33 9 12 —

12.47Y/7.2  13.2Y/7.62 9 15 — 

13.2Y/7.62 13.97Y/8.07 10 15 —

13.8Y/7.97 14.52Y/8.38  10 15 ––

13.8 14.52   — — 18

20.78Y/12.0 22Y/12.7 15 21 —

22.86Y/13.2 24.2Y/13.87 18 24 —

23 24.34 — — 30

24.94Y/14.4 26.4Y/15.24 18 27 —

27.6Y/15.93 29.3Y/16.89  21 30 —

34.5Y/19.92  36.5Y/21.08  27 36 —

46Y/26.6 48.3Y/28 36 — —

TABLE 2 
Fault Current Withstand Tests

Fault Current 
Amplitude (kA rms)

Fault Current 
Duration (cycles)

0.6 60

20 12
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Figure 3.
VariSTAR arrester with isolator and insulated hanger.

A

B

DIAMETER:
HEAVY DUTY  = 3.70"
NORMAL DUTY = 3.40"

MOUNTING 
HOLE FOR 
1/2" HARDWARE

0.56"

1.75"

Figure 5.
VariSTAR arrester with isolator, insulated hanger and 
transformer mounting bracket.

Figure 6.
VariSTAR arrester with insulated hanger without isolator.

C

B

MOUNTING 
HOLE FOR 
1/2" HARDWARE

Figure 4.
VariSTAR arrester with isolator, insulated hanger and NEMA 
cross-arm bracket.

A

0.56"

2.56"

1.7"

4.12"-5.15"

B

0"-4"

1.75"

DimEnSionS AnD 
ClEArAnCES
Outline drawings for several 
common design options are shown 
in Figures 3-6.  Dimensions for these 
designs are listed in Table 3.

GROUND STRAP

LINE TERMINAL

RESTRAINING 
DEVICE (REMOVE 
DURING 
INSTALLATION)

D

A

B

1.75"
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TABLE 3  
Dimensional Data – VariSTAR Arresters

TABLE 4
Housing Insulation Withstand Voltages of VariSTAR Arresters

inSulAtion 
ChArACtEriStiCS
The insulation characteristics of 
VariSTAR arrester family are shown 
in Table 4.

Arrester 
Rating 

(kV rms)

Standard 
Housing

Code 
(Digits 6 & 7)

Dimensions
Figures 3-6, page 4 

(Inches)

Minimum Recommended Clearances* (in.)

Heavy-Duty Normal-Duty

A+ B C+ D
Phase-to-

Ground
Phase-to-

Phase
Phase-to-

Ground
Phase-to-

Phase

3 3 6.9 4.1 5.5 8.7 3 4.25 2.75 3.75

6 4 7.9 4.1 6.5 8.7 4 5.5 3.75 5

9 5 9.0 4.1 7.6 8.7 5.25 7 5 6.5

10 5 9.0 4.1 7.6 8.7 5.25 7 5 6.5

12 6 10.0 5 8.6 8.7 6 7.75 5.75 7.25

15 7 11.1 5 9.7 8.7 6.75 8.75 6.5 8.25

18 8 12.2 5 10.8 8.7 9.25 11.25 9 10.75

21 9 13.2 5 11.8 8.7 9.25 11.25 9 10.75

24 10 14.3 5 12.9 8.7 10.75 13.25 10.5 12.75

27 11 15.3 5 13.9 14.3 10.75 13.25 10.5 12.75

30 12 16.4 5 15 14.3 10.75 13.25 10.5 12.75

33 13 17.5 5 16.1 14.3 12.75 16.25 12.5 15.75

36 14 18.5 5 17.1 14.3 12.75 16.25 12.5 15.75

Arrester
Mounting 

Configuration

Arrester
Housing
Code
Digits  
(6 & 7)

Creep 
Distance 

(in.)
Strike
(in.)

4.1" 5.0" 4.1" 5.0"

1.2/50 µs 
Impulse

(kV crest)

1 Min. 
Dry

(kV rms)

10 sec.
Wet

(kV rms)

1.2/50 µs 
Impulse

(kV crest)

1 Min. 
Dry

(kV rms)

10 sec.
Wet

(kV rms)

1.2/50 µs 
Impulse

(kV crest)

1 Min. 
Dry

(kV rms)

10 sec.
Wet

(kV rms)

1.2/50 µs 
Impulse

(kV crest)

1 Min. 
Dry

(kV rms)

10 sec.
Wet

(kV rms)

1.2/50 µs 
Impulse

(kV crest)

1 Min. 
Dry

(kV rms)

10 sec.
Wet

(kV rms)

3 7.2 3.1 78 47 24 92 50 37 70 44 24 85 53 30 70 42 24

4 10.1 4.2 91 56 36 105 55 39 79 52 34 99 56 39 82 51 33

5 13 5.2 104 64 45 117 63 52 89 55 44 109 60 52 90 62 46

6 15.9 6.3 117 78 57 126 86 59 93 61 58 119 80 59 97 72 56

7 18.8 7.3 129 87 68 137 96 71 98 62 59 122 81 63 107 81 69

8 21.7 8.4 140 96 79 148 106 83 104 65 61 126 82 67 118 89 81

9 24.6 9.4 152 105 89 159 116 94 110 68 63 130 83 72 129 98 93

10 27.5 10.5 164 114 100 171 126 105 117 72 67 136 86 78 140 106 105

11 30.4 11.5 176 123 110 183 135 116 125 77 71 142 90 83 152 114 116

12 33.3 12.6 189 131 120 195 144 127 133 82 75 149 94 89 164 122 126

13 36.2 13.6 201 139 130 207 153 137 142 88 81 158 99 96 177 130 136

14 39.1 14.7 215 148 140 220 161 147 152 94 87 167 105 102 190 138 145

15 42 15.8 228 155 150 233 170 157 162 101 93 177 112 109 204 146 153

16 44.9 16.8 242 183 158 246 178 167 173 109 101 187 120 117 218 154 162

17 47.8 17.8 255 171 169 259 185 176 185 117 109 199 128 125 233 161 169

* All clearances are measured from center line of arrester per IEEE Std C62.22™ standard.
+ With optional Wildlife Protector add 0.2 inches.
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protECtivE 
ChArACtEriStiCS
VariSTAR distribution-class arresters 
provide excellent overvoltage 
protection for electrical equipment 

throughout distribution systems. 
The protective characteristics of the 
VariSTAR arrester family are shown  
in Tables 5, 6, and 7.

TABLE 5
Protective Characteristics – VariSTAR Normal-Duty (UNS) Arrester

Arrester 
Rating  

(kV rms)
MCOV  

(kV rms)

Front-
of-wave 

Protective 
Level*  

(kV crest)

Maximum Discharge Voltage (kV crest)  
8/20 µs Current Wave

1.5 kA 3 kA 5 kA 10 kA 20 kA 40 kA
3 2.55 11 9 9.7 10.4 11.4 13 15.1
6 5.1 22 18.0 19.4 20.8 22.7 26 30.2
9 7.65 31.7 26.0 28 30 32.8 37.4 43.5
10 8.4 33 27.0 29.1 31.2 34.1 38.9 45.3
12 10.2 41.5 33.9 36.6 39.2 42.9 48.9 56.9
15 12.7 51.8 42.4 45.7 49 53.6 61.1 71.1
18 15.3 62.2 50.9 54.9 58.8 64.3 73.4 85.3
21 17 66 54.0 58.2 62.4 68.2 77.9 90.6
24 19.5 77 63.0 67.9 72.8 79.6 90.8 106
27 22 87.2 71.4 76.9 82.4 90.1 103 120
30 24.4 97.1 79.5 85.7 91.8 100 115 133
33 27 108 87.8 95.1 102 112 127 148
36 29 116 95.3 103 110 120 137 160

*Based on 5 kA current impulse that results in a discharge voltage cresting in 0.5 µs.

TABLE 6
Protective Characteristics – VariSTAR Heavy-Duty (UHS) Arrester

Arrester 
Rating  

(kV rms)
MCOV  

(kV rms)

Front-
of-wave 

Protective 
Level* 

(kV crest)

Maximum Discharge Voltage (kV crest)  
8/20 µs Current Wave

1.5 kA 3 kA 5 kA 10 kA 20 kA 40 kA
3 2.55 11 8.2 8.7 9.1 9.9 10.9 12.3
6 5.1 21.9 16.3 17.4 18.2 19.8 21.9 24.7
9 7.65 33 24.6 26.1 27.3 29.8 33 37.1
10 8.4 35 26 27.7 29 31.6 34.9 39.4
12 10.2 43.9 32.7 34.8 36.4 39.7 43.9 49.5
15 12.7 53.1 39.6 42.1 44 48 53.1 59.8
18 15.3 66 49.1 52.3 54.7 59.6 65.9 74.2
21 17 70 52.1 55.4 58 63.2 69.9 78.7
24 19.5 80.9 60.2 64.1 67 73.1 80.8 91.1
27 22 94 70 74.5 77.9 84.9 93.9 106
30 24.4 102 76.1 81 84.7 92.4 102 115
33 27 116 86.5 92.1 96.3 105 116 131
36 29 123 91.5 97.3 102 111 123 138

*Based on 10 kA current impulse that results in a discharge voltage cresting in 0.5 µs.

TABLE 7
Protective Characteristics – VariSTAR Heavy-Duty Riser Pole (URS) Arrester

Arrester 
Rating  

(kV rms)
MCOV  

(kV rms)

Front-
of-wave 

Protective 
Level* 

(kV crest)

Maximum Discharge Voltage (kV crest)  
8/20 µs Current Wave

1.5 kA 3 kA 5 kA 10 kA 20 kA 40 kA
3 2.55 10.3 7.7 8.2 8.6 9.4 10.3 11.7
6 5.1 20.7 15.5 16.4 17.2 18.7 20.7 23.3
9 7.65 29.8 22.3 23.7 24.7 27 29.8 33.6
10 8.4 31 23.2 24.6 25.7 28.1 31 35
12 10.2 39.1 29.2 31.1 32.4 35.4 39.1 44.1
15 12.7 48.7 36.4 38.7 40.4 44.1 48.8 54.9
18 15.3 58.4 43.7 46.4 48.5 52.9 58.5 65.9
21 17 62 46.4 49.3 51.5 56.2 62.1 70
24 19.5 72.3 54.1 57.5 60 65.5 72.4 81.6
27 22 81.4 60.9 64.7 67.6 73.8 81.6 91.9
30 24.4 91 68.1 72.4 75.6 82.5 91.2 103
33 27 100 75 79.7 83.3 90.9 100 113
36 29 108 80.6 85.6 89.4 97.6 108 122

*Based on 10 kA current impulse that results in a discharge voltage cresting in 0.5 µs.
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Figure 7.
Temporary overvoltage curve.  No prior duty – 60° C ambient.
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CApAbility
The ability to withstand 60 Hz 
overvoltage conditions [Temporary 
Overvoltage (TOV)] is shown in 
Figure 7 for all VariSTAR distribution-
class arresters. The graph shows for 
a given voltage magnitude (on a Per 
Unit of MCOV basis), the time an 
arrester can survive a TOV condition 
without going into thermal runaway.

orDErinG informAtion
VariSTAR distribution-class arresters 
from Cooper Power Systems are 
supplied in a variety of customer 
defined options. The catalog system 
employed lets the number define the 
features of the arrester. Table 8 shows 
the catalog numbers for several of 
the most common arrester styles. 
Table 9 shows what each alpha-
numeric character in the catalog 
number represents and lists several 
of the available options defined by 
these characters. A wide variety of 
option combinations are available, 
allowing users to customize the 
arrester to their specific needs. For 
further options contact your Cooper 
Power Systems sales engineer.

TABLE 8 
Catalog Numbers – VariSTAR Distribution-Class Surge Arresters

Arrester 
Rating

With Isolator and Insulated 
Hanger (Figure 3)

With Isolator, Insulated  
Hanger and NEMA Cross-Arm 

Bracket (Figure 4)
With Insulated Hanger 

Without Isolator (Figure 6)

With Isolator, Insulated 
Hanger and Transformer 

Mounting Bracket (Figure 5)
3 U«S0303-0A1A-1A1A U«S0303-0A1A-1B1A U«S0303-0A0A-1A1A U«S0303-0A1C-1C1C
6 U«S0604-0A1A-1A1A U«S0604-0A1A-1B1A U«S0604-0A0A-1A1A U«S0604-0A1C-1C1C
9 U«S0905-0A1A-1A1A U«S0905-0A1A-1B1A U«S0905-0A0A-1A1A U«S0905-0A1C-1C1C
10 U«S1005-0A1A-1A1A U«S1005-0A1A-1B1A U«S1005-0A0A-1A1A U«S1005-0A1C-1C1C
12 U«S1206-0A1A-1A1A U«S1206-0A1A-1B1A U«S1206-0A0A-1A1A U«S1206-0A1C-1C1C
15 U«S1507-0A1A-1A1A U«S1507-0A1A-1B1A U«S1507-0A0A-1A1A U«S1507-0A1C-1C1C
18 U«S1808-0A1A-1A1A U«S1808-0A1A-1B1A U«S1808-0A0A-1A1A U«S1808-0A1C-1C1C
21 U«S2109-0A1A-1A1A U«S2109-0A1A-1B1A U«S2109-0A0A-1A1A U«S2109-0A1C-1C1C
24 U«S2410-0A1A-1A1A U«S2410-0A1A-1B1A U«S2410-0A0A-1A1A U«S2410-0A1C-1C1C
27 U«S2711-0A1A-1A1A U«S2711-0A1A-1B1A U«S2711-0A0A-1A1A U«S2711-0A1C-1C1A
30 U«S3012-0A1A-1A1A U«S3012-0A1A-1B1A U«S3012-0A0A-1A1A U«S3012-0A1C-1C1A
33 U«S3313-0A1A-1A1A U«S3313-0A1A-1B1A U«S3313-0A0A-1A1A U«S3313-0A1C-1C1A
36 U«S3614-0A1A-1A1A U«S3614-0A1A-1B1A U«S3614-0A0A-1A1A U«S3614-0A1C-1C1A

« Digit 2 Option: N = Normal-Duty, H = Heavy-Duty, R = Riser Pole.
Note: All catalog numbers listed above include a universal wildlife protector.
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8 = Line Terminal Wire: 0 = No Line Terminal Wire

1 = 12", #6 AWG Insulated Wire, 
Stripped 1.25" both ends

4 = 18", #6 AWG Insulated Wire, 
Stripped 1.25" both ends

7 = 30", #6 AWG Insulated Wire,
Stripped 1.25" both ends

2 = 12", #6 AWG Insulated Wire,  
1 ring terminal /1 end stripped 1.25"

5 = 18", #6 AWG Insulated Wire,  
1 ring terminal /1 end stripped 1.25"

8 = 30", #6 AWG Insulated Wire, 
1 ring terminal /1 end stripped 1.25"

3 = 12", #6 AWG Insulated Wire,  
2 ring terminals

6 = 18", #6 AWG Insulated Wire,
2 ring terminals

9 = 30", #6 AWG Insulated Wire, 
2 ring terminals

TABLE 9
VariSTAR Distribution-Class Arrester UltraQUIK Catalog Numbering System

Catalog Number Digits

1 = “U”, UltraSIL Polymer-Housed Arrester

2 = Arrester Class: N = Normal-Duty H = Heavy-Duty R = Riser Pole

3 = Arrester Type: S = VariSTAR

4 & 5 = Arrester Rating: 
Duty Cycle (MCOV)

03 = 3 kV (2.55 kV) 
06 = 6 kV (5.1 kV)
09 = 9 kV (7.65 kV) 
10 = 10 kV (8.4 kV)

12 = 12 kV (10.2 kV) 
15 = 15 kV (12.7 kV)
18 = 18 kV (15.3 kV)

21 = 21 kV (17.0 kV)
24 = 24 kV (19.5 kV)
27 = 27 kV (22.0 kV)

30 = 30 kV (24.4 kV)
33 = 33 kV (27.0 kV)
36 = 36 kV (29.0 kV

9 = Line Terminal Options

A = Silicon Bronze Nut, 
Stainless Steel Wire 
Clamp and Universal 
Wildlife Protector

B = Silicon Bronze Nut 
and Stainless Steel Wire 
Clamp

C = No Hardware D = Silicon Bronze 
Nut, Lock Washer, Flat 
Washer and Universal 
Wildlife Protector (For 
leads with ring terminals)

K = Silicon Bronze Nut, 
Stainless Steel Wire 
Clamp, and Flipper Fuse 
Kit AM21A1  
(See Page 10)

X = Silicon Bronze 
Nut, Stainless Steel 
Wire Clamp and 
CooperGuard. 
Reference Figure 9 for 
dimensional information.

Digits 6 & 7 03 04 05 06 07 08 09 10 11 12 13 14 15 16 17

Creep 
Length

7.2” 10.1” 13.0” 15.9” 18.8” 21.7” 24.6” 27.5” 30.4” 33.3” 36.2” 39.1” 42.0” 44.9” 47.8” 

 Arrester  
Rating  

(kV rms)
3 « O
6 « O O
9 « O O O
10 « O O O
12 « O O O O
15 « O O O O
18 « O O O O
21 « O O O O
24 « O O O O
27 « O O O O
30 « O O O O
33 « O O O O
36 « O O O

6 & 7 = Housing Code (Select from Table below):

AVAILABLE HOUSINGS PER ARRESTER RATING
« = Standard Creepage Housing   O = Optional Creepage Housings

1

u
2 3

s
4 5 6 7

–
8 9 10 11

–
12 13 14

1
15
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10 = Isolator

0 = No Isolator (3/8" Stainless
Steel Grounding Stud only)

2 = Red Isolator with 3/8"
Stainless Steel Grounding Stud

4 = Blue Isolator with 3/8"
Stainless Steel Grounding Stud

6 = Orange Isolator with
3/8" Stainless Steel Grounding Stud

1 = Black Isolator with 3/8"
Stainless Steel Grounding Stud

3 = Yellow Isolator with 3/8",  
Stainless Steel Grounding Stud

5 = White Isolator with 3/8"
Stainless Steel Grounding Stud

14 = Nameplate Information: 1 = IEEE Std C62.11-2005™ standard Required Data

15 = Packaging:   A =  Individual Carton (Assembled Terminal Hardware). Each arrester is shipped in an individual high strength cardboard carton. The 
top and bottom terminal hardware is assembled to the arrester. Any optional brackets or hardware are provided unassembled.

 C =  Bulk Packed (Assembled Terminal Hardware). Pallet sized bulk cardboard packaging for transformer mounting bracket options 
(Digits 13 = C or D only). Each arrester is shipped fully assembled including transformer mounting bracket. Available for 3-24 kV 
arresters only. Full pallet quantities only: 3-10 kV = 90, 12-18 kV = 72, 21-24 kV = 40.

11 = Ground Terminal Options

A = Wire Clamp with Silicon Bronze 
Nut (Shown with optional Isolator and 
Insulated Hanger)

B = No Hardware (Shown with optional 
Isolator and Insulated Hanger)

C = Copper Transformer Grounding 
Strap with Stainless Steel Lock Washer 
& Silicone Bronze Nut (Shown with 
optional Isolator and Insulated Hanger)

D = Stainless Steel Washer, Lock 
Washer, Silicone Bronze Nut

13 = Mounting Bracket Options

A = Without an Additional Mounting 
Bracket

B = NEMA Cross-Arm Bracket 
(Arrester Mounting Hardware Included) 
(Requires “1” or “2” in Digit 12) 
Refer to Figure 10 for dimensional 
information

C = Transformer Bracket
(Arrester Mounting Hardware Included)
(Requires “1” or “2” in Digit 12)
Reference Figures 11 & 12 for bracket 
dimensions

D = Option C Plus Transformer 
Mounting Hardware
(2 each — 1/2", 13-UNC x 3/4" Bolts, Flat 
Washers, and Lock Washers)
(Requires “1” or “2” in Digit 12)

12 = Base Configuration Options 

0 = Insulated Base
(Base Mounted Arrester)

1 = Insulated Hanger
(Shown with optional Isolator)

2 = Insulated Base With Conductive Mounting Strap
(Requires “D” in Digit 11)
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Figure 8. 
Universal wildlife protector (catalog number AV346X1).  
(All dimensions in inches).

AvAilAblE ACCESSoriES  
for thE vAriStAr ArrEStEr

opEn link flippEr  
fuSE kit
Customers who need an open-link 
flipper fuse kit without an arrester, 
can order this assembly separately. 
The kit includes the flipper arms 
(for the transformer bushing and 
arrester line terminal) and an optional 
bushing insulator cap. Table 10 lists 
the part numbers to order the flipper 
fuse kit. To order a VariSTAR arrester 
with flipper fuse assembly AM21A1 
insert a “K” in digit 9 of the catalog 
number.

0.80"

2.50"

1.03"

2.22"

VALVE
OPENING

VALVE
OPENING

VALVE
OPENING

SIDE VIEW TOP VIEW

152

TABLE 10
Flipper Fuse Kit Catalog Numbers

Description Catalog Number

Flipper Fuse Kit with  
Bushing AM 21A1

Flipper Fuse Kit 
without Bushing 
Wildlife Protector

AM21A2

Figure 9. 
CooperGuard wildlife protector (catalog number AV698X1)
(All dimensions in inches)
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Figure 10. 
NEMA cross-arm bracket (catalog number AM35A1). (All 
dimensions in inches.)

0"
TO

4.00"

4.12" 
TO

5.15"

6.75"

2.56"

4.50"

.344"

1.25"

.438"
SQUARE

.438" SQ.
HOLE

.500"
1.50"

Figure 11.
Standard transformer mounting bracket for  
3-24 kV arrester (part number AM36A2). Can be specified 
with a “C” in Digit 13. (All dimensions in inches.)

2.38"

.25"

.75"

1"

8.70"

5.70"

1.63"

2.25" 

50

2.5"

2.25" 

1.25"

Figure 12. 
Standard transformer mounting bracket for 27-36 kV arrester 
(part number AH46A2). Can be specified with a “C” in Digit 13. 
(All dimensions in inches.)

3.00"

45

14.50"

1.82" 

.75"

12.80"

2.72"

2.72"

2.12"

2.12"

3.38"

2.50"

3.38"

.56"

1.50"

Figure 13. 
Optional transformer mounting bracket (catalog number 
AM36A3). Can be specified with an “N” in Digit 13. (All 
dimensions in inches.)

2.38"

1"

12.25"

7"

1.63"

2.5" 

40
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.56 x 2.25"
MTG. SLOTS
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Figure 14. 
Optional transformer mounting bracket 
(catalog number AM36A1). Can be 
specified with an “S” in Digit 13. (All 
dimensions in inches.)
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  C22-0047 

CONTRACT 

THIS CONTRACT, executed this 22nd day of June 2022 by and between the UTILITY BOARD 
OF THE CITY OF KEY WEST, FLORIDA d/b/a KEYS ENERGY SERVICES, hereinafter called 
KEYS, and WESCO Distribution, Inc., hereinafter called WESCO, a business operating in 
Aventura, FL. 

WITNESSETH: 
That for the consideration and under the provisions hereinafter stated and referred to moving 
from one to the other of said parties respectively, it is mutually understood and agreed as follows: 

1. That WESCO is the lowest and/or best responsible bidder for supplying the
requirements of KEYS Bid 16-22 Specifications for the Purchase of Transformers. 

2. WESCO agrees to perform all aspects of this Contract in accordance with the
specifications and addendum as attached hereto and incorporated herein as Exhibit A – Request 
for Proposal; Exhibit B – Vendor or Contractor’s Proposal and Exhibit C – Clarifications. 

3. Wherever and whenever the provisions of this Document or attachments hereto conflict
with KEYS Bid 16-22 Specifications for the Purchase of Transformers, Exhibit A the 
provisions of the specifications for the bid, shall control.   

4. On the faithful performance of this Contract by WESCO, KEYS will pay WESCO in
accordance with the terms and conditions stated in said proposal, award, specifications, and the 
Contract Documents hereinbefore specifically referred to and, by reference, made a part hereof. 

5. This is a Unit Price Contract for the purchase of transfomers for an estimated cost of
$1,298,187.00, refer to the proposal page in Exhibit B and Exhibit C for details. 

IN WITNESS WHEREOF, the parties hereto have duly executed this Contract, the day and year 
first above written. 

ATTEST: 

 Secretary Utility Board of the City of Key West, Florida d/b/a Keys Energy Services 
 Utility Board Chair           

ATTEST: 

      Witness  WESCO Distribution, Inc. 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

EXHIBIT A 
(Original Specifications) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
KEYS BID 16-22 SPECIFICATIONS FOR THE PURCHASE OF TRANSFORMERS 

CALL FOR BIDS 
 

THE UTILITY BOARD OF THE CITY OF KEY WEST, FLORIDA, operator of Keys Energy Services (KEYS), hereby gives notice 
to prospective bidders that sealed proposals will be received by KEYS electronically until 1:30 p.m. on Monday, May 16, 2022, 
for: 

KEYS BID 16-22 
SPECIFICATIONS FOR THE PURCHASE OF TRANSFORMERS 

 
KEYS has instituted VendorLink and DemandStar systems to provide current information to potential bidders.  These systems will 
allow you to receive bid information quickly and at your convenience 24 hours a day, 7 days a week. Specifications may be obtained 
from their websites at www.myvendorlink.com or www.DemandStar.com.  Registered vendors will be notified automatically of all 
Requests for Proposals.  You may also visit www.KeysEnergy.com for links and download information for all KEYS bid specifications. 
 
It shall be the sole responsibility of each bidder to have their bid electronically delivered on or before the time for opening proposals 
last announced to bidders. Bid bonds and/or cashier’s checks are to be delivered via FedEx or UPS to: 
 
Keys Energy Services 
Bid Opening Committee – KEYS Bid 16-22 
6900 Front Street Extended 
Key West, FL 33040 
Note: This address does not receive US Postal Service. 
 
Any proposal received after the time last announced for opening proposals may be retained by KEYS or returned to the bidder, but 
such proposal may be rejected as not responsive. 
 
Vendors with questions pertaining to this bid specification must submit them in writing via email to purchasing@keysenergy.com 
no later than Monday, May 2, 2022 at noon.  Any questions received after noon on May 2, 2022 will not be addressed. 
 
Each proposal should be accompanied by a Certified Check or Bid Bond payable to the UTILITY BOARD OF THE CITY OF KEY 
WEST in an amount not less than five (5%) percent of the amount of the proposal as security.   
 
Each proposal should constitute an offer to KEYS, as outlined therein, and should be irrevocable after the time announced for the 
opening thereof.  
 
At a meeting of the BID OPENING COMMITTEE to be held virtually on Monday, May 16, 2022 at 1:30 p.m. Proposals will be 
opened and vendor names will be publicly read aloud.  
 
KEYS reserves the right to reject any or all proposals, to waive irregularities and informalities in any or all proposals, and to 
separately accept or reject any item, items, bid schedule or bid schedules of the proposal which KEYS deems to be in the best 
interest of the Utility Board.             
  
 
 
 
                   

Tyler Randolph, Purchasing Supervisor 

http://www.myvendorlink.com/
http://www.demandstar.com/taf/agencycp.taf?_function=list&A=335
http://www.keysenergy.com/
mailto:purchasing@keysenergy.com
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GENERAL 
Keys Energy Services (KEYS) is a municipal electric utility suppling power to residents of the lower 
Florida Keys. KEYS is located in the extreme southern tip of peninsular Florida, situated in Monroe 
County, Florida, primarily what is considered the “Lower Keys”, which extends eastwardly from 
Key West to the west end of the Seven-Mile Bridge. Corporate Offices are located at 1001 James 
Street, Key West, Florida and the Transmission and Distribution (T&D) Facility is located on Stock 
Island at 6900 Front Street Extended, Key West, Florida 33040. 
 
KEYS and its representatives have exercised due care in preparing this Request for Proposals 
(RFP). All information contained herein is believed to be substantially correct. However, bidders 
should verify information independently if desired. KEYS and its representatives do not warrant 
the accuracy of information contained herein. 
 
BID SPECIFICATIONS 
Specify and include manufacturer of distribution transformer and all technical data on 
transformers provided. 
 
After bids are received KEYS reserves the right to adjust the quantities to meet KEYS budget 
constraints. 
 
Transformer losses will be utilized as one of the evaluation criteria.  The evaluation process is 
outlined below. 
 
 T.O.C. = Price + (NL Watts X 8.380) + (LL Watts X 2.258)   
  Where: 

T.O.C. = Total Owning Cost 
Price = Total Unit Price 
NL Watts = Quoted No-Load Losses in Watts 
LL Watts = Quoted Load Loss Watts 

 
Failure to submit transformer losses along with bid will result in non-compliance and the bid will 
be rejected. 
 
KEYS will also consider lead times in their evaluation criteria for transformers that have short term 
needs. 
 
All test data will be supplied as specified in bid package. 
 
An “equivalent” group of bidders is created by determining all Total Owning Cost amounts that 
are within 2.5% of the lowest Total Owning Cost. 
 
All "equivalent" bidders are compared on the basis of Total Selling Price.  The technically 
compliant "equivalent bidder" with the lowest Total Selling Price or best bid is determined to be 
the best bidder and is awarded the contract for that particular transformer group. 
 
DRAWINGS AND APPROVAL 
APPROVAL DRAWINGS 
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The vendor shall submit electronically the transformer outline drawing, nameplate, and bill of 
materials for approval within two (2) weeks of award.  KEYS must approve drawings prior to 
manufacturing the equipment.  The drawing shall be in PDF or AutoCAD format and may be 
submitted via email to purchasing@keysenergy.com.  KEYS shall review the drawings and return 
them with any comments within two (2) weeks.  Any drawings returned to vendor marked "Not 
Approved" must be resubmitted for approval after making corrections.  Drawings returned to 
vendor marked "Approved" or "Approved with exceptions as noted" need not be resubmitted for 
approval but must be corrected and returned as final drawings.  All transformers shipped must 
be in accordance with the approved drawings. 
 
INDIVIDUAL ORDERS 
The manufacturer shall provide KEYS with one (1) sets of final drawings before any transformers 
are shipped. 

 
TEST RESULTS 
The actual certified test report values showing the values for No Load Loss (at 20o C) and Load 
Loss (at 85o C) and Total Loss (No-Load Loss plus Load Loss) for each unit supplied under this 
Bid Specification shall be sent to KEYS PRIOR to unit delivery.  Invoices will not be paid until this 
report has been received.  The file format shall be Microsoft Excel. Files may be provided via 
email (preferred) or a CD.   

 
The report shall contain: 
 a. the date of manufacture  
 b. manufacturer 
 c. serial number 
 d. size i.e., high and low voltage ratings 
 e. the purchase order number 
 f. stock number 
 g. unit cost 
 h. the specified test values 
 i. any other information specified on the Purchase Order or deemed desirable by the 

      manufacturer   
 

MANUFACTURER’S PROPOSAL 
TRANSFORMER PARAMETERS 

a. Two of the considerations for purchase of distribution transformers will be total 
owning cost and estimated delivery dates. To be considered, bidders must supply 
the following transformer parameters for evaluation: 

b. The guaranteed (core) no load losses in watts, at 20°C. 
c. The guaranteed average (copper) full load losses in watts, at 85°C. 
d. Impedance in percent at 85° to three significant figures. 
e. Exciting current in percent to three significant figures. 
f. Estimated delivery dates will be considered in the event lead times do not support 

KEYS anticipated project timeline.  
 
The guaranteed average values of no load loss, full load loss and total losses shall not exceed the 
bid losses by the following tolerance percentages per IEEE C57.12.00, latest revision, where 
guaranteed average losses is defined as: “the average of the losses of several transformers in a 

mailto:purchasing@keysenergy.com
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shipment.”  The (core) no load losses of a transformer shall not exceed the specified no load 
losses by more than 10%, and the (copper) full load losses of a transformer shall not exceed the 
specified total losses by more than 6%.  The actual impedance received shall not exceed quoted 
values by more than +7.5% and exciting current of transformers received shall not exceed quoted 
values by more than +25%. 
Units exceeding these limits shall not be shipped to KEYS.  At KEYS discretion, if any such unit is 
found to have been shipped, KEYS will have the option of returning the units at the vendor’s 
expense or shall be compensated based upon the compensation penalty below. 
 

a. Quoted (NL x 8.380) + (LL x 2.258) x # units = Q 
b. Test (NL x 8.380) + (LL x 2.258) x # units = T 
c. Q - T = Compensation penalty 
 

The loss penalty relative to impedance shall be equal to the excess or non-normal costs incurred 
by KEYS in utilizing the nonconforming transformer.  The penalty charge shall include engineering, 
transportation, installation, and material costs of any additional equipment needed to utilize the 
transformer.  There will be no loss penalty relative to out of tolerance exciting current.  In all 
cases, the loss penalty shall not exceed the quoted price of the transformer. 
 
TECHNICAL SPECIFICATIONS 
Word Usage: When a standard is used on a mandatory basis, the words shall and must indicate 
mandatory requirements. The words should and may refer to matters that are recommended 
or preferred, but alternatives could be considered by KEYS. 
 
The term stainless steel as used in this specification shall mean 304/304L. 
 
1.0 POLE MOUNT TRANSFORMERS 7970/13800Y 
All transformers will be installed on KEYS 13,800 nominal voltage distribution system.  KEYS 
voltage is 13,800 volts phase to phase and 7,970 volts phase to ground.  All transformers supplied 
shall be capable of operating on this voltage system. 
 
Unless otherwise specified herein, all transformers shall be in accordance with the latest revision 
of the following standards: 
 

A. IEEE C57.12.00, latest revision, Standard General Requirements for Liquid-Immersed 
Distribution, Power, and Regulating Transformers. 

B. ANSI C57.12.20, latest revision, Standard for Overhead Type Distribution Transformers, 
500 kVA and smaller:  High Voltage 34,500 volts and Below, Low Voltage 7970/13800 and 
Below. 

C. IEEE C57.12.31, latest revision, IEEE Standard for Pole Mounted Equipment – Enclosure 
Integrity 

D. IEEE C57.91, latest revision, IEEE Guide for Loading Mineral-Oil-Immersed Transformers 
E. 10 CFR Part 431, Energy Conservation Program for Commercial Equipment: Distribution 

Transformers Energy Conservation Standards, Final Rule. 
 

1.1 RATINGS 
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All transformers shall have the capability of meeting or exceeding the recommended load limits 
as shown in the Guide for Loading Mineral Oil-Immersed Overhead Type Distribution 
Transformers, C57.91, latest revision, Section 8.3. 
 

A. Transformers shall be specified as a 2-bushing transformer with fully insulated winding. 
 
1.2 NOISE LEVEL 

 
A. Noise level shall not exceed ANSI standards for distribution class transformers. 

(References NEMA TR-1).  
 

1.3 THERMOSETTING INSULATION 
 

A. All transformers shall employ an approved bonded thermosetting insulation system in the 
construction of the coil assembly. 

 
1.4 TRANSFORMER CORE MATERIAL 

 
A. All transformers shall employ cores constructed of traditional silicon steel unless otherwise 

specified on the purchase order. 
B. All coil designs shall meet or exceed the ANSI short circuit requirement.   
C. Only adhesive coated paper shall be used in the coil design. 

 
1.5 DIELECTRIC FLUID 
  

A. Coolant shall be the following: 
a. Shall use Mineral Oil (Standard ASTM D3487) or biodegradable coolant. 

  Note: If biodegradable coolant is used, the transformer must be clearly marked  
  as containing biodegradable coolant. 

B. General Requirements 
a. PCB Content shall be less than 2 ppm on a dry weight basis when tested in 

accordance with an EPA approved method.   
  Note: Any transformer which is not in compliance with this requirement will be  
  returned to the manufacturer for replacement. 
C. Label Requirements 

a. All transformers should have an approved durable label (Uticom U6060 or U6060B 
or exact equivalent).  

  Note: Equivalent must be approved by KEYS prior to bid award. 
b. Background color 

i. Shall be a medium blue background. 
c. Lettering size and color 

i. Shall be a minimum 2” white lettering. 
d. Contents 

i. Shall describe the dielectric fluid as non-PCB. 
ii. Shall state its maximum PCB concentration at the time of manufacture. 

e. Location on transformer 
i. Shall be placed on the outside at a location to be easily read from the ground. 
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D. Coolant shall be the following: 
a. Shall use Mineral Oil (Standard ASTM D3487) or biodegradable coolant. 

  Note: If biodegradable coolant is used, the transformer must be clearly marked  
  as containing biodegradable coolant. 

E. General Requirements 
a. PCB Content shall be less than 2 ppm on a dry weight basis when tested in 

accordance with an EPA approved method.   
  Note: Any transformer which is not in compliance with this requirement will be  
  returned to the manufacturer for replacement. 

F. Label Requirements 
a. All transformers should have an approved durable label (Uticom U6060 or U6060B 

or exact equivalent).  
  Note: Equivalent must be approved by KEYS prior to bid award. 

b. Background color 
i. Shall be a medium blue background. 

c. Lettering size and color 
i. Shall be a minimum 2” white lettering. 

d. Contents 
i. Shall describe the dielectric fluid as non-PCB. 
ii. Shall state its maximum PCB concentration at the time of manufacture. 

e. Location on transformer 
i. Shall be placed on the outside at a location to be easily read from the ground. 

 
1.6 EXTERIOR FINISH 

 
A. Color Requirements 

a.  Shall be Munsell number 5BG 7.0/0.4  ANSI Gray #70.   
B. Finish Requirements 

a. Shall meet or exceed requirements in IEEE C57.12.31, latest revision. 
b. Shall consist of sufficient coat(s) of high grade quality paint which will not fade, 

blister or chalk and will be scuff resistant. This is to insure long field life (20 years 
plus) with minimum maintenance under severe environmental conditions such as 
salt spray, high humidity and high ultraviolet levels. 

C. Coating for 167kVA and below Requirements 
i. Shall be supplied with an insulated coating. 

D. Markings 
i. There shall be no additional markings, signs or decals unless specified. 

 
1.7 BASIC LIGHTNING IMPULSE INSULATION LEVELS (BIL) 

 
A. Per Table 4 ANSI C57.12.00, latest revision: 

a. High Voltage Insulation Class: 15 KV, 95 KV BIL   
                         25 kV, 125 kV 

b.  Low Voltage Insulation Class: 1.2 kV, 30 kV BIL 
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1.8 CONSTRUCTION 
 

A. General Requirements 
a. Transformers shall be assembled in North America.  
b. Taps 

i. All transformers shall have four (4) 2.5% full capacity taps (3 below and 1 
above voltage rating): 

Tap % Voltage 
1(a) 102.5% 8169V 
2(b) 100.0% 7970V 
3(c) 97.5% 7771V 
4(d) 95.0% 7572V 
5(e) 92.5% 7372V 

                 Table 1.1 – Tap Percentages 
c. Markings 

i. Internal secondary leads shall be identified with appropriate markings 
permanently embossed in the lead that corresponds with the lead markings on 
the nameplate. 

d. Mounting 
i. All transformers shall be arranged and equipped for single position mounting. 

B. Material Requirements 
a. Tank, cover, bands and hardware 

i. BASE BID 
1. Shall be 304/304L stainless steel. 

ii. ALTERNATE BID 
1. Cover and band shall be 304/304L stainless steel. 
2. Tank may be mild steel. 

b. High voltage bushings 
i. Shall be porcelain and 17” creep. 

c. Low voltage bushings 
i. Shall be porcelain. 

d. All paints and/or coatings 
i. Shall be free of lead and chromates 
ii. The color shall be Munsell # 5BG 7.0/0.4  ANSI Gray #70. 

C. Tank Cover Requirements 
a. Shall be removable. 
b. Shall be metallically bonded to the transformer tank by means of an external strap. 
c. Shall have slope for moisture run-off. 
d. Shall be stainless steel. 

D. Grounding Requirements 
a. Transformers shall be equipped with a solder-less tank grounding connector 

located in the tank ground pad. 
b. Bidder shall provide copper ground straps 

i. Between secondary and neutral bushing and the tank ground. 
ii. Between the lightning arrestor and tank ground. 

 
1.9 OIL PRESERVATION 
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All transformers shall be equipped per ANSI C57.12.20, latest revision, 6.2.5 Relief of Excessive 
Pressure. 

 
A. Pressure Relief Valve and Transformer Failure Device 

a. Each transformer shall be equipped with a non-resettable device which detects 
and provides external indication of internal transformer faults, and also 
incorporates pressure relief functionality.  The approved device is manufactured 
by IFD Corporation or approved equal. 

b. Device shall provide external indication visible from the ground after an internal 
fault has occurred. 

c. This device will function as replacement for the conventional PRV. 
 
1.10 PROTECTIVE DEVICES 

 
A. Lightning Arrestor 

a. Rating 
i. Shall be 12kV. 

b. Type 
i. Shall be Heavy Duty Class, direct disconnect polymer housed. 

c. Shall also be furnished/installed with an adequate size copper strap to tank case. 
d. Suitable provisions shall be provided for mounting a distribution lightning arrester 

adjacent to each primary bushing (H1 side). 
e. Shall be provided or installed with all hardware and brackets for mounted 

installation. 
f. Arrestors shall be designed to prevent overheating during normal operation from 

excessive current leakage. 
i. An acceptable example: A stainless steel collector plate can be placed 

between the polymer housing and isolator bracket to divert excessive 
leakage current. 

 Note: External secondary MOV arrestors are required regardless of the secondary 
 winding. Only approved ANSI heavy duty secondary low voltage arrester will be accepted. 

 
1.11 NAMEPLATE INFORMATION 
All transformer nameplates shall be mounted in such a manner that there are no sharp edges 
exposed, be made of stainless steel (PREFERRED) and shall exist for all kVA ratings per IEEE 
C57.12.00, latest revision. 

 
A. Nameplate shall have the following informational items: 

a. Serial number.  
b. Month/year of manufacture. 
c. Class (ONAN, ONAF etc.) 
d. Number of phases. 
e. Frequency. 
f. kVA rating 
g. Voltage rating (High voltage and Low voltage). 
h. Tap voltages. 
i. Temperature rise, degree Celsius. 
j. Polarity (single-phase transformer). 
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k. Phasor diagram (polyphase transformers) 
l. Percent impedance. 
m. Approximate total mass in pounds. 
n. Connection diagram. 
o. Name of manufacturer. 
p. Installation and operating instructions reference. 
q. The word transformer or autotransformer. 
r. Type of insulating liquid (generic name preferred, PCB Content). 
s. BIL rating of high voltage winding (both high voltage BIL rating on dual voltage 

transformers). 
t. Bar-code in accordance with IEEE C57.12.35, latest revision. 
 

1.12 MAXIMUM TRANSFORMER DIMENSIONS AND WEIGHT 
Transformers supplied under this specification shall conform to the following maximum weights, 
tank heights, and tank diameters: 
 

 
Transformer 
Size (kVA) 

 
Maximum 

Weight (LBS) 

 
Maximum 

Tank Height 

 
Maximum Tank 

Diameter 
5, 10, & 15 375 32.0" 16.0" 

25 490 32.0" 18.5" 
37.5 690 33.5" 22.5" 
50 750 34.5” 23.0” 
75 1,010 36.5" 25.5" 
100 1,050 36.5" 25.5" 
167 1,150 39.5" 25.5" 
250 1,886 48.5" 38" 
333 3,029 51” 42" 
500 4,088 67" 48" 

   Table 1.2 – Pole mount weight and height parameters 
 
1.13 PACKING AND SHIPPING 

 
A. No manufacturer's installation instructions are to be packaged or shipped with the 

transformers.  
B. Copies of installation instructions shall be delivered to KEYS. 
C. Each transformer shall be banded to a two-way entry, pallet.   
D. The pallet must be of such dimensions as to provide two inch (2") clearance of the 

transformer at its widest outside measurements on all four sides. 
E. All transformers shall be positioned on pallets allowing decal to be visible from the front 

of the pallet.  
F. The pallet must provide a minimum of 2-1/2" of fork under clearance.  
G. The transformer shall be banded to the pallet in such a way as to prevent shifting of the 

unit on the pallet surface during transit, while allowing the unit to be handled by sling or 
by fork truck without removing the banding. 

H. Unless otherwise specified at the time of purchase, transformers shall be shipped on open-
bed trailers suitable for side unloading with fork truck. 
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1.14 DELIVERY 

 
A. All POLE MOUNT transformer deliveries must be F.O.B. Stock Island Warehouse, 6900 

Front Street, Extended, Stock Island (Key West) Florida, 33040.    
B. KEYS will not be responsible for off-loading delays when notice of delivery is not given in 

advance.  
C. Notification on delivery must be made no less than 48 hours prior to delivery by contacting 

KEYS Warehouse at (305) 295-1192 or (305) 295-1212 or emailing 
purchasing@keysenergy.com.  

D. Deliveries must be made Monday through Friday between the hours of 7:30am and 
3:30pm except for holidays.  KEYS does not allow overnight parking of freight trucks on 
its property. 

E. All deliveries must be made on an open-bed trailer suitable for side unloading using a 
forklift. Deliveries made by standard semi-trailer, enclosed truck, or sealed container will 
be refused at the time of arrival. 

 
2.0 SINGLE PHASE, DEAD FRONT PAD MOUNT TRANSFORMERS 
All transformers will be installed on KEYS 13,800 nominal voltage distribution system.  KEYS 
voltage is 13,800 volts phase to phase and 7,970 volts phase to ground.  All transformers supplied 
shall be capable of operating on this voltage system. This section covers ANSI, pad mounted, 
single phase, 60 hertz mineral-oil filled, self-cooled distribution transformers, 167 KVA and 
smaller. 
 
Unless otherwise specified herein, all transformers shall be in accordance with the latest revision 
of the following: 
 

A. IEEE C57.12.00, latest revision, Standard General Requirements for Liquid-Immersed 
Distribution, Power, and Regulating Transformers. 

B. ANSI C57.12.25, latest revision, Requirements pad mounted, compartmental-type, self-
cooled, single-phase distribution transformers with separable insulated high-voltage 
connectors:  High Voltage 34500 GRDY/19920 volts and below, Low-voltage, 240/120; 
167 kVA and smaller. 

C. ANSI C57.12.28, latest revision, Pad-mounted Equipment - Enclosure Integrity 
D. IEEE C57.12.90, latest revision, Standard Test Code for Liquid-Immersed Distribution, 

Power, and Regulating Transformers 
E. 10 CFR Part 431, Energy Conservation Program for Commercial Equipment: Distribution 

Transformers Energy Conservation Standards, Final Rule 
F. ASTM D3487-09 Standard Specifications for Mineral Insulating Oil Used in Electrical 

Apparatus. 
 

2.1 RATINGS 
 

A. Typical KVA ratings are as follows: 25 – 333 
 

mailto:purchasing@keysenergy.com
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2.2 NOISE LEVEL 
 

A. Noise level shall not exceed ANSI standards for distribution class transformers. 
 

2.3 DIELECTRIC FLUID 
 

A. Coolant shall be the following: 
a. Shall use Mineral Oil (Standard ASTM D3487) or biodegradable coolant. 

  Note: If biodegradable coolant is used, the transformer must be clearly marked  
  as containing biodegradable coolant.   

B. General Requirements 
a. PCB content of less than two (2) ppm on a dry weight basis when tested in 

accordance with an EPA approved method.   
  Note: Any transformer which is not in compliance with this requirement will be  
  returned to the manufacturer for replacement. 

C. Label Requirements 
a. All transformers shall have an approved durable label (Uticom U6060 or 

U6060B or exact equivalent). 
b. Background color 

i. Shall be a medium blue background. 
c. Lettering size and color 

i.  Shall be a minimum 2” white lettering 
d. Contents 

i. Shall describe the dielectric fluid as non-PCB. 
ii. Shall state its maximum PCB concentration at the time of manufacture.   

e. Location on transformer 
i. Shall be placed on the outside at a location to be easily read from the 

ground. 
 

2.4 EXTERIOR FINISH 
 

A. Color requirements 
a. Shall be Munsell number 7GY 3.29/1.5. 

B. Tank and cabinet material requirements 
a. Shall be made of 304/304L stainless steel.  

C. Coat and finish requirements 
a. All paint and/or coatings including topcoats, intermediate coats and primers shall 

be free of lead.  
b. Shall have a corrosion resistant finish that shall meet or exceed ANSI C57.12.28, 

latest revision.   
c. Shall consist of sufficient coat(s) of high grade quality paint which will not fade, 

blister or chalk and will be scuff resistant.  
 Note: This is to insure long field life (20 years plus) with minimum maintenance   
 under severe environmental conditions such as salt spray, high humidity and high  
 ultraviolet levels. 

D. Markings 
a. There shall be no additional markings, signs or decals unless specified.   
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2.5 CONSTRUCTION 
 

A. General requirements 
a. Transformers shall be assembled in North America. 
b. Opening between tank wall and front sill flange shall be a minimum of 15-1/2”. 
c. Shall be designed to minimize areas where water and corrosive elements can 

accumulate. 
d. Shall be designed to be lifted or slid on to a pad without disturbing entrance cables. 
e. Transformer sizing, clearances, and arrangements shall follow figure 1b of ANSI 

C57.12.25, Latest Rev. 

 
f. Enclosure security requirements as stated in ANSI C57.12.28, Latest Rev. 

(repeated information may be listed in other categories for reiteration) 
g. 2 parking stands to be equipped per the figure above.  

B. Material requirements 
a. BASE BID 

i. All metal shall be 304/304L stainless steel where possible unless specified 
herein. 

ii. Nameplate 
iii. Exposed hardware (e.g. screws, brackets, etc…) 
iv. Sill, hood, and operating mechanisms 
v. Faceplate hardware (including parking stand) 
vi. Sill hold down cleats 
vii. Hinges (including pins) 
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viii. Lifting bolts 
ix. Retainer 
x. Exceptions to stainless 

1. Ground connector (See grounding in section 2.5 for detail) 
b. ALTERNATE BID 

i. Tank shall be 304/304L stainless steel. 
ii. Remaining components may be mild steel, except for ground connector. 

C. Welding requirements 
a. Exterior welds shall be full welds. 
b. Spot, tack, or skip welds are not acceptable for attaching hinges, brackets, 

grounding bosses, etc. 
c. Hinges shall be continuously welded to the tank and lid. 

D. Tank securement 
a. Two (2) sill hold down cleats shall be provided and support ½” stainless steel 

mounting bolts with a slotted hole. 
b. Compartment sill shall be mounted utilizing a minimum of two (2) 3/8” bolts on 

each side of the compartment. 
E. Door requirements 

a. Hood type doors are NOT acceptable. Side opening hinged doors shall be provided 
and meet the requirements of ANSI C57.12.25 paragraph 6.1.2. 

b. Door latch shall operate such that it avoids all primary and secondary connectors 
and cables. 

c. All door types shall have provisions for a ½” penta head captive bolt with NC Class 
2 threading as stated in ANSI C57.12.28, Latest Rev for enclosure security. 

d. Latch shall support a Best Co. #5B620 padlock or equivalent. 
e. Penta head bolt shall be unable to be removed prior to padlock removal for 

security. 
f. Hinge gauge shall be the same or greater than the gauge of the door. 

F. Lifting provision requirements 
a. Transformer shall have 5/8” stainless steel threaded inserts. 
b. Inserts shall be placed as to allow a single lift from two (2) points (one on each 

side of the transformer). 
c. Lifting bolts shall be provided - 5/8” x 2-1/4” to 3” stainless steel 

G. Pressure requirements 
a. Minimum sealed tank pressure capability without permanent distortion shall be 7 

PSI. 
b. Minimum sealed tank withstand pressure shall be 15 PSI. 

i. At the minimum tank withstand pressure, no oil leak shall be initiated and 
no component or bushing shall be expelled from the unit. 

c. If there is deformation, the unit shall remain tamper-proof and it shall be possible 
to open the compartment for access to the cable terminations. 

d. The product of the minimum tank withstand pressure in PSIG (without a pressure 
relief device in place) and the cubic inches of air space above the transformer 140o 
C. oil level shall equal or exceed 16,500. 

e. Reference section 2.10 for pressure relief detailed information. 
H. Cooling requirements 

a. It is KEYS preference to have tanks without cooling fins. 
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i. If design requires cooling fins, they shall be no point or edge that is sharp 
including the attachment to the tank. 

ii. Fins must be designed to minimum possible protrusion from tank. 
I. Protection requirements 

a. A ½” to 1” drain plug shall be provided near the center of the tank. 
b. Drain plug shall follow all ANSI/IEEE standards for placement to avoid inaccessible 

locations. 
J. Grounding requirements 

a. Transformer shall consist of 2 ground pads 
i. ½”-13 threaded boss, 7/16” deep 

b. Shall contain a bronze type tank ground connector that supports up to a #6 to 
250MCM copper conductor, Penn Union GSE-025 or equivalent. Must be approved 
by KEYS prior to bid acceptance if choosing an equivalent. 
 

2.6 HIGH VOLTAGE TERMINATIONS 
 

A. All transformers shall have four 2-1/2% full capacity taps, three below and one above 
rated voltage as shown below: 

Tap % Voltage 
1(a) 102.5% 8169V 
2(b) 100.0% 7970V 
3(c) 97.5% 7771V 
4(d) 95.0% 7572V 
5(e) 92.5% 7372V 

  Table 2.1 – Tap Percentages 
 

B. The transformer shall be furnished with the required high-voltage removeable stud 
bushing wells, Elastimold K1601PC-S2-R or approved equal, for use with replaceable 200-
amp, 15 kV load break type-bushing inserts per IEEE 386. Bail tabs or holes are required 
on the bushing well clamp. Specific written approval is required for use on wells other 
than the one specified (Bidder shall provide documentation for comparison). Bushing 
inserts will be furnished and installed by the vendor (Elastimold or Equal).  

C. The bushing wells shall be orientated so that the elbows can be operated with a hot stick.  
D. A bracket for ground or test bushing shall be located between primary bushings. 

 
2.7 HIGH VOLTAGE PROTECTION DEVICES 

 
A. Fuse requirements 

a. The primary fuse shall be externally replaceable equivalent to expulsion, bayonet 
type.  

b. The fuse links will be load sensing in series with coordinated isolation links. 
c. The fuse holder shall be located so the eye will not touch the lid in any position.  

Note: Stops to prevent rotation of the eye to the twelve o'clock position are not acceptable. 
   

Bayonet type fuses required for pad mount transformers. 
Size Phase Type 
25 1 C04 
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50 1 C08 
75 1 C08 
100 1 C10 
167 1 C12 
250 1 C14 
333 1 C14 

 
B. Isolation link 

a. If provided, then the link shall be in series with the bayonet oil fuse cutout. 
b. Shall be sized to melt when the cutout rating is exceeded.   
c. This link will be designed to operate at high fault conditions only.  
 (Optional - not required by KEYS unless an IEEE or ANSI requirement). 

C. Drip shield requirements 
a. Shall be provided under the bayonet fuse. 
b. Shall not extend more than 5" from the transformer tank.   
c. The shield shall be designed to prevent accidental dislodgment. 

 
2.8 LOW VOLTAGE TERMINATIONS 

 
A. The low-voltage line and neutral terminals for all size transformers shall be a 1”-14 

threaded copper stud. (Fig. 4c of ANSI C57.12.25, latest revision.) 
a. Low voltage bushings to be Central Maloney part number 70133452 or approved 

equal by KEYS 
b. Low voltage bushings shall have adequate strength to support the cables and 

prevent oil leaks. 
 Note: No exception will be taken on LV terminal stud sizing. KEYS will be utilizing CMC 
 Lugs’ NSM750-8I stud connector for single phase pad mounts. 

B. The neutral stud shall be furnished with one jam nut suitable for retaining the tank ground 
strap between the nut and a secondary connector. 

C. The neutral bushing shall be insulated from the tank and provided with a detachable 
ground strap adequate to conduct maximum available fault current. 
 

2.9 BREAK SWITCH 
 

A. Each transformer shall include a 4-position load break switch.   
a. Shall be a rotary “T-blade” type 
b. Shall be externally operated for loop feed switching.   
c. A spring loaded, quick make and break system shall be utilized and be hot stick 

operable.   
d. This oil-immersed mechanism will be rated as follows: 

i. 95 kV BIL 
ii. Maximum Voltage L-L 25kV, L-Gnd 15kV 
iii. Continued interrupt current – 300A 
iv. Momentary and making current – 12kA 
v. R.M.S. SYM/ASSYM. – 16kA 

e. The four-position switch will provide for: 
i. Loop A Feed 
ii. Loop B Feed 
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iii. Loop A and B Feed and Transformer 
iv. Transformer off – Loop closed 

 
2.10 OIL PRESERVATION 
All transformers shall be equipped per ANSI C57.12.20, latest revision, 6.2.5 Relief of Excessive 
Pressure. 

 
A. Pressure Relief Valve and Transformer Failure Device 

 
a. Each transformer shall be equipped with a non-resettable device which detects 

and provides external indication of internal transformer faults, and also 
incorporates pressure relief functionality.  The approved device is manufactured 
by IFD Corporation or approved equal. 

b. Device shall provide external indication visible from the ground after an internal 
fault has occurred. 

c. This device will function as replacement for the conventional pressure relief device. 
 

2.11 NAMEPLATE INFORMATION 
 

A. All transformer nameplates shall be mounted in such a manner that there are no sharp 
edges exposed, made of stainless steel 304/304L (preferred), and indicate the following 
per IEEE C57.12.00, latest revision: 

a. The metal (aluminum or copper) used in each winding shall be shown on the 
nameplate. 

b. kVA, High voltage, and low voltage. 
c. BIL rating of high voltage winding (both high voltage BIL rating on dual voltage 

transformers). 
d. Transformer weight. 
e. Month and year of manufacture. 
f. Serial number. 
g. Bar-code in accordance with IEEE C57.12.35, latest revision. 
h. PCB Content. 
i. % Impedance 

 
2.12 PAD MOUNTY TRANSFORMER SAFETY LABELS 

 
A. No markings, signs, or safety labels are permitted on the exterior surface of the 

transformer unless otherwise specified. 
B. A NEMA 260 - "Mr. Ouch" danger label is required on the inside surface of the 

compartment door and shall be clearly visible and readable when the transformer 
compartment door is in the open position. 
 

2.13 WARRANTY 
Each transformer conforming to this material specification shall be unconditionally guaranteed 
against failure due to any cause, except misapplication or abuse, for a minimum of one (1) year 
from the date of installation or 18 months from the date of shipment, whichever occurs first.  Any 
transformer, which does not conform to this warranty, shall, at buyer’s option, be repaired or 
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replaced by seller.  Seller shall indemnify buyer for all costs incurred as a result of any such 
nonconformity. 
 
2.14 PACKING AND SHIPPING 

 
A. No manufacturer's installation instructions are to be packaged or shipped with the 

transformers.  
B. Copies of installation instructions shall be delivered to KEYS. 
C. Each transformer shall be banded to a two-way entry, pallet.   
D. The pallet must be of such dimensions as to provide two inch (2") clearance of the 

transformer at its widest outside measurements on all four sides. 
E. All transformers shall be positioned on pallets allowing decal to be visible from the front 

of the pallet.  
F. The pallet must provide a minimum of 2-1/2" of fork under clearance.  
G. The transformer shall be banded to the pallet in such a way as to prevent shifting of the 

unit on the pallet surface during transit, while allowing the unit to be handled by sling or 
by fork truck without removing the banding. 

H. Notification on delivery must be made no less than 48 hours prior to delivery by contacting 
KEYS Warehouse at (305) 295-1192 or (305) 295-1212 or emailing 
purchasing@keysenergy.com.  

I. Deliveries must be made Monday through Friday between the hours of 7:30am and 
3:30pm except for holidays.  KEYS does not allow overnight parking of freight trucks on 
its property. 

J. Unless otherwise specified at the time of purchase, transformers shall be shipped on open-
bed trailers suitable for side unloading with fork truck. 

 
3.0 THREE PHASE, DEAD FRONT PAD MOUNT TRANSFORMERS 
All transformers will be installed on KEYS 13,800 nominal voltage distribution system.  KEYS 
voltage is 13,800 volts phase to phase and 7,970 volts phase to ground.  All transformers supplied 
shall be capable of operating on this voltage system. This section covers three-phase pad 
mounted, 60 Hertz, mineral oil filled, self-cooled transformers. 
Unless otherwise specified herein, all transformers shall be in accordance with the latest revision 
of the following: 
 

A. IEEE C57.12.00, latest revision, Standard General Requirements for Liquid-Immersed 
Distribution, Power, and Regulating Transformers. 

B. IEEE C57.12.26, latest revision, Requirements for pad mounted compartmental-type, self-
cooled, three phase distribution transformers for use with separable insulated high voltage 
connectors; high-voltage, 13,800 volts and below; 2500 KVA and smaller. 

C. IEEE C57.12.90, latest revision, Standard Test Code for Liquid-Immersed Distribution, 
Power, and Regulating Transformers 

D. IEEE C57.91, latest revision Guide for Loading Mineral Oil-Immersed Overhead Type 
Distribution Transformers, Section 8.3 

E. 10 CFR Part 431, Energy Conservation Program for Commercial Equipment: Distribution 
Transformers Energy Conservation Standards, Final Rule. 
 

3.1 RATINGS 
 

mailto:purchasing@keysenergy.com
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A. Typical KVA ratings are as follows: 45, 75, 112.5, 150, 225, 300, 500, and 750, 1000. 
B. Transformers must have a five-legged core and coil. 
C. Case temperature rise over ambient shall not exceed 45 degree C. 

 
3.2 NOISE LEVEL 

  
A. Noise level shall not exceed ANSI standards for distribution class transformers. 

 
3.3 DIELECTRIC FLUID 

 
A. Coolant shall be the following: 

a. Shall use Mineral Oil (Standard ASTM D3487) or biodegradable coolant. 
B. General requirements 

a. PCB content of less than two (2) ppm on a dry weight basis when tested in 
accordance with an EPA approved method. 

b. An oil sight gauge, Tedco Nol M36E, or approved equivalent, shall be provided in 
three phase units. 

i. It shall be located ½” to 1” below the surface of the 25-degree C oil level. 
Note: Any transformer which is not in compliance with this requirement will be returned to 
the manufacturer for replacement. 

 
C. Label requirements 

a. All transformers shall have an approved durable label (Uticom U6060 or U6060B 
or exact equivalent). 

b. Background color 
i. Shall be a medium blue background. 

c. Lettering size and color 
i. Shall be a minimum 2” white lettering 

d. Contents 
i. Shall describe the dielectric fluid as non-PCB. 
ii. Shall state its maximum PCB concentration at the time of manufacture. 

e. Location on transformer 
i. Shall be placed on the outside at a location to be easily read from the 

ground. 
 

3.4 EXTERIOR FINISH 
 

A. Color requirements 
a. Shall be Munsell number 7GY 3.29/1.5. 

B. Tank and cabinet material requirements 
a. Shall be made of 304/304L stainless steel.  

C. Coat and finish requirements 
a. All paint and/or coatings including topcoats, intermediate coats and primers shall 

be free of lead.  
b. Shall have a corrosion resistant finish that shall meet or exceed ANSI C57.12.28, 

latest revision.   
c. Shall consist of sufficient coat(s) of high grade quality paint which will not fade, 

blister or chalk and will be scuff resistant.  
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Note: This is to insure long field life (20 years plus) with minimum maintenance under 
severe environmental conditions such as salt spray, high humidity and high ultraviolet levels. 

D. Markings 
a. There shall be no additional markings, signs or decals unless specified.   

 
3.5 CONSTRUCTION 

 
A. General requirements 

 
a. Transformers shall be assembled in North America. 
b. Opening between tank wall and front sill flange shall be a minimum of 15-1/2”. 
c. Shall be designed to minimize area where water and corrosive elements can 

accumulate. 
d. Shall be designed to be lifted or slid on to a pad without disturbing entrance cables. 
e. Enclosure security requirements as stated in ANSI C57.12.28, Latest Rev. 

(repeated information may be listed in other categories for reiteration) A 
compartment shall be affixed on one side of the transformer: 

i. Compartment depth shall be 18” deep at a minimum. 
ii. Primary bushings shall be on the left side. 
iii. Secondary bushings shall be on the right side. 
iv. Secondary bushings shall be staggered. 
v. There shall be a barrier in between the bushing sections such that: 

1. Shall be 16” deep at minimum. 
2. Shall extend 6” above and below the top most and lowest most 

secondary bushing from the centerline. 
f. Secondary cabinet shall be 25” in width (barrier to side wall) at a minimum. 
g. Transformer sizing, clearances, and arrangements shall follow Figures 6A, 7 & 8 

IEEE C57.12.26, latest revision.  
 
 
 
 
 
 

(Remainder of this page left blank) 
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B. Material requirements 

a. BASE BID 
i. All metal shall be 304/304L stainless steel where possible unless 

specified herein: 
1. Nameplate 
2. Exposed hardware (e.g. screws, brackets, etc…) 

1. Sill, hood, and operating mechanisms 
2. Faceplate hardware (including parking stand) 
3. Sill hold down cleats 
4. Hinges (including pins) 
5. Lifting bolts 

ii. Exceptions to stainless 
1. Ground connector (See grounding in section 3.5 for detail) 

b. ALTERNATE BID 
i. Tank shall be 304/304L stainless steel. 
ii. Remaining components may be mild steel, except for ground 

connector. 
c. Aluminum hardware shall not be used. 

C. Welding requirements 
a. Exterior welds shall be full welds. 
b. Spot, tack, or skip welds are not acceptable for attaching hinges, brackets, 

grounding bosses, etc. 
c. Hinges shall be continuously welded to the tank and lid. 

D. Tank securement 
a. Two (2) sill hold down cleats shall be provided and support ½” stainless steel 

mounting bolts with a slotted hole. 
b. Compartment sill shall be mounted utilizing a minimum of two (2) 3/8” bolts on 

each side of the compartment. 
E. Door requirements 

a. Doors and top-hinged lids shall be designed to prevent inadvertent dislodgment 
from the hinge.  

b. Door latch shall operate such that it avoids all primary and secondary connectors 
and cables. 

c. When an externally replaceable fuse is used, the lid and doors must be designed 
so as not to interfere with replacement of this fuse 

d. All door types shall have provisions for a ½” penta head captive bolt with NC Class 
2 threading as stated in ANSI C57.12.28, Latest Rev for enclosure security. 

e. Latch shall support a Best Co. #5B620 padlock or equivalent. 
f. Penta head bolt shall be unable to be removed prior to padlock removal for 

security. 
g. Hinge gauge shall be the same or greater than the gauge of the door. 

F. Lifting provision requirements 
a. Shall be permanently attached and arranged on the tank to provide a distributed 

balanced lift in a vertical direction for the completely assembled transformer. 
b. Shall be designed to provide a safety factor of 5. 
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Note: The safety of 5 is the ratio of the ultimate stress of the materials used to the working 
stress.  The working stress is the maximum combined stress developed in the lifting 
provisions by the static load on the completely assembled transformer. 

G. Pressure requirements 
a. Minimum sealed tank pressure capability without permanent distortion shall be 7 

PSI. 
b. Minimum sealed tank withstand pressure shall be 15 PSI. 

i. At the minimum tank withstand pressure, no oil leak shall be initiated and 
no component or bushing shall be expelled from the unit. 

c. If there is deformation, the unit shall remain tamper-proof and it shall be possible 
to open the compartment for access to the cable terminations. 

d. The product of the minimum tank withstand pressure in PSIG (without a pressure 
relief device in place) and the cubic inches of air space above the transformer 140o 
C. oil level shall equal or exceed 16,500. 

H. Cooling requirements 
a. It is KEYS preference to have tanks without cooling fins. 

i. If design requires cooling fins, they shall be no point or edge that is sharp 
including the attachment to the tank. 

ii. Fins must be designed to minimum possible protrusion from tank. 
I. Protection requirements 

a. A ½” – 1” drain plug shall be provided near the center of the tank. 
b. Drain plug shall follow all ANSI/IEEE standards for placement to avoid inaccessible 

locations. 
J. Grounding requirements 

a. Transformer shall consist of 2 ground pads 
i. ½”-13 threaded boss, 7/16” deep 

b. Shall contain a bronze type tank ground connector that supports up to a #6 to 
250MCM copper conductor, Penn Union GSE-025 or equivalent. Must be approved 
by KEYS prior to bid acceptance if choosing an equivalent. 

 
3.6 HIGH VOLTAGE TERMINATIONS 

 
A. All transformers shall have four 2-1/2% full capacity taps, three below and one above 

rated voltage as shown below: 
 

Tap % Voltage 

1(a) 102.5% 8169V 
2(b) 100.0% 7970V 
3(c) 97.5% 7771V 
4(d) 95.0% 7572V 
5(e) 92.5% 7372V 

 
B. The transformer shall be furnished with the required high-voltage removeable stud 

bushing wells, Elastimold K1601PC-S2-R or approved equal, for use with replaceable 200-
amp, 15 kV load break type-bushing inserts per IEEE 386. Bail tabs or holes are required 
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on the bushing well clamp. Specific written approval is required for use on wells other 
than the one specified (Bidder shall provide documentation for comparison). Bushing 
inserts will be furnished and installed by the vendor (Elastimold or Equal).  

C. A bracket for ground or test bushing shall be located as shown on Figure 6A IEEE 
C57.12.26, latest revision. 

D. The bushing wells shall be orientated so that the elbows can be operated with a hot stick. 
E. Primary bushing wells shall have a dust cover in place for shipment. 

 
 

3.7 HIGH VOLTAGE PROTECTION DEVICES 
 

A. Fuse requirements 
a. The primary fuse shall be externally replaceable equivalent to expulsion, bayonet 

type.  
b. The fuse links will be load sensing in series with coordinated isolation links. 
c. The fuse holder shall be located so the eye will not touch the lid in any position.  

Note: Stops to prevent rotation of the eye to the twelve o'clock position are not acceptable. 
  

Bayonet type fuses required for pad mount transformers: 
Size (KVA) Phase Type 

75 3 C06 
150 3 C08 
300 3 C10 
500 3 C12 
750 3 C14 
1000 3 C14 

 
B. Isolation link 

a. If provided, then the link shall be in series with the bayonet oil fuse cutout. 
b. Shall be sized to melt when the cutout rating is exceeded.   
c. This link will be designed to operate at high fault conditions only.  
 (Optional - not required by KEYS unless an IEEE or ANSI requirement). 

C. Drip shield requirements 
a. Shall be provided under the bayonet fuse. 
b. Shall not extend more than 5" from the transformer tank.   
c. The shield shall be designed to prevent accidental dislodgment. 

 
3.8 LOW VOLTAGE TERMINATIONS 

 
A. Low voltage bushings to be Central Maloney part number 70133452 or approved equal by 

KEYS 
a. Low voltage bushings shall have adequate strength to support the cables and 

prevent oil leaks. 
B. The neutral bushing shall be insulated from the tank and provided with a detachable 

ground strap adequate to conduct maximum available fault current. 
C. Primary wye connections and secondary neutrals shall be internally connected to this tank 

ground with a HO switch to isolate the primary wye and secondary neutrals. 
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D. All 3-phase transformers shall come with spade terminals and located as in IEEE 
C57.12.26, latest revision: 

 
Size Spade Size Minimum Spade 

Thickness 
45-150 kVA 10 hole spade (5 above, 5 below) 3/8” 
225-500kVA 12 hole spade (6 above, 6 below) 3/8” 

750kVA 12 hole spade (6 above, 6 below) ½” 
1000kVA 12 hole spade (6 above, 6 below) ½” 

3.9 BREAK SWITCH 
 

A. Each transformer shall include a 4-position load break switch.   
a. Shall be a rotary “T-blade” type 
b. Shall be externally operated for loop feed switching.   
c. A spring loaded, quick make and break system shall be utilized and be hot stick 

operable.   
d. This oil-immersed mechanism will be rated as follows: 

i. 95 kV BIL 
ii. Maximum Voltage L-L 25kV, L-Gnd 15kV 
iii. Continued interrupt current – 300A 
iv. Momentary and making current – 12kA 
v. R.M.S. SYM/ASSYM. – 16kA  

e. The four-position switch will provide for: 
i. Loop A Feed 
ii. Loop B Feed 
iii. Loop A and B Feed and Transformer 
iv. Transformer off – Loop closed 

 
3.10 OIL PRESERVATION 
All transformers shall be equipped per ANSI C57.12.20, latest revision, 6.2.5 Relief of Excessive 
Pressure. 
 

A. Pressure Relief Valve and Transformer Failure Device 
a. Each transformer shall be equipped with a non-resettable device which detects 

and provides external indication of internal transformer faults, and also 
incorporates pressure relief functionality.  The approved device is manufactured 
by IFD Corporation or approved equal. 
 

b. Device shall provide external indication visible from the ground after an internal 
fault has occurred. 

 
c. This device will function as replacement for the conventional PRV. 

 
3.11 NAMEPLATE INFORMATION 

 
A. All transformer nameplates shall be mounted in such a manner that there are no sharp 

edges exposed, made of stainless steel 304/304L (preferred), and indicate the following 
per IEEE C57.12.00, latest revision: 
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a. The metal (aluminum or copper) used in each winding shall be shown on the 
nameplate. 

b. kVA, High voltage, and low voltage. 
c. BIL rating of high voltage winding (both high voltage BIL rating on dual voltage 

transformers). 
d. Transformer weight. 
e. Month and year of manufacture. 
f. Serial number. 
g. Bar-code in accordance with IEEE C57.12.35, latest revision. 
h. PCB Content. 
i. % Impedance. 

 
3.12 PAD MOUNTED TRANSFORMER SAFETY LABELS 

 
A. No markings, signs, or safety labels are permitted on the exterior surface of the 

transformer unless otherwise specified. 
B. A NEMA 260 - "Mr. Ouch" danger label is required on the inside surface of the 

compartment door and shall be clearly visible and readable when the transformer 
compartment door is in the open position. 
 

3.13 WARRANTY 
Each transformer conforming to this material specification shall be unconditionally guaranteed 
against failure due to any cause, except misapplication or abuse, for a minimum of one (1) year 
from the date of installation or 18 months from the date of shipment, whichever occurs first.  Any 
transformer, which does not conform to this warranty, shall, at buyer’s option, be repaired or 
replaced by seller.  Seller shall indemnify buyer for all costs incurred as a result of any such 
nonconformity. 
 
3.14 PACKING AND SHIPPING 

 
A. No manufacturer's installation instructions are to be packaged or shipped with the 

transformers.  
B. Copies of installation instructions shall be delivered to KEYS. 
C. Each transformer shall be banded to a two-way entry, pallet.   
D. The pallet must be of such dimensions as to provide two inch (2") clearance of the 

transformer at its widest outside measurements on all four sides. 
E. All transformers shall be positioned on pallets allowing decal to be visible from the front 

of the pallet.  
F. The pallet must provide a minimum of 2-1/2" of fork under clearance.  
G. The transformer shall be banded to the pallet in such a way as to prevent shifting of the 

unit on the pallet surface during transit, while allowing the unit to be handled by sling or 
by fork truck without removing the banding. 

H. Notification on delivery must be made no less than 48 hours prior to delivery by contacting 
KEYS Warehouse at (305) 295-1192 or (305) 295-1212 or emailing 
purchasing@keysenergy.com  

I. Deliveries must be made Monday through Friday between the hours of 7:30am and 
3:30pm except for holidays.  KEYS does not allow overnight parking of freight trucks on 
its property. 

mailto:purchasing@keysenergy.com
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J. Unless otherwise specified at the time of purchase, transformers shall be shipped on open-
bed trailers suitable for side unloading with fork truck. 

 
4.0 BIDDER DELIVERABLES 

 
A. Exception sheet provided in this bid packet (Prior to bid acceptance) 

a. Shall submit even if there are no exceptions with indication as such. 
 

B. Specifications and/or pre-drawings with details confirming specific requests such as 304 
stainless, extra creep bushings, heavy duty arrester type, etc. (Prior to bid acceptance) 

C. Nameplate drawing (Post bid award) 
a. Shall show sample information of the nameplate print that will be on final 

manufactured nameplate. 
b. Shall indicate or show that the barcode will be printed upon manufacture. 
c. Shall call out type of metal either on nameplate drawing or transformer drawing. 

D. Transformer drawing (Post bid award) 
a. Shall list and/or show all relevant dimensions and weight: 

i. Relevant to proper installation and transportation planning. 
ii. Showing minimum bid requirements are met. 
iii. Showing all minimums in ANSI/IEEE requirements are met. 

b. Shall indicate material used where necessary per bid specification. 
i. E.g. 304/304L stainless steel or ALL hardware 304/304L. 

E. Bill of materials / Parts list (Post bid award) 
a. Shall list all components outside of the base transformer portion and metal 

compartment shell. 
b. Shall list part number of all replaceable items. 

i. Examples – LV bushings, Ground lugs, valves, gauges, etc… 
c. Shall contain description of part. 

 
The drawings provided are not considered final until after KEYS full review of the drawings upon 
bid award as indicated in the terms and conditions portion of this document under Drawings 
and Approvals. Please see the drawings and approvals section for more information. 

 
BID SUBMITTAL 
Proposals shall be submitted electronically via VendorLink or DemandStar prior to the opening 
date and time. Emailed proposals will not be accepted. Should a vendor not be able to submit via 
VendorLink or DemandStar, paper submittals will be accepted. Paper submittals must be received 
prior to the opening date and time in order to be considered. 
 
Bid bonds and/or cashier’s checks must be sent via FedEx or UPS only to: 
 
Keys Energy Services 
Bid Opening Committee 
6900 Front Street Extended 
Key West, Florida 33040 
 
Bidders must submit the following to be found responsive: 

1. Bid Bond or Cashier’s Check for 5% of Total  



KEYS BID 16-22 SPECIFICATIONS FOR THE PURCHASE OF TRANSFORMERS 

2. Proposal Page (1-5)
3. Bidder’s Statement
4. Public Entity Crimes Sworn Statement
5. Drug-Free Workplace Statement
6. Safety Compliance Affidavit
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KEYS ENERGY SERVICES 
GENERAL TERMS & CONDITIONS 

 
ADDITIONS/DELETIONS 
KEYS reserves the right to add or delete any item from this bid or resulting contract when deemed to be in the best interest of KEYS. 
 
ALTERATIONS IN PROPOSAL 
Except as otherwise provided herein, Proposals which are conditional in any way, or which contain erasures or interlineations not authenticated as 
provided herein, or which contain items not called for, items not in conformity with applicable laws, changes, additions, recapitulations, alternative 
Proposals, or any other modifications of the Proposal forms which are not specifically called for in the Contract Documents, will be rejected as not 
responsive unless specifically agreed to in writing by KEYS.  Erasures, interlineations or other corrections shall be authenticated by affixing in the 
margin immediately opposite the correction, the handwritten initials of each person executing the Proposal. 
 
APPLICABLE LAW 
This Contract shall be interpreted in accordance with the law of the State of Florida. 
 
ASSIGNMENT 
No contract awarded under these terms, conditions, and specifications, may be sold, transferred or assigned in full or part without the written 
permission of KEYS.  Such written permission shall not relieve contractor from its obligations and liabilities. 
 
ATTORNEY FEES 
The prevailing party in any litigation or mediation relating to the contract shall be entitled to recover it reasonable attorney fees and costs 
from the other party for all matters, including, but not limited to, appeals. 

BASIS OF AWARD 
A. The award will be made by KEYS on the basis of the Proposal from the lowest responsive* responsible**, Bidder which, in KEYS’ 

sole and absolute judgment, will best serve the interest of KEYS. 
B. KEYS reserves the right to accept or reject any or all Proposals, and to waive any informalities and irregularities in said Proposal. 

*Responsive Bidder: Any person, firm, or corporation submitting a bid for the work contemplated whose bid form is complete and regular, 
free of excisions or special conditions and has no alternative bids for any item unless requested in the technical specifications. 
**Responsible Bidder: Any person, firm, or corporation submitting a bid for the work contemplated who maintains a permanent place of 
business, has adequate manpower and equipment to do the work properly and within the time limit that is established, has adequate 
financial status to meet his obligations contingent to the work and has a history of performance of like contracts (acceptable to KEYS). 

C. Evaluation:  The lowest evaluated price shall be determined from an analysis which assesses the impact of the contract price, 
operational and maintenance costs.  

 
BID BOND/CERTIFIED CHECK  
Each proposal should be accompanied by a Bid Bond or Certified Check payable to the UTILITY BOARD OF THE CITY OF KEY WEST, FLORIDA 
in an amount not less than five (5%) percent of the amount of the proposal as security. 
 
BID PROPOSAL PRICING 
All bid proposals must remain firm for 120 days minimum. 
 
COMPLETENESS OF PROPOSAL 
A. Each Bidder shall respond to all items on Proposal Page. When quoting on all items including optional items, bidders shall insert the words 

“No Bid” in the space provided for any item for which no offer is made. Failure to do so may result in the Proposal being rejected as not 
responsive. 

B. KEYS will consider alternative, additive, or deductive options with no initial pricing.  
C. Each Proposal shall include specific acknowledgment of receipt of all Addenda issued during the bidding period.  Failure to do so may 

result in the Proposal being rejected as not responsive. 
D. Each Bidder shall furnish information relating to its experience, facilities, material, equipment and business as is required by the Proposal 

form.  Failure to do so may result in the Proposal being rejected as not responsive. 
E. Additional technical data furnished by a Bidder, but not required by the Request for Proposal (RFP), may at KEYS’ option be considered 

part of the Proposal to the extent that it is supplementary to, is consistent with and not contrary to the RFP. 

CONTACT REFERENCES 
KEYS contact for bidding requirements and technical specifications: Tyler Randolph, Supervisor of Purchasing, 
Tyler.Randolph@keysenergy.com or purchasing@keysenergy.com.   
 
CONTRACT CHANGES 
No changes, over the contract period, shall be permitted unless prior written approval is given by the Utility Board of the City of Key West, 
Florida.  No Contractor shall assign the contract or any rights or obligations there under without the written consent of KEYS.  In the event of 
such approved subcontracting, contractor agrees to provide KEYS with written documentation relative to the Subcontractor(s) employed in 
this contract. 
 
CONTRACT COMPLIANCE 

mailto:Tyler.Randolph@keysenergy.com
mailto:purchasing@keysenergy.com
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All contracts are subject to the terms and conditions of the Fair and Accurate Credit Transactions Act of 2003.  The said provisions and 
compliance therewith are expressly made part of the contract and are binding covenants on the party contracting with KEYS. 
 
CONTRACT DURATION  
The duration of the base contract shall be for one (1) year the date of execution by the Utility Board or until original order is accepted by 
KEYS, whichever is later. If this contract is for a unit price and estimated quantities and if KEYS desires, KEYS and Contractor can extend the 
contract at the same unit price. KEYS reserve the right to cancel this contract without cause with 30 days written notice and with cause within 
10 days.    

CONTRACTOR LIABILITY 
In the event of default by Contractor, KEYS reserves the right to utilize the next lowest Bidder as the new Contractor.  In the event of this 
occurrence, the next lowest Bidder, if it wishes the award, shall be required to provide the bid items at the prices as contained on its proposal 
or bid for this specification. 
 
DELIVERY 
A. Delivery, inspection and acceptance - delivery, inspections and acceptance will be at destination, F.O.B. Key West as specified in 

the RFP, KEYS Warehouse, unless otherwise provided.  Until delivery and acceptance and after any rejections, risk of loss will be 
on the Vendor, unless loss results from negligence of KEYS.  

B. Notwithstanding the requirements for any KEYS inspection and test contained in the specifications applicable to this proposal, except 
where specialized inspections or tests are specified for performance solely by KEYS, contractor shall perform or have performed the 
inspections and tests required to substantiate that the supplies and services provided under this proposal conform to the drawings, 
specifications and proposal requirements listed herein, including if applicable, the technical requirements for the manufacturer’s 
part numbers specified herein. 

C. Delivery of Excess Quantities – Contractor is responsible for the delivery of each item quantity within allowable variations, if any.  
If contractor delivers and KEYS receives quantities of any item in excess of the quantity called for (after considering any allowable 
variations of quantity) such excess quantities will be treated as being delivered for the convenience of contractor.  KEYS may retain 
such excess quantities without compensating the interests herein.  Quantities in excess, will at the option of KEYS, either be returned 
at contractor’s expense, or retained and paid for by KEYS at the contract unit price. 

D. Deliveries – In the event of failure to deliver material of the quality or within the time specified, KEYS may cancel the order and buy 
elsewhere.  Contractor will be responsible for any cost differences encountered in the procurement of materials.  Failure of KEYS to 
exercise this option with respect to any installment shall not be deemed a waiver with respect of future installments, if any. 

E. Delivery tickets – All shipments under this agreement shall be accompanied with delivery tickets, or packing slips, in triplicate, which 
shall contain the following minimum information: name of supplier, purchase order number, date of order, date of delivery or 
shipment, itemized list of supplies or services furnished, quantity, unit price, and extension of each line item.  Upon delivery, the 
Warehouse will retain a copy of the related delivery ticket. 

F. Inspection, Acceptance and Title – Inspection and acceptance will be at destination, unless otherwise provided.  Title and risk of 
loss or damage to all items shall be the responsibility of the contract supplier until accepted by KEYS in writing.  

 
ENTIRE AGREEMENT 
The terms, specifications and/or drawings included in a duly executed contract will constitute the entire agreement between the parties. No 
modification or waiver of terms of this agreement shall be binding, unless in writing, signed by a duly authorized representative of KEYS.  
 
ERROR IN BID CALCULATION 
In the event there is a mathematical error in the bid, KEYS will recalculate using the line items and correct the total. 
 
EXECUTION OF PROPOSAL 
If a Proposal is made by a partnership, it shall contain the name and address of each partner and shall be executed in the partnership name, 
followed by the handwritten signature of a partner authorized to execute the Proposal for the partnership.  If a Proposal is made by a corporation, 
it shall be executed in the name of the corporation, followed by the handwritten signature of an officer authorized to execute the Proposal for the 
corporation, and the printed or typewritten designation of the office he holds in corporation.  Another partner of the partnership or official of the 
corporation shall attest to the authority of the person executing the Proposal.  KEYS may require any Bidder to furnish certified copies of extracts of 
the minutes of meetings of the governing body of the Bidder authorizing execution of the Proposal and Contract Documents. 
 
FORCE MAJEURE 
KEYS shall not be liable in any way to contractor as a result of an event, circumstance or act of a third party that is beyond a party’s reasonable 
control (e.g. an act of God, and act of the public enemy, an act of a government entity, strikes or other labor disturbances, hurricanes, 
earthquakes, fires, floods, epidemics, embargoes, war and riots).  
 
LITIGATION SEARCH 
KEYS reserve the right to conduct a litigation search on contractor’s history of past litigation. 
 
LIQUIDATED DAMAGES 
In the event the Scope of Work is not substantially complete on or before the delivery date stated by the Contractor on the Proposal Page, 
liquidated damages shall be payable by Contractor to KEYS in the amount of $100.00 per day for each day delivery is delayed. 
 
The parties recognize that the damages to be incurred by KEYS as a result of delay in completion of the Scope of Work are difficult to estimate 
at this time and would be difficult for KEYS to prove. The parties intend that the payment of Liquidated Damages set forth above would serve 
to compensate KEYS for its damages resulting from such delay in completion, and constitutes a reasonable, good faith approximation of such 
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damages. The liquidated damages set forth herein are not intended to, nor shall be construed to, function as a penalty, and shall not preclude 
other remedies available to KEYS at law or in equity. 
 
MATERIAL 
No goods or materials provided pursuant to the proposal shall consist of or contain any equipment which has been manufactured or supplied 
by persons or entities owned by, controlled by, or subject to the jurisdiction or direction of the government of the People’s Republic of China. 
 
MODIFICATION OF PROPOSAL 
A modification of a proposal already received will be considered only if the modification is received prior to the time last announced for opening 
Proposals.  All modifications shall be made in writing, executed and submitted in the same form and manner as the original proposal, fax or E-mail. 
Phone modifications will not be considered. 
 
OPENING PROPOSALS 
At the time and place last announced for opening Proposals, each Proposal which has been received prior to the time last announced for opening 
Proposals, except those which have been properly withdrawn, will be publicly opened, irrespective of any irregularities or informalities in such 
Proposals.   
 
PAYMENT 
Payment will be made after acceptance of services and materials and within 30 days after receipt of invoice. KEYS does not pay service 
charges on late payments.  
 
PENALTIES 
KEYS reserves the right to increase or decrease quantities shown without penalties. 
 
SUPPLY BOND 
Within ten (10) days after notification of award of the Contract to Bidder, Bidder shall obtain and provide to KEYS a Supply Bond in favor of, 
or a Certified Check or Cashier’s Check payable to, the UTILITY BOARD OF THE CITY OF KEY WEST, FLORIDA in an amount not less than 
100% of the amount of the total Contract, to secure the awarded Bidder’s obligation to provide the goods and materials specified on time 
and at the cost set forth in the Proposal. Bidder shall maintain such surety in force and effect until such time as all goods and materials are 
delivered to KEYS. KEYS shall have the right under such surety to recover the difference between the Contract price and any revised pricing 
in the event Contract prices for any goods and/or materials are not honored, and/or to recover the liquidated damages set forth herein in the 
event goods and/or materials are not delivered within the time period specified in the Contract. Failure of Bidder to supply such surety within 
the time specified may result in award revocation. In the event Bidder elects to satisfy this obligation by provision of a Certified Check or 
Cashier’s Check, and Bidder honors the above-listed obligations secured by the surety, KEYS will return or destroy such check, at Bidder’s 
election, within ten days of delivery of all goods and materials as set forth in the proposal 
 
POSTPONEMENT OF OPENING 
KEYS reserves the right to postpone the date and time last announced for opening Proposals and such postponement may be made at any time 
prior to the time last announced for opening Proposals.  KEYS will give written notice in the form of an Addendum by email to each party to whom 
Contract Documents have been issued in addition to posting the Addendum on DemandStar, Vendorlink, and Keysenergy.com websites, stating the 
change in date and time of any such postponement. 
 
PRICES 
A. All prices bid shall be firm unless the conditions of the RFP permit price escalation.  If an escalation method or indices are specified, the 

Bidder shall indicate in its bid the specific items subject to escalation, and shall give the method and indices to be used in computing the 
amount thereof. 

B. The vendor shall provide the proposal price in U.S. dollars only. 
 
PROPOSAL GUARANTEE 
A. The Proposal Guarantee shall be the cashier’s check or Bid Bond required in the Notice to Bidders.  A bid bond or cashier’s check in lieu 

of a surety bond in the amount of (five) 5% of the proposal shall be submitted with all proposals.  This bid bond requirement is to 
be used as security and will be returned to bidder after KEYS enters into a Contract with the successful bidder.  This (five) 5% shall 
be based on the total bid price.  The bid bond or cashier’s check shall be valid for a period of no less than 120 days after bid opening 
date.  

B. KEYS may reject all Proposals, and in such event, all cashier’s checks and Bid Bonds will thereupon be returned to the Bidders.   
C. When a Proposal is accepted, all checks and Bid Bonds will thereupon be returned to the bidders, except for the approved proposal. The 

cashier’s check or Bid Bond of the approved Bidder will be returned after completion of the requirements in the following paragraph. 
D. Within (ten) 10 days after delivery of Notice of Utility Board Approval, or such additional time as is allowed by KEYS, the Bidder 

shall furnish satisfactory Performance and Payment Bond, Insurance Certificate and Insurance Policies.  
 
PROTESTS  
Any bidder who believes he has been aggrieved in connection with the staff recommendation or award of a contract may protest in writing to 
the KEYS Purchasing Department.  The deadline for filing a protest is prior to the commencement of the Utility Board meeting wherein the 
award is to be considered.  It is the responsibility of the bidder to ascertain the bid award information from DemandStar or VendorLink.  
Protests shall specifically describe the subject matter and facts giving rise to the protest.  
 
PUBLIC RECORDS ACT 
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Pursuant to F.S. 119.0701 of the Public Records Act, any request to inspect or copy public records relating to a public agency’s contract for 
services must be made directly to the public agency. Contractors is required to comply with public records laws and upon request by the 
public records custodian, shall provide a copy of the requested records or allow the records to be inspected or copied within a reasonable 
time at a cost not to exceed the cost provided in Ch. 119, F.S. or as otherwise provided by law. A contractor who fails to provide the records 
to the agency within a reasonable time may be subject to penalties as provided in F.S. 119.10 
 

IF CONTRACTOR HAS QUESTIONS REGARDING THE APPLICATION OF 
CHAPTER 119, FLORIDA STATUTES, TO CONTRACTOR’S DUTY TO 
PROVIDE PUBLIC RECORDS RELATING TO THIS CONTRACT, CONTACT 
THE CUSTODIAN OF PUBLIC RECORDS AT: 

KEYS ENERGY SERVICES 
P.O. BOX 6100 

Key West, FL  33041-6100 
(305) 295-1067 

Gricel Owen 
Email: gricel.owen@keysenergy.com 

 
 
 
PUBLIC ENTITY CRIME CLAUSE 
Any person submitting a bid or proposal in response to this invitation must execute the enclosed form FOR 094, SWORN STATEMENT 
UNDER SECTION 287.133 (3) (a), FLORIDA STATUTES ON PUBLIC ENTITY CRIMES, including proper check(s), in the space(s) 
provided, and enclose it with his bid proposal.  If you are submitting as bid or proposal on behalf of dealers or suppliers who will ship 
commodities and receive payment from the resulting contract, it is your responsibility to see that copies of the form are executed by them 
and are included with your bid or proposal.  Corrections to the form will not be allowed after the bid or proposal opening time and date.  
Failure to complete this form may result in immediate disqualification of your bid or proposal. 
 
QUALITY ASSURANCE PROVISIONS 
A system of test and inspection shall be used to insure receipt of the quality and quantity of material(s)/service(s) purchased.  
Material(s)/service(s) will be promptly inspected and any discrepancies from the purchase order and/or the supplier’s invoice shall be reported 
immediately. 
 
REJECTION 
The Utility Board reserves the right to reject any or all proposals, to waive irregularities and informalities in any or all proposals, and to 
separately accept or reject any item, items, bid schedule or bid schedules of the proposal which the Utility Board deems to be in the best 
interest of the Utility Board. 
 
SAFETY/MAINTENANCE OF TRAFFIC (MOT) 
Contractor is to provide all required Safety and Traffic Control equipment as required by FDOT, City of Key West, or Monroe County MOT.  
Personnel are required to be trained in MOT as required.  Contractor is to provide copies of certification of MOT training. 
 
SEVERABILITY 
If any of these General Terms & Conditions is determined to be invalid, illegal or enforceable, the remaining provisions of these General 
Terms & Conditions remain in full force to the extent permitted by law. 
 
SUBMISSION OF PROPOSAL 
It is the sole responsibility of each Bidder to deliver its Proposal to KEYS at the place designated for receiving Proposals and prior to the time 
for opening Proposals last announced to Bidders.  Any Proposal received after the time last announced for opening Proposals may be retained 
by KEYS or returned to the Bidder, but such Proposal shall be rejected as not responsive. 
 
SUPPLIER DIVERSITY 
KEYS is committed to providing equal opportunities to Minority/Women Business Enterprises (M/WBEs) as well as all other Suppliers, 
Consultants, Contractors and Subcontractors who seek to do business with KEYS.  KEYS attempts to ensure that qualified M/WBEs are made 
aware of, have an opportunity to bid on, and are considered on an equal basis with all other qualified bidders for the provision of supplies 
and services. 
 
TAX 
The prices of materials set forth herein shall not include state sales tax or local option tax.  KEYS is generally exempt from state sales tax, 
(sales tax number 85-8012621609C-2), and local option tax.  However; any purchases of materials for construction of new electrical 
transmission and distribution facilities are subject to state sales tax and local option tax.   
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TERMINATION OF CONTRACT 
When deemed to be in the best interest of KEYS, any awards or contracts resulting from this specification may be cancelled by KEYS by the 
following means: 1) ten (10)-day written notice with cause; or 2) thirty (30)-day written notice without cause. 
 
WARRANTY 
A. Contractor warrants to KEYS that the Material and/ Equipment to be furnished under the Contract shall be designed and fit for the purpose 

specified when operated in accordance with contractor's specific operating instructions or, in the absence thereof, in accordance with 
generally accepted operating practices; free from defects in material, workmanship, and title; shall meet all specifications, including those 
relating to performance, contained or incorporated by reference in the Contract; and that the technical direction of installation on KEYS' 
premises when furnished by contractor shall be performed in a competent, diligent manner in accordance with generally accepted 
professional practices. 

B. The foregoing warranties, except as to title, shall apply to defects or deficiencies occurring within a period of 1 year from the date of 
installation or 18 months from Final Acceptance provided the same is not unreasonably delayed by the KEYS or others.  If, however, 
during the above 1 year from the date of installation or 18 months from Final Acceptance warranty period the Equipment is not 
available for operation due to a failure to meet such warranties, such time of unavailability shall not be counted as part of the warranty 
period.  The condition of any field tests shall be mutually agreed upon, and Contractor shall be notified of and may be represented at all 
tests that may be made.  

C. If the equipment and materials furnished hereunder does not meet the warranties specified above when it has normal and proper use 
and maintenance, KEYS shall promptly notify contractor and make the Equipment available for correction.  Contractor shall thereupon 
within a reasonable time correct all defects, including nonconformance with the Engineering Specifications, by either repairing or replacing 
any defective or damaged parts of the Equipment.   
The cost of Labor, Materials and Equipment components directly associated with such repair or replacement of the Equipment, including 
removal, loading and unloading, transportation to and from the repair site and reinstallation, shall be borne by contractor. 

D. Any repaired or replacement part furnished under the foregoing warranty shall carry warranties on the same terms as set forth above for 
1 year from the date of installation or 18 months from Final Acceptance. 

E. Contractor shall obtain written warranties from its Subcontractors and suppliers of Materials, Labor and Equipment components where 
such warranties are obtainable and shall deliver the original warranties to KEYS. 

F. Neither the final payment, nor any other provision of the Contract, nor partial or entire use of the Material and Equipment by KEYS shall 
relieve contractor of liability with respect to the warranties referred to in the Contract or any other warranties, express or implied. 

 
WITHDRAWAL OF PROPOSAL 
Each Proposal shall constitute an offer to KEYS as outlined therein and shall be irrevocable after the time last announced for opening Proposals.  
Any Bidder may withdraw its Proposal by giving written notice to KEYS at the place such Proposals are to be received and at any time prior to the 
time last announced for opening Proposals.  After the time last announced for opening Proposals and until execution of the Contract, no Bidder will 
be permitted to withdraw its Proposal for a period exceeding 120 days after the time last announced for opening Proposals. 
 

 
 
 
 
 

INSURANCE SECTION 

INDEMNITY AND INSURANCE REQUIREMENTS 
By the signing of this contract and these indemnity and insurance requirements, the vendor agrees with the provisions shown below. 
 
INDEMNITY  
Contractor shall indemnify, defend and hold harmless KEYS and their officers, partners, agents, employees and servants from and against any 
and all claims, judgments, liens, loss, damage, cost, charge or expense, including defense costs, court costs and attorneys' fees, whether 
direct or indirect, by reason of liability imposed by law or by bodily injuries, including death at any time resulting there from, sustained by any 
person or persons or on account of damages to property, including loss of use thereof, arising out of or in consequence of the performance 
of the Contract, whether such injuries to or death of persons or damages to property are due or are claimed to be due to operations, errors, 
omissions, or negligent acts of KEYS or any of their officers, partners, agents, employees or servants, excepting only such injuries or damages 
as shall have been finally determined to have resulted solely from errors, omissions or negligent acts of KEYS or of their officers, partners, 
agents, employees or servants or independent contractor directly responsible to KEYS.  For this indemnity, the Utility Board of the City of Key 
West will pay the sum of ten dollars ($10.00).  The bidder shall add this amount ($10.00) to their base bid proposal, which will be included in 
payment to firm. 
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BIDDER’S STATEMENT 

 
In consideration of this contract, if awarded, the Vendor agrees without reservation to KEYS’ Terms & 
Conditions, Indemnification Clause, and insurance clause herein.  The signing of this statement confirms 
the Vendor’s acceptance, which will become a part of the contract. 
 
 
DATE:      
 
 
 
FIRM NAME:        EMAIL:________________________________ 
 
 
 
SUBMITTED BY:                                         
                                                        Print Name & Title 
 
 
SIGNATURE:                         
 
 
 
WITNESS:                        
 
 
 

NOTICE:  THIS SIGNATURE PERTAINS TO THE ACKNOWLEDGEMENT AND 

ACCEPTANCE OF THE ENTIRE TERMS & CONDITIONS.  ANY EXCEPTIONS TO  

THIS AGREEMENT SHOULD BE NOTED SEPARATELY. 

 

FAILURE TO COMPLETE ABOVE NOTED DOCUMENT WILL RESULT IN 

NON-COMPLIANCE WITH THESE SPECIFICATIONS. 
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DRUG-FREE WORKPLACE STATEMENT 
 

Preference shall be given to businesses with drug-free workplace programs.  Whenever two or more 
bids which are equal with respect to price, quality, and service are received by the State or by any 
political subdivision for the procurement of commodities or contractual services, a bid received from a 
business that certifies that it has implemented a drug-free workplace program shall be given 
preference in the award process.  Established procedures for processing tie bids will be followed if 
none of the tied vendors have a drug-free workplace program.  In order to have a drug-free 
workplace program, a business shall: 
 
The undersigned vendor in accordance with Florida Statues Section 287.087 hereby certifies that  
 
_________________      ___________________does: 

(Name of Business) 
 
1. Publish a statement notifying employees that the unlawful manufacture, distribution, dispensing, 

possession, or use of a controlled substance is prohibited in the workplace and specifying the 
actions that will be taken against employees for violations of such prohibition. 

2. Inform employees about the dangers of drug abuse in the workplace, the business's policy of 
maintaining a drug-free workplace, any available drug counseling, rehabilitation, and employee 
assistance programs, and the penalties that may be imposed upon employees for drug abuse 
violations. 

3. Give each employee engaged in providing the commodities or contractual services that are 
under bid a copy of the statement specified in Subsection 1. 

4. In the statement specified in Subsection 1, notify the employees that, as a condition of working 
on the commodities or contractual services that are under bid, the employee will abide by the 
terms of the statement and will notify the employer of any conviction of, or plea of guilty or 
nolo contender to, any violation of Chapter 1893 or of any controlled substance law of the United 
States or any state, for a violation occurring in the workplace no later than five (5) days after 
such conviction. 

5. Impose a sanction on, or require the satisfactory participation in a drug abuse assistance or 
rehabilitation program if such is available in the employee's community, by any employee who 
is so convicted. 

6. Make a good faith effort to continue to maintain a drug-free workplace through implementation 
of this section. 

 
As the person authorized to sign the statement, I certify that this firm complies fully with the above 
requirements. 
 
Print Name______________________________   
 
Vendor's Signature________________________    
 
Date: __________________________________   

 



 

   

KEYS BID 16-22 SPECIFICATIONS FOR THE PURCHASE OF TRANSFORMERS 

SWORN STATEMENT PURSUANT TO SECTION 287.133(3)(a), 
FLORIDA STATUTES, ON PUBLIC ENTITY CRIMES 

 
THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY PUBLIC OR OTHER 
OFFICIAL AUTHORIZED TO ADMINISTER OATHS. 
1.This sworn statement is submitted to ________________________________________  

                            (print name of public entity)     
by____________________________________________________________________  

                   (print individual’s name and title) 
 

      for____________________________________________________________________  
                  (print name of entity submitting sworn statement) 
 
      whose business address is_________________________________________________  
 
      and (if applicable) its Federal Employer Identification Number (FEIN) is _____________  
 
 If the entity has no FEIN, include the Social Security Number of the individual signing sworn 
  
 statement:________________________________________________________   
 
2. I understand that a “public entity crime” as defined in Paragraph 287.133(1)(g), Florida Statutes, 

means a violation of any state or federal law by a person with respect to and directly related to the 
transaction of business with any public entity or with an agency or political subdivision of any other 
state or of the United States, including, but not limited to, any bid or contract for goods or services 
to be provided to any public entity or an agency or political subdivision of any other state or of the 
United States and involving antitrust, fraud, theft, bribery, collusion, racketeering, conspiracy, or 
material misrepresentation. 

3. I understand that “convicted” or “conviction” as defined in Paragraph 287.133(1)(b), Florida 
Statutes, means a finding of guilt or a conviction of a public entity crime, with or without an 
adjudication of guilt in any federal or state trial court of record relating to charges brought by 
indictment or information after July 1, 1989, as a result of a jury verdict, nonjury trial, or entry of a 
plea of guilty or nolo contender. 

4. I understand that an “affiliate” as defined in Paragraph 287.133(1)(a), Florida Statutes, means: 
  a. A predecessor or successor of a person convicted of a public entity crime; or  
  b. An entity under the control of any natural person who is active in the management of 

the entity and who has been convicted of a public entity crime.  The term “affiliate” includes 
those officers, directors, executives, partners, shareholders, employee, members, and 
agents who are active in the management of an affiliate.  The ownership by one person of 
shares constituting a controlling interest in another person, or a pooling of equipment or 
income among persons when not for fair market value an arm’s length agreement, shall be 
a prima facie case that one person controls another person.  A person who knowingly enters 
into a joint venture with a person who has been convicted of a public entity crime in Florida 
during the preceding 36 months shall be considered an affiliate. 

5. I understand that a “person’ as defined in Paragraph 287.133(1)(e), Florida Statutes, means: 
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 a. any natural person or entity organized under the laws of any state or of the United States 
with the legal power to enter into a binding contract and which bids or applies to bid on 
contracts for the provision of goods or services let by a public entity, or which otherwise 
transacts or applies to transact business with a public entity. 
b. The term “person” includes those officers, directors, executives, partners, shareholders, 

employees, members, and agents who are active in management of an entity. 
6. Based on information and belief, the statement, which I have marked below, is true in relation 

to the entity submitting this sworn statement.  (Please indicate which statement applies): 
  _____Neither the entity submitting this sworn statement, nor any of its officers, directors, 

executives, partners, shareholders, employees, members, or agents who are active in the 
management of the entity, nor any affiliate of the entity has been charged with the convicted 
of a public entity crime subsequent to July 1, 1989. 

  _____The entity submitting this sworn statement, or one or more of its officers, directors, 
executives, partners, shareholders, employees, members, or agents who are active in the 
management of the entity, nor any affiliate of the entity has been charged with and convicted 
of public entity crime subsequent to July 1, 1989. 

  _____The entity submitting this sworn statement, or one or more of its officers, executives, 
partners, shareholders, employees, members, or agents who are active in the management of 
the entity, or an affiliate of the entity has been charged with and convicted of a public entity 
crime subsequent to July 1, 1989.  However, there has been a subsequent proceeding before a 
Hearing Officer of the State of Florida, Division of Administrative Hearings and the Final Order 
entered by the Hearing Officer, determined that is was not in the public interest  to place the 
entity submitting this sworn statement on the convicted vendor list.  (Attach a copy of the final 
order). 

I UNDERSTAND THAT THE SUBMISSION OF THIS FORM TO THE CONTRACTING OFFICER 
FOR THE PUBLIC ENTITY IN PARAGRAPH ONE (1) ABOVE IS FOR THAT PUBLIC ENTITY 
ONLY AND, THAT THIS FORM IS VALID THROUGH DECEMBER 31 OF THE CALENDAR YEAR 
IN WHICH IT IS FILED.  I ALSO UNDERSTAND THAT I AM REQUIRED TO INFORM THE 
PUBLIC ENTITY PRIOR TO ENTERING INTO A CONTRACT IN EXCESS OF THE THRESHOLD 
AMOUNT PROVIDE IN SECTION 287.017, FLORIDA STATUTES FOR CATEGORY TWO OF ANY 
CHANGE IN THE INFORMATION CONTAINED IN THIS FORM. 
 
       _   ______    

             (Signature)                              (Date) 
STATE OF _________________________ 
 
COUNTY OF ________________________ 
PERSONALLY APPEARED BEFORE ME, the undersigned authority, _________________________ 
who, after first being sworn by me, affixed his/her signature in the space provided above on this 
________ day of ____________________ of 20_____. 
 
_____________________________ 
NOTARY PUBLIC 
My Commission Expires:      



 
KEYS BID 16-22 SPECIFICATIONS FOR THE PURCHASE OF TRANSFORMERS 

Proposal Page 1 of 5 
Pursuant to and in compliance with your advertisement for bids and other contract documents relating thereto, the 
undersigned bidder, having familiarized himself with the terms and conditions affecting the performance of the 
contract contained in the specifications, hereby proposes and agrees to perform within the contract documents, 
schedules, and specifications for the following amounts. 
 

BASE BID 
THE BASE BID IS FOR ALL STAINLESS STEEL CONSTRUCTION.  REFER TO SPECIFICATIONS. 

 

Item 
Stock 

Number Qty. KVA 
Unit 
Price 

Total 
Cost 

No 
Load 
Loss 
Watts 

Full 
Load 
Loss 
Watts 

Total 
Loss 
Watts 

Expected 
Delivery Manufacturer 

Pole Mount Transformers 
Voltage 13,800/7970 Wye, Single Phase, 120/240 Volts 

1 025-0110 91 25        

2 025-0130 83 50        

3 025-0150 32 75        

4 025-0170 14 100        

5 025-0190 4 167        

6 025-0220 4 250        

Pole Mount Transformers 
Voltage 13,800/7970 Wye, Single Phase, 277/480 Volts 

7 025-0120 4 25        

8 025-0140 1 50        

9 025-0160 6 75        

Pole Mount Transformers 
Voltage 13,800/7970 Wye, Single Phase, 240/480 Volts 

10 025-0310 2 25        
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Pad Mount Transformers 
Voltage 13,800/7970 Wye, Single Phase, 120/240 Volts 

11 026-0010 5 50        

12 026-0030 1 167        

13 026-0180 6 250        

Pad Mount Transformers 
Voltage 13,800/7970 Wye, Three Phase, 120/208 Volts 

14 026-0050 3 150        

15 026-0060 3 300        

16 026-0070 4 500        

Pad Mount Transformers 
Voltage 13,800/7970 Wye, Three Phase, 277/480 Volts 

17 026-0120 2 300        

18 026-0130 8 500        

19 026-0140 3 750        

20 026-0160 1 1000        

21 026-0250 3 1500        
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ALTERNATE BID 
THE ALTERNATE BID IS FOR MILD STEEL CONSTRUCTION EXCEPT POLE MOUNT TRANSFOMRER COVERS SHALL 

BE STAINLESS STEEL AND PAD MOUNT TRANSFORMER TANKS SHALL BE STAINLESS STEEL.   
REFER TO SPECIFICATIONS. 

 

Item 
Stock 

Number Qty. KVA 
Unit 
Price 

Total 
Cost 

No 
Load 
Loss 
Watts 

Full 
Load 
Loss 
Watts 

Total 
Loss 
Watts 

Expected 
Delivery Manufacturer 

Pole Mount Transformers 
Voltage 13,800/7970 Wye, Single Phase, 120/240 Volts 

1 025-0110 91 25        

2 025-0130 83 50        

3 025-0150 32 75        

4 025-0170 14 100        

5 025-0190 4 167        

6 025-0220 4 250        

Pole Mount Transformers 
Voltage 13,800/7970 Wye, Single Phase, 277/480 Volts 

7 025-0120 4 25        

8 025-0140 1 50        

9 025-0160 6 75        

Pole Mount Transformers 
Voltage 13,800/7970 Wye, Single Phase, 240/480 Volts 

10 025-0310 2 25        

Pad Mount Transformers 
Voltage 13,800/7970 Wye, Single Phase, 120/240 Volts 

11 026-0010 5 50        

12 026-0030 1 167        

13 026-0180 6 250        
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Pad Mount Transformers 
Voltage 13,800/7970 Wye, Three Phase, 120/208 Volts 

14 026-0050 3 150        

15 026-0060 3 300        

16 026-0070 4 500        

Pad Mount Transformers 
Voltage 13,800/7970 Wye, Three Phase, 277/480 Volts 

17 026-0120 2 300        

18 026-0130 8 500        

19 026-0140 3 750        

20 026-0160 1 1000        

21 026-0250 3 1500        

 
Please note, a $10.00 indemnity fee will be added to the total price and will be included in 
payment to Contractor. 

 
Keys Energy Services reserves the right to accept and/or reject any proposal or any portion of a 
proposal and may increase or decrease any quantities as needed. Bidder shall submit with the 
proposal any constraints. 
 
 
Company: ____________________________________________________________________ 
 
Contact Person: ______________________________________________________________ 
 
Address: _____________________________________________________________________ 
 
Phone Number: _______________________________________________________________ 
 
Email: _______________________________________________________________________ 
 
Submitted by: ________________________________________________________________ 
                                                                         Signature 
 
          _____________________________________________________________ 
                                                                Printed Name and Title 
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Bid Bond Enclosed (Yes / No) or Cashier’s Check: $________________________ _ 
 
KEYS reserves the right to accept and/or reject any proposal or any portion of a proposal.  Bidder shall 
submit with the proposal any constraints, if any. 
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ADDENDUM 1 

Keys Energy Services (KEYS) gives notice to prospective bidders that the Bid opening meeting 
date is hereby extended to June 3, 2022, at 1:30pm. Sealed proposals will be received by 
KEYS electronically on or before the time for opening proposals. 
 
The Question period will be extended to May 20, 2022. Bid opening meeting information is 
included below. 
 

KEYS Bid Opening Meeting 16-22 
Fri, Jun 3, 2022 1:30 PM - 2:00 PM (EDT) 
 
Please join my meeting from your computer, tablet or smartphone. 
https://meet.goto.com/294666565 
 
You can also dial in using your phone. 
United States (Toll Free): 1 866 899 4679 
United States: +1 (571) 317-3116 
 
Access Code: 294-666-565 
 
 

Questions and Answers: 
 

1) With the current quote volume at Howard, we would need an extension until 05-31-2022. 
Please let me know if you are able to accommodate and extend the due date for submittal.  
 
The Bid opening meeting date is extended to June 3, 2022, at 1:30pm. 

 
2) In the specifications for the purchase of transformers section SUPPLY BOND, it states that 

Keys Energy requires a Supply Bond for the total contract award. Given the current market 
conditions with supply chain constraints, complications with labor and Covid-19, it would be 
very difficult to guarantee the price and delivery over the 60+ week lead-time . We would 
not be able to supply the Supply Bond based on this.  

 
Any exceptions to this provision should be noted separately in proposal. 
 

3) Please specify if this is a spot buy or a contractual agreement as the specification indicates 
this is an agreement for one year. If this is a year agreement, will Keys Energy accept the 
Howard Industries pricing index for price adjustment? If this is one year agreement, our bid 
would be priced with escalation /de-escalation clause as well as the following note:  
 
“DUE TO THE CURRENT COST VOLATILITY, HOWARD INDUSTRIES RESERVES THE RIGHT TO 
CHANGE PRICES AT ANY TIME TO COVER INCREASES IN THE KEY TRANSFORMER COST 
FACTORS BEYOND THE COMPANY’S CONTROL DUE TO COVID-19, LABOR AND RAW MATRIAL 
SHORTAGES, AS WELL AS OTHER SUPPLY CHAIN DISRUPTIONS, HOWARD 

https://meet.goto.com/294666565
tel:+18668994679,,294666565
tel:+15713173116,,294666565
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INDUSTRIES RESERVES THE RIGHT TO MODIFY LEAD TIMES AT ANY TIME ON BOTH ORDERS 
THAT HAVE ALREADY BEEN PLACED AND ON FUTURE  
 
This is a spot buy purchase and any exceptions should be noted separately in proposal.  

 
4) We are wanting to know if you will accept transformers manufactured in Columbia? 

 
Please note exceptions separately in your proposal and KEYS will take exceptions into 
consideration.  

 



 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

EXHIBIT B 
(Vendor’s Proposal) 
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Wesco exceptions to bid 16-22 

 In the specifications for the purchase of transformers section SUPPLY BOND, it states that Keys Energy 
requires a Supply Bond for the total dollar amount of the awarded items. As a distributor we cannot 
control pricing changes or lead times and supply chain issues that our supplies may have. We would not 
be able to comply with the Supply Bond based on these issues. 
 

 

Manufacturer (PPI) exceptions to – Base Bid (pole mounts) 

-Pricing valid until 6/22/2022 

-Exceptions 
1) 025-0190 -   We were unable to meet the Max. Tank Height & Weight spec. 
2) 025-0220 -  We were unable to meet the Max. Weight spec. 
3) 025-0170 -  We were unable to meet the Max. Tank Height spec. 
4) 025-0180 -  We were unable to meet the Max Height and Depth Spec 
 

-PPI STANDARD WARRANTY: 
 18 months from ship date or 1 year from installation, whichever comes first. 
 Not to be used as a grounding transformer. This will void warranty. 

 
-Section 1.6-C Standard PCB decal (3A49655H01) to be used instead Uticom label.  Section 1.12 - Unable to 
provide SS nameplate 
 
-We take exception to supplying a stainless-steel nameplate.  Instead, we will provide a high-quality anodized 
aluminum nameplate.  Transformers will be supplied with manufacturer ID and serial number bar coded on the 
nameplate in response to an industry direction.  To ensure the necessary readability and life, the anodized aluminum 
offers superior performance, and was verified by our life, performance tests. 
 
 
Manufacturer (PPI) exceptions to – Alternate Bid (pole mounts) 

-Pricing valid through 6/22/2022 

Exceptions 
1) 025-0190 -   We were unable to meet the Max. Tank Height & Weight spec. 
2) 025-0220 -  We were unable to meet the Max. Weight spec. 
3) 025-0170 -  We were unable to meet the Max. Tank Height spec. 
4) 025-0180 -  We were unable to meet the Max Height and Depth Spec 
 
-PPI STANDARD WARRANTY: 

 18 months from ship date or 1 year from installation, whichever comes first. 
 Not to be used as a grounding transformer. This will void warranty. 

 
-Section 1.6-C Standard PCB decal (3A49655H01) to be used instead Uticom label.  Section 1.12 - Unable to 
provide SS nameplate 
 



-We take exception to supplying a stainless-steel nameplate.  Instead, we will provide a high-quality anodized 
aluminum nameplate.  Transformers will be supplied with manufacturer ID and serial number bar coded on the 
nameplate in response to an industry direction.  To ensure the necessary readability and life, the anodized aluminum 
offers superior performance, and was verified by our life, performance tests. 
 
Manufacturer (ABB) exceptions to – Base Bid (pad mounts) 
 

 PRICE ADJUSTMENT CLAUSE (PAC) 
 
Due to extended delivery dates for 1ph & 3ph transformers, pricing is not held constant between order 
placement and shipment. The price may be adjusted per the price adjustment clause described below up to 
3 months prior to shipment. 
 
A weighted combination of the following indices will be used for price adjustments: 
      Core Steel – Hitachi Energy Index - Weighted 22%* 
      Aluminum - PPI WPU102501 - Weighted 7%* 
      Copper - PPI WPU102502 - Weighted 5%* 
      Oil PPI - WPU057604 - Weighted 10%* 
      Fab Steel - PPI WPU101703 - Weighted 11%* 
      Labor - CEU3133500008 - Weighted 35%* 
 
Should the specified indices be discontinued, proper indices shall be submitted by mutual agreement of 
both parties. 
 
The Index Baseline will be February* 2022. 
 
If the percentage change is less than +/- 2%, then no change will apply. 
 
Both the Buyer and Seller recognize this is a proxy for commodity adjustment and if actual cost varies 
using this method, then a conversation may be held to discuss corrections. 
 
If additional items or change in material is to be required, the items will be priced in a similar manner. 
 
 

 Please verify bill of materials meets customer's requirements. 
 
Complete bid includes general notes. 
 
Quote expires under any of the following conditions referred to the quote's date listed above: 
      - After 30 days. 
      - If the cost of any of the 5 main materials increases by more than 5%. 
 
Notes and Exceptions: 
      - Field service is to be provided by others.     
      - ANSI/IEEE standards apply. 
      - Padlocks not supplied. 
      - Any special tools to access compartments, or operate, adjust or maintain special parts will not be  
        supplied. 
 
Please note: 
      - Quoted unit(s) as listed below. Any change in accessories and/or performance(s) may 
        change price(s). Exception is taken to any requirement contained in a customer spec and not 
        specifically identified above or contained in our standard product offering. 
      - Shipment time frame does not include time spent to design unit, send drawings 
        for approval and received approved drawings. 



      - If shipments by dedicated truck are required; it must be specified in P.O. 
      - If dedicated truck shipment; it will be billed accordingly. 
      - Export crating not supplied unless listed in below bill of materials. 
      - This quote assumes these products will have as final destination the country specified in the 
        request for quote. Diverting them to a different country is prohibited and it may be punishable 
        with fines and prison by USA Federal Laws. 
 

 Exception taken to section 3.5 (d) units are designed to be lifted only NO option for slid on to a pad 
 Clarification to section 3.13. Warranty: Please see warranty section of Quote document, standard Hitachi 

Energy warranty terms to be applied.  
 Clarification Note for section 4 (C)Nameplate drawing, (D)Transformer drawing and (E)Bill of materials 

are provided 4-6 weeks after Purchasing Order 
 Clarification Note for Section 4 (B) No pre drawings are provided for specifications-see quote document. 
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(Clarifications) 

 
 



 
 

C22-0047 

CLARIFICATIONS 
 

WHEREAS, On June 3, 2022, WESCO Distribution, Inc. (“WESCO”) submitted its proposal 
in response (the “Bid”) to the Utility Board of the City of Key West, Florida d/b/a Keys 
Energy Services’ (“KEYS”) Request for Bids 16-22, for the Purchase of Transformers; and 
 
WHEREAS, the Bid included exceptions to KEYS’ Terms and Conditions; and 
 
WHEREAS, KEYS needed technical specifications clarification; and 
 
WHEREAS, KEYS proposed changes the Contract Duration section of Terms and 
Conditions; and 
 
WHEREAS, WESCO and KEYS seek to enter into an agreement incorporating the 
Clarifications agreed to by WESCO and KEYS as a portion of the accepted Bid.   
 
NOW, THEREFORE, WESCO and KEYS agree as follows: 
 
In the event of any conflicts between this document and the Bid, these Clarifications shall 
control. 
 
The June 3, 2022 Bid submitted by WESCO shall be deemed to include the Clarifications 
of the Bid as attached hereto and included herein. 
 
KEYS accepts WESCO’s exceptions to KEYS’ Terms and Conditions and agrees to ABB’s 
Cancellation Policy, which follows. 
 
KEYS agrees to waive the Supply Bond clause from Terms and Conditions.  
 
WESCO provided clarification for ABB exceptions with respect to Section 4(B), which 
follows.  
 
The Contract Duration of the Terms and Conditions is hereby amended as follows 
(additions underlined, deletions struck through): 
 
CONTRACT DURATION 
The duration of the base contract shall be for one (1) year two (2) years from the date 
of execution by the Utility Board or until original order is accepted by KEYS, whichever is 
later. If this contract is for a unit price and estimated quantities and if KEYS desires, KEYS 
and Contractor can extend the contract at the same unit price. KEYS reserve the right to 
cancel this contract without cause with 30 days written notice and with cause within 10 
days. 
 
WESCO will be awarded Item #14, 15, 16, 17, 18, 19, 20, and 21 of the Bid. 
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The parties executing this document have authority to bind their respective entities. 
 
 
Keys Energy Services 
 
 
__________________________ 
Signature 
 
__________________________ 
Name, Title 
 
__________________________ 
Date 
 
 
 
 
WESCO Distribution, Inc. 
 
 
__________________________ 
Signature 
 
__________________________ 
Name, Title 
 
__________________________ 
Date 
 



Keys Energy Transformer Bid 16-22 Exceptions 

 

Wesco exceptions to bid 16-22 

 In the specifications for the purchase of transformers section SUPPLY BOND, it states that Keys Energy 
requires a Supply Bond for the total dollar amount of the awarded items. As a distributor we cannot 
control pricing changes or lead times and supply chain issues that our supplies may have. We would not 
be able to comply with the Supply Bond based on these issues. 
 

 

Manufacturer (PPI) exceptions to – Base Bid (pole mounts) 

-Pricing valid until 6/22/2022 

-Exceptions 
1) 025-0190 -   We were unable to meet the Max. Tank Height & Weight spec. 
2) 025-0220 -  We were unable to meet the Max. Weight spec. 
3) 025-0170 -  We were unable to meet the Max. Tank Height spec. 
4) 025-0180 -  We were unable to meet the Max Height and Depth Spec 
 

-PPI STANDARD WARRANTY: 
 18 months from ship date or 1 year from installation, whichever comes first. 
 Not to be used as a grounding transformer. This will void warranty. 

 
-Section 1.6-C Standard PCB decal (3A49655H01) to be used instead Uticom label.  Section 1.12 - Unable to 
provide SS nameplate 
 
-We take exception to supplying a stainless-steel nameplate.  Instead, we will provide a high-quality anodized 
aluminum nameplate.  Transformers will be supplied with manufacturer ID and serial number bar coded on the 
nameplate in response to an industry direction.  To ensure the necessary readability and life, the anodized aluminum 
offers superior performance, and was verified by our life, performance tests. 
 
 
Manufacturer (PPI) exceptions to – Alternate Bid (pole mounts) 

-Pricing valid through 6/22/2022 

Exceptions 
1) 025-0190 -   We were unable to meet the Max. Tank Height & Weight spec. 
2) 025-0220 -  We were unable to meet the Max. Weight spec. 
3) 025-0170 -  We were unable to meet the Max. Tank Height spec. 
4) 025-0180 -  We were unable to meet the Max Height and Depth Spec 
 
-PPI STANDARD WARRANTY: 

 18 months from ship date or 1 year from installation, whichever comes first. 
 Not to be used as a grounding transformer. This will void warranty. 

 
-Section 1.6-C Standard PCB decal (3A49655H01) to be used instead Uticom label.  Section 1.12 - Unable to 
provide SS nameplate 
 



-We take exception to supplying a stainless-steel nameplate.  Instead, we will provide a high-quality anodized 
aluminum nameplate.  Transformers will be supplied with manufacturer ID and serial number bar coded on the 
nameplate in response to an industry direction.  To ensure the necessary readability and life, the anodized aluminum 
offers superior performance, and was verified by our life, performance tests. 
 
Manufacturer (ABB) exceptions to – Base Bid (pad mounts) 
 

 PRICE ADJUSTMENT CLAUSE (PAC) 
 
Due to extended delivery dates for 1ph & 3ph transformers, pricing is not held constant between order 
placement and shipment. The price may be adjusted per the price adjustment clause described below up to 
3 months prior to shipment. 
 
A weighted combination of the following indices will be used for price adjustments: 
      Core Steel – Hitachi Energy Index - Weighted 22%* 
      Aluminum - PPI WPU102501 - Weighted 7%* 
      Copper - PPI WPU102502 - Weighted 5%* 
      Oil PPI - WPU057604 - Weighted 10%* 
      Fab Steel - PPI WPU101703 - Weighted 11%* 
      Labor - CEU3133500008 - Weighted 35%* 
 
Should the specified indices be discontinued, proper indices shall be submitted by mutual agreement of 
both parties. 
 
The Index Baseline will be February* 2022. 
 
If the percentage change is less than +/- 2%, then no change will apply. 
 
Both the Buyer and Seller recognize this is a proxy for commodity adjustment and if actual cost varies 
using this method, then a conversation may be held to discuss corrections. 
 
If additional items or change in material is to be required, the items will be priced in a similar manner. 
 
 

 Please verify bill of materials meets customer's requirements. 
 
Complete bid includes general notes. 
 
Quote expires under any of the following conditions referred to the quote's date listed above: 
      - After 30 days. 
      - If the cost of any of the 5 main materials increases by more than 5%. 
 
Notes and Exceptions: 
      - Field service is to be provided by others.     
      - ANSI/IEEE standards apply. 
      - Padlocks not supplied. 
      - Any special tools to access compartments, or operate, adjust or maintain special parts will not be  
        supplied. 
 
Please note: 
      - Quoted unit(s) as listed below. Any change in accessories and/or performance(s) may 
        change price(s). Exception is taken to any requirement contained in a customer spec and not 
        specifically identified above or contained in our standard product offering. 
      - Shipment time frame does not include time spent to design unit, send drawings 
        for approval and received approved drawings. 



      - If shipments by dedicated truck are required; it must be specified in P.O. 
      - If dedicated truck shipment; it will be billed accordingly. 
      - Export crating not supplied unless listed in below bill of materials. 
      - This quote assumes these products will have as final destination the country specified in the 
        request for quote. Diverting them to a different country is prohibited and it may be punishable 
        with fines and prison by USA Federal Laws. 
 

 Exception taken to section 3.5 (d) units are designed to be lifted only NO option for slid on to a pad 
 Clarification to section 3.13. Warranty: Please see warranty section of Quote document, standard Hitachi 

Energy warranty terms to be applied.  
 Clarification Note for section 4 (C)Nameplate drawing, (D)Transformer drawing and (E)Bill of materials 

are provided 4-6 weeks after Purchasing Order 
 Clarification Note for Section 4 (B) No pre drawings are provided for specifications-see quote document. 

 



This Message Is From an External Sender
This message came from outside your organization.

From: Sowell, Gregory
To: Sabino, Dan
Cc: Rodriguez, Christine; Randolph, Tyler
Subject: RE: KEYS Bid 16-22
Date: Thursday, June 9, 2022 2:06:56 PM
Attachments: image001.png

To me it means that no drawings where done prior to the bid and that any changes requested on
drawings after the bid could affect the bid pricing.  I copied section 4 straight from their bid packet
and I agree it doesn’t really add up.  They are really easy to work with on drawings and specs so I
don’t see any issues unless Keys Energy makes some changes that are way different than the quoted
specs, which isn’t likely to happen either.
 

Greg Sowell
Outside Sales Representative
Wesco | Anixter
 
o. 9132026950 | m. 913-956-9399 | Greg.Sowell@anixter.com
3881 Old Winter Garden Rd, Orlando, FL 32805
From: Sabino, Dan [mailto:Dan.Sabino@KeysEnergy.com] 
Sent: Thursday, June 9, 2022 1:15 PM
To: Sowell, Gregory <Greg.Sowell@anixter.wescodist.com>
Cc: Rodriguez, Christine <Christine.Rodriguez@KeysEnergy.com>; Randolph, Tyler
<Tyler.Randolph@KeysEnergy.com>
Subject: RE: KEYS Bid 16-22
 
Greg, That seems to be different. Here is what is stated in your proposal: “Clarification Note for Section 4 (B) No pre drawings are provided for specifications-see quote document.”                                                         
ZjQcmQRYFpfptBannerStart

ZjQcmQRYFpfptBannerEnd

Greg,
 
That seems to be different.  Here is what is stated in your proposal:
 
“Clarification Note for Section 4 (B) No pre drawings are provided for specifications-see quote document.”
 
Can you provide an explanation of what this means?
 
Thanks,
Dan

From: Sowell, Gregory <Greg.Sowell@anixter.com> 
Sent: Thursday, June 9, 2022 1:02 PM

mailto:Greg.Sowell@anixter.com
mailto:Dan.Sabino@KeysEnergy.com
mailto:Christine.Rodriguez@KeysEnergy.com
mailto:Tyler.Randolph@KeysEnergy.com
mailto:Greg.Sowell@anixter.com
mailto:Greg.Sowell@anixter.com



This Message Is From an External Sender
This message came from outside your organization.

To: Sabino, Dan <Dan.Sabino@KeysEnergy.com>
Cc: Rodriguez, Christine <Christine.Rodriguez@KeysEnergy.com>; Randolph, Tyler
<Tyler.Randolph@KeysEnergy.com>
Subject: RE: KEYS Bid 16-22

Here is Section 4 A&B

4. Changes.
(a) Any changes requested by Purchaser affecting the ordered scope of work must be accepted by
Hitachi Energy USA Inc. and resulting adjustments to affected provisions, including price, schedule,
and guarantees mutually agreed in writing prior to implementation of the change.
(b) Hitachi Energy USA Inc. may, at its expense, make such changes in the Equipment or Services
as it deems necessary, in its sole discretion, to conform the Equipment or Services to the applicable
specifications. If Purchaser objects to any such changes, Hitachi Energy USA Inc. shall be relieved
of its obligation to conform to the applicable specifications to the extent that conformance may be
affected by such objection.

Greg Sowell
Outside Sales Representative
Wesco | Anixter

o. 9132026950 | m. 913-956-9399 | Greg.Sowell@anixter.com
3881 Old Winter Garden Rd, Orlando, FL 32805
From: Sabino, Dan [mailto:Dan.Sabino@KeysEnergy.com] 
Sent: Thursday, June 9, 2022 12:27 PM
To: Sowell, Gregory <Greg.Sowell@anixter.wescodist.com>
Cc: Rodriguez, Christine <Christine.Rodriguez@KeysEnergy.com>; Randolph, Tyler
<Tyler.Randolph@KeysEnergy.com>
Subject: KEYS Bid 16-22

Greg, In the ABB exceptions it refers to a ‘quote document’ with respect to Section 4(B). The quote document is not included in your bid response. Can you provide it, or further explain the desired clarification?               
ZjQcmQRYFpfptBannerStart

ZjQcmQRYFpfptBannerEnd

Greg,

In the ABB exceptions it refers to a ‘quote document’ with respect to Section 4(B).  The quote
document is not included in your bid response.  Can you provide it, or further explain the desired
clarification?

Thank you,

mailto:Dan.Sabino@KeysEnergy.com
mailto:Christine.Rodriguez@KeysEnergy.com
mailto:Tyler.Randolph@KeysEnergy.com
mailto:Greg.Sowell@anixter.com
mailto:Dan.Sabino@KeysEnergy.com
mailto:Greg.Sowell@anixter.wescodist.com
mailto:Christine.Rodriguez@KeysEnergy.com
mailto:Tyler.Randolph@KeysEnergy.com


This Message Is From an External Sender
This message came from outside your organization.

From: Sowell, Gregory
To: Randolph, Tyler
Subject: RE: C22-0047 Purchase of Transformers
Date: Thursday, June 16, 2022 2:39:40 PM
Attachments: image003.png

image001.png

Tyler,
I need to get this added to the bid pack before ABB will let us sign off on it.  This is their newest
cancellation policy schedule that they have rolled out and I forgot to include it on their information
page.   I would like to have it in the contract document.  Please let me know if there is an issue or if
you need anything else.  These would be Approval Orders since there will be drawings.

Thanks,

Cancellation
Fees for cancellation of an accepted order are as follows:

Firm Orders
50% of total order value after order entry.
100% of total order value if cancelled within 6 weeks from scheduled ship date.

Approval Orders
15% of total order value after order entry.
50% of total order value after initial issuance of approval drawings.
75% of total order value after release to manufacture.
100% of total order value if cancelled within 6 weeks from scheduled ship date.

Greg Sowell
Outside Sales Representative
Wesco | Anixter

o. 9132026950 | m. 913-956-9399 | Greg.Sowell@anixter.com
3881 Old Winter Garden Rd, Orlando, FL 32805
From: Randolph, Tyler [mailto:Tyler.Randolph@KeysEnergy.com] 
Sent: Thursday, June 16, 2022 1:15 PM
To: Sowell, Gregory <Greg.Sowell@anixter.wescodist.com>
Subject: C22-0047 Purchase of Transformers

Good afternoon, KEYS Staff made the recommendation to award Wesco for the Purchase of Transformers, items 14-21. This contract is scheduled to go before the Utility Board for approval on June 22nd. Please review and sign page 1 and 63 of the
ZjQcmQRYFpfptBannerStart

ZjQcmQRYFpfptBannerEnd
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	Utility Board Meeting Agenda - Wednesday, June 22, 2022
	6 . Recognition and Presentation
	6a) American Public Power Association (APPA) Spence Vanderlinden Public Official Award – Mona C. Clark 

	6b) American Public Power Association (APPA) Manager Certification - Rob DePhillips

	7. Informational Items
	7a) Department Staff Report – Legislative Update, Nick Batty – Director of Legal and Regulatory Services  

	7b) Generation Report – May 2022
	Generation Unit Availability/First Starts - May 2022

	7c) Rate Comparison Report – April 2022
	7d) Power Cost Adjustment (PCA) Update 
	7e) Discuss Renewal of KEYS’ Self-Insured Health Benefits Plan and Employee Assistance Program with Cigna Corporation 

	7f) Discuss Renewal of KEYS Self-Funded Dental Benefits Plan with Connecticut General Life Insurance Company (CGLIC) 

	7g) Discuss Renewal of KEYS Vision Benefits Plan with Connecticut General Life Insurance Company (CGLIC) 

	7h) Discuss Renewal of KEYS Long Term Disability Insurance Benefits with Standard Insurance 

	7i) Discuss Renewal of KEYS Basic Life,AD&D and Supplemental Life Insurance Benefits with Standard Insurance 


	8. Consent Agenda 
	8a) Approve Minutes – Natural Gas Pricing Workshop – June 2, 2022
	Natural Gas Pricing Workshop Minutes – June 2, 2022

	8b) Approve Minutes – Regular Utility Board Meeting – June 8, 2022
	Regular Utility Board Meeting Minutes– June 8, 2022

	8c) Approve Disbursement Report
	8d) Approve After-the-Fact Unit Price Purchase of Miscellaneous Inventory Items
	Miscellaneous Inventory Items Tabulation Sheet

	8e) Award Unit Price Contract for Local Lodging during Emergency Situations, Bid 09-22, and Approve Price Amendments to Existing Contracts 

	Island Hotel Properties Contract - C22-0030
	Doubletree Contract Amendment 1- C20-0042
	The Reach Contract Amendment 1 - C20-0043
	Casa Marina Contract Amendment 1 - C20-0044

	8f) Award Unit Price Contract for Local Laundry during Emergency Situations, Bid 10-22 

	Truman & Grinnell Laundry Contract - C22-0026

	8g) Declare Non-Stock HP DesignJet Multifunction Printer as Surplus

	9. Action Items
	9a) Approve Quinquennial Report for Five-Year Period Ending September 30, 2021
	Quinquennial Report-5-Years Ending Sept 2021_

	9b) Award Unit Price Contracts for Purchase of Pole and Padmount Transformers, Bid 16-22 

	Schedule of Total Ownership Cost Comparison 
	American Wire Group Contract - C22-0046
	WESCO Contract - C22-0047
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